
CENTER JOINT UNIFIED SCHOOL DISTRICT 
www. centerusd. org 

Local Control Accountabilitv Plan Goals: 
1. CJUSD Students will be challenged and supported to achieve academic success in a 

clean, safe environment 
2. CJUSD students will be College and Career ready 
3. CJUSD students and families will be engaged and informed regarding the educational 

process and opportunities 

BOARD OF TRUSTEES REGULAR MEETING 

District Board Room, Room 503 
Wils --I 

4747 PI 

Wednesday, May 17,201 7 - 6:00 p.m. 

STATUS 
I. CALL TO ORDER & ROLL CALL - 5:30 p.m. 

II. ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 
I. Public Employee Performance Evaluation (Certificated) - Superintendent 

(G.C.554957) 
2. Conference with Labor Negotiator, (David Grimes), Re: CSEA, CUTA and 

Confidential (G.C. 554957.6) 
3. Public Employee Discipline/DismissallRelease (G.C. 954957) - Certificated 
4. Student ExpulsionslReadmissions (G.C. 554962) 

Ill. PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED 
SESSION 

IV. CLOSED SESSION - 5:30 p.m. 

V. OPEN SESSION - CALL TO ORDER - 6:00 p.m. 

VI. FLAG SALUTE 

VII. ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION InfolAction 

VIII. ADOPTION OF AGENDA Action 

IX. STUDENT BOARD REPRESENTATIVE REPORTS (3 minutes each) l nfo 
1. Center High School - Millennium Chaovong 
2. McClellan High School - Tristan Wallenrneyer 
3. Global Youth Charter School - 

Note: I f  you need a disabilify-related modification or accom&afion, including auxiliary aids w services, to parficpate in the publlc 
meetlng, please contact the Superintendent's Office st (9T6) 338-6409 at least 48 hours betbre the scheduled Board meeting. 
[Government Code 954954.21 [Americans wifh Disabilities Act of 1994 5202.1 

NOTICE: The agenda packet and suppofting materials, including materials distributed less than 72 hoursprior to the schedule meeting, 
can be viewed at Center Joint Unified School District, Superintendent's Office, located at 8408 Waft Avenue, Antelope, CA. For more 
information please call 916-338-6409. 



ORGANIZATION REPORTS (3 minutes each) 
1. CUTA - Venessa Mason, President 
2. CSEA - Marie Huggins, President 

XI. 
Facilities & Op. 

XIV. 

Governance 
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Business 
I 

xv. 

COMMITTEE UPDATES (8 minutes each) 
I. Facilities Committee Update - Craig Deason 

lnfo 

COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON Public 
THE AGENDA Comments 
Anyone may address the Board reganling any item that is within the Board's subJect matter Invited 
jurisdiction. However, the Board mav not discuss or take action on any item which is not on 
this agenda except as authorized by Government Code Section 54954.2. A speaker shall be 
limited lo 3 minutes (Board Policy 9323).All public comments on items listed on this agenda 
will be heard at the time the Board is discussing that item. 

BOARD I SUPERINTENDENT REPORTS (10 minutes) Info 

CONSENT AGENDA (5 minutes) Action 
NOTE: The Board will be asked to approve all of the following items by a single vote, unless any 
member of the Board asks that an item be removed from the consent agenda and considered and 
discussed separately. 
1. Approve Adoption of Minutes from April 19, 2017 Regular Meeting 
2. Approve Adoption of Minutes from May 1,2017 Special Meeting 
3. Approve Classified Personnel Transactions 
4. Approve Certificated Personnel Transactions 
5. Approve 201 61201 7 Salary Schedule - Confidential Employees 
6. Approve Resolution #I 412016-17: Non-reelection of Probationary Certificated 

Employee 
7. Approve Resolution # I  5/202 6-1 7: Non-reelection of Probationary Certificated 

Employee 
8. Approve Resolution #I 61201 6-1 7: Non-reelection of Probationary Certificated 

Employee 
9. Approve Resolution #I71201 6-1 7: Non-reelection of Probationary Certificated 

Employee 
10. Approve Declaration of Hard-to-Fill Positions 
11. Approve Recycle or Disposal of Surplus Books 
12. Approve Odysseyware Online Licenses for CJUSD 201 611 7 Summer School 
13. Approve MOU Between Los Rios Community College District and McClellan 

High School for "Get Focused ... Stay Focused" Program 
14. Approve Addendum to Sacramento County Office of Education MOU #15-C-CJ 
15. Ratify Field Trip: Engineering Students to California State Design Championship 

in San Diego, CA - CHS 
16. Approve Field Trip: Future Business Leaders of America to the Leadership 

Summit in Visalia, CA- CHS 
17. Approve 201 7-1 8 Designation of CIF Representative to League 
18. Approve 201 6-2017 Safe School and Emergency Preparedness Plan - Dudley 
19. Approve Professional Services Agreement: Loy Mattison 
20. Approve Letter for Child Development Inc. for Reimbursement of Funds 
21. Approve Agreement between Center Joint Unified School District and NFB 

Engineering for the Wilson C. Riles Site Access Upgrade Project 
22. Approve Agreement for Legal Services between the Center Joint Unified School 

District and Kingsley Bogard LLP 
23. Approve Payroll Orders: July 201 6 - April 201 7 
24. Approve Supplemental Agenda (Vendor Warrants): April 2017 

INFORMATION ITEMS 
1. LCAP Template 



XVI. BUSINESS ITEMS 
Governance A. Global Youth Charter School Closure Action 

As a result of a continued decline in student enrollment over the past few years, staff 
has continued to review school finances. Staff now believes we are at a crucial point 
to make the decision to close the school. Based on financial implications, it is 
recommended that the Board approve the closure of Global Youth Charter School 
and surrender the charter to the state at the end of the 2016-201 7 school year. 

Personnel B. Declaration of Need for Fully Qualified Educators 2017118 SY Action 
The Department of Education and the Commission on Teacher 
Credentialing regulations for the issuance of emergency teaching 
credentials require individual districts to submit a 'Declaration of 
Need for Fully Qualified Educators" each year for any anticipated 
certificated positions that may need to be filled with an individual 
holding an emergency credential. 

Curt& lnstr C. Instructional Materials Adostion Grades 9-12 Enulish Lannuane Arts Action 
Language Develo~ment Textbooks 
The English Department at Center High School (grades 9-12) reached 
agreement in recommending the textbooks My Perspective published 
by Pearson. The department further recommended that be our 9th-12th 
grade adopted English Language ArtsIEnglish Language Development 
curriculum. With the adoption of these materials, we will have completed 
our adoption cycle for English Language Development materials. 

Governance D. First Readins: Board PolicieslRenulationslExhibits Action 

BP 0410 - Nondiscrimination in District Programs and Activities 
(BP revised) 
Policy updated to reflect NEW LAW (AB 30,2015) which, effective January 1,2017, prohibits the 
use of any racially derogatory or discriminatory school or athIetic team name, mascot, or nickname. 
Policy also adds language regarding the use of uniform complaint procedures to investigate and 
resolve any allegation of unlawfbl discrimination, expands the means by which notice of the district's 
nondiscrimination policy will be distributed, reflects NEW LAW (SB 1375,2016) which requires 
districts to post specified information regarding Title IX on their web site by July 1,2017, and adds 
the district's responsibility to make its web site accessible to individuals with disabilities. 

BP 0420.41 - Charter School Oversight 
(BP revised) 
Policy updated to reflect a recommendation in the 20 16 edition of CSBA's Charter Schools: A Guide 
for Governance Teams that the district not appoint a representative to serve on the board of directors 
of a nonprofit public benefit corporation that operates a charter school, but rather implement other 
means of fidfilling its oversight responsibilities. Section on "Monitoring Charter School Performance" 
updated to delete references to the Academic Performance Index and federal measure of Adequate 
Yearly Progress, and to reflect NEW LAW (SB 828,2016) which requires charter schools to submit 
an annual update of their local control and accountability plan. Policy also revised to reflect the Every 
Student Succeeds Act (P.L. 114-95) which provides for a new system of school support and 
improvement for Title 1 schools, including charter schools, beginning in the 2017-18 school year. 

BP 0460 - Local Control and Accountability Plan 
(BP revised) 
Policy updated to reflect NEW LAW (Proposition 58, 2016) which requires the local control and 
accountability plan (LCAP) development process to include solicitation of parent/guardian and 
community input on effective and appropriate instructional methods, including language acquisition 
programs. Policy also reflects the State Board of Education's (SBE) adoption of evaluation rubrics (the 
"California School Dashboard") that will assist districts in evaluating progress toward their LCAP 
goals. 



First Readina: Board PolicieslReprulationslExhibits (continued) 

AR 1340 - Access to District Records 
(AR revised) 
Regulation updated to reflect NEW LAW (AB 2843,2016) which prohibits disclosure of employees' 
personal cell phone numbers and birth dates, and NEW LAW (AB 2853,2016) which authorizes the 
district, in response to a public records request, to post public records on its web site and refer the 
requesting member of the public to the location of the records on the web site. Regulation also revised 
to clarify access to documents containing names, salaries, and pension benefits of district employees 
and to records pertaining to claims and litigation against the district. 

BPfAR 3260 - Fees and Charges 
(BPJAR revised) 
Policy reorganized and updated to reflect a California Department of Education (CDE) management 
advisory regarding the prohibition against requiring parentlguardian volunteer hours or payment as a 
condition of the student's enrollment or participation in educational activities. Regulation updated to 
reflect NEW LAW (AB 2615,2016) which pennits districts to charge a fee for participation in After 
School Education and Safety (ASES) program, 21st Centwy Community Learning Center (21st 
CCLC) p r o m ,  and 21st Century High School After School Safety and Enrichment for Teens 
(ASSETS) program, as long as the fee is waived or reduced for low-income families and, effective July 
1, 2017, the fee is not charged for a homeless or foster youth. Regulation also clarifies the 
permissibility of charging a fee for in-state field trips in accordance with CDE's interpretation of law, 
provided that no student is prevented fiom participating based on a lack of funds. 

BPIAR 331 1 - Bids 
(BPIAR revised) 
Policy and regulation updated to move some material into new BPJAR 331 1.1 - Uniform Public 
Construction Cost Accounting Procedures, AR 33 1 1.2 - Lease-Leaseback Contracts, AR 33 1 1.3 - 
Design-Build Contracts, and AR 33 1 I .4 - Procurement ofTechnological Equipment. Regulation also 
revises section on "Award of Contract" to expand the exceptions to awarding contracts based on 
lowest responsible bidder to include lease-leaseback contracts, which are based on "best value" as 
detined. 

BPIAR 3311.1 - Uniform Public Construction Cost Accounting Procedures 
(BPJAR added) 
New policy and regulation include material formerly in BP/AR 33 f 1 - Bids pertaining to requirements 
of the Uniform Public Construction Cost Accounting Act (UPCCAA). Policy also adds prohibition 
against splitting a project or purchase inlo smaller work orders in order to evade requirements for 
competitive bidding, and legal authority to suspend the UPCCAA bidding process for the replacement 
or repair of a school facility in cases of emergency. Regulation also clarifies the requirement to 
disseminate the bid notice to the district's list of contractors. 

AR 3311.2 - Lease-Leaseback Contracts 
(AR added) 
New regulation includes material formerly in BPIAR 331 1 - Bids pertaining to requirements for 
awarding lease-leaseback contracts. Material significantly revised to reflect NEW LAW (AB 23 16, 
2016) which no longer permits the selection of a lease-leaseback contractor without advertising, and 
instead requires districts to use a comprehensive "best value" selection process. 

AR 3311.3 - Design-Build Contracts 
(AR added) 
New regulation includes material formerly in BPIAR 33 11 - Bids pertaining to requirements for 
awarding design-build conuacts. Minor editorial changes made to clarify the process and more directly 
reflect law. 



First Readinu: Board PolicieslRerrulationslExhibits (continued) 

AR 3311.4 - Procurement of Technological Equipment 
(AR added) 
New regulation includes material formerly in BPIAR 33 1 1 - Bids pertaining to requirements for the 
"competitive negotiation" process authorized for procurement of computers, software, 
telecommunications equipment, microwave equipment, or other related electronic equipment and 
apparatus. 

BP 3470 - Debt Issuance and Management 
(BP added) 
New policy reflects NEW LAW (SB 1029, 2016) which mandates that boards adopt a debt 
management policy prior to issuing any debt, including, but not limited to, general obligation bonds, 
tax and revenue anticipation notes, and certificates of participation. Policy addresses the components 
mandated by law, including (1) the purposes for which the debt proceeds may be used; (2) the types of 
debt that may be issued; (3) the relationship ofthe debt to, and integration with, the district's capital 
improvement program or budget, if applicable; (4) policy goals related to the district's planning goals 
and objectives; and (5) internal control procedures to ensure that the proceeds of the proposed debt 
issuance will be directed to the intended use. 

AR 3543 - Transportation Safety and Emergencies 
(AR revised) 
Regulation updated to reflect NEW LAW (SB 1072, 2016) which (1) expands the required 
components of the transportation safety plan to include procedures to ensure that a student is not left 
unattended on the bus and procedures for designating an adult chaperone to accompany students on a 
student activity bus, and (2) requires installation of a child safety alert system on school buses by the 
beginning of the 201 8-19 school year. Regulation also reflects NEW LAW (AB 1785,20 16) which 
prohibits a bus driver h m  using any electronic wireless communications device while driving, except 
when the device is voice-operated and used in hands-free mode or with a function that requires only a 
single swipe or tap of the driver's fmger. 

BPIAR 4030 - Nondiscrimination in Employment 
(BPIAR revised) 
Policy and regulation updated to reflect NEW STATE REGULATIONS (Register 201 5, No. 50). as 
renumbered, which specify certain requirements to be included in district policy or regulation and 
extend protections against discrimination to unpaid interns and volunteers. Policy also adds 
requirement to post the California Department of Fair Employment and Housing publication on 
workplace discrimination and harassment, and reflects NEW LAW (SB 1063,20 16) which prohibits 
the payment of different wage rates based on race or ethnicity and prohibits the use of prior salary 
history by itself to justify any disparity in compensation. Regulation reflects provisions of new state 
regulations regarding training of supervisors and dissemination of the district's nondiscrimination 
policy to all employees. 

AR 41 12.22 - Staff Teaching English Learners 
(AR revised) 
Regulation updated to revise detinition of "English learner" pursuant to Proposition 58 (2016). 
Regulation also deletes material regarding the Certificate of Staff Development issued by the 
Commission on Teacher Credentialing and provides a general paragraph applicable to multiple types 
of authorizations to teach English learners. Title of regulation updated to reflect current terminology. 

E 4112.9/4212.9/4312.9 - Employee Notifications 
(E revised) 
Exhibit updated to add notice seeking volunteers to administer opioid antagonist pursuant to NEW 
LAW (AB 1748,2016), delete notice seeking volunteers to administer anti-seizure medication as the 
requirement self-repealed on January 1,2017, add notice informing new employees of their right to 
purchase Public Employment Retirement Service credit for certain active military service, and update 
legal citations. 



First Readinq: Board PolicieslRecrulationslExhibits (continued) 

BPIAR 4119.1114219.1 114319.11 - Sexual Harassment 
(BPtAR revised) 
Policy and regulation updated to reflect NEW STATE REGULATIONS (Register 2015,No. 50)' as 
renumbered, which extend protections against sexual harassment to unpaid interns and volunteers, 
require districts to instruct supervisors to report complaints, and revise requirements pertaining to the 
training of supervisory employees. 

BP 41511425114351- Employee Compensation 
(BP revised) 
Policy updated to add new section on "Overtime Compensation" and to reflect NEW FEDERAL 
REGULATIONS (8 1 Fed. Reg. 3239 1) which adjust the salary level at which employees become 
eligible to receive overtime pay. Policy also revised to reflect the requirement to classify 
nonadministrative, nonsupervisory certificated employees on the salary schedule based on years of 
training and experience, the prohibition against paying certificated employees different salaries solely 
on the basis of the grade levels they teach, the board's authority to determine the hquency and 
schedule of salary payments for employees who work less than 12 months per year, and the 
requirement to post a notice of federal minimum wage provisions. 

BPJAR 4157.114257.1 14357.1 - Work-Related Injuries 
(BP deleted; AR added) 
Policy moved to administrative regulation and updated to clarify notification requirements, including 
requirements related to (1) the method and timeline for notifications; (2) availability ofnotifications in 
both English and Spanish; (3) notice to an employee who is a victim of crime at the workplace that 
helshe may be potentially eligible for workers' compensation benefits; (4) the filing of a report of 
work-related injury or ilIness with the district's insurer or, if the district is self-insured, with the 
Department of Industrial Relations (DIR); (5) notice to the DIR's Division ofOccupationa1 Safety and 
Health of any work-related death or serious injury~illness; and (6) the posting of workers' 
compensation information in a conspicuous location frequented by employees. 

AR 4161.114361.1- Personal lllness/Injury Leave 
(AR revised) 
Regulation updated to add new section on "Additional Leave for Disabled Military Veterans" 
reflecting NEW LAW (SB 1180,2016) which entitles eligible certificated employees to receive an 
additional 10 days of sick leave with pay during the first year of employment for the purpose of 
undergoing medical treatment for a military service-connected disability. Regulation reflects NEW 
LAW (AB 2393,2016) which clarifies differential pay for parental leave ("baby bonding" leave), 
including clarifying that such leave will run concurrently with parental leave taken under the California 
Family Rights Act, but, unlike the CFRA, does not require an employee to have at least 1,250 hours of 
service with the district in the previous 12-month period. Regulation also clarifies applicabilityof law 
requiring a reemployment list for employees who are not medically able to resume duties after a 
specified period of time. 

AR 4261.1 - Personal IllnesslInjury Leave 
( A .  revised) 
Regulation updated to add new section on "Additional Leave for Disabled Military Veterans" 
reflecting NEW LAW (SB 1180, 2016) which entitles eligible classified employees to receive an 
additional 12 days of sick leave with pay during the first year of employment for the purpose of 
undergoing medical treatment for a military service-connected disability. Regulation also updated to 
reflect NEW LAW (AB 2393, 2016) which extends to classified employees the same provisions 
related to differential pay for parental leave that were previously granted only to certificated 
employees. 



First Readinn: Board PolicieslRenulationslExhibits (continued) 

BP 5030 - Student Wellness 
(BP revised) 
Policy updated to reflect NEW FEDERAL REGULATIONS (8 1 Fed. Reg. 501 5 1) which address 
the content of the wellness policy, assurance of stakeholder participation in the development and 
updates of the policy, and periodic assessment and disclosure of compliance. Policy also reflects NEW 
STATE LAW (SB 1 169.20 16) which no longer requires posting of district policy on nutrition and 
physical activity within cafeteriadeating areas, but does require annually informing the public of the 
content and implementation of the policy. 

BP 5111 - Admission 
(BP revised) 
Policy updated and released on GAMUT in February, in conjunction with new CSBA Legal Guidance, 
to clarify that, under state compulsory education laws and the U.S. Supreme Court decision in Plvler v. 
Doe, students cannot be denied a free public education on the basis of their citizenship or immigration 
status, including their stahls as undocumented children. Policy includes direction not to inquire into a 
student's citizenship or immigration status nor deny enrollment on the basis of citizenship or 
immigration status. Policy also reflects NEW LAW (AB 2308,2016) which extends the requirement 
that the district's enrollment forms include an informational item about affordable health care options 
and available enrollment assistance through the 2020-2 1 school year. 

BP 5111.1 - District Residency 
(BP revised) 
Policy updated and released on GAMUT in February, inconjunction withnew CSBA Legal Guidance, 
to clarify that, under state compulsory education laws and the U.S. Supreme Court decision in Plvler v. 
Doe, districts cannot deny enrollment on the basis of citizenship or immigration status and therefore 
should not request visas, passports, or other documentation that would discourage undocumented 
children h m  enrolling in school. 

AR 5111.1 - District Residency 
(AR revised) 
Policy updated to reflect NEW LAW (SB 1455,201 6) which establishes residency within the district 
for enrollment purposes to students whose parentlguardian is transferred or pending transfer into a 
military installation within district boundaries. Policy also reflects NEW LAW (AB 2537,2016) 
which indefinitely extends district authority to grant Allen Bill transfers for students whose 
parendguardian is employed within district boundaries for a minimum of 10 hours during the school 
week. 

BPIAR 5113 - Absences and Excuses 
(BP/AR revised) 
Policy updated to reflect the requirement for a board resolution approving reasonable methods by 
which students can verify absences due to illness or quarantine. Policy also deletes section on "Effect 
of Absence on GradesICredits," as that material is covered in BPIAR 5 12 1 - GradeslEvaluation of 
Student Achievement and BP 6154 - Homework/Makeup Work. Regulation updated to reflect NEW 
LAW (AB 1593, 2016) which provides that a student's attendance at hisher own naturalization 
ceremony constitutes an excused absence. Regulation also includes parent notification requirement 
formerly in BP, and adds notifications that a student may be excused for religious exercises or 
instruction and that a student's grade will not be lowered following an excused absence provided that 
missed schoolwork is completed within a reasonable period of time. 

BP 5116.2 - Involuntary Student Transfers 
(BP added) 
New policy reflects NEW LAW (SB 1343,20 16) which authorizes district. to involuntarily transfers 
student who has been convicted of a specified violent felony or a misdemeanor associated with 
possession of a firearm, whenever the student is enrolled at the same school as the victim of the crime 
for which helshe was convicted. In order to exercise this authority, the district is mandated to adopt 
policy with specified components and provide notice of the policy to parents/guardians as part of the 
annual parental notification. 



First Reading: Board PolicieslRenulationslExhibits (continued) 

AR 5125.3 - Challenging Student Records 
(AR revised) 
Regulation reorganized and updated to reflect the requirement to notify a parentfguardian when the 
superintendent corrects or removes a student record following an appeal in which the board grants the 
parentfguardian's request. Regulation also adds material on the composition and conduct of the hearing 
panel that may be established to assist in making determinations regarding challenges to student 
records. 

BP/AR 5141.21 - Administering Medication and Monitoring Health Conditions 
(BPfAR revised) 
Policy and regulation updated to delete requirements related to the administration of medication in 
cases of epileptic seizures, as Education Code 494 14.7 repeals by its own terms on January 1,2017, 
and to clarifjr that districts may continue to administer such medication under the general authority in 
state law. Policy and regulation also reflect NEW LAW (AB 1748,2016) which authorizes districts to 
stock and administer medication in cases of opioid overdose. Regulation also revises d e f ~ t i o n  of 
epinephrine auto-injector pursuant to NEW LAW (AB 1386,2016). 

BPlAR 5141.52 - Suicide Prevention 
(BPIAR revised) 
Policy and regulation substantially revised to reflect NEW LAW (A6 2246,2016) which mandates 
districts serving grades 7-12 to adopt policy on suicide prevention, intervention, and postvention by 
the beginning of the 2017-18 school year. Policy and regulation reflect the mandate to address any 
related staff development to be provided to teachers in grades 7-12 and to address the needs of 
specified high-risk student populations. In addition, policy and regulation add best practices in 
prevention, intervention, and postvention, including, but not limited to, student instruction, crisis 
intervention procedures, follow-up care for a student who threatens or attempts suicide, and the 
provision of counseling and other poshrention strategies to reduce suicide contagion. 

E 5145.6 - Parental Notifications 
(E revised) 
Exhibit updated to reflect NEW LAWS adding parental notifications related to language acquisition 
programs (Proposition 58, 2016), involuntary transfer of a student convicted of violent felony or 
frreanns-related misdemeanor (SB 1343,201 6), enrollment priorities for homeless and foster youth in 
beforefafler school programs (AB 2615,201 6), and exemption from local graduationrequirements for 
former juvenile court school students (A3 2306,2016). Exhibit also deletes notification related to 
structured English immersion program pursuant to Proposition 58, and updates legal citations and 
referenced CSBA sample policiedregulations. 

AR 5148 - Child Care and Development 
(AR revised) 
Regulation updated to reflect NEW LAW (SB 792,20 15) which requires employees and volunteers at 
a child care center to be immunized against influenza, pertussis, and measles, with specified 
exemptions. Regulation revised to reflect NEW LAW (SB 277,2015) which eliminates the personal 
beliefs exemption for immunization of enrolled children unless a letter or affidavit was submitted by 
January 1, 2016, in which case the exemption will only be effective untiI the child reaches the next 
grade span. Regulation also reflects NEW LAW (AEI 982,20 15) which authorizes the district liaison 
for homeless students, a Head Start program, or a transitional shelter to identify a child in need of 
subsidized child care services. 



First Readina: Board PolicieslRequlationsIExhibits (continued) 

BP/AR 5148.2 - BefordAfter School Programs 
(BP/AR revised) 
Policy and regulation updated to reflect NEW LAW (AB 2615, 2016) which permits districts to 
charge a family fee for participation in an ASES, 21st CCLC, or ASSETs program, as long as the fee is 
waived or reduced for low-income families and, effective July 1,2017, the fee is not charged for a 
homeless or foster youth. Policy also links program content with goals in the district's LCAP, and 
includes material formerly in AR related to priorities for establishing district programs consistent with 
state and federal priorities for hnding programs. Regulation also reflects provisions ofAB 2615 which 
require first priority for enrollment, beginning July 1, 2017, to be given to students identified as 
homeless or foster youth and require ASSETs programs to provide for access to computers and 
technology. 

AR 51483 - PreschooUEarly Childhood Education 
(AR revised) 
Regulation updated to reflect NEW LAW (SB 792,2015) which requires employees and volunteers at 
a preschool to be immunized against influenza, pertussis, and measles, with specified exemptions. 
Regulation also reflects NEW LAW (AB 982, 2015) which expands the list of entities that can 
identify a child in need of subsidized preschool to include the district liaison for homeless children and 
youth, a Head Start program, or a transitional shelter. 

BP 6111 - School Calendar 
(BP revised) 
Policy updated to clarify that a district must offer a minimum of 175 instructional days per school year 
until it meets or exceeds its funding target under the local control funding formula, at which time the 
minimum required number of instructional days is 180. Policy also adds reference to the requirement 
for a minimum of 163 instructional days per year for multitrack year-round schools. 

BP 6117 - Year-Round Schedules 
(BP revised) 
Policy updated to clarify that a year-round school is generally required to offer a minimum of 175 
instructional days per school year until the district meets or exceeds its funding target under the local 
control funding formula, at which time the minimum required number of instructional days is 180. 
Policy adds conditions under which a multitrack year-round school may instead offer a minimum of 
163 instructional days. 

BPIAR 6142.2 - WorJdIForeign Language Instruction 
(BP/AR revised) 
Policy and regulation updated to reflect NEW LAW (Proposition 58,2016) which authorizes the 
establishment of dual-language immersion programs that provide integrated language learning and 
academic instruction for English learners and native speakers of English. Policy also reflects NEW 
LAW (AB 2290,2016) which requires the SBE to consider revisions to the state content standards for 
world languages by March 3 1,20 19. Regulation reflects provisions of Proposition 58 which (I) delete 
the requirement that a parentlguardian request a waiver of structured English immersion instruction so 
that an English learner may participate in a dual-language immersion program, (2) require dual- 
language immersion programs in grades K-3 to meet class size requirements, and (3) require a parental 
notice with information on the district's dual-language and other language acquisition programs. 

BP 6142.4 - Service Learning/Community Service Classes 
(Bf revised) 
Policy updated to emphasize the academic benefits of service learning or community service classes, 
reflect the inclusion of service learning in the Histow-Social Science Framework for California Public 
Schools adopted by the State Board of Education in July 2016, reflect the elimination of state and 
federal sources of funding for service learning, and delete material on the development of a plan for 
service learning. 



First Readina: Board PolicieslReclulationslExhibits (continued) 

BP 6142.94 - History-Social Science Instruction 
(BP revised) 
Policy updated to reflect key concepts in the History-Social Science Framework for California Public 
Schools adopted by the State Board of Education in July 2016, including, but not limited to, a new 
emphasis on developing student's literacy skilIs within the context of history-social science instruction 
Policy also reflects law that encourages the use of personal testimony through oral history, videos, or 
other multimedia formats and establishes requirements for personal testimony provided through oral 
histories. 

AR 6143 - Courses of Study 
( A '  revised) 
Regulation updated to add comprehensive sexual health education as a required course of study for 
grades 7-12 and to add optional topics of instruction authorized by law, includiig instruction on 
violence awareness and prevention, the Bracero program, and genocide. Regulation also reflects NEW 
LAW (AB 20 16,20 16) which encourages a course in ethnic studies based on a model curriculum to be 
adopted by the State Board of Education by March 3 1,2020 and NEW LAW (AB 17 19,2016) which 
requires instruction in cardiopulmonary resuscitation beginning in 20 18-19 school year for any district 
that has established health education as a high school graduation requirement. 

BP 6144 - Controversial Issues 
(BP revised) 
Policy updated to provide that parenlslyardians may be given an opportunity to opt out of instruction 
on controversial issues only when required by law, not at the discretion of a teacher or administrator. 
Policy also clarifies the district's right to limit teacher expressions ofpersonal opinion when teachers 
are in the classroom and therefore acting on behalf of the district. 

BP 6146.1 - High School Graduation Requirements 
(BP revised) 
Policy updated to reflect NEW LAW (AB 2306, 2016) which generally exempts from district- 
established graduation requirements any student who transfers into a district school from a juvenile 
court school after the second year of high school, unless it is determined that the student is reasonably 
able to complete the requirements in time to graduate by the end of hidher fourth year of high school. 

BPIAR 6154 - HorneworWMakeup Work 
(BP revised; AR deleted) 
Policy updated for consistency with BP 5121 - GradesIEvaluation of Student Achievement and 
research on effective grading practices, as summarized in recent CSBA governance brief, including 
optional language providing for full credit to be given for makeup work satisfactorily completed within 
a reasonable time, regardless of whether the absence is due to an excused or unexcused absence. 
Policy also addresses guidelines for the assignment of homework, communication of homework 
expectations to students and parentdguardians, and resources to assist students in completing 
homework and developing good study habits. Regulation deleted and key concepts moved to BP. 

BPIAR 6164.6 - Identification and Education Under Section 504 
(BPIAR revised) 
Policy updated to add requirement to address the needs of students with disabilities in the district's 
local control and accountability plan. Regulation updated to reflect NEW FEDERAL 
REGULATIONS (8 1 Fed. Reg. 53203) which primarily revise detinitions used in the Americans with 
Disabilities Act. 



First Readinq: Board PolicieslRenulationslExhibits (continued) 

BPIARIE 6173 - Education for Homeless Children 
(BP/AR/E revised) 
Policy, regulation, and exhibits updated to reflect the federal McKinney-Vento Homeless Assistance 
Act as amended by the Every Student Succeeds Act (P.L. 1 14-95), as well as updated U.S. Department 
of Education non-regulatory guidance. Policy includes new material on the designation of a district 
liaison for homeless children and youth, identification of homeless students, confidentiality ofstudent 
records containing infomation about a homeless student's living situation, and coordination of services 
with other entities. Policy also reflects new mandate to adopt policy to ensure participation by district 
liaisons and other appropriate staff in professional development and other technical assistance 
activities, and NEW LAW (SB 1068,2016) which requires the California Department of Education 
(CDE) to provide specified infonnational and training materials to district liaisons. Regulation revises 
the definitions of "homeless student" and "school of origin," revises the duties of the district liaison, 
reflects requirement to provide the district liaison's contact information to the CDE and other specified 
persons, provides that a homeIess student will be immediately enrolled even if helshe misses 
appIication or enrollment deadlines, and revises the content of the written explanation of the district's 
decision related to eligibility, school selection, or enrollment. Exhibits updated to revise the content of 
the district's explanation of its decision(s) related to eligibility, school selection, or enrollment and to 
revise the dispute form for use by parentstguardians who choose to appeaI the district's decision. 

AR 61733 - Education for Juvenile Court Scbool Students 
(AR added) 
New regulation reflects educational rights of former juvenile court schooI students who transition into 
a district school, pursuant to NEW LAW (AB 2306, 2016). These include rights related to the 
immediate enrollment of such students, the immediate transfer of educational records, the transfer of 
coursework and credits, and exemption h m  district-established graduation requirements under certain 
conditions. 

BPIARIE 6174 - Education for English Learners 
(BP!AR revised; E deleted) 
Policy and regulation substantially revised to reflect NEW LAW (Proposition 58) which authorizes 
parentdguardians to select a language acquisition program that best suits their child and eliminates the 
requirement forparentdguardians to request a waiver fkom the district if they want to em11 their child 
in a p r o m  other than a structured English immersion program. Policy reflects provisions of 
Proposition 58 that require districts to (1) offer, at a minimum, a structured English immersion 
program; (2) seek parentlguardian and community input on language acquisition programs during 
development of the district's LCAP; and (3) to the extent possible, offer a language acquisition 
program requested by parentstguardians of 30 or more students at a schoo1 or 20 or more students in 
any grade level at the school. Policy and regulation also reflect revisions in Title I11 English learner 
programs, including renumbering of accountability requirements and changes in the required parental 
notification, pursuant to the Every Student Succeeds Act. Title of policy and regulation updated to 
reflect current terminology. Exhibit deleted as districts no longer need a sample form for the parental 
exception waiver. 

BP 6176 - WeekendISaturday Classes 
(BP revised) 
Policy updated to reflect NEW LAW (AB 2659,201 6) which authorizes makeup classes for any type 
of absence, including excused absences, to be offered during the weekend. Policy also adds material 
regarding the circumstances under which teachers cannot be assigned to work on a weekend. 

BPIAR 6185 - Community Day School 
(BPfAR revised) 
Policy updated to expand material related to program goah, collaboration with county o@ces of 
education and other districts in the development ofa plan related to services for expelled students, and 
program evaluation. Material on location of the community day school moved born AR to BP and 
clarified. Regulation updated to streamline the process for involuntarily transfemng a student into a 
community day school and to delete unnecessary details regarding facilities which reflected 
requirements applicabIe to all school facilities. 



First Readinq: Board PoliciesIRequlationsIExhibits (continued) 

BB 9240 - Board Training 
(BB revised) 
Bylaw retitled and updated to address the purposes and importance of board training, recommended 
topics of training for new and first-term board members, and the district's process for selecting board 
training activities. The bylaw also reinforces the prohibition against a majority of the board members 
discussing district business of a specific name while attending a conference or similar public 
gathering. 

BB 9323 - Meeting Conduct 
(BB revised) 
Bylaw updated to reflect NEW LAW (AB 1787,2016) which requires the board to provide amember 
of the public who uses a banslator at least twice the allotted time to address the board during board 
meetings, unless simullaneous translation equipment is used. Bylaw also clarifies that the board may 
refer a member of the public to an appropriate complaint procedure, but cannot prohibit criticism of 
district employees, programs, or policies during a board meeting. 

E 9323.2 - Actions by the Board 
(E revised) 
Minor revision made in E(l)  to add requuement for two-thirds vote of the board when a K-8 district 
chooses to establish a community day school. 

XVII. ADVANCE PLANNING Info 
a. Future Meeting Dates: 

i. Special Meeting: Wednesday, June 7, 201 7 @ 6:00 p.m. - District Board 
Room - Room 503, located at Riles Middle School, 4747 PFE Road, 
Roseville, CA 95747 

ij. Regular Meeting: Wednesday, June 14, 2077 @ 6:00 p.m. - District Board 
Room - Room 503, located at Riles Mddle School, 4747 PFE Road, 
Roseville, CA 95747 

6. Suggested Agenda Items: 

XVIII. CONTlNUATlON OF CLOSED SESSION gtem IV) Action 

XIX. ADJOURNMENT Action 

CJUSD Mission: 
Students will realize their dreams by developing communication skills, 

reasoning, infegrity, and motivation through academic excellence, a well- 
rounded education, and being active citizens of our diverse community. 



AGENDA ITEM #  XI^ @L 

AGENDA REQUEST FOR: 

Dept.lSite: Superintendent's Office Action Item X 

To: Board of Trustees Information Item 

Date: May 17,2017 # Attached Pages 

From: Scott A. Loehr, Superintendent 

Principal's Initials: 

April 19, 201 7 Regular Meeting 

SUBJECT: Adoption of Minutes 

The minutes from the following meeting are being presented: 

RECOMMENDATION: The CJUSD Board of Trustees approve the presented 
minutes. 

AGENDA ITEM #  XI^ - L 



BOARD OF TRUSTEES REGULAR MEETING 
District Board Room, Room 503 
Wilson C. Riles Middle School 

4747 PFE Road, Roseville, CA 95747 

Wednesday, April 19,2017 

M I N U T E S  

OPEN SESSION - CALL TO ORDER - President Pope called the meeting to order at 530 p.m. 

ROLL CALL - Trustees Present: Mrs. Anderson, Mr. Hunt, Mrs. Pope, Mr. Wilson 

Trustees Absent: Mrs. Kelley 

Administrators Present: Scott Loehr, Superintendent 
Lisa Coronado, Director of Fiscal Services 
David Grimes, Director of PersonnelIStudent Services 

Administrators Absent: Craig Oeason, Assist. Supt., Operations & Facilities 

ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 
1. Public Employee Performance Evaluation (Certificated) - Superintendent (G.C.554957) 
2. Conference with Labor Negotiators, (Scott Loehr & David Grimes), Re: CSEA, CUTA, 

Certificated Management, Classified Management, and Confidential (G.C. s54957.6) 
3. Student Expulsions/Readrnissions (G.C. s54962) 

PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED SESSION - None 

CLOSED SESSION - 5:30 p.m. 

OPEN SESSION - CALL TO ORDER - 6:00 pm. 

FLAG SALUTE - led by David Grimes 

ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION - the Board met in Closed Session 
and no action was taken. During Open Session the Board took the following action: 

3. Student Ex~ulsions/Readmissions (G.C. 6549621 
Student Expulsion 16-1 7.08 - Recommendation approved. 

Motion: Wilson Ayes: Anderson, Hunt, Pope, Wilson 
Second: Anderson Noes: None 

Absent: Kelley 

Student Expulsion 16-1 7.09 - Recommendation approved. 

Motion: Wilson Ayes: Anderson, Hunt, Pope, Wilson 
Second: Anderson Noes: None 

Absent: Kelley 
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Student Expulsion 16-1 7.10 - Recommendation approved. 

Motion: Wilson Ayes: Anderson, Hunt, Pope, Wilson 
Second: Hunt Noes: None 

Absent: Kelley 

ADOPTION OF AGENDA - There was a motion to approve the adoption of the agenda as amended: 
move Business Item in front of the Information Item. 

Motion: Anderson Ayes: Anderson, Hunt, Pope, Wilson 
Second: Wilson Noes: None 

Absent: Kelley 

It was noted that Trustee Kelley was out tonight due to illness. 

STUDENT BOARD REPRESENTATIVE REPORTS 
1. Center High School - Camila Rosas 
- Sports-0-Rama is coming up 
- Staff Appreciation Week theme will be "Piecesn 
- Senior Ball is this coming up weekend 

2. McClellan High School - Tristan Wallenmeyer 
- April 3M was the Honor Roll assembly for the 5th grading period; 20 students made honor roll and 10 
were recognized for outstanding attendance - will begin coed volleyball real soon - Terry Mc treated the athletic league participants and staff to a BBQ 
- almost finished with technology upgrades on campus - leadership class continues to plan events for the students 

3. Global Youth Charter School -was not available to report. 

ORGANIZATION REPORTS 
1. CUTA - Venessa Mason, President, noted that they are happy that CESA negotiated their salary 
increase. They are also ecstatic that there are only 25 days left of school. The drug company Bayer 
came and did some science lessons at Dudley. North Country will have their Charlie and the Chocolate 
Factory play coming up next week. Also, students from North Country will be going to the CHS theater 
to watch the play. Oak Hill has the SEVA Awards tonight. The media class has a program called The 
Otter Outlet, which is pre-recorded newscasts. At Spinelli Jean Luigi and and her crew has raised 
$21,000 so far for the St. Baldrick's fundraiser. Spinelli's Sly Park trip was the only week that it was not 
a rain out. Spinelli's 3rd and 4th grade classes are having habitat credentialed teachers come out and 
teach courses. Riles has their Mystery at Shady Acres play coming up on May 1 I th and a Science Fair 
on May 8th. CHS play was a success and the Senior Ball is coming up. One thing that the members 
are asking is how the calendar is created; why are there 85 before and 95 after winter break. David 
Grimes noted that there are several factors, but did note that next year's calendar is a bit different 
because of where the holidays fall, but also noted that there is state testing in the spring that does take 
some instruction time away. 
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2. CSEA - Marie Huggins, President, thanked Donald Wilson for attending the chapter meeting. 
Noted that the Board will be considering the salary increase and some other agreements on the agenda 
tonight. She thanked the board for the opportunity to come to the Board and let them know that they 
appreciate the increase in salaries and the ability to have relationship with the Board and the school 
district. She noted that board members are welcome at the meetings; just let her know so she can add 
them to the agenda. 

REPORTSIPRESENTATIONS 
1 Williams Uniform Complaint Quarterly Reporting - David Grimes, Director of Personnel & 
Student Services, noted that the Williams legislation has to do with ensuring that schools are providing 
properly credential teachers for the subjects that they teach, curriculum and the supply of cumculum 
that they need to service all of our students. We are required to report to the board each quarter the 
nature of any complaints that we receive. He reported that there was nothing to report. 

COMMITTEE UPDATES 
1. Facilities Committee Update - Craig Deason, was not available to report. Scott Loehr, 
Superintendent, noted that the architect pool was established. The Riles Crossing Project went out for 
bid. Craig will have the Prop 39 Energy upgrades at the CHS campus and charter complex going. 
The fencing and beautification at Spinelli, Dudley, Oak Hill, and Riles are also on the agenda tonight. 
Hopefully that will go to bid on the 24th. The CHS entrance to the gymnasium area is not included 
because it will need to go to DSA first. Craig will be back next Monday and then Scott, Craig and 
Kushroo will discuss a funding model for that and then find out where the Board wants to go from there. 

COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON THE AGENDA- 
Jennie Clark, staff member, thanked Trustee Wilson for coming to the chapter meeting yesterday. She 
noted that when things are explained that way he did it really matters. She asked for money to be 
allocated for an EL teacher to be at each site. She noted that at 2 of our schools there currently are 
part time EL teachers. Mr. Loehr noted that our LCAP plan, depending on funding, indicates that we 
would hire another EL teacher. We would over time have a full time EL teacher at each of those sites. 
Jennie asked if the way those students are tested would change. Venessa Mason asked if that meant 
that new students would be tested in the fall and continuing EL students would be tested in the spring. 
Mr. Loehr noted that it would. Jennie asked if the ELPAC test would be digital and no longer on paper. 
Mr. Loehr referred her to Rosina and Karen. Jennie noted that she saw that Wonders training is being 
offered and asked if she would be able to attend the training. 

BOARDlSUPERlNTENDENT REPORTS 
Mr. Wilson 
- noted that on Monday he attended a field trip with the Oak Hill 5" graders to Mars 

Mrs. Kelley - was not available to report. 

Mrs. Anderson - had nothing to report. 

Mr. Hunt - had nothing to report. 

Mrs. Pope - had nothing to report. 
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BOARDISUPERINTENDENT REPORTS 
Mr. Loehr - noted the Riles and Dudley both submitted their MTSS grants; thanked Joyce and Steve and their 
teams for their efforts. 
- attended the career college fair at CHS 
- noted that in partnering with ARC, we had 80 students go over there to tour. They will be asked if 
they want to attend there and get priority registration. 
- noted that Top Ten was great; looking forward to purple cord on the 28'. 
- announced the sad news that Global Youth will be shutting it's doors at the end of the year. 
- noted that Oak Hill has 12 students at the SEVA awards; the district has 45 students there. 

CONSENT AGENDA 
1. Approved Adoption of Minutes from March 15, 2017 Regular Meeting 
2. Approved Classified Personnel Transactions 
3. Approved Certificated Personnel Transactions 
4. Approved CSEAlCJUSD Employee Salary 8 Benefit Compensation 2016117 and A6 1200 

Public Disclosure 
5. Approved Memorandum of Understanding Regarding Certificated Professional Development 

Day for 201 71201 8 School Year 
6. Approved 201612017 Substitute Salary Schedules 
7. Approved 201612017 Salary Schedules for Certificated Management and Classified 

Management 
8. Approved CSEA Health and Welfare Benefits, Compensation and Salary Schedules 20161201 7 
9. Approved CSEA New Contract Language: Article XIV - Leaves 
10. Approved CSEA Revised Job Description: Technology Specialist 
11. Approved CUTA Bargaining Agreement, 2016-2019 
12. Approved Employment Agreement Amendment - Superintendent 
13. Approved 201 61201 7 Salary Schedules - Adult Education 
14. Approved 201 61201 7 Adult Education Off-Schedule Salary Payment 
15. Approved Professional Services Agreement: Amber Fitzgerald, MA BCBA 
16. Ratified 201 61201 7 Master Contracts: 

Northern California Preparatory School 
Point Quest Education 
Point Quest Pediatric 
Hear Say 

17. Ratified 201612017 Individual Services Agreements: 
201611 7-21 1-218 Melady McCarty 
2016117-219 Amber Fitzgerald 
201 611 7-220 Hear Say Speech 
2016117-221 Occupational Therapy for Children 
201611 7-208 Point Quest Pediatric (name correction) 

18. Approved Addendum to Sacramento County Office of Education MOU #16-B-CJ 
19. Approved 201 6-1 7 LEA Plan Addendum 
20. Approved Amendment 2 to Agreement with CPM for Facility Needs Assessment and 

Implementation Planning Services for Modernization Projects 
21. Approved Agreement Between Center Joint Unified School District and Nacht & Lewis 

Architects for Paint & Perimeter Fencing Upgrades -Wilson C. Riles Middle School, Spinelli 
Elementary, Oak Hill Elementary & Dudley Elementary 

22. Approved Proposition 39 Funded Energy Efficiency and Conservation Lighting Projects: Project 
# 77-01 

23. Approved Payroll Orders: July 2016 - March 2017 
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CONSENT AGENDA (continued) 
24. Approved Supplemental Agenda (Vendor Warrants): March 201 7 

Motion: Wilson Ayes: Anderson, Hunt, Pope, Wilson 
Second: Hunt Noes: None 

Absent: Kelley 

BUSINESS ITEMS 
A. APPROVED - Modernization Scope Priorities 

Motion: Wilson Ayes: Anderson, Hunt, Pope, Wilson 
Second: Hunt Noes: None 

Absent: Kelley 

At 6:27 p.m. Trustee Wilson left the meeting. 

1NFORMATlON ITEMS 
I. LCAP Template 

ADVANCE PLANNING 
a. Future Meeting Dates: 

, i. Special Meeting: Monday, May 1, 2017 @ 6:00 p.m. - Center High School Theater, 
3 1 1 1 Center Court Lane, Antelope, CA 95843 

ii. Regular Meeting: Wednesday, May 17, 201 7 @ 6:00 p.m. - District Board Room - Room 
503, located at Riles Middle School, 4747 PFE Road, Roseville, CA 95747 

b. Suggested Agenda Items: 

ADJOURNMENT - 6:29 p.m. 

Motion: Anderson 
Second: Hunt 

Ayes: Anderson, Hunt, Pope 
Noes: None 
Absent: Kelley, Wilson 

Respectfully submitted, 

Scott A. Loehr, Superintendent 
Secretary to the ~ o a r d  of Trustees 

Nancy Anderson, Clerk 
Board of Trustees 

Adoption Date 



AGENDA ITEM # )Q\I @ Z 

I - 
L 

AGENDA REQUEST FOR: 

Dept./Site: Superintendent's Office Action Item X 

To: Board of Trustees Information Item 

Date: May 17,2017 # Attached Pages 

From: Scott A. Loehr, Superintendent 

Principal's Initials: 

May I, 201 7 Special Meeting 

AGENDA ITEM # )(/Jc2 

I 

L 
L 

SUBJECT: Adoption of Minutes 

The minutes from the following meeting are being presented: 

RECOMMENDATION: The CJUSD Board of Trustees approve the presented 
minutes. .' 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

BOARD OF TRUSTEES SPECIAL MEETING 
Center High School Theater 

31 11 Center Court Lane, Antelope, CA 95843 

Monday, May 1,2017 

M I N U T E S  

CALL TO ORDER - Trustee Pope called the meeting to order at 6:05 p.m. 

ROLL CALL - Trustees Present: Mrs. Anderson, Mr. Hunt, Mrs. Kelley, Mrs. Pope, Mr. Wilson 

Administrators Present: Scott Loehr, Superintendent 
Craig Deason, Assist. Supt., Opelations & Facilities 
Lisa Coronado, Director of Fiscal Services 
David Grimes, Director of PersonnellStudent Services 

FLAG SALUTE - led by Scott Loehr 

ADOPTION OF AGENDA - the agenda was adopted as presented. 

Motion: Wilson Vote: General Consent 
Second: Hunt 

COMMENTS FROM THE AUDIENCE REGARDING ITEMS ON THE AGENDA- None 

RECOGNITIONS 
1 Staff and Student Recognitions from Various Sites - The retirees were recognized for their years 
of service with the district and were presented with a plaque. Students from each site were presented 
certificates for various academic andlor athletic accomplishments. 

ADVANCE PLANNING 
a. Future Meeting Dates: 

1. Regular Meeting: Wednesday, May 7 7, 2077 @ 6:00 p.m. - District Board Room - Room 
503, located at Riles MddIe School, 4747 PFE Road, Roseville, CA 95747 

b. Suggested Agenda Items: 

ADJOURNMENT - 7:01 p.m. 

Motion: Wilson Vote: General Consent 
Second: Kelley 
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Respectfully submitted, 

Scott A. Loehr, Superintendent 
Secretary to the Board of Trustees 

Nancy Anderson, Clerk 
Board of Trustees 

Adoption Date 



Center Joint Unified School 
District 

AGENDA REQUEST FOR: 

Dept./Site: Personnel Department Action Item X - 
Date: May 17,2017 Information Item - 

To: Board of Trustees # Attached Pages I 

From: of Personnel and Student Services 

Subject: CIassified PersonneI Transactions 

New Hire 

Kira Jennings, School Secretary 

Resignation 

Coleman Newell, Instructional Specialist 
Yaling Winfiey, Instructional Specialist PWAutism 

Release from Probation 

Rhonda Carter, Cafeteria Worker 

Recommendation: Approve Classified PersonneI Transactions as Submitted 



Kira Jennings has been hired as a School Secretary at Oak Hill Elementary School effective 
July 1,2017. 

CoIeman Newel1 will resign from his position as an Instructional Specialist at Dudley 
Elementary School effective May 25,2017. 

Yaling Winfiey resigned from her position as an Instructional Specialist PWAutism at North 
Country Elementary School effective April 28,2017. 

Rhonda Carter has been released from her probationary position as a Cafeteria Worker at North 
Country Elementary School effective May 8,2017. 



AGENDA ITEM # m!z!L 

Center Joint Unified School 
District 

AGENDA REQUEST FOR: 

Dept./Site: Personnel Department Action Item - X 

Date: May 17,2017 Information Item - 

To: Board of Trustees # Attached Pages 1 

From: of Personnel and Student Services 

Subject: Certificated Personnel Transactions 

New Hires 

Michael Johnson, Wilson Riles Middle School 
Kaitlin McLean, Oak Hill Elementary School 

Resipnation 

Ashley Gonnan, Dudley Elementary School 

Retirements 

Vivian Monis, Wilson Riles Middle School 
Perry Weidman, Dudley Elementary School 

Recommendation: Approve Certificated Personnel Transactions as Submitted 



New Hires 

Michael Johnson has been hired as a Music Teacher, Wilson Riles Middle School, effective 
August 1,201 7. 

Kaitlin McLean has been hired as a Special Education Teacher, Oak Hill Elementary School, 
effective August 1,201 7. 

Ashley Gonnan has submitted her intent to resign from her position as Third Grade Teacher, 
Dudley Elementary School, effective end of day on May 26,201 7. 

Retirements 

Vivian Morris has submitted her intent to retire from her position as Electives Teacher, Wilson 
Riles Middle School, effective end of day on May 26,201 7. 

Peny Weidman has retired from his position as Fourth Grade Teacher, Dudley Elementary 
School, effective end of day on April 28,201 7. 



AGENDA ITEM # XI v-5 
Center Unified School District - 

J 

I AGENDA REQUEST FOR: I 
I DepWSite: Personnel Department 
Date: May 17,2017 Actionltem X 

Board of Trustees Information Item 
# Attached Pages - 

From: David Grim -tor of PersonncVStudent Services 

CONFIDENTI[AL EMPLOYEES 

, 

David Grimes, Director of Personnel, is requesting the 
approval of tbe Governing Board of the attached 
2016/2017 salary schedule for Confidential district employees, 
Salary increases of 1.5% wit1 be retroactive to July I, 2016. 
In addition, a 1 % off-schedule lump sum payment will be given 

SUBJECT: 201 6/2017 SALARY SCHEDULE 

retroactive to July 1,2016. 

RECOMMENDATION: Approve Salary Schedule I 
1 

AGENDA ITEM # WJ-5 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

CONFIDENTIAL SALARY SCHEDULE 

201 8201 7 

POSITION WORK STEP STEP ST€P STEP STEP STEP 

Superintendent 
Secretary (SSEC) 261 $25.34 $28.01 $27.94 $29.34 530.82 $32.38 
Executhre Asst 
(PSS) 261 $20.01 $21 .O1 $22.07 $23.17 $24.33 $25.55 
Admlnistratfve 
Secretary (AOMN) 281 $18.94 $1 0.88 520.88 $21.92 $23.02 $24.1 7 
Personnel 
Tech (PTEC) 261 $1 9.73 $20.72 521.75 $22.84 $23.98 $25.1 8 
Lead Account 
Tech (LTEC) 261 $20.79 $21.82 $22.92 524.07 $25.27 $28.54 

Masters: $500 Ed.D.1Ph.D.: $750 

Longevity: +I .O% afler 8 yean DisMct service 

*2.0% after 10 years Dlstrict service 

*2.5% afler 13 years Disblct service 

+3.0% afler 15 years Dlstrict senrice 

+3.5% afler 18 years District service 

+4A% affer 20 years District service 

VacaUon: 1 lo 2 yean 13 days 

3 years 14 days 

4 lo 5 years 18 days 

8 lo 8 years 17 days 

9 yean 18 days 

10 to 11 years 19 days 

12 years 20 days 

13 Lo 19 years 21 days 

20 years + 22 days 

Approved by Board May 17,201 7 



AGENDA ITEM # X J \ J ~ ~  
Center Joint Unified School District 

I m 

Dept./Site: Personnel Department 

Date: May 17,2017 

To: Board of Trustees 

AGENDA REQUEST FOR: 

Action Item 

From: David Grimes 
Director of Personnel and Student Services 

Information Item 
# Attached Pages 

Attached for Board review and action is Resolution #I41201 6- 1 7, 
nonreelection of probationary certificated employee. 

Recommendation: Approve Resolution #I4120 16- 1 7 as Submitted 

SUBJECT: RESOLUTION #I 412016-17 

AGENDA ITEM # X/V - (@ 



AGENDA ITEM 1( XI V 7 
Center Joint Unified School District 

AGENDA REQUEST FOR: 
DeptJSite: Personnel Department 

Date: 

From: 

May 17,2017 

Board of Trustees 

David Grimes 

Action Item 

Information Item 
# Attached Pages - 

--- - - 

Director of Personnel and Student Services 

WBJECT: RESOLUTION #15/2016-17 

Attached for Board review and action is Resolution #15/2016- 1 7, 
nonreelection of probationary certificated employee. 

Recommendation: Approve Resolution #15/2016-17 as Submitted 



AGENDA ITEM # x r ~ - ~  
Center Joint Unified School District 

b 

I AGENDA REQUEST FOR: 
DeptJSite: Personnel Department 

Date: 

To: 

From: 

May 17,2017 

Board of Trustees 

David Grimes 

Action Item 

Information Item 
# Attached Pages 

I Director of personnel and Student Services 

Attached for Board review and action is Resolution #16/2016-17, 
nonreelection of probationary certificated employee. 

Recommendation: Approve Resolution #16/2016-17 as Submitted 



AGENDA ITEM # WV-9 
Center Joint Unified School District 

AGENDA REQUEST FOR: 
Dept./Site: Personnel Department 

Date: May 17,2017 Action Item X - 
To: Board of Trustees Information Item 

# Attached Pages 

From: David Grimes 
Director of Personnel and Student Services 

UBJECT: RESOLUTION #1712016-17 

Attached for Board review and action is Resolution #I7120 16-1 7, 
nonreelection of probationary certificated employee. 

Recommendation: Approve Resolution # 1 7/20 16- 1 7 as Submitted 

AGENDA ITEM II mq 



MEMORANDUM 

TO: Governing Board 

FROM: Scott h e h r  

DATE: May 17,2017 

SUBJECT: Non-reelection of Probationary Employee 
I 

Pursuant to Education Code Section 44929.21, a decision either to reelect or not 
to reelect a probationary certificated employee for the next succeediig school year must 
be made on or before March 15 of the employee's second complete consecutive school 
year of employment. 

I hereby recommend that the following probationary certificated employee of the 
Center Joint Unified School District not be reelected for the 201711 8 school year. 

Steven Westbrook Probationary 1 

I fUrther recommend that the attached Resolution of Non-reelection be adopted 
and that the employee named be given notice of this decision in accordance with 
Education Code Section 44929.2 1. 



BEFORE THE GOVERNING BOARD OF 
CENTER JOINT UNIFIED SCHOOL DISTRICT 

COUNTY OF SACRAMENTO, STATE OF CALIFORNIA 

RESOLUTION #17/20 16-1 7 

WHEREAS, the Superintendent has recommended that Steven Westbrook, 
probationary certificated teacher of the Center Joint Unified School District, not be reelected 
for the 201 7- 1 8 school year. 

IT IS HEREBY RESOLVED that the Governing Board of the Center Joint Unified 
School District, County of Sacramento, State of California, not reelect Steven Westbrook for 
the 201 7-1 8 school year. 

IT IS FURTHER RESOLVED that the Governing Board give the aforementioned 
employee Notice of Non-reelection pursuant to Education Code 44929.21. 

IT IS FURTHER RESOLVED that the aforementioned employee is released fiom 
employment effective the last work day of the 2016-17 school year. 

PASSED AND ADOPTED by the following vote called on this seventeenth day of 
May 2017. 

AYES: 

NOES: 

ABSTENTIONS: 

ABSENT. 

President, Governing Board 

Date 



CERTIFICATION 

State of California 1 
1 ss . 

County of Sacramento 1 

I, Scott Loehr, Superintendent of the Center Joint Unified School District, do hereby 
certify and declare that the foregoing is a full, true and correct copy of a resolution duly 
passed and adopted by the Governing Board of the Center Joint Unified School District 
at a meeting of said Board duly and regularly called at 8408 Watt Avenue, Antelope, 
California, on the 17th day of May 201 7. 

By: 
Scott A. Loehr 
Superintendent 

Dated: 



AGENDA ITEM # xr\l-a 

Center 'Ilnified~chooCOiktrict 
AGENDA REQUEST FOR: 

Dept.lSite: Personnel 

Date: May5'2017 Action Item X 

To: Board of Trustees 

From: David Grimes, Director of Personnel 

Director's Initials: @& 

L 

SUBJECT: DECLARATION OF HARD-TO-FILL POSITIONS 

As outlined in BP 41 1 I, Director of Personnel David Grimes is requesting 
approval from the Governing Board to designate the certificated positions listed 
below as "Hard-to-Fillt' for the 201711 8 school year. Such designation authorizes 
the District to provide recruiting incentives in alignment with currently negotiated 
agreements with CUTA. 

Grades PreK-I 2 
School Psychologist 
Speech and Language Pathologist 
Special Education 
Career Tech Education (CTE credentials) 

AGENDA ITEM # %\ a 



AGENDA ITEM # XIJ - l5 
Center Joint Unified School District 

- - 

Dept.lSite: Instructional Services AGENDA REQUEST FOR: 

Date: May 17,2017 Action Item 

To: Board of Trustees Information Item X 

SUBJECT: Surplus Books 

From: Rebecca Lawson # Attached Pages 1 
Coordinator of C&I 

I The following books are to be recycled andlor disposed of due to 
information no longer current: 

L 

General Science #0-130-23434-6 28 books 
Biology #0-8224-6890-5 8 books 
Health #0-8224-6892-1 I book 
Health Workbook #0-8224-6991 -x 'l book 
Social Studies # 0-8224-0852-x 7 book 
Social Studies #0-13-024410-4 3 books 
Math #978-0-07-877848-3 I book 

I Total books: 43 books 

These books were offered to Follett Educational Sewices 10114/2016. They 

are not interested in these books or materials. 

RECOMMENDATION: The Center Joint Unified School District Board of 

Trustees approves the above listed books to be recycledldiscarded. 



Discardcdl Surplus Curriculum to bc returned to District Warchousc 
I Publisher I Subject ( Title 1 ISBN# ( Quantity I Site 

Submitted by: 

Site Administratur Approval: 

District Administrator Approval: 



Xld * 13 Agenda ltem Number 

Center Joint Z'nified~cfzooG~ist rict 
& 

I AGENDA REQUEST FOR: 

I ~ e ~ t ~ l ~ i t e :  Instructional Services 

Date: May 17,2017 

ITo: Board of Trustees 

Action ltem X 

Information ltem 

From: Scott Loehr, Superintendent # Attached Pages 
Initials: S.L. 

SUBJECT: OdysseyWare Online 

Please approve OdysseyWare Online licenses of OdysseyWare Full Academic content grades 
3-1 2 for core cuniculum (Social StudieslHistory, Science, math, Language Arts), Electives, Placement 
Testing, CRx, Prescriptive and GED Prep Course. 24U Online Access, Technical Support, and 
Odyssey Care. 

$100 Per Concurrent user130 days - Summer School $12,000.00 

RECOMMENDATION: Center JUSO Board of Trustees to approve Odysseyware Online for 
Center JUSD Summer School 201611 7 during the 201 611 7 fiscal year. 

AGENDA ITEM # 





AGENDA ITEM # XI\I-2-3 
Center Joint Zlnzfied~ctiooC~iktrict 

Dept./Site: McClellan High School 

Date: May 2,2017 

To: Carol Hunt 

From: David L. French 

AGENDA REQUEST FOR: 

Action ltem XX 

Information ltem 

#Attached Pages 4 

Principal's Initials: ddq 

AGENDA ITEM # mk-l3 

- 
SUBJECT: MOU between Los Rios Community College District and 

McClellan High School 

Details are in the MOU 

Recommendation: CJUSD Board of Trustees approve the MOU between Los 
Rios Community College District and McClellan High School for implementation 
of "Get Focused, Stay Focused" program. 

w 



American River College and 
McCIelian High School 

Memorandum of  Understanding (MOU) 

This agreement is made and entered into by and the Los Rios Community College District 
(hereinafter referred to as DISTRICT) and McClellan Nigh School (hereinafter referred to as 
AGENCY) for the purpose of outlining the duties and responsibilities of each party as they relate 
to providing affiliated educational course for the Agency, 

I. RESPOlUSIBIltlTlES OF THE DISTRICT 
A. DlSTRICT shall provide a Get Focused.,.Stay Focused!TM (OFSF) Regional 

Coordinator (Mary WoIf) to work with the AGENCY. 
B. DISTRICT shall loan AGENCY GFSF cumculurn materials: 

1. 20 Workbooks & Portfolios 
2. 25 GFSF workbooks Module 1 • 

3. 25 GFSF workbwks Module 2 
4. 5 C a r  Choices and Changes 
5. Instructor access for Teachers' Lounge 
6. Annual Data Maintenance Fee 

n. RE23PONStBIr(rTIES OF THE AGENCY 

A. AGENCY will deliver GFSF curriculum as a standalone course, with a minimum 
of 90 dedicated hours. 

B. AGENCY high school teachers must attend regional GFSF trainings as provided 
by DISTRICT, 

C. AGENCY shall provide DISTRICT with data required for grant reporting in 
. relation to Get Focus d... Stay Focusedlm progam at the schools. 

The following information will be provided by the Agency: 
I .  Attendance rates, suspension rates, expulsion rates, graduation rates9 rates of 

registration in concurrent courses, and GPA averages for student cohorts up to two 
years prior to the launch of the GFSF program and at least three years following 
the launch. 

D. Agency is required to be member af Cal Pass Plus md enter data associated as 
expected. 

Ill. PAYMENT FOR SERVICES 

A.In consideration fbr services provided hereunder, DISTRICT will underwrite the 
following 201 7 expenses: 
I .  The cost of GFSF curriculum materials not to exceed f 1,200. 
2. GFSF profasional development workshop costs provided by DISTRICT. Note, 

substitute teacher costs will not be provided by this grant. 



N. MISCELLANEOUS 

A. If any of the provisions of this contract are found to be, or become contrary to 
State law or regulation or caw& decision, DlSTRlCT and AGENCY agree that the 
contract shall be renegotiated as it relates to said provision, without affecting the balance 
or intent of this contract. 

B. Pwsuant to Government Code Section 895.4, each of the parties hereto shall Mly 
indernnifL and hold each of the other partie% Uleir officers, employees and agents, 
harmless from any damage or liability imposed for injury or death (as defined by 
Government Code Section 810.8) occurring by rcnson of the negligent acts or omissions 
or willlid misconduct of the indemnifying party, its officers, employees or sgcnb, under 
or in connection with any work, responsibility or jurisdiction undertaken by such party 
under this Agreement. No party, nor any officer, employee or agent thereof shall be 
responsible for damage or liability occurring by reasan of khe negligent acts of omissions 
or  willful misconduct of the other parties hereto, their officers, employees or agents, 
under of in connection with any work, responsibility or jurisdiction underlaken by such 
other parties under this Agreement. ; 

C. The term of this agreement shall be for a period of time commencing April 15, 
2017 and will be terminated June 30,2018. Notwithstanding the foregoing, this contract 
may be terminated at any time, with or witbout cause, upon written notice given to the 
other party at least sixty (60) day prior to the end of the term in which classes are currently 
in session. Notwithstanding the foregoing, this Agreement may be terminated at any time 
by the DISTRICT with or without cause, upon at least 60 days written notice given to the 
AGENCY. This agreement may be terminated by the AGENCY, with or without cause, 
effective at the end of the tenn in which classes are currently in session upon at least 60 
day written notice given to the DISTRICT. 

Neither the DISTRICT nor AGENCY shall cancel during any instruction session. 
Neither party shall incur any liability to the other by reason of such termination. 

V. PERFORMANCE PLEDGE 
A. Waving studied the Performance Pledge, attached to this agreement, McClellan High 

School commits to the following conditions: 

. 2. Comp!elion of dl specified professional development through self-study online, 
webinars, workshops, conferences and meetings between April 15,2017 and June 
30,ZO 18. 

2. Conduct the GFSF freshman course with fidelity as autlined 
in the Performance Pledge. 



3. Require all students who complete the firesban course also complele the online 
10-year Plan on MylOyearPlan.com. Nigh schools are required to provide 
computer equipment and Internet access. 

4. Irnplcmcnt the school-wide initiative as outlined in the Pdormancc Pledge and 
train all instructors and counselors on the use of the students' data fiom 
MylOyearPlm.com for counseling, advisories and academic coaching. 

5. Complete data collection and reportin& of student outcomes on the online data 
collection website. 

VI. PARTNER NAMES 

A. Name of High School lcad administrator teacher for the OFSF efforl. Individual 
has committed to the project for the 20 17/2018 year: 

vi, L.  K W C H  / A A b d  h/,L.(*(PI 

,L3ntdt S W ~ O &  F 4 ~ ~ 3 ~  

VII. UPON ACCEPTANCE OF MOW 

A. High school becomes a provisional member of the Get Focus ed... Stay FocusedlTM 
Initiative. 
I.  High school will be invited to webinar meetings and capacity building events. 
2. High school has access to GFSF consultants at Academic Innovations (Publisher) 

and the Gmter  Sacramento GFSF Regional Director for consultations. 
B.Upon successhrl completion of the 1st ym,  certified Get Focused ... Stay 

FocusedlTM schools: 
I. Will receive the support outlined in the attached Performance Pledge 
2. May include the GFSF logo an high school website 
3. Personalized URL on thc GFSF wcbsitc will be made available for high schools 

to promote GFSF efforts. 
C. Each year high school performancc will be accessed by GFSF. High school agrees to 

complete all reporting requirements. 
D.%s agreement will endure through any changes in persomel at the high school or 

the district between April 15,2017 and June 30,2018. Incoming personnel will be 
expected by their supervisors or schooI board, to faithfully execute the requirements 
and the spirit of this project. 

Any and all notices required to be given hereunder shall be deemed given when pernually 
delivered or deposited in the U.S. mall, certified, postage prepaid to the following address: 



PISTRICT: Los Mas Community College District AGENCY: McCleiIan High School 
Attention: American River College 
Teri Munpr Allenlion: David French 
4700 College Oak Drive 
Sacramento, CA 95841 -4286 Address: 8725 Watt Avenue 
ptunnert@arc.losrios.edu Antelope, CA 95843 
916-484-8021 

High School Name McClellan Nigh School 
Printed name of McClellan High School 

Signature of McClclfan High School Principal 

Date 4 - %g - ( 7  

Name o f  Greater Sacramento CTE Pathways Regional Technical Assistance Provider: 
Teri Munger 
Signature of Greater Sacramento CTE Pathways Project Director 

Teri Muager 

Name of Los Rios Cammunity College Deputy Chancellor: Sue Lorimer 
Signature of Los Rios Community College Deputy ChancclIor: 

Sue Lorimer 

Name of Los Rius Community College Vice Chancellor, Finance & Administration: 
Theresa Matista 
Signature of Los Rios Community CoIleg Vice Chancellor, F i c e  & Administration: 

Theresa Matkita 

Date 



AGENDA ITEM # 

AGENDA REQUEST FOR: 

Dept./Site: Family Resource Center 

To: Board of Trustees 

Date: 4/28/2017 

From: Alyson Collier 
Program Coo inator, Adult Ed. 

Principal's Initials: A-. 

Action Item X 

Information Item 

# Attached Pages 2 

SUBJECT 
Approve SCOE MOU addendum #15-C-CJ adult education reallocation of 
funding. 

RECOMMENDATION: Approve 

I 

AGENDA ITEM # 



Addendum 1 to Memorandum of Understanding (MOU) #IS-C-U 
Between Sacramento County Office of Education (SCOE) 

and Center Joint Unified School District 
for the AEBG 2015-16 Consortium Allocation 

Term of Agreement - Upon signature from both parties through July 31,2017 

1. Purpose 
The Sacramento County Office of Education (SCOE) (the Capital Adult Education Regional Consortium 
(CAERC) fiscal agent) and each of the CAERC members for the Adult Education Block Grant (AEBG) 
2015-16 Consortium Allocation funding entered into a Memorandum of Understanding for the term of 
agreement upon signature from both parties through July 31,2017 Center Joint Unified School District is 
a member of CAERC (hereinafter referred to as "CAERC Member") and entered into such an MOU with 
SCOE (MOU). 

For reference purposes only, this Addendum 1 will be dated February 20,2017. 

This Addendum 1 amends the MOU to address re-allocation of funding to address the following AEBG 
objectives: 

Objective 4: Address Gaps 
o Plans to address the gaps identified. 

Accordingly, SCOE and CAERC Member agree to the following provisions rekarding the Additional Funds. 

11. SCOE Responsibilities 
As the CAERC fiscal agent and program manager, SCOE will undertake the responsibilities set forth in 
the MOU in Sections Ill and IV for the Additional Funds. 

Ill. CAERC Member Responsibilities 
The parties agree to the additional provisions to Section V of the MOU: 

In exchange for $7.839.84 in Additional Fundink C A M  Member will: 

a) Submit expenditure information. 
o Report consortium allocation expenditures to SCOE every six months prior to the 

AEBG reporting due dates. For the 2015-16 allocation, all activities must cease no 
later than June 30,2017. 

b) Submit program (learner outcome) information. 

Reporting Period 

4 

Dates 

1/1/17 - 6/30/17 

Report Due from CAERC Member 
to Fiscal Agent 

07/14/17 



o Submit mid-year report and annual report for student summary report and 
program-outcome summary report for student progress to SCOE prior to  the 
AEBG due dates, 

o The reporting schedule is as follows: 
The mid-year report will be due in early spring each calendar year. 
The annual report will be duein August each calendar year. 

IV. Term 
Addendum 1 shall be effective upon signature from both parties through JuIy 31,2017. 

V. MOU Otherwise Unchanged 
Except as set forth herein, all other terms of the MOU remain unchanged and apply to the parties' 
receipt, use, and accountability for the Additional Funds. This Addendum 1 does not change the parties' 
responsibilities for the funding previously received for the CAERC, as set forth in the MOU. 

Dr. Al Rogers Alyson Collier 
Deputy Superintendent Center Joint Unified School District 
Sacramento County Office of Education 

Signature 

Date 

Signature 

Authorized Center Joint Unified School 
District Representative 

Signature 

Printed Name 

Tit re 

Date 



AGENDA ITEM # $1 \ r - j 5  

Center Z)nifed~ctiooGDistm'ct 
AGENDA REQUEST FOR: 

Dept.lSite: Center High School 

Date: 5/1 I11 7 

To: CJUSD Board of Trustees 

From: Mike Jordan 

#' 
Principal's Initials fh bJ 

SUBJECT 

Action ltem XX 

Information ltem 

# Attached Pages 0 

Three CHS engineering students participated in the Chevron Design Challenge 
competion on April 22,2017. Since they placed third, they were invited to attend the 
California state design championship in San Diego on May 6,2017. The group was 
awarded $800.00 to assist with the expenses. 

The trip consisted of three CHS students and two CHS staff, Ben Klatt and Bonnie 
Schiro. The group flew to San Diego on Friday, May 5th and return on Saturday, May 6 
after the conclusion of the competition. Due to the short time from initial competition on 
April 22 and the championship on May 6, a board request for approval was delayed. 

RECOMMENDATION: 
Approve this out-of-state competition 



AGENDA ITEM # -xDkld 
Center ZlnzjiedScfiooC~istrict 

AGENDA REQUEST FOR: 

Dept.lSite: Center High School 

Date: May 1 oth 201 7 Action kern XX 

To: CUSD Board of Trustees Information Item 

From: Mike Jordan # Attached Pages 7 
Principal's Initials IV\(YJ 

SUBJECT: Future Business Leaders of America 

Cathy Cummings is  requesting approval to take 1 FBLA student from Center High School to attend a 
required'leadership summit. Summit will take place Friday, June 23rd -Saturday, June 24th. Summit will 
be held at Redwood High School, 1001 W. Main Street, Visalia, CA. 

Mrs. Cummings is also requesting to transport the FBLA adviser from Williams HS and 2 of his section 
officer students. There will be a total of 5 people in the SUV as reserved from the CHS Transportation 
Department. Mrs. Cummings will be the driver. Transportation will be paid for from Carl Perkins 
funding. We will leave CHS around 7:30 a.m. 6/23 and return to CHS around 9:00 p.m. 6/24. Hotel 
accommodations are yet to be determined per State Officer Adviser Dr. Laurie Looker. There is no cost 
to students. State funding will pay for student expenses. Adviser expenses will be paid for from Carl 
Perkins and/or F ~ L A  state monies. Food will also be paid for per funding. 

The purpose of t h i s  trip i s  to hone the leadership skills of section officers throughout the state. Students 
that were elected section officers are required to attend this leadership summit. There are 6 sections in 
California that are represented. Advisers of each section officer are also required to attend summit. 
Students and advisers will attend meetings, workshops, plan for 2017-18 school year, network, and 
dkcuss annual business issues. An attached agenda is enclosed. 

For more information, contact, l l uc~ l tc t~ .@c  ;~fOl,t.orf:, State Officers Adviser 

Sincerely, 

Cathy Cummings (FBLA Adviser) 
339-4777 i : ~ i r n i ~ > ~ i ~ ~ ~ : r ~ @ c ~ t ~ ~ t ~ ~ r i ~ ~ r f  or[: 

h 

RECOMMENDATION: Cathy Cummings is requesting approval to take I FBLA student from Center 
High School and transport the FBLA adviser from Williams HS and 2 of his section officer students to 

attend a required leadership summit. 



Transportation Department Activity Trip Request 
Mailing Address: 8404 Walt Ave Sacramento Ca 95843 
(916) 338.6418- Fax: (916) 263- 6522 

DATE OF TRANSPORTAION REQUESf: 
1 

REQUESTING 
(I 6d / , ~ - ~ , t . < ~ , t ~ ~ ~ * i  - / ~ / 3 - L - ~  SITUDEPARTMENT 

Q% Tdl lllhF TRIP DATE(S) TRIP DAY(S) MON WE 

NAME OF PERSON MAKING REQUEST NAME OF CONTACT PERSON 
Contact Phone: Contact Phone: 
Cell Phone Cell Phone: 

Email Address 

REQUESTOR MUST HAVE A CONFIRMAffON PRIOR TO THE TRIP. PLEASE CAREFULLY REVIEW TRAN$ORTATDN GU~DELINES ON WEBACK OF THIS FORM. 
. . No, ofVdhicles Bus Ty'pe ' ' . , 

, ". . . I  ... 
. . . .: . :Total Passengers, ) . :INuiirb'er of students 1 . " . . .  : - 1 .  N"f&er of Adults. [ : . . . .  . .  . . 

. . 

SCHOOL BUS Reason for Charier Bus Service: _- - _ _  , 

CHARTER BUS SERVICE 

DESTINATION: 
ADDRESS: 

CITY 6 ZIP 

E ~ E B T ~ ~ E  ,CH~CKONE) : . . : ': ' , ., . , . . . I  " ; . ... . . . .  
"[ 1 SPVUTS (FOOTBALL, SOCCER. ETC.) 

[ ] OTHER: NON EDUCATIONAL Note: If your event time is TBA. YOU MUST CONTACT THE Field Trip 
Co~rdtnator(91G) 338-6418 OR (916) 338-6305 24-hours BEFORE your trip 
is scheduled to depart with the actual time of departure. 

SPECIAL INSf RUCTIONS 
#' 1 

LUNCH STOP NO {If yes, indicate where) 
DINNER STOP 

Importation Notation: The drlver of the SUVNAN Vehicle Rental must be 25 years of age or older. 

lw', . ' . , 

ti. ': ', 

. . . . 

QTY- ENTERPRISE RENTAL VEHICLES (check appro~rlate) Note: penla! vehmes qusl be returned 10 !he ~rans~orlellan yard wllh a full lan~and on heda!~ sehedi 
SUV (Large) 7 passenger plus driver Aller hours kepmud be drnpped o t  hr be box located beh~nd Ihe conferenfa twm X6athd p-4 otlil 

I SUV (Medium) 6 passenger plus driver 
' 

Note: VWSW drivennmt beempb* by We districtand pre~Ml a Valki CJtlfornb Driver s LhnG 

I VAM (Mini) 6 passenger plus driver 

For Rental Vehicles please l ist name of designated drlver of each Rental Vehicle ou are re uestln . Each driver MUST BE ON THE DMV 
AUTHORIZED LIST housed in  the CUSD Transportation Department. IF THE ORJV~!R IS NOTEN T H ~ U S T  the driver must contact Tnnsportatlon 
Services for authorization and provide a current and orislnal H-G arlnt-out from the Denartmentof ~otorbehicles. coov of a valid California Drivnrs . . - - - , - - , - - -. . - - -. . . - . . . . - - . . . - . - 
License, end a copy of personal Insurance showing IImiis of Ilabilily. 

A NO UNAUTHORIZED PASSENGERS ALLOWED 
Driver 1: t'uw Driver 3: 

Oliver Z: Oliver rl: 

SEND BILL TO: Please assign appropriate budget code for billing purposes, If 'nohdistrir 
event. please designate person andlor company to be billed. inc1ud.m their 
address 8 phone number. Any folms submitted w Uloul appropriate billing -/SSa- 0 57 1b- V 7 2 - ymd~bpma- 4 y - 

ADMINISTRA flVEBUOGETAPPROVAL TRANSPORTATION PEPARll@NTSUPEAVISOR 
SlGNUATURE 



Field Trip PlanningIApproval Form 

Teacher: 
ck 

IA?c/zYt-U'L q,Q/ f - C [ [ f ,  
54 d r n f  

/--- 

I Number of StudentsL 
+ 5-1 9dwI- 

F~LW 
.I 1% aLhlsiis 

Class or club -Fr~wl\3ill;uu 
1-1 5 - 

Clear description of the trip's connection to the curriculum and standards: 

Date of Trip '/.k3 - ~ ; W T i r n e  Leaving 
&I1 y 

Other Places you may go during the trip: 
7,~Y*kt*l - 

YES d Transportation Request Submitted 

Are parents drivin 
file? YES 

\ /' 
If the trip is overnight-ordver 150 miles, and if so has 
been submitted? YES 4' NO 

Teacher Signature* 
'Signature indicates the teacher has examined and suJports 
content standards. 

9 e Dept. Chair Signature' 
"Signature indicates the Department Cha 
academic and content standards. _ A / 

Date ( 7 -  54 7 
d supports how the trip supports 

Principals Signature Date s//O/? 
Reminders: /' 
1. This form must be completed by the teacher and have final approval BEFORE 
any letters are sent home or any final arrangements are made. Requests must be 
submitted at least ten (1 0) days before the trip. Requests for trips over 150 miles or 
that include an overnight stay must be submitted to the Board of Trustees for 
approval at least thirty (30) days prior to the trip 
2. A final list of student participants must be placed in each staff mailbox, and a 
copy given to the attendance office, no less that three (3) days prior to the trip. 
3. Refer to the Field Trip Procedural Outline to insure that all appropriate forms are 
completed. 
4. If there are any special factors about the trip, please attach a separate sheet 
describing them. 



4/27/2017 
f - .  

Center High School 
3'1'1 1 Ceriter. CI Ln, Anlrlul~e, CA 95H4J 

Center High School to Redwood High School - Google Maps 

Get on I-80BUS W in Sacramento 

t 1. Head west on Center Ct Ln toward Watt Ave 

+I 2. Turn left at the 1st cross street onto Watt Ave 

3. Slight right to merge onto I-80BUS W toward Sacramento 

Follow CA-99 S to W Noble Ave in Visalia. Take exit 1056 from CA-198 E 
3 h 1 2 1n1n (21 5 mi) 

h 4. Merge onto I-BOBUS W 

1' 5. Keep left at the fork to stay on I-80BUS W 

t 6. Continue onto I-80BL 

t 7. Continue onto ISOBUS W 

+1 8. Keep left to continue on CA-51 S, follow signs for CA-99 S 

t 9. Continue onto Elvas Fwy 

t 10. Continue onto S Sacramento Fwy 

t 11. Continue onto CA-99 S 

12. Take exit 97 for CA-198 EIVisalia 

13. Merge onto CA-198 E 

P 14. Take exit 1 OSB toward CA-63 SIMooney Blvd 

Continue on W Noble Ave. Drive to W Main St 
3 min (0.9 mi) 

15. Merge onto W Noble Ave 

0 6 mi 

16. Turn left onto S Giddings St 

0.2 ml 

p 17. Turn right at the 2nd cross street onto W Main St 

384 ft 
h~J~..google.cm/mapsIdir/Center+High+Schad.+Center+Cwrt+Lane,+AnIdopa,+CAR~ood+High+Schod,+ 1001+W+Mdn*S~+~sdia.+CA+939,., 213 



Center High School to Redwood High Schod - Google Maps 

Redwood High School 
1001 W Main SI. Visnlin. CA 9397: 

These direct~ons are for planning purposes only. You may find lhal construction projects. 
traffic, weather, or other events may cause conditions to differ from the map results, and you 
should plan your route accordingly. You must obey all signs or nolices regarding your roule 



Agenda 
Friday, June 23 

Redwood High School 
1001 W Main St, Visalia, CA 93921 

Officer Attire=FBLA Uniform 
Advisers' and Directors' Attire=Business Casual 

--.- PRESENTER TOPIC LOCATION 

Prior to 1:00 PM Check into hotel. ff room is not ready you TBD 
can store your luggage at the hotel. 
Sections are encouraged to take pictures 
prior to the 1:00 PM start time 

9:00 PM-2:00 PM @+-*e and Section Officer Teamc Welcome and Skits Need room large enough for 
everyone 

200 PM-3:00 PM All Officers 30 second FBLA Elevator Need 7 rooms 
Pitch Advisers and Directors 10-12 people per room 
am evaluating and providing 
feedback. 

3:OOPM-3:15 PM BREAK 

3:15 PM-5100 PM lfficers Continue Elevator Pitches 

5:00 pm-6:OO pm Miters Ambassadorship Need Location 

6:00 PM-6:45 PM DlNNEl Need Location 

6:45 PM-7:45 PM Mr. Gary Page, Dr. Looker Franklin Covey Partnership Need room large enough for 
everyone 

7:45 PM-8:00 PM BREAK 

8:00 PM-1O:OO PM All Officers, Directors, and Advisers LDI Planning Need two large rooms 

1&00 PM All Return to Hotel 

10:30 PM All Curfew-quiet in your own 
Note: Advisers are responsible for room check at room 
curfew 

- 



Agenda 
Saturday, June 24 

Redwood High School 
1001 W Main St, Visalia. CA 93921 

6001 Milliken Ave, Rancho Cucarnonga, CA 91737 
Business Casual (FBLA Polo and Khakis)-Officers, Advisers, Directors 

SENTER '-1C LOCATION 

-7% A M - ~ : ~ o A M  ALL Check out of Hotel 
Travel to Redwood HS 

8:OO AM-8:30 AM BreaMast at High School Location 
L 

8:30 AM-10~45 AM State Officers State Projects Need 3 large rooms with projectors 
(Rolate through presentations every 45 mins) Officership 

CAP 8 Netiquetle 

10:45 AM-1 1 :OO AM BREAK 

1 1:00 AM-12:15 PM All Officers 2-3 min student presentations Need 7 rooms with projectors 
on FBLA 

Advisers and Directors are 
evaluating and providing 

feedback. 
1215 PM-1245 PM LUNCH Location 

Itate Group Photo 
12:45 PM-t:45 PM Section Teams OAT Day planning Need 7 rooms 

1 :45 PM-2:00 PM BREAK 
- - -  

200 PM-3:OO PM Stab Officer Team Annual Business Meeting Need room large enough for everyone 

3:00 PM ADJOURNMENT 
Sections are encouraged to take 

photos if they have not 
already done so 

mla: AH ottlcers WIIJ ae rransportea by t a i r  aavlsers vta auromoolle. n o  a~rune or train transponanon tor cn~s event 
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AGENDA ITEM # ~ 1 ~ 4 7  
Center Zlnified~ctiooG~istrict 
AGENDA REQUEST FOR: 

Dept.1Site: Center High School 

Date: 5/llM7 

To: CJUSD Board of Trustees 

From: Mike Jordan 

Principal's Initials fig5 

Action ltem XlJ 

Information ltem 

# Attached Pages 2 

SUBJECT 

2017-18 Designation of CIF representatives to the league 

RECOMMENDATION: 
Approve the representatives 



2017-2018 Oeslnnatfan of CIF Re~retentatives to l e a r n  

Please complete the fom below for each school under your jurfsdlaion and REl'URN 70 THE OF SECTION 
9FFICE (ADDRESSES ON REVERSE SIOE) no later than June 30,2Ol7. 

&fir Zhf l/n&d School Dlstrictkjaverning Board at Its 
{Name af ~ u d d l ~ ~ o w r n 1 r 1 g  board) 

&r\e _mthw, 
IWt.1 

appointed the fallowtng indfvldual{s) to serve for the 2017-2018 xhool year as the xhaoh league 
representative: b7 

PHOTOCOPY THIS FORM TO U5T ADDITIONAL SCHOOL REPRWWTATIVB 

Anfc/a~k 7lP 95843 
PHONE V G -  3 3 P- G42 b FM 916 - 3 8  - 63 7a 
+*+.**v*++******+*+wv****ea+**vv*****8*******~***e*meo**~*mm*em**~*******v*~m****e~*e**~* 3' 
~ E g F ~ O Q l  C&h+f I.h's L 5ckoo I 
NAME OF REPRESEM&TIVE hA POSmoN fflhci 
ADDRESS 3 i f l  le/t-k, ( P o d  fane 7 k ? w ~ a . ~  ZIP 95Wd 
P H ~ E  q / G  -?W-trJS FAX 7 f G  - 378 -43 T O  PMAIL & &,-A&n @ c d w v s A  - o q  
1 e ~ ~ ~ ~ ~ ~ m O ~ + + ~ I ~ ~ ~ ~ ~ ~ * ~ O O 1 ~ I ~ L ~ ~ ~ ~ a ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ 1 I I ~ o ~ ~ ~ ~ ~ ~ m ~ ~ ~ ~ ~ ~ m ~ m m m ~ 8 ~ ~ ~ ~ ~ ~ ~ ~ ~ m m m v ~  

NAME OF SmOOt 
NAME OF REPRESENTATIVE POSITION 

bDDRESS ZlP 
PHONE FAX E-MNL 

If the designated representative is not available for a glven jeanue meeting, an alternate designee of the 
dlstrtct governlng board may be sent in his/her place. NOTE league representatives From public schools and 
private schools must be designated representathres of the school's governlng boards In order to be ellgible to 
s e w  on the section and state governance bodies. 

Superintendent's or PrincIpas Name f l  . k 
wms3/1/ C e ~ / + = r  6 ~ r d  
Phone S!L- 3n~-br ,?o  Fax 

PLEASE MAIL OR FAX THIS FORM DIRECTLY TO THE CIF SECTION OFFICE. 

SEE REVERSE SIDE FOR CIF SECTION OFFICE ADDRESSES. 



TO: SUPERINTENDEW O f  PUBLIC SCHOOLS 
PRINCIPAL OF PRIVATE SCHOOLS 

FROM: ROGER t BLAKE 

RE: FORM TO RECORD DISTRICT AND/OR SCHOOL REPRESENTATIVES TO tEAGUES 

DATE: APRIL 21,2017 

Enclosed is a form upon which to record yaur district and/or school representatives to leagues for next year, 
2617-2018. It is a form sent every year to you in order to obtatn the names of league representatives to 
every league in the state and to make sure that the league representatives are designated by school district 
or school governing boards. It Is a legat requlnment that league representatives be so designated. 

The education code aives the authority for high school athletics to hlah school aoverninn boards. The code 
also reauires that the boards. after lolnlnn CIF. desianate their representatives to ClF laanues. This b a 
necessi&l (Ed. Code 33353 (a) (1)) 

We are asking that, after action by the governing board, you send the names of league representatives ta 
your C l f  Section office. Obviously, the presumption behind this code section is that the representatives of 
boards are the people who will be voting on issues, at the league and section level, that impact athletlcs. 

If a governing board does not take appropriate action to designate representatives or this information is not 
given to Section offices within the requfred time frame, CIF is required to suspend voting privileges (CIF 
Constitution, Article 2, Section 25, p.17) for the afFected schools. 

At the State Federated Council level we will be asking that Sections verify that thelr representatives are 
designated In compliance with this Ed. Code section. 

I hape this gives you a blt of background. Thank you for all you do to help support high school athletics. It is 
a valuable program in all hlgh schools and we appreciate the support you give to the program and to CIF. 

Please return the endosed form no later than June 30,2017 directly to your CIF Seaion Ofnce. Addresses 
of each section are listed on the back af the form. Please contact us if we can give you further information. 



AGENDA ITEM # xr v *$8 
Center Joint Unified School District 

AGENDA ITEM # ~1\1*28 

wt/Sitc: Dudley Elcmcntery 

Dolc: May 5,20 17 Action Item X -  

To: Center Joint Unified Srhaal Dbtrict Board of Trustees Information Ilcm 

From: Steve Jackson # of Attached Pngcs -102- 

Principal's Initinls: -St- 

SUBJECT: 2016-2017 Safe School and Emergency preparedness Plan - Dudley Elementary 

RECOMMENDATION: The CJUSD Board of Trustees to Approve Cha 2016-2017 Safe School and 
Emergency preparedness Plan - Dudley Elementary 
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Safe School 

And 

Emergency Preparedness Plan 

Center Joint Unified School District 
Antelope, CA 

Rcviscd March 2016 



EMERGENCY PREPAREDNESS PLAN 

The Emergency Response Plan has as its primary objectives: 

1. To save lives and avoid injuries; 
2. To safeguard school property and records; 
3. To promote a fast, effective reaction to coping with emergencies; 
4, To restore conditions back to normal with minimal confusion as promptly as 

possible. 

Attaining these objectives will require clear activation procedures and responsi bl titles, 
identification of all tasks to be performed and by whom, an organized yet flexible 
response, and the dedication and cooperation of all. 

It is vital to the continued functioning of the school, staff, and students that we are 
prepared to respond effectively in times of emergencies. Such preparatfons will also 
help us meet our obligations to our community. 

This plan has been developed to be used in case of an emergency. All members of the 
faculty and other employees should: 

1. familiarize themselves wlth this plan, 
2. be prepared to activate it immediately, and 
3. perform any duties to which they are assigned to make its activation effective. 

Members of the faculty shall teach the Emergency Response Plan to the students. The 
members of each classroom shall be Instructed in the evacuation plan so they can 
respond immediately upon receiving the necessaty warning. 
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Evacuation Procedures 
Student Release Procedures 
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Crisis Phone Directory 
Letters Home 
Aftermath 
Tralnlng and Updatlng - 
Activity in the Vidnlty 
ARer Hours Crish Procedures 
Bomb Threat 
Bus Accident 
Chemicais/Blohazard/Gas Wor 
Death/Suldde 
Earthquake 
Flre/Explasion 
Flaod 
Gas Odor 
Hostage Situation 
Hostile Wsltor 
Kldnapplng/Attempted Kidnapping 
Medical Emergency 
Missing Student 
Public Demonstration 
School Site as Mass Care and Welfare Shelter 
Severe Weather 
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Site AcHon Plan 
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Description of Physical Environment 
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 ADD^^ dices 
Staff's Classroom Telephone Numbers 
Utility Shut-off Map 
Classroom Evacuation Map 
Off Slte Evacuation Map 
Emergency Operations Center (EOC) Form 
Child Abuse Reporting Law 
Child Abuse Reporting Form 
Unlforrn Corn plaln t Procedures 
Suspendable Offenses 
Procedures to Notify Teachen of Dangerous Pupils 
Hate Crime 
Nondlstrlmlnation/Harassment 
Site Dress Code, If fndudes "gang-related apparel" 



PART 1 CRXSIS MANAGEMENT 

The Incident Command System (ICS) is a nationally recognized organizational 
structure that provides for role assignment and decision-making while planning for 
and reacting to critical incidents of all types. Implernentlng ICS wilt allow for all 
school personnel to know thelr area of responsibility during a crisis and to plan and 
practice the management of their specific role. This type of delegation limits the 
number of functions under any one manager, allowing each person to focus on just 
one or two aspects of the incident. These managers then provide information to the 
incident commander (principal) and help that person make informed decisions. Using 
this type of organizational system during a critical incident creates clear 
communication channels that will help limit the chaos and uncertainty associated 
with emergency incidents. Plans can be made, policy established, and training 
conducted well in advance of any emergency incident. This type of forward thinking 
will be needed during a critical incident and is a key component to a school being 
properly prepared. 



Dudley Elementary School 
Incident Command System 

Publk Infarmetlofan 
Officer 

David Grimes 

Incldsnt Commander 
Steve Jacksan 
Nancy Ddda 

Safety Mflcer 

S@va Jackson 
Nancy Ozida 

Scrlbs 

Laurel Stallus 

J%miQ& 
dmintotratlon 

Collecbrs 
Responsible for buying 
materials and keeping 

linandal mwrds of 
expend ltures and 
employee hours. 

Klm Mass 

Uakon 

Klm Moss - 
Getters 

Manages personnel, 
atpplles. and 

equipment During e 
msponse, !he Loqktlcs 
Team is respondble br 

handlng out supplies 
and equipment 

deploying unassigned 
people lor wo*. 

Diane Keller 

OneraHons_CAlef 
Doers 

Handles all emergency 
response jobs, 

including LaWng cam of 
students as well as 

handling the 
challenges of the 

emergency. 

Jennlier Nelson 
Delanne Malhlas 

Chlef 
Thinkers 

Responsible Ibr 
tracking both available 
and needed resources, 
assessing the changing 
sltualon, documenting 

the response, and 
managing the large slle 
map at the Command 

Post. 

Venessa Mason 
Sonia White 

Search & Rescue 

Tmmr Forbes 
Cynthia Piegarn 

Cuslodlans 

Supplies, Fatilltles, 
and StaMng 

Sandy Oliver 
Mary Linden 

D o c u m e n t a ~  

Laurel Slolke 
Leah Dean 

Timekeeping and 
Purchasing 

Klm Mass 

Student Release 

Hannah Kesjls 
Tmde Mehy 
Paffl Stever 

Communlcattons and 
Transpatatron 

Tna Duncan 

Student Staging 
Leader 

Lisa Morton 
Claudia Snarls 

Liz HeaUl 

Site Security 

Peny Weldman 
Susan Veler 

Student Supenrlslon 

Andma Kasal Robert Smith Lisa Tamer Dawn Allobell Ashley Oorman 
Valerie Rase Mary Ruth Neal Rachele naywood Ted Skogebo 

Sandra Newman 



Incident Commandec The Incident Commander is the overall leader during an 
emergency Incident. This person Is normally the principal or assistant principal of the 
school. The Incident Commander makes dedslons based on the information and 
suggestions being provided from the Liaison and ICS Section Chiefs. 

Assume Command 
Establish the Command Post 
Conduct briefings of the Command Staff 
Identify level of threat by assesslng situation 

a Set specific objectives and direct development of incident action plans 
Direct protective actlons to stabfllze the school 
Activate and oversee fCS functions 
Establish Unified Command with responding agendes 
Update EOC as situation evolves 

a Approve inforrnatlon to send to the EOC for media briefings 
Set objectjves for resumption of normal activities 
Maintain an activity log (scribe) and oversee action reports 

Admin/FInance Chlef 
Report to Command Post if directed to do so; otherwise, provide flnance duties as 
secondary duty 
Keep an envelope or box for all receipts and overtime cards 
Provide a cost-accounting update for the I C  as requested 
Maintaln an activity log (scribe) and wrlte after-action report 
Check attendance for that day for both students and adults 

Logistics Chief: The Logistics Chief manages the team and reports dlrectly to the Liaison. 
This team is responsible for obtaining any needed resource, communication, food and 
water, and transportallon. 

Report to Command Post (immediately or upon handing off students) 
w Participate in briefing sessions, helping to Identify required resources and 

personnel or advising of their availability 
Provide equlprnent, supplies, personnel, busses/cars as required by Operations 
E stabllsh and maintain cornmunicat~ons (radios, bullhorns, etc.) 
Stage resources (or Team Leaders) so they are readily available 
Coordinate and re-assign staff to other teams as needed by Opemtions 
Maintain a visible chart of available resources as a reference for Ops and the IC 
Team 
Provide food and water as needed (and available) for staff and students 
Malntain an activity log (scribe) and write after-actfon report 

Operations Chief: The Operations Chief manages the members of the Operations Team. 
The Chief reports directiy to the Uaison. This group, referred to as the "Doers", performs 
the "hands on" response. 



o Immediately report to Command Post 
Supervise and direct activities of all groups assigned to Operations through the 
Team Leaders 

0 Identify alternate staging areas as needed (to I C  and Logistics) 
Identify alternate resource requirements (to IC and Logistics) 
Deploy resources 
Make changes as necessary to action plan based upon reports from group leaders 
and Planning Chief 
Update IC and I C  Team with status reports 
Maintain an activity log (scribe) and write after-action report 

Planning Chief: The Planning Intelligence Chief will report directly to the Incident 
Commander and may stay with the Incident Commander throughout the crisis. This 
team will gather information to assist with medium/long-range planning related to the 
ongoing incident and school recovery issues. They will arrange for recovery/aftermath 
resources so that there is no gap between the end of the Incfdent and necessary 
support/ services. 

Report to Command Post (Immediately or upon handing off students) 
Collect EOC forms and develop a briefing on incident size and scope for I C  Team. 

0 With Ops, gather incident information and updates from team leaders. 
Send and supervise runners, if needed, to gather incident information 
Share informatton needed  for decision making with IC Team 
Prepare estimates of incident escalation or de-escalation for I C  Team 
Report to Safety any conditions that may cause danger 
Malntain an activity log (scribe) and write after-action report 

Communications: This person will work to ensure that a communication system is in 
place (phones, walkie-talkies, etc). They will communicate crisis progress or changes 
within the site and with District Office. 

Documentation: This person will collect, evaluate and document Information about the 
development of the incidents and the status of resources. 

Liaison: The liaison is the link between the Incident Commander and the Section Chiefs. 
The liaison may provide general Information to the Incident Commander but d o e s  not 
make command decisions. The liaison is also the contact person/link for other 
community agencies, such as local police and fire departments. 

Medfcal Team: Members of this team will take roll with their own class, send in their EOC 
form, and then ask a supervising teacher to watch their students. They will then report 
directly to the Team Leader In a pre-determined First Aid Staging Area and organize first 
aid supplies. The medical area should provide privacy for the injured and easy access for 
cars used to transport people with major injuries. 



I f  necessary, Medical Team members will take medical supplies and report to classrooms 
where injuries are being reported by Search and Rescue. They will stay in 
communication with Operations Chief via radio. 

The Medical Team will use the First Aid and START to provide treatment and continue to 
prioritize injuries. Students with minor injudes can be walked to the medical area for 
first aid treatment. The Medical Team will determine if a student needs to be transported 
to the hospital. Written records must be kept of any students who are to be transported. 
If a transported student's name is not known, use a cell phone to take a photo of that 
student and document where heishe was transported to. Also, get the name of the 
ambulance company and the badge # of the ambulance personnel. 

Off-Site Evacuation Coordinator: The duties of this position focus on organizing the 
off-site evacuation location during an emergency situation. This Includes planning the 
mavement of the students to the location and assisting with accounting of the students 
once they are moved. Many aspects of  this assfgnment involve planning for the use of a 
location and planning the evacuation route to safely move the students. When 
organizing an evacuation, consider the special needs students and plan for how those 
students will be moved and what assistance will be required. 

Scribe: The scribe will take roll with thelr own class, send in the EOC form, and then ask 
a supervising teacher to watch his/her students. The scrlbe then reports to the 
Command Post. The scribe stays with the Incident Commander a t  all times. The scribe 
will maintain a written record of the incldent including actions taken, actions reported to 
the Incident Commander, time, names, dates, etc. 

Search and Locate: This team is responsible to "sweep" the bathrooms, hallways, and 
other areas for students, visitors, and staff. This team may need to search for 
unaccounted for people. Emergency responders will perform any major rescue efforts if 
necessary. Members wlll take roll with their own class, send in their EOC form, and then 
ask a supervising teacher to watch thelr students. Search and Rescue Team members 
should report to their Team Leader in a pre-determined location. It may be near (but not 
in) the Command Post or by t he  Student Staging Area. The Operations Chief will direct 
the Team Leader as to the location of the misslng or injured. Room by room searches 
are not conducted by Search and Rescue until after they have gone to all the rooms with 
known problems and then only if it is deemed safe to do so. As Search and Rescue 

a teams (2 each for safety) proceed, they should check back in with the Team Leader to 
report progress and/or need for additional help. i h e  Team Leader reports 
progress/needs to the Operations Chief. 

Site Chewsecurity Team: Members of thls team will take roll with thefr own class, send 
in their EOC form, and then ask a supervising teacher to watch their students. The Team 
Leader will report to the Operations Chief and then, if it is safe, send the team to check 
on utilities, etc. The Site Check/Security Team will notify the utility companies of a break 
or suspected break in utilities. The team will then proceed to the entrances where public 
safety and/or parents may arrive and help direct people to the Command Post or 
Student Reunification Areas. I f  neighbors arrive, the team should direct them to help 
support Traffic Control. 



A violent crlme or other situation near a school may require that the school staff take 
steps to quickly secure the school from outside intruders. This will involve developing 
specific assignments for school personnel during such an emergency and creating a 
check system to make sure the school Is secure. This person would then act as a liaison 
with the agency handling the local event, 

Sltuatiun Analysis: The person in charge of situation analysis will provide ongoing 
analysis of situation and resources status What I f . .  

Staffing Assignment Coordinatoc The role of thls position Is to use available personnel to 
assist with carrying out the core functions associated with an incident. Any teacher not 
assigned students during an Incident and any school personnel arriving at the incident 
should directly report to this person. Working closely with the Incident Supervisor, the 
person will direct staff to the areas that need assistance. Those responsible for 
organizing the various areas will coordinate with this person in requesting manpower 
during the incident. This person will keep a roster of assignments and manpower needs 
and make requests of administrative offices when needed. 

Student Release a. k.a. Parent Reunion Coordinatoc This team will supervise the release 
of students. They will document the persons plcklng up students. They must record the 
time, signature, and where they will be taking the student. Pictures of each child with 
the adult picking them up may be useful. Members will take roll with their own class, 
send in their EOC form, and wait to be called up. Before parents begin arriving, the 
Team Leader will begin setting up the Reunification Center, with support if needed, in a 
predetermined location. They will gather information regarding attendance from the 
Admin/Finance Team. When parents begin arriving, the Team Leader will call up the rest 
of the team and notiv the Operations Chief. As more parents arrive, more teachers and 
classified staff will be assigned to thls staging area. Students will be re-asslgned to other 
Supervising Teachers. I f  evacuating the slte, before leaving the school grounds, the 
Student Release Team will post a notice on the front door informing parents where to 
pick up their children. I f  the front door is no longer there, the notice will be placed on 
the flagpole. 

Student Supentision Team: This team supervises all students unless otherwise assigned, 
Other teachers who have designated responsibilities that take them away from their 
class will be reporting to a member of the Student Supervision Team before they leave 
their class in his care. This team will be working closely with the Student Release Team 
to make sure that students do not leave until their parent or adult has signed them out 
from the release area. 

Supplies/Fad/ities: This person will locate and provide facilltles, equipment, supplies and 
materials as needed. 



Timekeeping & Purchasing: This person will maintain accurate records of staff hours and 
of purchases. 

Transportation: The school staff member responsible for organlzing this operation works 
with the district Transportation Department to coordinate the arrival of buses and the 
loading of students onto the proper bus. Responsibilities for this person include: 
arranging for buses, supervising loading and moving of buses, and arranging alternative 
forms of transportation as needed. The Operations Chief will direct the team to move 
students off campus, If necessary. 



Indoor Command Post: 
I. Main Office 
2. Library 

Outdoor Command Post: 
1. Benches on side of M 4  
2. Gazebo behind multi-purpose room 

Trlage Area: 
Blacktop in front of M-9 - M-12 

Parent Reunification Area: 
School Parking Lot 

8us Staging Area: 
Aztec Way 

Media Staglng Area: 
Something Extra Pre-School Parking Lot 

Off-Site Evacuation taeatlan: - - . - - - -. -. - . - 

Directions: 



The school lockdown procedure serves many functions during an emergency situation: 
When a lockdown is Initiated, the majority of students and teachers will be taken 
away from the threat. 
The dangerous situation can be isolated from much of the school, 
Accounting for students can accurately take place in each classroom. 
Depending on the situation, an organized evacuation can take place away from the 
dangerous area. 

In addition to an onsite emergency, lockdown procedures can be modified for use during 
a local incident in which the school population is not in direct danger. A local incident 
might be a sheriff or fire event nearby or an injury on school grounds that requires 
limiting student movement in the area. 

When a lockdown is announced, several steps should take place, Someone must be 
assigned to the dangerous situation or area to ensure students and staff do not enter 
the area. Immediate notification should be made to the 911, fully explaining what is 
known at that time. The bells must be held and instructions to ignore the fire atarm 
should be given. 

When ordering a lockdown, the following announcements should be made and repeated 
several times: 

A) Classes in progress (not during lunch) 
"Teachers, please secure your students in your classrooms immediately. All students 
report d!redly to your classrooms and ignore any fire alarms." 

6) Class change In progress 
"Teachers and students, it is necessary to begin a lockdown of classrooms. All students 
report directly to your next assigned class and ignore any fire alarms." 

C) Lunch is in session 
Add the following to either announcement: 
"Students in the cafeteria, follow the Instructions of the staff in the cafeteria." 

Unassigned teachers should ensure that students in hallways are placed in classrooms 
immediately. Staff members should check resttooms and other areas where students 
may be found. IF students are found and are not close to their classroom, students 
should go into the closest occupied classroom. Then teachers should stay in a locked 
room and notify the office of their location. 

During a lockdown, special attentfon should be given to the areas of the school where 
numerous students are gathered in an unsecured environment, such as the cafeteria, 
auditorium, or library. Arrangements should be made so that students in these areas 
can be moved to nearby locations that can be secured. 



When a teacher with a class hears one of the lockdown announcements he or she should 
follow these directions: 
1. Lock the dassroom door immediately. 
2. Keep all students sitting on the floor, away from the door and windows. 
3. Use caution and discretion in allowing students entry into the classroom. 
4. Advise the students that there is some type of emergency but you don't know what it 
is. 
5. Take attendance and prepare a list of missing students and extra students in the 
room. Prepare to take this list with you when you are directed to leave the classroom. 
6. I f  there is a phone in your classroom, do not use the telephone to call out. Unes 
must be kept open, unless there is an emergency situation in the classroom. 
7. Ignore any fire alarm activation. The school will not be evacuated using this method. 
8. Project a calm attltude to maintain student behavior. 
9. When or if students are moved out of the classroom, asslst them in moving as quietly 
and quickly as possible. 
10. Remain in the room until a member of the Crisis Management Team comes to the 
room wlth directions, or a sheriff arrives wlth directions. 

Teachers should be aware of the emotional response some students may have to a 
lockdown situation, For example, teachers could prepare for frightened students 
vomiting by keeping plastic bags and cleaning supplies available in the classroom. 
Another idea Is to keep a supply of gum, mints, or hard candy in each room to help relax 
students. 

Dependfng on the grade level, students will ask many questions that teachers will not be 
able to answer. Being Familiar with the lockdown procedures and the role of the ICS will 
provide a better understanding of what is taking place and what can be expected. 

As a lockdown is taking place, the Incident Command Team should ensure that several 
functions are taking place. Depending on the situation, the school may need to be 
completely secured from the inside, This will require specific individuals being assigned 
to lock any open doors. Notifications will continue to be made to school administration 
and possibly the sheriff department if the sheriff has not arrived on the scene. Any 
known injuries should also be reported to the administration, who will relay that 
information to the sheriff. 

Communication via school mdio is permissible as long as the incident does not involve 
an explosive device or a suspect in possession of a mdio or scanner. The sheriff liaison 
member of the Incident Command Team should be prepared to gather all known 
information and respond to the ffrst arriving sheriff personnel and brief them on the 
situation. 

Once a lockdown has been started, wait for the sheriff department to arrive before 
arranging for evacuation of the school. This will allow for a more secure environment 
during the evacuation and assist the sheriff if a tactical operation is necessary. 

Special areas of concern: 



Special attention should be paid to the playground area of each school. Teachers must 
be able to hear the lockdown announcement and an alternate Iockdown location must be 
identified, This location can be indoors or outdoors, if students can be safely hidden on 
the playground. In either case the lockdown location must be determined during initial 
crisis planning and the information should be clearly communicated to all staff members. 



General Evacwk.k.U 
Evacuation decisions are very incident-specific. I f  the release occurs slowly, or if there is 
a fire that cannot be controlled within a short time, then evacuation may be the sensible 
option, Evacuation during incidents involving the airborne release of chemicals is 
sometimes necessary. If a general evacuation Is ordered, the school population will be 
sent home, to the off site evacuation location, or to another location. Students are 
evacuated by walking or on school busses, I f  the school has been evacuated, the 
response personnel will need to decide when it is safe to return. They will need to verify 
data collected by the monltoting crews and consider the advice of the health oMcials 
concerned. 

Evacuation of Sctlool Grounds 
Zn the event the school cannot be occupied following an evacuation, It may be necessary 
to evacuate the school grounds. We will evacuate to the off site evacuation location. 

The principal will call the Superintendent. Before leaving the school grounds, the Student 
Release Team will post a notice on the front door informing parents where to pick up 
their children. I f  the front door is no longer there, the notIce will be placed on the 
flagpole. 

During evacuation, the students will walk quickly, quietly, and in single file. V busses 
are available, students will board {insert location). When releasing students to the care 
of parents or other adults, refer to the section entitled, "Release of Students to Parents", 

ool E v a c w  ~nstructions 
Exlt the Building 

Go to the designated assembly area. 
Immediately upon hearing the fire alarm signal or instructions to "leave the 
building" over the Intercorn, students, faculty and others in the building shall 
evacuate the building via preartanged evacuation route quickly, quietly and in 
single file. The last person out of the room shall pull the door closed, but will 
not lock it. All will proceed to the designated assembly area. 

Teachers 
Take class lists, red/green cards and student emergency card. 
Make special provisions to assist handicapped students, 
Exit the building through assigned exit or nearest unblocked exit. 
Lead the class out of the building to pre-designated area at least 500 feet from 
building. Area must be free from hazards such as overhead power lines, gas 
lines and motor vehicle traffic. 

a Take roll and report any missing students (by name) to the Student Supervision 
Leader a t  pre-designated location away from building. 
Necessary first aid should be performed. 

Students 
In homeroom class 

Leave all personal items in classroom. 
e Follow their teacher and exit in a quiet and orderfy manner, 



NOT in homeroom 
a Leave all personal items in classroom. 

Exlt wlth their supervisor, or if alone, exit the nearest unblocked exit. 
a Remain with the class with which they exited until it is deemed safe far the 

student to return to his/her regular class. 
At recess / break 

a During recess, students should go to their assembly area, 
Students should go to the assembly area of the next class on their schedule. 

Staff Not Assigned To Classrooms 
Will follow as directed in the Incident Command System. 
Assist as directed by principal or designee. 

Principal or Designee 
Report any missing persons to emergency response personnel. 
I f  building Is determined to be safe to re-enter: 
a Determine WHEN it Is safe to re-enter 

Notify teachers by all clear signal or runner. DO NOT USE FIRE ALARM 
SIGNAL for re-entry. 

I f  building Is unsafe to re-enter, evacuate the school site, using predetermined 
plan. 

Instruct teachers to: 
Release students to responsible adults using predetermined procedure. 
Students will exit school graunds to the blacktop/fleld either to board 
busses or to walk to {insert location). 

Evacuation of Stu-ts w ~ t h  D i s a b w  
Students wlth sensory, developmental, cognitive and mobility disabilities will have 
evacuation protocol in place that meets the requirements of thelr Individualized 
Education Plan, thelr Health Plan and/or Americans with Disabilities Act requirements. 
During an evacuation: 

A pre-designated staff member will asslst wlth the evacuation. 
The staff member will describe the situation and actions to be taken in advance of 
beginning the evacuation procedures. 
The staff member will use facial expressions and hand gestures as clues when 
describing the procedures. 
The staff member will give one direction a t  a time during the evacuation. 

I, The student will never be left unattended. 

Exit Rouk 
An emergency exit route will be posted in the classroom beside the door. AH who use 
this roam should be famlliar with the fire evacuation route as it applies to that room. 
When you have a substitute, make sure they are aware of where this map is located and 
that the roll sheet and student emergency information must be taken with them during 
the drill. 



- 
The ultimate responsibility for the student's safety from the school to home in cases of 
emergency lies with the parent or guardian. Parents should work through community 
emergency preparedness groups to make preparations for the safety of their own 
children. 

If an emergency occurs during the school day, and It is believed advisable to dismiss 
school, students will be provided shelter and supervision at the school as long as 
deemed reasonable by the principal. 

The school will proceed on the basls that there wtll be no bus transportation or telephone 
communication. School will not be dismissed early unless school authorities have been 
assured by local emergency authoritles that routes are safe for student use. 

Follow the "Release of Students to Parenb" plan. 

c 
Each teacher will have a copy of the student emergency information and a Ost of 
students on a clipboard. The adults listed on this card will be the only adults the 
students will be released to. Any other adult showing up may stay with the student, but 
he/she will not be permitted to leave wlth them. This clipboard is to remain with the 
teacher during any building evacuation exercise including a fire drill. 

Prior to the approved adult taking the student, a release form must be filled out and 
signed. (Sea student release form.) 

Teachers must stay with the students until all their students are picked up and/or the 
principal or hls/her replacement approves of their leaving. 



STUDENT RELEASE FORM 

Date Time 

Student 

Teacher 

Room # Grade 

PERSON CHECKING OUT STUDENT: 

Signature 
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STUDENT RELEASE FORM 

Date Time 

Student 

Teacher 

Room # Grade 

PERSON CHECKING OUT STUDENT: 

Signature 

----------- - 

STUDENT RELEASE FORM 

Date Time 

Student 

Teacher 

Room # Grade 

PERSON CHECKXNG OUT STUDEN7: 

Signature 





Staff L isWSoea Skills 
Staff Emergency Information 

Staff Member 
SDC 

Rose, Valerie 
Kindergarten 

Dzida, Nancy 

Kasai, Andrea 

Nelson, Jennifer 
Tarner, Usa 

lst Grade 
Morton, Usa 

Newman, Sandra 

Searls, Claudia 

Phone Number Health Concerns Special Skilts 

I 

Skogebo, Ted 
Znd Grade 

Carlson, Steve 

Dean, Leah 

'I 

Forbes, Trevor 

Veler, Susan 
3d Grade 

Gonnan, Ashley 

Hakanson, Brlanna 
Oliver, Sandra 

Piegara, Cynthia 

4th Grade 
Kassis, Hannah 
Unden, Mary 
Weldman, Perry 

5th Grade 
Altobell, Dawn 
Meloy, Tracie 

2 

Mary Ruth Neal 



6th Grade 
Cook, Angela 
Mathias, Delanne 
White, Sonja 



Special Skills Staff Member 

Other 
Certificated 
Drulfner, Barb1 

Phone 
Number 

Haywoad, Rochele 

Jackson, Steve 

Kel ter, Diane 
Mason, Venessa 

Silverman, Todd 

Smith, Robert 
White, Karen 
Cf assified 

Health Concerns 

Blshop, April 
Buderer, Claudia 
Caton, Becky 
Davis, Unda 
Duncan, Tina 
Glass, Kltty 
Heath, Uz 
Kelly, Kim 
KraR, Laura 
MOSS, Kim 

Neverez, Hilda 
Newell, Caleman 
Palavivatana, 
Jimmy 
Powell, Bonnie 
Rivas, Patricia 
,- 
Sharrna, Christina 
Stever, Pakl 
Stevens, Dorothy 
Wiiey, Rebecca 
Zakharchuk, Petr 

I 



It is likely that the public address system will be opemtlonal in most emergencies during 
which inside-the-building announcements need to be made. If it's not, communication 
will be by messenger(s) from the offlce to each teacher. 

Communication between the custodial staff and the omce staff will be by radlo. One 
radio shall be assigned to each af the following people: 

Principal 
Secretary 

Day Custodian 
Night Custodian 
Noon Duty Aide 

Resource Teacher 
Counselor 

Operations Chiefs 
Planning Chlefs 
Logistics Chiefs 

Incident Commanders 

c 
1. The school telephones may NOT be used by ANY person for outgoing calls of any 

kind during an emergency, except when authorized by the principal. 
2. Appropriate authoritfes will be notified including 911, Twin Rivers Police 

Department, and the Superintendent. 



cRIsis c~br~EccToOitil 
SECTION- $ 

Sheriff/Fire Department: 911 

Twin Rlvers Police Department: (916) 566-2777 

Poison Control Center, UCD Medical Center:(916) 734-3692 

Citizens Utilities (Water): (916) 568-4200 

SMUD (Electricity): (916) 456-7683 

PG&E (Gas): (916) 743-5000 

Superintendent's Ofice: (916) 338-6409 

Maintenance, Operations, Transportation (MOT): 
o Craig Deason, Assistant Superintendent: (916) 338-6337 
o Carol Sunyhne, Assistant Superintendent's Secretary: (916) 338-6337 
o Kim Rogers, Staff Secretary: (916) 338-6417 

Child Protective Services (CPS): (916) 875-5437 

Dudley Elementary School: (916) 338-6470 

North Country Elementary School: (916) 338-6480 

Oak Hill Elementary School: (916) 338-6460 

Sptnelll Elementary School: (916) 338-6490 

Wilson C. Rlles Middle School: (916) 787-8100 

Center High School: (916) 338-6420 

McClellan High School: (916) 338-6445 

Antelope View Charter School: (916) 339-4690 

Global Youth Charter School: (916) 339-4680 



SECTION la  LETTERS HOM€ 

The letters on the following pages shall be provided to families at the beginning of each 
school year. 
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SUPERINTENDENT 
Sto!! A. Lash; 

CJUSD Disaster Procedures 

Dear ParentslGuardians: 

Please review the following information regarding school and parent responsibilities for emergency 
school closure. Please help us to be efficient and helpful in caring for your child. 

We have developed an emergency preparedness plan that outlines a varlety of situations including 
fire, bomb threat, earthquake and the posdbllity of evacuation due to an unforeseen emergency. We 
would like parents to be advised as to what to expect whls their children are In school. The following 
procedures will be implemented in case of an emergency: 

I .  In case of a tire alarm, students will be evacuated from the building, In the event of an actual 
fire that requires evacuation, students will be evacuated to the off-site location indicated in Part 
1 Section 2: Staging Areas section of this document. If possible, notification will be sent to 
parents through the automatic dialing system; otherwise, parents will be informed by school 
officials during or after the evacuation. 

2. If an emergency evacuation occurs before parents can be reached, a notice will be left on the 
office door informing parents where to find their children. Only parents ar adults listed on the 
emergency information cards will be permitted to pick up students. Please make sure the 
information on the emergency card includes everyone you would permit to pick up your child. 
Bused students will only be returned home during regular times and only if it is deemed safe. 

3. If there is an earthquake, students who am indoors will be kept inside untll quaking stops. 
Students will then be evacuated from the building, Students who are outside will be directed to 
an open area free from hazards. If there is too much damage to use the school as shelter, see 
number I. 

4. Floods, power outages, severe storms or any other disaster will normally result in students 
being held at school in regular classes until the usual departure time or sent home as in 
number 2. 

5. Parents should discuss the above information with their children and assure them that school 
personnel will care for them just as they do each day, until they can be reunited with parents. 

As the new school year starts we would like to remind you that this is a good time to go over the 
following information with your children: 



1. Practice and review emergency plans, meeting places and emergency telephone numbers 
regularly with your children. 

2. Each year make your child's teacher aware of hisher health or physical needs that would 
require special action or supplies during an emergency. Make sure the office has a supply of 
vital medication on hand. 

3, Make sure your student's information card has the name, address, and phone number of 
anyone you want to pick up your child during an emergency. Students will NOT be released to 
ANYONE not listed on this card. 

4. Make sure your child is familiar with the people hefshe may leave with and that they know that 
It is OK to leave with them in the event of an emergency. 

5. Be aware that you may not be able b get to your child in the event of a large-scale emergency 
if you work a great distance from your child's school. Be aware that the person plcking up your 
child may have them for several hours ot wen days. 

If you have any questions about these procedures, please contact the school office. Thank you 
for your cooperation in this very important matter. 

Sincerely, 

Principal 



8408 Watt Avenue Anlelope, CA 95Br13-99; 16 
(9 16) 338-64 13 Fax (9 16) 338-6322 

SUPERINTENDENT 
Sea:! k lmhr 

Snack Request 

Dear Parents: 

As part of our disaster preparedness program we ask that each child's family prepare a 
snack-pack to be kept at school. In the event of major disaster which might delay you from 
plcking up your children from school, thls pack wlll provlde a source of nourishment and comfort. 
Please involve your children in putting together this pack and a share a short explanation of its 
potential use. Have your child bring the bag to hidher classroom the first week of school. 

In a heavyduty 1-gallon ZIP-LOCK bag, place the items listed below: 

(1 )  can of fruit drink (no pouches, no boxes because they leak) 
(q) bottle of water 
(3) small non-perishable snack packages - please choose commercially vacuum-packed items 
such as beef jerky, a granola bar, a Fruit roll-up, cheese and crackers or a small pull-top can of 
fruit with a plastic spoon 
(1 ) small packet of wet wipes 
(1) note of reassurance and a small picture, as these may be a source of comfort in the event of 
an emergency and extended separation 

Please do not send items that need to be refrigerated. Items that are perishable or need to be 
refrigerated will be sent back home with the student. 

Please make sure the bag is marked clearly with your child's name, grade, teacher and roam. 
Packs will be returned to students at the end of the school year. 

Having these supplies on-site will better enable us to care for the students in an actual 
emergency, and they will also be a source of comfort to them. Your child will not be permitted to 
take something from the kit if s/he forgets a snack or wants a drink. The kits are for true 
emergencies only. 

If you have any questions about this program, please contact the school office. Thank you for 
your cooperation in this very important matter. 

Sincerely, 

Principal 



!22u=hu 
The need for a proactive counseling program can not be overlooked. 
Many dangerous situations can be avoided with early intervention by trained 
professionals. Available resources should be identified and used on a regular basis when 
the first sign of depression, anger, or other alarming changes in a student is observed. 
During a crisis, the CMT member responsible for counseling must qulckly organize a 
counseling program to help students, parents, faculty, and the community heal from the 
Incident. Counse[ors at the efTected school may handle some Incidents, while other 
incidents could easily require the cooperation of many services. Identifying resources 
within the school system, county, and community should be planned and well organized 
before a crisis occurs. 



Orills 
The principal shall hold fire drills monthly and intruder alert and earthquake drills each 
trimester to ensure that all students, faculty members, and others are sufficiently 
familiar with such drills that they can be activated and accomplished quickly and 
eflciently. These drills shall be held at both regular and inopportune times to take care 
of almost any situation. Everyone in the building, including other employees, all offlce 
workers, all lunch workers, all custodial staff, and visitors must obey the instructions in 
the room or area they occupy when the alarm is sounded. Drills will also be carried out 
for quick evacuation of the multi-purpose room. The school secretary will be responsible 
to notify Sacramento Fire Department and Twin Rivers Police Department as necessary. 

Once yearly, a full scale disaster drill will be held to give the staff an opportunity to fully 
implement the Incident Command System. 

llralnlncl 
The staff has participated in the following trainings: 

Arson Prevention (every other year - odd years) 
Bloodborne Pathogens for School Employees (every other year - even years) 
Code Red Lockdown Training (annually) 
CPR Training (every other year - even years) 
NIMMS/ICS video (dlscuss components annually, can watch video every other 
year) 
Mandated Child Abuse Reporter Training (annually) 
Trlage Training (every other year - odd years) 

+ Thc Powcr Point Prrsenrntions on thc Schools bsunnec Aulhority wcbsitc can bc u d  in lieu ofthcirvideos. In cithetcasc, sign in 
she- must be uscd. 



PART 2 CRISIS READINESS 

Upon notification of a dangerous situation near the school, several steps should be 
taken to protect the school population from the incident. 

Obtain as much information about the incident as you can. The Sacramento 
County Sheriff's Communication Center will be able to provide an overview of the 
incident. Call (916)874-5115. 

m Convene a meetlng of the Incident Command Team and discuss the situation 
and/or recommendations from the sheriff or fire department. 

w Bring classes being conducted in trailers into the school. 
Secure the school building, if necessary. 
Coordinate with team members and faculty to ensure all doors are secured and 
post lookouts inside the school who can alert you to approaching danger. 
Notify the District's Central Office. 
Assign sherifF and fire liaison member of Incident Command Team to monitor 
situation and provide updates as needed. 
Prepare for possible lockdown or evacuation depending on the situations. Follow 
sheriff or fire guidance. 
I F  sheriff or fire have not resolved the situation by dismissal time, plans will need 
to  be made to alter or delay dismissal of students and transportation should be 
contacted with information, 
Informational letter for parents should be developed in conjunction with district 
offlce and sheriff or fire officials. 



Tnin custodians on what role they should take during after-hours events. Ensure that 
custodians have access to the Win Rivers' Police Department phone number at all times. 
Also, ensure that custodians cam a phone so they may be communicated with if a crisis 
occurs. 

An After Hours cover page has been provided with the UUSD "Facilities Use Agreement!' 
This document asks the facility user to meet with the site administrator to discuss the 
location of the safety plan and to review the "Crisis Management" and "Crisis Readiness" 
sections of the plan, In  addition, facility users must indicate with their signature that 
they have received and read the UUSD Emergency Procedures poster, which is posted in 
all rooms at all sites. Outside faciHty users must have their copy of the Emergency 
Procedures with them at all tlrnes when using district facilities. 



SECTION 3 BOMB THREAT 

Because an explosive device can be controlled electronically, school radio usage should 
not take place inside the school during a bomb threat since radio waves could detonate 
the device accidentally. Radio usage can resume 300 feet away from the building, 
allowing for communication from the evacuation staging area. Cell phones should also 
not be used. - 
I. Office Personnel 

a. I f  the threat is made by any means other than telephone, immediately notify 
an administrator. 

b. I f  the threat is made by telephone, the person receiving the call is to do the 
following: 

I. Mentaliy form a plcture of the caller - is the caller male or female? 
Juvenile or an adult? Does the voice sound familiar? If so, who? As 
soon as possible, Indicate your impressions on the Bomb Threat Form. 

l i .  Ask the caller three questions, in this order: 
1. When is the bomb going to explode? (The caller may or may not 

respond to this question. I f  the threat is real, chances are 
he/she wjll say something. I f  the caller just hangs up without 
any comment to your questions, the chances are great that it is 
a prank call.) 

2. Where is the bomb located? What kind of bomb Is it? (If the 
caller responds to these questions, he/she will probably lie, but it 
will keep the caller talkfng and give you more tlme to identify 
him/her,) 

3. Why are you doing this? Where are you naw? (The caller's 
answer to these questions will give you a clue as to whether or 
not it is a real threat. If he says he wants money, or is 
representing some group or organization, the chances that it Is a 
real threat are increased. In  no event suggest a reason to him 
by asking something like, "Do you want money?" Let the caller 
provide the reason.) 

iii. Note the tlme the call was received and immediately notify the 
principal or designee. 

c. Call the Sacramento County Sheriff (911) and ask for a sheriffs unit to be 
dispatched to the school. 

11. Administration 
Make a judgment as to the validity of the threat, and react in the following manner 
whether or not you believe this to be a prank: 

a. Noti@ teachers to evacuate their rooms by announcing the bomb threat. All 
students should be at  least 500 ft. away from the building. 

b. Wait for the sheriffs unit to arrive. Assist the officers as needed. 
c. Provide a designated ernployee(s) to assist law enforcement In search of 

suspicious objects on schoof grounds. 
d. Administrator must determine if students will need to evacuate the school 

grounds if no suspicious item is found. 



e. Maintenance, Operations, &Transportation will be called to provide busses 
for students, If necessary. 

111. Teachers 
a. Upon receiving the notice to evacuate, have your students assemble outside 

your classroom in an orderly manner and wait for you. 
b, Students should take their backpacks with them. 
c. Check your room before you leave for anything out of the ordinary. Take a 

360-degree sweep from eye level to floor and if you see anything suspicious, 
report: it to an adrnintstmto:or. 

d. Keep your group together and walk with them to the field. Take your roll 
sheet and emergency information and call roll when you get there. Get your 
group together In an orderly manner and stay with them. You will probably 
be there for awhile, so take your time with these tasks and make sure 
students obey you perfectly. 
When you hear the all clear signal (announcement over the intercom or on 
the bullhorn) return to your classroom in an orderly manner. 

IV. Custodians, Cooks, and other Classified Employees 
a. Check your work areas. Do a 360 degree visual check of your roorn(s) as 

described under "Teachersn above. 
b, Assist Administration as needed, 



BOMB THREAT FORM 

RECEIVING A BOMB THREAT 

INSTRUCTIONS: 
Be calm and courteous: USTEN! Do not interrupt the caller, Quietly attract the  
attention of someone nearby, indicating to them the nature of the call, Ask the questions 
in the order they are listed. Complete this form as soon as the caller hangs up and the 
school administration has been notified. 

Exact tlme of call: 

Exact words of caller: 

Questions to Ask 
I. When is the bomb going ta explode? 
2. Where is the bomb? 
3. What does it look like? 
4. What kind of bomb is it? 
5. What will cause it to detonate? 
6. Did you piace the bomb? 
7. Why? 
8. Where are you calling from? 
9. What is your address? 
10. What Is your name? 

Caller's V o i ~ C l r c l e ~ ;  

Calm Disguised Nasal Angry Broken 
Stutter Slow Sincere Llsp Rapid 
Giggling Deep Crying Squeaky Excited 
Stressed Accent Loud Slurred Normal 

Voice D e s c r l ~ ~ i r c l e \ ~  

Male Female 
Calm Nervous 
Young Old Middle-Aged 
Rough Re fi n ed 

Accent: Yes No Describe 

Speech Impediment: Yes No Describe 

Unusual Phrases 



Recognize Voice? I f  so, who do you think it was? 

Music N 
Traffic Running Motor (type) 
Horns Whistles Bells 
Machinery Aircraft Tape Recorder Other 

A. Did the caller indicate knowledge of the facility? If so, how? In what 

6. What line did the call come in on? 

C. Is the number listed? Private number? Whose? 

D. Person Recelvlng Call 

E. Telephone number the call was received at 

F. Date 

G. Report call immediately to: 
(Refer to bomb incident plan) 

Signature Date 



THREATENTNG PHONE CALL FORM 

Time call was received lrne caller hung up 

Try to get another person on the line and record the conversation. Exact words of 
person : 

Questions to ask Sf not already covered by caller's statement (record exact words) 

1. What is your name? 
2. What are you going to do? 
3. What will prevent you from doing that? 
4. Why are you doing this? 

5. When are you doing this? 
6. Where is the device right now? 
7. What kind of device or material is it7 
8. What does it look like? 

Person receiving the call Person monitoring the call 

Department Department 
Dept Phone No. Dept. Phone No. 
Home Address Home Address 
Date: 



field Trio Preparedness for Staff M e m b e ~  
a School buses are requlred to carry a first aid kit. Make sure it is In the 

bus. 
Teachers who participate In a large number of field trips should be 
encouraged to train in CPR and Rrst aid procedures. 
Always take a complete roster and emergency care cards of students on a 
field trip. 
Maintain a complete list of teachers' and chaperones' home phone 
numbers, emergency contacts and work phone numbers for spouse. 
Develop an emergency phone number directory for field trips. Directory 
should contain emergency phone numbers for the school system and 
main phone numbers to the school and administrative offices. 



All chemicals Tn the building are to be identified and stored according to district policy 
and procedures. Safety data sheets from vendors shall be on ffIe and available for all 
chemicals in the office for quick reference. All personnel involved with chemicals in any 
manner are to be trained in their proper use. 

The fire department shall be Informed by the principal once each year of all chemicals 
used in the building and where they are stored. In  the event of a hazardous material 
accident in the building, the principal (or designee) will decide W and how the building 
will be evacuated. I f  any accident should occur, the fire department, Center Unifl ed 
School District Superintendent, and Sacramento County Health Department should be 
notified. 

Responders will decide whether to order people to remain indoors (shelter-in-place), 
rescue individuals from the area, or order a general evacuation. The "remain Indoors" 
option will be considered when the hazards are too great to risk exposure of evacuees, 
Rescuing people from the hazardous area may involve supplying protective equipment 
for evacuees to ensure their safety. A general evacuatlon requires a significant amount 
of lead-time, which may not be available. 

In  order for the "in-place-shelter procedure" to be effective, the effected population 
must be advised to follow the guidelines listed below: 

An announcement will come over the PA system telling you that the 
"in-place-shelter procedure" is in effect. 
Close all doors to the outslde and close and lock all windows. (Windows seal 
better when locked.) Sea1 gaps under doonnrays and windows wlth wet towels, 
and those around doorways and windows wlth duct tape (or similar thick tape) 
and sheets of plastic (precut and labeled before the incident). Have students 
assigned to specific tasks ahead of time. 
Ventilation systems should be turned off. 
Turn off all heating systems and air-conditioners, 
Seal any gaps around wlndow type ai~conditioners, exhaust fan grills, exhaust 
fans, and range vents, etc. with tape and plastic sheeting, wax paper, or 
aluminum wrap. 
Close as many internal doors as possible. 
If an outdoor explosion is possible, close drapes, curtains, and shades over 
windows. Avoid windows to prevent potential injury from flying glass. 
I f  you suspect that the gas or vapor has entered the structure you are in, hold 
a wet cloth over your nose and mouth. 
Tune in to the Emergency Alert System on the radio or television for 
information concerning the hazardous materials incident and 
in-place-sheltering, 



Definition - Death or suicide of a student, staff member or significant person close to the 
school where students and/or staff are affected. 

Principal or designee shall: 
1. Call 911. 
2. Contact Superintendent. 
3. Notify immediate family - parent or guardian, 
4. Identify key staff members at  site to disseminate information at  site level. 
5. Communfcate behavioral expectations to staff regarding: - Confidentiality issues - Providing factual Informatjon 

- Available resources 
6. Send home written information to parents on facts of incident and any 

follow-up services available. 
7. Consult with psychologist or county office of education staff for intervention 

strategies including specific activities that can be used in the classroom. 

If the incldent causes a major disruption to school activities, evacuation may be 
necessary and will be determined by law enforcement, principal or designee. 



SECTION 7, EARTHQUAKE 

Purina the OuakQ 
Keep these points in mind in the event of an earthquake: 

1, I f  an earthquake occurs, keep calm. Don't run or panic. I f  you take proper 
precautions, the chances are you will not be hurt. 

2. Remain where you are. I f  you are outdoors, stay outdoors, If you are indoors, 
stay indoors. During earthquakes, most injuries occur as people are entering or 
leaving buildings (from falling walls, electrical wires, etc). 

3. The teacher will give the "drop and cover signal" if the bell system Is not 
operable. 

4. Everyone will get under his/her desk and cover his/her head. If a desk, table or 
bench (best choice) is not available, sit or stand against an insIde wall or in an 
inside doorway. Stay away from the windows, outside walls, and outside doors. 

5. I f  you are outside, stay away from the building, electrical wires, poles, or 
anything else that might shake loose and fall. Look for open space and stay 
low. 

mer the Ouake 
For your own safety and that of others, you should carefully do the following: 

I. About two minutes after the shaking stops, the fire bell will sound. If we have 
lost power, the teacher will give the command to evacuate the building. 

2. Use the "Building Evacuation" plan. 
3. Use extreme caution in entering or working in buildings that may have been 

damaged or weakened by the disaster, 
4. Stay away from fallen or damaged electrical wires, which may still be 

dangerous. 
5. The custodian will check for leaking gas pipes. Do this by smell only - don't use 

matches or candles. I f  you smell gas: 
Open all windows and doors. 
Turn off the main gas valve a t  the meter. 
Leave the building immediately. 
Notify the gas company, police, and fire departments. 
Don't re-enter the building until it is safe, 

6. The principal will confer with the Superintendent about evacuation of the 
school. I f  necessary, follow the "Evacuation of School Grounds" policy. Do not 
evacuate to another building unless It has received an inspection by a qualified 
person. 

. . rv of B u r m  
Follow the procedures of the re-entry instructions (after "Building Evacuation") except: 
the building should be inspected by a qualified person who has been trained in Building 
Analysis. This person will perform an inspection on structural soundness, electricat 
wirlng, water distribution, oil, gas, and other fuel systems, and boiler and heating 
systems. 



A damaged structure will be occupied only after authorization by the responsible local 
agency. Building supervisors will be notified of the corrective actions to be taken to 
return buildlng to use. 



SECTION 8 E ~ R I E / - € x P @ ~ ~  

m 
1. I n  the event of a natural gas fire, sound alarm and then turn off main gas 

valves. I f  the fire is small, use the fire extinguisher AFTER the gas is turned off. 
2. In  the event of an electrical fire, sound alarm and then turn off electrlclty. Do 

not use water or water-acid extlnguishers on electrical supported fires. Only 
small fires should be fought with an extinguisher. 

3. The person locating the fire will sound the school alarm. 
4, Follow the "Building Evacuation" instructions. 
5. The principal will notify the superintendent's office. 
6. The office staff will notify the utility companies of a break or a suspected break 

in utilities. 
7. Keep access road open for emergency vehicles. 
8. All staff will be responsible to peek in the door of classroom on either side and 

make sure they were informed of the fire. 
9. The custodian is responsible for checking exits daily to make sure they are 

functional. All exits should be obvious, maintained and clear of obstructions. 

i22mm&& 
All labs are to  be equipped, as their needs require, for proper flre control and for 
emergency purposes. 

s 
1. Emergency preparedness to control fire in school kitchen areas: 

Have automatic extinguishers over deep fryers and grills. 
Have fire extlnguishers for all types of fires in proper location. 
Make sure that all of the kitchen personnel know where the extlngulshers 
are located and how to operate them. 
Make sure that the kitchen personnel know which exit to take In case of 
fire. 

Whether it's a real Fire or a drill, try to evacuate the building in fewer than two minutes. 

Fire Drill Procedures 
The secretary will call the fire department to inform them it is a drill. The prindpaf or 
designee shall sound the alarm. 

1. When the signal is sounded, the teaching staff will proceed to the evacuation 
assembly area (blacktop/field) with their classes. Staff not assigned a regular 
class of children will report to the same area to render any needed assistance 
to teachers. 

2. Once each month, all teachers wilt instruct thelr classes in the correct 
procedures and behaviors to utilize during fire drills, 

3. Once each month, a fire drill will be conducted by the school staff. 
4. Students stand facing away from the building in silent lines. 
5. Supervisfng staff will take roll. The whereabouts of all students should be 

known, 



6. Any student in attendance at school but not with class or in a speclal class 
should be reported immediately to the Student Supervision Leader. 

Silent fire Drill Neiahborhood Disaster Plan 
1. Silent fire drills and neighborhood disaster procedures will be used in the event of bell 

and/or intercom failure. 
2. When a silent fire drill is in progress, a monitor appears at the door with a sign 

stating "silent fire drill." The monitor will remain until the teacher sees the sign. The 
procedures to follow are the same as during a regular fire drill. 

3. When a silent intruder on campus drill is in progress, a monitor appears at the door 
with a sign stating "Duck and Cover". The monitor will remain until the teachers see 
the sign. 

EwmwUzD 
Fire extinguishers are placed in strategic locations as recommended by the fire 
department (see map). Faculty members and other staff personnel shall be instructed in 
the use of the fire extinguisher, 

All extinguishers, unless stated, are dry chemical types which are needed to put out type 
A, 6, and C fires which Include wood, textiles, gasoline, oil, greases, and electrical flres. 
In discharging a fire extinguisher, It should be held upright while the pin is pulled. The 
lever is then pressed white aiming at the base of the fire. 

The district maintenance department wlll be responsible for checking for possible 
building code violations and making sure all fire extfngutshers are checked yearly for the 
following: 

1. Check gauge for full charge. Report discharge or overcharge reading 
immediately to control office. 

2. Check seal for breakage. 
3. Check hose for crack, leaks, tears, etc. 
4. Check casing for leaks or breakage. 



hen there is a flood at the qchool site 
Notify parents via radio and television. 
Notify bus drivers for an earlyllate dismissal. 
The custodian or site security team will shut off water to prevent contaminated 
water from entering the school supply. 
The custodian or site security team will shut off electricity to prevent electrical 
shock. 
If school is a designated emergency shelter and time permits, check all supplies 
and provisions prior to emergency operations. 

After the danger is over 
Beware of contaminated food, water, broken gas lines, and wet electrical equipment. 
Resume classes only after a qualified person has done a building assessment (see 
returning to building under earthquake.) - 
If the school experiences minor flooding (one or a few dassrooms), the class(es) 
affected will evacuate to another part of the building (principal will decide where to go). 
Classes will continue. The principal will notify the superintendent and they will jointly 
decide what to do next. 



SECTlrON I@ GAS ODOR 

If odors are detected outside the building, it is not necessary to evacuate the building. 
Call the police and fire non-emergency number to report the smell (874-5115). Call the 
d tstrict office. 

If the odor Is detected inside a school building, convene the crisls management team 
and evacuate the building immediately. 

Call 9-1-1 
Arrange to have the students moved to an off-site evacuation location 
The incident command system member responsible for student accounting begins 
the process of tracking all students 
Make sure the ccltical incident response kits leave the school with the students 



c 
Organized or unorganized terrorists would usually find themselves in one or two places 
within the school building. Either they would penetrate into the administration office, or 
they would infiltrate a classroom. The administration and staff have only two "weapons" 
In which to combat the situation: t h e  and specific procedures. The school staff should 
not attempt to disarm terrorists. 

The procedures for the following situations are as follows: 

Terrorist or Intruder Fnters the Classroorq 
1. The teacher will try to make contact with the office via intercom phone. 
2. I f  the teacher cannot get to the communication system, he/she should attempt to 

send a note out the door with a student. Do not take a chance if there is any doubt 
that the child will be seen exitfng. I f  one is able to leave, he/she should crawl past 
any windows so as not to be seen, 

3. Any teacher receiving the note From a student or other adult should immediately lock 
all doors, inform the office, and close the blinds. 

4. If there is another teacher, adult, or student who can safely make a call, call the 
offlce at {Insert phone number} or the administrator at: {insert phone number). The 
oMce's number should be visibly posted near phone. 

5. Immediately brief the students to sit down and be quiet if you are faced with an 
intruder. 

6. Try to obey all commands of the terrortst/intruder. 
7. The ofice personnel upon receivjng a "help" signal will verbally call for a lock down 

over the Intercom. Teachers will immediately lock all outside doors including 
workroom doors and close the blinds. Students should assume the duck and cover 
position under their desks. 

8. Office will immediately dial 911. 
9. No one will evacuate the building unless instructed to do so by the principal or 

uniformed police officer. 
10. Remain in your room until an "all clear" signal is given. 
11. Any student finding himself or herself en route to a classroom from the bathroom, 

office, library, or another classroom needs to go to the nearest classroom or 
building. I f  the door is locked, he/she is to knock and loudly announce one's self. 

Terrorist or Intruder E m  the OMce 
1. I f  the administrators, secretary, office assistants, or any other staff members are able 

to phone out of the school wlthout bringing harm to themselves, they will call 911. 
2. The principal or secretary will notify the Superintendent, i f  possible. 
3. The school office personnel shall attempt to follow all commands of the terrorists. 

Terrorist or Intruder Wmxs on Carnous Durlna Recess 
I. The teacher on yard duty who first notices an armed individual (gun, knife, or other 

dangerous weapon) on campus will signal other adults an the playground with four 
short blasts on a whistle. An adult wilt send a student to the closest classroom door 
to enter and ask the teacher inside to inform the office immediately. 



2. The office will announce the intruder alert. Ail students and teachers in classrooms 
will react: accordingly by assuming the duck and cover position. 

3. Students on the playground hearlng four short whistle blasts or hearing the Duck and 
Cover slgnal will look for the nearest teacher and follow instructions. Students need 
to be aware that Four short whistle blasts designate a problem. I f  the intruder has a 
weapon but is not firing, teachers should exit students as quickly as possible via one 
of the escape routes in that particular duty area. 

4. Teachers will go in the opposite direction of the Intruder. 
5. I f  an intwder arrives on the playground and starts firing shots, students and teachers 

should drop to the ground. 
6. Teachers will need to keep an eye on the intruder at all times to determine what to do 

next. Thk type of a situation is unpredictable and unfortunately cannot be covered 
with pre-determined procedures. The main concern is to get as many students as 
possible off the playground and into a safe building. 



. . mestic or C~vrl Disfa&msg 
It should be noted that the normal school routine serves to reduce the threat of civil 
disturbance within the school. The classroom unit keeps students in small groups where 
each student 1s more easily known and can be held responsible far his/her actions. 
Outsiders are generally recognized and the potential for problems can be reduced if the 
integriw of the individual classroom unit can be maintained. 

To reduce the potential for problems, these steps are standard procedure: 
1. All teachers are to be at their lines directly after the final recess bell. 
2. Teachers are expected to attend assemblies and sit with their classes. 
3. Teachers and administrators are available i f  the need for control should arise 

before and after school. 
4. The adrninistration is aware of substitutes in the building and teachers in 

adjoining classrooms are available to assist substitutes in controltlng students If 
the need should arise. Each substitute is provided with lesson plans by the 
teacher who is absent, whether by direct communication, previously prepared 
plans, or emergency plans on file in the office. 

5. Teachers are asked to report the presence of any outsider they see to the 
administration. 

In addition to the above listed procedures, teachers and adrninlstrators should be keenly 
aware of the general morale of the students. An atmosphere in which students feel free 
to approach teachers and discuss problems is encouraged so that a close working 
relationship with all the different groups in the school can be achieved. 

It is important to be aware of community problems, which could possibly set the stage 
for civil disturbance. The PTA and School Stte Council organizations can be helpful in 
determining problems and offering assistance. A liaison with law enforcement agencies 
must also be maintained, 

Proredure to Deal with Clvil Disturbances 

Violent Person: 
Teachers are to be notified by Intercom to close and lock classrooms until the situation is 
cleared by the adrninistration and/or police. The "duck and cover" drlll will be initiated. 
Students located in the halls shall be moved to the nearest classroom as quickly as 
possible. While contact Is made with law enforcement, one person (determined by the 
administration) may aktempt to establish rapport with the person, otherwise do not 
confront this person; contact the offlce immediately. The office will call 911. 
Administrators will inform the Superintendent. 

If it is a parent with a restraining order planning to take hislher child, allow him/her to 
do so if it appears that it may be dangerous to intervene. Get a description of the 
subject, llcense number, make and model of cat and direction of travel. I f  there are any 



records on this person in the school office have them ready for law enforcement. See 
further information under the heading, "Kidnapping/Attempted Kidnapping." 

Mob: 
I f  the persons involved are from outside the school, the same procedure as used with a 
violent person should be implemented. If students are involved, the administration will 
determine the need for police assistance. I f  advance warning Is received, steps will be 
taken to tr/ to prevent the incident. In the absence af law enforcement, the 
admfnistration will do whatever it believes necessary to alleviate the problem. The 
administration will make a written report of the entire incident. 

Unidentified Person(s) Taking Control: 
I f  an unidentified voice gives orders over the intercom threatening or calling a general 
assembly or asking for individuals, teachers are to close and lock their classroom doors. 
If an unidentified person c a m e  to the room, he/she is to be asked for offlee clearance. 
Pick up the phone and contact the office if the person refuses to leave. 



Definition: The physical capture or attempted physical capture of a student or staff 
member against their will. 

1. Prlncipal or designee will contact the Sacramento Sheriff (911). 
2. Principal or designee will contact the Superintendent and report the situation. 
3. Principal or designee will contact the parent or guardian of the kidnapping victlm. 
4. Principal or designee will inform the teachers of the situatlon and give further 

instructions regarding child safety. 
5. Princlpa! or designee will inform secretary on how to respond to phone calls 

regarding the incident. 



SECTION 14 MEDICAL EMERGENC~ 

Our school shall be prepared to provide basic first: aid while summoning necessary 
emergency assistance. A list of qualified persons who have had First Aid and CPR 
training should be maintained by the principal. This list must be updated and distributed 
to the staff annually. 

An emergency card will be filed in the office for each student wlth emergency numbers 
to call in case of an accident, injury, or illness. Parents will always be notified as soon as 
possible of any reportable accident, injury, or illness. 

Any repartable accident or injury incurred on school property or during a school activity 
off campus will be reported fn writing to the office of the principal no Iater than 24 hours 
kern the occurrence. Accident forms are kept in office filing cabinet. 

The general emergency number 9-1-1 wlll be explained each year to all school 
personnel, and this number will be readily visible on all telephones. 

A first aid kit shall be maintained in the office and rotated, A Red Cross first aid booklet 
is provided with each kit. Flrst aid procedures will follow the current American Red Cross 
First Aid Manual. 

Although some staff members are trained in basic first aid and CPR procedures, they are 
nat to be considered medical experts. The first aid kits are to be used only in cases of 
emergency. 

Flrst Ald 
A first aid station Is always maintained in the nurse's offlce. In the event of a large scale 
emergency that requires an evacuation, a medical station wlll be set up by the Medical 
Team in a pre-determined location. I f  evacuation is not necessary, the nurse's station 
and/or the multi-purpose room will be used. 

BeSad!z 
With a non-critical or less serious injury, move the victim to the nurse's offlce. 

With a serious or critical injury, do the following: 
1. Evaluate the situation. Unless the victim is in further danger, do not move 

him/her. 
2. Be sure the vlctlrn is breathing. 
3, Control serious breathing. 
4. Send a runner to notify the oftice. 
5. Treat for shock. 
6. Keep comfortable and try to maintain normal body temperature. 

With non-critical illness or injury, do the following: 
1. Admlnlster first aid. 
2. Notify parents for their Information and action. If parents cannot be contacted, 

notify other adults on the emergency card. 



3. I f  no one can be contacted, lie the student down in the nurse's office or send 
the student back to class if the Injury doesn't warrant the need to keep a close 
watch on the student. 

4. Keep a record of tlme of injury, what first aid was administered and at what 
time. 

With crltical illness or Injury, do the following: 
I. Administer first aid to the extent possible. 
2. Call 9-1-1 if the situation is life threatening or if the child Is in need of 

immediate rnedlcal intervention. 
3. Notify parents far their action and informatlon. 
4, Keep a record of time of injury, what first aid was adrninlstered and a t  what 

time. 
5. Notify the superintendent's office. 
6. Complete appropriate injury, illness, or insurance report promptly. 
7. Keep a record of which students were sent to the hospital. 

FIRST AID INSTRUCTIONS 

- 
Abdominal pain may be due to food poisoning, appendicitis, hernia, ulcer, gallstones, or 
kidney stones. The symptoms are so similar that medical assistance should be obtained 
if the pains continue for several hours. 

Abdominal Pain 
Artificial Respiration 

Bleeding 
Internal Bleedlng 

Bone Injuries 
Breathing 

Rescue Breathinq 
Burns 

Choklnq (Heimlich Maneuver) 
Convulsions or Seizures 

Diabetics 

Ears 
Electric Shock 

- 
1. Steps for mouth-to-mouth artificial respiration: 

Clear airway 
Tilt head back (unless possible neck injury - use jaw thrust) 
Pinch nostrils 
Seat mouth and blow 
Watch for chest to rise 

a Listen for air to escape from mouth 
Watch for chest to fall 

Eyes 
Faintinq 
Fracture 
Frost bite 

Head Injury 
Heart Attack 
Nosebleeds 

Pandemic Flu Plan 
Poisonlnq 

Puncture Wounds 
Seizure 

Sunstroke 
Wounds 

Dog Bites Shock 



Repeat: 12-16 times per minute in adults; 16-20 times per minute in 
children. 

2. I f  victim's tongue obstructs airway: 
Tilt the head 
Jut the jaw forward 

3. If facial injuries make it impossible to use mouth-to-mouth method then use 
the manual method. 

Use mouth-to-nose if airtight seal Is impossible over victim's mouth. 
Small child - cover both mouth and nose, 

4. Continue artificial resplratlan until victim begins to breathe for him/herself or 
until help arrives. 

5, Carbon Monoxide Poisoning or Asphyxiation (due to lack of oxygen): Check for 
breathing difficulties and give artificial respiration. 

!3k!dm 
1, Apply direct pressure on the wound. 
2. Elevate the wounded area if an arm or leg is bIeeding. 
3. Apply pressure on the supplying artery of the arm or leg if steps 1 and 2 do not 

stop bleeding. 
4. Only as a last resort (If they will die without this), apply a tourniquet to stop 

the bleeding. Once applied, a toumlquet must be loosened or removed only by 
a doctor. 

'Internal bleeding - Treat for shock 

1. Dislocations: fingers, thumb, shoulder 
Keep the part quiet. Immobilize shoulder with arm sling. 

2. Fractures: 
Signs of a closed fracture: 
1. Swelling 
2. Tenderness to touch 
3. Deformity 
4. Dlscolora tion 
Treatment (closed fracture - no bleeding or broken skin at wound) 
1. Keep broken bone ends from moving 
2. Keep adjacent joints ftom moving 
3. Treat for shock 
Treatment (open fracture - broken bone and broken skln) 
1 Do not move protruding bone end 
2. If bleeding, control bleeding by direct pressure on wound 
3. Treat the same as closed fracture after bleeding Is controlled. 

3. Sprains (injury to soft tissue around a joint) 
Always immobilize 
Elevate joint 
Apply cold packs during first half hour 
Treat the same as closed fractures 
X-ray may be necessary 



Br@athhl~ - LJnQmsc~ous Persw 
Breathing is the most critical thing we must do to stay allve. A primary cause of death is 
lack of air! 

Be careful approaching an unconscious person. He or she may be in contact with 
electrical current. I f  this is the case, turn off the electricity before you touch the victim. 

There are hundreds of possible causes of unconsciousness; the first thing you must 
check for Is breathing. 

I. Try to awaken the person by firmly tapping him or her on the shoulder and 
shouting, "Are you all right?" 

2. I f  there is no response, check for signs of breathing. 
a. Be sure the victim is lying flat on the back. I f  you have to roll the victim over, 

move the entire body a t  one time. 
b. Loosen tlght clothing around neck and chest. 

3. Open the airway: 
a. I f  there are no signs of head or neck injuries, tilt the head back and I l f t  the chin 

to move the tongue away from the back of the throat. 
b. Place your ear close to the victim's mouth; listen and feel for breathing. 
c. I f  you can't see, hear, or feel any signs of breathlng, you must begin breathing 

for the victim. 
d. Begin rescue breathing immediately. Have someone else summon professional 

help, 

Rescue Breathing: 
1. Giving mouth-to-mouth rescue breathing to an adult: 

a. Put your hand on the victim's forehead, pinching the nose shut with your 
fingers. Your other hand is lifting the victim's chin to maintain an open airway. 

b, Place your mouth over the victim's, making a tight seal. 
c. Breathe slowly and gently into the victim until you see the chest rise. Give 2 

breaths, each lasting about 11/2 seconds. Pause between breaths to let the 
airflow out. Watch the victim's chest rise each time you give a breath to make 
sure air is going in. 

d. Check for a pulse after giving these 2 initial, slow breaths. If you feel a pulse 
but the victim is still not breathing, give one breath about every 5 seconds, 
After 10 to 12 breaths, re-check pulse to make sure the heart is stilt beating. 

e. Repeat the cycle every 5 seconds, 10-12 breaths per minute, rechecking the 
pulse after each cycle. Continue rescue breathing until one of the fallowing 
happens: 
i .  The victim begins to breathe without your help 
fi. The victim has no pulse (begin CPR). 
i Another trained rescuer takes over for you, 
iv. You are too tired to go on. 

2. Giving mouth-to-mouth rescue breathing to infants and small children: 
a. A small child's head should be tilted back gently to avoid injury. With head 

tilted back, pinch the nose shut. Lift the chin and check for breathing as you 
would for an adult. Give 2 slow breaths until the chest rises. 



b. Check for a pulse. 
c. Glve 1 slow breath about every 3 seconds. Do this for approximately 1 

minute, or 20 breaths. 
d. Recheck the pulse and for breathing. 
e, Call 911 if you have not already done so. Continue rescue breathing as long 

as a pulse is present and the child is not breathing. 
f. Continue rescue breathing until one of the following occurs: 

I .  The child begins to breathe on his/her own. 
i. The chitd has no pulse (begin CPR). 
ii. Another trained rescuer takes over for you, 
ill. You are too tired to go on. 

Burns 
I. Degrees: 

Skin red (1st degree) 
Blisters develop (2nd degree). Never break open blisters. 
Deep tissue damage (3rd degree) 

2, First Aid for thermal bums (1st and 2nd degree burns) to exclude air: 
Submerge In cold water 
Apply a cold pack 
Cover with a thick dressing or plastic. (Do not use plastic on Bee.) 
After using cold water or ice pack, cover burned area with a thick, dry, 
sterile dressing and bandage firmly to exclude air. 

3. First Aid for 3rd degree burns: 
Apply a thick, dry sterile dressing and bandage to keep nut air. 
I f  large area, wrap with a clean sheet or towel. 
Keep burned hands and feet elevated and get medical help immediately.. 
Treat the same as shock victim, giving fluids as indicated; warmth 
necessary. 

4, First Aid for chemical burns 
Wash chemical away with water. 

5. Acid bum to the eye (also alkali burns) 
Wash eye thoroughly with a solution of baking soda (1 teaspoon per 
8-ounce glass of water) or plain water for 5 minutes. 
Xf victim Is lying down, turn head to side. Hold the lid open and pour 
from inner corner outward. Make sure chemical isn't washed out onto the 
skin. 
Have victim close the eye, place eye pad over lid, bandage and get 
medical help. 



Choktna IHe~rnl~ch Maneuver1 . . 
If the air passage is blocked by food or other foreign material, remove it: with your finger 
if possible. Be careful not to force it deeper into the throat. I f  the person is coughing, 
he is getting some air. But if the passage is completely blocked, he can't breathe or 
speak; immediately do the following: 

Stand behind a slumped-over vlctim; wrap your arms around his waist below 
the diaphragm. 
Grasp your wrist with your other hand. 
Place your fist against the victim's abdomen, slightly above the navel and below 
the rib cage. 
Press your fist strongly and quickly in and sllghtly up into his abdomen. 

I f  the victim Is on his back: 
Kneel, facing him, astride his hips. 
With one of your hands on top of the other, place the heel of the bottom hand 
on the victim's abdomen slightly above the navel and below the rib cage. 
Press the heel of your hand forcefully into the abdomen with a quick, upward 
thrust. If necessary, repeat several times. 

Convulsions or &iugs 
1. Symptoms 

Jerking movements 
Muscular rigidity 
Blue about the lips 
May drool 
High fever 

These seizures are seldom dangerous, but they are frightening. 
2. Causes 

Head Injuries 
Severe infections 
Epilepsy 

3, Treatment 
Prevent patient from hurting himself 
Loosen tight clothing 
Do not restrain 
I f  breathing stops, apply rnauth to mouth resuscltatlon 
Do not give liquids nor put patient in warm water 
When the seizure Is over, treat as for shock keeping patient warm 

Prompt medical help is needed if the patient does not have a history of convulsive 
disorders. 

Diabetics 
Diabetics may lose consciousness when they have too little or too much insulin. Unless 
you are thoroughly familiar with his treatment, it is better to seek medical help rather 
than to attempt first aid. These people often wear some type of medical identification. 



imal Rites 
1. I t  is extremely Important that the dog/animal be identified If the person bitten is 

to avoid rabies shots. Secure the animal, if posslble without danger to yourself, 
with a leash, rope or in an enclosed area. I f  the animal cannot be contained, 
attempt to remember as much as possible about the animal's description so that 
animal control can make a thorough search of the area. 

2. Attend to the wound by washing the area with water and soap for five minutes and 
bandage If possible, Inform parents and refer to the family physician. 

3. Notify animal control center. Give description of the animal and name and address 
of the victim. 

4. Complete the Report of Student Accident Form. 
5. Notify school nurse so that information can be recorded in the pupil's health folder. 

Ears 
Fareign objects usually require medical assistance. Insects may be removed by using 
warm mineral or olive oil. When the head Is tilted, the insect and oil usually drain out. 

Ele&ic Shock 
1. Do not touch the victim if he is still In contact with the electricity. 
2. Turn off the main switch or pull plug. 
3. Be aware of the possibility of breathing emergency. 

ass 
Contact: a physician Immediately If the foreign substance is metallfc or abrasive. 
Particles can often be washed out with water or removed with the corner of a clean 
handkerchief. 

F4iatina 
1. Faintlng is due to a temporary decrease of blood and oxygen to the brain. It 
may be preceded by paleness, sweating, dizziness, disturbance of vision and 
nausea. 

2. Place the victim in a reclining position and treat as for shock. I f  a victim feels 
bint, have him sit and place his head between his knees. 

l3a!&Ke 
Bone Fracture (unless in imminent danger, do not move the individual) 

Closed Fracture: The signs of a closed fracture are swelling, tenderness, deformity, and 
discoloration. When there is a fracture (or suspected fracture): 

1. Keep the Injured person calm 
2. Do not permit the victim to walk about. 
3. Notify parent. 
4. Spllnt fractures to prevent further injury if the vlctirn must be transported by 

someone other than emergency medical personnel. 
5. Call for emergency help for leg, back, neck, or hip injuries, or if parent Is 

unable to take child for medical care. 



Compound Fracture: Your objectives are to prevent shock, further injury, or infection in 
compound fractures (where skin has been broken). 

1 Keep the injured person calm and cover him only enough to keep him from 
losing body heat. 

2. Do not try to push the broken bone back into place If it is sticking out of the 
skin. 

3. Do not try to straighten out a fracture or put it back into place. 
4. Do not permit the victim to walk about. 
5. Notify parent. 
6. Splint fractures to prevent further lnjury If the victim must be transported by 

someone other than emergency medical personnel. 
7. Call for emergency help for legs, back, neck, severe bleeding, hip injuries, or if 

parent is unable to take the child for medical care. 

Elx?&UE 
1. The frostbitten area will be slightly reddened with a tingling sensation of pain. 

The skin becomes grayish-yellow, glossy and feels numb. Blisters eventually 
appear: 

2. Re-warm the area by quickly submerging it In warm water (start with 98 
degrees and gmdually warm to 102-103 degrees). Don't rub the area nor 
break the blisters. 

Hs&&i!u 
I. Symptoms 

May or may not be unconscious 
Unconsc~ousness may be delayed one-half hour or more 
01eedIng from mouth, nose or ear 
Paralysis of one or more extremities 

a Difference in size of pupils of the eyes 
2. First Aid far Head Injuries: 

No stimulants or fluids 
Don't raise his feet; keep the victim FLAT 
Observe carefully for stopped breathing or blocked airway 
Get medical help immediately 
When transported, gently lay flat 
Position head to side so secretions may drool from corner of mouth 
Loosen clothing at neck 

ld!zmm& 
A heart attack may be identified by severe chest pains, shottness of breath, paleness 
and perspimtion. Extreme exhaustion may also accompany the attack. The patient may 
breathe easier if he is propped up. Mouth-to-mouth resuscitation may be needed. 
Medical help with oxygen may be required. 



sebleed~ 
Nosebleeds can be controlled by grasping the nose firmly between the fingers and 
holding it for 5-10 minutes. Ice packs will also help control bleeding. Nosebleeds are 
usually minor; but i f  bleeding can't be controlled, medical help is needed. Maintain 
pressure on nose until a doctor is present. 

Pandemic Flu Plan 
Seasonal Flu: 

a Caused by influenza viruses that are closely related to viruses that have previously 
circulated; most people will have some immunity to It. 
Symptoms include fever, cough, runny nose and muscle pain. 
Complications such as pneumonia are most common in the very young and very 
old and may result in death. 
Vaccine is produced each season to protect people from the three influenza stains 
predicted to be most likely to cause illness. 

Mild to Moderate Pandemic: 
Caused by new influenza virus that has not previously circulated and can be easily 
spread. 

a It is likely most people will have no immunity to the new virus; it will likely cause 
illness in high numbers of people and more severe illness and deaths than 
seasonal influenza, 
Symptoms are slmilar to seasonal flu, but may be more severe and have more 
serious complications. 

a Healthy adults may be a t  increased risk for serious complications. 

Severe Pandemic: 
A severe strain causes more severe illness, results in a greater toss of life and has 
a greater impact on society. 
Workplace absenteeism could reach up to 40% due to people being ill themselves 
or caring for family members. 

Measures to limit the spread of flu: 
0 Promote hand-washing/use of antibacterial wipes, cough hygiene via modeling by 

school staff. 
Cover nose and mouth with a tissue or upper arm if a tissue is not available 
Dispose of used tissue in a waste basket and wash hands after coughing, sneezing 
or blowing nose. 

a Use warm water and soap or alcohol-based sanitizers to clean hands. 
Wash hands before eating or touching eyes, nose or mouth. 

Encourage vaccination of staff and students for whom the flu vaccine is recommended. 

Persons developing symptoms at school should be sent home as soon as possible and 
instructed not to return until well. 



Social distancing: 
In a pandemic, the rlsk of getting the flu is greatest when one has close contact with an 
infected person. Social distancing measures may include standing three feet apart when 
communicating, canceling outdoor recess, and monitoring hand washing after bathroom 
use and after sneezlng/coughing/blowing nose, Wipe phones with antibacterial wipes 
after each use. Limit use of headphones, keyboards and any other shared items in the 
classroom - wipe with antibacterial wipes after each use. 
Use a bacterfal spray (such as Lysol) in the classroom twice daily. 
Open windows if weather permits while room is accupted or when students leave the 
room for lunch. Consider possibIe school closure for a short amount of tlrne early in the 
course of a community outbreak. 
Consult www.pandernicftu.gov for new and updated information. 

l?QkadM 
1. In all oral poisoning, give liquids to dilute the poison. 
2, Procedures for handling specific oral poisoning cases should be reviewed by 

teachers of classes in areas where poisoning may take place. 

Puncture Wounds (wfe and amho t )  
A puncture wound may be caused by a pointed object such as a nail, piece of glass, or 
knife that pierces the skin. Gunshot wounds are also considered to be puncture wounds. 
Generally, puncture wounds do not bleed a lot and are therefore susceptible to infection. 
Severe bleeding can result if the penetrating object damages internal organs or major 
blood vessels. 

If an object is impaled In a wound, DO NOT REMOVE IT, 
Place several dressings around the object to keep it from moving. 
Bandage the dressings in place around the wound. 
Call 911 and contact parents. 

A puncture wound to the chest can range from minor ta life threatening. A sucking 
chest wound Is one in which the rib cage has been penetrated and you can hear a 
sucking sound every time the victim takes a breath. 

a Without proper care, the victim's condition will quickly worsen. 
Cover the wound with a dressing that does not allow air to pass through it. 
A plastrc bag, latex glove, or plastic wrap taped over the wound will help 
keep air circulating through the lungs. 
Give additional care as needed. Watch for shock. 
Call 911 and contact parents. 



5kkmz 
An alarming sight, a person experiencing a seizure may exhibit limbs jerking violently, 
eyes that roll upward, and breath that becomes heavy with dribbling or even frothing a t  
the mouth. Breathing rnay stop in some seizures, or the victim may bite his or her 
tongue so severely that it blocks the airway. Do not attempt to force anything into the 
victim's mouth. You may cause Injury to the victim or yourself. 

1. During a seizure: 
a. There is little you can do to stop a seizure. 
b. Call for help. 
c. Let the seizure run its course. 
d. Help the victim to lie down and keep from falling to avoid injury. 
e. Do not use force. 
f. Loosen restrfdlve clothing. 
g. Do not try to restrain a seizure victim. 
h. Cushion the victim's head using folded clothing or a small pillow. 
i. I f  a seizure lasts 10 minutes in a known epileptic, or 5 minutes in a 

person with no seizure history, call 911. 
2. ARer a seizure: 

a, Check to see if the victim is breathing. I f  not, immediately begin rescue 
breathing. 

b. Check to see if the victim is wearing a MEDIC ALERT or similar bracelet. 
It describes emergency medical requirements. 

c. Check to see if the victim bas any burns around the mouth. This would 
indicate poison. 

3, The victim of a seizure may be conscious but confused and not talking when the 
intense movement stops. Stay with the victim and be certain that breathing 
continues. When the victim is able to move, get medical attention. 

ARer the seizure is over, the pupil can be taken to the office to lie down until the dazed 
phase is over and parents are notified. The student should be attended to continuously 
until fully recovered. 

Very rarely a condition called "status epilepticus" occurs in which one selzure follows 
another for a long parlod of time. This is a medical emergency; call 911. 

Sbock 
1. Shock Is likely to develop in any serious injury or illness. Shock may be serious 

enough to cause death even though the injury itself may not be fatal. Four 
important symptoms of shock are: 

Pale, cold, moist skin 
Weak and/or rapid pulse 
Rapid breathing 
Altered consciousness 

2. The symptoms of shock may appear immediately or may be delayed for an hour 
or more. Give shock care to all seriously injured persons: 

Have the victim lie down. 
Control any external bleeding. 



Help the victim maintain body temperature, cover to avold chilling. 
Reassure the victim. 
Elevate legs about 12 inches unless you suspect head, neck, or back 
injuries or broken bones involving hips or legs. 
Do not provide anything to eat or drink. 
Call 911. 
Call parents. 

Sunsttoke 
1. A person with sunstroke will have nausea, weakness, headache, cramps, 

pounding pulse, high blood pressure and high temperatures (up to 106 
degrees.) The armpits are dry; skin flushed initially but later turns ashen or 
purplish. Delirium or coma is common. 

2. Medical help is crucial, While waiting for medical aid, reduce temperature with 
a cold bath, sponging with alcohol or water, until the temperature is down. 
Hospitalization should be immediate. 

lWounds 
An abrasion is a wound caused by scraping off the outer layer of skin. An abrasion is 
usually superficial with little bleeding but infection can occur unless the wound is cleaned 
wjth soap and water. Wash away from the wound. 

An incision Is a cut caused by a sharp object such as a knife, razor blade, or piece of 
glass. Bleeding is a serious problem. Medical help is often necessary in case the wound 
must be sewn. 

A laceration is a tear or jagged, irregular wound caused by a hard object such as a rock, 
machine tool, bicycle or automobile. Animal bites are also lacerations. Surrounding 
tissue is damaged and bleeding may be profuse. A minor laceration can be cleaned with 
soap and water, but if the bleeding is severe, a pressure dressing may be needed. If the 
laceration is caused by an animal, medical help is required for testing and treatment of 
the animal. 

A puncture wound Is caused by deep penetration of a sharp object such as a penclt, nall, 
ice pick, bullet, spear or arrow. There may be little surface bleeding, but severe internal 
bleeding can result. A puncture would Is difficult to cleanse and may require a tetanus 
shot to guard against infection. 



SECTION 16 MISSING STUDENT 

Maintaining strict visitor control procedures and enforcing the requirement for 
employees to wear fdentlfication badges will help control unwanted and dangerous 
access to the school. Penal Code section 626 will help control access by outsiders to the 
school. 

to B u m  
All doors are to be locked during the school day, with the exception af the main 
entrance. 
Signs must be pasted on all doors directing visitors to report to the main 
office. - 
Elementary and middle school students shall not be left alone unsupervised anywhere 
in the building or on school grounds during the school day. 

mI_dentification_Eladaes 
All personnel who work in or regularly visit schools in the course of business are 
required to wear an assigned identification badge. This regulation includes full and 
part-time staff, food services personnel, and bus drivers/attendants. 
Badges must be worn in a manner that makes them readily visible. - 
Schools must issue numbered visitor badges that include the name of the school and 
the current school year. 
School staff must be aware of visitor badge procedures and their responsibility in 
reporting violations. 

In a missing child incident, assign a member of the Incident Command Tearn to organize 
a search of the school. Call 911. Record the name and contact number of person 
reporting the child missing. I f  the case involves abduction, begtn gathering witness 
information for the sheriff. Confirm child attended school that day. Assign staff member 
to begfn checking last known location of the child. 

I. Begin gathering information on the chlld, including: 
Descrfption, including height, weight, skin color, eye color, clothing, 
backpack, etc. 
Obtain photo, if available. 
Home address, phone number, parents' contact numbers 
Class schedule, special activities 
Bus or wafking route information 

2. Contact custodial parents. 
3. Convene crisis management team. 
4. Begin recorclfng events. 
5. I f  incident is happening during the school day, consider holding the bells until the 

matter is either resolved or school has been completely searched for the student. 
6. Notify the Center Unified District Office. 



7. Obtain information on possible witnesses, friends, and last person to see student. 
8. I f  incident occurred while student was on the way home, contact bus driver, safety 

patrol, crossing guard. 
9. Double check circumstances. Could child have ridden the wrong bus or walked 

home? Did someone pick-up the child7 Is the child at  another activity? 
10. Assist the sheriff's department with investigation. 
11. Arrange for counseling of students as needed. 

At any point during these steps, if the child is found, inform everyone who has been 
notified of the incident that the child is no longer missing. 



SECTION 1q PUBUC DEMONSTRATIOM 

Most groups will give advance warning of a planned protest. When the warning comes: 
a Identify a spokesperson for the group. 

Obtain information on when, why, how many. 
Contact the Center Unified District Office. The District Office should 
contact the sheriff and advise them of the situation. 
Notify faculty of the planned demonstration. 
Develop an information letter to parents. 
Continually work with the Offlce of Community Relations on any 
statements or contact with the demonstrating group. 
If demonstratton occurs, curtail class changes t o  limit confusion. 
Do not allow students to be interviewed by media or join in 
demonstration. 
Assign CMT members to act as liaison with police, media, and the 
demonstrating group. 
Direct one staff member to handle all incorning calls. 
Prepare to establish areas where demonstrators can set up without 
affecting the operation of the school. 

a Notify transportation of demonstration and any possible impact buses 
may encounter atrivfng a t  or departing from the school. 



SECTION 17; SCHOOL SITE AS MASS CARE AND WELFARE SHELTEN 
The American National Red Cross ("Red Cross"), a not-for-profit corporation chartered by 
the United States Congress, provides services to Individuals, families and communities 
when disaster strikes. The disaster rellef activities of the Red Crass are made possible 
by the American public, as the organization is supported by prlvate donations and fadlity 
owners who permit: their buildings ta be used as a temporary refuge for disaster victims. 

The governing board of any school district shall grant the use of school buildings, 
grounds and equipment to public agencies, includjng the American Red Cross, for mass 
care and welfare shelters during disasters or other emergencies affecting the public 
health and welfare. 

1. Use of Facilitv: Upon request and if feasible, the Center Joint Unified School 
District (UUSD) wilt permit the Red Cross to use the Facility an a temporary basis as an 
emergency public shelter. 

2. Shelter Marlasernent: The Red Cross will have primary responsibility for the 
operation of the shelter and wlll designate a Red Cross official, the Shelter Manager, to 
manage the sheltering activities. CIUSD will designate a Facility Coordinator to 
coordinate with the Shelter Manager regarding the use of the Facility by the Red Cross. 

3. Condition of Facilitv: The Facility Coordinator and Shelter Manager (or designee) 
will jointly conduct a pre-occupancy survey of the Facility before it is turned over to the 
Red Cross. They will record any existing darnage or conditions. The Facillty Coordinator 
will identify and secure all equipment that the Red Cross should not use while sheltering 
in the Faciltty. The Red Cross will exercise reasonable care while using the Facility as a 
shelter and wlll make no modifications to the Facility without the express written 
approval of CJUSD. 

4. Food Services: Upon request by the Red Cross, and If such resources exist and are 
available, UUSD will make the food service resources of the Facility, including food, 
supplies, equipment and food service workers, available to feed the shelter occupants. 
The Facility Coordinator will designate a Food Service Manager to coordinate the 
provision of meals at the direction of and In cooperation with the Shelter Manager. The 
Food Service Manager will establish a feeding schedule, determine food service Inventory 
and needs, and supervise meal planning and preparation. The Food Service Manager and 
Shelter Manager will jointly conduct a pre-occupancy inventory of the food and food 
senrice supplies in the Facility before it is turned over to the Red Cross. 

5. Custodial S e r v i c ~ :  Upon request by the Red Cross and if such resources exlst and 
are available, CJUSD will make its custodial resources, including supplies and custodial 
workers, available to provide cleaning and sanitation services at the shelter. The Facility 
Coordinator will designate a Facility Custodian to coordinate the provision of cleaning 
and sanitation services at the direction of and in cooperation with the Shelter Manager. 



6. Securibr_: In coordination with the Facility Coordinator; the Shelter Manager, as he 
or she deems necessary and appropriate, will coordinate with law enforcement regarding 
any public safety issues at  the Shelter. 

7. nd Publ&: The Red Cross may post signs identifying the shelter as a 
Red Cross shelter in locations approved by the Facility Coordinator and will remove such 
signs when the shelter is closed. UUSD will not issue press releases or other publicity 
concerning the shelter without the express written consent of the Shelter Manager, 
CJUSD will refer aH media questions about the shelter to the Shelter Manager. 

8. closino the Shelter,: The Red Cross will notlfy the CJUSD or Facility Coordinator of 
the closfng date for  the shelter. Before the Red Cross vacates the Facility, the Shelter 
Manager and Facility Coordlnator will jointly conduct a post-occupancy survey to record 
any damage or conditions. The Shelter Manager and Facility Coordinator or Food Service 
Manager will conduct a post-occupancy inventory of the food and supplies used during 
the shelter operation. 

9. fleirnburs%ment: The Red Cross will reimburse the Owner for the following: 

a. Damage to the Faciflty or other property of Owner, reasonable wear and tear 
excepted, resulting from the operations of the Red Cross. The Red Cross is not 
responsible for storm damage or other damage caused by the disaster. 

b. Reasonable costs associated with custodial and food senrice personnel which would 
not have been incurred but for the Red Cross's use of the Facility for sheltering. 

Reasonable, actual, out-of-pocket operational cosb to the extent that such costs wou Id 
not have been incurred but for the Red Cross's use of the Premises. 



SECTION 18 SEVERE WEATHE* 

I F  severe weather conditions develop or occur during the night or at a time when school 
is not in session, a decision on closlng the school will be made before 7:00 a.m. I f  a 
decision is made to close school, news media will be notified and asked to announce the 
closure prlor to 9:00 a.m. The emergency phone tree wlll be used to notifjr staff 
rnern bers. 

I f  severe weather conditions develop while school is in session, the Emergency 
Coordinator wilt monitor the latest developments via radio and keep in contact with the 
princfpal. The principal will keep in contact with the superintendent's office. 

I f  it Is decided to close school, the following action will be taken: 
1. The superintendent will notify radio stations and ask that a closure 

announcement be made which would specify the time students are to be 
released. 

2. The principal will announce the closure to the faculty and students. 
3, Staff members will be used to expeditiously evacuate the building. 
4. Procedures outlined In the "Early Disrn~ssal" plan will be followed. 



Assess the situation 
Is the suspect: in the school? 
Has weapon been found and/or secured? 
Has suspect been identified? 

In most cases, initiate lockdawn procedures to isolate students from danger or send 
students to a secure area. 

Provide information in announcement about incident and outline expectations of the 
teachers and staff. 

Disable the bell system, if possible. 

Once situation has been assessed: 
Provide first aid to the injured. 
Call 911 requesting police and medical aid to injured parties. 
Notify the Center Unified Dlstrict Office. 
Provide fbll information about what has occurred and what is known at this the .  

o I f  the suspect is still In the school, attempt to identify his or her location and 
begin planning for evacuation once police arrive. 

o If suspect has left, secure all exterior doors to prevent re-entry. 
Explain what steps the school has taken (lockdown). 
Identify command post for police to respond. 
Isolate and separate any witnesses. Instruct witnesses to write statement of 
events while awaiting police. 

a Gather crisis management team in command post. 
Initiate the Incident Command System. 
Gather information and emergency cards on anyone involved in the incident. 
Organize evacuation to an off-site location, if necessary, or prepare to continue 
with classes. Keep crime scene secure. 
Prepare written statements for telephone callers and media in cooperation with the 
sheriff and the District OfTice. 
Prepare letter for students to take home in cooperation with sheriff and the Office 
of Community Relations. 
Arrange for crisis counseling immediately and during subsequent days. 

.I Provide liaison for family members of any injured students. 
Continue to provide informational updates to students, family, and faculty during 
next few days to squelch rumors. 



PART 3 SITE ACTION P U N  

Students will realize their dreams by developing communication skills, reasoning, 
integrity, and motivation through academic excellence, a well rounded education, and 

being active citizens of our diverse community. 

001 Mi--- 
At Arthur S, Dudley Elernentaty we are dedicated to partnering with families to create a 
safe and respectful envfronrnent that supports student learning and development. Our 

mission is to guide and encourage students to meet or exceed challenging academic 
standards, to establish a connection to school, to be responsible and productive citizens 

and to be life-long learners with college as a goal for the future. 



sEmoN Peo-p.,i PrOGram-si 

Create a ''caring and connected''school~li~te. 

e S c h o w  Environment 
Leadership at  Dudley Elementary is a shared process. A proactive role is assumed In all 
phases of the school operation. The school staff Is committed to developing Dudley 
EIementary toward excellence in the areas of academic and social behavior. 

The principal sets a positive tone for the school, guides the staff and works closely wfth 
them on curriculum and school safety issues. The school site's organizational structure 
is open and flexible contributing to sensitivity concerning school safety issues and 
promoting a safe, orderly school environment conducive to learning. 

aencv 
A contingency plan for emergencies is contained in a handbook available to each staff 
member. The plan is reviewed throughout the school year. This plan also contains 
available district and outside agency resources, emergency disaster procedures and 
information on Standardized Emergency Management System (SEMS). 

Classronm Orgmkation and Strucbwz 
Dudley Elementary teachers provide a varied learning environment in their classrooms. 
Teachers use a variety of teaching strategies. 

The teachers a t  Dudley Elementary are highly qualified, with many teachers holding 
advanced degrees. The staff is united in their desire to provide quality education for all 
pupils. Classrooms and teachers provide safe, orderly leaming environments, enhance 
the experience of learning, and promote positive interactions amongst pupil and staff. 
Instructional time is maximized and disruptions are rninimjzed. 

The School's Cultural E nvironmea 
There is a high level of cohesiveness among the staff members a t  Dudley. Cooperation 
and support between teachers and the administration is evident. Efforts are made by 
the administration and staff to show concern for all pupils. 

All pupils are expected to behave in a manner that promotes safety and order. Pupils 
are encouraged to bring problems to the principal, counselor, teacher or other staff 
members. The everyday goal is for the staff to be proactive rather than reactive in all 
situations of concern. 

The academic and behavior effo* of pupils are recognized and rewarded. 



SECTION 3 SCHOOL CUMATE GOALS 

Jhe W o o l  C l i W  
An action plan for people and programs reflecting the school's social environment 

&Its 
Parent Safety Survey 2015- 23 responses; 2016- 66 responses; 2017- 63 responses 

Parents are made aware of school-wide activities and events 
o 2015- 91.3% Agree or Strongly Agree 
o 2016- 94% Agree or Strongly Agree 
o 2017- 92.1°/o Agree or Strongly Agree 

Parents, teachers, and community members are encouraged to participate in 
school activities. 

o 2015- 78.3% Agree or Strongly Agree 
o 2016- 90.g0/i Agree or Strongly Agree 
o 2017- 87.3% Agree or Strongly Agree 

My child feels safe and secure at school 
o 2015- 78.2% Agree or Strongly Agree 
o 2016- 93.9% Agree or Strongly Agree 
o 2017- 79.4% Agree or Strongly Agree 

Staff Safety Survey 2015- 37 responses; 2016- 38 responses; 2017- 35 responses 
The principal and staff show respect, mnsideration, and sensitivity to the students 
and parents. 

o 2015- 100% Agree or Strongly Agree 
o 2016- 92.1% Agree or Strongly Agree 
o 2017- 94.30h Agree or Strongly Agree 

California Healthy Kids Survey 2014- 234 responses district wide 
a I feel like I am part of this school 

o 2014- 68% Yes. Most of the time (29%) or Yes, all of the time (39%) 
o 2016- 49% Yes. Most of the time (22%) or Yes, all of the time (27%) 

Do you feel safe at school? 
o 2014- 68% Yes. Most of the time (26%) or Yes, all of the time (42%) 
o 2016- 46% Yes. Mast of the time (30%) or Yes, all of the time (16%) 

Student Safety Survey 2016- 227 responses; 2017- 224 responses 
I feel like I am part of this school 

o 2016- 73.6% Yes. 
o 2017- 70.a O/O Yes. 

Do you feel safe at school? 
o 2016- 86.8% Yes. 
o 2017- 81.7Ofo Yes. 



. . 
-L A school environment that has In place supports for students' 
social-emotional needs will be provided. 

A school counselor wlll be employed. The counselor will provide small group and - 
individual counseling and will lead conflict medlatlon. He will also provide support 
for staff and parents. 
The Dragon Pals program will support kindergarten through third grade students - 
who exhiblt impulsivity, shyness and/or diMculty with school adjustment. 
&cond St= character education and social skills curriculum will be taught 30 - 
minutes weekly In each classroom. The lesson focus will be highlighted and 
referred to throughout the week. 
The P e a B m  program, which allows students to practice conflict resolution and - 
empathy, will be Implemented at Dudley. All staff members, Including lunch 
supervisors, wlll be trained to implement the program. 
Extracurricular clubs and school events wit! be provided to increase school - 
connectedness. 
Behavior Contracts will be created for students with chronic behavior concerns. - 
The Dracron Bri- has been established to promote conflict resolution by a cadre 
of tralned, Sm and 6th grade students, who use a very specific strategy to help 
other students resolve conflicts. 
Dudley is In tier I of Positive Behavior Intervention and Supports (PBIS) program 
to positively affect our school climate. 
The staff at Dudley is behg trained and is in the process of planning tier I1 
implementatian of PBIS for the 2017-18 school year. 

Qbiective #2t Frequent communication wfll be maintained among staff, students and 
parents. 

Parents wlll have access to Homelink. 
The Family Handbook will be made available on the first day of school and online 
and will be referenced in the school newsletter and automated calls. 

a The school website will provide information regarding school activities. 
The principal will send home automated calls and ernails weekly. Flyers wlll be 
attached to the email. 
Two parent/teacher conferences wit1 be held twice per year. 
Staff meeting time will be provided for staff to make parent phone calls. 
The principal wlll provide a new family orientation before the school year begins. 
Each grade level will host a Family Night activity. These monthly events wilt 
increase apportunities for families to come to campus and learn more about their 
child's teacher and the many programs we have available a t  Dudley Elementary. 



sEmdN-.4 
place 

Create a physical environment that %mmunicates respect far Ieahlng aid-for 
individua Is. 

Environment 
Dudley Elementary School is located in the Antelope area of Sacramento County that has 
an average crlme rate and average poverty level. The immediate area around the school 
includes single family dwellings, apartments, and parks. There are no significant safety 
hazards in the Immediate vicinity of the school, 

c 
Dudley Elementary School was built in the 1950% and has slnce received upgrades and 
pottable classrooms. The buildings have numerous corridors which surround both a 
CaIifornla History Center and a Nature Center. The playground is grass, concrete and 
asphalt and includes basketball and four square courts, a play structure, baseball 
diamonds and soccer goals. The gates that separate the school from the main 
thoroughfare are kept locked during school hours. There are several wings and clusters 
of classrooms including both permanent and re-locatable classrooms. Other ancillary 
structures Include: office, cafeteria, restrooms, Ilbrary, teacher work room, storage 
sheds and a day care facility. 

During the school day, staff members and administrators shall provide campus 
supervision. Identified problem areas receive increased supervision to reduce dlscipllne, 
crime, or other school safety concerns. 

It shalt be the practice of Dudley Elementary to remove all graffiti from school property 
before pupils arrive to begin melr school day. Other a& of vandalism are promptly 
addressed. 

Maintmnce of School B u ~ i n c r ~ b s s r o o ~  
I n  2008, the school received modernization finds. Improvements included: bringing the 
campus up to current ADA specifications, flre/life/safety upgrades, and painting. Dlstrict 
personnel periodically examine the school's physical facility and help eliminate obstacles 
to school safety. Additionally, health and fire department inspectors contribute to school 
safety. 

The classrooms are monitored for safety and appearance by the adminlstratlon and 
individual classroom teachers. 

Internal S e w  Proc~dure~ 
Dudley Elementary has established procedures in the following areas: California Safe 
School Assessment (CSSA) reporting procedures, suspension and expulsion procedures, 
and an inventory system. 



Keeping repoctable crimes at a minimum requires constant vigilance. The following 
strategies will be utitized in achieving this goal: provide effective school supervision, and 
identify and provide preventative programs and activities such as the WE TIP Hotline and 
security cameras, 

Dudley Elementary maintains a copy of the district's sexual harassment policy In the 
main o~ce/princlpal's oFFice and the policy is available on request. The District's Sexual 
Harassment Policy contains dissemination plans, applicable definttions, reporting 
requirements, investigation procedures, enforcement regulations, and information 
related to suspension and/or expulsion for sexual harassment of or by pupils. 

Included in this Safe School Plan is a school map indicating safe entrance and exit areas 
for pupils, parents and school employees 

To ensure the safety o f  pupils and staff, all visitors to the campus, except pupils of the 
school and staff members, shall register immediately upon entering any school building 
or grounds when school is In session 

Discipline procedures shall focus on finding the cause of problems and working with all 
concerned to reach the proper, lawful solutions. The school's discipline plan begins at 
the classroom level. Teachers shall use a visible classroom management plan to 
communicate classroom rules, promote positive pupil conduct, and reduce unacceptable 
conduct. Appropriate consequences are administered based on the seriousness of the 
pupil's misbehavior. 

Pupils may be suspended, transferred to another school, or recommended for expulsion 
for certain acts. For specific student violations, a mandator/ expulsion recommendation 
shall be submitted by the administration. 

Site administrators contribute to a positive school climate, promote positive pupil 
behavior, and help reduce Inappropriate conduct. The principal/designee uses available 
district and other appropriate records to inform teaches of each pupil Identifled under 
E.C. 49079. 

Law enforcement is contacted and consulted to help maintain and to promote a safe and 
orderly school environment. Dudley Elementary employees comply with all legal 
mandates, regulations, and reporting requirements for all instances of suspected child 
abuse. 

Additiona I internal securlty procedures affecting the integrity of the school facility 
include: school wide intercom system and two-way radios. 

Community involvement is encouraged to help Increase school safety. 



Inventorv System - Erlgraved 10. Security Storagg 
Most school-site equipment has a metal ID tag or a bar code sticker adhered to its 
surface. These items are inventoried annually and there is an established accountability 
system. Office and classroom supplies are secured. 



SECTION $ PHYSICAL ENVIRONMENT GOALS 

e Phvsical Fnvironment 
An action plan for places reflecting the school's physical environment including crisis 
response procedures and policies relating to student safety 
7'he following objectives were developed as the result of feedback from students, staff and paren& on our 
Safe School Survey 

Data to Used to Develo~ Ouectives 
Parent Safety Survey 2015- 23 responses; 2016- 66 responses; 2017- 63 responses 

The school facilities are safe and well maintalned. 
o 2015- 78.3% Agree or Strongly Agree 
o 2016- 80.3% Agree or Strongly Agree 
o 2017- 65.1% Agree or Strongly Agree 

My child feels safe and secure at school 
o 2015- 78.2% Agree or Strongly Agree 
o 2016- 93.9% Agree or Strongly Agree 
a 2017- 79.4% Agree or Strongly Agree 

Staff Safety Survey 2015- 37 responses; 2016- 38 responses; 2017- 35 responses 
The effects of vandallsrn on campus are qulckly repalred. 

o 20 15- 89.1% Agree or Strongly Agree 
o 2016- 84.2% Agree or Strongly Agree 
o 2017- 91.4% Agree or Strongly Agree 

The school buildings and grounds are free of hazards that might cause accidental 
injury. 

o 2015- 70.2Oh Agree or Strongly Agree 
o 2016- 73.7% Agree or Strongly Agree 
o 2017- 74.2% Agree or Strongly Agree 

CaIifornia Healthy Kids Survey 
Do you feel safe at school? 

o 2014- 68% Yes. Most of the time (26%) or Yes, a11 of the time (42%) 
o 2016- 46% Yes. Mort of the tlme (30%) or Yes, all of the tlme (16%) 

Student Safety Survey 2016- 227 responses; 2017- 224 responses 
Do you feel safe at school? 

o 2016- 86.8% Yes. 
o 2017- 81.7% Yes. 



ctive #I; The physical environment of Dudley Elementary will be free of hazards. 
Related Activities: 

Each morning, the custodian will walk through the plant and submit work orders to 
the school secretary for any hazards observed to ensure a safe physical 
environment. 

Obiective #2t  100% of staff will understand the Safety Plan procedures and their role in 
the Incident Command System. 
Related Actlvlties: 

fhe parent reunification process wHI be included in upcoming drills. 
Students will be given Injuries to act out so staff will have the opportunity to 
practice triage methods. 
Staff training will occur during staff meetings. 
The entire school population will participate in practice drills at  least twice monthly. 

Qbiectfve Staff members will wear their staff badges and carry a 2-way radio 
whenever outside of the cJassroorn. 

mectlve #4:. Safety ktts will be stored in each classroom. 
Letters wit1 be sent to each family requesting a bag of food, water and a letter to 
be shared with their child to provide comfort and reassurance in the event of a 
disaster. 
Fundraiser profits will be used to purchase safety kits. 



Dudley Elementary Schaal's Safe School Plan was developed In accordance with SB 187 
and Safe Schnols. A Planninu Guide for Actfo~,  published by the Department of 
Education. Student, parent and teacher surveys were taken Into account lo determine 
areas of greatest need. The document includes the school's personal, physical, social 
and cultural environment, which serves as an effective prevention plan based on parent 
and student surveys, Also taken into conslderattan are temporary restraining orders, 
school-generated child abuse reports, custody orders prohibiting parents from contact 
with a child a t  school, harassment complaints filed by students and staff, suspension 
logs and accident reports. Additionally, the Dlstrlct's discrimination and harassment 
policy, hate crime reporting procedures and the Uniform Complaint Policy are inctuded. 

A detailed crlsis response plan based on the California Standardized Emergency 
Management System (SEMS) is included. This model was designed to centralize, 
organize, and coordinate emergency response among district organizations and public 
agencies. Specific first aid treatment is categorized in alphabetical order. 

The following committee members revised and approved this comprehensive school 
plan: 

Member Title Signature 

s ! m u Z b m  Principal 

2ifmuWx Teacher 

Teacher - Counselor 

Patricia R i v ~  Ubrary Technician 

Rebecca Wiley Parent 



Appendix A 
Staff's Classroom Telephone Numbers 

Name 
Dawn Altobell 

Room # 
C-5 

Extension 
2208 
2226 
2235 
2219 .. 
2114 
2223 
2229 
2217 
2214 
2113 
2224 
2209 
2203 
2211 
2212 
2234 
2206 
2221 
2207 
2224 
2222 
2215 
2218 
2233 - 
2216 
2220 
2115 

Steve Carlson 
Angfe Cook 
Leah Dean 

Barbl Druliner 
Nancy Dzlda 

Trevor Forbes 
Ashley Gorman 

Brlanna Hakanson 
Rochele Haywood 

Andrea Kasai 
Hannah Kassis 

Diane Keller 
Mary Linden 

Venessa Mason 
Delanne Mathias 

Tracie Meloy 
Lisa Morton 

Mary Ruth Neal 
Jennifer Nelson 
Sandra Newrnan 

Sandy Oliver 
Cynthia Piegaro 
Cheryl Pullman 

Valerie Rose 
Claudia Searls 

Todd Silverman 

M-9 
M-8 
A- 1 
T-4 b 
A-5 

M- I  2 
0-5 
B-2 

T-4a 
A-6 
C-6 
T-3 

Rm. 7 
Rm. 8 

M - 7  
C-3 
A-3 
C-4 
A-6 
A-4 
8-3 
6-6 
M-6 
8-4 
A-2 
T-4c 

Terrl Skogebo 
Robert Smith 
Laurel Stolfus 

Lisa Tarner 
Susan Velez 

Perry Weidman 
Sonja White 
Karen White 

Steve Jackson 
April Bishop 

Klm Moss 
Nurse's Office 1 

Conference Room Main Offlce 2107 
Meeting Room M-5 2232 

B- 1 
T-3 
C- 1 
A-5 

M-10 
C-2 
M-4 
T-5 

Principal's Office 
Front Office 
Front Office 

2213 
2203 
2204 
2223 
2227 
2205 
2231 
2202 
2101 
2104 
2105 
2106 
2109 



2225 
2110 
2111 

339-4615 

Claudia Buderer 
Kitchen 

Room 10-*Staff Lounge 

A-7 

CDC , 



Appendix B 
Utility Shut-off Map 



Appendix C 
Evacuation Map 



Appendix D 
Off Campus Evacuation Map 
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Appendix F 

California Child Abuse and 
Neglect Reporting Law 

Thc first cllild abusc rcporting lnw in California was cnactcd in 1963. That carly law mandnicd only physicians to rcport 
physical abusc. 

Over the y m ,  numerous amendments have expanded the definition OF reponable child abuse and the persons required to 
rcport it. 

It is important for mandated rcporlcrs to kccp updotcd on pcriodic amcndmcnts to thc law. Your local Child Abusc Prcvcntion 
Council or county wclfarc dcpwtmcnt has current rcporting law information. Also visit www.lcginfo.ca.gav for updotcd 
informution on thc law nnd my other code section referenced in this moterial. 

Tire California Child Abuse and Neglect Reporting Law is currently found in Pmnl Code (P.C.) See- tions 11164 - 111743, 
The following is only o p;lrtial dcscripaion of tllc law. bn&tcd rcponcts should bccornc familiar with thc dctoilcd rcquirc 
mcnts ns thcy arc set forth in thc Pcnal Codc. 

Who Are Mandated Reporters? 
P.C. 11165.7 dtfincs "rnmdatd reporters" a any of the following: 

1) A lacher. 
2) An instructional aidc. 
3) A tmchcr's nidc or n tcachcr's ussistnnt cmploycd by any public or privatc scllool. 
4) A claisificd cmploycc of any public schoot. 
5) An administmtivc officer or supervisor of child wclfarc and ottcndmcc, or a ccrtifi- cotcd pupil pcrsonncl cmpIoycc 

of any public or private s h o o  
6) An administrator oTa public or privntc Joy camp. 
7) An administrator or emptoyec of a public or privatc youth center, youth recreation program. or youlh organization. 
8) An administrator or employee of n public or private organization whose duties require direct cunlnci and supervision 

of children. 
9) Any employce of a county olficc of educa- lion or Ihc California Department of Educa- don, whose duties bring the 

cmploycc into conlact with cluldrcn on n rcgulor basis. 
10) A liccnscc, an administrator, or an cmploy- cc of a liccnscd community carc or child day cwc facility. 
I I) A H a d  Start program tcachcr. 
12) A licensing workcr or liccnsin~ cvaluntor cmploycd by a liccncing ascncy ;IS dclincd in P.C. 11 165.11. 
13) A public assistilncc workcr. 

14) An employee OF a child a r c  institution including, but not limiicd to, foster parents, group home pcrsomcl, and 
personnel of rcsidcntk1 m e  facilities. 

IS) A social worker, probation officcr, or parole oficer. 
16) An employee of a school district police or security department. 
17) Any person who is on administrator or prc- scntcr of, or a counselor in, n cltild abuse prevention pmBram in any public 

or privatc sc11ool. 



18) A district ntlorncy invcstiptor, inspector, or low1 child support agcn~y coscworkcr unlcss Qc invcstigotor, 
inspcctor, or cascwarkm is working with an nitorncy appointcd pursuont lo Scction 317 of thc Wclfnc md 
Institutions Code lo represent a minor. 

19) A pace oficer, ;IS defined in Chnptcr 4.5 (commencing with Scction 830) of Title 3 of Part 2 of the Pcnal Code, 
who is not other- wise described in P.C. 1 1165.7. 

10) A firefighter, ucept Jur vufrtntrrr/ire- figittm. 
21) A physicinn, surgeon, psychiatrist, psy- chologist, dcntist, resident, intern, podin- mist, chiropractor, liccnscd nursc, 

dcntat hygienist, optometrist, marriage, IwniIy and chiId counscIor, clinical social worker, or my othcr prson who is 
currently liccnscd undcr Division 2 (cornmmcing with Scction 500) 
of the Business and Professions Code. 

22) Any emergency medicnl technician I or 11, pamrncdic, or othcr person certified pursu- ant fa Division 3.5 
(commencing with Scc- lion 1797) of thc Hcalth and S~fcty Codc. 

23) A psychological asismat rcgistcrcd pursu- ant to Scction 2913 of thc Busincss and Profcssions Code. 
24) A rnnrringc, family nnd child thempist train- cc, ns dcfincd in subdivision (c) oEScction 

4980.03 OF thc Busincss and Profcssions 
Code. 

35) An unlicensed mnrrioge, family, and child therapist intern registered under Sution 
4980.44 of thc Busincss nnd Professions 
Code. 

26) A stnte or county public health employee who treats a minor for venereal disease or any other condition. 
27) A coroner. 

28) A medical cxarnincr, or nny othcr person who pcrf'onns autopsies. 
29) A commercial film and photogrnphic print processor, as specified in subdivision LC1 of P.C. t 1166. For purposes of 

thc Cnlifornia Child Abuse Rcporting Law, 4'commcrcial film nnd phatogmphic print processor" m a s  any person 
who dcvclops cxposcd photographic film into ncptivcs, slidcs, 
or prints, or who makes prints from neg~tives or slides, Tor compnsnlion. Thc term includes any employee OF such a 
pcrson; 

it docs nor include a person who dcvclops film or mulcts prints for a public ogcncy. 
30) A child visitation monitor. For purposcs of the California Child Abux Rcponing Law, "child visitntion monitor" 

mcms any pcrjon who, for Flniu~cial compensation, acts ns monitor of a visit bctwccn a child and my other pcrson 
when the monitoring of thnt visit hns been ordered by a court of Bw. 

3 1) An animal control oficer or humane society ofticcr. For purposes of the Cotifomin Child Abuse Reporting Law, the 
lollowing terms have thc following meanings: (A) "Animnl control officet" mans my puson crnploycd by o cily, 
county, or city and county for thc purposc of enforcing mimal control laws and regulations. (B) "Humanc socicty 
officer** mcans any pcrson appointcd or crnploycd by n public or privatc cnrity as a humane offtcc who is qualified 
pursuant to Section 14502 
or 14503 of the Corporations Codc. 

32) A clergy mcmbcr, as spccificd in subdivision of P.C. 11 166. For purposes of the California Child Abusc Rcportiny 
Law, "clergy mcmbcr" mcnns a pricst, minister, rabbi, religious pmctitioncr, or similar Functionary of e church, 
tcrnplc, or recognized dcnominodon or organintion. 

33) Any custodian of records of o clergy member, ns specified in P.C. I 1  165.7 md subdivision of Section I 1166. 
34) Any employee of my policc department, county sheriff's depamnenl, county probation ckpnrlmenl. or county 

welfare deportment. 
35) An employee or volunteer of a Court Appointed Spccid Advocate program, ns defined in Rule 1424 of the Rulcs 

of thc Court. 
36) A custodid officer as dcfincd in Scction 

83 1.5 of the Pcnnl Code. 

37) Any person providing services to a minor child under Section 12300 or 12300.1 of the Welfare and Institutions 
Code. 

Notc: Unlcss othcrwisc slntcd, vointeers nre not mundatcd reporters. 



Why Must You Report? 
Thc primnry intcnt of t!tc reporting law is to protcck iw nbuscd child from further abuse. Ptotccting thc idcntificd child may 
also provide the opportunity 10 protcct other children. It is equally important to provide help for the parents. P m n a  may 
bc unable to nsk for help direclly, 
and child abux may bc tbcir way of ntling at- tcntion to family problems. Th rcport of abusc m q  bc o catalyst for 
bringing  bout chnngc in thc homc cnvironmcnt. which in turn may hclp to lowcr thc risk of nbusc in thc homc. 

What Do You Have To Report? 
Under the law, when the victim is r child (a person under the age of 18) nnd thc perpetrator is any pcrson (including o 
child), the folfawing type of abuse must be reported by all legally mandatcd reporters: 

a A pllysicnl injury inflicted by othcr than nc- cidcntal mcrrns upon o child. (P.C. 11165.6) Notc tho1 child abwc does 
trot includc 
a "mutual nffrry" between minors. It 
also does trot include an injury c l r d  by "ruwnabtc and ncccssary forcc used by a pcncc oficm acting within thc 
course and scopc of his or hcr cmploymcnt." 
(P.C. 11165.6) 

b. Sexual abuse of a child, including both scxu~l assolrIt and scxuol exploitation. "Scxunl nss;rult" indudes sex acts with 
o child, lcwd or Ipscivious acts wit11 a child, nnd inlcntional masturbation in thc prcs- ence of a child. "Scxual 
cxploiration" includes prcpwing, mlling, or distributing pontognphic mtcrials involving childrcn; employing a minor 
lo perfarm in pomogro- phy; and employin& or coercing o child to engage in prostitution. (P.C. I1 f 65.1) 

c. W~llful hanning or injuring of a child or the cndangcring of the person or health of a child, including inflicting or 
permitting unjustifinble physid pain or mental sufb- iny. (P.C. 11165.3) 

Notc Any rnnndatcd reporter may rcport my child who is suffering serious emotional Jnrn- oat or is at subslnntiol risk 
of suffcring serious crnorionnl damage. (P.C. 11 166.05) 

d. Willful infliction of cruel or inhuman cor- poral punishment or injury resulting in a traumatic condition. (P.C. 
11165.4) 

c. Ncglcct of a child, wllcthcr ''scvcrc" or "gcncnl," by a pcrson rcsponsiblc for tltc child's wclfwc. Thc t a m  
"ncglcct" 
includes both acts or omissions harming or threatening to harm the child's health or welfare. (P.C. 11165.2) 

When Do You Have To Report? 
Child abusc must be reported when a mdlrtcd rcpowm, "in his or her profcssionnl cnpxiiy or within the scope of his or hcr 
cmploymcnt, has knowledge of or ob-~et~cs n child wham the mandated reporter knows or rcaonably suspects has bccn ihc 
victim of child nbux or ncglcct," (P.C. 11166 (a)) 

"Rusonnblc suspicion" occurs whcn "it is objcctivcly rcasonablc for n pcrsoa lo cntcrtain 
a suspicion, b d  upon facts thut could cause a re~sonoble pcrson in r like position, drnwin~, when approprintc, on his or 
her tnininy and experience, lo suspect child nbusc or neglect," (P.C. 11166 (n)(l)) Although wordy, the intent of this 
definition is clear: if you suspcct that abusc has occurred, makc a rcport. 

You must m l c  s rcport imrncdiatcly (or as soon as practicnbly possible) by tclephonc and you must prcparc and scnd, fax or 
clectroninlly tmsmit n written report within 36 hours of receiving the information regatding the incident. (P.C. 11166 
(a)) Written reports must be sub- mitred on Department of Justice form (SS 8573), which can be doivnlonded from the 
California Attorncy Gcncd's Wcb site at www.q.ca. 
gov (click on Child Pmtcction Program; click on Ibrms; click on SS 8572). Thc rnandatcd rcportm may inctudc wirh ~ h c  
report any nonprivilcgcd documcnlnry cvidencc he or she passma rclotcd to the incident. 



To Whom Must You Report? 
The rcport must be made to my police depart- 
mcnt or sheriff's dcparlmcnt {not including a school district police or security dcparlmcnt), county probalion 
dcparlmenl if designutd 
by Ihc county lo receive mandated reports, or county wclfnre department. (P.C. 11165.9) 

Any man&tcd rcportcr who knows or rcmnnbly mspccls that thc home or institution in which lhc child r c s i h  is unsuitnblc 
for thc child because of nbusc or neglect shall infonn the agcncy about ~ h c  unsuitnbilily of thc homc nt thc snmc timc hc 
or shc reports the nbuse or nelect. (P.C. f t166 (9) 

Whcn two or more persons who we required 
to rcport jointly havc knowlcdgc of a known or suspcctcd instnncc of child abusc or ncglect, and whcn thcrc is ayccmcnt 
among lhcm, n sin~le person from the group may muke the 
report. Any group member who knows chat the report ~vns not mode, however, shall make the report. (P.C. 11166 (h)) 

Immunity 
MMdatKt rcportcrs hove immunity fmm criminal md civil liability for nny rcport rcquircd or ouflio- rizcd under thc Child 
Abux Rcponing Law. This immunity npplics evcn though thc knowlcdgc 
or remnnble suspicion of abusc wns acquired outside his or her professional capacity or outside the scope of his or her 
employment. (P.C. 11172 (a)) And if o mandated reporter is sued for mak- in& a repan, he or she may be able to receive 
compcnmtion for Icgal fccs incurtcd in defending against thc action. (P.C. 11172 (c)) 

Any pcrson who mnkcs a rcport of child obusc, cvcn though hc or she is not a mand~tcd rcport- cr, has immunity unlcss the 
report i s  proven lo be Cttlso and it is proven that the person either knew the report wns fuIse or made it with reckless 
disregard of its truth or falsity. (P.C. 11172 (a)) 

Additional Safeguards for 
Mandated Reporters 
No supervisor or administtutor may impede or inhibit a mandated reporlcr's reporting duties or subject  he rcporting person 
to nny sanction for making a report. (P.C. 11166 (i)(l)) 

Any supervisor or administrator who violates the nbovc citcd code section is guilty O ~ P  misde- manor punishable by a finc 
nor lo cxcecd onc t l~oumd dollnrs (S1,000), by no1 mote than six months in a county jail, or by both n finc and 
imprisonment. (P.C. 11166.01(a)) If howcvcr, dcnth or Brat bodily injury happens to thc child ns a rcsult of thc abusc, thc 
supervisor or ad- ministlotor who impeded or inhibited the report is guilty of a misdemennor punishable by not more lhan 
one year in a county jail, by n fine 
not to mcced fivc thousand dollars f S5,000), or by both. (P.C. 11 166.01(b)) 

Thc mmdarcd rcporlcr's identity is  confldsntiol itnd may only bc disclosed to spccificd persons md agcncics. (P.C. 11167 
(dI(1)) 

Mundatcd reporters and others acting at their direction ore not lirblc civilly or criminally for photographing thc victim and 
including ihc phologmph with tllcir report. (P.C. 11172 (a)) 

A dcrgy mcrnbcr who acquircs knowlcd~c or a rcrwnabh suspicion of child abusc during 
u penitential communication is not rnmdarcd to report the abusr For purposes of the Child Abuse Reporting tnw, 
"penitential camrnunico- tion" means communiwfion, intended to be in canfidcnce. including, but not limitcd to. a 
mcrmcntal confession mode 10 a clergy mcmbcr. (P.C. 11 166 (d)(I)) 



Liability for Failure to Make A Required Report 
A rnimdatcd rcportcr who Taih to makc :l rcquircd rcport of child sbusc is guilty of n misdcmaor punishnblc by up lo 
six months in jail or by a S 1,000 fine or by both n fine 
and imprisonment. (P.C. l If66 (c)) If however, denth or great bodily injury happens to the child as a result aC the abuse, 
llic mnndatcd rcprtcr is guilty of o misdcmcanor punishnblc by not more than onc ycar in a county jail, by a finc not to 
cxcccd fivc thousand dollots ($5,000). or by both. (P.C. 11166.01 (b)) I-Ic or shc may atso bc found civilly linblc for 
damages, especially if the child-victim or another child is further victim- ized bccnusc: af the failure to rcport. (Laridems 

1: Flood (1976) 17 Ca1.3d 399.) 

If a mnndatcd rcportcr conccals his or hcr failure lo rcport abuse or "scvcrc" nc~lcct, thc failure 
to report is a continuing offcnsc until tho failurc is discovcrcd by an agency spccificd in Scclion 11 165.9. (P.C. 11166 (c)) 
Because it is a continuing offense, the statute of timitations does not start 10 run until the fnilure lo rcport is discovered. 

Responsibilities of Agencies Employing Mandated Reporters 
On and ancr hnumy 1, 1985, pcrsons cntcring crnploymcnt which makcs thcm m d a t c d  rcportcrs must sign sratcmcnts, 
providcd nnd rcfnincd by thcir crnploycrs, informing thcm thnt thcy arc mandated reporters and advising hem of thcir 
reporting mponsibilities and of thcir confidentiality rights (P.C. 11166.5 (a)) 

On and alta Sonuivy f ,  1993, any person who acts as a child visitation monitor, prior to engag- ing in monitoring the first 
visit in (I cnx, shall sign a stntcmcnt providcd md rctnincd by thc court which ordcrcd rhc monitor's prcscncc 
ro the cffcct that hc or shc has knowlcdgc of 
the provisions of the Child Abuse Reportin8 Law ond will comply with [hem. (P.C. lt166.S (a)) 

Employcrs arc strongly cncourngcd to providc their cmployccs who arc mnndatcd rcponcrs with training in tlic daics 
imposcd by rhc Child Abuse Reporting Law. Tmining in thc dudcs imposed by thc rcporting Iaw shall includc mining in 
child abuse identification and rcport- ing. Whether or not employers provide their employees with rrnining, they shall 
provide their cmployrcs who ar t  mandated reporters with 
rhc satcmcnt required in subdivision (a) oFScc- tion 1 1166.5. (PC. 11165.7 (c)) Tlic abscncc of tnining shall not cxcusc r 
mmdatcd rcponcr from thc dutics imposed by thc rcporting Inw. (P.C. 11165.7 (el!)) 

EXCEPTION: Any p m n  providing service to a minor child unrier Section 12300 ur I2300.1 of the Wclfarc md 
Institution Code &all not 
bc required to mnkc a cllild obusc rcport unlcss tllat person has rcccivcd tnining, or instructional mtcriol in rhc appmpriatc 
f:u~guagc, on thc dutics imposcd by the Child Abusc Rcponing Law, including idcntiFying and rcporting abusc and ncglcct. 
(P-C. 111 66.5 (c)) 

Feedback to Mandated Reporters 
After the investigation is completed or the mat- ler reaches a final disposition, the investigating 

agcncy is obliptcd to inform t l~c  mundatcd rcportcr of thc rcsulls of tt~c investigation nnd my mion rllc agency is  takint: 
with rcgxds to thechildor family. (P.C. 11170 (b)(Z)) 

Chnnges in the law for 2007 are underlined. Plcasc note that the Cillifarni~ Child Abum Re- porting Law may huve 
changed since the ptinting of this molcrial. This matcrial has bun  reprinted lo mist mandotcd rcportcn in determining 
tl~cir rcpordny rcsponsibilitics. It is not intcndcd to 
bc and should not bc considcrcd Icgaf advice. In Ihc cvent thcrc arc questions l o u t  rcporting rcsponsibilitics in a spccific 
cnse, the advice of lqat  counset should be sought. 

A special thank you to Dclta Denbl of California for their work in developing the original material. 



For additional information on child sbusc prcvcntion, you may contact: 

Crimc and Violcncc Prcvcntion Ccntcr 
Caliromio Allorncy Gcncrnt's Omce 

1300 1 St., Suite 1 120 (9 16) 324-7863 ,u~uru.safe,vtatmwg 



Appendix G 
Child Abuse Reporting Form 

Print SUSPECTED CHILD ABUSE REPORT ReSetFonn 
T2 9~ t: ~:n;nle~ild 1.1.~. Manda1;d Child Abuse Reporters 

. ... - -- --- ~ 

I l l  
I 



Appendix H 

Ccntcr Joint Unificd Schoal District 
~ H O I W ~ ~ A ~ W , ~ ~ ~ ~ ~ .  qwl 91t-l1&63?0* 916.33&W29 

Williams Complaints Classroom NoUce 

Notice to Pnrcnts, Guardians, Pupils, and Tcnchcrs Complaint Rights 

Pursuant to California Education Code Section 35186, you are hereby notified that 

1. There sttould be sufficient textbooks and instructional mtcrials. That mans each pupil, including English 
Icarncrs, must hevc n textbook or insmctioml matcrinls, or both, to usc in class and to tnkc horn. 

2. School facilities must be clean. safe, and mnintained in good repair. 

3. There should bc no tcnchcr vacancies or misossiguncnts, Thcrc should be n teacher assigntd to each class and 
not a series of substitutes or other temporary teachers. The teacher should hnve the proper credential to teach the 
cIsss, including the certification required to tcach English fcarncrs if prcscnt. 

hf&mslg,~met~t meam the plocenre~tt ofa certfrcared enrplayee it? a feaclrilrg or servtces posifiotr for tvlticlt the 
ernplo~~ee docs nor frold n legally recoptized cet4f@icafc or credetttial or tlre pfacenrertf of a cerrijicafed employee 
in a teaclrit~g or services paritioti rliat the employee is trot otlrenvlse arrthorized by s t m e  to l~old 

Teaclrer vacancy means a position to ~ulricl~ a single designated cert$cured erriplqvee has not been assigned a? 
[Ire begri~tttirig of tile year for at1 efttire year or: gtlre pitiotl is for a one-semester colrrse, aparifiorr to tvlriclr a 
single designated crrti/icated enrployee lrar /lot been -signed at flte beginning o/a serrtesfer*Jor nn enfire 
senrester. 

4. Pupils, including English Learners, who have not passed onc or both parts dlhe  high school cxit cxamimtion by 
the end of the 12th grade arc to be provided the opportunities lo receive inlensive instruction and services for up 
to two consecutive acodcrnic yean after the completion of grade 12. 

5. A complaint form my be obtained at the school office, district ofice, or downloaded from the school's Web site 
at c c n t e a .  You m y  also download n copy of the Californin Department of Education complaint form Fmm 
thc following Wcb site: http://www.cde.ca.~ov/~lcp/uc. 



Ccntcr Joint Unificd Schwl Wstricl 
MOB W n  A r u m .  Amtt rc .CA PSU1*9lbll&WW 

Wiilinms Complaints Form 

Educat/or~ Corlc (EC) Sectloa 351 86 created a proccdore Car the l l a g  o f  complaints concerning deficiencies related to f nstrucHonnl 
murcriats, conditions o f  lacilitics thnt are not mainlaiacd in a c l c m  or  snfc maaner or in goad rcpdr, and tcacbcr vacancy or  
mlsn%slpmcat. Thc complnfnt and rcrpoasc arc public documcnls ns provlded by stntutc. Complain& may be fi led anoaymawly. 
Howcvcr, if you wish to recclve a rcsponsc l o  your compldnt, you must provide (ha rollowlng conlact laformndm. 

Rcrpanse rcqucstcd: Q Ycs 0 No 

Name (Optional): MoilinkAddress (Optloaat): 

Phone Number Dny (Optfonnl): Evening (Optiontll): 

Issue of complaint (plcrue check dl that apply): 
1. Tcstbaokr and Im t rac t i~nn l  Mnlcrfals 

O A pupil, including an English learner, dau not have staadnrdr-nligned textbook or  iNtructional mnterids or  
stntendapted o r  district-adopted textbooks or  other required iastruceioaal matcrints t~ use in clnss. 

A pupil  docs not hnvc occcss la textbooks or irntructiond mulcrials to nrc at bomc o r  d c r  sthoat This dacs wt require 
two sets of textbooks or  Instructional m~ tc r i n l s  for cnch pupil. 

0 Tes!baoks or lnsfrnctlonal mnterimls are i n  poor or unusable condition, have misslag pages, or are unreadable due to 
damnge. 

O A pupil  IVM provided phatocopicd shccb from only a portion of n textbook ar  instructland mnterials to address n 
shortagc ortcxtbooks or  im t ruc~onn l  mnter1nIs. 

I Facility Condidoas 
0 A condition poses nn urgent w emergency Ibreat to the health or safety ~Cstudcnts or  stam, inchdin&: gns Icoks, 

nonrunctioning heating vcntibtfon, fire ~pr lnWcrs  or  dr-conditioning systems, clectr lcd power foilurc, mojor sctvcr 
l inc stoppage, major p a t  or  vcrmin inlcstatior, brokea windows or  cxlcrior doors or p t c s  that w i i l  not Ink and lbat 
pose a sccurity risk, nbatcmcnt or hru~rdwa materials prcvlou~ly undiscovered that pore an immedialc threal to pupllr 
or rtmL structural damage creating a bruardous or uninhabilable coaditfon, pad any d h c r  emergency conditlotu the 
school district dctcrmf ncs nppropriatc. 

0 A scbool rcstraam has not becn maintataed or clcamcd rcgulnrly, is not fully operational and hns not bcca stocked at all 
dmes with toilet paper, soap, nnd papcr towels or  functional hnnd dryers. 

0 Thc school has not kept dl restrooms open during school hours when pupils ore not In clarrr, aad hns not kept a 
sumcicnt number o i rcstrwmr open d u r i n ~ s c h m l  hours when pupils arc in classcf. 

3. Tcachcr Vncnncy o r  Misasslpmcnt 
0 Tcacher vacancy - A scmwfcr befins nnd a tenchcr vneancy exists. (A teacher vncnncy Is n pasitioa 

To which a sinde designated ccrtlficated employee h m  not k a  msigned at the bcgtnning of the year 
for an cntlrc year or,il lhc pcnitlon 1s tor n onwcrncster course, n postlion 40 ivhich n singIe dcsignntcd ccrlfflcatcd 
cmploycc hns not been nrsigncd at the begindngof a scrncstcr for nn cntirc wmcstcr.) 

0 Teacher mlsnssignmcnt -A  t c ~ c h c r  who lacks credcatlals or  trolning to tcnch Endish lcarners is 
assigned la teach n clws with mare than 20 percent English lenmer pupils in the clnss. 

O Tcachcr miwsdgnmcnt- A tcncbcr b msigncd to teach a c inu  for which Ihc tcachcr incks subjcct matter compclcnty. 
4. Higb School Erll Erpminatian (For scbool districts who rccclve iatensive instruction knds) 

0 Pupils who ham nab pnssed the high school c r i t  cram by the end of 12'' gradc were not provldcd the opportunity to 
r r c e i r ~  intcnslve instruction and services pursumnt to Education Code 37254 (d) (4) nnd (5) nncr the completion of 
gradc 12. 

Date o f  Problem: 

Localion o f  Problem (School Namc, Addmss, nnd Room Number o r  Lacntion): 

Course or  Grade Level and Teochcr Name: 

Plcnrc dcscrlbc the issue oryour complniot I n  detail. You may attach additional pages if ncccssrrry to &Ity dcscr€bc thc 
situation. 

Plcruc Rle this comp1dnt at thc folloaing location: David Grimes, Director of PersamlrStudent Services 8408 Wntt Avenue, Antelope, 
CA 95843 



Appendix f 

Center Joint Unified Schod Disttict 
Discipline Policies 

Grounds for Suspension or Expulsion: Legislative Intent: California Educatibn Code 48900 and Center Unified School 
0lstric;t Board Poilcy 5344 (a) allow the supmintendent or site admlnlstratm to suspend or recommend for expulsbn a 
student for any vlolatlon of the following ndes while on schod grounds, going lo w coming from school, during the lunch 
pedod whether on or off the campus, or during, or while going to, or coming from a school sponsored acUvlty. Suspanslan of 
up lo 5 days or a recomm~alton for expulsion may occur whm the conduct is of an extme nature. 

*4$900(a-1): Caused, Attempted, r# Threatened Physical Injury (S) 
*48900(a-2): Use of Force or Wdence (S) 
Y89OO(b$ Weapons (S) 
*4f39OO(c); Drugs w Alcohol, PossessionlUse of (S) 
*48400(d): Drugs ar Alcohol, Sale of (S) 
*48900(e): RobberyIExtwtion (S) 
YtMlqf): School Property Damage (S) 
*4asoo(g): P ~ W Y  m n  (s) 
*48900(h): Tobacco, PossesstonlUse(S) 
*48900(1): Language, ObscenelPmfanlty (S) 
*469OOu): Drugs, Paraphernalia (S) 
*49800(k): Disrupted S c M  Acthities I Deflance of Aulhodly(S) 
'489OO(l): Stolen Property, Possesslm of (S) 
"48!300(rn): Firearm, Imitation (S) 
g48900(n): Sexual Assault (S) 
*48900(0): Harassment, W i W s  (9) 
*48900(p): Soma, Sdllng of (S) 
*48soo(q): Hazing (S) 
*48900(r): BullyirtglHarassrnent (S) 
*48900(t): Aids or Abets Physical Irrjury(S) 
"48900.2: Sexual Harassment (SHE) 
V8900.3: Hate Violence (SHE) 
*48800.4: Harassment, threats, intimidation (S)(E) 
'48900.7(a): Tenoristic threals against school offlctals ar property (SHE) 
*48900.7(b): Tmristic Threat (SHE) 
*48915(a-l): Caused Serious Phys fcd injury (SHE) 
*48915(a-2): Possession of Knife or other Dangetbus Object (SHE) 
*48915(a-3): Possession of any Controlled Substance (S)(E) 
*48915(a4): RabbwylExtortion (SXE) 
'48915(e-5): Assault w Battery on a School Employee (SHE) 
*489?5(c-1); Firearm Posswslng, Selling or Furnishing (E)" 
"4891 5(c-2): Brandishing a Knife (E)" 
*48916(c-3): Sales of Contmlled Substance (E)" 
*48915(c4a): Sexual Assault(E)" 
*48915(c-4b): Sexual Battwy ( E r  
*413915(c-5): Possession of an Explosive ( E r  



Appendix J 

Center Joint Unified School District 
Previous SuspensIon/Expulsion Notification 

To: 
Teachct's Nnmo 

From: 

Re: 
Studcnt N m c  

hrmant to Lcgislalivc Bill AB 29 nnd ED Codc 49079, this nolicc is to inform you lhnt ouroffiec hns ~ c i v e d  a copy ofthc above 
namcd student's cumulmtivc Rlc. Thc cumulative file includes ptcvious suspension orcxpulsion infonnarion during thc prcvious 
t h ~ c  school ycm. 

You have P ri~ht to vicw this inhmtion.You mny chcck out the cumuIalivc Ale fmm thc ofice at your convcnicncc. Plcase sign 
this notice indicating that you havc bccn mndc owarr ofthe priorsuspcnsionslcxpulsions and ofyour right to vicw the cumulrtive 
folder, Thcn, rctum thc lbnn to my officc as soon as possible. 



Appendix K 

Hate Motivated Behavior 

As California's popuhtion becomes marc divcrsc, it is important that school districts providc a safe and harmonious 
learning environment for all students. Pursunnt to Education Code 201, schools have nn afirmntivc obligalion to combnt 
racism, sexism, and ather form of bias, ns well as a responsibility to providc cqwl educational opportunity. Dcvcloping 
policy to address hate-motivated behavior is one way districts can help tcnch students respect and understanding of 
diversity.*** 

In its publicntion entitled "Hatc-Motivated Bchavior in Schools", Ihc California Departmnt of Education dcfincs 
hate-motivated behavior as on act, or attempted act, motinled by hostility towards a victim's real or perceived elhnicity, 
national origin, immigmnt stntus, gcndcr, scxual orientation, religious bclief, a p ,  disability, or nny othcr physical or 
cultural chnracteristic. Some hate-motivated behavior mny also be a crime as defined in stale or federal law. These 
crimcs include, but nrc not limited to: bomb threats, cross burnings, destruction or dchcemcnt ofproperty, and ccrtnin 
types of vandalism and assnults.**+ 

The following optional policy is fix use by districls in the implementation of a prevention strategy far Imte-motivated 
incidcnls and should bc modificd to mflcct district prncticc. Elcrncnts of this policy should also be integrated into 
existing school plnns, such as the school safety and stnff development plan, as well ns any policies developed by the 
district regarding Positive School Climnrc and MulticulnvJl Education; see BP 5137 and BP 6141.6, respectively.**+ 

The Governing Board affirms thc right of cvcry student to bc protcctcd from hare-modvatcd behnvior. It is thc intcnt of 
the Bard to promote harmonious relntionsbips that enable students to gain a true understanding of the civil rights and 
social rcsponsibilitics of people in our socicly. Behavior or stntemcnts thnt dcgndc an individual on thc basis of hisher 
ncc, ethnicity, culture, herititge, gender, sexual orientation, physicallmental attribules, religious beliefs or practices shall 
not be totcntcd. 

(cC. 0410- Nondiscrimimdon in District Programs and Activities) 



Appendix L 

District prognms nnd nctivitics shnll be fwc from discriminntion, including harnssmcnt, with rcspect to a studcnt's 
actunl or perceived sex, gender, ethnic group identificntion, ncc,  nationnl orib~n, refigion, color. physical or mental 
disabitity, age or sexual oricntntiun. 

The Govcming Bwrd shall ensure equal apporhuritics for all studcnts in admission and access to the educational 
pmmm, guidnnce and counseling programs, athletic programs, testing procedures, and other activities. School staff and 
volunteers slloll carcfutly guard against segeption, bias and srcteotyping in instnrction, guidnnce and supentision The 
district my provide mole and femnle shldents with sepnnte shower rooms and senunl health and HIVlAIDS prevention 
classes in order lo protect studcnt modcsty. 

Thc Board prohibits intimidation or honssmcnl of any studcnt by any cmployoc, studcnt or othcr person in the district. 
StafTshPII b alert and immediately rcsponsivc to student conduct which m y  interfere with another studcnt's ability to 
participate in or benefit from school scrviccs, activities or privitegcs. 

Students who hanss olher students shall bc subjcct to nppropriatc discipline, up to and including counseling, suspension 
andtor expulsion. An employee who permits ar enynges in harassment m y  be subject to disciplinary action, up to nnd 
including dismissal. 

The Board hcrcby dcsignatcs Ihe following position as Coordinator for Nondiscrimination to handlc complaints mprding 
discrimination and inquiries regarding the district's nondiscrimination policies: 

Director of Personnel 
8408 Watt Avcnuc 
Antelope, California 95843 
(916) 338-6419 

Any student who feels that hclshc is being harnsscd should immediately contnct thc Coordinator for Nondiscrimination, 
the principal or any othcr stnff member. Any student who observes an incident of hnnssment should report the 
krnssmcnt to a school cmploycc, wlicthcr or not thc victim filcs a complaint. 

Employccs who bccomc owarc of an act of hnnssmcnt shil immediately rcport the incidcnt to thc Coordinator for 
Nondiscrimination Upon receiving a complaint of discrimination or hmssment, the Coordinator shall immediately 
investigtc thc complainl in accordance with site-bvcl giemnce procedures specified in AR 5145.7 - Scxual 
Harassment. Where the Coordinator finds that harassment has occurred, hdshe shall take prompt, appropriate action to 
end thc hnnssmcnt and nddrcss its cffccts on thc victim. 

The Coordinator shalI also advise thc victim of any othcr rcmcdics that m y  be available, The Coordinator shall filc a 
report with the Superintendent or desigrcc and refer the mncr to law cdorcemen! where required 



Appendix M 
Site Dress Code 

Dudley students are to  adhere t o  the following Dress Code t o  maintain a safe learning 
environment free from distractions: 

Shoes are ta be worn at  all times. Sandals and platform shoes are considered unsafe during 
P.E. and recess activiSies. Flip-flops may not be worn at any time during the school day. 

Clothing and jewelry shall be free of writing, pictures, or insignias which idare crude, vulgar, 
profane or sexually suggestive, which advocate racial, ethnic, or religious prejudice, or 
which promote violence or the use o f  drugs, ulcohol, or tobacco. 

Non-religious head covering may not be worn indoors. The brim o f  any hat or visor must face 
forward. 

Hair must no* inierfere with school activities. Decorative hair &lor distracting hair styles 
are not allowed. 

Clothing that reveals undergarments may not be worn. 
Clothing musf completely cover ane's torso. Spaghetti straps are not permitted. 
Short length must be to or past the student's fingertips. 



AGENDA ITEM # * ~ j 9  

Center Joint Unified School 

District 
- 

AGENDA REQUEST FOR: 

Dept.lSite: Facilities & Operations Department Action ltem X 
To: Board of Trustees Information Item 

Date: May 17,2017 # Attached Pages 4 

From: Craig Deason Assist. Supt. 
Assist. Supt. Initials: ~b , a 

m 

)SUBJECT: PSA for Loy Mattison Enterprises 

I CONSULTANT'S NAME: Loy la t t ison 

I COMPANY NAME (if applicable): Loy Mattison Enterprises 

SERVICES TO BE RENDERED: E-Rate Services 

DATES OF SERVICE: July 1,2017 - June 30,2018 

PAYMENT PER HOUR: $120.00 

I SERVICES RENDERED AS NEEDED 

I FUNDING SOURCE: 01 -0000-0-5930-106-0000-8110-007-000 

I RECOMMENDATION: That the CJUSD Board of Trustees approves the 
Professional Services Agreement as presented. 



.... ;.c., "-.,"* ' 

Centor UnMad'School Dlrtrlct 
B40B Walt Avenua 

Antolaps, CaUfornIa 95843 

' -9 
PROFESSIONAL SERVICES AG~EEMENT 

This a mrnanl for pmfesfbnal servkes Is enlored into fhk da af 
by d hewem ms.C*ntsr unified S ~ ~ G O I  ot=ttlot .ndPonL~ a nm . I 

hereinafter desufbed a$ CONTRACTOR h00nq pedadng a e d c a  U6er i h  ca",$?h3 
thernaelvas out lo be independant con~dors, not employeas of Ihs DISTRICT and hokl[s lha. oerrrm -1 rn c l P h  W ~ W  warwn.mm - naaa I- c o ~ ~ a c r o k  f m w  dad- 
Lfat hahheAt Man h ihe burhev of pmv& h a  described solv*s for any .nd all 
~ ~ o r t p / o r g a n ~ l l m s  d. rwk s e n h ~ ,  that rurh sav*n am not pmvlded exclusively for Cenkr 

m M  s- D ~ m d  co%cToR a h  how he O-CT hurnlrrqtm dshu srUh h r n  loss, 
damage, or hjwy whRe psdmdng the sUpufa(ed 5mkw a 

I,@ 
Payment $ 

~eginning ON of ~ e n * k -  774&fi ~ r e g f i s n c y d ~ e  

Endlng Oale d Senhcs: . 
Method of F'aynmnt and Tot Re- (check dm) 

Varlebla Payd - W2 Genaratfl (RequtSs mmpblfac\ dW4 & l g  br Penronnal Dm) 
Acmvnfs Payable - loop Generaled (Rsgulras cmpWkl dW9 on back of lhls ram). 

Reason senrice carmot be praYidd by 8 Dbtrld employee: 
'#. :. 
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1 I ~ y ~ - w k e m * r * r r n b ~ - ~ ~ ~ ~ ; h c C r r ~ ~ r u n ~ ~ ~ ~  

- I . .  
. 

f?bquest for Terpayet ' 

I IdentlAcatIon Number and CeMcatim. 
(ilwfan,lo~ 
mqwmr..Oond 
88?KttOIh.m& 





I 

Thlr & i n d f m  Ofrconornb Ark i.nhnmt lir i 
contraclay mwt bu abta lo maka o pro.@ arm 

I f a t 1  or12araWV. b~nr&th!ddbad~akictr 
.. , 

STOP HERE I 
I 

I 
IF 11 and 12 ato"YESU, 13 through 15 shauld a t a  ba''YIB?Pnd aie ltaru that ahauld ba writtas 
into ths consulht.caalnn This indiddnal iw fndapandmt -t: A "YX3"oa qudons 
13 through IS ~upporb the rllstrict's conchmion and Jubslmtiaw a %m~Mbk buW [br 
(matmeat as iin indcpandant caatmctar. W o  thm am cimrmaErmcrts wham the dJtrict mim 

. . pay contrncttlaUy pmvidcd axperurn, thee* h u l d  ba Kcpt at a mlnlmom to avoid giving the 
aptesdon of nn employmaat reladoojl4p. 

, . .' 8 



AGENDAITEM# X)\I*m 

Center Joint Unified School 
District 

AGENDA REQUEST FOR: 

Dept.lSite: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: May 17,2017 Information Item - 
From: Craig Deason, Assist. Supt. # Attached Pages I 
Assist. Supt. Initials: C b  - 
SUBJECT: Letter for Child Development Inc. for Reimbursement of Funds 

Child Development Incorporated is requesting board action for apportionment lost 
due to a broken septic tank at Arthur Dudley Child Development Center on April 4-5, 
2017. The attached letter is needed by the State for the claim. 

AGENDA ITEM # $ / V * ~ O  



8408 Watt Avenue * Antelope, California 95843 
(91 6) 338-6330 * Fax (91 6) 338-641 1 

BOARD OF TRUSTEES 
Nancy Anderson 

Jeremy Hunt 
Kelly Kelley 

Delrae M. Pope 
Donald E. Wilson 

Established I858 
. , 

SUPERINENDENT 
Scott A Loehr 

Center Joint Unified School District is submitting a request for apportionments to be 
credited to our agency for April 44,2017 due to 2 reduced days of service. Concerns 
related to the safety of the children and staff due to a broken septic tank; ,A request is 
made for 53 enrollments in CCTR-6182. As required, all details related to this request 
will be sent to CDD. This request is made in accordance with Education Code Section 
8271 and 8209. 

Name of Center: Arthur Dudley CDC 
8000 Aztec Way 
Antelope, CA 95843 

Hours: 630am - 6:00 pm 

Contract Numbers: CCTR-6182 

Name of Emergency: Arthur Dudley CDC had to close at 12:30pm which prevented the after 
school session fiom opening for one day (April 4h). They had to remain closed for the next 
Eull day (April 5 ~ )  as well, both due to broken septic tank pumps. Services were restored in 
time to run the full program again on April 6 ~ .  

, Dates program operation was suspended: April 45,2017 

Attendance for the week before 3/27-3/3 1/2017 

Certified: M-53, T-53, W-53, TH-52, F-55 

Non-Certified: M-20, T-18, W-19, TH-16, F-12 

The attendance sheets can be supplied if necessary. 

We request that apportionments be credited to our agency for 2 days of operation for reduced 
services to the aforementioned 53 enrollments in contract CCTR-6182. This request is made 
in accordance with Education Code Section 8271 and 8209. 

Center Joint Unified School District 

'Respecting Our Traditions, While Embracing New Ideasm 



AGENDA ITEM # v/\r@2\ 
Center Joint Zlnified~chooGDistTict 

Dept./Site: Facilities & Operations Department 

Date: May 17,2017 

To: Board of Trustees 

Action ltem XXX 

Information ltem 

From: Craig Deason, Assistant Superintendent 

# Attached Pages 4 

I Asst. Superintendent Initials: c -I) 

AGENDA ITEM # XIV -3) 

SUBJECT: Agreement between Center Joint Unified School District 
and NFB Engineering for the Wilson C. Riles Site Access 
Upgrade project. 

The District is requesting approval to enter into an agreement with NFB Engineering to 
provide safe access to Wilson C. Riles students from the Riolo Vineyards subdivision 
for a fee not to exceed $74,700.00. 

RECOMMENDATION: That the Board of Trustees approves the agreement with NFB 
Engineering. 

L 



AGREEMENT FORM 

THIS AGREEMENT, entered into this1Zftdsy of MAY , 20fl in the County d 
Sacramento of the State of California, by and be the Cente Joint Unified School District, 
hereinafter called the 'Owner" or the 'CJUSD", and fia \neerr w , hereinafter 
called the 'Contractor". LJ J 

WITNESSETH that the Owner and the Contractor for the consideration stated herein agree as 
follows: 

ARTICLE I - SCOPE OF WORK: The Contractor shall furnish all labor, materials, equipment, 
tools, and utility and transportation services, and perform and complete all work required in connection 
with the Project No. 17-02: Wilson C. Riles SIte Access Upgrade in strict accordance with the Contract 
Documents enumerated in Micie 7 below. The Contractor shall be liable to the CJUSD for any damages 
arislng as a result of a failure to comply with that obligation, and the Contractor shall not be excused with 
respect to any failure to so comply by an act or omission of the Architect, Engineer, Inspector, Division of 
the State Architect (DSA), or representative of any of them, unless such act or omission actually prevents 
the Contractor from fully complying with the Contract Documents and the Contractor protests, in 
accordance with the Contract Documents, that the act or omission is preventing the Contractor from fully 
complying with the Contract Documents. Such protest shall not be effective unless reduced to writing and 
filed with the CJUSD office within three (3) days of the date of occurrence of such act or omission 
preventing the Contractor from fully complying with the Contract Documents. 

ARTICLE 2 - T [ME OF COMPLETION: The Owner may glve notice to proceed within ninety (90) 
days of the award of the bid by the Owner. Once the Contractor has received a notice to proceed, the 
Contractor shall reach Substantial Completion (See Article 1.1.46) of the Work within Fifty (50) calendar 
days from receipt of the Notice to Proceed. Thls shall be called Contract Time. (See Article 8.1.1). It is 
expressly understood that time Is of the essence. 

Contractor has thoroughly studied the Project and has satisfied itself that the time period for this 
Project is adequate for the timely and proper campletion of the Project within the Contract time. 

In the event that the Owner desires to postpone glving the notice to proceed beyond thls ninety 
(90) day period, it is expressly understood that with reasonable notice to the Contractor, givIng the notice 
to proceed may be postponed by the Owner. It is further expressly understood by the Contractor, that the 
Contractor shall not be entitled to any claim of addttional compensation as a result of the Owner's 
postponement of giving the notice to proceed. 

If the Contractor believes that a postponement wlll cause hardship to it, the Contractor may 
terminate the Contract with written notice to the Owner within ten (10) days after receipt by the Contractor 
of the Owner's notice of postponement. It is further understood by the Contractor that in the event that 
the Contractor terminates the Contract as a result of postponement by the Owner, the Owner shall only 
be obligated to pay the Contractor for the work performed by the Contractor at the time of notificalion of 
postponement. Should Ule Contractor terminate the Contract as a result of a notice of postponement, the 
CJUSD shall have the authority to award the Contract to the next lowest responsible bidder. 

ARTICLE 3 - LIQUIDATED DAMAGES: It being impracticable and infeasible to determine the 
amount of actual damage, it is agreed that the Contractor will pay the Owner the sum of Five Hundred 
Dollars ($500) per calendar day for each and every day of delay beyond the Contract Time set forth in 
Article 2 of this Agreement as liquidated damages and not as a penalty or forfeiture. In the event 
Liquidated Damages are not paid, the Contractor further agrees that the Owner may deduct such amount 
thereof from any money due or that may become due the Contractor under the Contract (See Article 9.6 
and 2.2 of the General Conditions). 

ARTICLE 4 - CONTRACT PRICE: The Owner shall pay to the Contractor as full consideration 
for the faithful performance of the Con 
Contract Documents, the sum of a 
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), said sum being the total amount stipulated in the Bid Contractor 
be made as set forth in the General Conditions. 

Should any Change Order result in an increase in the Contract Price, the cost of such Change 
Order shall be agreed to in advance by the Contractor and the Owner, subject to the monetary limitations 
set forth in Public Contract Code Section 20118.4. In the event that the Contractor proceeds with a 
Change In work without an agreement between the Owner and Contractor regarding the cost of a Change 
Order, the Contractor waives any Claim of additional compensation for such additional work. 

ARTICLE 5 - HOLD HARMLESS AGREEMENT: Contractor shall defend, Indemnify and hold 
harmless Owner, Architect, Inspector, the State of California and their officers, employees, agents and 
independent contractors from all liabilities, claims, actions, liens, judgments, demands, damages, losses, 
costs or expenses of any kind arising from death, personal injury, property damage or other cause based 
or asserted upon any act, omission, or breach connected with or arising from the progress of Work or 
performance of service under this Agreement or the Contract Documents. As part of this indemnity, 
Contractor shall protect and defend, at its own expense, Owner, Architect, Construction Manager, 
Inspector, the State of California and their officers, employees, agents and independent contractors from 
any legal action including attorney's fees or other proceeding based upon such act, omission, breach or 
as otherwise required by this ArticIe. 

Furthermore, Contractor agrees to and does hereby defend, indemnify and hoid harmless Owner, 
Architect, Construction Manager, Inspector, the State of Califomla and their officers, employees, agents 
and independent contractors from every claim or demand made, and every liability, loss, damage, 
expense or attorney's fees of any nature whatsoever, which may be incurred by reason of: 

(a) Liability for (I) death or bodily injury to persons; (2) damage or injury to, loss (including 
theft), or loss of use of, any property; (3) any failure or alleged failure to comply with any provision of law 
or the Contract Documents; or (4) any other loss, damage or expense, sustained by any person, firm or 
corporation or in connection with the Work called for in this Agreement or the Contract Documents. 
except for liability resulting from the sole or actlve negligence, or the willful misconduct of the Owner. 

(b) Any bodily injury to or death of persons or damage to property caused by any act, 
omission or breach of Contractor or any person, firm or corporation employed by Contractor, either 
directly or by independent contract, Including all damages or injury to or death of persons, loss (including 
theft) or loss of use of any property, sustained by any person, firm or corporation, including the Owner, 
arising out of or in any way connected with Work covered by this Agreement or the Contract Documents, 
whether said injury or damage occurs either on or off Owner property, but not for any loss, injury, death or 
damages caused by the sole or active negligence or willful misconduct of the Owner. 

(c) Any dispute between Contractor and Contractor's subcontractorslsupplles/ Sureties. 
including, but not limited to, any failure or alleged failure of the Contractor (or any person hired or 
employed directly or indirectly by the Contractor) to pay any Subcontractor or Materialman of any tier or 
any other person employed In connection with the Work andlor tiling of any stop notice or mechanic's lien 
claims. 

Contractor, at its own expense, cost, and risk, shall defend any and all claims, actions, suits, or 
other proceedings that may be brought or instituted against the Owner, its officers, agents or employees, 
on account of or founded upon any cause, damage, or injury identified herein Article 5 and shall pay or 
satisfy any judgment that may be rendered against the Owner, its officers, agents or employees in any 
action, suit or other proceedings as a result thereof. 

The Contractor's and subcontractors' obligation to defend, indemnify and hold harmless the 
Owner, Architect, Inspector, the State of California and their officers, employees, agents and independent 
contractors hereunder shall include, without limitation, any and all claims, damages, and costs for the 
following: (1) any damages or injury to or death of any person, and damage or injury to, loss (including 
theft), or loss of use of, any property; (2) breach of any warranty, express or implied; (3) failure of the 
Contractor or Subcontractors to comply with any applicable governmental law, rule, regulation, or other 
requirement; (4) products installed in or used in connection with the Work; and (5) any claims of violation 
of the Americans with Disabilities Act ("ADA"). 

- - -  
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ARTICLE 6 - PROVISIONS REQUIRED BY LAW: Each and every provision of law and clause 
required to be inserted in this Contract shall be deemed to be inserted herein, and this Contract shall be 
read and enforced as though it were included herein, and if through mistake or otherwise any such 
provision is not inserted or is not inserted correctly, then upon application of either party the Contract shall 
forthwith be physically amended to make such insertion or correction. 

ARTICLE 7 - COMPONENT PARTS OF THE CONTRACT: The Contract entered into by this 
Agreement consists of the following Contract Documents, all of which are component parts of the 
Contract as if herein set out in full or attached hereto: 

Notice Inviting Bids 
Instructions to Bidders 
Designation of Subcontractors 
Non-Collusion Declaration 
Bid Bond 
Bid Form 
Contractor's Certificate Regarding Worker's Compensation 
Agreement Form 
Payment Bond 
Performance Bond 
Guarantee 
Escrow Agreement for Security Deposit In Lleu of Retention 
Workers' CompensationlErnployers Liability Endorsement 
Contractor's Certification Regarding Background Checks 
General Liability Endorsement 
Automobile Liability Endorsement 
General Conditions 
Special Conditions 
General Requirements 
Exhibits 
All Addenda as Issued 
DrawingslPlans 
Requirements, Reports andlor Documents in the Project Manual or Other Documents Issued to 
Bidders + .  

All of the above named Contract Documents are intended to be complementary. Work required 
by one of the above named Contract Documents and not by others shall be done as if required by all. 

ARTICLE 8 - PREVAILING WAGES: Wage rates for this Project shall be in accordance with the 
general prevailing rate of holiday and overtime work in the locality in which the work is to be performed for 
each craft, clasdflcation, or type of work needed to execute the Contract as determined by the Director of 
the Department of Industrial Relations. Copies of schedules of rates so determined by the Director of the 
Department of Industrial Relations are on file at the administrative office of the Owner and are also 
available from the Director of the Department of industrial Relations. Monitoring and enforcement of the 
prevailing wage laws and related requirements will be performed by the Labor Commissioner/ 
Department of Labor Standards Enforcement (DLSE). 

The following are hereby referenced and made a part of this Agreement and Contractor stipulates 
to the provisions contained therein. 

1. Chapter 1 of Part 7 of Division 2 of the Labor Code (Section 1720 et seq.) 

2. California Code of Regulations, TiUe 8, Chapter 8, Subchapters 3 through 6 (Section 
16000 et seq.) 

ARTICLE 9 - RECORD AUDIT: In accordance with Government Code Section 8546.7(and Davis 
Bacon, i f  applicable) and Article 13.11 of the General Conditions, records of both the Owner and the 
Contractor shall be subject to examination and audlt for a period of five (5) years after a Final Retention 
Payment or the Recording of a Notice of Completion, whichever occurs first. 
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ARTICLE 10 - CONTRACTOR'S LICENSE: The Contractor must possess throughout the Project 
a Class A Contractor's License, issued by the State of California, whlch must be current and in good 
standing. 

IN WITNESS WHEREOF, this Agreement has been duly executed by the above named parties, 
on the day and year first above written. 

Center Joint Unified School District CONTRACTOR: 

Typed or Printed Name Typed or Printed Name 

T i e  Title 

Signature Signature 

Dated: 
Type or Prlnted Name 

Title (Authorized Of'ficers or Agents) 

Slgna ture 

(CORPORATE SEAL) 
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# d a  AGENDA ITEM # 
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Dept./Site: Superintendent's Office 

To: Board of Trustees 

Date: May 17,2017 

From: Scott A. Loehr, Superintendent 

AGENDA REQUEST FOR: 

Action Item x 
Information ltem 

# Attached Pages 5 

~~rincipall~drninistrator Initials: I I 

AGENDA ITEM: wv * 32 

I 

SUBJECT: Agreement for Legal Services between the Center Joint Unified 
School District and Kingsley Bogard LLP 

RECOMMENDATION: CJUSD Board of Trustees approve the Agreement for 
Legal Services between the Center Joint Unified School District and Kingsley 
Bogard LLP. 

1 



AGREEMENT FOR LEGAL SERVICES 
between the 

CENTER JOINT UNIFIED SCHOOL DISTRICT 
and 

KINGSLEY BOGARD LLP 

This Agreement is by and between the CENTER JOINT UNIFIED SCHOOL DISTRICT 
(hereinafter referred to as "Client") and KINGSLEY BOGARD LLP (hereinafter referred to as 
"Firm"). This Agreement shall commence on ,2017. 

1. TERM 

1.1 The term of this Agreement shall commence on the date first written above. 

1.1.1 Subject to 1.1.2 below, it shall continue thereafter from month-to-month. 

1.1.2 This Agreement may be terminated, at the will of either party, upon 
written notice to the other. 

2. COMPENSATION AND BILLING 

2.1 The Firm agrees to provide services to Client, upon request of Client's designated 
representative(s), at the rates set forth in Exhibit 1. 

2.2 Client will be billed on a monthly basis for services rendered and for Firm 
expenses which are reasonably incurred to provide such services. 

2.2.1 Fees are calculated upon the number of attorney hours and paralegal 
hours, including travel time, devoted to Client's representation. 

2.2.2 Each bill will set forth the Finn's fees, specific costs/disbwsements (e.g. 
transcripts, online legal research, and filing fees), and miscellaneous 
expenses incurred on Client's behalf during the period. 

2.3 Effective each subsequent July 1 that this Agreement is in effect, the rates set 
forth in Exhibit 2 are subject to a reasonable increase. 

3. SERVICES 

3.1 At Client's request, the Firm shall provide consultation, representation and legal 
advice to Client in those areas set forth in Exhibit 2. 

3.2 The Firm may use the services of any attorneys in the Firm previously made 
known to Client or subsequently approved by Client and, subject to prior approval 
of Client, may consult with experts in the performance of the services provided 
herein as the Firm deems appropriate. Consultation fees shall be paid by Client. 



4. MISCELLANEOUS 

The Finn must represent clients within the confines of the law and ethical 
restrictions placed upon all attorneys. The Finn cannot guarantee the successful 
conclusion of any legal matter or favorable outcome of any legal action. 
However, the Firm can, and will, within the bounds of ethics and the law do 
everything necessary and appropriate to obtain favorable results or otherwise 
further the legal interest of Client. 

4.2 Power of Attornev 

Client hereby provides the Firm with its power of attorney to execute on its behalf 
all documents relating to the matters for which the Firm has been retained, 
including pleadings, letters, contracts, settlement agreements, verifications, 
dismissals, and orders. Notwithstanding this power, no disputed matter will be 
settled without Client's prior consent. 

4.3 Conflicts of Interest 

It is understood and agreed that occasionally, because of ethical considerations, 
attorneys are required to withdraw from the representation of clients. While the 
Firm does not anticipate having to withdraw fi-om Client's representation, Client 
is aware that because the Firm represents other clients, there is always a 
possibility that a conflict of interest might develop which would force the Firm to 
cease representing Client. The Firm would only cease to represent Client in the 
specific areas of conflict and only upon reasonable notice. 

4.4 File Retention 

Once services rendered under this Agreement have concluded, the Finn may close 
its files and archive the files electronically or send them to storage. The Firm 
shall give Client notice before it sends the files to storage, and if Client does not 
request Client's files at that time, the Firm shall retain said files for a period of 
seven (7) years. If Client does not request delivery of Client's files before the end 
of the ten-year period, Client agrees that the Finn has no M e r  obligation to 
retain them and may, at its discretion, destroy them. 

4.5 Resolution of Disputes 

If any dispute arises in connection with this Agreement, or the services rendered 
hereunder, the parties agree to first attempt resolution through negotiation. If 
negotiations are unsuccessful, the parties agree that they will then attempt in good 
faith to settle the dispute by engaging in mediation before filing a lawsuit or 
making any other type of claim. Any complaint filed in municipal or superior 
court by a party, before the parties have attempted in good faith to conduct a 
mediation aimed at settling any such disputes, shall be subject to a motion to 



strike. All parties agree to cooperate in good faith in the prompt selection of a 
mediator or mediators and in the setting of a mediation session. Any fees of the 
mediator(s) or costs associated with the mediation proceedings conducted 
pursuant to this clause, unless the parties agree in writing otherwise, shall be 
divided equally among the parties. 

4.6 Complete Agreement 

The conditions set forth in this Agreement, including the Exhibits which are 
incorporated by reference, constitute the entire agreement by the parties for legal 
services, consultation, and representation. No other promises, conditions, or 
warranties have been made. 

IN WITNESS WHEREOF, the parties hereto have executed this Agreement effective the date 
written above. 

KINGSLEY BOGARD LLP CENTER JOINT UNIFIED SCHOOL 
DISTRICT 

By: By: 
Robert E. Kingsley, Partner 

Date: Date: 



Exhibit 1 to Agreement for Legal Services 
SCOPE OF SERVICES 

While not an exhaustive list, services that may be provided, upon request by Client include: 

A. Collective Bargaining 

B. Human Resources 

C. PERSISTRS Matters 

D. Special Education 

E. Business Services, including: 

General Contracts 
Facilities 
Construction 
Developer Fees 
Property Law 

F. Client Policies and Procedures 

G. Training and Workshops 

H, Other Matters Upon Request 



Exhibit 2 to Agreement for Legal Services 
COMPENSATION 

A. Hourlv Rates 

The Firm bills in 1110-hour increments and details the services provided on a monthly 
basis. 

I. Services will be provided to Client, upon request, at the preferred public sector 
rate of: 

Partner 
Associate 
Paralegal 
Of Counsel 

$260.00 - $280.00 per hour 
$190.00 - $250.00 per hour 
$140.00 per hour 
$260.00 per hour 

2. In addition, the Firm will provide the following services if specifically requested 
by Client: 

extensive word processing services at a charge not to exceed 
$40.00 per hour in the performance of services pursuant to this 
Agreement. 

B. Administrative Charges 

Except as noted below, the Firm does not have additional administrative charges: 

I. Client is charged back for costs incurred on the Client's behalf such as Federal 
Express, filing fees, court reporters, et cetera. 

2. Actual expenses for travel (e.g. lodging and meals), if required, will be charged 
back to Client. The Firm does not, however, charge for mileage. 

3. There is typically no charge for photocopying. An exception occurs if the Finn is 
required to make, for Client's benefit, an extraordinary number of copies. In such 
case, either the Client will make the copies or the Firm will make the copies at 
25# per copy. 

4. Should Client request transfer of one or more files to another law firm, Client will 
be charged for copying the files at a rate of 25# per page. 

C. Conflict of Interest 

The Firm, if selected, agrees to be subject to Client's Conflict of Interest Code. 



AGENDA ITEM # x IV -  23 

Center Joint Unified 
School District 

AGENDA REQUEST FOR: 

Dept. /Site: Business Department 

Date: 05105/2017 Action Item 

To: Board of Trustees Information Item 

From : Lisa Coronado # Attached Pagel  

AGENDA ITEM # Xl\lca3 

SUBJECT: 

APPROVAL OF CENTER JOINT UNIFIED SCHOOL DISTRICT 
PAYROLL ORDERS 

The Governing board is asked to approve the attached payroll 
Orders for July 2016 through April 2017. 

RECOMMENDATION: That the CJUSD Board of Trustees approve the 
District Payroll Orders for July 2016 through April 201 7. 

L 



DISTRICT PAYROLL-SUMMARIZED FOR FISCAL YEAR ENDING JUNE 30,2017 
TOTAL #OF 

JULY 
AUG 
SEPT 
OCT 
NOV 
DEC 

JAN 
FEB 
MARCH 
APRIL 
MAY 
JUNE 
SPECIAL 

REGULAR 
$ 981,000.75 
$ 2,503,675.78 
$ 2,505,464.56 
$ 2,512,641.69 
$ 2,501,919.04 
$ 618,323.87 

3-Jan $ 1,890,355.83 
$ 2,496,778.07 
$ 2,482,574.00 
$ 2,512,135.96 
$ 2,509,050.79 

VARIABLE 
$ 64,821.20 
$ 114,671.61 
$ 172,109.94 
$ 100,957.20 
$ 158,813.53 
$ 86,681.55 

SPECIAL 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 

471789.24 $ 
$ 
$ 
$ 

PAY ROLL 
1,045,821.95 
2,618,347.39 
2,677,574.50 
2,613,598.89 
2,660,732.57 

705,005.42 
1,890,355.83 
2,576,578.97 
2,601 $1 80.59 
2,708,315.09 
3,210,598.47 

TRANSACTIONS 
271 
835 
898 
747 
814 
473 
271 
755 
818 
860 
1423 



AGENDA ITEM # 

Center Joint Unified 
School District 

AGENDA REQUEST FOR: 

Dept.lSite: Business Department 

Date: April, 2017 Action Item 

To: Board of  Trustees Information Item 

From: Lisa Coronado # Attached Pages 56 

L 

SUBJECT: Supplemental Agenda - Commercial Warrant Registers 

April 5, 2017, $154,727.52, April 20,2017, $399,725.46 
ApriI 27,2017, $433,299.02 

The commercial warrant payments to vendors total 

$987,752.00 

RECOMMENDATION: That the CJUSD Board of Trustees approve the 
Supplemental Agenda - Vendor Warrants as 
presented 
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81 CENTER LMIFIED SCHOOL DIST. 
04-05-17 

ACLCCO~S PAYABLE PRELIST J1578 APY5OO H.02.05 04/05/17 PN3B 3 
BATCH: 0053 4-5-17 ss Open >> 

Form : 01 G m m i m  FUND 

Vendor/Addr Remit name Tax ID nun Deposit type ABA nm Account num 
R e q  Reference Date Deacription FD RESO P OWE SIT GOAL PUNC RBS DEP T9MP Liq Amt Net Amount 

---------------------------*--------------------------*------+------------------------------*------------*-------------------------- 

018079/00 DAUBENMIRE, TRACIE 

2389 PO-172007 04/05/2017 REIHB FORMS , CASES 1 01-5640-0-4300-601-1369-3120-017-000 NN P 340.44 340.44 
2408 W-172024 04/05/2017 travel expense 1 01-6500-0-5200-102-5001-3120-002-000 NN F 60.63 60.63 

TOThL PAYMENT AMOUNT 401.07 401.07 

2431 W-172047 04/05/2017 MILEAOE 1 01-5630-0-5800-601-1421-1000-017+000 NN F 171.27 
TOTAL PA= AMOUNT 172.27 

015800/00 DISCOUNT SCHOOL SUPPLY 

2251 W-171873 04/05/2017 D24001580102 1 01-5640-0-4300-601-1369-1000-017-079 N?J F 331 .a3 
lWAL PAYMENT AMOONT 351.24 

016771/00 DDRAN, M N I E W  

016002~00 EDGAR, SHERRY 

2303 PO-171996 04/05/2017 RE- SOPPLIRS 1 01-0000-0-4300-472-1550-1000-014-000 NN P 3a. 09 
TOTAL PAYMENT AMOUNT 58.09 

011101/00 EL TROPICAND RIVERWALK HOTEL 

2413 PO-172035 04/05/2017 324063223 101-0000-0-5200-472-1385-1000-014-000 NN F 977.91 
TOTAL PA- AWUNT 577.91 



81 CENTER UNIFIeD SCHOOL DIST. 
04-05-17 

ACCOUNTS PAYABLE PRELIST 51578 APYBOO H.02.05 04/05/17 PAGE 4 
BATCH: 0053 4-5-17 <s open a, 
m : 01 OENPUUl mm 

Vendor/Addr R e m i t  name Tax ID nun D e p o e i t  t y p e  A U  num Account num 
Req Reference Date D e s c r i p t i o n  FD RESO P 03JE SIT GOAL F[MC RES DEP T9Me Liq Arnt N e t  Uaount 

*-----------------------------+----------------------------------------------------------------------------------------------------- 

010592/00 -0 IRRIGATION PRODOCI'S 

1 01-0000-0-4300-106-0000-0110-007-000 NN P 15.49 15.49 
T0TAI.a PAYMENT AFY)ONT 15.49 15.49 

1 01-3010-0-5800-236-1110-1000-009-022 NN F 5,000.00 5,000.00 
TOTAL PAYMENT AMOUNT 5,000.00 + 5,000.00 

017681/00 GEARY PACIFIC SUPPLY 

42 W-170041 04/05/2017 3430516 1 01-8150-0-4300-106-0000-8110-007-000 NW P 142.36 142.36 
TOTAL PAYMENT AH3UNT 142.36 + 142.36 

022347/00 O N E  SOMllTHING BACK - 
2339 PO-171940 04/05/2017 IN-0608522 1 01-6300-0-4300-475-3200-1000-015-000 NN P 51.55 51.55 
2407 PO-172017 04/05/2017 IN-0606675 1 01-0000-0-9320-000-0000-0000-000-000 NN F 512.71 512.71 

TOTAL PAYMENT W O N T  564.26 564.26 

OlOl91/00 GRAINGER 

1077 Po-170929 04/05/2017 9395604797 

010992/00 HARBOR FREIGHT TOOLS USA INC 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 52.30 
TOTAL PAYWENT AM3rmT 52.30 + 

1 01-0000-0-4300-111-0000-8200-007-000 NN P 131.87 131.87 
TOTAL PAYMENT AMOUNT 131.87 131.87 
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8 1  CENTER UNIFIED SCHOOL D I S T .  
04-05-17 

ACCOUNTS PAYABLB PRELIST Jl570 AeY5OO H.02.05 04/05/17 PAUE 7 
BATCH: 0053 4-5-17 <s O p M  rr 
POND : 0 1  GENERAL EUND 

Vendor/Addr R e m i t  name Tax ID nun Deposit type ABA nun Account num 
Req Reference Date Description FD RESO P OBJR S I T  OOAt FUNC RIB DEP TYMP L i q  Amt Net Amunt 

-----------------------------------------------------------------*-----------------------------------------*-*---------------------- 

014069/00 PLAZT EL3CTRIC SUPPLY W C  - 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 90.M 90.84 

TOTAL PAYMGNT JUQONT 90.84 90.84 

016B34/00 POWER SYSTEMS - 
2312 W-171933 04/04/2017 0268624 1 01-5630-0-4300-601-1421-1000-017-000 MS F 143.03 

TOTAL PAYMENT AMOUNT 143.03 

021194/00 PRUDENTIAL OVERALL SUPPLY INC 

1 01-0000-0-5600-112-0000-3600-007-000 NN P 67.73 
TOTAL PAYMENT AMDUNT 67.73 

2420 PO-172036 04/05/2017 MILEAGE & WORKSHOP 1 01-0000-0-5200.472-0000-2700-014-000 NN F 143 -10 143.10 
TOTAL PAYMGNT AMOUNT 143.10 143 -10 

2372 W-172046 04/05/2017 P&IMB BAlTERIES 1 01-0000-0-4300-472-1365-1000-014-000 NN F 32.15 
TOTAL PAWENT Am)UNT 32.15 * 

019951/00 ROBINSON. PAUL& 

2394 W-172009 04/05/2017 REUjIMB POSTAGE 1 01-0000-0-5920-102-0000-3130-003-000 NN I? 32.72 32.72 
TOTAL PA- JUQONT 32.72 32.72 

010552/00 SAC VAL JANITORfAfr 



81 CENTER UNIFIED SCHOOL DIST. 
04-05-17 

ACCOUNTS PAYABLE PRELIST J1578 WE500 H.02.05 04/05/17 PAGE 8 
BATCH: 0053 4-5-17 cc Open >> 
FUND : 01 GENgRAL FfMD 

Vendor/Addr R e m i t  name Tax ID nut Deposit type h m  nun Account nun 
Req Reference Date Description FD RESO P OBJR S I T  GaAt RES DBP T9MP Liq Arnt Net a u n t  

---------------------------------------------*----**---**--------------------------------------------------------------------------- 

016909/00 SA- CO OFFICE OF ED 

1 01-3010-0-5200-240-1110-1000-011-000 &IN F 150.00 150.00 
TOTAL PA= AMOUNT 150.00 150.00 

015769/00 SA- CODNlY OFFICE OF ED 

1 01-0000-0-5200-234-0000-2700-008-0000 NN P 150.00 
TOTAL PAYMENT M U N T  150.00 

017234/00 SCHIRO, BONNIE 

2354 #)-171999 04/05/2017 REIMB- TV 1 01-0000-0-4400-472-0000-2700-014-000 N F 433.86 433.86 
2427 PO-172041 04/05/2017 REIMB UIMeS 1 01-0000-0-4300-472-0000-2700-014-000 N F 137.92 137.92 

TOTAL PAYMENT M U M '  571.78 571.78 

017106100 SCHOOLS I?JSUlUWCG AUTHORITY 

W-371075 04/05/2017 APRIL PREMIUM 01-OOOO+O-9552-000-0000-0000-000-000 NN 
TOTAL PAYMENT AMDUNT 8,330.29 

022654/00 THE TRAILER SPECfALIST 

1 01-0000-0-4300-240-0000-2700-011-000 YN F 1,727.24 1,575.96 
TOTAL P A W  M O N T  1,575.96 1,575.96 
TOTAL USE TAX AMOUNT 122.14 

1 01-8150-0-4300-106-0000-0110-007-000 NN P 384.04 384.04 
2 01-8150-0-5800-106-0000-0110-007-000 NN F 420. 00 420.00 

TOTAL PAWENT W O N T  804.04 804.04 



81 CENTER (MlFIED SCHOOL DIST. 
04-05-17 

ACCOWS PAYABLE PJ€ELIST ~ 1 5 7 8  ~ ~ ~ 5 0 0  ~ . 0 2 . 0 5  04/05/17 ~ ~ o s  9 
BATCH: 0053 4-5-17 <s open .z 
Emu : 01 0- m 

Vendor/Addr R e m i t  name Tax ID nun Deposit type ABA nun Account n u  
Req Reference Date Description FD RESO P OBJE SIT GOAL FONC Re9 DEP T9MP IPq Ant Net Amount 

---------**-------------------------------------------+------------------------*---------------------*------------------------------ 

010237/00 TPRS BOORS 0 

2353 W-172033 04/05/2017 #JHCNPXWYV96Z 1 01-0000-0-5200-472-1385-1000-014-000 NN F 425.00 425.00 
TOTAL PAYMENT AMOUNT 425.00 425.00 

2399 W-172011 04/05/2017 SMUC17-609493692 1 01-3010-0-5200-475-3200-3110-015-000 NN F 50 +CO 
TOTAL PAYMENT AMOUNT 50.00 

1 01-8150-0-4300-106-0000-Bf10-007-000 NN P z2z.m 
TOTAL PAYMENT AKlUNT 211.77 . 

020672/00 WILLIAMS, CHGRYL 

2403 PO-172013 04/05/2017 RE--INK 101-5640-0-4300-601-1369-1000-017*005 NN F 110.9T 
TOTAL PAYMGNT AMDUNT 110.97 

2423 W-172038 04/05/2017 RE- SWIM ITEMS 1 01-0000-0-4300-472-1110-4200-014-000 NN P 102.74 
TOTAL PAYMENT AWUNT 102 -74 

lOTALFtMD PAWENT 121,785.54 ** 
TOTAL USE TAX A M O W  176.38 



8 1  CENTER DNIFIED SCHOOL DIST. 
04-05-17 

ACCOUNTS PAYABLE PRELIST a 5 7 0  APY500 H.02.05 04/05/17 PAQE 10 
BATCH: 0053 4-5-17 <c O p M  >> 

FUtiD : 09 CHARTER SCHOOLS 

Vendor/Addr R e m i t  name Tax ID num D e p o s i t  t y p e  ABA nura A c c o u n t  num 
R e g  Reference Date Description Fb W O  P OBJE SIT GOAL FONC RBS DBP T9MP l i q  Amt N e t  Amount ------------------------------------------------------------------------------------------------------------------------------------ 

010669/00 ALHAMBRA h SIERRA SPRINGS 

456 PO-170397 04/05/2017 4779099032617 1 09-0700-0-4300-503-1110-1000-010-000 NN P 62.65 62.65 
TOTAL PAYMENT Am)[MT 62.65 f 62.65 

1 09-0700-0-5000-503-1110-1000-010-000 NN P 71.74 
TOTAL PAYMENT M U N T  71.74 

W r A G m  PAYMENT 134.39 ** 



ACCXlONTS PAYABLE PRELIST J1578 APY500 H.02.05 04/05/17 PAGE - 11 
BATCH: 0053 4-5-17 cc Open 
FUND : 11 ADULT EDUCATION FZRJD 

Vendor/Addr Remit name Tax ID num Deposit type AaA nurn Accounl: nun 
Req Reference Date Description FD RESO P OBJE SIT GOAL Fm3C RES DBP T9MP Liq Amt Net Amount 

------------------------------------------------**----------------------------**----------------------------*---------------*------- 

020305/00 CDW GO- INC. 

1 11-6392-0-5800-601-4130-1000-017-000 YIY F 80.01 75.00 
TOTAL PAYMENT AK)UUl' 75.00 75. 00 
TOTAL USE TAX AMOON'I! 5.81 

017576/00 OFFICE DEWT 

2316 W-171934 04/05/2017 9165075041001 1 11-6391-0-4300-601-4130-1000-017-000 NN F 313.26 
TOTAL PAYMENT Am)UNT 313.26 

TOTAL FUNI) PAYMENT 388.26 " 
TOTAL USE TAX AMOUUT 5.81 



81 CWTSR [INIFIED SCHOOL DIST. 
04 - 05- 17 ACCOUNTS PAYABLE PRELIST J1578 APY5OO H. 02.05 04/05/17 PAGE 12 

BATCH: 0053 4-5-17 cc Open 
: 13 CAFFPWULFOND 

Vendor/- Remit name Tax ID nun Deposit type ARA nurn Account nun 
Reg Reference Date Deecription ED -0 P OBJE SIT GOAt FmC RE9 DEP T9MP Liq Amt Net a u n t  

-------------*--------------------------------------------------------------------------------------------------------*------------- 

021498/00 CSNA 

2416 PO-172022 04/05/2017 L.Kl4SW MEl4BERSHIP 1 13-5310-0-5200-108-0000-3700-007-000 NN F 55.00 55.00 
TOTAL P A W  AMOIINT 55.00 55.00 

011205/00 CULTURE SHOCK YOGURT 

P11502/00 DANIELSEN CO., THE 

014540/00 ELLSWORTH, JENNIFER 

2445 PO-172053 04/05/2017 REFUND 

2446 PO-172054 04/05/2017 RE- 

1 13-5310-0-4700-106-0000-3700-007-000 NN P 128.40 128.40 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 149.80 149.80 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 149.80 149.80 

IDTAL PAYMENT AHDUNT 428.00 428.00 

1 13-5310-0-8634-000-0000-0000-000-000 NN F 209.15 209.15 
TOTAL PAYMENT AM3ONT 209.15 209.15 

1 13-5310-0-4700-108-0000-3700-007-000 NN P 2,100.00 2,100.00 
TOTAL P A W  AMDmST 2,100.00 2,100.00 

0210EO/OO GOLD STAR FOODS INC - 1 13-5310-0-8634-000-0000-0000-000-000 NN F 31.00 31.00 
TOTAL PAYMENT AMOUNT 31.00 31.00 

700 PO-170610 04/04/2017 1997603 - 1 13-5310-0-4700-108-0000-3700-007-000 NU P 5,582.53 5,582.53 
708 #)-170610 04/04/2017 1139651 1 13-5310-0-4700-108-0000-3700-007-000 NN M 0.00 55.70- 
708 P6-170610 04/04/2017 1139599 1 13-5310-0-4700-108-0000-3700-007-000 NN M 0.00 317.11- 

TOTAL PAYMENT AMOUNT 5,209.72 5,209.72 



81 CENTEX tNIFIED SCHOOL DIST. 
04-05-17 

ACCOUNTS PAYABLE PRhLIST 51578 -500 H.02.05 04/05/17 PAGE 13 
BATCH: 0053 4-5-17 44  OpM ST 

FUND : 13 CAmTERmFOND 

Vendor/Addr Remit name Tax ID nun Deposit type A%A nu111 kcount nun 
Req ReEerence Date Description FD RESO P OBJE SIT GOAL FIRSC RBS DEP T9MP Liq Aat Net A m m t  ------------------------------------------------------------------------------------------------------------------------------------ 

017376/00 OFFICE RELIEF INC - 
016279/00 P&R PAPER SUPPLY 

193 PO-170166 04/05/2017 30124907-00 1 13-5310-0-4300-108-0000-3700-007-000 NN P 694.77 
TOTAL PAYMENT AMUVNT 694.77 

021194/00 PRUDENT= 0- SUPPLY INC 

011422/00 SYSCO OF SAN FRANCISCO 

1 13-5310-0-4700-108-0000-3700-007-000 NN P 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 
1 13-5310-0-4700-108-0000-3700-007-000 HN P 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 
1 11-5310-0-4700-108-0000-3700-007-000 NN P 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 

TOTAL PAYMENT AMOUNT 17,769.47 

1 13-5310-0-5800-108-0000-3700-007-000 NM P 77.75 
TOTAL' PAYMENT W O N T  77.75 ' 

2 13-5310-0-4300-108-0000-3700-007-000 NN P 1,147.38 1,147-38 
113-5310-0-4700-108-0000-3700-007-000 NN P 1,616.02 1,616.82 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 96.78 96.78 

TOTAL PA- AMOUNT 2,860.98 2,860.98 

TOTAL FD?dD PAYMENT 32,419.33 

TOTAL MTCH PAYMENT 154,727.52 *** 
TOTAL USE TAX AMOUNT 182.19 

TOTAG DISTRICT PAYMENT 154,727.52 "" 
TOTAL US6 TAX AK)OHT 182 -19 

TOTAL FOR ALL DISTRICTS: 154,727.52 **+* 
TOTAL USE TAX AMOUNT 182.19 

Number of warranre to be printed: 77, not counting wide due to stub overflows. 





01 CENTER ONIFISD SCHOOL DIST. 
04-20-17 

ACCOUNTS PAYABLE PRELIST J2172 AFY500 H.02.05 04/20/17 PAGE 1 
BATCH: 0055 04-20.17 cc Open r> 

: 01 GENERAL FUND 

Vendor/?uldr R e m i t  name Tax I D  nun Depoeir type ABA num Account num 
Req Reference Date Description FD R6SO P OBJK SIT OOAZ, F(INC RBS DEP T9MP Liq Amt Net Amount 

-+---------------------------------------------------------------------+------------------------------------------------------------ 

015234/00 5-STAR STUDENTS 

011002/00 A-Z BUS SALES INC. 

010002/00 ALDAR ACADEMY 

1 01-6500-0-5800-102-5750-1180-002-000 NN P 3,348.34 3,348.34 
MTAL PAYMENT A M O W  3,348.34 3,348.34 

010669{00 ALHAMBRA & SIERRA SPRINGS 

021763100 ALL STAR RENTS - 
1646 PO-171407 04/20/2017 668136-10 1 01-8150-0-5600-106-0000-0110-007-000 NN P 02.26 

TOTAL PAYMENT AMOmFT 82.26 + 

011617]00 A?WlOR STAGE LINES 

1 01-7338-0-5065-472-1110-1000-014-000 NN F 1,482.09 1,402.09 
TOTAG PADENT AMOUNT 1,402.89 * 1,482.83 

1 01-0000-0-5865-472-1110-4200-014-915 NN F 1,076.02 1,076.02 
2 01-7338-0-5865-472-1110-1000-014-000 NN F 590 -10 598.10 

lOTAL PAYMENT AMOUNT 1,674.12 ' 1,674.12 
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E l  C- DNIFIED SCHOOL DIST. 
04-20-17 

ACCOUNTS PAYABLE; PRELIST 52172 WYSOO H.02.05 04/20/17 PAGE 3 
BATCH: 0055 04-20.17 << OPM z r  

FUND : 01 GENERAL FOND 

Vendor/Addr R e m i t  name Tax a] nun Deposit type ABA num Accouut num 
Req Reference Date D e e c r i p t i o n  FD RBSO P OBJE S I T  GOAL fmSC RES DEP T9MP t iq  Amt N e t  Amount 

-------------------------------*------*------------------------------------------------------++**----------------------------------- 

019504/00 B 6 H PHOTO-VIDEO 

2386 W-171989 04/20/2017 124417375 1 01-0000-0-4300-115-0000-7700-007-000 YN F 541.87 501.50 
2457 W-172058 04/20/2017 124697596 1 01-0000-0-4400-115-0000-7700-007-000 YN F 903.90 838.89 

PA- AMOUNT 1,340.39 1,340.39 
TbTAL USE TAX M U N T  103.88 

017561/00 BAIONI, KIM 

2493 PO-172093 04/20/2017 RE--GIFT CARDS 1 01-3010-0-4300-475-3200-3110-015-000 NN P 669.75 669.75 
24E7 Pa-172125 04/20/2017 IiEIFlB CONF 1 01-3010-0-5200-475-3200-1000-015-000 NN F 345.00 345.00 

MTAL PAYMENT AMOUNT 1,014.75 1,014.75 

021669/00 BAIONI, RON 

2456 W-172089 04/20/2017 RE=-IPAD CASES 1 01-3010-0-4300-475-3200-1000-015-000 NN F 59.43 
2505 PO-172096 04/20/2017 REIMB ADAPTER 1 01-6500-0-4300-102-5001-2700-002-000 NN F 25.99 
2521 PO-172115 04/20/2017 reid-science caeee 1 01-0000-0-4300-371-0000-2700-012-000 NN F 83.75 

TOTI& PAWEWT A M O W  169.17 

022184/00 BARNES & NOBLE BOORS6LLER 

2291 W-171905 04/20/2017 3440528 

022496{00 BASES LOADED 

1727 W-171482 04/10/2017 424656 

021938/00 BIO CDRFOl?ATfON 

022147100 BLICK ART M A R U U S  

1 01-0000-0-4200-472-1355-1000-014-000 NN P 137.70 
TOTAL PAYMENT AW)ONT 137.70 

1 01-0000-0-4300-472-1110-4200-014-000 NN F 251.92 251.92 
TOTAL PAYMENT Am)ONT 251.92 251.92 

1 01-0000-0-4300-472-1230-1000-014-0000 NN P $85.15 585.15 
1 01-0000-0-4300-472-1230-1000-014-000 NN F 17.40 17.39 

TaTAt PAYMENT AMDONT 602.54 + 602.54 



81 CENTER UNIFIED SCHOOL DIST. 
04-20-17 

ACCOONTS PAYABLE PRELIST 52172 MY500 H.02.05 04/20/17 PAGE 4 
BATCH: 0055 04-20.17 cc Open PP 

FIJND : 01 GQIgRAt Fmm 

Vendor/Addr Remit name Tax ID nun Deposit type ABA nun Account nlnn 
Req Reference Date Description FD RESO P O W E  SIT GOAL FUNC RES DEP T9MP Liq Iunt Net mt 

-----------------------------------------------------------------------------------------------------------*------------------------ 

018259/00 BOOIDEN FUBtISHIN(I 

2311 Po-171932 04/19/2017 106135 2 01-5630-0-4300-601-1421-1000-017-000 NN F 124.20 124.20 
2311 PO-171932 04/19/2017 106135 1 01-5640-0-4300-601-1369-1000-017-084 NN F 59.21 58.02 

TOTAL PAYMENT A M O W  182.22 ' 102.22 

019453/00 BSN SPORTS INC w 

010150/00 BURKElTS OFFICF. SUPPLIES 

2513 PO-172100 04/20/2017 1322535-0 

010340f00 CA DEPT OF JUSTICE 

477 PO-170420 04/20/2017 219166 

019750/00 CAPITAL PROGRAM SMT INC 

621 PO-170542 04/19/2017 #27 

021678/00 CAPITOL ACADEMY 

010575/00 CAPITOL CLUTCH & BRAKE fNC. 

66 PO-170064 04/19/2017 1454837 

1 01-0000-0-4300-472-1550-1000-014-000 NN F 625.61 625.61 
1 01-0000-0-4300-472-1110-4200-014-816 NN P 268.40 268.40 

lOTAL PAYMENT A M O W  894.01 894.01 

1 01-0000-0-4300-101-0000-7150-002-000 NN F 41.15 
TOTAL PAYMENT AMOONT 48.15 

1 01-6230-0-5800-106-9623-8500-007-000 NN P 6,871.75 6,871.75 
TOTAL PAYMENT AMOUNT 6,871.75 6.871.75 

1 01-6500-0-5800-102-5750-1180-002-000 RW P 3,939.44 3,339-44 
1 01-6500-0-5800-102-5750-1180-002-000 NN P 600.00 600.00 

TOTAL PAYMENT AMOUNT 4,539.44 * 4,539.44 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 43.87 43.87 
TOTAL PAYMENT AbUUNT 41.87 43.87 



8 1  CENTER UNIFIED SCHOOL DTST. 
04-20-17 

ACCOQNTS PAYABLE PRELIST 52172 APYSOO H.02.05 04/20/17 PAGE 5 
BATCH: 0055 04-20.17 cc Open >> 
FOND : 01  G E u m m  FUND 

Vendor/Addr Remit  name Tax m num D e p o s i t  type ABA num Account nun 
Req Reference D a t e  Description FD RESO P OBJE SIT DOAL FUNC RE9 DBP T9MP L i q  Ant N e t  Amount 

---------------------*-----------------------------------------------+-------------------------------------------------------------- 

016151/00 CATHERINE STEVENS - 
1 01-0000-0-5800-112-0000-3600-007-000 NY F 1,312.50 1,312.50 

TOTAL FAYMENT W O N T  1.312.50 1,312.50 

016904/00 CDI COMPUTER DliAteRS INC - 
1 01-6500-0-4400-102-5001-2700-002-000 YN P 220.46 

TOTAL PAYMENT AMOUNT 204.60 
TOTAL USE TAX AMmST 15.86 

1 01-0000-0-4300-115~0000~7700-007-000 NN P 426.15 
1 01-0000-0-4300-115-0000-7700-007-000 NN P 138.84 
1 01-0000-0-4300-115-0000-7700-007-000 NN P 271.34 

TOTAL PA- AMOUNT 823.66 

1211 W-171037 04/20/2017 MARCH MILEAGE 1 01-0000-0-5210-102-0000-3140-003-000 NN P 30.79 
TOTAL PA= AW)UhPT 40.23 

2514 W-172101 04/20/2017 4202 1 01-0000-0-4300-101-0000-7150-002-000 NN F 25.00 
2514 PO-172101 04/20/2017 4202 2 01-0000-0-4300-120-0000-7110-000+000 NEI F 100.00 
2546 W-172124 04/20/2017 RE= TO RESTORE 1 01-0000-0-5800-105-0000-7200-005-000 NN P 76.62 

l W A L  P- A H O W  201.62 

2492 PO-172129 04/20/2017 TRAVEL EXPENSE 1 01-7220-0-5200-472-1110-1000-014-000 NN P 60.62 
TOTAL PA= WKR4T 60.62 

2365 PO-172065 04/20/2017 REIMB -SNWKS 1 01-6385-0-4300-472-1110-1000-014-000 NN P 34.91 
2494 PO-172130 04/20/2017 TRAVEL EXPENCE 1 01-7220-0-5200-472-1110-1000-014-000 NN F 80.79 

TOTAL PA- AMOONT 115.70 



81 CENTER UNIFIED SCHOOL DIST. 
04-20-17 

Vendor/Addr Remit name 
Req Reference Date Description 

----------------------------*---------*--- 

013928/00 CINTAS t0CkTION 622 

021573/00 CLEMENTS, KRISTEN 

2498 PO-172134 04/20/2017 TRAVEL MPWSE 

019125/00 CORE 

2325 PO-171958 04/20/2017 9lBl 

020779.!00 COWAN, ANNE 

2497 PO-172133 04/20/2017 TRAVEL EXPWSE 

016951/00 DELL 

2472 PO-172063 04/20/2017 10158925637 

011613/00 DITlU PRINT 6 COPY 

ACCOUNTS PAYABLE PRELIST 52172 APY500 H.02.05 04/20/17 PAGE 6 
BATCH: 0055 04-20.17 cc open >Z 

FUND : 01 GMERAt mm 

Tax ID nun Depoait type ABA n m  Account nun 
FD RIlSO P OBJE SIT OOAG FONC RES DEP T9MP L i q  Amt Net mount 

---------*-------------------------------------------------------------------------------* 

1 01-0000-0-5800-111-0000-8200-007-000 NN P 183.69 183.69 
TOTAL PA- AMOUNT 183.69 183.69 

1 01-8150-0-4300-106-0000-B110-007-000 NN P 594.63 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 24.56 
1 01-8150-0-4300-106-0000-6110-007-000 NN H 0.00 

TOTAL PAYMENT AMOUNT 370.96 ' 

1 01-7220-0-5200-472-1110-1000-014-000 NN F 45.93 
TOTAL PAYMENT AK)UNT 45.93 

1 01-0000-0-4200-103-0000-7200-003-000 NN F 149.77 
TDTAL PAYMENT AMOUNT 132.05 

1 01-7220-0-5200-472-1110-1000-014-000 NN I? 55.13 
TOTAL PAYMENT AMOUNT 55.13 ' 

1 01-3010-0-4300-475-3200-1000-015-000 NN I? 1,202.67 1,184.20 
PAYMKNT W O N T  1,184.20 1,164.20 



81 CENTER UNIFIED SCHOOL DIST. 
04-20-17 

ACCOLWTS PAYABLE PRELIST 52172 APYSOO H.02.05 04/20/17 PAGE 7 
BATCH: 0055 04-20.17 << open >> 
FUND : 01 GENERAL FOND 

VendorlAddx Renit name Tax ID nun Depoeit type ABA num Account num 
Req Reference Date Description FD RESO P OBJE SIT GOAL PONC RES DEP T9MP Liq h t  Net AmDunt ------------------------------------------------------------------------------------------------------------------------------------ 

010336/00 ECOTECH PEST MANAGEUWI' INS a=! 
2 01-0000-0-5500-106-0000-0110-007-000 NN P ?07+Ob 

TO= PAYMENT AKIUNT 787.00 * 

019262/00 ENTERPRISE RENT A CAR - 

2378 #I-172003 04/20{2017 239137 1 01-0400-0-4300-234-1110-1000-008-000 NN F l r 5 . 4 1  
TOTAL PAWENT AMDONT 148.15 * 

1232 W-171121 04r'19/2017 march mileage 1 01-65~0-0-521o-10~-~0o1-~~00-002-000 NN P 16.48 
TOTAL PAYMENT AMOUNT 16.48 * 

014243#00 GARY HENDERSON MFl' - 
262 PO-170230 04/20/2017 MARCH 

011768/00 GIRARD 6DWARDS STEVENS & 

1 01-6512-0-5000*102-5001-3110-003-000 NY P 4m. &-D 
TOTAL PAYMENT AM3tRST 400.00 

1 01-0000-0-5800-105-0000-7200-005-000 NN F 2,962.00 
2 01-0000-0-5880-105-0000-7200-005-000 NN P 822.00 

TOTAL PAYMENT RWIJNT 3,784.00 



81 CENTER UNIFIED SCHOOL DIST. 
04-20-17 

ACCOUNTS PAYABLE PRELIST 52172 -00 H.02.05 O4/20/17 PAGE 8 
BATCH: 0055 04-20.17 cc OpM >a 
FUND : 01 OEUEmLFmD 

Vendor/Addr Remit name Tax ID num Deposit type ABA num ACCOUU~ num 
Req Reference Date Description FD RBSO P OBJE SIT OaAt m C  RES DEP T9MP Liq Amt Net Amount: 

-------------------------------------------------------------------------------------------------------------------------*---------- 

022347/00 GIVE SOMETHING BACK - 
2331 PO-171943 04/20/2017 110046746 1 OI-3010-0-4300-475-3200-1000015-000 MS P 76.70 77.47 

T0TA.L PAYMENT AMOUNT 77.47 77.47 

1 01-0000-0-5800-106-0000-8110-007-000 NN F 1,157.41 1,157.41 
TOTAL PAYMENT AbDmJT 1.157.41 1,157.41 

2519 W-172113 04/20/2017 ~ I M B  PR~VACY SCREEN 1 01-0000-0-4300-110-0000-7200-004-000 NN F 118 -42 
TOTAL PA- AWUNT 118.42 

017718/00 GUIDING HANDS INC. 

1058 PO-170927 04/20/2017 4261 PARTIAL 
2484 PO-172084 04/20/2017 4261 
2484 PO-172084 04/20/2017 4292 
2484 PO-172084 04/20/2017 4281 

015498/00 HARRIS WELDING 

010602/00 HI-LINE ELECTRICAL & MEM 

1 01-6500-0-5800-102-5750-1180-002-000 NN P 1,323.21 1,323.21 
1 01-6500-0-5800-102-5750-1180-002-000 HN P 5,810.06 5,810.06 
1 01-6500-0-5800-102*5750-11BO-002-000 NN P 200.00 200.00 
1 01-6500-0-5800-102-5750-1180-002-000 NN P 90.00 90.00 

TOTAL PAWENT A M D W  7,423.27 7,423.27 

1 01-8150-0-4300-106-0000-8110-007-000 N P 176.57 
TOTAL PAYMENT AMOQNT 176.57 + 

1 01-0000-0-4300-112-0000-3600-007-000 N?4 P 669.48 
1 01-0000-0-4300-112-0000-3600-007-000 W P 38.26 
1 01-0000-0-4300-112-0000-3600-007-000 NN F 157.29 

TOTAL PAYMENT AMOUNT 868.91 



01 CENTER UNIFIED SCHOOL DIST. 
04-20-17 

ACCOUNTS PAYABLR PRELIST J2172 -00 H.02.05 04/20/17 PAGE 9 
BATCH: 0055 04-20.17 cc open .+ 
FUND : 01 GENERAL FOND 

Vendor/Addr Remit name T a x  I D  num Depoeit type ABA nu16 Account nun 
Req Relerence Date Description Fll RESO P OBJE SIT GOAL FVNC RES DEP T9MP Liq Amt Net Afmunt 

---------------------------------------------------------------------------*--------------------------------------*----------------- 

010762/00 HOANG, TRACY 

2469 W-172076 04/20/2017 MARCH MILEAGE 1 01-3010-0-5000-601-1421-1000-017-000 NN F 114.70 114.70 
TOTAL PAYMENT AMDrmT 114.70 114.70 

017002/00 HOME DEPOT CREDIT SERVICES 

1 01-0000-0-4300-111-0000~0200~007-00 NN P 
1 01-0150-0-4300-106-0000-0110-007-000 NN P 
1 01-8150-0-4300-106-0000-EllO-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0+4300-106-0000-WO-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 

TOTAL P A W  AMDUNT 711.29 

016730/00 J'S PARTY R6NTALS L DECOR - 
2530 PO-172120 04/20/2017 CHAIR RENTZU WCR 1 01-0000-0-5600-105-0000-7200-005-000 NY F 060.00 

TOT- PAYMENT AMOIWT 060.00 

1309 PO-171117 04/20/2017 FEB MILEARE 1 01-0000-0-5210-103-0000-2110-003-000 NN P 9.90 
1309 W-171117 04/20/2017 MARCH MILEAOE 1 01-0000-0-5210-103-0000-2110-003-000 NN P 14.72 

TOTAL PAYMEUT AMOUNT 24.62 + 

011414/00 JOHNSON, OANA 

2470 W-172147 04/20/2017 MARCH MILEMSO 1 01-3010-0-5800-601-1421-1000-017-000 NN F 521.30 521.30 
TDTAL PAYMENT W O N T  521.30 * 521 -30 



81 CENTHl M F f Q )  SCHOOL DIST. 
04-20-17 

ACCSVNTS PAYABLE PRELTST J2172 ILPY500 H.02.05 04/20/17 P m E  10 
BATCH: 0055 04-20.17 cc Open >+ 
FmSD : 01 GENERAL lmm 

Vendor/Addr Remit name Tax I D  nun Deposit type ABA nun Account num 
Req Relerence Date Description FD RESO P OBJE S I T  CORL FUNC RES DEP T9MP Liq Amt N e t  Amount 

------------*----------*----------------------------------------------------------------------------*-----*-----------------*------- 

014645/00 JOHNSON, KATIE 

014500/00 JOPE, BRINA 

2495 W-172131 04/20/2017 TRAVEL EXPENSE 
2500 W-172136 04/20/2017 TRAVEL EXPENSE 

444 PO-170386 04/12/2017 MAR M-6 1 01-0000-0-5200-103-0000-2110-003-000 N F 
TOTAL PAYMENT M U N T  34.24 + 

016076/00 U S  SCWAB TIRE C m  

181 PO-170158 04/20/2017 64300247888 1 01-0000-0-SB00-112-0000-3600-007-000 NN P 84.00 
TOTAL PAYMENT AKIVNT 84.00 

2414 PO-172066 04/20/2017 travel  expense 1 01-0000-0-5200-472-1385-1000-014-000 NN F 438 .a8 
TOTAL PAYMENT A M O W  438.88 

701 #)-370605 04/20/2017 030117033117 1 01-0000-0-5800-106-0000-8110-007-000 NY P 747.50 
TOTAL PAYMENT AMOUNT 747.50 

2482 W-172083 04/20/2017 reimb incent ives  1 01-9315-0-4300-601-1110-1000-017-000 HN F 200.74 
TOTAL PA- AMOUNT 200.74 



8 1  ClDdlZR UNIT1 ED SCHOOL DIST. 
04-20-17 

ACCOUNTS PAYABLE PRELIST 52172 APYSOO H.02.05 04/20/17 PAOE 11 
BATCH: 0055 04-20.17 << Open >> 
P[]ND : 0 1  G E m R m  Rum 

Vendor/Addr Remit name Tax ID num Deposit type ABA nun Account n m  
Req Reference Date Description FD RESO P O W E  S I T  GOAL FtNC RES DEP T9MP friq Amt Net Amount 

-----------------------*--------------------------------------------------------------------------------------------*--------------- 

015368/00 MAONhTAG PRODUCTS 

2150 PO-171816 04/20/2017 511375 1 01-0000-0-4400-472-1500-1000-014-000 NN F 1,099.45 1,036.05 
TOTAL PAYMENT M U N T  1,036.05 1,036.05 

2532 PO-172121 04/20/2017 MILEAGE 1 01-0000-0-5210-106-0000-8300-007-000 NN F 15 + 19 
TOTAL PAYMENT AMDmVT 15.09 

1970 FO-171658 04/20/2017 4858990262 1 01-0000-0-5800-102-0000-3140-003-000 NN P 1,908.50 1.908.50 
TOTAL PAYMENT AHOUNT 1,908 .50 ' 1,908.50 

oisoa7/oo ~ccmm, MENEE 

1664 PO-171429 04/20/2017 MARCH 

017160/00 MCINNES, ROBERT 

2490 PO-172127 04/20/2017 TRAVEL EXPENSE 1 01-7220-0-5200-472-1110-1000-014-000 NN F 41.70 41.70 
TOTAL P A m  W O N T  41.70 41.70 

1 01-0000-0-5800-112-0000-3600-007-000 NN F 4,830.00 4,050.DO 
1 01-0000-0-5800-112-0000-3600-007-000 EM P 4.050.00 4.050.00 

TOTAL PAYMENT W O N T '  8,100.00 8,100.00 



81 CENTER ONIFIED SCHOOL DIST. 
04-20-17 

ACCOUNTS PAYABLE rmELIST 52172 APYSOO H.02.05 04/20/17 PAQP 12 
BATCH: 0055 04-20.17 zc Open zr 

FLlNn : 01 GENERAL FlMD 

Vendor/Acldr Remit name Tax ID num Deposit type ABA nun Account num 
Reg Reference Date Description FD RESO P OBJE SIT GO?& F[MC RES D$P T9MP Liq Amt Net Amount 

-------------------------------------*-----------------------*---------------------------------------------------------------------- 

019059/00 WILLDWIUM TfiRMITE & PEST 

1 01-OOOO+O-5500-106-0000-B1la-007-000 NN P 91.00 91.00 
1 01-0000-0-5500-106-0000-8110-007-000 NN P 57.00 57.00 
1 01-0000-0-5500-106-0000-8110-007-000 NN P 59.00 59.00 

TOTAL PAYMENT AMOUNT 207.00 207.00 

2560 Pa-172163 04/20/2017 INV45444 1 01-8150-0-6500-106-0000-8110-007-000 NN F 3,167.24 3,167.24 
TOTAL PAYMENT AMlfMT 3,167.24 3,167.24 

019916100 NCS P W O N  INC 

1 01-6500-0-4300-102-5770-1110-002-000 NN F 158.22 
TOTAL PA- AMOUNT 157.42 

015771100 NICHOLS, NATASWn 

2504 PO-172106 04/20/2017 RBIMB REFRGSHMGNTS 1 01-6512-0-4300-102-5001-3110-003-000 NN F 77.27 
TOTAL PAYBENT AMOVNT 77.27 

018419/00 NORTHsRN CA PREPARATORY SCHOOL 4- 

80 PO-170078 04/19/2017 ACCT 1333147 
2264 PO-171876 04/19/2017 ACCT 1333147 

017576t00 OFFICE! DEWT 

1 01-6500-0-5800-102-5750-1180-002-000 NN P 3,389.97 3,389.97 
TOTAL PAYMENT m U N T  3,389.97 3,389.97 



81 CENTER DNIFIED SCHOOL DIST. 
04-20-17 

ACCOUNTS PAYABLE PRELIST J2172 APE500 H.02.05 04/20/17 PAGE 13 
3ATCH: 0055 04-20.17 cc open a:. 
rn : 01 GENERAL FUND 

Vendor/Ad& Remit name Tax ID num Deposit type ARA num Account nun 
Req Reference Date Description FD RESO P OBJE SIT OOAG FUNC RIB DEP T9MP Liq Ant Net Amount 

------------------------------------------------------------------------------------------------------------*----------------------- 

017576 (CONTINUED] 

021276/00 ON TRACK 

2526 W-172138 04/20/2017 EXPMSSS 
2526 PO-172138 04/18/2017 EXPENSES 
2526 Pa-172138 04/18/2017 MILEXE 

010131)OO PC PARTS PLUS 

019252/00 PEARSON EDUCATION IUC. 

1 01-0000-0-4300-238-0000-2700-010-000 NN P 
1 01-0000-0-4300-234-1110-1000-008-0000 m P 
1 01-0000-0-4300-234-1110-1000-00-000 NN P 
1 01-0000-0-4300-234-1110-1000-000-000 NN P 
1 01-0000-0+43OO-234-1110-1000-008-000 NN F 
1 01-0000-0-4300-238-1110-1000-010-000 N?4 F 
1 01-0000-0-4300-238-1110-1000-010-000 NN P 
1 01-0000-0-4300-238-1110-1000-010-000 NN P 
1 01-0000-0-4300-238-1110-1000-010-000 NN F 

TOTAL PAYMENT AMOUNT 1,321.10 + 

1 01-0000-0-4300+472-1110-4200-014-815 NN F 973.58 
TOTAL PAYMGNT AMODNT 918.71 + 

3 01-3410-0+5210-472-1110-1000-003-000 NN P 71.53 
2 01-6520-0-5200-472-5770-1110-003-000 NN F 26.01 
1 01-6520-0-5200-472-5770-1110-003-982 NU P 126.02 

TOTAL P A W  WWNT 223.54 * 

1 01-0036-0-4300-103-1110-1000-003-000 NN P 1,500.00 1,470.99 
TOTAL PAYMENT AM3UNT 1,470.99 + 1,470.99 



ACCOUUTS PAYABLE PRELIST 52172 APYSOO H.02.05 04/20/17 PAGE 14 
BATCH: 0055 04-20.17 << Open 
FUND : 01 GEuERALFmu 

Vendor/Mdr Remit name Tax ID num Deposit type ABA num Account num 
R e q  Reference Date Deecription ID =SO P OBJE SIT GOAL FIRSC RES D§P T9MP Liq Amt Bet Arnount 

- - - - - - - C _ _ _ - _ - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - * - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - + - - - - - - - - - - - - - - - - - - * - - - - - - - - - - -  

019700/00 PITNl3Y BOWES G L O W  FINANCIAL - 
022285/00 PLACEJI MtJUTY OFFICE OF EDOC 

2544 PO-172145 04/20/2017 #AR17-DO998 1 01-0000-0-5800-101-1110-1000-002-995 NN F 10,000.00 10.000.00 
TOTAL PAYMElST WUNT 10,000.00 10.000.00 

017377/00 PLACER COmJTY OFFICE OF EDOC. 

2411 W-172025 04/20/2017 ar17-01390 

011345100 PtACER L U d i N I N G  CENTER 

1557 PO-171343 04/19/2017 MARCH 1 01-6500-0-5800-102-5750-1180-002-000 NN F 17,284.42 17,284.42 
1715 PO-171465 04/19/2017 MARtH 2017 1 01-6500-0-5800-102-5750-1180-002-000 NN P 11,596.66 11,596.66 

TOTAL PAYMENT AMOONT 28,881.08 28.881.08 

O22S25{dQ POST-IT LLC 

472 W-170416 04/20/2017 FEE-LIVESCAN 1 01-0000-0-5800-110-0000-7200-004-000 NN P 120.00 120.00 
TOTAL PA= AMOUNT 120.00 120.00 

021401{00 PRACTI-CAL INC 

016973fOO PROJECP LEA0 THE WAY 

2478 PO-112079 04/20/2017 88189 

1 01-5640-0-5800-103-0000-3140-003-000 NN P 175 -54 
TOTAL PAYTGNT AK)[INT 115.54 

1 01-0000-0-5200-101-1110-1000-002-995 NN F 700.00 
TOTAL PAWENT AHODUT 700.00 



81 CENTER ONIF160 SCHOOL DIST. 
04-20-17 

ACCUUNTS PAYABLE PRELIST 52172 APYSOO H.02.05 04/20/17 PAGE 15 
BATCH: 0055 04-20.17 cc Open >z 
FmJD : 01 GENERRL FOND 

Vendor/Addr R e d t  name Tax ED num Deposit type NlA num Account num 
R e q  R e f e r e n c e  Date D e s c r i p t i o n  FD =So P OBJs SIT GaAL m C  RES DBP T9MP Liq nmt Net  mount 

--------------------------*--------------------------------------------------------------------------------------------------------- 

021194/00 PRUDENTIAfr OVERALL SUPPLY INC 

016341I00 R&S ARCHITECT[IRRL PRODUCTS 

2 01-0000-0-4300-112-0000-3600-007-000 NN P 40.00 
1 01-0000-0-5600-112-0000-3600-007-000 NN P 186.00 

TOTAL PAYMENT AMOUNT 226.00 + 

2313 PO-372087 04/20/2017 TRAVEL EXPENSE 1 01-0000-0-5200-103-1110-1000-003-000 NN F 948.80 
2496 P0-172132 04/20/2017 TRAWL EXPENSE 1 01-7220-0-5200-472-1110-1000-014-000 NN P 30.24 

WTAL PAYMENT AHOONT 979.04 

019976)OO RAMIREZ, TRACY LAFAY 

2021 PO-171703 04/20/2017 FEB-MRR MXWZAGE 1 01-6500-0-5210-102-5060-2110-002-000 NN P 15.09 15.09 
2507 PO-172108 04/13/2017 MIMB MISC 1 01-6500-0-4300-102-5001-2700-002+000 NN F 40.54 40.54 

TOTAL PAYMENT W O N T  55.63 55.63 

011238/00 RELIABLE TIRE 

1623 PO-171390 04/20/2017 148437 1 01-0000-0-4300-112-0000-3600-007-000 NN F 1,041.38 1,084.84 
TOTAL PAYMENT AMOUNT 1,084.84 ' 1,084.84 - 

010627/00 RIVERVIEW INTERNATIONRL TRUCKS 

018524100 ROSS RECREATION EQUIP CO.INC. 

2 01-0000-0-4300-112-0000-3600.007-000 NN P 143 -74 143.74 
1 01-0000-0-5600-112-0000-3600-007-000 NN P 999.75 999.75 

TOTAL PAYMENT AWUNT 1,143.49 1,143.49 



81 CENTER ONIFIED SCHOOL DIST. 
04-20-17 

ACOUUTS PAnreLE PRELIST 52172 APYSOO W.02.05 04/20/17 PAGE 16 
BATCH: 0055 04-20.17 cc open rr 
FOND : 01 GENERAL POND 

Vendor/Addr Remit name Tax ID nun Depoait type ABA nun Account nun 
Req Reference Date Description W RESO P 08m SIT GOAL FONC RES DEP T9MP Liq Amt Net Amunt 

--------------_____--------------------------------------------------------------------------------*-------------------------*-*---- 

010552/00 SAC VAL JAN1TI)RIAL 

1 01-0000-0-9320-000-0000-0000-000-000 NN P 184.12 104.12 
1 01-0000-0-9320~000~0000-0000-000-000 RN P 017.83 817.83 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 755.63 755.63 

TOT= PAYMENT AMOUNT 1,757.50 + 1,757.58 

2351 W-171967 04/20/2017 ISAC021241 1 01-0000-0-4300-112-0000-3600-007-000 NN P 46T.NI 467.81 
TOTAL P A W  A M O W  467.81 467.81 

015922/00 SACRAMENTO CO SHERIFF'S DEPT. 

502 PO-170433 04/20/2017 FEB-LIVESCAN 1 01-0000-0-5800-110-0000-7200-004-000 NN P E4 .dB3 
TOTAL PAYMENT W O N T  54.00 

010266#00 S A W  COUNTY UTILITIES 

122 W-170093 04/20/2017 50000185866 1 01-0000-0-5520-106-0000-8110-007-000 N P 842.50 
MTAL PAYMENT AMDtMT 842.50 

020981/00 SAVE MART StIPERMARICETS 

605 W-170526 04/20/2017 2440156 1 01-6500-0-4300-102-5750-1110-002-000 NN P 23.16 
605 PO-170526 04/20/2017 2581559 1 01-6500-0-4300-102-5750-1110-002-000 NN P 28.18 

TOTAL PAYMENT AMOUNT 51.34 

017234/00 SCBIRO, BONNIE 



81 CENTER UNIFIED SCHOOL DIST. 
04-20-17 

ACCOUNTS PAYABLE PRELIST J2172 AH500 H.02.05 04/20/17 PAGE 17 
ERTCH: 0055 04-20.17 cc Open rr 
FUND : 01 GENEmL FUND 

Vendar/Addr Remit name Tax Ul nuar Deposit type ABA nun Account nun 
Req Reference Date Description ED RESO P OBJE SIT GOAL m c  RgS DBP T9MP ~ i q  ~ m t  ~ e t   mount 

-----------------*----------------------------------------------------------------------------------------------------------------*- 

018297/00 SCHOOL SERVICES OF CALIFORNfA 

1017 PO-171687 04/20/2017 WO94279-IN 1 01-0000-0-5200-110-0000-7200-004-000 NN P 203 .Qdl 205.00 
TOTAL PAYMENT AMOUNT 205.00 205.00 

014786/00 SCHOOL SPECIALTY - 
2443 W-172051 04/19/2017 308102712808 1 01-6300-0-4300-240-1110-1000-011-000 NN F 329.A3 

TOTAL PAYMENT AWIUNT 125.49 

2555 Po-172160 04/20/2017 17SWAMP-06 1 01-8150-0-5800-106-0000-Ello-007-000 NN P 3.960.64 3,968.64 
TOTAL PAYMENT AMOmST 3,968.64 3,968.64 

W-171076 04/18/2017 APRIL PREMIUM 01-0000-0-9552-000-0000-0000-000-000 NN 
mTAL PAYMENT AM)tJNT 50,475.06 

020011!00 S m - I T  USA LLC 

1 01-0000-0-4300-106-0000-B110-007-000 M3 P 195.05 
mAL PAYMENT W O N T  395.05 

2480 FO-172081 04/20/2017 reimb games 1 01-5640-0-4300-601-1369-1000-017-OBO N F 126.2s 
TOTAL PAYMENT AMOW 126.25 

1 01-6512-0-4200-102-5001-3110-003-000 YN F 140.17 
TOT?& PAYMENT AKIUNT 130.09 
TOTAL USE TAX W O N T  10.08 



81 CENTER UNIFIED SCHOOL DIST. 
04-20.17 

Vendor/Mdr Remit name 
Req Reference Date Description 

---*------------------+*------------------- 

018967/00 SPFUNT CUSTOm SERVICE 

010137)OO STATE B O W  OF EQUALIZATION 

011554/00 TRACTOR SUPPLY CU 

ACCOUNTS PAYA3LE PRUIST J2172 APYSOO H.02.05 04/20/17 PAGE 18 
BATCH: 0055 04-20.17 cc Open rr 

EmD : 01 QENERAL FOND 

Tax ID nurn Deposit type ABA nun Account num 
m -0 P OBJB SIT OoAG m c  RES DEP T ~ M P  ~ i q  Amt Net Amount 

--*-----------------------**------------------*------------------------*----------------- 

1 01-0000-0-5515-106-0000-8110-007-000 NN P 7,183.79 7,183.79 
TOTAL PAYMENT AMOUNT 7,183.79 7,183 -79 

1 01-0150-0-5800-106-0000-0110-007-000 NN P 3,731.01 31731.01 
MTAL PAmENT AMOIJNT 3,731.01 * 3,731.01 

1 01-0000-0-4300-106-0000+8110-007-000 NN P 286.42 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 85.75 
1 01-0150-0-4300-106-0000-8110-007-000 NN M 0.00 
1 01-8150-0-4300-106-0000-BllO-007-000 NN P 13.98 
1 01-0150-0-4300-106-0000-8110-007-000 NN P 29.39 
1 01-8150-0.4300-106-0000-8110-007+000 NN M 0.00 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 16.00 

TOTAL PAWENT AMOUNT 300.16 



81 CENTER UNIFIED SCHOOL DIST. 
04-20-17 

ACCODNTS PAYABLE PRELIST 52172 APYSOO H.02.05 04/20/17 PAGE 19 
BATCH: 0055 04-20.17 <C Open >> 
FUND : 01 GENERAL FUND 

Vendor/Addr Remit name Tax ID num Depoeit type AaA num Account num 
Reg Reference Date Description TD RESO P OBJ6 SIT GOAL FDNC RES DEP T9MP Liq Mt Net Amount 

---------------------------------------------------------*----------------------------------------------------*--------------------- 

010139/00 TROXELL C O ~ I C A T I O N S  INC 

1 01-4203-0-4400-103-4760-1000-003-000 NN P 4,687.13 4,697.13 
1 01-4203-0-4400-103-4760-1000-003-000 NN P 31,441.68 31,441.68 
1 01-4203-0-4400-103-4760-1000-003-000 NN F 2,676.00 2.964.00 

MTAL PAYMENT AMOUNT 39,092.81 ' 39,092.81 

016370/00 TWIN RIVERS UNIFIED SCH DIST 

817 PO-170741 04/20/2017 171763 1 01-0000-0-5800-105-0000-9300-005-000 NN P 11,833.33 11,833-33 
TOTAL PAYMENT AMOUNT 11,033.33 11,833.33 

475 PO-170418 04/20/2017 3092650.- 1 01-0000-0-5800-110-0000-7200-004-000 NN P 
475 PO-170418 04/20/2017 3095909 1 01-0000-0-5800-110-0000-72001-004-000 NN P 

TaTAL PAYMENT AWUNT 128.00 

4 

2520 PO-172114 04/20f2017 RSPIB T-SHIRTS 1 01-0000-0-5000-371-0000-2700-012-000 NN F 321.08 
WAi PAYMENT AKIUNT 321.08 * 

2529 m-172139 04/20/2017 MILWiGE 1 01-3410-0-5210-472-1110-1000~003~000 NN F 47.63 
2529 PO-172139 04/18/2017 M I m E  2 01-6520-0-5200-472-5770-1110-003-000 NN F 96.84 

'IUTAL PAYMENT AMQWT 144.46 

165 PO-170144 04/20/2017 W C H  MILEAOB 1 01-6500-0-5200-102-5060-2110-002-000 N P 142.47 
TOTAL PAWENT AMOUNT 142.47 

1 01-0000-0-5600-106-0000-7200-007-000 NN P 450.00 
TOTAL PAYMENT W O N T  450.00 * 
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81 CENTER UNIFIED SCHOOL DIST. 
04-20-17 

ACCOONTS PAYABLE PRBLIST 52172 APY500 H.02.05 04/20/17 PAGE 21 
BATCH: 0055 04-20.17 45  open r> 

FUND : 11 AMnT EDlEhTION PUND 

Vendor/Addr Remit name Tax I D  num Deposit type ABA num Account num 
R e q  Reference Date Description FU RESO P OBJE SIT GOAL FUNC Rss DEP T9MP Liq Ant Net h u n t  

------------------------------------------------------------------------------------------------------------------------------*---*- 

019504/00 B & H PHOTO-VIDEO 

2308 W-171930 04/20/2017 124271090 1 11+6391-0-4300-601-4130-1000-017-000 YN F 171.25 138.00 
MTAL PAYMENT A M D m  138.00 138.00 
TOTAL USE TAX AK)m 10.70 

010150/00 BURKETl'S OFFICE SUPPLIES 

1 11-6391-0-4300-601-4130-1000-017-000 NN P 781.06 802.10 
TOTAL PAYMENT AbUllblT 802.18 * 802.19 

2437 PO-172050 04/19/2017 I11475 1 11-3905-0-5800-601-4130-1000-017-000 NN F 
2437 PO-172050 04/19/2017 I11475 2 11-6391-0-5800-601-4130-1000-017-000 NN F 

TOTAL PAmENT A M D m  9,200.00 

011041181 CALIMRWIA COUNCIL FUR ADULT d 

2402 W-172012 04/12/2017 co l l i e r  r van putten 1 13-6391-0-5200-601-4130-1000-017-000 NN F 
TOTAL PAYMENT AMOUNT 900.00 

016320/00 COLLIER, ALYSON 

2400 PO-172006 04/20/2017 REIMB-ADAPTHIS 1 11-6391-0-4300-601-4130-1000-017-000 NN F 
2488 PO-372086 04/20/2017 REIMB TEST mfi 2 11-6391-0-5800-601-4130-1000-017-000 NN F 

TOTAL PAYMENT A M D W  40.00 * 

Of1596/0O NEW REAOEM PRESS 

1 11-6391-0-4200-601-4130-1000-017-000 NN P 575.70 575.70 
1 11-6391-0-4200-601-4130-1000-017-000 ISN F 891.98 886.41 

TOTAL P A W  AMOUNT 1.462.11 * 1,462-11 





81 CENTER UNIFIED SCHOOL DIST. 
04-20.17 

ACCODNTS PAYABLE PRELIST 52172 M O O  H. 02.05 04/20/17 PWE 23 
BATCH: 0055 04-20.17 cc Open 

FUND : 12 CHILD DEVELOPMEN FOND 

Vendor/- Remit name Tax ID num Deposit type ABA num Account num 
R e q  Reference Date Description FD RESO P OBJX SIT GOAL FDRC RES DEP T9MQ Liq Amt Net Aprount 

------------*-----------+--------------------------------------------*-------------------------------------------------------------- 

018143/00 CHILD DEVEIL)PMWl CENTERS INC 

TOTAL FUND PA- 53,815.50 ** 53,815.50 



81 CEMTER UNIFIED SCHOOL DlST. 
04-20-17 

ACCOUNTS PAYABLE PRELIST J2172 APYSOO H.02.05 04/20/17 PAGE 24 
BAT(3H: 0055 04-20.17 cc Open >r 
FUND : 13 CAFEmUhFONO 

Vendor/Addr R e m i t  name Tax I D  nun Deposit type ABA nut Account nurn 
R e q  R e f e r e n c e  Date  Description FD =SO P OBJE SIT GOAL FUNC ReS DISP T9MP L i q  Amt Net Amomt ------------------------------------------------------------------------------------------------------------------------------------ 

020090/00 BIG TRAY - 
022586/00 DkP Creamery 

011602/00 DANIELSEN CO.,  THE 

021080/00 GOLD STAR FOODS INC 

1 13-5310-0-4400-108-0000-3700-007-000 NN P 468.71 460.71 
MTAL P m  AMJONT 468.71 ' 468.71 

1 13-5310-0-4700-108-0000-3700-007-000 NN P 149 .'a0 
TOTAL PAYMENT AMDUNT 143.80 

113-5310-0-4700-108-0000-3700-007-000 NN P 2,413.74 2,413.74 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 2,095.82 2,095.82 
1 13-5310-0-4700-100-0000-3700-007-000 NN P 1,833.67 1,833.67 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 1,879.71 1,079.71 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 1,167.03 1,167.03 
113-5310-0-4700-108-0000-3700-007-000 NN P 2,105.79 2,105.79 

TOTAL PAYMENT AMOUNT 11,496.56 11,496.56 

2 13-5310-0-4300-100-0000-3700-007-000 N P 852.76 852.76 
2 13-5310-0-4300-108-0000-3700-007-000 N P 8.00 8.00 
1 13-5310-0-4700-100-0000-3700-007-000 N P 1,224.05 1,224.05 
1 13-5310-0-4700-108-0000-3700-007-000 N P 1,576.94 1.576.94 

TOTAL PAYMENT AMOUNT 3.661.75 3,661.75 

022364/00 HEARTLAND SCHOOL SOLUTIONS 

1 13-5310-0-4700-100-0000-3700-007-000 NN P 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 
1 13-5310-0-47110-108-0000-3700-007-00 NN P 
1 13-5310-0-4700-108-0000-3700-007-000 NN F 

TOTAL PAYMENT AMDONT 12,211.51 

192 PO-170165 04/19/2017 HSS0000030095 1 13-5310-0-5300-108-0000-3700-007-000 NN P 
TOTAL PAYMEKT AKWNT 796.50 
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81 CENTER UNIFIED SCHOOL DIST. 
04-20-17 

ACCOUNTS PAYABLE PRELfST 52172 APYSOO H.02.05 04/20/17 PAGE 26 
BATCH: 0055 04-20.17 cc Open >> 
FVND : 14 DEFERRED -CB mwD 

Vendor/Addr Remit name Tax ID nun Deposit type ABA nun Account num 
Req Reference Date Description FD W O  P OBJE SIT GOAL FWNC RES DEP T9Me Liq Amt Net Amaunt 

--------------------------*---------------------**---------------**---*----------+---------*--------------------------------*------- 

017681/00 GEARY PACIFIC SOPPLY 

2095 W-171741 04/20/2017 93020355127 1 14-0024-0-5600-106-9585-8110-007-000 MS F 4.813.00 4,813.00 
TOTAL PAYMEW A M O m  4, E13.00 4,813.00 



01  CENTER DNIFIED SCHOOL DIST. 
04-20-17 

ACCOUNTS PAYkElL5 PReLIST J2172 APY500 H.02.05 O4/20/17 PAGE 27 
BATCH: 0055 04-20.17 cs Open .. 
FUND : 2 1  BMLDMG RM 

Vendor/Addr Remit name Tax ID num Deposit type ABA num ACCOU~C nun 
Req Reference Date Description FD R6SO P OBJB SIT WAL FDNC R6S DEP T9MP L i q  m t  Net Amount 

------------------------*-*---------------------------*---*---*------------*-----------------------------------------------------*-- 

019750/00 CAPITAL PRDORAM mjMT INC - 
1 21-0000-0-5800-106-9175-0100-007-000 NN F 5,230.00 5,230.00 

TOTAL PAYMENT AMOONT 5,230.00 5,230.00 

TOTAL FUND PA- 21.764.75 ** 

TOTU BRTCH PA- 399,725.46 '** 
TOTAL USE TAX MQNT 167.49 

TOTAG DISTRICT PAYMENT 399,725.46 **** 
T[)TAG USE TAX AMOUNT 167.49 

TOTAL FOR ALL DISTRICTS: 399,725.46 **** 
TOTAL USE TAX AHOUNT 167.49 

Number of warrants to be printed: 150, not counting voids due t o  stub overflows. 





81 CENTER UNIFIED SCHOOL DIST. 
04-27-17 

ACCOUNTS PAYABLE PRELIST J2579 APYSOO H.02.05 04/27/17 PAGE 1 
BATCH: 0056 4-27-17 cc Open >> 
?mND : 01 GmEulu  nnm 

Vendor/Addr Remit name Tax ID nun Deposit type ABA nun ~ecount num 
Req Reference Date Description FD RESO P OBJB SIT GOAL PONC RES DEP T9NP Liq Amt Net h u n t  

---------------------------------------------------*---------------------*---------------------------------------*------------------ 

011617/00 AMAWR STAGE LINES 

3 Ol-0000-0-5865-371-1110-1000-012-000 NN F 3,351.50 3,351.50 
2 01-7220-0-5865-472-1110-1000-014-000 NN F 5,918.49 5.918.49 
1 01-7330-0-5865-472-1110-1000-014-000 NN F 1,939.43 1,939.43 
1 01-7338-0-5865-472-1110-1000-014-000 NN F 917.15 917.15 

TOTAL PAYMENT AKlIINT 12,126.57 * 12,126.57 

1 01-0000-0-4300-101-0000-7150-002-000 NN F 
1 01-0000-0-5800-101-0000-7150-002-000 NN F 

TOTAL PAYMENT AMOUNT 154.65 

017075/00 AMERICRN RIVER SPEECH WC. 0 

840 W-170731 04/26/2017 MARCH-2017 1 01-6500-0-5800-102-5750-1180-002-000 NN P 3,172.20 3,172.20 
TOTAL PA- AMOUNT 3,172.20 3.172.20 

711 W-170612 04/27/2017 519472 1 01-0000-0-5880-105-0000-7200-005-000 NE P 17,634-61 17,634.61 
TOTAG PA= AMOUNT 17.634.61 17,634.61 

021604/00 ATLAS DISPOSAL INDOSTRIES 

019504/00 B t H PHOTO-VIDEO 

1 01-0000-0-5525-106-0000-8110-007-000 NM P 206.45 
1 01-0000-0-5525-106-0000-0110-007-000 NN P 500.77 
1 01-0000-0-5525-106-0000-8110-007-000 NN P 378.85 
1 01-0000-0-5525-106-0000-8110-007-000 NN P 230.30 
1 01-0000-0-5525-106-0000-8110-007-000 NN P 241.07 
1 01-0000-0-5525-106-0000-8110-007-000 NN P 595.45 
1 01-0000-0-5525-106-0000-8110-007-000 NN P 1,119.46 
1 01-0000-0-5525-106-0000-8110-007-000 NN P 403.61 
1 01-0000-0-5525-106-0000-8110-007-000 NN P 168.05 

TOTAL PAYMENT AMOOtiT 3,844.01 * 
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81 CENTER UNIFIW SCHOOL DTST. 
04-27-17 

ACCUUNTS PAYABLG PMLIST 52579 APYSOO H.02.05 04/27/17 PAOE 3 
BATCH: 0056 4-27-17 cc Open rr 
pLR.RI : 01 GENERAL m 

Vendor/Addr Remit name Tax Ul nun Deposit type ABA num Account num 
Req Reference Date Description PD RE50 P 0BJE SIT OaAL FtWC RES DIP T9MP Liq Amt Net Anmunt 

---------------------------------------------------------------------------------------*---------------------------*---------------- 

010150/00 B m S  OFFICE SUPPLIES 

2509 W-172099 04/27/2017 1322455-0 I Ol-0000-0-SB00-475-3200-2700-013-000 NN P 16.16 16.16 
2557 PO-172161 04/27/2017 1322834 1 01-0000-0-4300-105-0000-7200-005-000 NN F 71.85 71.85 
2572 PO-172175 04/27/2017 1323180 1 01-0000-0-4300-105-0000-7200-005-000 NN F 78.12 78.12 

'XWl'AL PAYMENT AMUNT 166.13 166.13 

016082100 CARMAZZI OWBRt SOLOTIONS I 

026305/00 C D W  00- WC. 

1 01-0000-0-5800-103-4760-1000-003-740 NN P 72.50 72.50 
TOTAL PA- W O N T  72.50 72.50 

1 01-3010-0-4400-475-3200-1000-015-000 NN P 722.73 722.73 
1 01-3010-0-4400-475-3200-1000-015-000 NN M 0.00 722.73- 
1 01-3010-0-4400-475-3200-1000-015-000 NN P 1,872.64 1,798.88 

TOTAL PAYMENT AmlUNT 1,798.88 * 1.798.88 

014449100 CENTER HIGH SCHOOL STUDENT 

2589 PO-172200 04/26/2017 REIMB REGIST-FBU) 1 01-3550-0-5200-472-3800-100-1000-014-000 NN F 200.00 200.00 
TOTAL PAYMENT AMOU?4T 200.00 200.00 

~10407~00 CENTER UNIFIED REVOLVING FUND 

1 01-0000-0-5800-472-1110-1000-014-000 WH F 611.20 611.28 
TOTAL PAYMENT AMOUNT 611.28 * 611.28 

016320{01 COLLIER, ALYSON 

1 01-0037-0-4200-103-1110-1000-003-000 NY P 2,601.56 2,601.56 
2 01-0037-0-4300-105-1110-1000-003-000 NY F 611.07 298.66 

TOTAL PAYMENT AMOUNT 2,900.22 2,900.22 



01 CENTER UNIFIED SCHOOL DIST. 
04-17-17 

ACCOUNTS PAYABLS PRELIST 52579 MY500 H.02.05 04/27/17 PAGE 4 
BATCH: 0056 4-27-17 sc Open >> 
F[MD : 01 G m E w u  FUND 

Vendor/Addr R e m i t  name Tax ID num Depoeit type ABA num Account num 
R e q  Reference Date Description FD RESO P OBJE SIT OOAG FONC W S  DEP T9MP Liq Amt N e t  Aro~nt 

-------------------------------------------------------*---------------------------------------------------------------------------- 

011040/00 CSA 

2571 PO-172171 04/27/2017 CONFERENCE JORDAN & BWJCALANA 1 01-0000-0-5200-472-0000-2700-014-000 NN P 450.616 458.00 
TOTAL PA= AEIIUNT 458.00 450.00 

021477{00 CUWIINGS, CATHY 

2561 W-172165 04/27/2017 conf & food 1 01-3550-0-5200.472-1000-1000-019000 NN F TRl. GC 191.60 
TOTAL PAY?+EHT N U N T  101.60 101.60 

015573t'OO DEPART?GNT OF MOTOR VEHICLES 

2562 PO-172166 04/27/2017 DUPLIaTE LICENCE PLATE 1 01-8150-0-4300-106-0000-8110-007-000 NN F 
TOTAL PAYMENT AMOUNT 20.00 * 

1 oi-~soo-o-s~oo-io2-5~5o-iiao-oo2-ooo NN P 4.~45.00 4,e4s.oo 
TOTAL PA= mm 4.a~s.00 4,045.00 

016016/00 EDLIO - 
279 PO-170245 04/27/2017 5-777-42355 1 01-0150-0-5920-106-0000-0lXO-007-000 HH P 

TOTAL PAYMENT W U N T  22.72 



81 CENTER UNIFIED SCHOOL DIST. 
04-27-17 

ACCODNTS PAYABLG PRELIST 52579 APYSOO H.02.05 04/27/17 PAOE 5 
BATCH: 0056 4-27-17 cc Open >> 
m : 01 GENERAL FOND 

Vendor/Addr Remit name Tax ID nun Deposit type ABA nun Account nun 
Req Reference Date Description FD RBSO P 08- S I T  OOAL FlWC DEP T9MP Liq Amt Net Amount ------------------------------------------------------------------------------------------------------------------------------------ 

015172/00 FRENCH, DAVID L. 

2593 PO-172203 04/26/2017 M I L W E  1 01-3010-0-5210-475-3200-1000-015-000 Nlu P 340.26 340.26 
TOTAL PA- AMOUNT 340.26 f 340.26 

010418/00 FRGY SCIENTIFIC 

2193 PO-171882 04/27/2017 302500154346 1 01-0000-0-4300-472-1600-1000-014-000 NN F 903.78 
T O T S  PAYMENT AHDUNT 903.78 * 

017681{00 GEARY PAC1 FIC SUPPLY 

022347/00 GTVE SOMETHING RACK 

021715100 HAMILTON, GRANT 

2505 PO-172192 04/27/2017 REm-SUPPLIES 

010992/00 HARBOR FFtEfGHT TOOLS USA INC 

015636{00 W T I E o S  SAND AND GRAVEL 

559 W-170485 04/27/2017 149350 

1 01-0150-0-4300-106-0000-8110-007-000 NN P 857.69 857.69 
1 01-0150-0-4300-106-0000-8110-007-000 NN F 149.54 149.54 
1 01-8150-0-4300-106-0000-0110*007-000 NN P 1,700.53 1,788.53 

TOTAL PAYMKNT AF4OUNT 2,795.76 2,795.76 

1 01-0000-0-4300-472-1655-1000-014-000 NN P 6.23 
1 01-0000-0-4300-472-1655-1000-014-000 NN F 650.57 
1 01-0000-0-4300-475-3200-2700-015-000 NN F 74.95 

TOTAL PAYMENT AMOUNT 731.75 * 

1 01-6300-0-4300-371-1110-1000-012-000 NN F 203.04 
TDTAt PAYMKNT AMOUNT 203.04 

1 01-0000-0-4300-111-0000-8200-007-000 NN P 81.46 
1 01-0000-0-4300-111-0000-8200-007-000 NN P 214.20 
1 01-0000-0-4300-106-0000-B11Q-007-000 NN F 170.43 

TOTAL PA= AMOUNT 466.09 * 

1 01-0000-0-4300-106-0000-8110-007-000 N P 46.12 
TOTAL PAYMENT AMOUNT 46.12 



CENTER ONIFXED SCHOOL DIST. 
.27-17 

ACCOUNTS PAYABLE PRELIST J2579 APYSOO H.02.05 04/27/17 PAGE 6 
BATCH: 0056 4-27-17 cc Open >> 
FUND : 01 GENERAL FUND 

Vendor/- Remit name Tax ID num Depoa i t  type ABA nun Account num 
Req Reference Date  Deecription FD RBSO P OBJE S I T  GOAL FUNC RSS DEP T9MP L i q  Amt Net Amount 

----------*__----------------------*---------------------------------------------------------------*-------------------------------- 

010602/00 HI-LINE ELECTRXCAL & MECH 

2539 PO-172142 04/26/2017 10532209 1 01-0000-0-4300-112-0000-3600-007-000 NN P 182.73 182.73 
2539 PO-172142 04/26/2017 10533208 1 01-0000-0-4300-112-0000-3600-007-000 NN P 101.64 181.64 

TOTAL PAYMENT WUNT 364.37 364.37 

018990/00 INTERSTATE BATTERfW 

010355/00 KAISER FOUNDATION HEALTH PWUS 

1 01-0000-0-4300-234-1110-1000-008-0000 NN P 36-63 
MTAt PAYMENT AMOUNT 47.96 

PV-171078 04/25/2017 MAY PREMIUM 01-0000-0-9552-000-0000-0000-000-000 NN 
TOTAL PAYMECV W U N T  158,509.66 

020606fOO lCLATT, BEN 

2597 PO-172207 04/26/2017 REIMB- AIRFARE 1 01-0000-0-5800-472-1110-1000-014-000 MJ F 1,779-80 1,779.80 
TOTAL PAYMENT AMDfMF 1,779.80 1,779.80 

021636lOO WIN&TING AND BINDING 

2512 PO-172109 04/26/2017 125697 

018091#00 LUIGI, JEAN 

1 01-0000-0-4300-234-1110-1000-008*000 YN F 1,744.69 1,629.99 
mAL PAYMENT AMOUNT 1,629.99 1,629.99 
TOTAL USE TAX AMOUNT 126.32 

2550 PO-372183 04/27/2017 RE-- INCENTIVES 1 01-9315-0-4300-601-1110-1000-017-000 N F 194.92 
TOTAL PAYMENT AMOUNT 194.92 
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81 CENTER [INIFIPI SCHOOL DIST. 
04-27-17 

ACCOUNTS PAYABLE PRBLIST 32579 APYIOO H.02.05 04/27/17 PAGE 8 
BATCH: 0056 4-27-17 <c open r> 
FUND : Of GENERAL PUND 

Vendor/Addr Remit name Tax ID num Deposit type ABA nun ~ccount  num 
Req Reference Date Description FD -SO P O W E  SIT GOAL FmJC RES DEP T9MP Liq h t  Net Amount 

----------------------------------------------------------*------------------------------------------------------------------------- 

015402/00 PEACDCltS MRRCHTWO mRLD - 
2273 PO-171889 04/27/2017 101402 1 01-0000-0-4300-472-1520-1000-014-000 NN P 171.13 174.07 

TOTAL PAYMENT AMOUNT 174.07 174.07 

2471 W-172074 04/26/2017 11136352 1 01-5640-0-4300-601-1369-3120-017-000 NN F 1,321.20 1,321.20 
TOTAL PAWENT WUNT 1,321.20 1,321.20 

1 01-0000-0-4300-112-0000-3600-00-000 NN P 
TOTAL PA- AMOUNT 9.59 

014069/00 PI.ATJ! ELECTRIC SUPPLY INC 0 
2565 W-172168 04/27/2017 1854385 1 01-0000-0-4300-111-0000-8200-007-939 NN F 7,273.13 7,273.13 

IY)TRL PAYMENT AMOUNT 7,273.13 7,273.13 

021194/00 PRUDENTIF& OVhRALt SUPPLY INC 

82 PO-170079 04/27/2017 180275310 1 01-0000-0-5600-112-0000-3600-007-000 NN P 
TOTAL PA- AMOUNT 67.73 

010627/00 RIVERVIEW ENTERN&TIONAI. TRUCKS 

2342 PO-171961 04/26/2017 927503-PARTIAL 1 01-0000-0-4300-112-0000-3600-007-000 NN P 914 -13 914.13 
2592 PO-172202 04/26/2017 927503 1 01-0000-0-4300-112-0000-3600-007-000 MS P 479.16 479.16 
2592 PO-172202 04/26/2017 923692 1 01-0000-0-4300-112-0000-3600-007-000 NN P 151.60 151.60 
2592 W-172202 04/26/2017 9251L9 1 01-0000-0-4300-112-0000-3600-007-000 NN P 96.96 96.96 
2592 W-172202 04/26/2017 a919934 1 01-0000-0-4300-112-0000-3600-007-000 NN M 0.00 593.33- 

TOTAL PAYMENT AWXWT 1,048.52 ' 1,048.52 

.*. - 
010266/00 SACWMENTO COUNTY UTILITIES 

1 01-0000-(1-5520-106-0000-8110-D07-000 N P 1,733.26 1,733.26 
1 01-0000-0-5520-106-0000~8110-007-000 N P 303.87 303.87 
1 01-0000-0-5520-106-0000-8110-007-000 N P 711.95 711.95 

TOTAL PAYMENT A M O W  2,749.08 2,749.08 



81  CENTER WNSBIED SCHOOL DIST. 
04-27-17 

ACCOUNTS PAYABLE PRELIST 52579 APYSOO H.02.05 04/27/17 PAGE 9 
BATCH: 0056 4-27-17 cc Open 
FOND : 01  G m Q m L  FIJND 

Vendor/Addr Remit n a m e  Tax ID num Depoeit type RBA num Account nun 
Req Reference Date D~a~ription FD RESO P OBJE S I T  OOAG FUNC RES DEP T9MP Liq Amt Net Arount 

---*-------------------------------------------------------------------------------------------*----*------------------------------- 

018912/00 SAFETY-lttEiW CORWRATfON 

020981/00 SAVE W T  SUPEWWUCETS 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 43. I 0  43.10 
lWrAL PAYMENT A?mUNT 43.10 43.10 

1 01-0000-0-4300-101-0000-7150-002-000 NN P 17.85 17.85 
1 01-0000-0-4300-120-0000-7110-000-000 NN P 6.24 6.24 

TaTAL PAYMENT MWUNT 24.09 24.09 

014706/00 SCHOOL SPECIALTY - 
2467 W-192074 04/26/2017 208118114450 1 01-0000-0*4300-475-3200-2700-015-000 NN P 32.29 32.29 

TOTAL PAYMENT WDNT 32.29 * 32.29 

020983{00 SIERRA PACIFIC TURF SUPPLY 

57 W-170055 04/27/2017 0499735-IN 

010638100 SSLVERRW !STAGES INC 

1 01-0000-0-5000-112-0000-3600-007-000 NN P 150.00 150.00 
TOTAL PAYMGNT AMOUNT 150.00 * 150.00 

1 01-0000-0-5865-238-1110-1000-010-000 NN F 2,930.00 2,930.00 
3 01-0000-0-5865-371-1110-1000-012-000 NN F 100.00 100.00 
2 01-0000-0-5865-472-1110-4200-014-915 NN P 2,700.00 2,700.00 

TOTAL PAYMENT AMDUNT 5,730.00 5,730.00 

020252/00 STAPLES BUSINESS ADVANTAGE 



81 C6NTER DNIFIED SCHOOL DIST. 
04-27-17 

ACCOUNTS PAYABLE PRELIST 52579 APY5OO H.02.05 04/27/17 PAGE 10 
BATCH: 0056 4-27-17 cc open >. 
FOND : 01 QmERnL rn 

Vendor/Addr Remit name Tax ID num Depoait type ABA num Account nun 
Req Reference Date Description FI3 RESO P 0838 SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount ------------------------------------------------------------------------------------------------------------------------------------ 

020252 (CONTINDED) 

2053 W-171746 04/24/2017 3333736442 3 01-0000-0-5800-472-1260-1000-014-000 NU P 0.00 2.18 
2295 PO-171951 04/27/2017 3334806710 1 01-0000-0-4300-472-1360-1000-014-000 NN F 74.34 61.42 
2295 PO-171951 04/27/2019 3336642036 2 01-0000LO-5800-472-1260-1000-014-000 NN F 84.01 04.80 

PAYMENT AHOfMT 494.37 + 494.37 

018066/00 SUPER DUPER MC. 

2479 PO-172080 04/27/2017 2248928A 1 01-5640-0-4300-601-0000-3150-017-094 NN F 472.74 438 -74 
TOTAL PAYMENT AMOUh'T 430.74 138.74 

020465/00 SUPPORTQ LIFE INSTITUTE 

2008 PO-171696 04/26/2017 MRRCH 2017 1 01-6500-0-5800-102-5750-1180-002-000 NN P W.10 258.00 
TOTAL P A W  AMOUNT 258.00 258.00 

014079f00 THYSSENKRUPP ELEVATOR CORP 

2567 PO-172169 04/24/2017 5000655130 

1 01-0000-0-4300-114-0000-8200-007-000 NN F 112.79 
TOTAL PAYMENT AMOUh'T 142.79 

1 01-0150-0-5600-106-0000-8110-007-000 NN F 4,037.75 4,037.75 
TOTAL PAYMENT Am,= 4,037.75 4,037.75 

2 01-6300-0-4300-238-1110-1000-010-000 NN P 980.53 980.01 
1 01-6300-0-4400-238-1110cl0000-010-000 YN P 7,572.07 7,572.07 

TOTAL PA- AMXRW 8,552.08 * 8,552.08 
TOTAL USE TAX A?WlmT 586.04 

35 W-170034 04/27/2017 121225777 1 01-0000-0-4300-106-0000-8110-007-000 NN P 110.21 
35 W-170034 04/27/2017 CREDIT ON hCCa[RIP 1 01-0000-0-4300-106-0000-8110-007-000 NN M 0.00 
35 PO-170034 04/27/2017 SC0146789 1 01-0000-0-4300-106-0000-8110-007-000 NN M 0.00 

TOTAC PA- AMONT 31.04 



8 1  CENTEiR UNIFIED SCHOOL DIST. 
04-27-17 

ACCOUNTS PAYABLE PRELIST 52579 -00 H.02.05 04/27/17 PAOE 11 
3hTCH: 0056 4-27-17 <c Open 

FUND : 01 GENERRL FfMD 

Vendor/llddr Remit name Tax ID nun Depoait type ARA num Account nun 
Req Reference Date Description Fb RESO P OBJE SIT GOAL FONC R6S DBP T9MP Liq Ant Net Amount 

- - - - - - - - - - - - - - - - - - - - - - -+--- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -+--- - - - - - - - - - - - - - - - - - - - - - - - - - -+--- - - - - - - - - - - - - - - - -  

02233a/oo -, JILL 

2551 PO-172184 04/27/2017 RfZIME CtIW CARDS 1 01-9315-0-4300-601-1110-1000-017-000 NN F 200.00 200.00 
TOTAL PA- AMOUNT 200.00 200.00 

022221/00 WESTEW HEALTH ADVANTAGE 

PV-171077 04/25/2017 W Y  PRPlIOM 01-0000-0-9552-000-0000-0000-000-000 NN 
TOTAL PAYMENT AMOUNT 117,896.22 

2566 W-172196 04/27/2017 REIMB SUPPLIES 1 01-6300-0-4300+371-1110-1000-012-000 NN F 
TOTAL PAYMENT AMOUNT 60.20 

019496/00 WISE, SANDY 

2560 PO-172187 04/27/2017 REIM3 -BWKS 1 01-0000-0-4200-103-0000-2420-003-371 NN F 230.62 
TOTAL P A W  AMOUNT 230.62 * 

017313#00 XEROX 

1 01-0000-0-4300-115-0000-B200-007-942 NN P 4,094.13 4.094.13 
1 01-0000-0-5800-115-1920-0200-007000 NN P 1,766.76 1.766.76 

TOTAL PAYMENT AMDOlvT 5,060.89 ' 5.860.87 

lUTALFfIND PAYMENT 424,150.89 " 
TOTAL USE TAX AMOUNT 798.53 



81 CKNTER UNIFIED SCHOOL DIST. 
04-27-17 

ACCOUNTS PAYABLE PRELIST 52579 APY5OO H.02.05 04/27/17 PAGE 12 
BATCH: 0056 4-27-17 cc open r> 
RMD : 11 ADULT EDUCATION mlND 

Vendor/Addx Remit name Tax ID nun Deposit type ABA nun Account num 
Req Reference Date Description FD RESO P OBJE SIT GOAL m C  RXS DEP T9MP Liq Amt N e t  Amount ------------------------------------------------------------------------------------------------------------------------------------ 

020834/00 CASAS 

111-6391-0-5200-601-4130-1000-017-000 NN P 495.00 495. DO 
1 11-6391-0-5200-601-4130-1000-017-000 NN P 495.00 495.00 
1 11-6391-0-5200-601-4130-1000-017-000 N'N F 545.00 545.00 
1 11-6391-0-5200-601-4130-1000-017-000 lU4 F 495.00 495.00 

TOTAL PAWENT A M O W  2,030.00 ' 2,030.00 

2591 PO-172201 04/26/2017 MIMB CHAIR PURCWASB 2 11-6391-0-4300-601-4130-1000-017-000 NN P 991.87 992.87 
TOTAL PAYMENT AMOONT 992.87 992.87 

011596iOO NEW READ- PRESS 

2 11-3926-0-4200-601-4130-1000-017-000 NN F 1,100.00 1,100.00 
1 11-6391-0-4200-601-4130-1000-017-000 NN F 444.20 375.01 

TOTAL PA- AMDUNT 1,475.01 * 1,475.01 

010254i00 PEARSON EDUCATION 



81 CENTER UNIFIBD SCHOOL DIST. 
04-27-17 

ACCOUNTS PAYABLE PRELIST 52579 APT500 H.02.05 04/27/17 PAGE 13 
BATCH: 0056 4-27-17 << Open >> 

FUND : 13 CAFmFXUA FUND 

Vendor/Addr R e m i t  name T a x  I D  num Deposit type ABA nun Account nun 
Req Reference Date Description FD RBSO P OBJE SIT GOAL PmYC RIB DEP T9MP L i q  Amt N e t  Amount 

-------------------------*----------------------------*-------------------*----------------*---------------------------------------- 

02009a/oo BIG TRAY - 
011205/00 CaTURE SHOCK YOGURT 

95 W-170107 04/27/2017 4970 

Ol6670/00 FATCATBAUBRY 

100 PO-170110 04/27/2017 12574 

1 13-5310-0-4400-108-0000-3700-007-000 NN P 138.00 138.00 
TOTAL PAYMENT M D N T  130.00 138.00 

1 13-5310-0-4700-108-0000-3700-007-000 NN P 149.90 149.80 
TOTAL PAYMENT WUNT 149.80 * 149.80 

1 13-5310-0-4700-100-0000-3700-007-000 NN P 2,100.00 2,100.00 
TOTAL PAIWENT AMOU?dT 2,100.00 2,100.00 

016279/M PCR PAPER SUPPLY 

193 PO-170166 04/27/2017 30124907.01 1 13-5310-0-4300-108-0000-3700-007-000 NIJ P 564.61 564.61 
TOTAL PAYMEUT WUNT 564.61 564.61 

021194/00 PRCTDENTIAfi OVERJLLL SUPPLY INC 

101 PO-170111 04/27/2017 180275885 1 13-5310-0-5800-108-0000-3700-007-000 NN P 
TOTAL PAYMENT AMDUNT 77.75 

TOTAL FDND PAYM€NT 3,030.16 ** 

TUTAL BATCH PAYMENT 433,299.02 "* 
TO!CAL USE TAX AM)DUT 790.53 

TOTnL DISTRXCl' PAYMENT 433,299.02 **** 
TOTAL USE TAX AMDUNT 798.53 

TOTI& F'OR ALL DISTRICTS: 433,299.02 ***a 
T(YTAt USE TAX AMDUNT 798.53 

Numher o f  warrants to be printed: ao, n o t  counting voids due t o  stub overflova. 
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SUBJECT: LCAP Template 

Attached is the LCAP Template that he district is currently working on. 

RECOMMENDATION: Information only. 
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LCAP Year 2017-18 2018-19 0 2019-20 

Local Control Addendum: General instructions & regulatory requirements. 
Aooendlx A: Priorities 5 and 6 Rate Calculations 

ACCO u n ta b i l i ty Plan B: wing Westions: use M prompts (not l,m, 

LCFF Evaluation Rubrics [Note: this text will be hyperlinked to the a n d An n u a 1 U pd ate LCFF Evaluation RUMC page wwtn it becomes available.]: 
Essential data ta support completion of this LCAP. Please analyze the 

(LCAP) Template LEA'S full data set; specffic links to the rubrics are also provided within 
the template. 

LEA Name Center Joint Unified School District 

Contact Name and Sc 
Title Superinten( 

Email and sloehrace 
Phone (916) 338-1 

2017-20 Plan Summary 
THE STORY 
Briefly describe the students and community and how the LEA serves them. .__ __..i_.. . ._- . - .-- ---. -. . - - . - -.--. - 

Joint Unified School District serves a diverse population of students with the mission Ulat students will realize 
their dreams by devetoping communication skills, reasoning, integrity, and motivation through academic excellence, a well 

' rounded education, and being active citizens of our diverse community. I 
undi 

I 

CJUSD a 
~plicated 

itudent pc 
count, etl 

' schools 
is. Distri~ 

nglish Learner (list languages). 61 % socioeconomically disadva 

serving 4,464 students in Pre-K through grade 12. 4 elem, 1 middle, 1 cc 
:t has -l charter that is required to create their own LCAP. 

rmprehen 

ntaged, L 

isive hs, ' 

LCAP HIGHLIGHTS 
Identify and briefly summarize the key features of this year's LCAP. 

--.- - - . - -- --- .- --.>-. . . -.,.-,---. 

Working closely wiU1 stakeholders Ulroughout the district, 3 goals have been identified for focus within the next three years. 
l 

iter JUSD I GOAL 1:  en r students will be challenged and supported to achieve academic success in a clean, safe 
i environment 
##ActionslServices (pp. #H#) 

I I GOAL 2:Center JUSD students will be college and career ready 
~##Actions/Senrices (PP. #HI#) i 
' GOAL 3: Center JUSD students and families will be engaged and Informed regarding the educational process and 1 opportunities 
'##ActionslSenrIces (pp. W) i 
Through analysis of our state and local data and input from staff and stakeholders we identified focus areas that need to be 1 ! addressed to achieve our district mission: Students will realize their dreams by developing communication skills, reasoning, I 
-integr& and-motivation -- throygh -- academic excellence, a well rounded-education,-and-being active citizens of - - ouy diverse - 
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i community. Based on this process, the actions and setvices in the LCAP fell Into the following areas of influence: 
1. 
2. 
3. 
Key L .CAP acti se areas 

REVIEW OF PERFORMANCE 

Based on a revlew of performance on the state indicators and local performance Indicators Included in the LCFF Evaluation 
Rubrics, progress toward LCAP goals, local self-assessment tools, stakeholder input, or other Information, what progress Is 
the LEA most proud of and how does the LEA plan to maintain or build upon that success? This may include identifying 
any specific examples of how past increases or improvements in services for low-Income students, English learners, and 
foster youth have led to improved performance for these students. 

I 
.., , . - - - . - . - . - - . . .- ----,-.- -- 

-7 

i 

GREATEST 
PROGRESS 

I 

I 

Referring to the LCFF Evaluation Rubrics, identify any state indicator or bcal performance indicator for which overall 
performance was in the "Red" or "Orange" performance category or where the LEA received a "Not Mer or "Not Met for 
Two or Mote Yearsu rating. Additionally, identify any areas that the LEA has determined need significant improvement 
based on review of local performance indicators or other local indicators. What steps is the LEA planning to take to address 
these areas with the greatest need for improvement? 

- -  . .--..<.... . --7 

GREATEST 
NEEDS 
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Referring to the LCFF Evaluation Rubrics, identify any state indicator for which performance for any student group was two 
or more performance levels below the "all studentmperforrnance. What steps is the LEA planning to take to address these 
performance gaps? 

r -- -.--. -- . . . . . . . . . 

1 
PERFORMANCE 
GAPS 

INCREASED OR IMPROVED SERVICES 
If not previously addressed, identify the two to three most significant ways that the LEA will increase or improve services for 
low-income students, English learners, and foster youth. - .. .--.- - . - -  - .-:.=: - . -- - 

I 

BUDGET SUMMARY 

Complete the table below. LEAS may include additional information or more detail, including graphics. 

DESCRIPTION AMOUNT 

Total General Fund Budget Expenditures for LCAP Year I $ I 
Total Funds Budgeted for Planned ActionslServices to Meet 1 $ 
the Goals in the LCAP for LCAP Year I - - ... . .. - . . 

I 
I -.- 

The LCAP is intended to be a comprehensive planning tool but may not describe all General Fund Budget Expenditures. 
Briefly describe any of the General Fund Budget Expenditures specified above for the LCAP year not included in the LCAP. 
-- ' - 

. - -... . .. .. - . >  - - - .  .--- .---- --."- 
! 

-, - .--:.--. .. . 

$ 1 Total Projected LCFF Revenues for LCAP Year 
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Complete a copy of the following tabb for each of the LEA'S goals from the prior year LCAP. Dupllcale Ule table as needed. , -. . . . . - . .- . - , ,[ . - - . - . --- . - .. . ... .- - .. - -  - . - - -- 
GOAL 1: Center JUSD students will be challenged and sup~ 

State andor Local Priorities Addressed by this goal: I STATE 

. - 
achieve ; academic : success in a clea 

j LOCAL - , 

I 
. . .. - .- -.,- -- . . . - - -  . I 

ANNUAL MEASURABLE OUTCOMES 

EXPECTED 
-- .. .. -. - -- - - = - -  

Common Core State Standards and ELD standards and Next 
Fanemtion Science Standards are' being impleiented in all C J L  

classrooms and measured by district and site personnel through 
I classroom walk throughs and observations using observation tool. 

Increase the percentage of students who meet or exceed standards I on the CAASPP in ELA by 5% 
i ELA: (201 5-1 6) 
3rd Grade: 22% (671304) Standards Met, I I .2% (341304) Standards 
Exceeded 
4th Grade: 27.4% (821299) Standards Met, 17.4% (52/299) Standards 
Exceeded 

: 5th Grade: 30.6% (871284) Standards Met, 12.7% (361284) Standards 
Exceeded 
6th Grade: 33.9% (921271) Standards Met. 7.4% (201271) Sk 
Exceeded 

1 7th Grade: 31.1% (881283) Standards Met, 10.6% (301283) Sranoams 
' Exceeded 
8th Grade: 32.6% (891273) Standards Met, 4.8% (1 31273) Standards 
Exceeded 
11 th Grade: 32.8% (102131 1) Standards Met. 19.3% (60131 1) Standards 
Exceeded 

increase the percentage of students who meet or exceed standards 
.. .- 

ACTUAL 
-.. .-- --.. .- . . - . ., . : . . . - . -. --, - 

Common Core State Standards, ELD standards and Next Generation science 
Standards are being implemented in all CJUSD classrooms and measured by district 
and site personnel through classroom walk-throughs and observations using 
observation tool. 

ELA: (201 6-1 7) 
3rd Grade: 21.4% (551257) Standards Met, 18.6% (481257) Standards Exceeded 
4th Grade: 24% (741308) Standards Met, 1303% (411308) Standards Exceeded 
5th Grade: 30% (881293) Standards Met, 12.6% (371293) Standards Exceeded 
6th Grade: 35% (971277) Standards Met, 15.1% (421277) Standards Exceeded 
7th Grade: 33.2% (961289) Standards Met, 8.3% (241289) Standards Exceeded 
8th Grade: 39% (951243) Standards Met, 12.7% (311243) ! ed 
11th Grade: 36.2% (1051290) Standards Met, 24.4% (7112 ~ e d e d  

Standard: 
90) Stanc 

3 Exceed1 
3ards Exc 

ndards M 
I---I- . .-. ded 

j 

MATH: (201 6-1 7) 
3rd Grade: 29.5% (761 let, iz.trub ( Y Y I Z ~ I  
4th Grade: 21% (6513G~~ aranaams Mer, 5.5% (171309) Stanaams txceeaei 
5th Grade: 15.6% (461293) Standards Met, 7.5% (221293) Standards Exceeded 
.6th Grade: 21.2% (591277) Standards Met, 11.1% (311277) Standards Exceeded 

I 

I 7th Grade: 27.3% (791289) Standards Met, q0.3% (301289) Standards Exceeded 
8th Grade: 26.4% (64242) Standards Met, 23.1% (561242) Standards ExceeA--' 
1 1th Grade: 22.7% (651206) Standards Met, 18.8' 5 )  Standards Exce 



. . . . - . - - - - - -  . .  , : . ;A- .A 

, on the CAASPP in math by 5% 
/ 

- ,  
a ,  

! MATH: (201 5-1 6) 
3rd Grade: 23.4% (711304) Standards Met, 5.3% (161304) Standards 
Exceeded 
4th Grade: 29.9% (891298) Standards Met, 7.7% (231298) Standards 
Exceeded 
5th Grade: 15.5% (441284) Standards Met, 4.2% (121264) Standards 
Exceeded 

.6th Grade: 19.2% (521271) Standards Met, 7.7% (211271) Standards 
j Exceeded 
: 7th Grade: 27.3% (771282) Standards Met, 14.5% (41 1282) Standard: 
Exceeded 
8th Grade: 20.8% (571274) Standards Met, 8% (221274) Standards 
Exceeded 
1 1 th Grade: 25.6% (771301) Standards Met, 11.3% (341301) Standan 
Exceeded 

API calculalion suspended, baseline established once reinstated I I 
Maintain 65% rate of EL students meeting English proficiency and I annual growth, 2014-l5 65% EL students met English Proficiency 1 1 

,' (AMAO 1 ) . . 
I ! ;  

I Maintain 15% reclassification of EL students, 2014-15 16.5% of EL 
students reclassified, exceeding state average 

Increase percentage of K-2 students achieving proficiency in ELA by 
. 2% I I 
FLUENCY i i : ' 

I Kindergarten: 56% can correctly identify 10 high frequency words . . . , . , 
1st Grade: 51% are reading at a fluent rate of 60 WPM or greater 
Second Grade: 70% are reading at a fluent rate of 95 WPM or greater 

WRITING at grade level 
Kindergarten 
Focus: 85%. Organization: 78%, Grammar & Usage: 62%, 
Capitalization/punctuationlspelling: 59% 
i 
1 st Grade: 
Focus:83%, Organization: 77%, Support: 77%, Grammar & I 
68%. Capitalbationlpunctuationispelling: 68%. 
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I 

! 2nd Grade: 
' Focus: 74%, Organization: 65%, Support: 60%, Grammar & usage: 
~6~%LC_~pi~l!za~oni~nctuatio~_speIIing.~63%L..-. - . - - - 1 ' ---.. - . . . . .  
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- . ..- - P .-- --- . - 
I 

I 
Increase percentage of K-2 studenls achieving proficiency in 

1 '1 
( mathematics by 2% I i 
Kindergarten: 43% have an understanding of basic facts within 5, 
80% have a complete understanding of counting and wnlinatity 

! 
' 1st Grade: 36% have an understanding of basic facts within 10, 
40% have a complete understanding of sums and differences to 10. 

I 2nd Grade: 29% have an understanding of basic facts within 20, 
(:63% have complete understanding of sums and differences to 20. 

Teacher rnis-assignment will not exceed 4% 

i Provide 100% of students access to standards aligned materials as 
certified by the CJUSD Board of Trustees 

i 100% of schools will pass the Facilities Inspection within 30 days 

I 
Increase students served through ERMHS, increase daily I attendance of students served through ERMHS by 'I%, increase I GPA of students served through ERMHS by 1% 

a Students served, 201 5-16: 62 
Daily Attendance, 201 5-1 6: 93% 1 Average DPA, 201516: 2.24 

I 

ACTIONS 1 SERVICES 

Duplicate the Actions/Services from Ule prior year LCAP and complete a copy of Itre following table for each. Duplicate the laMe as needed. 
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- - - -. - 
!PUNNED 
K-I2 teachers will use the California State Standards in ELA, 

Literacy, History, Social Studies, Science and Technical 
K-12 Teachers will use the Califc 
in mathematics. 
. - a . . - .  - - -  - 

BUDGETED- -.' 

(Resource 0000 1000-1999: CerUAiW Personnel Si 
i $1 3,510,839 
3000-3999: Employee Benefits Base $2.1 34,442 
1000-1999: Certificated Personnel Salaries Special 1 

. . .  n - - - .  . . .  . FCTUAL 1 I K-I2 teachers continue to use the California State Standards 
in ELA, ELD, Literacy. History, Social Studies. Science and 

chnical Subjects 'eachers fornia 
ate Standards in 
-A 

Jics. 
-- - .- -.-. --f i~j-&iF-i-i '~~~ . '  I 

.Re! 

, Resource l4r icateu Per B 

$4,312,894 

Resource 141 oyee Bens 3 
' Resource 6500 1000-1999: Certificated Personnel Salaries Special 

Education $2,950,893 
I Resource 6500 3MJO-3! m 5623,259 
:Resource 3010 1000-lbw: cemftcateu Personnel salanes True 1 $243,670 I R ~ ~ o u r c a  3010 3000-3999: Employee Benem Title I $7,406 

trnia Stz 

- -"-. - 
, - -- 

I ( ~ e  
St; - t I.. 

; will use the Cali 

daries Bar icated Par Expenditures sonnel Salaries Bas) 

)fits Base $2,975,731 oyee Bens 
. .  .- 

sonnel Sa 

 fits Base ! 1 30003999: Employee Benefits Spedal Education $4 
1000-1 999: Certificated Personnel Salaries TiUe 1 $371,996 

3000-3999: Employee Benefits Title 1 $56,768 I aye6 Bane . .  .- 

Action 2 
. . . . . . .  - - - -  ,--. -- . - - . - - - . - -. 

,?LANNEO ,ACTUAL 
Purchase K-I2 English/Language Arts Common Core and ELD K-8 ELA and ELD curriculum purchased May 2016. 9-12 ELA 
aligned curriculum lcurriculum for McCleHan HS purchased in May 2046. M ' 

land EL0 cumculum for Center HS, 9the12th grade, to be 
I I 1 ' purchased July 201 7. I . . .  I- . . - -. ..-.. - - --I I . .  - -_ - 

' I E S ~ T E G  
Resource 0000 4000-4999: Books And Supplies Base $1,000,000 I SO I : Expenditures 

Action 3 
. 

I 
. .m- - .- . . - . . r  - - 

PUNNED ACTUAL 
K-12 Teachers will access choices of Professional 1 r-- Fntered into an MOU with Sacramento County Office fif 
:Development to support the implern :ducation that offered professional development in I.( 
purchased EnglishlLanguage Arts a danders through a cadre and afier hours profession; 

I I  

evelopment. The purpose of the cadre is to provide onsite 
; curriculum ! 
I 

lentation 
~nd ELD 

support. 

Grade 78'teacners receivea stuay sync punrlsner support to 
help implen 1 lent the 

i.. . -- . . .. . - . .  - .  - .  . -- - - ...-, 
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3s Federal 

Expenditures 

. . . .. --. -..:- --  . 
BUDGETED . - .  - .; : - - . . . 

Resoum 4035 5000-5999: Services And Other Operaling Expenditures Resource 4035 5000-5999: Services And Other Operating Expenditures 
Federal Funds $10.000 "deral Funds $8,000 

1 1000-1 999: Certificated Personnel Salarit 
'1 

deral Funds 
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Action 4 
AGtionslSenrices 

. . . . . . . .  .. .. . 
"PLANNED 

- &. - - -. 

Provide BTSA support to new teach through 
i . -  - ..-,- -- - .  Program (formerly known as BTSA) 

---. !~u~~e-ki' - 
I Resource 4035 1000-1999: Cedf 
$33,760 
i 3000-3998: Employee Benefits Federal Funds 55.521 Resource 4035 3000-39 

.- 

sonnel Sa 

--.- 

rral Funds 'kaled Per ~laries Fed era1 Fund! cated Pen Expenditures awes Fed€ 

J Funds $! 

lung Expel 

3 

~g Expendi 
T i  Fedeta 

her Opera 
. . 

d Operatin 5800: ProfessionaUConsulting Services An1 
Funds $10,000 

era1 i~esource 4035 5000-59 I , Federal Funds 134.200 

Action 5 
ActionslSenrices 

- > ------- . - . - -. . PLANNEED - - 

District will work closely with site ad1 
eliminate the need for combination c r - 1  pGei Elementary . I1 at Oal Dn classr y one: K 

.- -.. . 

ors to re duce or rmbinatic ss to onl 

--- 

k Hill 

-. = ...... 
L. , ..-. --  - I ..... -- .: I 

BUDGETED~ r-- ESTIMATED AL . ,, 
bsource WOO 1000-1993 Certificated Personnel Salaries Base S136.000 1 l~esource 0000 10001999: CeNRated Personnel Salaries Base $ 1 ~ . 4 0 ~ - 1  Expenditures 
I 3000-3999: Ernployem Benefits Base $21,486 I 1 Resource 0000 3000-3999: Employee Llenafils Base $29,914 I 

sss Clar 
y Skills 

4 

... . ......... .. . .-- - - - - .- - - < - - -. -- ------- . . . . . . .  PLANNED (7 

,- .- 
ving 

McClellan HS will provide support classes: Success, e4mm-'.a 

; not off€ 

: McClellan HS: 

c and in I 
, serving 

veek sup 
ents ove 

r 

)port gro 
r the cot 

ups for j~ 
Jrse of tt 

'Skills and Math Lab 

tu'dents 2 or 3 tin 
course of the sc 

'-served 31 students in Succ 

; 

rt with ta 
tudents 

t 

i 

Site Admin will regularly meet with struggling sruuenl 
provide individualzed support and guidance 
greater academic success 

rgeted s 
over the 

-served 27 students in Stud 
-added Intervention period servlng zlr sruaer 
-di: 

lSchool counselor met with targeted students individually 3-4 
days a weel uniors 
.and seniors, ie school 
year 

rek, 
lr 

nes a we 
hoof yea 

- *  -..- 
. -- -= . .......... -.. 

!BUDGETED 
. Resource 0000 I Dept 740 1000-1999: Certit sonnel Salaries 
Supplemental and Concentration $24,605 
3000-3999: Employee Benefits Supplemental and Concenhtior 

- - - - - , . * 

icated Per 

- - - ~- .. 
. -. 

UATED ACTUAL 
Expenditures 
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Action 7 
--. - . .  -.. . . PLANNED 

A~ti0tl~lSe~iCe.S !Center HS will provide support dsst " - " 
! 'bl 
:and Summer School program 

-.. 

nglish la 
(AC-TAL --- .. - . .- 

ldenis in 8 sectic /:!:~Z:Z sec~lons of English La! 
ses: Mat ath Lab i 

I .- -.? -- 
- --- 

,.BUDGETED 
Expenditures ; Resource 0000 1000-1999: CeN6 

i and Concentration $52,000 
30003999: Employee Benefits S 

-----= - -- . IMATED ACTUAL 
icated Per 

upplemen 

sonnel Sa 

tal and Ca 

laries Sup 

~ncenhUo 

Action 8 
-, - -. . - -. . - -. - -- - - - . - . - - - %- .- 

AcliondServices I 
I 

. -  -- - 
. . .  --- - -  . - 

 ESTIMATE^ ~~iirx- 
Expenditures Resource 301 0 1000-1 9 ated Personnel Sal; 

Resource 3010 3000-30%: employee Benetits Title 1 5. . 

led 2sec math su t minute! s each 

hies Title arks TiUe 
L7.406 

Action 9 
---=;= - -  - 

?PLANNED 
Actions/Serviws 'Oak Hill Elementary will provide after school interven 1 grades I st-6th in Englishllanguage Ark and 3rd-6th 

r 

p- . . 
,ACTUAL 
Oak Hill pro !ntion two times per week 
for I hour ei itudents in ELA and 52 
students in t I IEILII 

 tio on for 
in math 

vided afl 
ach sess 
- - L L  

ter schcn 
;ion, sen 

,I intenre 
ving 77 s 

;onnel Sal 

- --_- -- "a. . . 

Expenditures Resource 0000 1000-1999: Cerlilii 
and Concentralion $20,000 I BuDGEW 

- 
cabd Pen 

J I - - -  
. . - .. -- - -. . . . . . 

EWMATED AC-AL 
iernenbl / /Resource WOO. B o ~ l l ~ (  1000-1999: C M  

:Supplemental and Concentration $97210 

I 3000-3999: Employee Benefits Supplemental and COI I I Resource 0000, Goal 14: 
and ConcenlraUon $4,31 

oyee Benefits Suppl' 

Action 1 0 
- -  - . --. - - -. -- 

~PLANNED- 
. -. 

Actrons/Sewices 'Spinelli Elementary will provide morning intervention for grades 
i 1 st-6th in Englishllanguage Arts and Math. Tiff e 1 push in and 
pull out support for grades K-6th in EnglishlLanguage Arts and 
math. 

. - - - - . - - - - - . - - 'ACTUAL 
Spinelli provided: 
-Morning interventio 
serving 12 students 
-Push-in support to lu l  stuaents, 4-5 times per WeeH 
,increments from 30 minutes to 5.5 hours depending o 

. 

!ach day 

in 

; a week 
. . - .  

for 60 n 
- .. 

iinutes e 
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Expenditures 

r - -- . - -  x- - -. - .. . . - - . - a  - .  ' 1   dualized student need 
:-Pull-out support to 26 students. 4-5 times per wee' ' 

I increment 

i I [individYaI 
I 

ninutes t 
lent neec 

urs depc 

1-- - =- - - -- - - - -  _i_ 

I L -- - -- - -- - I 
999: Certificated Personnel Salaries El Title I $147.130 
Benefits liUe 1 $6,848 Resource 3010 3000-3999: Employee Benefits Title 1 $23,244 -1 
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Action 1 1 
. . .- - . / ,,A"" - .- 

PLANNED 
- -. - . .. ...>---- 

ActionslSenrices North Country will provide morning intervention b r  grades 1st- . North Country provided: 
16th in EnglishlLanguage Arts and Tiffe I pull out for grades 1st- .-Morning intervention 3 days par week (M,W, TH), one hour 

i 
6th in EnglishILanguage Arl I bre school serving 65 students 

)eployment lntervention occurred 
lutes each day, sewing 528 stud( 
terage number of students servea specmcally w I ttie 1 staff, 
98, daill 
quent as. 

: 7 . _ _ _  _ .  ,, 
. . . . .- - -. .- - - --< 

- - ~ .  -- 
BUDGETED 

Expendilures Resource 3010 1000-1999: Certificated Personnel Salaries TiUe 1 $83,284 

3000-3999: Employee Benefits Title 1 $21,339 

Action 1 2 

lop. 
ups as \ru 
erventio~ . . -- 

rs shift tt 
~t results 

4 days : 
?nts in .- g~ 

a week, : 
rades 1-1 .. . - 

~t the ye 

L - ... 
F s ~  ?air' - -  ;Resource au-10 1000-19~~: beruncam rersonnel saranes I rue I ws.sns 
' 
Resource 301 0 3000-39 CtsTiieIJ 
Resource 301 0 2000-29 nnel Salar 656.485 
Resource 3010 3000-3999: Employee Benefits Title 1 $17,315 

yee Benei 
Red Persol 

fee Benefi 
ed Person 

. . - - - - - . . --  -. .- . ..->-= '7 
Actions/Services Dudley will provide Intervention, within the school day, in Dudley provided: 

K-6. Intervention occurs two ways: during a 30 minute to 476 sruuents 3 umes per week. 30 minutes 1 
,Intervention Rotation and during a 30 minute Worksh 
'Teachers are able to provide support to targeted gro~ 
as to individuals using this strategy. Qualifying for Int 
support is related to local common assessments. Title I staff 
!push in to classrooms to provide support to students. This 
push-in support may occur during direct instruction, 

practice, workshop, andlor lntervention rotation. 
can be in €LA or Math. 

-. . . - . . . - - - - - - . - - . . - - - -. 
--.- I I_ - . .- 

-pil 
Expenditures 1000-1999: Certificated Persur~rlar salaries Title 1 $101,084 

Benefits Title 1 $21.21 
'Resource auiv iuuuivuv: r;eruncalecl rersonner salaries Title 1 $41,064 i 
Resa I 3000-3999: Ernplo) ls Title I $; 
Resa 1 2000-2999: Classffi rnel Salark 51,791 
Resource 3010 30003999: Employee Benefits title 1 $13,952 



Page 1 3 of 105 

!nts 
ents 
?nts 

-. -... % -. . ,- -. . . . . . . - --- - -.- - 
PLANNED - 1  ~ C T U K .  

ActiondSe~ices opportunities: I ! ~ i l e s  Middle School served 62 students 
' Wilson Riles Middle School GATE Academy tdfey Elementary sewed 12 stude 

Oak Hill Elementary: Differentiated learning with ~k Hill Elementary served 46 stud 
GATEJhigh achiever class 4th-5th. GATE challe ~inelli Elementary served 14 studc 
activities before and after scha I . North Country Elementary ! 
Spinelli: Differentiated learning : I 

: Weekly GATE challenge activitiwa alter SGIIWI. nrrllual I i 

bin the 
nge 

; participation in Nature Bowl. 
North Country: Differentiated le, ~ r n  
GATE challenge activities after 

>I 
within th 
A- -P-- 

! 

1 

served 8 

and editing including story boards, script writing and pul 
speaking 

i Dudley: Differentiated learning within the classroom 

e classrc 
,,L,,I 

aming w 
school: 

lithin the 
video prc 

- -* . - . . =.-a -- .- 
- I I .. . .  ,--*-. - - -  . -- - -- ..=-- 

- - - - - . . . 

BUDGETED ESTJMA~D ACTUAL 
Resource 0000 1000-1999: Cerlifimted Personnel SI Resource 0000 1000-1999: Certificaled Personnel Salaries Base $2,039 
30003999: Employee Benefits Base $5,530 )O 3000-3! oyee Benefits Base ! 

I0 400041 s And Supplies Base 
Resource WOO 5000-59~~: s e m s  And Other Operaung txpenditures 
Base $5,200 

alaries Ba! Expenditures 
source OO( 
S O U m  00( --. 

399: Ernplr 
399: Book! --- - - 
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Action 1 4 
. . . . . . . . . -.- - - -  - ==---.. . FUNNED 7 . 

.,7-*7.- . - - - - . . . .. --. 7 . 

AdionslSenrlces iTeacher collaboration: vertical between elementary- 12 staff v 
horizontal between elementary sites, grade levelldel ~elopme! 

i teachers received additional Wonders ELA training. 
idle school received training on Illuminate and professional 
lelopment focused on student engagement. High School 
ticipated in content specific training within departr 

middle, 
3t 

!n one b~ day for 1 

nents. - 

ml site c; alendars s collaba as buitt i 

-grade 6 
mpts 

horizon! ct writing tal collaboration focused on distrii 

- > -  - . - -  
--7. . 

-. --- I- -.-...-- - 
? ~UDGETED ' :TUAL 

Expenditures 'Resource 0000 5000-5999: Services And Other Operating Expe,,,,.,,, R-uc - 1000-1999: C e r t i f b t ~  re~donnel Salaries Common Core 
, Base $500 Standards Implementation Funds ! 

( 1 ~esource 6264 3000-3999: Empla 
i 'Implementation Funds $17,040 

Action 1 5 
-. - ..--,---- -- . .. 

P ~ N E D  
AcUonslServices Provide academic support and intervention e I Push-in and pull out programs at elemen 

- 
I Wilson Riles MS recomea m sire sp -,..., i 

S 

s and 
s througl 

- .-A- - 

hout the 

-.I--- -- 

district 

---..-A t 

~t all site 
~tary site! 

ion at elr 
le and E 

ntenrent 
les Midd 

Morning or after school i 
EL Support at Wilson Ril 
High School 
Husky Help, PAWS perit !s MS 
Bilingual assistants I ! I  / I 
Math lab, English lab, Summer acnool rrogram ar Genter I 

High 

y sites 
31 Centel 

on items 

xi at Wil 

.. 
lson Rile 

L - L -  -I -. 

. -.- - . = " -  - .  - %.Ad-. 

,- - -- 
Expenditures Resource 0000 I Dept 740 1000-1 999: Certificated Personnel Salaries Resource 0000, Goal 4760, Dept 74u r u w i  

/Supplemental and Concentralion $498,643 Salaries Supplemental and Concentration $ I d  
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3000-3999: Employee Benefits Supplemental and Concenlralion $76,776 Resource 0000, Goal 4760, Dept 740 3000-3999: Employee Benefits I ISupplemmtal and Concentration 565,863 I 
ntat and C 2000-2999: Classified Personnel S 

$150,601 
3000-3999: Employe8 Benefits Supplemenral ana r;oncenuaaon g a 3 . 1 ~  

I P 
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Aclion 1 9 
ActionslServices 

Expenditures 

ActionslServices 

Action 2 1 

~ I I Resource 0000 ?000-1999: Certificated Personnel Salaries Supplemental 

! 
and Concentratkrn $52,288 

: l Resource 0000 3000-3999: Employee Benefits Supplemental and 
i :Concentration $8,261 
I :  

. q -  - .. - -- - 
.PLANNED 

- -  - - --- 
1 ACTUAL 

Actionslse~ices 'Provide academic support for Special Education Students: 
study skills classes, instructional assistants 1 

i ! . 

1 I 
" I I 

. . -. - -. - .- .. 
PLANNED 
Americorp will provide academic support, mentoring, tutoring , 

and counseling, coordinated by Family Resource Center 
. . .  -- . =- . . 

. . . . . . . .  - ---. . 

PLANNED 
Family Resource Center will provide clothing and school 
supplies, consultation services, mental health counseling 
services and coordinate appropriate services through 

1 

. . .  ... .. -7 - .= -. 
' ACTUAL 
The Family Resource Center coordinated 33 students to I . . .  
receive one-on-one mentoring through Americorps. 

. . . . .  . . . . . .  

, - .- 
.ACTUAL'-'- 
Family Resource Center provided services to 581 students 7 I 

Resource 3010 2000-2999: Classified Personnel Salaries Title 1 $14,690 

i Resource 3010 3000-3999: Employee Benefits Title 1 %,I 59 
Resources 5630,5640 2000-2999: Classified Personnel Salaries Federal 
Funds $7,794 
Resources 5630,5640 3000-3999: Employee Benefits Federal Funds 

. .- . - . . -. - . - . - - - 
. . . .  -- 

- 
- 

BUDOWED ' I 'ESTIMATED ACTUAL-- ' '- ' I 

Resource 0000 5800: ProfessionaUConsulting Services And Operating Resource 0000 5800: PmfessionaYConsulting Services And Operating 
Expenditures Base $27,500 Expendilures Base $25,000 

I 
I 

-- 
' 

ATEKxCe-AL. ' 

- ,. =--- . 
. - - ... - 

Resources 5630.564010W-199% CeMcated Personnel Sala"es Federal I 
Funds $55,972 

Resources 5630,5640 3000-3999: Employee Benefits Federal Funds 
$12.150 

.Americorp, United Way and the $en$ibility Program 
. - -- - - - - .. . . . .  .. - .  .- ! 

,Resource 0000 I Dept 740 1000-1999: Cerlificated Personnel Salaries : IResource 5630 40004999: Books And Supplies Federal Funds $7,405 
i Supplemental and Concentration $22,527 
3000-3999: Employee Benefits Supplemental and Concentralion $3,558 Resource 5630 5000-5999: Services And Other OpetaUng Expenditures 

Federal Funds $5,557 

- - ". .. . . . .  - -- - .- 
BUDGETED 

Expenditures .Resource 5630 4000-4999: Books And Supplies Federal Funds $1,717 

5000-5999: Services And Other Operating Expenditures Federal Funds 

.. - - . - -. ..- .d - - -- ..-... -.-- . -- ... 

. 

: 

$1,854 ; 

$1,817 
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Expenditures Resource 6500 2000-2999: Classified Personnel Salaries Special Education ! 
!$41.386 ! I 
I 3000-3999: Employee Benefits Special Education $10,767 I I I 

ANALYSIS 
Complete a copy of the following table for each of the LEA'S goals from the prior year LCAP. Dupllcab the table as needed. 

Use actual annual measumble outcome data, including performance data from the LCFF Evaluation Rubrics, as applicable. 

Explain material differences between Budgeted 
Expenditures and EsUmated Actual Expenditures. 

Describe the overall implementation of Ule actionslservices 
to achieve the articulated goal. 

Describe the overall effectiveness of the actionslservices to 
achieve the articulated goal as measured by the LEA. 

Refer to LISA CORONADO 

$1,000,000 planned for curriculum purchase (Action 2). Curriculum purchased outside of fiscal reportrng 
period for 2016-17. Therefore, actual expenditure tiski 0. (LISA to expand as needed) 

Describe any changes made to this goal, expected MTSS, actions to support 
outcomes, metrics, or actions and services to achieve his 
goal as a result of this analpis and analpis of the LCFF , Adjustment made to Action 15 because it was repetitive. Site Interventions offered throughout the district 
Evaluation as 'ppJicable. Identify where lhose .listed under Action 15 and then reported again as site specific interventions in Actions 6,7,8, 9.10, 1 I, q2. 
changes can be found in the LCAP. Action I 5  has been modified so it will only report bilingual assistants and Actions 6-12 will continue to report 

site specific interventions. 
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An n u a 1 U p d ate LCAP Year Reviewed: 201 6-17 

Complele a copy of the following table for each of the LEA'S goals from the prior year LCAP. Duplicate the table as needed. - - -- - -- *&- - -- . . .. ..,, -.. . - .. -. 

[center JUSD students will be cdlege and career ready 
- I 

I ! 12 - .  . -  - . , - --+- - - .-.- I . . a. - . - - - - - - . ------ 
Stale andlor Local Priorities Addressed by this goal: S T A T E 0 1  0 2  [ 7 3  m 4  I X ( 5  1 7 6  B 7  0 8  

COE 9 10 I 
ANNUAL MEASURABLE OUTCOMES 

I -Increase AP offerings at CHS by adding 1 section 
2015-1 6: 15 AP sections offered 

EXPECTED ACTUAL 
. - .  - - ..- - 

-Increase CTE offerings by adding 1 new CTE course or 1 additional 
section of existing CTE program r--- 

' 201 5-16: 13 CTE courses, 18 sections 

: -Increase a-g completion rate to 26% by adjusting to 8 period block 
schedule at CHS 
2015-16: 85.66% students enrolled in a-g coursework (based upon 

, -2% increase of EIA students and math students determined prepared / I 
' for college as measured by the EAP 
2014-15: 52% of EL,  students and 77% of math students determined 
prepared for college as measured by EAP 

... -. - . --,.- .-.. - 

2016-17: CHS increased to 14 CTE courses. 43 sections 
' '  

I 2016-17: -. As of 3/20117,24% (72 of 300) of current seniors will be a-g qualifiers if they 
! pass all heir classes this semester with a C or higher grade I 
I 2016-17: CHS mainlained 1 AP offerings 

I -66% of students enrolled In AP courses will pass AP exams with a 3 or I I 
better 

English course), 22% completed a-g 
I 

. : AP enrollment and passage 
i I. 

2014-15: 136 students taking AP tests, 324 AP tests taken, 63.3% AP 
passage rate 1 
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ACTIONS I SERVICES 

Duplicate Ule AcUonslServices from the prior year LCAP and complete a copy of the following lable for each. Duplicale the table as needed. 
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Action 1 
Actions/Services 

Expenditures 

Action 2 

Expenditures 

I ... . . . . . . - . . .. -. .- . - .  . . . ..A i- ... . . -- ---. - -  . 

BUDGITED 
.- .. 

Resource 0000 1000-1 999: Certificated Personnel Salaries Base $41,877 , 
1 

! 3000-3999: Employee Benefits Base $10,369 ! I I 

. . - - 
; PLANNED 

.. . . - . -<.   ACTUAL 
;Increase CTE offerings by adding 1 CTE course or 1 additional i2016-17: 14 CTE courses, 43 sections 

-1 

- - < .  -- ---my - . . 1 PUNNED 1r: :Increase participation and completion of a-g by changing high 
I school schedule to 8 period block 

. -. -. - - - - - - -- . ---.- - . - -- --- .- , --:.---a 7 
I &==ED---- -- 1 ~;~~MTED A C ~  ' 

No cost until 8 period block schedule reaches 3rd year of implementalion, 
.fiscal year 2017-18 i 

section 

i 

----. - ... - .. - .. . -. -.- . 

I' 'ACTUAL 
~ ~ ~ ~ ~ e A P  offerings at CHS 1 section 1 The number of AP sections offered remained the same 

'1 
- .. - . -- - - .  

'The CTE sections offered for 2016-17 are as follows: ! 
Computer Applications = 12 semester length sections 
Consumer Finance = 8 semester length sections 
Sports Management = year long section 

I ,. 'Web Design = 1 semester length section 

I 

I 

i 

! 

I I :  

I ~Photoshopllllustrator = I semester length section ! 

91 1 DispatcherlCall Center1 Customer Service = 3 year long 
sections 
Pharmacy Technician = 1 year long section 
Computer Graphics = 7 year long sections 
Advanced Computer Graphics = 1 year long section 
I Beginning Broadcasting = 3 year long sections 
.Advanced Broadcasting = 1 year long section 
Introduction to Engineering = 2 year long sections 
Principles of Engineering = 1 year long section 
Geometry in Construction/Construction in Geometry = 1 year 
long section 

! 
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- . . . 

!BUDGETED- ,.. . :-- .. - 

Expenditures Resource 0000 1000-1999: Certificated Personnel Salaries Base $17,000 
3000-3999: Employee Benefits Base $3,686 i 
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Expenditures 

Action 5 

Expenditures 

Action 6 

I 
.. .. . -. .. - .- P~ANNEO -.. , = ..: -.  . . -- 

1 ~ACTUAL 
... -- 

1 Remove barriers and implement new programs relative to ' 

jcollege & career opportunities that feed into and support 
programs at CHS 

. .  -- - .  - . . 7--- !BUDGETED 
- .  

'Resource 0000 1000-1999: Cerllfkafed Personnel Salaries Base $17.000 
1 3000-3999: Employee Benefits Base $3,686 

. -  - -- - - - .--- . -- --- . . .. 
'BUDGETED ~ ~ M G % m  -- - - -..--- . 
Resource OOOOIDept 740 1000-1999: Certificated Personnel Salaries 
Supplemental and Concentration $2,500 

, 8 1 3000-3999: Employee Benefits Supplemental and Concentration $395 I 

- -  - . 
PLANNED- - "  

. . . .. - .  

;Center HS Intervention Teachers, EL teachers, Counseling 
Dept and Administration to provide purposeful and targeted 
outreach to increase participation in course completion of CTE 

tours included: California State University at I 
Fresno State University, Sonoma State ! 

I River College, University of Hawaii at 
University, California State University 

L ... . . - . . - - -..--- - - .% .. - - - - 
of California at Davis, -..-.--- - -  I 

offerings at Center HS 1 
I I 
, 

- ... &-- ..- .- - 
I PUNNED '1 r-'-- - -v -.--- 

Counselor will provide individualized support to ensure Hired a new College and Career Coordinator 
students are meeting graduation requirements and are 
successfully transitioning into post secondary college and llmplemented a section of Get Focused, Stay Focused class 

-- - . . . . . . 
ACTUAL - . .- *.-.-. - -  - . I 

'career through collegelcareer exploration, college enrollment 
,assistance, financial aid application assistance and scholarship 
assistance. 

'for freshman. The purpose of h is  course is for student to 
develop a 10 year plan for college and career success. 

Held 2 financial aid workshops 
Staff will schedule presentations from businesses, colleges and 1 
:the military to expose students to post secondary options I I Held individual and group meetings with students and 

counselors to develop 4 year graduation plans. I 
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-.- . .-- - - - - - - . , 

I I califomla State ~nive&iKth East ~ a y ,  California Maritime 
Academy, and the University of California at Merced. --  1 

I ICHS is also participating in the Fresh Friday's Program 
!through American River College so that CHS students can be 
,enrolled in ARC and receive priority admissionslcourse 
/selection. 

CHS administration has been working with both Siem College' 
I and American River College to develop dual enrollment ' 1  , ,courses. The first course has been approved and will be 
-offered on the CHS campus in 2017-18. I I 
Counselors have worked with students on letters of I 

recommendation, college admissions applications (including 
the Common Application), and in admission to ROP programs 

i ,through Placer County. I I 
- - " -. - - -- .*I)- - - - . - - ,- - . -- - .  

BUDGETED ESTJMATED ACTUAL 
Expenditures Resource 3010 1000-19;s: CerWfcated Penonnel Salaries Title 1 $2,565 1 1 1 3000-3999: Employee Benefits Title 1 $406 I 

Action 7 
-,- . - .. .- - <...-.>- .... -- .- 

PLANNED ACTUAL 
ActionslServices IProvide transitional support to prepare for co,lege 8 career '1 [ Number - - of Special Education students served through 

'provided through WorkAbility and Department of Rehabilitation ; :WorkAbility: 193, Number of Special Education students 
I served through Dept of Rehabilitation: 36 I I I 

I. . . . - . .  .? .< - II-. . . ....-:-- - 7 - -  . . .- -- --. I 
a. - - - - 

BUDGETED 
hpenditures DOR Resource 34f0 2000-2999: Classified Personnel Salaries Federal 

,Funds $1 5,500 I 
a 30004999: Employee Benelils Federal Funds $4,338 
1 Workabilily Resource 6520 2000-2999: Classified Personnel Salaries Spedal 

: ESTIMATED ACTUAL 

$61,232 
- 1  ' Resource 341 0 2000-2499: Classified Personnel Salaries Federal Funds , 

Resoutca 3410 3000-3999: Employee Benefits Federal Funds $19,000 
, ' Resource 6520 2000-2999: Classified Personnel Salaries Federal Funds 

Education $26,117 i i~37 ,an  

3000-3999: Employee Benefits Special Education $7,540 I i , R W O U ~  6520 3000-3999: Employee bnefits Federal Funds $13,929 
, 



Action 20 
ActionslServices ! 

curriculum for all 10th grade students 
.- .. -. .- -- --. -.-- . .- -1 .- 

ANALYSIS 
Complete a copy of Ihe following table for each of the LEA'S goals fmm the prior year LCAP. Duplicate the table as needed. 

Use actual annual measurable outcome data, including performance data from the LCFF Evaluation Rubrics, as applicable. 
-- ------- --- - 

Describe the oveml implementation of the aclionslservices With the change from a 6 period day to an 8 period day CHS was able to increase the number of CTE 
/I 

to achieve the articulated goal. sections from 18 to 43. 

The biggest obstacle for students to be an a g  qualifier has been the requirement for 3 years of math. 
Beginning with the freshman class this year, CHS changed the graduation requirement to 3 years of math to 
meet the a-g criteria. We will begin experiencing the higher a-g qualifying rate when these fteshman 
students become juniors in 2 years. 

Hired a new College and Career Coordinator 

Implemented a section of Get Focused, Stay Focused class for freshman. The purpose of this course is for 
student to develop a 10 year plan for college and career success. 

Held 2 financial aid workshops 

Held individual and group meetings with studenls and counselors to develop 4 year graduation plans. 

, Cdlege tours included: California State University at Sacramento, Fresno State University, Sonoma State 
University, American River College, University of Hawaii at Manoa, San Jose Stab University, California 
State University at Stanislaus, University of Califomia at Davis, 
California State University at East Bay. California Maritime Academy, and the University of California at 
Merced. 

CHS is also participating in the Fresh Frfday's Program through American River College so that CHS 
students can be enrolled in ARC and receive priority adrnissionslcaurse selection. 

I CHS administration has been working with both Sierra Cdlege and American River College to develop dual 
enrollment courses. The first course has been approved and will be offered on the CHS campus in 2017- 
18. 

Counselors have worked wilh students on letters of recommendation, college admissions applications 
(including the Common Application), and in admission to ROP programs through Placer County. 
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Describe the overall effectiveness of the actionslservices to 
achieve the articulated goal as measured by the LEA. 

Explain material differences between Budgeted 
Expenditures and Estimated Actual Expenditures. 

Refer to LISA CORONADO 
I 

Describe any changes made to this goal, expected . MTSS 
outcomes, metrics, or actions and services to achieve this ' 

goal as a result of this analysis and analysis of the LCFF 
Evaluation Rubrics, as applicable. Identify where those 
changes can be found in the LCAP. 
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Annual U~date  LCAP Year Reviewed: 201 617 

Complete a copy of the following table for each of Ule LEA'S goals from Iha prior year LCAP. Duplicale the table as needed. 
. . - - . - . . . . - - - -- .- ."- .--- 

1 GOAL 3: Center JUSD students and families will be engaged and informed regarding Re educational pmeess and oppwbmities I i -7 : 

13 ' 1 
- - . J . . : .  . . - .- .- ;--- 

. ..- -. 

Slate andlor Local Priorities Addressed by this goal: 

i 
- -'l 

C O E  9 lo i 
LOCAL 1- - .  . -- . ,=-. . - . . ".. 

I 

ANNUAL MEASURABLE OUTCOMES 

EXPECTED ACTUAL 
.-. .-.- , - ?  ---.- --. a- --;.. - .. . . - ,-.-. . . 

* Maintain average daily attendance at 95% 1 201 6 P2 districtwide attendance: 

1 I 
I 

2015 P2 districtwide attendance: 94.92% 
Participation: I26813768 

Increase district-wide participation h clubs, activities and athletics to : Center High: 54411307 
35% I I McClellan HS: 27/90 

2015 districtwide: 34% (158414461) of students participated in clubs, WCR Middle: 2401667 
; activities, athletics Oak Hill: 208181 2 
I i i NO~UI country: I 951624 

1 Increase Canter HS graduation rate lo 96% 
' 2013-14: 94.3% Center HS graduaUon rate 
I 

I Decrease CllJSD chronic absenteeism rates by 2% 
n Prior rate: 12% (8161 14-4/3011 5) 
I 

Spinelli: 541268 1 Dudley: 
I I 

Center High graduation rate 2014-15: 92.1% (Dataquest) I I Chronic absenteeism: 

I Maintain 1% or fewer middle s o h d  dropout rates I I Riles Middle Schod drop out rate 201615: 
I 

Decrease CJUSD High School drop out to 3% 
2015 CJUSD High School drop out rate: 3.9% 

Maintain 8% CJUSD suspension rate 

i Decrease CJUSD expulsions by I per year. 
201 5-1 6: 8 district expulsions 

! I Center High drop out rate 2014-15: 7.2% (Dataquest) 

CJUSD 2016-1 7 suspension rate: 

I I WUSD 2016-1 7 expulsions 1 ( CHKS data : TBD 
I 

. . .... - -. . _- _ _  -- - -  I I Parent Survey-results on wrceiye_d-safety:. -- - -..- d' 
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Increase student connectedness by decreasing by 2% those who 

I reported low level of connectedness. j 1 Outreach to seek parent involvement in decision making: 

7th grade connectedness: 47% high level, 41 % moderate, 12% low I I Cenler High: Surveys were sent out to parents to solicit feedback to the school. A 
8th grade connectedness: 40% high level, 51% moderate, 9% low : , parent represented CHS on the Superintendent's Advisory Panel and provided 
I I lh grade connectedness: 41% high level, 46% moderate, 13% low 

i I for CTE programs at CHS. 

I 'feedback. An administrator attended CHS Booster Club meetings and gathered parent . 

i MHS connectedness: 53% high level, 38% moderate, 9% low input as well. A CTE District Advisory Committee was formed and met to chart a course 

I I @ lncrease secondary students who feel "safen or "very safen at school I ( 
by 4% (measured by California Healthy Kids Survey (CHKS) and I ,! McClellan HS: Outreach for nominations and voting for SSC 

I other l&t measures including surveys of pupils, parents an'd I 

teachers on the sense of safety and school connectedness) WCR Middle School: Parents actively parlicipate in P.T.A., Student Council meetings, I 
j 2016 CHKS Administration: 15.9% seconda~ students feel " v e ~  safem ELAC Meetings, Parent Conferences (rep on sup ~dvisory ~ouncil?) I 

Survey and other local measures including sunreys of pupils, 
parents and teachers on the sense of safety and school Splnelli: Parents actively participate h our School Site Council, English Language 

. connectedness) Advisory Committee, and parent volunteer group. They partner with the staff and 
administration to determine best practices for serving our student population's 2016 CHKS Administration: 33K of 5th graders safe at 'all of academic, and emoUonal needs for success(rep on Sup Adviswy Cwncil?) the time", 35% of 5th graders feel safe at school "most of the time" 

at school and 45.46% feel "safe' at school I Oak Hill: Parents actively parlicipate in PTA. Parents are invited by email and flyer to 
participate in SSC and ELAC an reminded of meeting dates and times using electronic i lncrease 5th grade students who feel safe at school 'all of the time' - i ,quee (rep on sup Advisory 

I or 'most of the timem by 4% (measured by California Healthy Kids ( 1 

lncrease staff who feet school site is "very safen or "safem by 2%. 
2016 CHKS Administration indicates 96% of staff feel their school 
site is "very safe" or "safe". 

I 
i All parents will be surveyed during the 2016-17 school year to get a 

I 
baseline on perceived safety of our school sites and student 
connectedness 

' 

Increase parental participation in academic achievement by 
increasing family Homelink accounts by 5% 

May 2016: 53% of families with active Homelink accounts 

i All parents will be solicited to provide input into decision making ' locally and at the LEA level, with every site represented by at least 
one parent at DELAC and PAC meetings. Sites and district will 
conduct outreach to invite parents of unduplicated pupils and special 
needs subgroups to participate in local and LEA decision making. 

North Country: PTO and Site CounciI meets once each month usually the first 
Thursday at 5:30 p.m. DELAC meets 3 times a year and is usually combined with SSC 

I 
due to the small number of attendees. The Safe School and Emergency Plan as well i 
as The Single Plan for Student Achievement is shared with these groups with an 
invitation to participate in the contents. These documents are approved by Site I Council. At least one TiUe I Parent Night is held each year so that parents understand 
the relationship of TiUe I services and RTI and how to better help their child at home. 
They are given opportunities to share what they need as parents as to how we can be 
more informative and to give input on our intervention programs both during the 30 
minute block period and the hour before school. MTSS - Multi-Tiered Systems of 
Supports has been introduced along with how Leader In Me connects Leadership, 
Culture and Academics to ensure equitable access and opportunity for all students. 
LIM (Leader In Me) Parent Nights are held In addition to Leadership Day to showcase 
students as they demonstrate how the seven habits principles help them throughout 
their day. 
(rep on Sup Advisory Council?) 

; 

I Homelink accounts: I I 

I 
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' -- . - ' . '  - . - - --. 
1 

AclionslSewices 'Review effectiveness of committee (staff, parents, students) 
recommendations and plan next steps to increase daily 
attendance. Review SARB process to engage more 
stakeholders 

L. .-P . 
- - .--- :--- - - -. -- .-. - . -. . , 

.. .. . . - :A 
' '1 

! Expenditures 

- ~..- .-- :. 

PLANNED 
-- -. - 

I 
. <-. 

ActiondServices 
' '1 

Implement recommended strategies that lessen or eliminate continues to offer free transportation to away 
the barrier of after school transportation that is hindering I i games for athletes participating on school teams 
iparticiPating in after school activities. 
( 

,Continue to brainstorm ways to increase student and staff 
linvolvement in extracurricular opportunities 

! 

i. ,- . . ,.- - ..-. .--. --.. -- - .-. 
I 

- - -i_, .- - -- .- .---.-.-.-. ..- --.. .. . 
BU~GETED 

.-- 

I , ESTIMATED.ETUAC 
Expenditures kesource 00001Departrnent 740 4000-4999: Books And Supplies 

I Supplemental and Concentration $500 
I 

I .  I 

Action 3 
=ANNET - - . .- .. --.---- .- .<.- -.-- 

AcUons/Senrices Establish parent education outreach relating to school topics by HS: establishing committee 2017-18 
eliminating barriers and implementing committee (staff, 
parents, students) recommendations 

I 
I -... =- I -- B"DOETkD. .- i- - 

. -. - -  - - -I-- ____. - ---.-_:. -- 

I 
. -A . - ..-- 

~ESTIMATED ACTUAL 
Expendilures Lurce OOOO~Departrn~nt 740 40004968: Books And Supplies 

I Supplemental and Concentration $500 I I I 
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- - ........... . ..... . - . .  .- 
[continue toiiHlize new ways to communicate ~~&unit ies that Center High continues touse Facebook. 
will increase participation in school activities and in supporting I I and voice messaging, website, and the free phone app to 
roles communicate with students and parents regarding school 

. . . . . .  - . .  ---- - - -- activities and events. 
- .. - - -. . -, ... , . ............ .-, " I L  -- - . - . - .--. - - -. 

I BUDGETED I 
Expenditures 'Resource OOOOlDepartment 740 4000-4999: Books And Supplies 

Supplemental and Concentration $500 i 

Action 5 

. :  ...... I_.-_ . .  - - ---. I .,--- -- , :.-. --..---------- __.. _ .-. I 
. ..... - . . . . - -  . .- -- 

BUDGITED 
Expenditures Resource WOOlDeparlrnent 740 40004999: Books And Supplies 

Supplemental and Concentration $500 

... 

I PLANNED-- 
- 

I !ACTUAL 

Action 6 
PLANNEK 7 

1 I 
ACTUAL - - ,-I - - -  -=-- -..-. -. &- - 

ActiondServices increase family Homelink accounts and continue to investigate The number of active Homelink (now called Parent Portal) 
[and implement alternatives to engage more parents 
. - - .- - - - - - 

.accounts has XXXXXX 
- - - - - - - --- -.- --- - - ... .......... 

~BUDGETED-- - - 
.- I iEsnurEi AcruN 

Expenditures !Resource OOOOlDepartrnent 740 4000-4- Books And Supplies 
I 

Supplemental and ConcentratIan $500 

ActianslServices Continue to reach out to EL families with TK children for 
jenrollment in TK program. Continue to conduct annual needs 
assessment at DELAC. Compile and distribute meeting dates 
and topics for ELAC and DELAC meetings at beginning of each 
school year 

ANALYSIS 
Complete a copy of the following table for each of the LEA'S goals from the prior year LCAP. Duplicate the lablo as needed. 

I 

Use actual annual measurable outcome data, including perlormance data from the LCFF Evaluation Rubrics, as applicable. 

1 

, _ _-I _ I - - - - - _ - - - - - I . - I -.- - - - - --A- +------+- 

Describe the overall implementation of the actions/services 1 i 

lo achieve the articulated goal. i 
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Describe the overall effectiveness of the aclionslservices lo 
achieve the articulated goal as measured by the LEA. 

Explain material differences between Budgeted 
Expenditures and Estimated Actual Expenditures. 

Describe any changes made to this goal, expected 1 

outcomes. metrics, or actions and services to achieve this 
goal as a result of this analysis and analysis of the LCFF : 
Evaluation Rubrics, as applicable. Identify where those 
changes can be found in the LCAP. 
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I- 
- .  . ., - .- -- - . . . . - - - - -. . . ,= . 

I 
I Draft LCAP Posted online: All stakeholders invited to comment 

Submitted for public hearing: District holds public hearing to solid 
CJUSD website. 

I Submitted for CJUSD Board approv lal: CJUI adopts the 

:it public c 

: LCAP ant d the budg 

W and bu 

IMPACT ON LCAP AND ANNUAL UPDATE 

L o w  did. @ b p ~ ~ : c b n ~ o n s  knpact'lhe l W  T q  the .upmmin$ year? - . . -__ ,_...-..___ L_ . ' I -. . . -. . .& . 
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Goals, Actions, & Services 
Strategic Planning Details and Accountability 

Complete a copy of the following table for each of the LEA'S goals. Duplicate the table as needed. 

I 0 New -- -- .=- - Modified Unchanged 
-. . . --. - , - 

r - -1 .- "'- - -- --. ..- --- - . . . - ..--.. -- -.- . - -  
.--A - 

I GOAL 1: Center JUSD students will be challenged and supported to achieve academic success in a dean, safe environment through MUM Tiered 1 
I I Systems of Support (MTSS) i 

State andlor Local Priorities Addressed bv this aoal: I s ~ ~ m a l  g 2  0 3  4 5 0 6  0 7  8 

PAL - .- - --- . - - .. - - - ,. . -- - 
. -. "- =--. - ...-. , . - . -  

Illj - . ..- 1 The percentage of students who meet or exceed standam m CACSPP is lower than expected -1 
I - r- - - - I  .-- -. 

EXPECTED ANNUAL MEASURABLE OUTCOMES 

Baseline 201 7-1 8 
- - - 

1 
standards and Next 
Generation Science 
Standards are being 
implemented in all CJUSD 
dassrooms and measwed 

thmugh classroom walk 
by dislricl and site personnel ' 

thrwghs and observations 
using observation tool. 
Increase the percentage oi 

I students who meet or 
exceed standards on the 
CAASPP in ELA and math 
by 5% 

I API ralculation suspanded, 
baseline established mm 
reinstated 
Mainlain 65% rate of EL I 

201 8-1 9 - --- . . 
201 9-20 

. ..-- 

common core state ' .-I 
Standards and ELD 
standards and Next 
Generation Science 
Standards are being 
implemented in all CJUSD 
dassmoms and measured 

1 I 
through classroom walk 

1 )  
by district and site personnel ' 

throughs and observations 
using observation tool. 
Increase the percentage of 

1 1  
students who meet or 
exceed standards on the 
CAASPP in ELA and math 
by 5% 
APl calculation suspended, 1 1 
baseline established once I : 
rein stated 
Maintain 65'% rate of EL 
students meeting English 

,proficiengy_and-annual 
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For ActionslServices included as contributing to meeting the Increased or Improved Services Requirement: 
. ..... ..... ... . . . .  . . . .  

- - -- - 
-. .. - -- - -,- Students to be Served j' - -  

,. I3 English Learners 17 Foster Youth a Low Income 
I 

. . 
. . . . . . .  .- . - . . 

Sco~e of Services FLAW&' 0 
' 

Schoolwide OR Lirniled to Undupliwted Student Group(s) 
I 

- -- ...... - - - . . 

M &hmls ~peeci~~schmls: • Specific Grade spans: I 
201 7-1 8 

.- -- -, . -, ..... - -. 
201 8-19 - 201 9-20 

- . -- 
1 R ~ e w  a ~ @ i d  o urnhand) Modified '-0 / New O- Modified a Unchanged I 
L.. . - .  - -. . .  I I-- - .. -. - -. - - - -- I L-.- . -. -. ,. -~.- - . A -. .- , 
I 

implement CJUSD Board adopted ' '! 1,-2 adoption rnaktiak for Hislory/Social ldal [ l rnpbrn~  K-I2 adoi"on materials for NGSS. 
EnglishlLanguage Arts and ELD curriculum with Standards. Review K-12 adoptlon materials for i 

classrooms. Review K-12 adoption materials for 
Histo~lSocial Science.- _ -. . .. - . .. 

- -.--- -. - -- . 

BUDGETED EXPENDITURES 
201 7-1 8 

Amount 

Source 

Budget 
Reference 

Amounl 

Source 

Budget 
Reference 

-. .- -. . 

Amount 

Budget 
Reference 
- . .- 

1 ... . .- -. --,,-A 

[Base - "'1 source 
I - - -  - - :, . - - -. - - . . - -  

i 1000-1 999: Certificated Personnel 
Salaries 

-3000-3999: Employee Benefit. 
i-pescgrg 0000- -- . 
r - -- i 
I . . __ -- . . - .. I 
I- --- .- ; Special Education - 1 I 

1000-1 999: Certlflcated Personnel 

-- -.A- 

Amount 

Budget 
Reference 
- 
Amounl 

Source 

Budge1 
Reference 

- .  

201 9-20 

F r 2 6 4  -. ' -- mount 
- 

j am 
-. 

Reference 
.' -. Resoup0000 I 

. - - - - - . . - 
[$2,296,073 
- -Li h u n t  

..... -- - - -  r, 1 Source 
I 

Budgel 

. - - - - - . . - . 
,GI ,087.084 ' Amount 
- -  . -- 

. . ---- _-.A 
PI Education 

- .- - 
. - ... 1 1000-1999: Certificated Personnel -7 Budget 

,WR!es. _-. . .- v - -- I Reference 
-- -. . - - . - . -. - . . 

pi- 
- -  
I - -.< 

i 

. . . -- -*A 
.- p-& E z i i  Benefits 

R~s~ue-Wop. .... - - _ .  .... . I 
r .- 
! $1,087,084 

. -->.. 
I 

.... = .-... I Special Education 
.- - - -  - 

I 1000-1999: c e r t i f i c a t e d - ~ e r s o n q  
SaIayies -, -. . -. -. - -  . . -. - - - 
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-. 

Amount 
-. . .- -. ---. . - I - 

I 
. I__ .-, 

1 Special Education -1 Source I Spedal EducaUon I Source 
.I_. .. , . . . -- - - ..-..-- - 
I Special Education -1 source 

1 . .  . - 1 -- -.- :- --. I. - . -  I .- . . _ _  
13000-3999: Employee BeneMs p: Employee senefi tsf i ts '7 Budget 
; Re=!- 6500- .-. .:. -. , _  -. . .  "- _ - --. - -  Reference PB!??U-~~~ . -  - - - _ . .- . .I Reference - . .. A - . - -. -. - 

C .  -- - . --. .- .-- 

1 3000-3999: Employee Benefits I Budget 
Referencrr 

. - - 
Amounl 1 $21 7,030 j Amount 

- -  

gea,s60 
I . _  - - -- .- 

Title l 
.. 

- -  -- -1 soum 
-. . --.-- .- -- - 
1000-1 999: Cwtificated Personnel .! Budget 
Salaries I Reference 

Source 
-- . -. - -  

-.-, :--. -- .. . 
1 1000-1 999: Cerlificated Personnel Budget 
1 Salaries I Reference 

I- - 
\- 2 

- .- 
,11)00-9998: Certificated Perronnel 
l Salaries 

Budget 
Reference 

I ~ e s o u e ! ? !  - - 0 ,-. . .- -- - -- -- . ,. - . I R e s o u m 3 0 L 7 . . ~ = -  .. ,-- -. - - - -.. -.-- . - -- - .-- ..- A 
i $41,679 -1 n t  b6.316 .I Amount 

- .  

Amount 

source 

L . -. ..=.. --. . . -.  .~-- -- .J 
I Source - ---.- .:- -4- - d -1 Budget 3000-3999: Employee Benefits 

Re%!% 3*l!-- ,--- .-- Reference -. - -. ... -. 

1$4,312,894 I Amount 

-- - 
-. .-. .. ..-. -- 

I 

-- - - _I 
-1 

L .-.- -~ .. .- ... 
. . . --3 -. -- I Base 

- . .- . -. . - --- 
I 

1000-1 999: Certificated Personnel 
I 

-. - - i . - _.- 
i 

!- - " '  - " 
i Base -- -7 
(._ * _  .- - , . - - . . - - - .- 

source 

Budget 
Reference 

Amount 

13000-3999: Employee Benefits 
Lpas~li.~m?30_. ---. =.. . -. - - J - 

Budget 
Reference 
. . - 
Amount 

. . .  . J - .- -- 1 ease-' ' sowca 
i 

I 
.- --. .- 

1000-1999: Certificated Personnel '1 Budget 
Salaries 

~ R e s ~ r c e 1 4 0 0 !  . .- .- -. . -- . - - . . -. . 1 . - -. Re.-- - -- - - 
1 $1.379.038 1 Amount 

source Source 

Budget 
Reference 

Budget 
Reference 

Amount 
-- - --. - - 
I--' -- -' '- ' -  I ease -7 source 
- - -- - .  - -- .-. -. . 

1 3000-3999: Employee Benefits 
$espu~gJ400 - 

i R Y F ~ ~  
. . . -  

Source Source 

Budget 
Reference 

- .. --  
Budget 
Reference 

.. - - 

13000-3899: Employee Benefits 
J3esource 14400 - 

<.- - 
i .... . - - - . . . - - 

Action 3 
For ActionsIS81vices not included as contributing to meeting the Increased or Improved Services Requirement: 

C-..----.----..- - ------ - 
I 

- -, -- - -- - - -  - -  -- - - -  I--- - 
studen' i @ All Students with Disabilities • 

1. -- -_ - - - - -  - -- --. - -- --. ,- . - - -- - - . -- - 
Location(6) -- - -.-- I 

x c h m ( 6  Specific Schools: Specific Grade spans: -1 
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. -.-- - .... -A- OR .---. > .- ..-- 

~ ~ ~ c i i m ~ ~ e r v i c e s  included . as contributing . .. . bmeeting h e  .= Increased a Improved Services ~ e ~ u i r e i e n l  I 
. . .. - -  -- - .. . .. . . . ..- -. . .- - 

-. =.- .-- - .. -. 
Students to be Sewed :--' - 

. English Learners Foster YouUl 0 Low Income 
I I 

-.- . . ,.,,-. . - . . ... 

Smoe or Se wices , ~ E A - w M =  ' ~=~wic!e 
. - > I  

OR Limited to Unduplicated Student Group(s) I / 
I - --- . - .- ---. - - --. 
. . . . . - . . . - -- 

Location(~) 
,-. b-- an Schools Specifi Schools: .- Specific Grade spans: 

- 1 
2017-18 - . .  

2018-19 
.- --. - *- . .  . - -. 

2019-20 
7 rO-L ,'-- ..: -.- .- , --. 

j ONew Modified Unchanged 
/ I Modified Unchanged i 1 New Modlfied Unchanged / 

L .  .. - . . - . . . - - - . , < . . . _I I- --- - . -  . ... . . -- - . . . . - . - . . . . . I I - .- - - ., . - - - . .  

!K- l2~ iache i  will access Professional Development to ' K-12 Teachers will 
! support the implementation of Callfmia Common Core Development to support the 

- - I 
-continue Professional Development to support the ! 

State Standards. Common Core - State -7 r implementation - - -  of California Common Core State 
Standards j 1 Standards i ' 1 -access Professional Development Lo support the I I access Professional Development to supporl the I 
implementation of NGSS 

I adopted HistorylSocial Science curriculum 

2017-18 
-- :. 

h u n t  I $1 0 . 0 0 ~  1 
-- - - _ -- 

Source 
-.- - .-. ... & 

P-nnel 
Reference i Salaries 

1 ~ ~ 0 _ ~ ~ 4 ~ 3 5 _  . - - - . - -- .- 
Amount ,765 '1 

i 
- - . - - . . . . I 

Source 
C u e  

fl 
- - 

.. - - - -- - 

! I 

201 8-19 

Amount 

- 
Source 

....- - 
-- ---- . . -. - -  ?. -1 

Re=?!!?3l035 - _ _ - , 

Amw nt : $1,950 

source FII ' I 

-access Professional Development to support the newly 
adopted HistoryISoclal Science curriculum 

L.. .-- - -. - 
- -- .- - .- - --.L 

, -access Professional Development to support the 
implementation of NGSS newly adopted curriculum 

--- .- - .- 
Budget 1000-1 999: Certificaled Personnel 
Referem Lides - 

Resource035 _. -. 
- - 

Amount 

. I 
--1 

- --_I 

Soune Title I1 
- .- - - -. 

I ! 
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- - 
Budget 
Reference 

- . - 
Amount 

source 

Budget 
Reference 

.--- 
I 
I 3000-3999: Emplovee Benefits - '  I 

Operating Expenditures 
Resource_4035 - ! 

- -- 
Budget 
Reference 
- -. 

Amount 

source 

Budget 
Referenm 

--. - -  . . -- 
.i 5000-5999: Services ~ n d  Other Opedng 

Expenditures 
~=~=-403_?.  .. .. . -- " -  --=TI . .. - 

-- 
Budget 
Reference 

-- . .- 

Amount 

Budget 
Reference 

- 

--. -- .. - -. - - .- ;.- 

; 5000-5999: Seruices And Other 
Operating Expenditures 1 
Reso~rce4035~ . . -. . - -.. 

Action 4 
) For ActionslServices not included as contributing to meeting the Increased or Improved Services Requirement: 

. . . .- , - . . -- .... - -. - - - ~-.=, . -.- -.. - - . -. -- ..- - . - ,..- . ----. .- 

All Students with Disabilities a 
- - . .. -,.. - 7.. . ..-. . - -. -- -A 

-. - . .-. = - --..-- . - - ..=I 

) All Schools Speclfic Schools: Specific Grade spans: 
! I 
I 

I-. - -- . .- -- -- - - - ..- .- -- ..-. - . . -- -- - - - . . * - . . - . .. - 
7- -. .-- - -- - - - . .OR-  .... - . .... - - -.-. . . - - ....- 

k o r  ActionslServices included as contributing to meeting the Increased or Improved Services Requirement: 
-- . - .  p- .- -- - -. - - - ---- P -- "- ----- - 

Students to be S e ~ e d  . 
English Learners Foster Youth [7 Low Income 

I I.. . _ . -, - -. ?.. -- ". - - - -  -. . - -.. - - - - 
. .-- -. . .,. .. 

Soope of Sewices 

i LEA-wide Schoolwide OR fJ Limited to 
I I 

.- . - -. - -.- . - -  - . - >-.-- - 

J&Ws&d j 0 AN schools Sped& Schoo~s: SpecKc Grade spans: 

2017-18 
- -  .,--- , 

2018-19 
... - . 

2019-20 
.. . .-- 

-I New Modified [7 Unchangidl; New H Modiied " " c h i n a  New Modified Unchanged ; 

I i I 
I- . -.,.. I - ..-- . . . - - - _I ; _ . .  -- - - -. . - 2  L-.. . .  . -. - - -..- .- . 
I Provide Teacher Induction suppM1 to new Ieach~rs 7 p ~ e a & e r  Induction suppi  new teachers 
L . . - . . . - - - _ - _,I .-- _ -1 P-T&+ Infyction support to 

- - - 
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. . . .  - - 

Amount 
... - .  -,: :.. - .- 

Source 
.... - - .  - - -. ! 

-- - - 
-..-. 

Budget 1000-1999~~erMcated Personnel 
Reference , Salaries 

i R e s o e  4035 - 

Amount p , 7 9 8  
- . .-: -.. - 

1 
--. - - ----. 

. 

sou- I1 
C -  - 

Budget 

. . . .  I 
: 3000-3999: Employee Benefits 

Reference .LReso&rpO35 . -- . . . .  . . -  
Amount 

-- 

-I 
Source f II 

- I 
% .  -. - . 

.-.. 

Budget GPmfBLionaUd~nsultlng ~ekices i 
Reference And Operating Expenditures 

', Re~qu~p-4035 - - . . .  .. -.---- 

Action 5 

Source 

Budget 
Reference 

Amount 

Budget 
Reference 
- .  - 
Amount 

Budget 
Reference 

-- . . . .  -. - .- - . 

1$32,850 
.... -- . --- . . .  

I- 

_; 

. . - - - . - - - - - 
= = -  - . .  - -.-. 

Certificated Personnel 

L R e s p u ~  4035 ..-- . . .  i 

p406 
- 

- - -..-?- I . . . . . .  --= 

.- . --. -. ..... .. r- - - .- - 
i $34,200 

. - .  . .  .-. . 

/ Title If 
-. .- 

Sewices 

. -.-I- ==-I 

Amount 

Source 

Budget 
Reference 

Amount 

Source 

Budget 
Reference 

.- 

Amount 

Budget 
Reference 

b32,850 "' 

-. . - - - . I pi- 
.- - 

.. ......-...-.=- . 

.. ....- - -- 
1 

..... 

: fiUe II 1 
-. - - . - - - ............. - ..... 

5000-5999: Sewices And Other I 
Operating Expenditures 
Resource 4035 __ ....... I.. I - 

I For Actions/Setvices not included as contributin~ to meeting the Increased or Improved Services Requirement: i - 
....... ....... - ----..- . .-- - -- 

- -.- =-- 

Students to be Served I-' 
All Students with DisabiIIUes 0 

- I-_ - -- -- - I .... 
.- - - ---- - .  

-. - -- 
Locationis) 

- - 
Specific Schools: 

! For ActionslServices included as contributing to meeting the Increased or Improved Services Requirement: 
, -. .- -- a . .-..- ........ . . .  . - -. . - 

. 
- ... - -. -- -- ...... .- - .  - - . . . .  -- 

Students to be Served I English Learners Low Income 

I- - --.-- - . - - . . - - - -= - 
Scope of Sewices - ' I LEA-wide Schmlwide OR " Limited - -  =I- lo Unduplicated Student Group($) I 

....... I-: - ---~ a- -.-- -- . , I i  
- -.- - - -- .: .- = ---- -- 

Lou'i0nrs' b-- ,411 S C ~ O O ~ S  ~pecific SO&~=: Specific Grade spans: 
- i 
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ACTIONSISERVICES 

201 7-1 8 
..&- -. . .. -- 201 8-1 9 

-.-.. . . - . . 201 9-20 

1 I 
-. .- 

I 
New Modified Unchanged I New Modiieci Unchanged New Modified Unchanged I I 

I _- - -. . I 
--. .. - 

- - -.- .- -1 L --.-. -----. 
. . . 

-- . ---. - . -  - --.- . -. - - 
i DWt'id will w k k  closely with sit. administrators to rducee District will work :*=ely with .I. ad~strators to work d o s e l G s i t e  adrninistrak lo;dda, 
p~elimtnate @e~edJo~combinaUon c I a s ~ e _ $ ~  .. . _. ._- . . ~ m i ~ ~ t ~ t h e  - ~eed~~r~cornbing~o_n-class~~~- . ; -- or ellmina!e the needforcombination classes.-.. . 

BUDGETED EXPENDITURES 
2017-18 

Amount 

Budget 
Reference 

Amount 

Source 

Budget 
Reference 

.- 

201 8-19 

$140,000 - 7 h u n t  
J 

i' =-I 
l Base I Sourn 
-- - .  .. .-- -- ----- 
1000-1 999: Certificated Personnel i - "1 Budget 
Salaries Reference 

i $22.1 18 (  mount 
I - -- . . . - - - . - .  A 

1 '~r- --'I Source 
I .  . . . - - =. : .. J -. 

r3&0-3999: Employee Benefits Budget 
-. -. . 

j Reference - - - .. . . 

- - " "  

... . . - - - . - . - 

-3 

- -- .- 

ri000-1 9k<erlificated Personnel I 

I .  . - .  - -  
! Base i 

2019-20 

Amount I"--' - -.--. 

- . -  

i;; 
I " '-1 

Sourca 
-. . - .. -- - - - - ---- - . 

Budget 
Reference , 

, -. -. - ; -a- 
>-... -. 

Budget I 
Reference [ 

. . -. . . --.-- . . .  - - - 

Action 6 
I For ActionslSewices not included as contributing to meeting the increased or Improved Services Requirement: ,- . -- - . .-< -. .- , -- . =.-- - ... -- .- ~ -.-.- 

Students to be Served : 
I i All [7 Students wiUl Disabilities 0 

- - -  - 
Specific Grade spans: 

- I 
. .. . . - - . . - L . . =-- ,- - . . - .- - . . - - - . - . .... . . --., .. - .- -. --- . -. - .-. --.-- - ~ . . .. 1 

I "' 
- . .- -,<--- .-- OR- . a - -- - . -.- 

( For ActionslSenrices induded as contributing to meeting the Increased or Improved Services Requirement: -- .. . . - . .- -. . A . . .- -.r- 

I Students to be Served 1 English Learners Foster Youth Low Income 

- -.--- - -- 
Scope of Services 

LEA-wide Schoolwide O R  Lirnifed to Undupllcaled  tidei it Gmup(s) 1' 
I .  
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I - - . . - -. . . . . .  - -. .-- -.-- ... --..- - =- .... 
--.. - 

I 
.PI -- -- - _ . _  _ - 

hdiQdd j All Schools Specific Schools: Specific Grade spans: 
- -7 

2017-18 
- -  .:=- 

201 8-19 
. .,-.-. -.. . - . . .--.. .- -- 

201 9-20 - . . ..- 

[ New Modified Unchanged 1 I New Modified Unchanged / 1 ievu &' ~odlfied a''- o Unchanged i 
I 1 - = . -  -I - - - , _ I  I_ - .--- -JL-- - -  - - - I 
I McClellan HS will provide support classes: Success, HGvide=asses: ~ u c c e a  McUellan HS will =&r( classes: Suee~u. I S M y  Skills, and General M ~ U I .  Study Skills, and Genera! Math. Study Skills. and General Math. I r 
( Students identified as struggling will be enrolled in ' 1 Students idenlitid as strugglk~g will be mrolled in Students identified as struggling will be enrolled In I I I Intervention Periods through our Title One program. I i Intervention Periods through our Title One program. Intervention Periods through our Title One program. 

I I I 

Source 

I Site Admin will regularly meet with struggling students to I , 
provide individualized support and guidance in achieving : 

Budget 
Reference 

Site Admin will regularly meet with struggling students to Site Admin will regularly meet wul struggling students to I 
provide individualized support and guidance in achieving pmvide individualized support and guidance in achieving : 

Amount 

greater academic success greater academic success I i I I 
I i greater academic success 

Source 

Budget 
Reference 

-. 

Action 

L .  -- .-. .- -A -- -.-.- -. 

supplemental and Concentration \ 

L- - . - .  J - ..-. .-, 

FOO-1999: certificated personnel I 
Salaries 

~ ~ e s ~ u p ~ p 0 0 _ 0 _ !  ~ e p t  740 .. 1 
...... . .. - 

[ ~ , 3 4 2  ..-I 
L- ,. 
-. -. - -  -- J . - 
Supplemenlal and Concentration i .... -. I 3000-3999: Enployee Benefits '-'l 

2018-19 

Amount 

Budget 
R e f e m  

Amount 

Budget 
Reference 

,-- 
2019-20 

.$24,605;- -. 

L.- . - " --- ~. - - I 
(~upplemental and ~oncentralio"' ( Source 
I _-. -- I - - .  
,-. -.-. 

I 1000-1 999: Cerlificated Personnel Budget 
Salaries 
Resourq-OOOO.IIDept 740- 

. . -. -. .--- ._-"I. 

i $2,887 " "'1 Amount 

I I For AdionstServices not included as contributing to meeting the Increased a lmpmved Sewices Requirement ! 
I I- . -  . -  . _ -- -- - - - -- -- - .-- - 

Students lo be Served 
- - _ .  - I " - -  L 

I I ISI 
Students with Disabilities 

l 
a 

- - - -  
-- 

-- - -. -- - -- -- - .-- -- 
Location(sJ 

* -- 

I- -- . -  [ D?IS,& -. 6 Specific - -- !c~IoD~~: . -- - -- -- -- -- .- a Specific Grade spans: 
-- - - - ..- -3 - 
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-. - -- . -.- I- - -- -- - -- 

-- [ - -  -- -- . - - 

r ' -  --' 
- -..-. .. . . 

For ActionslServices include 
-.- - 

~tributing ting the I - - 

- ----T 
I --- 

7 
Students lo be Sewed 

:aster Youth Low ~ncome 

- .- - - - -- ---- 
- 0  

- -. . - - -. 

roved St lent: 
. . .. .<- . - 

llish Lear 

--.- . 

] Limit 

- 

sd to Unc 

. - . . . . . 

l Student 

. . 

] All ! 

. ---- 

Specific Schools: 

- - .  

je spans: 

.. . 

- -  - -  - -  

. - . . . . . . -. -: .--- -- -.-.----.- 

L l r  
- ____? I New Modified ~chansred 

nchanoed I New 1 

i Center HS will provide support classes: ~ a r n  I Center ns wlll provlae suppon classes: Mam Center HS will provide support dasses: Math 
Engush lab, cmdI t_~vew,  Summer School Ewlish lab, ~im-~vary, Summer S~hod ~ragrarn . . =  - .  I 

BUDGETED EXPENDITURES 
201 7-1 8 201 8-1 9 2019-20 v- _I  - - -.- 

Amount 
-.--- .-. -- 

- -  
-- -7 haunt 

Soum and Concentratr 
7 

1 -=;L--..-. . - 7 Budset 

I 
Referen- 

-- - 
Amount 

i I 
- .  

source Source [aupp,emenm, sna uoncenvatl ] ! h u m  
. . . ----. - - - ..--- - 

Budget Budget 
Reference 

-- Referen- 
- .-- - - - -. . - . . 

' - 1  
- - . - - - - ! 

8 
For ActiondSewices not included as contributing to meeting the Increased or Improved Services Requirement: 

-. . .-. -. - .. - . A %- "-. i 

lVl l 

. -- . . . . - - - - 
nnel 1000-1 99! 

Salaries 

. . 

3: Employt H Benefit! 
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..-. .>-- >- - - - - .  . --- . . . . -. -- - students io be seweci -. - -  . 

.--.- 

I All a Students with Dlsabilitier 
- 1 

0 Specific Grade span: 

1 For Actions/Senrices included as contributing to meeeltn me ~ncreasd or Improved Senr~ces Keaulrer 
d .  . - - . ..- - -. - . . .. 

Sludanls lo be Served 
glish Lea 

-- 

- - , -  

Schoolwide OR a Limited to Un 

- 
All Schools 

- - 

ecific Grade spans Specific Schools 

201 7-1 8 
- --- -. - .  

New Modif& 0 "&hanged 
-. , - - .- -> 

-0 I -- - .. - 

New lnchange 

BUDGETED EXPENDITURES 
201 7-1 8 --- -- 

Amounl 
.-- - -- - -  

source [me I 
I 

- -- . -- 
-- 

-1 
Budget -600-1999: CerMcaled Person 
Reference Salaries 

[Rssqup-30,0 .- -- 

Amwnl k10,412 
L .- < -- 

Source 
.- ---- - -  - - -  Budget 13000-3999: Employee Benefi 

- 
Reference I 

- -  ---- -- .- -- 7 - 

2018-19 

Amount 

2019-20 
= 

1-- L 1 
pi- -1 s o u 0  

- -  - - rL LE Budget 1 Refemnce 

-7 
Reso- - - 4 - .-- 

pl1.505 j h a u n t  

i- 
I-- - 

, . - - 1- -- 

1 - 1 

p~e I I soum 
- .. 

F & i - ~ m p , d ;  "' ~udget 

'I 
-. .- 

A Referma i - - --.-- 7 

Source 

Amount 

Source 

Budget 
Reference 
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-- -. -.-- . . . %  
- .- 

Budget F , 9 9 9 :  C~~WicaIed personnel 
Reference r Salaries 

-.. . .- - - 
- .  

- .. ,-- . .. .. - . - -- . -.-- 

1000-1 999: CerWicated Personnel 1 Budget 
Salaries r LRes.o- 

- _I """ ..- 

1$7.852 -1 ~mount L-. - . .. 
- - .- .% - . . .-. , - . - 

. - 

J ,  
w?-- j  SOU^ 1 ' 

-2 
pi5iKGw """" m e n q  

7 
, . 7 FZ- - i ...--- -. - . .  - 

-1 

.- . - - _I 

Budget 
Reference 

. .... A 

Budget 
Reference ~ ~ k m l o y ~  

-. . -. .. - .  

1 
; -- .- ..- 

Budget 
Reference - 

Action 11 
1 : For ActionstSewices not incl 

-.- - .- - 
Students to be Smed [ 

l - 

uded as neeting l 
- - 
.L .I. :I* n 

ased or es Requ irernent: 
.-- -- ,.: 

4 All 

-. -- - 
T o -  AII schools i n Saeclfic Grade spans: I Soecific Schools: 

--- . - - -. . . - - 
OR- -- - .. - 

I For Actions/Services included as contributing to rneetm tne ~ncreased or Improved Services Reauirerr 
7 -- 

tlish Lear 

-- -. 

'oster Yo1 

. 
-. - 

7 Low 
-- 

I Income 
! Students to be Served 
! IT 

, .  - - , -  - ,  - - 
de a Schoolwide OR 17 LimiB 

Scope of Services T;J- 
-- - 

Specific Grade spans: 
-- 

Iu Schools 
- -  
Specific Schools: 

.L . . . - I- -- -- _.. ,->. - -. . . . -.  . .-,- . . . - . . -  . ..=-- . . .. i 
ACTIONSISERVICES 

201 7-1 8 
--. 

2018-19 
- - 

2019-20 
. - 

7 rm "- - -  

G s w  Modified I 
i I I New f 

-- . .- 

dified 

- -  .-.- 

New [ dified tchanged 

I. - - .". -.-- - - - --. 1 L. - - .- 
North Country provides RTI in ELA the form of specific Country will provide RTI in ELA the form of North Country will provide RTI in EIA the form of 

L n o s u c  leveled groups for 30 minutes duri"g h e  leveled groups for 30 minutes during leveled groups for 30 minutes during 
school day in grades first thmugh sixth. The groups are day in grades first through sixth. Kindergarten first through sixth. Kindergarten 
based on information fmm universal screeners and are to h e  RTI block. Groups are based on will be added to the RTI Mock. The groups are based on 
fluid in t e r n  of students moving groups every few universal screeners and are fluid in information fmm universal screeners and are fluid in 

~basedpn.prgressjn_their g~ups-and classroom rnovin-rnys evexfew-yeks based 1 terms of-studenk m o v ~ ~ m u p s e v e r y  few?wks_hased. 



- - - - - - - - - - . . 

assessments. AII staff is involved including RSP and 
Title 1. Staff pushes in or pulls out based on grade level 
group size and need. Morning Intervention for reading is 
still available one hour before school for grades 1-6 three 
days a week. Student goals are wriHen in their 
Leadership Notebooks and tracked regularly. 

on progress in Weir groups and classroom rassessmenls. 
All staff is involved including RSP and TiUe I. Slaff 
pushes In or pulls out based on grade level group size 
and need. Morning Intenrention for reading is still 
available one hour before school for grades 1-6 three 
days a week. Math intervention will be added in the hour 
before school. Students will have intervention rd 
in their Leadership Notebooks as a WIG Wlc 
Important Goal) which will be tracked and re-\ 
weeka.- 

on progress in their groups and classroom assessments. 
All staff is involved including RSP and Tile I. Slaff 
pushes in or pulls out based on grade level group size 
and need. Morning Intervention for readlng is sUll 
available one hour before school for grades 1-6 three 
days a week. Math intervention will be added in the hour 
before school. Students will have intervention goals listed 
in their Leadership Notebooks as a WIG (Wildly 
important Goa!) which will be tracked and re-visfled bi- 
weekly. Math intervention will be induded in a master 

BUDGETED EXPENDITURES 

I .-.--..--A 

Title I 

Salaries 
1 1 

i - 
[$14.698- -- - 7 
pi;1 i 

Source 
-.-- - .- 

~ted P e w  Budget 
Reference 

Budget 
Reference Reference 

YS,9,22a 
. . . . . -  -. ..... - . - - . - 

Title l I 

i 
Amount 

Source source Source 

Budget 
Reference 

.-.- - 
3: Employt Budget 

Reference 
- 

Action 12 
. . .  I For ActionslServices not indr rded as 1 

- 

3 All 

ting to rn 

Studen 

mprovec 

I 

l Service 

. .... ................ 

I 
-. - - - 

LOs."'s' 
All Schools Specific Schools: 

I For ActionslServices hcludeu as conmwtin~.to meeting the Increased or lrn~roved SeMcesKequirem~ 
. . . .  .- .. -- 

students to be S e w 4  
t IT I End 

-- 

~stet You 
-- 

Income ish Learn 
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Action 13 
For Actions/Sewices not incl~ L. --= 

uded as 
-- --- 

1 A l l  

ased or 
. . 

as Requ 
- 

. 

irement: 

Students to be Senred 
rts with Disabilities 

-- 

1 A l l  I =-?cific Grade spans: 

lent: - - - - . . - - ... 
{ For ActionslSenrices includec roved St 

. 

J Low 

d as can 
.- -. . 

7 Eng 

:ing the I 
. 

F 

..- - .  . .  - . . . .  .. - 
Students to be Sewed r 

i rlish Learners 

L... , .-. . 

-- - .a,--- - -  

JJ Specific Grade spans: 

- -=-=I All S;h& Specific Schools: 

201 7-1 8 
I 

201 8-1 9 - - -- 2019-20 
- --, i ~ e w  Modified I 7 I 

- .- 

New changed New I 
- =-. ..- 

b p 0 r t u n i . s :  

i Wilson Riles Middle School OK 
Oak Hill Elementary: Diffarentiarea learnlng wmln - 
the GATElhigh achiever class 4th5th. GP 
challenge activities before and afler s c h  
Bpinelll: Differentiated learning within the clamman. 
Weekly GATE chalkn 
Annual partlcipatlan ir 

North CounLry: Diffemntlated reamrng wtr.... ...- 
classroom. GATE challenge activities after school fc 
grsdes 3-6: video production and editing induding 
stoly boards, script writing and public speaking. 
GATE students add goals to their LeadersL:- 
Notebooks and celebrate progress on a rn 
basis. - - . -  

Schod GA 
-.w .. 

- --  -.I I -..-. -- 
1 . . 

E opportur Splnellt: DifferenUated learning with 
Mlson Rilt I Weekly GATE challenge activities : d. Annual 

he 
hod: for 
, . .At__ -I-. 

3ak H1l Elernenrary: urnerenuarea leamtng wtrnln participation in Nature Bowl. 

the GATUhiih achiever dass 4th-5th. GI 
challenge activities before and after scho N d  ng within II 

class ES after se 
Spinelli: Differentiated learning within the classroom. grab -: vloeo pmclucuon editing incrwlm s~ 
Weekly GATE challenge activit boards, script writlng and public speaking. GP 
Annual partidpation in Nature E students add goals to heir Leadership Noteb 
Norih Country: D'rfierentiated Is celebrate progress on a monthly basis. 
dassroom. GATE challenge activlues after school for 

BS afler sc 
owl. 

6 

hoof. 

 in thn 

jrades 36: video production and editing Dudley: Differentiated laming for GATE qualifying 
;tory boards. script writing and puMk spe student will ocwr within the dassroom. These 
;ATE students add goals to their Leader differentiation sbategies will be shared with the parents of 

~lotebooks and celebrate progress on a n our GATE qualifying students through a Student Success 
t Plan which defines qecMc goals far the individual child 

. . - listing - - - accommodations - . and - -  

ies afler sc 
awl. 
laming wid 
. . . . .  

chod. 
" - 

iTE 
wks and 

hin the 
A - -  

induding 
raking. 
ship 
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- --. 
~ u d h y :  DifferenUated learning for GATE to assist the student in medng histher 
student will o m r  within the classroom. 7 k s e  
differentiation strategies will be shared with the 
parents of our GATE qualifying students through a 
Student Success Plan which defines specific goals 

I I for the individual child as welt as listing 

Dudley: DlfferenUated learning for GATE quarlrylng 
student will occur within the classroom. These 
differentiation strategies will be shared with the 
parents of our GATE qualifying students through a 
Student Success Plan which defines specific goals 
for the individual child as well as listing 
accommodations and modilications that v 
employed to assist the student in meeting 
goal. 

will be 
g hislher 

a m r n o l  
smployed 
goal. 

lahns  an 
to assist U 

d modifica 
he student 

lions that r 

. . 

7 Budget 
Reference I -- 

BUDGETED EXPENDITURES 
2017-1 8 

Arnounl .S3B.M)O- -----I 
.... 

Soum I " " j  Source 

Budget 
Reference 

1000-199b; tenmcarea rerso I SiE 
...a- 

1000-1 99 
Salaries 

Budget 
Reference 

, Resoum 
. .- 

Amount ! $6,706 L . - . . 
-, ..... .. 

Source 18- 1 
1 
-1 

f - 

W O O  

I... _ ... -.. - -. ; 

1 . . . . .  

[ 1 soum 
-- - 
J_ 

i 1 
. .  .--. .--- . .- I _ -  --A .. .- - 

Source Base 

Budget ' 3000-3999: Employee Benelil! 
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BUDGETED EXPENDITURES 
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Goals. Actions. & Services 
Strategic Planning Delails and Accountability 

Complete a copy of the following table for each of the LEA'S goals. Duplicate the table as needed. 
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PLANNED ACTIONS / SERVICES 
Complete a copy of the following table for each of Ihe LEA'S ActionslServices. Duplicate the table, induding Budgeted Expenditures, as needed. 
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BUDGETED EXPENDITURES 
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- =..-,. - .  . 
2018-19 

Amount ~ O O  ] Amount 
-- - . ---. - .i 

Source Fiplemental and Concentrar. I ~ o u m  

15500-, , 

....... - - - .-. - 
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"d 
Expendilu t 
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. . . . . . .  
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. . . . .  - %-.--A - . . - 
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Specilk Grade spans: ichwls 
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I 
. - - - - - - - 

I For ActionslServices included as contributing to meet 
- .. ncreased or Improved Setvices Requirerr 

-. -. .- 
Students lo be Served 

- 

,. . . .- - 
- - - - - - - . .-- - 

Scope of Services 

. . -- .- . . .--- - -- - 
Locationlsl ' 

I 

-- . - - 
a - -. -. -- - - . . . - . - . - , - . . -. 

ACTlONSlSERVlCES 

2017-18 
-- -.-- - -  - -- 2019-20 2018-19 

.-.-- - --. . 
.- 

New Modified I L 
auppr L mu p a p r a  lur UMI ualrslwrral suppon LO prepare IW WI _ 

and Department of provided through WorkAbility and Depr career provided through WorkAbiIity and Department of 
Y 

- - .- Rehabllilaliqn . . . - 

BUDGETED EXPENDITURES 
201 7-1 8 2018-19 201 9-20 

Amount Amount I 
r- Source : 

I Budget j Refaan- 

Amount -; Amount 
i 

Source 
... --- 7 

Budgal 
Reference Reference 

. - -- - -. - - - - 
Amount 1 j -7 Amount E 1 Amount 

. -- 
S O U ~  [~pedal Ed --_I S w m  

- - . ..-- 
Budgel 12000-2999 d Pemnr 
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Reference Salaries 
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LEA level. 
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PLANNED ACTIONS I SERVICES 
Complete a copy of the following table for each of the LEA'S AclionslServices. Duplicate the table, including Budgeted Expenditures, as needed. 

Action 1 . . .  . . .  . . . . .  . . . . . .  - _ , 

For ActionslSenrlces not included as contributina to meetina the increased or Itn~mved Services ~ekirement: I 
....... ....... 

Students to be Sew*! 

I 

Studen 
...... - .. 

ts with Dl 

. . . . . . . . .  .............. --.- .-A 
__- _.._-_,-- . . . . .  

L-m's' '0 Schoohr Specific Schmls: Specific Grade spans: 
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-- -.--.- 
Students to be Sewed 

--- - - - - -- : -- P -- 
Foster Youth Low Income 

Sco~e of Services 
OR -17 Limited to Unduplicated Student Group(s) I I 

Specific Schools: ie spans: 

- .  2018-19 

1 Modified I New C changed 
-- 

New 
.. -- . . . .  

New 1 
-- . -- .. ... ....-.- . . 

Implement recommended s&&l*s that lessen or 
eliminate the barrier of after schod transportation that 
hindering participating in after school activltles. 

rase slude 
tuniUes 

inue to bra ays to incr 
curricular I 

Continue to brainstorm wa 
involvement in extracurric~ 

~nt  and sta en1 and 
8s 

BUDGETED EXPENDITURES 
201 7-1 8 -... - -. 

2018-19 

h o u n t  w- - '. -- - 1 --U 

2019-20 

Amount 

Source 

L - 1  
._X_ 

I ....... . . . .  

Budget 
Referenee - . . . . . .  .. 

1 
? --. - 
Supplemental and C 

-..- 1 - 
lon i ion 

1 Budget 
Reference 

4000-4999: Books Am aupplles L R-0u.m ~~ewtment~t looo.  - -: I 
Action 3 
For ActionslSenrices not included as contributina to meetina the Increased or I mprovec 

-. . .- 
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I Services Reouirement: 
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For Actions/Services included as contributing to meeting the Increased or improved Services Requirement: - -- .. . -  . .  -. ..- -.. - - - - ...- ... _-.. " .  

Students lo be Sewed 
I I English Learners 0 Foster Youth Low hmme 

L. .-- .. a . . . .  . . .- - - . - - .,- .... . . .  
Scone of Services 1 fiFGLWiae Giiida ' OR Limited to Unduplicated Student Gmup(s) - ( 

L. -- - .- - .  - .- ----., 
.. .- -- . .... -- ..-. 

~ocationtsl ! - i 0 All Schools Specific Schools: Specific Grade spans: 

2017-18 
. - 

2018-19 

New o Modified EI Unchanged j F-Nau O Modified 
. ..- .. - .. ..... . .-- 

Continue to utilize new ways to mmunicate 
opporIunities that will increase participation in school 
: aevities-and in-supp_artingle_s_-. -. . 

201 9-20 - .--- 7 .  -.. --- ,To New MDdHied o unchanged' I 

BUDGETED EXPENDITURES 
201 7-1 8 

,.-. - - . .  
2018-19 

Amount 1$5m " 7 Arnounl 
i - - .  - - .;. - - -. . -. . I - -  

source k ~ ~ p ~ e m e n t a ~  and ~oncentktidn ) S O U ~ ~  
- .-- ...-- -, . - .. 

Budget ' 4000-4999: Books And Supplies 
Referme lR~~~y~--/Dqmflnw"1 740 - Reference 

. -.-. 
201 9-20 

. . .  -- -. - 
- .  

7. .. <-. - _i 
Supplemental and Concentration - '  - -7 

. . . . .  . - ---- %d 

-. I 
Action 5 

I For ActiondServices not included as contributing to meeting the Increased or Improved Sewices Requirement - 

t -3- - .-A .-- - .  -- -- - 
a- ..-- . -- -- 2 --. . 

Students to be Served I 
! All Students with Disabilities =I I - - , = -  - - -- . - 

Locationts) r --4 
. All Schools Specific Schools: i - 0 ~ p e c i k  Grade spa& [ 
L. - - - . - .,. i - - .- -. - .- =-- . ... . - . - - - -  - ..- - .. ..- i .- 

.--- "-.- .---. -- ..- - . - -  - - . O R -  - . . . . .  .- . . .  - 
I 

' For Actions/Services included as contributing to meeting the Increased or Improved Sewices Requirement: 
. L ......... -- .-- ..- -- - - - _I 
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>- 
.- - . - -  

I 
. 

.. - - - - -  : . - - .  
. .~ - -. - .. .. 

- -- ... 
Studenls to be Sewed 1 B ~ n a a ~ h  ~earne- ~oster YOUUI L o w e  - I 

- - .  .. .-. . .--. -- - 
Scope of Services 

LEA-wide Schoolwide I-- OR Limited to Unduplicated Student 

-- - -  . - -..-. ..-- 
Localiontd r' 

( All Schools 13 Specific Schools: 
I 

i 
Specific Grade spans: 

-- -7 
! New [II Modified 17 Unchanged New [7 Modified Unchanged I I New Modified Unchanged 
.. - -. . .. - -- - --,A -- .-- -=d I .. - . . a. - . .. -- - -. . 
' 

Continue to reach out to EL famillas with TK 

1 

BUDGETED EXPENDITURES 
2017-18 ---- 2018-19 

Amount [$500 " -7 Amount 
I- -- I . 

Source Supplemental and ConcenlraUon --'7 Sour- 
. - . - . . - --. 

Budget Budget 
Resource 

4000-4999: Books And Supplies 
R e s o ~ O W O ~ r t m e n t  740 _ L i 

--- - _I 

Budget y ' "' - ---1, 
Reference - - .. . 

Action 6 
( F a  ActionslServices not included as contributing to meeting the Increased w Improved Sewices Requirement: 
I - .- . . . . - ... . . -. - . . ... ... - .. - .  

Students to be Served 

I 1 #I Students wHh Disabiii(ies 

-- .- -. , - rf- All Schwls Specific Schools: 0 Specific Grade spans: 
I 
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- -- -. -. - - - I__- -- -- .. .- .---.- 

F o r  ActionsISecvices included as contributing to meeting the Increased or improved Services Requirement: 
.- .- - -- .- . ..-. . .. .- -- .- 

;- 
-- -- . . - -,- 

Students to be Served 
English Learners 5 Foster Youth Low lncom 

- .  . 

1 
$ w ~ e  of Services E E A ~  ~ c k l w i d e  

- .  

OR [J Limiled to Undupliwted Student Gmup(s) 
I - '11 

. . - . "  - . -. 

r;] AII SCMS- Specific s&&$: Specific Grade spans: 
- -7 

! New ~ ~ i f i e d  a Unchanged [7 New Modified Unchanged New 0 Modified Unchanged I 
I I I I 
I- - -  P .. - ..- .-r- 

1 .-. -A . 
- .  
I 
' -'-I Lkase family Hornelink accounts and continue b 1 F&=me~~k'amts ind continue lo 

investigate and implement alternatives to engage more aMernatives to engage more 
-- - . . . -- -- - -7 - - .- i 

BUDGETED EXPENDITURES 
201718 - .- .- 

2018-19 

~ . o u n t  b500 1 ~mmun~ 
L ,-. P.  _J 
r- - --"----- 

Source Supplemental and Concentration -7 swm L. . . - . ..-- 
I-. ..- .--- I 

Budge1 14000-4999: Books And Supplies Budget 
Reference Reso~rce ~OrO_qmrtment~O - 

.= Reference 
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Demonstration of Increased or Improved Services for Unduplicated Pupils 
. -  - ... . .. - .. - -- . -  . . - - - - . . . . . . . . - - . . - - . .. . -- - --- 

LCAP Year ; 2017-18 2018-19 2C 

Estimated Sueelemental and Concentration Grant Funds: 1 y1.06428 
.- 

I Percentam to Increase or lrnerove Services: ( - 11.92%1 

Describe how services provided for unduplicated pupils are increased or improved by at least the percentage identified above, either qualitatively or quantitatively, 
as compared to services provided for all students in the LCAP year. 

Identify each actioniservice being funded and provided on a schoolwide or LEA-wide basis. Include h e  required descriptions supporting each schoolwide or LEA- 
wide use of funds (see instructions). 

.",. - .. --.=.--- :--.-=- 

Joint Uniffed School District has a XXXXX% unduplicated student count. The Supplemental and Concentration fi - . ---:-I d foi actikns and services I 
are principally directed to serve unduplicated students as described ' ' 

I 
unds use 

. - 
McClellan High School, 4 na  once 
appropriate, targeted intervenoon ro aaaress me lnatvlaual acaaemlc neeas ana learntng gaps or suuggllng stuaenrs wno are predornrnare~y vom our unaup~~cared 
student groups. McClellan High S c h d  is providing support classes to unduplicated students through Success, Study Skills and Math Lab and individualized 

:support and guidance with one on one meetings with the admin team. Center High is providing Math Lab, English Lab and Summer School for unduplicated 
students who are struggling acadernicallv in math and Enalish. Wilson Riles Middle School is ~rovidina Math Support. EL Suowrt Class. PAWS oen'od and Husky 
Help t~ unduplicated students. 0 ,age Arts 
experience has shown that a high 

Center Hi . . I Riles Mi .... . ~g Supple . . 

ak Hill is 
I percent; 

befor;! 2 

z participi 
lnd after ! 
ants bene 

school inl 
zfiting fro! 

ihl f-azgu 
and servi 

and matt 
~upils fmr 

I ior undu 
n our und 

students. 
I student 

:erventior 
n these F ices are F 

i 
! Justific 
rneasu 

ation: Int 
red on st 

ervene E 
ate asse! 

.arly. Retl 
ssments. 

saching tl 
See Del 

.. ~ 

ials, focu! 
;: What VI, 

nes as sed on pz 
lorks? In 

efore and after.sd 
nnnanin 'Improvin! 

~rticular standards, has led to improved learning outcon 
Educational Leadership February 201 5 

Justification: Re 
academic tasks 

, (201 2; Perry, Ti 

search d 
that are 
Jrner and 

n create c 
1 give stu 

onal care 
ience sor 

ning psi '  
% over f h ~  

Live socia 
rir learnin 

~d creating I 
IcCobkey i 

ocuments that teachers cal 
authentic. collaborative ant 
I Meyer, 2006) 

environments through pers 
 ices where they can exper 

Justification: 
Campbell, Fran~as n., and Craig T. Ramey. "Effecls of early intervenlon on lnrellecrual ano rrwdemic achievement: a follow-up study of children from low-rnwme 
families." Child development 65.2 (1 994): 684-698. 

i 

lental an( 
N to incre 
through I 
- - -  -- 

CJUSD is using Supplen d Concentration funds to engage more parents in site and district meetings wherecollaborative work can be done to make 
recommendations on ho\ !ase daily attendance, SARB, increase student involvement in extracurricufar activities, establish parent outreach, improve school 
to family communication iomelink to increase family participalion in school acllvities, and to investigate and implement alternative methods to 

:communicate with and engage more parents. The parents of unduplicated pupils will be targeted for participation in these activitjes. By bridging that gap between 
bm.e and schooke can_ds-veIop wIlabo~tive,.suppurtive p3lationships that will imp&@ suents by increasing ovepll acaderni+ievement aflsocjal and . i 
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1 emotional growth. Past experience has shown these programs and services serve parents of unduplicated studenl 
-'.--.'---l 

Justification: Parent school invoh 
"Understanding the impact of pan 
1998 -Taylor & Francis 

tement ir 
ent schoc 

I children 
)I  involve^ 

'S educaf 
ment on I 

with positi 
lnal outca 

twmes. 
n, JM Wr ~terman -The Journal of Educational Research, 

Justification: Parent school involvement in children's education is associated with positive educational oulcomes. ; 
i "Understanding the im~act of ~arent school involvement on children's educational outcomes." The Journal of Educational Research 91.6 (I 998): 370-3L-. I I Gail L., a1 

. - nd Jill M. - - - . - 

ct all stuc 
o suppor 

I 

lents in tt 
t English . . 

We offer highly qualified teachers to instru le state adopted s. , but for undupllcatecl EngllSh Learners at the elementa 
additional certificated teachers dedicated t Learners in makln ;s toward reclassification because we believe'by havinf 
teachers on site our unduplicated students are recervlng an additional layer of ~norv~auaiired instructional support which will positively impact the~r rare or language 
acquisition and academic achieve 

re offer 
3d EL 
.+I---..-. 

I To further support EL students in me classroom, Cdusv employs ~111ngual aides ar elemenwry campuses as well as me mloare scnmq ano nlgn scnwr 
I aides support the EL teacher and classroom teachers in providing individualize t and instruction to 

I support provides the scaffolding for EL students to make reasonable progress nguage acquisitior 

recovery. 
guage ac 
. .:..;I: 

!d suppor 
toward la 

re this ad1 ditional le 

I long-ten 
!cause WE 

Summer school is offered to all high school students strictty for credit , For unduplicated n Englsh Learners transitioning into 9th and.7th grades, I 
we provide a transitional summer school program to address their Ian' quisition needs be 3 believe this program.provides an additional layer of ' 
instructional support which will msitively impact their rate of language a ~ u ~ a ~ u o n ,  increase student achievement and Pave the way for a successful transition to j their new school site. i 

make PI  is additia ,nil layer ~rt kt1 adc iress t i e  their tang 
- 

uage acq 
I Core classes are offered to all middle and hiah school students. but for unduolicated lonu-ra~rr~ L~~UIIJ~I raarners a Lona-Term EL etas3 IJ vlvvlded durlnn the . 

school day because we I , reclassification. 
I 

Our Fa ! becaus 
mily Res~ 
ie researr 

~nter provides clothing, school supplies, consultation sewices and mental health services to low income, foster and homeless pupils 
tes when these needs are met; students experience greater academic achievement. 

Academic intervention is available as appropriate to 
counselors and site administration provide targeted 
address individualized learning gaps so students ex 

i counselors and administrators expands the spectrum or suppon ana resources. 
I 

I all Centt 
outreach 
:perience 
.. . z  .a.U. 

3 r  High st 
to increa 
greater e 

. - A  _ - A  - 
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available 
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but for unt 
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hplicatet 
tion. We 
Addition; 

i pupils, ( 
believe tl 
ally, havir 

:enter H! 
hat with a 
i g  input fi 

Wnterver 
~ppropriai 
rom inten 

1 .  Transitional Kin{ snls within our alstrrct, D U ~  for ramtlfes of unauplicated t~ sruaents currenoy ~n our 
schmls, translateu nyers awut our r ranslrlonar nlnaerganen program are mailed out to the homes of English Learners and posted in the local newspapers. We 
believe this additional outreach is key in develop~ng,~lationshlpshlpswith our EL,famllies..f.fAdditionally+ by-beginning academic instruction with our EL students at the_; -. .- - .. -- 





Revised Local Control and Accountability Plan and Annual Update Template 
Instructions 

Addendum 
The Local Control and Accountabilify Plan (LCAP) and Annual Update Template documents and 
communicates local educational agencies' (LEAS) actions and expenditures to support student outcomes and 
overall performance. For school districts and county offices of education, the LCAP is a three-year plan which 
is reviewed and updated in the second and third years of the plan. Chader schools may complete the LCAP to 
align with the term of the charter school's budget, typically one year, which is submitted to the school's 
authorizer. The LCAP and Annual Update Template must be completed by all LEAS each year. 

For school districts, the LCAP must describe, for the school district and each school within the district, goals 
and specific actions to achieve those goals for all students and each student group identified by the Local 
Control Funding Formula (LCFF) (ethnic, socioeconomically disadvantaged, English learners, foster youth, 
pupils with disabilities, and homeless youth), for each of the state priorities and any locally identified priorities. 

For county offices of educaffon, the LCAP must describe, for each county office of education-operated school 
and program, goals and specific actions to achieve those goals for all students and each LCFF student group 
funded through the county ofice of education (students attending juvenile court schools, on probation or 
parole, or expelled under certain conditions) for each of the state pdorifies and any focally identified priorities. 
School districts and county offices of education may additionally coordinate and describe h their LCAPs 
services funded by a school district that are provided to students attending county-operated schools and 
programs, including special education progmms. 

If a county superintendent of schools has jurisdiction over a single school district, the county board of 
education and the governing board of the school district may adopt and file for review and approval a single 
LCAP consistent with the requirements in Education Code (EC) sections 52060, 52062, 52066, 52068, and 
52070. The LCAP must clearly articulate to which entity's budget (school district or county superintendent of 
schools) all budgeted and actual expenditures are aligned. 

Charfer schools must describe goals and specific actions to achieve those goals for all students and each 
LCFF subgroup of students including students with disabilities and homeless youth, for each of the state 
priorities that apply for the grade levels served or the nature of the pmgram operated by the charter school, 
and any locally identified priorities. For chatter schools, the inclusion and description of goals for state priorities 
in the LCAP may be modified to meet the grade levels served and the nature of the programs provided, 
including modifications to reflect only the statutory requirements explicitly applicable to charter schools in the 
Education Code. Changes in LCAP goals and actiondservices for charter schools that result fmm the annual 
update process do not necessarily constitute a material revision to the school's charferpeiition. 



For questions related to specific sections of the template, please see instructions below: 

Instructions: Linked Table of Contents 

Plan Summaw 
Annual U~date 
Stakeholder Enaaaernent 
Goals, Actions. and Services 
Planned ActionsISenrices 
Demonstration of Increased or Improved Services for Unduolicated Students 

For additional questions or technical assistance related to completion of the LCAP template, please contact the 
local counfy ofice of education, or the CDE's Local Agency Systems Support Office at: 916-319-0809 or by 
email at: Icff@cde.ca.gov. 

Plan Summary 
The LCAP is intended to reflect an LEA's annual goals, actions, services and expenditures within a fixed three- 
year planning cycle. LEAS must include a plan summary for the LCAP each year. 

When developing the LCAP, mark the appropriate LCAP year, and address the prompts provided in these 
sections. When developing the LCAP in year 2 or year 3, mark the appropriate LCAP year and replace the 
previous summary information with information relevant to the current year LCAP. 

In this section, briefly address the prompts provided. These prompts are not limits. LEAS may include 
inforrnation regarding local program(s), community demographics, and the overall vision of the LEA. LEAS 
may also attach documents (e.g., the LCFF Evaluation Rubrics data reports) if desired andlor include charts 
illustrating goals, planned outcomes, actual outcomes, or related planned and actual expenditures. 

An LEA may use an alternative format for the plan summary as long as it includes the inforrnation specified in 
each prompt and the budget summary table. 

The reference to LCFF Evaluation Rubrics means the evaluation rubrics adopted by the State Board of 
Education under EC Section 52064.5. 

Budget Summarv 

The LEA must complete the LCAP Budget Summary table as follows: 

Total LEA General Fund Budget Expenditures for the LCAP Yeac This amount is the LEA's 
total budgeted General Fund expenditures for the LCAP year. The LCAP year means the fiscal year 
for which an LCAP is adopted or updated by July 1. The General Fund is the main operating fund of 
the LEA and accounts for all activities not accounted for in another fund. All activities are reported in 
the General Fund unless there is a compelling reason to account for an activity in another fund. For 
further information please refer to the California School Accounting Manual 
(hftp: /~.cde.ca.~ovff~/ac/sa/) .  (Note: For some charter schools that follow governmental fund 
accounting, this amount is the tobl budgeted expenditures in the Charter Schools Special Revenue 
Fund. For charter schools that follow the not-for-profit accounting model, this amount is total 
budgeted expenses, such as those budgeted in the Charter Schools Enterprise Fund.) 

Total Funds Budgeted for Planned ActiondSewices to Meet the Goals in the LCAP for the 
LCAP Year: This amount is the total of the budgeted expenditures associated with the 
actions/services included for the LCAP year from all sources of funds, as reflected in the LCAP. To 
the extent actions/services andfor expenditures are listed in the LCAP under more than one goal, 
the expenditures should be counted only once. 

Description of any use(s) of the General Fund Budget Expenditures specified above for the 
LCAP year not included in the LCAP: Briefly describe expenditures included in total General 
Fund Expenditures that are not included in the total funds budgeted for planned actionslservices for 



the LCAP year. (Note: The total funds budgeted for planned actionslservices may include funds 
other than general fund expenditures.) 

Total Projected LCFF Revenues for LCAP Year: This amount is the total amount of LCFF funding 
the LEA estimates it will receive pursuant to EC sections 42238.02 (for school districts and charter 
schools) and 2574 (for county offices of education), as implemented by EC sections 42238.03 and 
2575 for the LCAP year respectively. 

Annual Update 
The planned goals, expected outcomes, actionslservices, and budgeted expenditures must be copied verbatim 
from the previous year's* approved LCAP. Minor typographical errors may be corrected. 

* For example, for LCAP year 2017118 of the 2017118 - 201 9120 LCAP, review the goals in the 2016117 
LCAP. Moving forward, review the goals from the most recent LCAP year. For example, LCAP year 
2020121 will review goals from the 2019120 LCAP year, which is the last year of the 2017118 - 2019120 
LCAP. 

Annual Measurable Outcomes 

For each goal in the prior year, identify and review the actual measurable outcomes as compared to 
the expected annual measurable outcomes identified in the prior year for the goal. 

Identify the planned ActionslServices and the budgeted expenditures to implement these actions 
toward achieving the described goal. Identify the actual actionslservices implemented to meet the 
described goal and the estimated actual annual expenditures to implement the actionslservices. As 
applicable, identify any changes to the students or student groups served, or to the planned location of 
the actions/services provided. 

Analvsis 

Using actual annual measurable outcome data, including data from the LCFF Evaluation Rubrics, 
analyze whether the planned actionslservices were effective in achieving the goal. Respond to the 
prompts as instructed. 

Describe the overall implementation of the actionslservices to achieve the articulated goal. 
Include a discussion of relevant challenges and successes experienced with the implementation 
process. 

Describe the overalt effectiveness of the actionslservices to achieve the articulated goal as 
measured by the LEA. 

Explain material differences between Budgeted Expenditures and Estimated Actual Expenditures. 
Minor variances in expenditures or a dollar-for-dollar accounting is not required. 

Describe any changes made to this goal, expected outcomes, metrics, or actions and services to 
achieve this goal as a result of this analysis and analysis of the data provided in the LCFF 
Evaluation Rubrics, as applicable. Identify where those changes can be found in the LCAP. 

Stakeholder Enqanement 
Meaningful engagement of parents, students, and other stakeholders, including those representing the student 
groups identified by LCFF, is critical to the development of the LCAP and the budget process. Education Code 
identifies the minimum consultation requirements for school districts and county offices of education as 
consulting with teachers, principals, administrators, other school personnel, local bargaining units of the school 
district, parents, and pupils in developing the LCAP. Education Code requires charter schools to consult with 
teachers, principals, administrators, other school personnel, parents, and pupils in developing the LCAP. In 
addition, Education Code Section 48985 specifies the requirements for the translation of notices, reports, 
statements, or records sent to a parent or guardian. 



The LCAP should be shared with, and LEAS should request input from, school site-level advisory groups, as 
applicable (e.g., school site councils, English Learner Advisory Councils, student advisory groups, etc.), to 
facilitate alignment between school-site and district-level goals and actions. An LEA may incorporate or 
reference actions described in other plans that are being undertaken to meet specific goals. 

Instructions: The stakeholder engagement process is an ongoing, annual process. The requirements for 
this section are the same for each year of a three-year LCAP. When developing the LCAP, mark the 
appropriate LCAP year, and describe the stakeholder engagement process used to develop the LCAP 
and Annual Update. When developing the LCAP in year 2 or year 3, mark the appropriate LCAP year 
and replace the previous stakeholder narrative@) and describe the stakeholder engagement process 
used to develop the current year LCAP and Annual Update. 

School districts and county offices of education: Describe the process used to consult with the 
Parent Advisory Committee, the English Learner Parent Advisory Committee, parents, students, 
school personnel, the LEA'S local bargaining units, and the community to inform the development 
of the LCAP and the annual review and analysis for the indicated LCAP year. 

Charter schools: Describe the process used to consult with teachers, principals, administrators, 
other school personnel, parents, and students to inform the development of the LCAP and the 
annual review and analysis for the indicated LCAP year. 

Describe how the consultation process impacted the development of the LCAP and annual update for the 
indicated LCAP year, including the goals, actions, services, and expenditures. 

Goals, Actions, and Services 
LEAS must include a description of the annual goals, for all students and each LCFF identified group of 
students, to be achieved for each state priority as applicable to type of LEA. An LEA may atso include 
additional local priorities. This section shall also include a description of the specific planned actions an LEA 
will take to meet the identified goals, and a description of the expenditures required to implement the specific 
actions. 

School districts and county offices of education: The LCAP is a three-year plan, which is reviewed 
and updated annually, as required. 

Charter schools: The number of years addressed in the LCAP may align with the term of the charter 
schools budget, typically one year, which is submitted to the school's authorizer. If year 2 andlor year 3 
is not applicable, charter schools must specify as such. 

New, Modified, Unchanged 

As part of the LCAP development process, which includes the annual update and stakeholder 
engagement, indicate if the goal, identified need, related state andlor local priorities, and/or expected 
annual measurable outcomes for the current LCAP year or future LCAP years are modified or 
unchanged from the previous year's LCAP; or, specify if the goal is new. 

Goal - 
State the goal. LEAS may number the goals using the "Goal #" box for ease of reference. A goal is a 
broad statement that describes the desired result to which all actions/services are directed. A goal 
answers the question: What is the LEA seeking to achieve? 

Related State andlor Local Priorities 

Identify the state andlor local priorities addressed by the goal by placing a check mark next to the 
applicable priority or priorities. The LCAP must include goals that address each of the state priorities, 
as applicable to the type of LEA, and any additional local priorities; however, one goal may address 
multiple priorities. (Link to State Priorities) 

identified Need 



Describe the needs that led to establishing the goal. The identified needs may be based on 
quantitative or qualitative information, including, but not limited to, results of the annual update process 
or performance data from the LCFF Evaluation Rubrics, as applicable. 

Expected Annual Measurable Outcomes 

For each LCAP year, identify the metric@) or indicator(s) that the LEA will use to track progress toward 
the expected outcomes. LEAs may identify metrics for specific student groups. Include in the baseline 
column the most recent data associated with this metric or indicator available at the time of adoption of 
the LCAP for the first year of the three-year plan. The most recent data associated with a metric or 
indicator includes data as reported in the annual update of the LCAP year immediately preceding the 
three-year plan, as applicable. The baseline data shall remain unchanged throughout the three-year 
LCAP. In the subsequent year columns, identify the progress to be made in each year of the three-year 
cycle of the LCAP. Consider how expected outcomes in any given year are related to the expected 
outcomes for subsequent years. 

The metrics may be quantitative or qualitative, but at minimum an LEA must use the applicable required 
metrics for the related state priorities, in each LCAP year as applicable to the type of LEA. For the 
student engagement priority metrics, as applicable, LEAs must calculate the rates as described in the 
LCAP Template Aw~endix, sections la) throuclh (dl. 

Planned ActionslServices 

For each actionlsenrice, the LEA must complete either the section 'For ActionsISenrices not 
contributing to meeting lncreased or Improved Services Requiremenr or the section "For 
Actions/Setvices Contributing to Meeting the lncreased or Improved Services Requirement." The LEA 
shall not complete both sections for a single action. 

For ActionslServices Not Contributing to Meeting the lncreased or Improved Services Requirement 

Students to be Served 

The "Students to be Served" box is to be completed for all actionsfsewices except for those which are 
included by the LEA as contributing to meeting the requirement to increase or improve senrices for 
unduplicated students. Indicate in this box which students will benefit from the actionsfsetvices by 
checking "All", "Students with Disabilities", or "Specific Student Group(s)". If 'Specific Student Group(s)" 
is checked, identify the specific student group(s) as appropriate. 

Location(s1 

Identify the location where the action/services will be provided. If the sewices are provided to all 
schools within the LEA, the LEA must indicate "All Schools". If the services are provided to specific 
schools within the LEA or specific grade spans only, the LEA must mark 'Specific Schools" or "Specific 
Grade Spans". Identify the individual school or a subset of schools or grade spans (e.g., all high 
schools or grades K-5), as appropriate. 

Charter schools operating more than one site, authorized within the same charter petition, may 
choose to distinguish between sites by selecting "Specific Schools" and identify the site@) where 
the actionslservices will be provided. For charter schools operating only one site, "All Schoolsw and 
"Specific Schoolsn may be synonymous and, therefore, either would be appropriate. Charter 
schools may use either term provided they are used in a consistent manner through the LCAP. 

For ActionslSenrlces Contributing to Meeting the Increased or Improved SewIces Requirement: 

Students to be Served 

For any actionlservice contributing to the LEA'S overall demonstration that it has increased or improved 
services for unduplicated students above what is provided to all students (see Demonstration of 
Increased or Improved Services for Unduolicated Students section, below), the LEA must identify the 
unduplicated student group(s) being served. 

Scope of Service 



For each actionlservice contributing to meeting the increased or improved sewices requirement, 
identify scope of service by indicating "LEA-wide", "Schoolwide", or "Limited to Unduplicated 
Student Group(s)". The LEA must select one of the following three options: 

If the actionlservice is being funded and provided to upgrade the entire educational program of 
the LEA, place a check mark next to "LEA-wide." 

a If the actionlservice is being funded and provided to upgrade the entire educational program of 
a particular school or schools, place a check mark next to "schoolwide". 

If the actionlservice being funded and provided is limited to the unduplicated students identified 
in "Students to be Servedw, place a check mark next to "Limited to Student Groupsw. 

For charter schools and single-school school districts, "LEA-wide" and uSchoolwide" may be 
synonymous and, therefore, either would be appropriate. For charter schools operating multiple 
schools (determined by a unique CDS code) under a single charter, use "LEA-wide" to refer to all 
schools under the charter and use "Schoolwide" to refer to a single school authorized within the 
same charter petition. Charter schools operating a single school may use "LEA-wide" or 
"Schoolwiden provided these terms are used in a consistent manner through the LCAP. 

Locationfs) 

Identify the location where the actionlservices will be provided. If the services are provided to all 
schools within the LEA, the LEA must indicate "All Schools". If the sewices are provided to specific 
rjchools within the LEA or specific grade spans only, the LEA must mark "Specific Schools" or "Specific 
Grade Spansw. Identify the individual school or a subset of schools or grade spans (e.g., all high 
schools or grades K-5), as appropriate. 

Charter schools operating more than one site, authorized within the same charter petition, may 
choose to distinguish between sites by selecting "Specific Schools" and identify the site@) where 
the actlons/services will be provided. For charter schools operating only one site, "All Schools" and 
"Specific Schools" may be synonymous and, therefore, either would be appropriate. Charter 
schools may use either term provided they are used in a consistent manner through the LCAP. 

For each LCAP year, identify the actions to be performed and services provided to meet the described 
goal. Actions and services that are implemented to achieve the identified goal may be grouped 
together. LEAS may number the actionlservice using the "Action #" box for ease of reference. 

Check "New" if the actionlservice is being added in any of the three years of the LCAP to 
meet the articulated goal. 

Check "Modified" if the actionlservice was included to meet an articulated goal and has 
been changed or modified in any way from the prior year description. 

Check "Unchanged" if the actionlservice was included to meet an articulated goal and has 
not been changed or modified in any way from the prior year description. 

o If a planned actionlservice is anticipated to remain unchanged for the duration of the 
plan, an LEA may check "Unchanged" and leave the subsequent year columns 
blank rather than having to copyfpaste the actionlservice into the subsequent year 
columns. Budgeted expenditures may be treated in the same way as applicable. 

Note: The goal from the prior year may or may not be included in the current three-year LCAP. For 
example, when developing year I of the LCAP, the goals articulated in year 3 of the preceding 
three-year LCAP will be from the prior year. 

Charter schools may complete the LCAP to align with the term of the charter school's budget that is 
submitted to the school's authorizer. Accordingly, a charter school submitting a one-year budget to its 
authorizer may choose not to complete the year 2 and year 3 portions of the Goals, Actions, and 



Services section of the template. If year 2 andlor year 3 is not applicable, charter schools must specify 
as such. 

Budqeted Expenditures 

For each actionlservice, list and describe budgeted expenditures for each school year to implement 
these actions, including where those expenditures can be found in the LEA'S budget. The LEA must 
reference all fund sources for each proposed expenditure. Expenditures must be classified using the 
California School Accounting Manual as required by Education Code sections 52061,52067, and 
47606.5. 

Expenditures that are included more than once in an LCAP must be indicated as a duplicated 
expenditure and indude a reference to the goal and action/service where the expenditure first appears 
in the LCAP. 

If a county superintendent of schools has jurisdiction over a single school district, and chooses to 
complete a single LCAP, the LCAP must clearly articulate to which entity's budget (school district or 
county superintendent of schools) all budgeted expenditures are aligned, 

Demonstration of Increased or lm~roved Services for Unduplicated Students 
This section must be completed for each LCAP year. When developing the LCAP in year 2 or year 3, copy the 
Demonstration of Increased or Improved Services for Unduplicated Students table and mark the appropriate 
LCAP year. Using the copy of the table, complete the table as required for the current year LCAP. Retain all 
prior year tables for this section for each of the three years within the LCAP. 

Estimated Sup~lemental and Concentration Grant Funds 
Identify the amount of funds in the LCAP year calculated on the basis of the number and concentration 
of low income, foster youth, and English learner students as determined pursuant to 5 CCR 
15496(a)(5). 

Percentaqe to Increase or Improve Services 

Identify the percentage by which services for unduplicated pupils must be increased or improved as 
compared to the services provided to all students in the LCAP year as calculated pursuant to 5 CCR 
15496(a)(7). 

Consistent with the requirements of 5 CCR 15496, describe how senrices provided for unduplicated pupils are 
increased or improved by at least the percentage calculated as compared to services provided for all students 
in the LCAP year. To improve services means to grow services in quality and to increase services means to 
grow services in quantity. This description must address how the action(s)lservice(s) limited for one or more 
unduplicated student group(s), and any schoolwide or districtwide action(s)lsenrice(s) supported by the 
appropriate description, taken together, result in the required proportional increase or improvement in services 
for unduplicated pupils. 

If the overall increased or improved services include any actionslsewices being funded and provided on a 
schoolwide or districtwide basis, identify each actionlservlce and include the required descriptions supporting 
each action/service as follows. 

For those services being provided on an LEA-wide basis: 

For school districts with an unduplicated pupil percentage of 55% or more, and for charter schools and 
county offices of education: Describe how these services are principally directed to and effective in 
meeting its goals for unduplicated pupils in the state and any local priorities. 

For school districts with an unduplicated pupil percentage of less than 55%: Describe how these services 
are principally directed to and effective in meeting its goals for unduplicated pupils in the state and any 
local priorities. Also describe how the services are the most effective use of the funds to meet these 
goals for its unduplicated pupils. Provide the basis for this determination, including any alternatives 
considered, supporting research, experience or educational theory. 



For school districts only, identify in the description those services being funded and provided on a schoolwide 
basis, and include the required description supporting the use of the funds on a schoolwide basis: 

For schools with 40% or more enrollment of unduplicated pupils: Describe how these services are 
principally directed to and effective in meeting its goals for its unduplicated pupils in the state and any 
local priorities. 

For school districts expending funds on a schoolwide basis at a school with less than 40% enrollment of 
unduplicated pupils: Describe how these sewices are principally directed to and how the services are 
the most effective use of the funds to meet its goals for English learners, low income students and 
foster youth, in the state and any local priorities. 

State Priorities 
Priority 1: Basic Services addresses the degree to which: 

A. Teachers in the LEA are appropriately assigned and fully credentialed in the subject area and for the 
pupils they are teaching; 

B. Pupils in the school district have sufficient access to the standards-aligned instructional materials; and 
C. School facilities are maintained in good repair. 

Priority 2: Implementation of State Standards addresses: 
A. The implementation of state board adopted academic content and performance standards for all 

students, which are: 
a. English Language Arts - Common Core State Standards for English Language Arts 
b. Mathematics - Common Core State Standards for Mathematics 
c. English Language Development 
d. Career Technical Education 
e. Health Education Content Standards 
f. History-Social Science 
g. Model School Library Standards 
h. Physical Education Model Content Standards 
i. Next Generation Science Standards 
j. Visual and Performing Arts 
k. World Language; and 

B. How the programs and services will enable English learners to access the CCSS and the ELD 
standards for purposes of gaining academic content knowledge and English language proficiency. 

Priority 3: Parental Involvement addresses: 
A. The efforts the school district makes to seek parent input in making decisions for the school district and 

each individual school site; 
B. How the school district will promote parental participation in programs for unduplicated pupils; and 
C. How the school district will promote parental participation in programs for individuals with exceptional 

needs. 
Priority 4: Pupil Achievement as measured by all of the following, as applicable: 

A. Statewide assessments; 
B. The Academic Performance Index; 
C. The percentage of pupils who have successfully completed courses that satisfy UC or CSU entrance 

requirements, or programs of study that align with state board approved career technical educational 
standards and framework; 

0. The percentage of English learner pupils who make progress toward English proficiency as measured 
by the CELDT; 

E. The English learner reclassification rate; 
F. The percentage of pupils who have passed an advanced placement examination with a score of 3 or 

higher; and 
G. The percentage of pupils who participate in, and demonstrate college preparedness pursuant to, the 

Early Assessment Program, or any subsequent assessment of college preparedness. 
Priority 5: Pupil Engagement as measured by all of the following, as applicable: 

A. School attendance rates; 
6. Chronic absenteeism rates; 



C. Middle school dropout rates; 
D. High school dropout rates; and 
E. High school graduation rates; 

Priority 6: School Climate as measured by all of the following, as applicable: 
A. Pupil suspension rates; 
B. Pupil expulsion rates; and 
C. Other local measures, including surveys of pupils, parents, and teachers on the sense of safety and 

school connectedness. 
Priority 7: Course Access addresses the extent to which pupils have access to and are enrolled in: 

A. S broad course of study including courses described under Sections 51210 and 51220(a)-(i), as 
applicable; 

B. Programs and services developed and provided to unduplicated pupils; and 
C. Programs and services developed and provided to individuals with exceptional needs. 

Priority 8: Pupil Outcomes addresses pupil outcomes, if available, for courses described under Sections 
5121 0 and 51 220(a)-(i), as applicable. 
Priority 9: Coordination of Instruction of Expelled Pupils (COE Only) addresses how the county 
superintendent of schools will coordinate instruction of expelled pupils 
Priority 10. Coordination of Services for Foster Youth (COE Only) addresses how the county 
superintendent of schools will coordinate services for foster children, including: 

A. Working with the county child welfare agency to minimize changes in school placement 
8. Providing education-related information to the county child welfare agency to assist in the delivery of 

services to foster children, including educational status and progress information that is required to be 
included in court reports; 

C. Responding to requests from the juvenile court for information and working with the juvenile court to 
ensure the delivery and coordination of necessary educational services; and 

D. Establishing a mechanism for the efficient expeditious transfer of health and education records and the 
health and education passport. 

Local Priorities address: 
A. Local priority goals; and 
6. Methods for measuring progress toward local goals. 



APPENDIX A: PRIORITIES 5 AND 6 RATE CALCULATION INSTRUCTIONS 

For the purposes of completing the LCAP in reference to the state priorities under Education Code sections 
52060 and 52066, as applicable to type of LEA, the following shall apply: 

(a) "Chronic absenteeism rate" shall be calculated as follows: 

(I) The number of pupils with a primary, secondary, or short-term enrollment during the academic year 
(July 1 -June 30) who are chronically absent where "chronic absenteen means a pupil who is 
absent 10 percent or more of the schooldays in the school year when the total number of days a 
pupil is absent is divided by the total number of days the pupil is enrolled and school was actually 
taught in the total number of days the pupil is enrolled and school was actually taught in the regular 
day schools of the district, excIusive of Saturdays and Sundays. 

(2) The unduplicated count of pupils with a primary, secondary, or short-ten enrollment during the 
academic year (July 1 - June 30). 

(3) Divide (1) by (2). 

(b) "Middle School dropout raten shall be calculated as set forth in California Code of Regulations, title 5, 
Section 1039.1. 

(c) 'High school dropout raten shall be calculated as follows: 

(I) The number of cohort members who dropout by the end of year 4 in the cohort where "cohort" is 
defined as the number of first-time grade 9 pupils in year 1 (starting cohort) plus pupils who transfer 
in, minus pupils who transfer out, emigrate, or die during school years 1,2,3, and 4. 

(2) The total number of cohort members. 

(3) Divide (1) by (2). 

(d) "High school graduation rate" shall be calculated as follows: 

(1) The number of cohort members who earned a regular high school diploma [or earned an adult 
education high school diploma or passed the California High School Proficiency Exam] by the end 
of year 4 in the cohort where "cohort" is defined as the number of first-time grade 9 pupils in year 1 
(starting cohort) plus pupils who transfer in, minus pupils who transfer out, emigrate, or die during 
school years l,2,3, and 4. 

(2) The total number of cohort members. 

(3) Divide (1) by (2). 

(e) "Suspension rate" shall be calculated as follows: 

( I )  The unduplicated count of pupils involved in one or more incidents for which the pupil was 
suspended during the academic year (July I - June 30). 

(2) The unduplicated count of pupils with a primary, secondary, or short-term enrollment during the 
academic year (July 1 -June 30). 

(3) Divide (1) by (2). 



(9 "Expulsion rate" shall be calculated as follows: 

(1) The unduplicated count of pupils involved in one or more incidents for which the pupil was expelled 
during the academic year (July 1 - June 30). 

(2) The unduplicated count of pupils with a primary, secondary, or short-term enrollment during the 
academic year (July I -June 30). 

(3) Divide (1 ) by (2). 

NOTE: Authority cited: Sections 42238.07 and 52064, Education Code. Reference: Sections 2574, 

2575,42238.01,42238.02,42238.03,42238.07,47605, 47605.6,47606.5,48926,52052,52060, 

52061,52062,52063,52064,52066,52067,52068,52069,52070,52070.5, and 64001 ,; 20 U.S.C. 

Sections 6312 and 6314. 



APPENDIX B: GUIDING QUESTIONS 
Guiding Questions: Annual Review and Analysis 

1) How have the actions/services addressed the needs of all pupils and did the provisions of those 
services result in the desired outcomes? 

2) How have the actions/sewices addressed the needs of all subgroups of pupils identified pursuant to 
Education Code Section 52052, including, but not limited to, English learners, low-income pupils, and 
foster youth; and did the provision of those actionslservices result in the desired outcomes? 

3) How have the actionsisenrices addressed the identified needs and goals of specific school sites and 
were these actionslservices effective in achieving the desired outcomes? 

4) What information (e.g., quantitative and qualitative datatmetrics) was examined to review progress 
toward goals in the annual update? 

5) What progress has been achieved toward the goal and expected measurable outcome(s)? How 
effective were the actions and services in maklng progress toward the goal? What changes to goals, 
actions, services, and expenditures are being made in the LCAP as a result of the review of progress 
and assessment of the effectiveness of the actions and services? 

6) What differences are there between budgeted expenditures and estimated actual annual expenditures? 
What were the reasons for any differences? 

Guiding Questions: Stakeholder Engagement 

1) How have applicable stakeholders (e.g., parents and pupils, including parents of unduplicated pupils 
and unduplicated pupils identified in Education Code Section 42238.01; community members; local 
bargaining units; LEA personnel; county child welfare agencies; county office of education faster youth 
services programs, court-appointed special advocates, and other foster youth stakeholders; community 
organizations representing English learners; and others as appropriate) been engaged and involved in 
developing, reviewing, and supporting implementation of the LCAP? 

2) How have stakeholders been included in the LEA'S process in a timely manner to allow for engagement 
in the development of the LCAP? 

3) What information (e.g., quantitative and qualitative datdmetrics) was made available to stakeholders 
related to the state priorities and used by the LEA to fnform the LCAP goal setting process? How was 
the information made available? 

4) What changes, if any, were made in the LCAP prior to adoption as a result of written comments or other 
feedback received by the LEA through any of the LEA'S engagement processes? 

5) What specific actions were taken to meet statutory requirements for stakeholder engagement pursuant 
to Education Code sections 52062,52068, or 47606.5, as applicable, including engagement with 
representatives of parents and guardians of pupils identified in Education Code Section 42238.011 

6) What specific actions were taken to consult with pupils to meet the requirements 5 CCR i5495(a)? 
7) How has stakeholder involvement been continued and supported? How has the involvement of these 

stakeholders supported improved outcomes for pupils, including unduplicated pupils, related to the 
state priorities? 



Guiding Questions: Goals, Actions, and Services 

I) What are the LEA's goal@) to address state priorities related to "Conditions of Learning": Basic 
Services (Priority I), the Implementation of State Standards (Priority 2), and Course Access (Priority 
717 

2) What are the LEA's goal@) to address state priorities related to 'Pupil Outcomesw: Pupil Achievement 
(Priority 4), Pupil Outcomes (Priority a), Coordination of Instruction of Expelled Pupils (Priority 9 - COE 
Only), and Coordination of Services for Foster Youth (Priority 10 - COE Only)? 

3) What are the LEA's goal(s) to address state priorities related to parent and pupil "Engagement 
Parental Involvement (Priority 3), Pupil Engagement (Priority 5), and School Climate (Priority 6)? 

4) What are the LEA's goal(s) to address any locally-identified priorities? 
5) How have the unique needs of individual school sites been evaluated to inform the development of 

meaningful district and/or individual school site goals (e.g., input from site level advisory groups, staff, 
parents, community, pupils; review of school level plans; in-depth school level data analysis, etc.)? 

6) What are the unique goals for unduplicated pupils as defined in Education Code sections 42238.05 and 
bgroups as defined in section 52052 that are different from the LEA's goals for all pupils? 

7) What are the specific expected measurable outcomes associated with each of the goals annually and 
over the term of the LCAP? 

8) What information (e.g., quantitative and qualitative datatmetrics) was consideredlreviewed to develop 
goals to address each state or local priority? 

9) What information was consideredlreviewed for individual school sites? 
10) What information was consideredlreviewed for subgroups identified in Education Code Section 52052? 
11) What actionslservices will be provided to all pupils, to subgroups of pupils identified pursuant to 

Education Code Section 52052, to specific school sites, to English learners, to low-income pupils, 
andlor to foster youth to achieve goals identified in the LCAP? 

12) How do these actionslservices link to identified goals and expected measurable outcomes? 
13) What expenditures support changes to actions/services as a result of the goal identified? Where can 

these expenditures be found in the LEA's budget? 

Prepared by the California Department of Education, October 2016 
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3000-3999: Employee 
! Benefits 
3000-3999: Employee 

I Benefits 
4000-4999: Books And 
Supplies 
4000-4999: Books And 
Supplies 
40004999: Books And 
Supplies 

4000-4999: Books And 
Supplies 
4000-4999: Books And 
Supplies 
5000-5999: Services And 
.Other opera tin^ Expenditures 
5000-5999: Services And 
Other Operating Expenditures 
5000-5999: Services And 
Other Operating Expenditures 
5000-5999: Services And 
Other Operating Expenditures 
5000-5999: Services And 
Other Operating Expenditures 
5000-5999: Services And 
Other Operating Expenditures 

Title 1 

Title It 

Base 
- - - - 

Federal Funds 

Special Education 

Supplemental and 
Concentration 

Base 

Federal Funds 

Special Education 

Supplemental and 
Concentration 
Title I1 

117,955.00 

0.00 

0.00 

1,000,500.00 

1,717.00 

5,100.00 

3,000.00 

0.00 

2,500.00 

11,854.00 

11,000.00 

0.00 

0.00 

89,673.00 

0.00 

0.00 

3,730.00 
-- 

133,865.00 

7.563.00 

0.00 

500.00 

129,869.00 

8,356.00 

0.00 

500.00 
p- 

7,405.00 

0.00 

0.00 

0.00 

5,200.00 

47,757.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

49,200.00 

77,580.00 

9,149.00 

0.00 

0.00 

1,717.00 

0.00 

3,000.00 

0.00 

1,500.00 

1,854.00 

0.00 

500.00 

15,000.00 

3.434.00 

0.00 

6,000.00 

0.00 

3,000.00 

3,708.00 

0.00 

I, 

1,000.00 

79,200.00 

1,717.00 

0.00 

3,000.00 

0.00 

1,500.00 

1,854.00 

0.00 

500.00 

15,000.00 

I 

341,314.00 

25,068.00 

0.00 

1,000.00 ' 1  







AGENDA ITEM # XV 1 -A 

- 

AGENDA REQUEST FOR: 

Dept.lSite: Superintendent's Office Action Item x 
To: Board of Trustees Information Item 

Date: May 17,201 75 # Attached Pages 

From: Scott A. Loehr, Superintendent 
PrincipallAdministrator Initials: 

SUBJECT: Global Youth Charter School Closure 

As a result of a continued decline in student enrollment over the past 
few years, staff has continued to review school finances. Staff now 
believes we are at a crucial point to make the decision to close the 
school. 

Based on financial implications, it is recommended that the Board 
approve the closure of Global Youth Charter School and surrender 
the charter to the state at the end of the 2016-201 7 school year. 

RECOMMENDATION: The Center Joint Unified School District Board of Trustees 
approved the Closure of Global Youth Charter School at the end of the 201 6-201 7 
School Year. 

AGENDA ITEM: xq1-4 



AGENDA ITEM # x\llmS 
Center Joint Unified 

School District 
L. 

AGENDA REQUEST FOR: 

Dept./Site: Personnel Department Action Item - X 

Date: May 17,2017 Information Item 

To: Board of Trustees # Attached Pages 3 

From: David Grime && 
Director of Personnel and Student Services 

L 

Subject: Declaration of Need for Fullv Oualifled Educators 2017/2018 SY 

The Department of Education and the Commission on Teacher Credentialing 
regulations for the issuance of emergency teaching credentials require individual 
districts to submit a "Declaration of Need for Fully Qualified Educators" each 
year for any anticipated certificated positions that may need to be filled with an 
individual holding an emergency credential. 

In the event a District may wish to employ any teacher(s) needing emergency 
credentials, school districts are required to file a "Declaration of Need for Fully 
Qualified Educators" at the beginning of each school year. The "Declaration of 
Need for Fully Qualified Educators" is to be approved by the Board and will be 
valid for one school year. Each year, a new "Declaration of Need for Fully 
Qualified Educators" must be filed at the Commission on Teacher Credentialing. 

Recommendation: Approve Declaration of Need for Fully Qualified Educators as Submitted. 



Sbto of California 
, Commission on Teacher Cdentialing 

Cdcat ion ,  h i n t  nnd Waivcm Div"ion CTc c"; J. ~ ~ C a p i b ~ A v c n u a  
. Sauam~nb, CA 9581 1-4213 

DECLARATION OF NEED FOR FULLY QUALIFIED EDUCATORS 

Original Declaration ofNeed for year: 2017/2018 
0 Revised Declaration of Need for year: 

FOR SERVICE IN A SCHOOL DISTRICT 

Name of District: Center Joint Unified School District District CDS Code: 73973 

Name of County: Sacramento County CDS Code: 34 

By submitting this annual declaration, the W ~ c t  is certifying the following: 

A diligent search, as defined below, to recruit a fully prepared teacher for the assignment(s) was made 

If a suitable fully prepared teacher is not available to the school district, the district will make a reasonable effort 
to recruit based on the priority stated below 

The governing board of the school district specified above adopted a declaration at a regularly scheduled public meeting 
held on --- 05 I 17 / 2017certifying that there is an insufficient number of certificated persons who meet the district' s 
specified employment criteria for the position(~) listed on the attached form. The attached form was part of the agenda, 
and the declaration did NOT appear as part of a consent calendar. 

F Enclose a copy of the board agenda itern 

With my signature that the item was acted upon favorably by the board. The decimation shdl remain in 
force until June 30, 

a Submitted by (Superintendent, Board Secretary, or Designee): 
David Grimes Dir. Personnel/Student Serv. 

Nume Signahvl 7itle 
(916) 336-6415 (916) 338-6404 05/17/2017 

For Number Tetcphone Number ntte 
8408 Watt Avenue Antelope, CA 95843 

Mailing A h  
davidgrimes@centerusd.org 

EMrriIRddmss 

Name of County County CDS Code 

Name of State Agency 

Name of NPSMPA County of Location 
The Superintendent of the County Office of Education or the Director of the State Agency or the Director of the 
NPS/NPA specified above adopted a declaration on I , at least 72 hours folfowing his or her public 
announcement that such a declaration would be made, certifying that there is an insufficient number of certificated 
persons who meet the county's, agency 's or school's specified employment criteria for the position(s) listed on the 
attached form. 
'The declaration shall remain in force until June 30, 

b Enclose a copy of the public announcement 

Page 1 of 3 



Submitted by Superintendent, Director, or Designee: 

b This declaration must be onfile with the Commission on Teacher Credentialing before any emergencypermits will be 
issued for service with the employing agency 

AREAS OF ANTICIPATED NEED FOR FULLY QUALIFIED EDUCATOflS 
Based on the previous y eats actual needs and projections of enrolbent, please indicate the number of emergency permits 
the employing agency estimates it will need in each of the identified areas during the valid period of this Declaration of 
Need for Fully Qualified Educators. This declaration shall be valid only for the type(s) and subje&(s) identified below. 

This declaration must be revised by the employing agency when the total number of emergency permits applied for 
exceeds the estimate by ten percent. Board approval is required for a revision, 

Type of Emergency Permit Estimated Number Needed 

CLADIEnglish Learner Authorization (applicant already 4 
holds teaching credential) 

Bilingual Authorizatioo (applicant already holds teaching 
credential) 

List target language(s) for bilingual authorization: 

Resource Specialist I 
0 Teacher Librarian Services 

Visiting Faculty Permit 

LlMlTED ASSIGNMENT PERMlTS 
Limited Assignment Permits may only be issued to applicants holding a valid California teaching credential based on a 
baccalaureate degree and a professional preparation program including student teaching. 
Based on the previous year's actual needs and projections of enrollment, please indicate the number of Limited 
Assignment Permits the employing agency estimates it will need in the following areas: 

Page 2 of 3 

TYPE OF LIMITED ASSIGNMENT PERMIT 

Multiple Subject 

Single Subject 

Special Education 

TOTAL 

ESTIMATED NUMBER NEEDED 

4 

4 

8 



EFFORTS TO RECRUIT CERTIFIED PERSONNEL 
The employing agency declares that it has implemented in policy and practices a process for conducting a diligent search 
that includes, but is not limited to, distributing job announcements, contacting college and university placement centers, 
advertising in local newspapers, exploring incentives included in the Teaching as a Priority Block Grant (refer to 
www.cde.ca.eov for details), participating in state and regional recruitment centers and participating in job fairs in 
California 

1 f  a htable  fully prepared teacher h not available to the school district, ,e district ma& reasonable efforts to recruit an 
individual for the assignment, in the following order: 

A candidate who qualifies and agrees to participate in an approved intern program in the region of the school 
district 

An individual who is scheduled to complete initial preparation requirements w i t h  six months 

EFFORTS TO CERTIFY, ASSIGN, AND DEVELOP FULLY QUALIFIED PERSONNEL 

Has y o u  agency established a District Intern program? n y a   NO 
If no, explain, We use Fortune School of Education 

Does your agency participate in a Commission-approved 
college or university intern program? 

I f  yes, how many intern do you expect to have this year? 4 

If yes, list each college or university with which you participate in aa intern program. 
California Stare University Sacramento 

Chapman University 

National University 

If no, explah why you do not participate in an intern program. 



This form must be signed by either: 

a a The district superintendent of schools and filed at the school district office if the holder of any 
Emergency 30-Day Substitute Teaching Permit will be employed as a substitute in a public school 
operated by a school district. 

OR 

The county superintendent of schools and filed at the county superintendent of schools' office if the 
holder of any Emergency 30-Day Substitute Teaching Permit will be employed as a substitute in a 
county-operated school. 

-Certification and Authorized Signature 
The district superintendent of schools or the county superintendent of schools has reviewed the information 
contained in this statement of need and certifies one the following: 

Either a wedentialed person is not available or one or more wedentided persons are available, but are 
not deemed qualified by the district or county, as applicable, to serve as a day-to-day substitute teacher. 

OR 

The situation or circumstances that necessitate the use of an emergency permit holder are as follows: 
. (Attach additional sheets, if necessary.) 

The Substitute Teacher pool does not contain enough fullv credentiaJ~d 

with Emergency Permits t o  insure that a l l  classrooms are staffed.  

I hereby certify that all of the information contained in this statement of need is true and correct. 

Center Joint Unified School District  05/17/2017 
Signature ofthe District Superintendent District Date 

Signature ofthe County Superintendent of Schools Counw Date 

It is not necessary to submit this form to the Commission on Teacher Credentialing. 

Page 2 of 2 



AGENDA ITEM # w 1- c# 
Center Joint Zlnijiied~ctiool 
District 

AGENDA REQUEST FOR: 

Dept.lSite: Curriculum & Instruction 

Date: May 17,2017 Action Item 

To: Board of Trustees Information Item X 

From: Rebecca Lawson, # Attached Pages - 
Coordinator of Curriculum- 

Administrator's Initials: 

SUBJECT: Instructional Materials Adoption Grades 9-12 
English Language ArtslEnglish Language Development Textbooks 

The English Department at Center High School (grades 9-12) reached 
agreement in recommending the textbooks My Perspective published by 
Pearson. The department further recommended that be our 9th-12th grade 
adopted English Language ArtslEnglish Language Development 
curriculum. With the adoption of these materials, we will have completed 
our adoption cycle for English Language Development materials. 

t 



AGENDA ITEM # %VI- D 

- 

AGENDA REQUEST FOR: 

Dept.lSite: Superintendent's Office Action Item x 
To: Board of Trustees Information Item 

Date: May 17,2017 # Attached Pages 

From: Scott A. Loehr, Superintendent 

L - 
I - 

SUBJECT: First Reading: Board PolicieslRegulationslExhibits 

Replace BP 0410 - Nondiscrimination in District Programs and Activities 
Replace BP 0420.41 - Charter School Oversight 
Replace BP 0460 - Local Control and Accountability Plan 
Replace AR 1340 - Access to District Records 
Replace BP!AR 3260 - Fees and Charges 
Replace BPIAR 331 1 - Bids 
Add BPjAR 33 1 1.1 - Unifonn Public Construction Cost Accounting Procedures 
Add AR 33 1 1.2 - Lease-Leaseback Contracts 
Add AR 33 1 1.3 - Design-Build Contracts 
Add AR 33 1 1.4 - Procurement of Technological Equipment 
Add BP 3470 - Debt Issuance and Management 
Replace AR 3543 - Transportation Safety and Emergencies 
Replace BPIAR 4030 - Nondiscrimination in Employment 
Replace AR 4 1 12.22 - Staff Teaching English Learners 
Replace E 41 12.914212.9/4312.9 - Employee Notifications 
Replace BPIAR 4 1 19.11142 19.1 1143 19.1 1 - Sexual Harassment 
Replace BP 41 5 11425 11435 1 - Employee Compensation 
Delete BP 41 57.1I4257.114357.1 - Work-Related Injuries 
Add AR 4157.114257.1/4357.1 - Work-Related Injuries 
Replace AR 4 1 6 1.11436 1.1 - Personal IllnessIInjury Leave 
Replace AR 4261.1 - Personal IllnessIInjury Leave 
Replace BP 5030 - Student Wellness 
Replace BP 5 1 1 1 - Admission 
Replace BP 5 1 1 1.1 - District Residency 
Replace AR 5 1 1 1.1 - District Residency 
Replace BPIAR 51 13 - Absences and Excuses 
Add BP 51 16.2 - Involuntary Student Transfers 
Replace AR 5125.3 - Challenging Student Records 
Replace BPIAR 5 14 1.2 1 - Administering Medication and Monitoring Health Conditions 
Replace BPIAR 5 14 1.52 - Suicide Prevention 
Replace E 5145.6 - Parental Notifications 
Replace AR 5148 - Child Care and Development 
Replace BPIAR 5148.2 - BeforeIAfter School Program 
Replace AR 5 148.3 - PreschooVEarly Childhood Education 
Replace BP 6 1 1 1 - School Calendar 
Replace BP 61 17 - Year-Round Schedules 
Replace BPlAR 6142.2 - WorldRoreign Language Instruction 
Replace BP 6142.4 - Service Learning/Comunity Service Classes 



AGENDA ITEM: *I- El 
L 

Replace BP 6142.94 - History-Social Science Instruction 
Replace AR 6 143 - Courses of Study 
Replace BP 6144 - Controversial Issues 
Replace BP 6146.1 - High School Graduation Requirements 
Replace BP 6 154 - HomeworWMakeup Work 
Delete AR 6154 - Homework/Makeup Work 
Replace BP/AR 6164.6 - Identitication and Education Under Section 504 
Replace BPIARIE 6173 - Education for Homeless Children 
Add AR 6173.3 - Education for Juvenile Court School Students 
Replace BPIAR 6174 - Education for Engfish Leamers 
Delete E 6174 - Education for English Learners 
Replace BP 6 176 - WeekendJSahtrday Classes 
Replace BPIAR 6185 - Community Day School 
Replace BB 9240 - Board Training 
Replace BB 9323 - Meeting Conduct 
Replace E 9323.2 - Actions by the Board 

RECOMMENDATION: CJUSD Board of Trustees approve the first reading of 
presented policieslregulationslexhibits. 

L 



CSBA Sample 
Board Policy 

Philosophy, Goals, Objectives, and Comprehensive f lans BP 0410(a) 

NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES 

programs and activities are h e  hrn unlawful discrimination. h accordance with various provisions of 
state and federal law, discrimhation in education program and activities is unlawful when it is based on 
certain actual or perceived characteristics of an individual. Education Code 220 prohibits discrimhation 
based on race or ethaicity, nationality, sex, sexual orientation, gender, gender identity, gender expression, 
religion, or any other chmcteristic contained in the definition of hate crimes in Penal Code 422.55. 
Government Code 11 135 prohibits discrimination based on all the foregoing characteristics and on age, 
disability, and an individual's genetic information. Title VI of the Civil Rights Act of 1964 (42 USC 2000d- 
2000d-7) prohibits discrimination on the basis of race, color, and national origin. Title M (20 USC 1681- 
1688) prohibits discrimination on the basis of sex. The Amerlcaas with Disabilities Act (ADA) (42 USC 
12101-12213) and Section 504 of the Rehabilitation Act of 1973 29 USC 794) prohibit discrimination on 
the basis of disability. PO; po&q~~a&uage protec&g &dents ig&st &crimlnationcand harassment? 
see ~ ~ 1 d 5 1 4 5 . 3  -~ondiscrimlnation/~arassment and BP/AR 5145:7.- ~exual~arassmentl  

Education Code 260 and 5 CCR 4900-4965 require the Governing Board to monitor district compliance 
with these state and federal laws. The federa1 laws are enforced by the Office for Civil Rights of the U.S. 
Department of Education, and the California Department of Education m y  investigate complaints regarding 
discrimination pursuant to 5 CCR 46004687. 

The Governing Board is committed to providing equal opportunity for all individuals in 
education. District programs, activities, and practices shall be free &om u n l a a  
discrimination, inclueding discrhation Gain; an indi%dua~or~&ou~ based on race, 
color, ancestry, nationality1 national origin, ethnic group identification, age, religion, 
marital, Eregna&yi or parental status, physicaI or mental disability, sex, sexual orientation, 
gender, gender identity or expression, or genetic information; &d $ perception of one or more 
of such characteristics; or association with a person or group with one or more of these actual 
or perceived characteristics. 

-FP-C7---- (6 1240 - ~ o l u f i t e ~ i T & i c ~  
(~$4030 - Nondiscrimination in Employment) 
(cf: 4032 - Reasonable Accommodafion) 
(cj 4033 - Lactation Accommodation) 
(cf: 41 19.1 1/42] 9.1 1/4319.II - S m l  Harassment) 
(c- 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
(cf: 51 31.2 - Bullying) 



NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued) 

(cJ 5145.3 - Nondiscninination/Hararsment) 
(cJ 51 45.7 - S m a l  Harassment) 
cf 5 I46 - MamedPregnantYParenting Students) { :-. - -  -- . ,. - 
( 4 ~ 6 1 4 5 : ~ , f i @ ~ c K F ~ c ~ 1 h < ~ ~ 2 ~ o ~ & 2 ~ ~ ~ ~ 1  
(c$ 6145.2 -Athletic Competition) 
(cJ 6164.4 - IdentHcation and Evaluation of Individuals for Special Education) 
(cf: 6164.6 - IdentFcation and Education Under Section 504) 
($61 78 - Career Technical Education) 
(cf: 6200 -Adult Education) 

rirrequaL 
11 o r  athle 
spands t 

,: 

iducathl 
!tie team. 
bfs prohl 

. - 

sandxspe 
name,. mr 
1bition to 

- - . - - . . . - . . . -. . . - . 
'~a,&j&n'~o&~-fjl jjzii3 (thi:&&f&.& &ii*MMai&&b,- ~ ~ s ~ a d d e e ~ d : b y  ~ 8 3 0  (CIL 76T 

Statutes, of 2015), declare. the -.of racially. derogatory or dIsdrirninatorv schoot: or .  athletic team 
i names; mascots, ordclmamerin public sclioals to becom !cificalIk 
prohibit public &hools from using the tecm "Redsktns" a mot, or 

policy brief Providing a Safe. Nondiscriminatorv School Environment for Trans~ender and Gender- 
Nonconfom'ne Students and its -Updated ~ ~ a l   guidance:^ Protectind Transaender and 

. . *  
S;ender ~ o n c o n ~ o r d n $  Students A~ainst  Sex ~ i s c r ~ m i n a t i o n p ,  

' 

Annually, the Superintendent - -  or - designee shall review district programs and activities to 
ensure the removal of any derogatory or &cri&ato~ nam< image, Gacgce, or o d q  
barrier that may unlawfblly prevent an individual or group in any - of the protected categories 

. . a ,  

stated above fiom accessing district programs and a c t i v i t i e s o .  
Hetshe shall take prompt, reasonable actions to remove any identified barrier. The 
Superintendent or designee shall report hidher findings and recommendations to the Board 
after each review. 

dckname beginning January 1,2017.. The following pal UP u p  K -includy 
any racially derogatory. ol: discr£minato~athled~.~~am~~nam~~~ma~oF;i~rd~ni~~ame -and -may-b$ 
revised to reflect-distric tpractic&/ I 

{cJ 1330 - Use of Facilities) 

- A * ? - - - - A - + - - - - - - - ---- -. - - - - - - - , -- 
AU allegations o unlawhl discrimination in. district programs and activities shall bd 
investigated and,resolved in, accordance with the procedures specified in AR 13123 1 
UdformComplaint ~roceduresi 



NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTMTIES (continued) 

(cj: 1312.3 - Uniform Complaint Procedures) 

I Note: Many nondiscrimination laws and regutationa contain a notification requirement. For example, I 
pursuant to34 CFR 104.8 and 106.9, a districtthat receives federal aid is required to take "continuing st&si 
to notify students, parentdguardians, employees, employee organizations, and applicants for admission and 
empIoyment that it does not discriminate on the bases of disability and sex in its educational programs or 
activities. )h-admini ~ducation 'Coda 221.a, as xd*a<d .by. SB 1~~<(~%,-63$-s~~hte$~afi 2016) 
~ q ~ t f i ~ i i s ~ t h a t ,  on or beforei ~u ly&20l~~d i sbjch  must post sDecini!d-infdrmation?relattn&to Title. 

should be adopted for all the protected categories as provided in the following paragraph. 

-2 
on, their web s i tes~bo ensure consistent implementation of the laws, the same notScation requirement 

Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify 
students, parentslguardians, employees, employee organizations, applicants for admission 
and employment, and sources of referral for applicants about the district's policy on 
nondiscrimination and related complaint procedures. Such notification shall be included in 
each announcement, bulletin, - - . . -  catalog, ? - .  handbook, - - . . . v . . . . - - - r .  application . -- form -.- or other materids k .- - - .  

distributed to these groups and.,: as applicable,.. to, the. puIilic> As appropri'ate, , - . -  .*4 .- , -.F .- 
notification shall be hcdistrict schools; and. offices,~induding staff. lo_unges 
studenPgovernment meeting rooms; andtother prominent locations ant$hall:+bd"posted 
on,the-i.disQict~s~we b _ s i t e 4 a n d ~ ~ h e n a a b 1 e , s s u o e d  social media 

~M~ikiii%iuXi~chool Web 
{c$~llJ~D&>f~onsored So 
(cJ 41 12.9/4212.9/4312.9 - Employee Notifications) 
( c .  5145.6 - Parental Notifcations) 

- 
Note: Pursuant to Education Code 48985, when 15 percent or more of students enrolfed ia a school speak a 
single primary language other than English, all notices and reports sent to the parentdguardians of these 
students must also be in the primary language and may be answered by the parentlguardian in 
English or the primary language. In addition, 20 USC 631 1 and 63 12 require that districts receiving TitIe I 
h d s  provide parentlguardian notices in an understandable and uniform format md, to the extent 
practicable, in a lauguage that parentslguardians uaderstand 

The district's nondiscrimination policy and related informational materials shall be published 
in a format that parentslguardians can understand. In addition, when 15 percent or more of a 
school's students speak a single primary language other than English, those materials shall be 
translated into that other language. 

Access for Individuals with Disabilities 

Note: Pursuant to the ADA and its implementing regulations, 28 CFR 35.150 and 35.15 1, district facilities 
must be accessible to and usable by individuals with disabilities. Compliance methods may include 
equipment redesign, reassignment of seFlices to accessible buifdmgs, assignment of aides to beneficiaries, 
home visits, delivery of services at alternate accessible sites, and alteration of existing facilities and 
construction of new facilities. In achieving compliance, a district need not make structural changes to 
existing facilities if other methods are effective and the district can demonstrate that the structural change 
would result in a fundamental 



NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued) 

alteration in the nature of the activity or an undue hnancial or administrative burden. However, pursuant to 
28 CFR 35.151, all newly constructed facilities must comply with the 2010 ADA Standads for Accessible 
Desirrn~ issued by the U.S. Department of Justice. 

In addition, pursuant to 28 CFR 35.136, a district must permit an individual with a disability to be 
accompanied by a service animal on district premises when, without the animal's assistance, the individual 
with a disability will not be able to access or participate in a district program or activity. For language 
addressing this mandate, see AR 6163.2 - Animals at School. Districts with questions about compliance with 
the ADA should consult with legal counsel as appropriate. 

District programs and facilities, +, viewed in their entirety, shall be in compliance with the 
Americans with Disabilities --.-+ Act    ADA^ -I--- and -.-- any implementing - .-- standards C - F T - - - C  andlor regulations. 
Wh :tural chang&to existing district facilities are needed to prbvide individua 
wit1 Uties access to programs, services, activities, ornfacilities, the Superintenden 
o desiguee,shall_develop +transition plan that -sets forth- &e-steps- for-corn-g th . 
changd 

- 1  
(cJ 6163.2 -Animals at School) 
(cf: 711 0 - Facilities Mmter Plan) 
(cJ 71 11 - Evaluating Exirting Buildings) 

Note: Pursuant to 28 CFR 35.130 and 35.160, the ADA requires districts to provide services and aids to 
ensun that a disabled individual is not excluded h m  patticipation or denied a benefit, servicc, or p r o m  
on the basis of a disabiity. Howevcr, if the district can show that providing such aids and services would 
fundamentally alter the nature of the function, program, or meeting or would be an undue burden, then the 
district need not provide them. 

In addition, Government Code 54953.2 requirw that d Board meetings meet the protections of the ADA 
and implementing regulations (28 CFR 35.160 and 36.303). In effect, the district must ensure that such 
meetings are accessible to persons with disabilities and that, upon the request of aay person with a disability, 
disability-related accommodations, such as auxiliary aids and services, are made available. 

- v - ' C r m -  K US. ~e~-e&oi ' .~usti& ~ e c ~ c ~ ~ s i s & n c e  ~ubbca t iom~ ~ c c e s i b i ~ i t + ; o ~  =Tee aid' G c i  
Government Websites to Peoale-with Disabilities, aflIrma that the. ADA applies to district-sponsored 
web. sites,. Examples of. technicaL standards f o ~ w e b .  site accessibility arc available from the. World 
Wide Web Consortium, California Department of  education!^ standards forstate* sites, gnc&thei 
sources; seeBP 1113 - District and.School.Web sites] 

The Superintendent or designee shall ensure that the district provides appropriate auxiliary 
aids and services when necessary to afford individuals with disabilities equal opportunity to 
participate in or enjoy the benefits of a service, program, or activity. These aids and senices 
may include, but are not limited A .- to, - qualified - interpreters -, or -. readers, assistive listening 
devices, assidye bciiho~o$es or; other modifi6ations to increase accessibility to districi 
antWsehoo1 web sites[notetakers, written materials, taped text, and Braille or large print 
materials. Individuals with disabilities shall notify the Superintendent or principal if they 
have a disability that requires special assistance or services. Reasonable notification should 
be given prior to the 4 school-sponsored function, program, or meeting. 



NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTMTIES (continued) 

(c$ 9320 -Meetings and Notices) 
(~$9322 - AgendaIMeeting Materials) 

. . -  . ... - . - - - . , . . . = . . . . - - - - , 
~ o i e : .  Pursuant to-28 CFk 35.107;.a district that h&~50-o~~~o~sernp1oy~&,i~re~uired to-des1gnate.a 
leasti one employee to coordinate the district's! efhrts to. comply. with t3e ADA. me. designate ' d  
employetl.couldbe2the. same individuaLor position~responslbkfor~th~disMct's compliance: with stat 
and. federal lawa: and regulations governing educationPI. program as! identified in #a district!' 
unlforrn complaint procedures. The following. paragraph, which: identifies the persom o s  positfo 

1 
identified in the AIL 13123; - IIdform' Complaint Procedures! as. therresponrlbl~em&o~~e~~.rnay 
modified EthadisMct chooses to designateanother: person or posIfiond 

coordin 
Federal 

w e ~ d i i i d ~ ~ i 3 i i . ? ' - '  '-* 

emF ble for 
corn te,and i 

1 ADA coorumaiur- w-'-\.e- ynau recerve ana aaarevs requesrs ror accommoaauon 
submitted. bx indiv aim disabilities  all investigate and resolve; complaint4 
regarding$thek-acc iswct- program !e~~-aetivities,~or $a~Csties! 

he. dish 
@ts law 

9.  and sh 
~ ,~se f l c  

8408 watt ~ v ~ n ~ u ~ e ~ ~ ~ ~ 1 ~ ~ ~ ~ ~  
~9i,6)$38=632! 

Legal Reference: (see next page) 

plaints 
as thee 
- - - - -- - 

and fol 
iistrict': 
.-3-&-- 



BP 041 0(f) 

NONDISCRIMINATION IN DISTRTCT PROGRAMS AND ACTIVITIES (continued) 

Legal Reference: 
EDUCA11ON CODE 
200-262.4 Prohibition of discrimination 
48985 Notices to parents in language other than English 
51007 Legislative intent: state policy 
GOVERAMENT CODE 
I1 000 DeJinitions 
11 135 Nondiscrimination in programs or activities finded by state 
11 138 Rules and regulations 
1 2900-12996 Fair Employment and Housing Act 
54953.2 Brown Act compliance with Americans with Disabilities Act 
PENAL CODE 
422.55 DeJnition of hate crime 
422.6 Interference with constitutional right or privilege 
CODE OF REGWLATIOIVS. l l l Z E  5 
4600-4687 Unijbm complaint procedures 
4900-4965 Nondiscnmina~ion in elementary and secondaly education programs 
UNlED STATES CODE. TITLE 20 
1400-1 482 Individuals with Disabilities in Education Act 
1681-1 688 Discrimination based on sex or blindness, Tifle UY 
2301-2415 Carl D. Perkim Vocational and Applied Technology Act 
6311 Stateplans 
6312 Local education agency plans 
Un;rlTED STATES CODE. TiTU 29 
794 Section 504 of the Rehabilitation Act of 1973 
JJMlTD STATES CODE. TITLE 42 
2000d-2000d-7 Title YI, Civil Rights Act of 1964 
2000e-2000e-17 Title Wl Civil Rights Act of 1964 as amended 
2000h-2OOOh-6 Title LY 
12101-12213 Americans with Disabilities Ad 
CODE OF FEDERAL REGULArrOnrS. TITLE 28 
35.101-35.1 90 Americans with Disabilities Act 
36.303 Auxiliary aids and services 
CODE OF FEDERAL REGUUTTONS. TITLE 3d 
100.1-1 00.13 Nondiscrimination in federal programs, effectuating Tale W 
104.1-104.39 Section 504 of the Rehabilitation Act of 1973 
106.1-106.61 Discrimination on the basis of sex, effectuating Title especially: 
106.9 Dissemination ofpolicy 

Mana~ement Resources: - 
CSBA PUBWCATIONS .- --.. 

' f? -7--"-- - ----.-.- ..-- . -.', 
-Undated L e d  ~uidancej J&iwik ~rotectind lFunsender and Gender N~rtconforming . . . S tuden t s -PI ; . - - .~a ins t  Sex ~iscriminutiod, -u@ 201d 
Providing a Sufi. iVondiscrimin~torv School Environment for Transnender and Gender- 
Nonconfonnina Students, Poliry Brie3 Februaly 2014 
Sufi Schools: Stratenies for govern in^ Boards to Ensure Student Success, 201 1 
CALIFORNIA DEPARTMENT OF FAIR  EMPLOYMENT^ H ~ ~ S ~ G ~ P U B L ~ C ~ ~ T I ~ N ~  
California Law Prohibits Workplace Discriminati~n and Harassment 

Management Resources continued: (see next page) 



NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTMTIES (continued) 

Management Resources: (continued) 

Dear Cullenare Letter.? ~+ansrender Shrdents, M& 2014 ,, 
, ,, , ,- , , - 

f inmpl~s uf Paiiciw.md Enrcrainp finctices f ir  Supportina T n z n w e f i d b r $ ~ m t $ ~ ~ ~ d  
Dear Colleaaue Letter: Title"IX Coordinators, April 201 f 
Dear ColIea~tie Letter s m s n t  and ~ u ~ v i n g ; ~  0ctobe-# 
Dear ColIpame Letter: Elecrranic Book Rcod~rs, J ~ n ~ 2 9 ~ 2 0 1 d  
Notice of  Non-Discrimination, January 1999 
protect in^ Students fiom Harassment and Hate Crime, January 1999 
Nondiscrimination in Emulownenr Practices in Education, August 1991 
I% S, DEPAR W E N T  OF JUSTICE PLIBLICATTON$ 
2010 ADA Standards for Accessible Desim, September 2010 
Accessibility ofStute and ~ o c d , ~ o v e r n m e ~ t  Websites 
WWD r n ~  WEB CONSORTTUM PUBUCA 

-- 

y e b  ~onten~~ccessibili~,~uidelines,~~ecember 2008 
WEB SITES 
CSBA: httu:/hvww,csba.orn 
c a l ~ o n r i ~  Deportment of Education: h _ t t p : / ! .  cde. ca.gov 
~a1#5rnia ~ & ~ ~ e n ~ o ~ ~ ~ r n ~ n ' d - ~ d & ~ : ~ h & i / f i . d f ~  
Safe Schools Coalition: http:/hvww.cnsafeshoolsSorg 
Pacific ADA Center: ht&:/Ynww.adapacific.org 
US. Department of Education, OBce for Civil Rights: ht~:/h.ed.gov/aboui/officdisi/ocr 
US. Deparbnent of Justice, civil ~ i g h l s  ~ivision,~mericans with ~ i ib i l i t i e s  ~ c ~ h t ? p : / ~ . a d a . g w  - -- T5 n- -- 7 

~.~?%'~urr l  ~ m ~ l o ~ m e n t . " o ~ ~ ~ & n i t y ~  ~ m r n i s s ~ % i % @ . ~  
*world ~ d e ~ ~ e b ~ ~ o n s o r h ~ ~ ~ ~ e d ~ c c e s s i b i ~ i @ f  : i t i a r i ~ e ~ & t & d & ~ ) u $ ~ ~  - 

Policy Reference UPDATE Service 
Copyright 2016 by Califomfa School Boards Association, West Sacnmento, California 9569 1 
All rights reserved. 



Center USD 
Board Policy 
Nondiscrimination In District Pro ; And Activities 

BP 0410 
Philosophy, Goals, Objectives and Comprehensive Plans 

The Governing Board is committed to equal opportunity for all individuals in education. 
District programs, activities, and practices shall be fiee from discrimination based on race, 
color, ancestry, national origin, ethnic group identification, age, religion, marital or parental 
status, physical or mental disability, sex, sexual orientation, gender, or genetic information; 
the perception of one or more of such characteristics; or association with a person or group 
with one or more of these actual or perceived characteristics, 

(cf: 4030 - Nondiscrimination irl Employmenr) 
(cJ 4032 - Reasonable Accommodation) 
(cf: 41 19.11/4219.11/4319.1 1 -  Serual Harassmenq 
(cf. 5131.2 -Bullyin@ 
(c j  51 45.3 - NondiscriminaHon/Harsment) 
(cf: 51 45.7 - Sexual Harassmenl) 
(cf: 51 46 - Mam.ed/Pregnant/Parenting Stuaenix) 
(cf: 61 45.2 - Athletic Competition) 
(cJ 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf: 6164.6 - Identlj7cation and Education Under Section 504) 
(cf: 61 78 - Career Technical Education) - - 
fcf. 6200 - Adult E d u c a w  

- .  - .. .... a.?? 

Pursuant to 34 CFR 1048 and 34 CFR 106.9, the Superintendent or designee shall notify 
students, parentdguardians, employees, employee organizations, applicants for admission 
and employment, and sources of referral for applicants about the district's policy on 
nondiscrimination and related complaint procedures. Such notification shall be included in 
each announcement, bulIetin, catalog, application form, or other recruitment materials 
distributed to these groups. 

(cf: 1312.3 - Uniform Complaint Procedures) 
(cf: 4031 - Complainis Concerning Discrimination in Employmenl) 
(cf: 41 12.9/4212.9/4312.9 - Employee Notifications) 
(cf: 51 45.6 - Parental Notifications) 

The district's nondiscrimination policy and related informational materids shall be published 
in a format that parents/guardians can understand and, when required by law, in a language 
other than English, . I. - A - Y  .. -- - - ' - ' i t ?  

L,-- . 3-:---m.-m 

s for h viduals with Disabilities 

uistnct programs and facilities, viewed in their entirety, shall be in compliance with the 
Americans with Disabilities Act and any implementing standards and/or regulations. 



(& 6163.2 - ~nunals  At Scnoov 
(cf: 71 10 - Facilities Master Plan) 
(cf: 711 1 - Evaluating Existing Buildings) 

uperintendent or designee shall ensure that the district proJ :s ti liary aids and 
senices when necessary to afford individuals with disabilities equal opportunity to 
participate in or enjoy the benefits of a service, program, or activity. These aids and services 
may include, but are not limited to, qualified interpreters or readers, assistive listening 
devices, notetakers, written materials, taped text, and Braille or large print materials. 

Individuals wid sabilities 11 no tif iuperintendent or principal if they have a 
disability that requires special assistance or semices. Reasonable notification should be 
given prior to the school-sponsored function, program, or meeting. 

(cf: 9320 - Meetings and Notices) 
(cf: 9322 - AgenddMeeting Materials) 

Legal Reference: 
E B c A  I rrOW C U D a  
200-262.4 Prohibition of discrimination 
48985 Notices to parents in language other than English 
51 007 Legislative intent: state policy 
GO CFR W N T  CODE 
11000 Defnitions 
11 135 Nondiscrimination in programs or activitiahnded by state 
1 1 138 Rules and regulations 
12900- 12996 Fair Employment and Housing Act 
54953.2 Brown Act compliance with Americans with Disabilities Act 
PEsJ L CODE 
422.55 DDef ition of hate crime d - . 
422.6 Inteflerence with constitutional right or privilege 
CODE OF ULA TIO ,Y.S,, Tm-F.2 
4600-4687 Uniform complaint procedures 
4900-4965 Nondbcrimination in elementary and secondaty education programs 
UXlXD STATES CODE, TflT-F 24 
1400-1482 Individuals with Disabilities in Educatic Ict 
1681-1 688 Discrimination based on ser or blindne,,, rifle LX 
2301-2415 Carl D. Perkins Vocational and Applied Techno100 Act 
631 1 State plans 
6312 Local educatir lam 

Legal erence continued: next pane) ; 
3 . - . - -  - -  . - - - L ."A - - - - 



- 
794 Section 504 of the Rehabilitation Act of 1 - 
2000d-2000d-7 Title VI, Civil Rights Act of I !  
2000e-200Oe-I 7 Title YU, Civil Rights Act of 1 ~ 4  as amended 
20OOh-20OOh-6 Title LX 
12101-12213 Americans with Disabilities Act 

35.101-35.190 Americans with Disabilities Act 
36.303 Auxiliary aids and sewices 

100.1-1 00.13 Nondiscn'mination in federal programs, eflectuatin, 
104.1-104.39 Section 504 of the Rehabilitation Act of 1973 
106.1-106.61 Discrimination on the basis q f s s  effectuating litle L4 
106.9 Dissemination ofpolicy 

Management Resources. - 
&i&bok .5'mreaies fir .Governhe B d  r c ~  h ~ e . S h r d -  2011 

NT OF.EDVU TIOM UFFICE~OR C J ~ ~ . P U W U  n-m 
Notice o f  Non-Discriminatim January 1999 
Frnleciifi~ Suien;r..fi~m f I u r q s ~ . m d  Rote C+w, Janualy 1999 
&&&mbmffun iq En-eM P-9 Edyc . - A u w t  1991 

l?jB-xm 
CSBA: http://kww. csbu. org 
California Department of Education: http:/h- ,cae.ca.gov 
Safe Schools Coalition: http://www.casaJesch - - .~coalition,org 
Pacific ADA Center: http:/..adapucijic. org 

US. Department of Education, Ofice for Civil Rights; http:~/www.ed.gov/abo 

Policy 
adopted: October 17,2012 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Philosophy, GoaIs, Objectives, and Comprehensive Plans 

CHARTER SCHOOL OVERSIGHT 

BP 0420.41 (a) 

Note: The following optional policy may be revised to reflect district practice. The Governing Board is 
obligated to monitor the performance of any charter school it authorizes in order to ensure the school's 
compliance with legal requirements and progress to~a@~meetin measurable outcomes specified in the 
charter. Momation about the school's paformance when determining whether 
4 to grant a renewal of the charter or whether a revocation of the charter is warranted; see BP 0420.42 - 
Charter School Renewal and BP 0420.43 - Charter School Revocation. In addition, pursuant to Education 
Code 47604, if the district complies with all oversight responsibilities required by law, it will not be liable 
for the debts or obligations of any charter school that operates as or is operated by a nonprofit public benefit 
corporation pursuant to Corporations Code 5 1 10-69 10. 

Pursuant to Education Code 47605, if the State Board of Education (SBE) approves a petition upon appeal 
after the Board and County Board of Education have denied the petition, the SBE may, by mutual 
agreement, designate its supervisorial and oversight responsibilities to the Board or to any local educational 
agency in the county in which the charter school is located. 

The Governing Board recognizes its ongoing responsibility to w w  that any charter 
school b e - ~ o z r a  .hd authorized is successllly fulfilling the terms of its 
charter and is providing a high-quality educationaI program for students enrolled in the 
charter school. 

(cJ 0420.4 - Charter School Authorization) 
(cJ 0500 -Accountability) 

The Superintendent or designee shall identify at least one staff member to serve as a contact 
p'erig for each charter school &th&hed b<mx~-. (Education Code 47604.32) 

Note: Education Code 47604.32 reqes-the district to visit each charter school at least once every year. 
CSBA's publication Charter Schools: A M t w d  ~ u i d g  for Governance Team recommends more frequent 
visits, perhaps two or three times during the school year, in order to monitor school operations more closely 
and develop relationships with the staff at the charter school. 

The Board and Superintendent or designee may inspect or observe any part of the charter 
school at any time. The Superintendent or designee shall visit each charter school at least 
annually. (Education Code 47604.32,47607) 

Note: The following optional paragraph may be revised to reflect district practice. Pursuant to Education 
Code 47604, if a charter school operates as or is operated by a nonprofit public benefit corporation, the 
Board is entitled to a single representative on the board of directors of the nonprofit public benefit 
corporation. CSBA's publication Charter Schools: A Memd ~ u i d d  for Governance Teams recommends 
that the district consult with legal counsel and consider any potential conflict of interest that may arise from 
having an individual Board member vote as a member of the charter board of directon on issues on which 
the Board will need to provide oversight. CSBA's mmd-guidd suggests that an alternative approaq may 
be for the district to designate its charter school contact, appointed pursuant to Education Code 47604.32, to 
7 a t t e n d . m e e t i n g s  ofthe charter school boardl 1 



BP 0420.41 (b) 

CHARTER SCHOOL OVERSIGHT (continued) 

k -7 ierintendent or 
attena meeungs, or the- c h a r ~ c ~  SCUVUL UVBIU ~ h t ; ~ ~ ~ ~ ~ ~  ,yossible:.an&shaLL' 
m w t ~ ~ , ~ ~ e p r ~ r e n t a _ ~ ~ e e ~ . f r . ~ ~ e ~ h a ~ t e ~ ~ ~ h g g i ~  

!dl& 
- design -- 

Waivers 

Note: A charter school is not authorized to submit general waiver requests to the SBE on its own behalf. 
Rather, the district must submit the waiver request for the charter school. A general waiver request form is 
available on the California Department of Education's (CDE) web site. Exceptions for which the charter 
school may directly apply for a waiver include a federal waiver of the Carl Perkins Career and Technical 
Education Act and a specific waiver of instructional time penalties. 

If the charter school wishes to request a general waiver of any state law or regulation 
nr. apph6bl~?f'&~ it shall request that the district submit a general waiver request to the State . -.- 
Board of  ducati ion (SBE) i n  its behalf Upon approval of the Board, the ~~er in tenden t  or 

mT3 -7 _C-. 

designee shall gpj&&&h&dut%&t' suF waiver c ~ q u e s t ~ & f 3 w ~  
ch* . % h a .  

(cJ 1431 - Waivers) 

Provision of District Services 

Note: The following optfonal section may be =vised to reflect district practice. A charter school may elect 
to receive its funding directly h m  the County Superintendent of Schools pursuant to Education Code 
47651 and be directly responsible for the provision of payroll, human resources, maintenance and 
operations, legal services, and other administrative operations. Alternatively, a charter school may receive 
its funding through the district that granted its charter, as is the case with most "dependent" charter schools. 
CSBA's publication Charter Schools: A Me&& ~ula for Govenrance Teams recommends one or more 
memomda of understanding to clarify the financial and operational agreements between the district and the 
charter school, including any services that will be provided by the district; see BP 0420.4 - Charter School 
Authorization. 

The charter school may purchase administrative or other services fkorn the district or any 
other source. (Education Code 4761 3) 

Whenever the district agrees to provide administrative or support services, the district and 
charter school shall develop a memorandum of understanding which clarifies the financial 
and operational agreements between the district and charter school. 

At the request of a charter school, the Superintendent or designee shall create and submit any 
reports required by the State Teachers' Retirement System or Public Employees' Retirement 
System on behalf of the charter school. The district may barge- thq charter school 



BP 0420.4 1 (c) 

CHARTER SCHOOL OVERSIGHT (continued) 

-for the actual costs of the reporting services, but shall not a require4 p-4 
?ehooi to purchase payroll processing services b m  the district as a condition for creating 
and submitting these reports. (Education Code 476 1 1.3) 

Material Revisions to Charter 

Material revisions to a charter may a be made a with Board approval. Material 
revisions shall be govamed by the same standards &d criteria that apply to new charter 
petitions as set forth in Education Code 47605 and shall include, but not be limited to, a 
reasonably comprehensive description of any new requirement for charter schools enacted 
into law after the charter was originally granted or last renewed. (Education Code 47607) 

If an approved charter 7 school ., = proposes -.--. - --- to + ~ b ~ ~ h ~ o ~ . r n ~  operations to one or .' . , '  more additional sites . ' 

the charter school shall request a 
material revision to i t s G a = G d  of those additional locations. The 
Board shall consider approval of the additional locations at an open meeting. (Education 
Code 47605) 

The Board shall have the authority to determine change in charter school 
operations constitutes a material revision 

Monitoring Charter School Performance 

Note: The district has a responsibiiity to e o v e r 4  that the charter school compliee with all applicable 
legal requirements. Violation of any law may subject the charter school to revocation pursuant to Education 
Code 47607. See the accompanying Exhibit for a list of legal requirements pertaining to the operation of 
charter schools. 

The Superintendent or designee shall monitor the charter school to determine whether it 
complies with all legal requirements applicable to charter schools, including making all 
reports required of charter schools in accordance with Education Code 47604.32. Any 
violations of law shall be reported to the Board. 

~ o k ~ ~ d u c a t i o n  Code 47605 requirca that measurable studeat outcomesfor "all groups of students served 
by the charter schoolt' be included in the schooh charter petition and &at t h k  outcomk healigned wiq 
the state briorlties fir jhclocal control and a~countabiIity plan GCAP) as stated in Education Codq 
52060; :see AR 0420.4 - Charter School Authorization. Pursuant to Education Code 47607, "all groups of 
students sewed by the charter school" means all numerically significant subgroups of students served by the 
charter school, as defined in Education Code 52052. Education Code 52052, 

, defines a nomericaUy sig&cant subgroui as. a s  
-15 foster youth. or homeless students) in the school, fneludind ethic subgroups, 
socioeconomically disadvantaged students, English learners, students with disabilities, foster youth, and 
homeless s t u d e n h  
b,,nl,,nn. For schools with 11-99 students, numerically significant student subgroups 
are defined by the Superintendent of Public Instruction (SPI) with approval by the SBE. 



BP 0420.4 1 (d) 

CHARTER SCHOOL OVERSIGHT (continued) 

Education Code 47605 requires that the charter petition include methods for measuring the 

in the charter toward achieving 
chartet,schoalr"~make as, 

The Board shall monitor each charter school to determine whether it is achieving, both 
schoolwide and for all groups of students served by the school, the measurable student 
outcomes set forth in the charter. This determination shall be based on the measures 

The Board shall monitor the fiscal condition of the charter school based on any financial 
information obtained fiom the charter school, including, but not limited to, the charter 

%-. 
- a > A -  - - --- 

school's preliminary - budge~: 9 annual u p d a t d  A L, 
T i -  -f of the achool's LCAP, ;first and second 

interim financial reports,; and final unaudited report for the 111 prior year. (Education Code 
47604.32,47604.33,47606.5) 

Note: Education Code 47613 authorizes the district to charge the charter school, witbin specified limits, for 
the costs of supervisorial oversight of the school. Education Code 47613 provides that the costs of 
supervisorial oversight include, but are not Limited to, costs incurred for technical assistance or intervention 
pursuant to Education Code 47607.3; see the section "Technical Assistanc&terventiont' below. CSBA's 
publication Charter Schools: A W d d d  for Govemance T e r n  suggests that supendsorial oversight 
activities also might include site visits, reviews of performance data and financial reports, and legal auditing. 
The actual provision of administrative or support services would not @ be considered supervisorial 
oversight for purposes of charging supervisorial oversight costs to the charter school. Those ktvices. mad 
be purchased separately by the charter school: 

The district may charge up to one percent of a charter school's revenue for the actual costs of 
supervisorial oversight of the school. However, if the district is able to provide substantially 
rent-fiee facilities to the charter school, the district may char@ up to three percent of thd 
charter schoolfs revenue fol/ actual costs of supervisorial oversight 
t r ,  if-the faeillty is provided under Ed- 



BP 0420.4 1 (e) 

CfIARTER SCHOOL OVERSIGHT (continued) 

r-' thFdi.b-'rawshue~~atie~. ~0~df i l~~l i i t2d*p~i ir i ' i i i ' t '6~~ C& i1~69~?5Ethe$iiitric 
=barges: the- pro-rata shlre&m.y~als~ ehseg .,*me; mmt_~f  the~ha~e~;schhooIf~ 
ievFerlue:-h-ooers'i&t~$ei. (Education Code 476 1 3) 

(cJ 71 60 - Charter School Facilities) 

Technical AssistancelIntervention 

If, in three out of four consecutive school years, a charter school fails to improve outcomes 
for three or more student subgroups identified in Education Code 52052, or for all of the 
student subgroups if the school has fewer than three, in regard to one or more state or school 
priorities identified in the charter, the district: (Education Code 47607.3) 

1. Shall provide technical assistance to the charter school using an evaluation rubric 
adopted by the SBE pursuant to Education Code 52064.5 

2, May request that the Superintendent of Public Instruction (SPI), with SBE approval, 
assign the California Collaborative for Educational Excellence to provide advice and 
assistance to the charter school pursuant to Education Code 52074 

- .  . . . - - - - - - < . .  .--. L .  - .  - - - - -  . - ,  
Note: fl-- 

( A P ~  201a1 

second y e w f  PI or beyond are no longer required to arrange fir supplemental educational serviced 
from, an approved service provIder?'hstead,; the CDE has elected to require. the. provision, of 
alternativesupportq defined and administered by the school, to eligfble students beginning wi@ thd 
201617 school Ear; see theCDEVs Event Student Succeeds Act 2016-1TSchool Year Transition  lai if 

.--- ------+- ---- 

lJSW3+Gits existing school improvement plan! 

(cJ 0520.2 - Tille I Program Improvement Schools) 



CHARTER SCHOOL OVERSIGHT (continued) 

Note: Education Code 47607 requires the Board to consider specified criteria of academic performance 
when detemidng whether to deny a petition for charter renewal or to revoke a charter, with achievement of 
all student subgroups served by the charter school being the most important factor; see BP 0420.42 - Charter 
School - - T -  Renewal and - BP 0420.43 - Charter School Revocation. In addition, Education Code 47607.33  - - 

- .J"IL requiresthe Board to consider revocation of a charter whenever 
s h a r t e r  s c h ~ ! I a I a u ~ a b 1 e ]  m implement the PZ~oIUII!ebdationS of the California 
Collaborative for Educational Excellence or continues to demonstrate persistent or acute inadequate 
performance. 

In accordance with law, the Board may deny a charterg renewal petition or may 
revoke a charter based on the charter school's poor performance, especially with regard to the 
academic achievement of all numerically significant subgroups of students served by the 
charter school. 

(cj 0420.42 - Charter School Renewal) 
(cJ 0420.43 - Charter School Revocation) 

Complaints 

Note: Pursuant to Education Code 5 2 0 7 5 , o  ?I ichartcr schools are 
required to establish policies and procedure- addressing complaints of 
noncompliance with Education Code 47606.5 (annual update of school goals, actions, and related 
expenditures) or 47607.3 (technical assistance or intervention based on the school's Mure to improve 

1 student outcomes). See k 13 12.3 - Uniform Complaint Procedures for applicable procedures. I 
, m -  .. . -. 

Each charter school shall e h l i & a  maintain ,*~dlicTe~ to 
enable any person to file a complaint, in a c c o r d a n c e ~ u n i f o m  complaint procedures 
as specified in 5 CCR 4600-4687, alleging the school's noncompliance with Education Code 
47606.5 or 47607.3. (Education Code 52075) 

(cJ 1312.3 - Uniform Complaint Procedures) 

A complainant who is not satisfied with the decision may appeal the decision to the SPI. 
(Education Code 52075) 

If the charter school finds merit in the complaint or the SPI finds merit in an appeal, a 
remedy shall be provided to all affected students and parentsfguardians. (Education Code 
52075) 



CHARTER SCHOOL OVERSIGHT (continued) 

School Closure 

Note: The following optional section may be revised to reflect district practice. Pursuant to Education 
Code 47605, procedures to be followed in the event a charter school ceases operation for any reason must be 
specified in the charter; see AR 0420.4 - Charter School Authorization. 5 CCR 11962 lists components that 
must be included in these procedures, including (1) designation of a responsible entity to conduct closure- 
related activities; (2) notifications to specified persons and entities; (3) provision of information about 
students' grade level, course completion, and district of residence; (4) transfer and maintenance of student 
and personnel records; (5) completion of an independent find audit; and (6) disposal of any net assets 
remRining after all liabilities of the charter school have been paid or otherwise addressed. 

Depending on the tern of the charter, these duties may be performed by the charter school, the district, or 
another specified entity. However, Education Code 47604.32 specifies that it is the responsibility of the 
district to notify the CDE when a charter school ceases operation for any reason. The CDE's web site also 
recommends bt, in addition to the notifications required by 5 CCR 1 f 962, either the district or the charter 
school should announce the closure to any school districts that may be responsible for providing education 
services to the former students of the charter school 

The CDE'fi web site recommends that charter school closures occur at the end of a school year if it is 
feasible to maintain a legally compliant program until then. 

In the event that the Board revokes or denies renewal of a charter or the school 
for any reason, the Superintendent or designee shall, when applicable in 

accordance with the charter d o r  a memorandum of understanding, provide assistance to 
facilitate the transfer of the charter school's former students and to finalize financial reporting 
and close-out. 

The Superintendent or designee shall provide --C -- notification - to the California -- . -- Department of 
Education, within 10 calendar days $ ~ t h e  Board's actiF, if rxewal oFthe chartec3 
denied, t h ~ c h a r t ~ i ~ e v o k e % o ~  the charter school will cease operation for any reason. 

Such notification shaIl include, but not be limited to, a description of the circumstances of the 
closure, the effective date of the closure, and the location of student and personnel records. 
(Education Code 47604.32; 5 CCR 1 1962.1) 

Legal Reference: (see next page) 



BP 0420.41 (h) 

CHARTER SCHOOL OVERSIGHT (continued) 

Legal Reference: 

220 Nondiscrimination 
221.9 Sex equity in competitive athletics 
222 Lactation accommodations for students 
1 7280-1 731 7 Field Act 
17365-1 73 74 Field Act, fitness for occupancy 
35330 Field trips and excursions; student fees 
38080-38086 School meals 
~ 9 8 3 ~ ~ ' ~ r a % p & i u ~ a ~ ~  
3 9 l & 4 D c i n  actiin a g c u ' m t b s  
421 00 Annual statement of receipts and expenditures 
44030.5 Reporting change in employment status due to alleged misconduct 
4423 7 Criminal record summary 
44691 Information on detection of child abuse 
44830.1 Certificated employees, conviction of a violent or serious felony 

conviction of a violent or seriousfelony 

47600-47616.7 Charter Schools Act of 1992 
47634.2 Nonclassroom-based instmction 
47640-47647 Special education finding for charter schools 
48000 Minimum age of admission for kindergarten; transitional kindergarten 
4801 0-480 11 Minimum age of admission (Frst grade) 
48850-48859 Educational placement of foster youth and homeless students 
48907 Students' exercise offiee expression; rula and replations 
48950 Student speech and other communication 
4901 1 Student fees 
49061 Student records 
491 10 Authority of issue workpenni& 
49414 Epinephrine auto-injectors 
49475 Health and safi@, concussions and head injuries 
51224.7 Mathematics placement policy 
51225:6-insbuctiorr in c a r d i ~ ~ d r n o n a ~ e s ~ i ~ l i o ~  
51 745-51 749,3 Independent study 
52051.5-52052 Academic performance index, app1icabiIiQ to charter schools 
52060-52077 Local control and accountability plans 
52075 Uniform complaintprocedures 
56026 Special education 
56145-56146 Special education services in charter schools 
60600-60649 Assessment of academic achievement 
60850-60859 High school exit mamination 
69432.9 Cal Grant program; notvcation of grade point average 
CORPORA ?'IONS CODE 
51 10-691 0 Nonproft public benefit corporations 

Legal Reference continued: (see next page) 



BP 0420.41 (i) 

CHARTER SCHOOL OVERSIGHT (continued) 

Legal Reference: (continued) 
GOVERNMENT CODE 
1090-1 099 Prohibitions applicable to specified ofFcers 
3540-3549.3 Educational Em~lovment Relations Act 
81000-91 014 Political ~ e f o &  & of 1974 
T ~ ~ I ? T I T ' ~   SAFE-!?^'^^ 
1 04420 Tobacco Use ~ r e v e n t i o n ' : E d u ' c i t i o n " - ~ a n i e  
~ 0 4 5 5 9 - ~ 0 b o c c o & e e . ~ c h o o ~ ~ -  
LABOR CODE 
11 98.5 Personnel records related to peflormance and grievance 
PENAL CODE 
667.5 Definition of violent felony 
11 92.7 Definition of serious felony 
W F O R N L A  CONSlTlVl7ON 
Article 9, Section 5 Common school sysfem 
Article 16, Section 8.5 Pubticfinonce; school accountability report card 
CODE OF REGULA TIONY, TITLE 5 
4600-4687 Uniform complaint procedures 
11 700.1-1 1705 Independent study 
11960-11969 Charter schools 
1549 7.5 Local control and accountability plan template 
CODE OF REGULA~ONS. ~m 24 
101 et seq. California Building Standards Code 
CN?lTD STA TES CODE. TITLE 2Q 
631 1 Y 

?"r;rr. * t a t g q  - .- 
72U49S 7221-7221j~2harter- schood 
UNITED STATES CODE. T3TZF 42 
11 431-1 1435 McKinney- Vento Homeless Assislance Act 
CODE OF FEDERAL REG ULA TfOhB. T lTU 
200.1-200.78 Accountabili~ 

COW. T DECISIONS 
Aidgecrest Charter School v. Sierra Sandr Unified School District, (2005) I30 Cal.App.4th 986 
A ? T O M Y  GENERAL. OPIMONS 
89 QRS. Gal-Attv. Gen. 166 (2006) 
80 ODS. Cal.Attv.Gen. 52 (1 997) 
78 ODS. Cal.Attv. Gen. 297 (1 995) 
W O R i V U  OFFICE OF ADMIMSTRRTNE HEAWGS DECISIONS 
Student v. Horizon Instnrcfional Svstems Charter School, (2012) OAH Case No. 201 1060763 

Management Resources: (see net? page) 



CHARTER SCHOOL OVERSIGHT (continued) 

Manogemenr Resources: 
CSBA PUBLIC4TIOM 

rev. 
CALIFORNIA DEPARTMENT OF EDUICA TION PUBLICATION$ 
~ v " e ~ ~ ~ ~ u c c e e d s ~ ~ 1 ~ 6 - ' 1 7 ' ~ c ' h ~ ~ ~ e a r  . . Tramition ~ia'n?&dld0ld 
California School Accounfin~ Manual 
Sample Copy of a Memorandum of Understanding 
Pupil Fees. D ~ o s i t s ,  and Other Ch~rees  Fiscal Management Advisory 12-02, April 24,2013 
Special Education and Charter Schools: Ouestions and Answers, September 10,2002 
U.S. DEPARWNTOF EDUCATIQN GWDANCE 

WEB SITES 
CSBA: http:/h.csba.org 
Calfornia Charter Schools Association: htlp://www/wwwcaZcharters.org 
California Department of Education, Charter Schools: http:/h.cde.ca.gov/sp/cs 
NaiionaZ Association of Charfer School Authorizers: Irt@:/h.quu/i~harters.org 
US. Department of Education: h t tp: /h .ed .gov  

Policy Reference UPDATE Sewlce 
Copyright 2016 by Callfornla School Boards Association, West Sacramento, California 95691 
A1 1 righb reserved. 



I Center USD 
i poard Policy 

'Charter School Oversight 

BP 0420.41 
Philosophy, Goals, Objectives and Comprehensive Plans 

The Governing Board recognizes its ongoing responsibility to ensure that any charter school 
authorized by the Board is successfully hlfilling the terms of its charter and is providing a 
high-quality education; ~r students enrolled in the charter school. 

The Superintendent or designee shall identify at least one,staff member to serve as a contact 
m: - 9 . - - ? , - - m n ~ # 7  .. ..... - 

for each charter school. (Education Code 47604,32) 
-. - 

1rn.c- >.: . . -1. ? 7 2 , ---- --  
The Board and Superintendent or designee may inspect or observe any part of the chart& 
school at any time. The Superintendent or designee shall visit each charter school at least 
annually. (Education Code 47604.32,47607) 

Whenever a charter school operates as or is operated by a nonprofit public benefit 
corporation as authorized by Education Code 47604, the Superintendent shall recommend 
and the Board shall appoint a district representative, who may be the district's charter school 
contact, to serve as  a voting or nonvoting member of the corporation's board of directors. 

C - 

@* of District Services 
L 

f ~ h e  district may charge for the actual costs of supervisorid oversight of a charter school nor 
dto exceed one percent of the charter school's revenue. If the district is able to provide 

br(substantially rent-free facilities to the charter school, the district may charge actual costs up 
$ three percent - of the charter school's revenue for suoervisorial oversight. (Education Code 

Ci47613) ' ' 
- 

-. - - ,-L,--, ZL- ...- .-.IY . 
(~$7160 - Charter School ~&iEes) 

The charter school may separately purcnase a m  
or any other source. (Education Code 47613) 

At the request of a charter school, the Superintendent or designee shall create and submit any 
reports required by the State Teachers' Retirement System or Public Employees' Retirement 
System on behalf of the charter school. The charter school may be charged for the actual 
costs of the reporting services, but shall not be required to urchase payroll - ti 



services from the district as a condition for creating and submitting these reports. (Education 
Ca i11.3) 

If the charter school wishes to request a general waiver of any state law or regulation, it shall 
request that the Superintendent or designee submit a general waiver request to the State 
Board of Education @BE) on its behalf. 

Material revisions to a c may be made only wth Board approval. Matenal revisions 

shall be governed by the same standards and criteria that apply to new charter petitions as set 
forth in Education Code 47605 and shall include, but not be limited to, a reasonably 
comprehensive description of any new requirement of chuter schools enacted into law after 
the charter was originally granted or last renewed. (Education Code 47607) 

If an approved charter school proposes to expand operations to or! rr more additional sites 
within the district's boundaries, the charter school shall request a material revision to its 
charter and shall notify the Board of those additional locations. The Board shall consider 
approval of the additional locations at an open meeting. (Education Code 47605) 

The Board shall have the authority to determine whether a proposed change in charter school 
operations constitutes a material revision. 

itoring Charter School Performance 

The Superintendent or designee shall regularly report to the Board on the charter school's 
performance, based on the academic and fiscal accountability measures specified in the 
approved charter. 

In providing general oversight of a charter school, the Board and the Superintendent or 
designee shall determine whether the school complies with all Iegal requirements applicable 
to charter schools, including makine all reuorts required of charter schools in accordance 
with Education Code 47604.32 

The Board shall monitor the fiscal con1 on of the charter school based on any financial 
information obtained fiom the charter school, including, but not limited to, the charter 
school's preliminary budget, first and second interim financial reports, and final unaudited 
report for the full prior year. (Education Code 47604.32,47604.33) 

The Board shall monitor each charter school to determine whether it is achieving the 
outcomes for student learning set forth in the charter agreement. In addition, the Board shall 
determine whether the charter school makes "adequate yearly progress" as defined by the 
SBE and federal Title I accountabilitv recruirements. If a charter school fails to make 



aaequate yearly progress for two or more consecutive years, the Board shall take action for 
program improvement in accordance with law, Board policy, and administrative regulations. 

Evaluation data for the charter school shall be considered in the Board's determination of the 
renewal or revocation of a arter. 

(cf: 0420.42 - Charier School Renavav 
(cf: 0420.43 - Charter School Revocation) 

School Closure 
: ' 

- - .  ! 4 . 7  , ,  3 LW u .9 , 5.y- 
In the event that the Board revokes or denies renewal of a charter or the school closes for any 
other reason, the Superintendent or designee shall provide assistance, when appIicable in 
accordance with the charter and/or a memorandum of understanding, to facilitate the transfer 
of the charter school's former students and to finalize financial reporting and close-out. 

The Superintendent or designee shall provide notification to the California Department of 
Education, within 10 calendar days, if the charter school will cease operation for any reason. 
Such notification shall include, but not be limited to, a description of the circumstances of the 
closure, the effective date of the closure, and the location of student and personnel records. 
(Education Code 47604.32; 5 CCR 11962.1) 

Legal R 



'LP 

Relations Act 

Legal Refetence: 
E-D liCATlO,V 
220 Nondiscrimination 
17280-1 731 7 Field Act 
I 7365-1 73 74 Field Act, fitness for oc-.7anq 
35330 Field trips and excursions: st rlt fees 
38080-38086 School meals 
42100 Annual statement of receipts and enditures 
4423 7 Criminal record summary 
44830.1 Certificated employees, conviction of a violent or serious felony 
45122.1 ClassiJed employees, conviction of a violent or serious felony 
46201 I~tructional minutes 
47600-4761 6.7 Charter Schools Act of 1992 
47634.2 Nonclassroom-based instruction 
47640-47647 Special education finding for, rter schools - 48000 Minimum age of admission for kindergarten; transittonal kir 
48010-48011 Minimum age of admission first grade) 
48907 Students' exercise offree expression; rules and regu ,ns 
48950 Student speech and other communication 
49061 Student recordr 
49110 Authority of issue workpennits 
51 745-51 749.3 Independent study 
52052 Alternative accountabilify system 
56026 Special education 
56145-56146 Special education services in charier schc 
60600-60649 Assessment of academic achieven 

I 60850-60859 High school exit emmination 
I CORPQRATIQM CODE 

51 10-691 0 Nonprofir public benefit comon 
GO WRh.ME:lT CODE 
3540-3549.3 Educational Employm 
54950-54963 The Ralph M. Brown IILI 

LABOR CODE 
11 98.5 Personnel records related to pedormance and grievance 
PENAL CODE 
667.: n?$inition of violent felony 
11 92 Iefinition of serious felony 

ten 



Legal Rehrence: (contii 

Article 9, Section 5 Common school system 

1 1 700.1-1 I 705 Independent study 
11 960-1 1969 Charter schools 

101 et seq. California Building Standards Code 

631 1 Adequate yearly progress 
6319 Qual@cations of teachers and paraprofssionab 
7223-7225 Charter schools 

200.1-200.78 Accountability 
300.18 Highly qualified special education teachers - 
&+---Mmfr (2005) 130 Cal.App.4rh 986 

SGE.YE~L OPL~VU+"JP 
89 -. 166 (2005) 
80 O~s.Cd.Athr. Gen. 52 (1 997) 
78 Qos. Cal.Athr Gen, 297 (1 995) 

e No. 201 1060763 

Management Resources; 
CSBA PrnWC4 TION 

Online Course 
rev. 2009 

m .  ~ 
-01, November 9,201 l 
r 10,2002 
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CSBA Sample 
Board Policy 

Philosophy, Goals, Objectives, and Comprehensive Plans 

LOCAL CONTROL AND ACCOUNTABILITY PLAN 

approprlateiy assigned and fully credentialed,, students. have sufncient access. to. standards-base 
instructional materials, and facilities are. maintained in good: repair; (2) implementation! of an 
student access to. state academli contenth a n d  performancej standards; (3) p a r e n ~ ~ u s r d a d  
Involvement; (4) student schievernent;.(S) atudent engagement; (6) 'school. climate;. (7) student accesd 
to and enrollment. in 8. broad course of study, including programs and services providectto 
low-home students, English learners, andlor foster youth (i.e., "unduplicated students" for purpos 
of the local control-funding formula); and (8) student. outcomes. in. the specified course 'of studyi 
Education Code 52060 provides that, In addition to addressing the state.priorities htheLCAP, thej 
district may establish and. address local. priorities.. Examples includdpriorities for student wellnesq 
and other conditions of children,. professional. development, community involvement, and .effectivy 

1 governance and leadership. See the. accomptmging; udminIstrati~e,regulatio fo,rfurther ihformatioq 
about:the .requfred.content of the..LC_A.Pj 

I '  
- . -. . 

! 52064.5' tbe: state &ard&~ducation. (SBE). hae- adopted evaluation rubrics. (called.-the 
School.Dashboardl'): which. will, ass is td is~cts  In e<aluatlug. 
LCM, Underthe flexibility provided. by the federal Every Student Succeeds Act 1 95), California has begutl. t o  streamline. Iocal,. state; and fkderal 

1 - system for planning, accountab~ty,and~school improvement and-suppord 

The Governing Board desires to ensure the most effective use of available funding to 
improve outcomes for all students. A community-based, comprehensive, data-driven 
planning process shall be used to identify annual goals and specific actions and to facilitate 
continuous improvement of district practices. 

(cf: 0000 - Vision) 
(cJ 0200 - Goals for the School Disrnrncr) 



BP 0460(b) 

LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

X'teiiipliitii r~i~th~~c~~-I;'sd:ie~atei &equiriGiZirit9 
to CaWornia Depariment of Education (CDE) correspondence da 
18 school year, districts, scheduled' .for. Federal Progra-Modtt 
funds must aho completean LCAP Addendum that; as deteloped uy wc L Y ~  LY cYsur~LLlgnrne~tol 
local, state, and federal planning efforts. Districts m a y _ u s g n . d e c t t o d ~ ~ t e m ~ ~ a c c e s s i b l e  on-thd 
CDEis.web lte,.to create their LCAP~ 

ted Janu~ 
bring. and 
I L . + . C L ~  r 

The Board shall adopt a districtwide local control and accountability plan (LCAP), following 
the template provided in 5 CCR 15497.5, that addresses the state priorities in Education Code 
52060 and any local priorities adopted by the Board. The LCAP shall be updated on or 
before July 1 of each year and, like the district budget, shall cover the next fiscal year and 
subsequent two fiscal years. (Education Code 52060; 5 CCR 15497.5) 

The LCAP shall focus on improving outcomes for all students, particularly those who are 
"unduplicated students" and other underperforming students. 

Unduplicated students include students who are eligible for f?ee or reduced-price meals, 
English learners, and foster youth and are counted only once for purposes of the local control 
h d i n g  formula (Education Code 42238.02) 

(cJ 3553 - Free and Reduced Price Meals) 
(cJ 61 73.1 - Education for Foster Youth) 
(cJ 61 74 - Education for English Language Learners) 

Note: Education Code 52062 requires the district to ensure that the specific actions included in the LCAP 
are consistent with strategies in the single plan for student achievement (SPSA) submitted by each school 
pursuant to Education Code 64001; see BPIAR 0420 - School PlanslSite Councils for SPSA requirements. 
In addition, the LCAP template in 5 CCR 15497.5 allows for the LCAP to be supplemented with 
information contained in other plans, including the Title I local educational agency plan required by 20 USC 
6312 (see BP/AR 6 17 1 - Title I Programs). 

The Superintendent or designee shall review the single plan for student achievement (SPSA) 
submitted by each district school pursuant to Education Code 64001 to ensure that the 
specific actions included in the LCAP are consistent with strategies included in the SPSA. 
(Education Code 52062) 

i (cJ 0420 - School Plans/Sire Councils) 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

The LCAP shall also be aligned with other district and school plans to the extent possible in 
order to minimize duplication of effort and provide clear direction for program 
implementation. 

(~$0400 - Comprehensive Plans) 
(cf: 0440 - Dbfn'ct Technology Plan) 
(cf: 0450 - Comprehensive Safeety Plon) 
(cf: 5030 - Student Wellness) 
(cf: 6.1 71 - Title 1 Progrums) 
(cf: 711 0 - Facilities Master Plan) 

Any complaint that the district has not complied with legal requirements pertaining to the 
LCAP may be filed pursuant to AR 13 12.3 - Uniform Complaint Procedures. (Education 
Code 52075) 

(cJ 1312.3 - Unijbnn Complaint Procedures) 

Plan Development 

The Superintendent or designee shall gather data and information needed for effective and 
meaningful plan development and present it to the Board and community. Such data and 
information shall include, but not be limited to, data regarding the number of students in 
student subgroups, disaggregated data on student achievement levels, and information about 
current programs and expenditures. 

Note: Education Code 52060 requires consultation on plan development with all of the groups listed below. 
The Board may delegate responsibility for ananging meetings and other input opportunities to the 
Superintendent or designee. 

5 CCR 15495 dehes  what it means to consult with students, including unduplicated students and other 
numerically si&cant student subgroups, and gives r ~ examples of methods that may be used for this 

7 r? - - - ". -- 
consultation. Pursuant to Education Code 52052, , a  
numerically significant subgroup M u d n  ethnic s-Uy 
disadvantaged students, English learners, foster youth, and homeless students, when there are at Ieast 30 
students in the subgroup (or 15 foster youth or homeless students) in the school or district. For schools or 
districts with 11-99 students, numericalIy sigdicant student subgroups are defined by the Superintendent of 
Public Instruction (SPI) with approval of the -BEY. 
State regulations do not provide examples of consultation with p u p s  other thaa students, but coasultations 
might include the establishment of an advisory committee consisting of representatives of all the specified 
groups, solicitation of feedback &om the groups after a draft plan is available, discussion of the LCAP at 
staff meetings, and communication with parent organizations, student councils, school site councils, or other 
established committees or organizations. 

The district may expand the following paragraph to reflect district practice. 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

The Board shall consult with teachers, principals, administrators, other school personnel, 
employee bargaining units, parents/guardians, and students in developing the LCAP. 
Consultation with students shall enable unduplicated students and other numerically 
significant student subgroups to review and comment on LCAP development and may 
include surveys of students, student forums, student advisory committees, andlor meetings 
with student government bodies or other groups representing students. (Education Code 
52060; 5 CCR 15495) 

(cj 1220 - Cituen Advisory Committees) 
(cf: 41 40/4240/4340 - Bargaining Units) 
(cJ 6020 - Parent Involvemenr) 

Public Review and Input 

. ... , ._I. 

Note: Pursuant to Education Code 52063 and 5 CCR 15495, . . .  . 1. . .  .. ' the Board 
ia required to establish a parent advisory committee that is C ~ ~ d a n s  and 
includes at least one parent/guardian of an unduplicated student. In addition, if district enrollment includes 
at least 15 percent English learners, with at least 50 students who arc English learners, the Board is required 
to establish an English learner parent advisory committee which, pursuant to 5 CCR 15495 as amended, 
must include a majority of parentslguardim of English learners. The dishict may use existing parent 
advisory committees for these purposes if the committee composition complies with Education Code 52063 
and 5 CCR 15945. However, the district should consider whether such opportunities need to be expanded to 
achieve significant levels of stakeholder involvement in the planning process as intended by the law. 

The Board shall establish a parent advisory committee to review and comment on the LCAP. 
The committee shall be composed of a majority of parentdguardians and shall include at 
least one parenVguardian of an unduplicated student as defined above. (Education Code 
52063; 5 CCR 15495) 

Whenever district enrollment includes at least 15 percent English learners, with at least 50 
students who are English learners, the Board shall establish an English learner parent 
advisory committee composed of a majority of parentsfguardians of English learners. 
(Education Code 52063; 5 CCR 15495) 

The Superintendent or designee shall present the LCAP to the committee(s) before it is 
submitted to the Board for adoption, and shall respond in writing to comments received fiom 
the comrnittee(s). (Education Code 52062) 

Note: Education Code 52062 requires notification to the public of the opportunity to submit written 
comments on the proposed LCAP, including notification in the primary language of parentdguardians when 
required by Education Code 48985. Pursuant to Education Code 48985, whenever 15 percent or more of the 
students in a school speak a single primary language other than English, notifications sent to 
parents/guardians of such students must be written in the primary language as well as in English; see BP 
5145.6 - Parental Notifications. 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

The Superintendent or designee shall notify members of the public of the opportunity to 
submit written comments regarding the specific actions and expenditures proposed to be 
included in the LCAP. The notification shall be provided using the most efficient method of 
notification possible, which may not necessarily include producing printed notices or sending 
notices by mail. All written notifications related to the LCAP shall be provided in the 
primary language of parentsfguardians when required by Education Code 48985. (Education 
Code 52062) 

(cJ 5145.6 - Parental Norificatiom) 

. . . . . - . . - . . . . . . . a . . . . - . % .  .-,- 
~ o t e :  pursuant to ~ducabon 'Code 305, as. amended by ~ro~osi t fon 58' (November 2016). andGffectiv 
July 1,2017: the.LCAP parent andcommunity engagement process must include.solicitation of inpu 
as described in the following paragraph. Also see. BPIAR 6174 -.Education for.EngIish Languag 

offqed to stndentd 

1 
Learners for further informa~onlregarding,theetyp.es of language .acqulsitfon Kograms, that-may. bd 

-&-foi$nenia&ime& process, be-distiict sh&'solicit infioi 
on effective and appro~riate inst~ctional methods, including, but not limited 
estal lisition 
lean sh spea to the- core 
stanonrqrpnqw eecumr proficient in ~nglish.~~dueation.~.od~30~~~0~~ 

ms to. e 
I.  have- 

nable a 
access 1 

Note: Pursuant to Education Code 42127, the Board cannot adopt a district budget until the LCAP is in 
place for the budget year; see BP 3100 - Budget. The budget must include the expenditures necessary to 
implement the plan h t  will be eEictive during the subsequent fiscal year. If it does not, the County 
Superintendent of Schools will disapprove the district's budget. 

The Board shall hold at least one public hearing to solicit the recommendations and 
comments of members of the public regarding the specific actions and expenditures proposed 
to be included in the LCAP. The public hearing shall be held at the same meeting as the 
budget hearing required pursuant to Education Code 42127 and AR 3100 - Budget. 
(Education Code 42 127,52062) 

(cJ 9320 -Meetings and Notices) 

Adopt3on of the Plan 

The Board shall adopt the LCAP prior to adopting the district budget, but at the same public 
meeting. This meeting shall be held after the public hearing described above, but not on the 
same day as the hearing. 

The Board may adopt revisions to the LCAP at any time during the period in which the plan 
is in effect, provided the Board follows the process to adopt the LCAP pursuant to Education 
Code 52062 and the revisions are adopted in a public meeting. (Education Code 52062) 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

Submission of Plan to County Superintendent of Schools 

Note: Education Code 52070 requires the district to submit the LCAP to the County Superintendent. Thc 
County Superintendent may seek written clarification of the contents of the plan and may submit 
recommendations for amendments as provided below. Hdshe is required to approve the LCAP on or before 
October 8 if hdshe determines that (1) the LCAP adheres to the template in 5 CCR 15497.5 -- -. 4 w, (2) the district budget includes expenditures su££icient to implement the specific 
actions in the LCAP; and (3) the LCAP adheres to supplemental and concentration grant expenditure 
requirements specified in Education Code 42238.07 for unduplicated students. In determining whether the 
district has fully demonstrated that it will use supplemental - - and T concentration -- funds to increase or improve 
services for unduplicated students, 5 CCR 1 5 4 9 7 9  requires the County 
Suoerintendent to review anv descriutions of districtwide or schoolwide services ~rovided. 

Not later than five days after adoption of the LCAP, the Board shall file the LCAP with the 
County Superintendent of Schools. (Education Code 52070) 

If the County Superintendent sends, by August 15, a written request for clarification of the 
contents of the LCAP, the Board shall respond in writing within 15 days of the request. If 
the County Superintendent then submits recommendations for amendments to the LCAP 
within 15 days of receiving the Board's response, the Board shall consider those 
recommendations in a public meeting within 15 days of receiving the recommendations. 
(Education Code 52070) 

Monitoring Progress 

Note: The following optional paragraph may be revised to reflect the district's timeline for reviewing 
evaluations of the progress and effectiveness of strategies included in the LCAP. Such reports should be 
provided to the Board in sufficient time to allow for any necessary changes in the annual update to the 
LCAP by July 1 of each year, as required by Education Code-52060-52061.  he ~nlihrnia ~ c h o d  
~ a s h b k s a  priddes a tool to skistin evaluitidn of district and schoolEerfor&nce and includes all 
the.state priorities for the LCAP described in ~ducat ioq ~ode5206A 

The Superintendent or designee shall report to the Board, at least annually in accordance with 
the timeline and indicators established by h i d e r  and the Board, regarding the district's 
progress toward attaining each goal identified in the LCAP.   valuation shall include, b d  
not be Limited to, an assessment of district and school peaormance based on evaluation 
rubrics adopted by the State Board of Education pursuant to Education Code 52064.5! 
Evaluation data shall be used to recommend any necessary revisions to the LCAP. 

(cf 0500 - Accountabili@) 



LOCAL CONTROL ANR ACCOUNTABILITY PLAN (continued) 

Technical Assistance/Intervention 

Note: Pursuant to Education Code 52071, the Board may, at its discretion md at the district's expense, 
request technical assistance as described in items #I-3 below. In addition, the C o w  Superintendent is 
required to provide such technical assistance whenever hefshe does not approve the district's LCAP andlor 
the district fails to improve student achievement across more than one state priority described in Education 
Code 52060, as determined using the SBE evaluation rubric. 

When it is in the best interest of the district, the Board may submit a request to the County 
Superintendent for technical assistance, including, but not limited to: (Education Code 
5207 1) 

1. Assistance in the identification of district strengths and weaknesses in regard to state 
priorities and review of effective, evidence-based programs that apply to the district's 
goals 

2. Assistance h m  an academic expert, team of academic experts, or another district in 
the county in identifying and implementing effective programs to improve the 
outcomes for student subgroups 

3, Advice and assistance from the California Collaborative for Educational Excellence 
established pursuant to Education Code 52074 

In the event that the County Superintendent requires the district to receive technical 
assistauce pursuant to Education Code 52071, the Board shall review all recommendations 
received from the County Superintendent or other advisor and shall consider revisions to the 
LCAP as appropriate in accordance with the process specified in Education Code 52062. 

Note: Education Code 52072 provide8 that the SPI, with approval of khe SBE, may intervene when a district 
meets both of the following criteria: (1) the district did not improve the outcomes for three or more student 
subgroups identified pursuant to Education Code 52052, or all of the student subgroups if the district has 
fewer than three subgroups, in regard to more than one state or local priority in three out of four consecutive 
school years; and (2) the California Collaborative for Educational Excellence (CCEE) has provided advice 
and assistance to the district and submits a finding that the district failed or is unable to implement the 
CCEE's recommendations or that the district's inadequate performance is so persistent or acute as to require 
internention. For any district identified as needing intwention, the SPI or an academic trustee appointed by 
the SPI may, with approval of the SBE, take one or more of the actions listed in items #I-3 beIow. 

If the Superintendent of Public Instruction (SPI) identifies the district as needing intervention 
pursuant to Education Code 52072, the district shall cooperate with any action taken by the 
SPI or any academic advisor appointed by the SPI, which may include one or more of the 
following: 

1. Revision of the district's LCAP 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

2. Revision of the district's budget in accordance with changes in the LCAP 

3, A determination to stay or rescind any district action that would prevent the district 
from improving outcomes for all student subgroups, provided that action is not 
required by a collective bargaining agreement 

Legal Reference: (see next page) 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

Lena1 Reference: - 
EDUCATION COD4 
305-306 English langua~e education 
17002 stateSchool --.-. BuiGing - -  ease-purchase Lmv, including definition of good repair 

" . . zr,. -. - -? tr.-4- -m- 
7343033.438 ~ ~ i a r h i n ~ ~ : ~ ~ ~ 6 ~ S u n 1 ~ ~ s ~ ~ ~ ~ o ~ ~ ~ ~ c i ~ i s ~ ~ ~ ~ m ~ ' ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ - ~ - ~  
?mplem entatio 
41 020 Audits 
421 27 Public hearing on budget adoption 
42238.01-42238.07 Local contmljirnding formula 
44258.9 County superintendent review of teacher assignment 
48985 Parental notices in languages other than English 
51 2 10 Course of study for grades 1-6 
51220 Course of study for grades 7-12 
52052 Academic Perjonnance Index; nwnericaI& sign8cant student subgroups 
52060-52077 Local control and accountability plan 
52302 Regional occupational centers and programs 
52372.5 Linked learningpilotprogram 
54692 Partnership academies 
601 19 Suficiency of textboob and instructional materials; hearing and resolution 
60605.8 Cali,fomia Assessment of Academic Achievement; Academic Content Standards Commission 
60811.3 Assessment of language development 
64001 Single plan for student achievement 
993 00-993 01 Early Assasment Program 
CODE OF REGULATIONS. T m E  5 
15494-15497.5 Local control and accountabiliry plan and spending requirements 
VNlTED STATES CODE. KTCE 2Q 
63 12 Local educational agency plan 
6826 Title IIIfinds, local plans 

Manaatment Resources: 

LCFF Rubrics. Issue 1:- what ~ o a r d s  ~ e e d  to Know,About the New ~u~rim,,~overnance-Brie~..rd 

w 
CALIFORMA DEPAR W N T  OF EDUCA77ON PUBLICATIONS 
California School Accounting Manual -- _-_- .=---- .,,, 
E v w  Student Succeeds Act - Updye #6, January 14 2013 
L CFF Frequenily Asked Question4 
WEB SAT8 
CSBA: http:/%ww.csba.org 
California Department of Education: hitp:~/www.cde.ca.gov 

(10/13 4/15) 3/17 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Assoclrtioa, West Sacramento, California 95691 
All rights reserved. 
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GisopLy,  &do, Objectives, and Comprehensive Plans 

LOCAL CONTROL AM) ACCOUNTABILITY PLAN 

The Governing Board desires to ensure the most effective use of available h d i n g  to 
improve outcomes for all students. A community-based, comprehensive, data-driven 
planning process shall be used to identify annual gods and specific actions and to facilitate 

kin s improvement of district practices. 

(cf; 0000 - Vision) 
(cf. 0200 - Goals for the School Districr) 

The Board shall adopt a districtwide local control and accountability plan (LCAP), following 
the template provided in 5 CCR 15497.5, that addresses the state priorities in Education Code 
52060 and any local priorities adopted by the Board. The LCAP shall be updated on or 
before July 1 of each year and, like the district budget, shall cover the next fiscal year and 

@ubsequent two fiscal years. (Education Code 52060; 5 CCR 15497.5) 

!The LCAP shall focus on improving outcomes for all s tuden t~a r t i  , r those who are 
yunduplicated students" and other underperforming students. - - -  .- & 

2 - A  . .  - -3 . W- 
~ n d u p l i c u t e ~ s t ~ & ~ ~ ~ ? n & d e  students who are eligible fb&ie or rehuced-price meals, 
English learners, and foster youth and are counted only once for purposes of the local control 
funding formula. (Education Code 42238.02) 

(cf. 3553 - Free and Reduced Price Meals) 
(cf. 61 73. I - Education for Foster Youth) 
(cf. 61 74 - Education for English Language Learners) 

I 
[The Superintendent or designee shall review the single plan for student achievement (SPSA) 

qsubmitted by each district school pursuant to Education Code 64001 to ensure that the 
Jspecific actions included in the LCAP are consistent with strategies included in the SPSA. r - 
i(Education Code 52062) 

I ., 
.LA. Y.-.l h . -:-. I 

(cJ 0420 - School PlamjSite Coun 

The LCAP shall also be alignea w m  otna alstrrct and scnooi plans to me extent possible in 
order to minimize duplication of effort and provide clear direction for program 
implementation. 

(cf: 0400 - Comprehensive Plans) 
(cf: 0440 - District Technology Plan) 
{cf. 04JO - Comprehensive Safety Plan) 
(cj: 5030 - Student Wellness) 
(cf: 61 71 - Title I Programs) 
(cJ: 71 I 0  - Facilities Master Plan) 



LOCAL CONTROL A:W ACCOUNTABILITY PLAN (conhnued) 

Any complaint that the district has not complied with legal requirements pertaining tn the 
LCAP may be filed pursuant to AR 1312.3 - Uniform Complaint Procedures. IEd .tion 
Code 52075) 

(cf: 1312.3 - Unifonn Complaint Proceaures) 

Plan Development 

The Superintendent or desij :e shall her data and info1 tion needed for effective and 
meaningful plan development and present it to the Board and community. Such data and 
information shall include, but not be limited to, data regarding the numbers of students in 
various student subgroups, disaggregated data on student achievement levels, and 
information about current programs and expenditures. 

The Board shall consult with teachers, principals, administrators, other school personnel, 
employee bargaining units, parentdguardians, and students in developing the LCAP. 
Consultation with students shall enable unduplicated students and other numerically 
significant student subgroups to review and comment on LCAP development and may 
include surveys of students, student forums, student advisory committees, andlor meetings 
with student government bodies or other groups representing students. (Education Code 
52060; 5 CCR 15495) 

(cf 1220 - Citizen Advisory Committees) 
(cf: 4140/4240/4340 - Bargaining Units) 
(cf: 6020 - Parent Involvemenr) 

Public Review and Input 

The Board shall establish a parent advisory committee to review and comment on the LCAP. 
The committee shall be composed of a majority of parentslguardians and shall include at 
least one parent/guardian of an unduplicated student as defined above. (Education Code 
52063; 5 CCR 15495) 

Wheniidistncr lrollmenr lncl es at least 15 percent English learners, with at least 50 
students who are ~nglish learners, the Board shall establish an English learner parent 
advisory committee composed of a majority of parents/guardians of English learners. 
(Education Code 52063; 5 CCR 15495) 

I 
I 
I 

The Superintendent or designee shall present the LCAP to the committee(s) before it is 
submitted to the Board for adoption, and shall respond in writing to comments received from 
the committee(s). (Education Code 52062) '. r'. 



LOCAL COKC'RQL W ACCOWR'E-TY PLAN (continued) 

The Superintendent or designee shall notify members of the public of the opportunity to 
submit written comments regarding the specific ac!ions and expenditures proposed to be 
incIuded in the LCAP. The notification shall be provided using the most efficient method of 
notification possible, which may not necessarily include producing printed notices or sending 
notices by mail. All written notifications related to the LCAP shall be provided in the 
primary language of parentslguardians when required by Education Code 48 98 5. (Education 
Code 52062) 

(cj 5145.6 - Parental Notifications) 
. .,H 
The Board shall hold at least one public hearing to solicit the recommendations and 
comments of members of the public regarding the specific actions and expenditures proposed 
to be included in the LCAP. The public hearing shall be held at the same meeting as the 
budget hearing required pursuant to Education Code 42127 and AR 3100 - Budget. 
(Education Code 42127,52062) 

&CJ 9320 - -Meetings and Notices) 
. - - -.=* a? . - 

: b e  Board shall adopt the LCAP prior to adopting the district budget, but at the same public 
A Feeting. This meeting shall be held after the public hearing described above, but not on the 
k a m e  day as the hearing. 

h e  Board may adopt revisions to the LCAP at any time during the period in which the plan 
is in effect, provided the Board folIows the process to adopt the LCAP pursuant to Education 
Code 52062 and the re. ions are ac ted in a public meeting. (Education Code 52062) 

Submission of Pla ' h i  intend : of Schools 

Not later than five days after adoption of the LCAP, the Board shdl file the LCAP with the 
County Superintendent of Schools. (Education Code 52070) 

If the County Superintendent sends, by August 15, a written request for clarification of the 
contents of the LCAP, the Board shall respond in writing within 15 days of the request. If 
the County Superintendent then submits recommendations for amendments to the LCAP 
within 15 days of receiving the Board's response, the Board shall consider those 
recommendations in a public meeting within 15 days of receiving the recommendations. 
(Education Code 52070) 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

Monitoring Progress 

The Superintendent or designee shall report to the Board, at least annually in accordance with 
the timeline and indicators established by Iinu'ller and the Board, regarding the district's 
progress toward attaining each goal identified in the LCAP. Evaluation data shall be used to 
recommend any necessary revisions to the LCAP. 

Technical AssistancdInter 

When it is in the best intm 

ition k- 3 
- - -  - 

8%- 
~f the district, the he County 

Superintendent for technical assistance, including, but not limited to: (Education Code 
52071) 

1. Assistance in the identification of district strengths and weaknesses in regard to state 
priorities and review of effective, evidence-based programs that apply t- c tri tts 

. -L 

goals 

2. Assistance from an academic expert, team of academic experts, or another district in 
the county in identifying and implementing effective programs to improve the 

- outcomes for student subgroups 

3. Advice and assistance fiom the California Collaborative for Educational Excellence 
established pursuant to Education Code 52074 

In the event that the County Superintendent requires the district to receive technical 
assistance pursuant to Education Code 52071, the Board shall review all recommendations 

- received from the County Superintendent or other advisor and shall consider revisions to the - LCAP as appropriate in accordance with the process specified in Education Code 52062. 

If the Superintendent of Public Instruction (SPI) identifies the district WEiZding intervention 
pursuant to Education Code 52072, the district shall cooperate with any action taken by the 
SPI or any academic advisor appointed by the SPI, which may include one or more of the 

2, Rev 

,f the district's LCAP 
:a - - - r ,  

In of the district's budget in accordance with changes in the LCAP 



~ O C A L  CONTROL AND ACCOUNTABILITY PLAN (continued) 

.k A determination to stay or rescind any district action that would prevent the district 
fkom improving outcomes for all student subgroups, provided that action is not 
required by a collective bargaining agreement 

Legal Refrewe: 
awmiww 
305-306 Errglish lrmguage education 
17002 Scaie School Building Lease-Purcnase 
41 020 A d i b  
42127 Public hearing on budget adoption 
42238.01-42238.07 Local con&rolfimding fonnuk 
44258.9 County superintendea review of teacher (Issignment 
48985 Parental notices in languages other than English 
51210 Course of study forgracks 1-6 
51220 C w s e  of study for grades 7-12 
52052 Academic Pefimance Jnder; numerically srgnqicant stuaent suagroups 
52&&521W7 Local contrd and accountability plan 
52302 Regiod occupatiml w e r s  and progrunts 
523 72.5 Linked learning pilot program 
54692 Part~erskip madem'es 
60119 Smcienry ofttxtboah and itastructiollel materials; hearing and resolution 
60505.8 California Assessmerat of Academic Achievement; Academic Content Standardr Commission 
60811.3 Assessmeat of langwge helopment 
64001 Sitgle plaa for student ac)u'ewnwnt 
993W-99301 ~ a r l y  Ams=~t pr&urn 
m 
15494-15497.5 Local cmtrol a d  mcountabilify plan and spending requirements - 
6312 Local edwdional agerag pkm 
6826 3 fIIw, local plans 

w, including definition of good repair 

November 
N t  201 3 1 Fact Sheet, August 
2013 

WE3 s m s  
CSBA: http://www.csbn nrg 
California Departmen 'Education: http:/h.cde.ca.nov 

p- 
jadopted: October 2 1,201 5 



CSBA Sample 
Administrative Regulation 

Community Relations 

ACCESS TO DISTRICT RECORDS 

Note: Article I, Section 3 of the California Constitution grants any penon the right to access information 
concernin8 meetings and writings of state and local government bodies, officials, and agencies as long as the 
constitutional rights of privacy and due process are protected. Courts broadly interpret rules or laws 
granting access and narrowly interpret those denying access; thus, the burden is on the district to 
demonstrate the need for restricting access to public records. 

The ,._ -_- following optional administrative regulation Lists t h o s e t ~ c o ~  defined as public a n a w d  
th-ose.dem4 I& as confidential ~ o ~ w ~ c h & p ~ f s  n ~ . ~ u b ~ c a c c e s ~  efi is not intended to provide an 
all-inclusive list of .m records that mav be deflned as elthe; oublic &r confidential. 

Note: Pusuant to Government Code 6252, a "public record" hidudes any writing that relates to district 
busioess as defined below. 

Emails discussing district business an considered public records. However, the law is unclear as to whether 
emails discussing district business sent h m  an employee's or Governing Board member's home computer 
or personal digital assistant 
businesstt and thus subiect 

--* F c 0 r d . 4 ~ ~ ~  ;doeqnot'rey& 
priyate cellehone6 o~emall-accounts,~the~case 
a district receives a request for such records, legal counsel should be consulted, as appropriate. See BB 
9012 - Board Member Electronic Communications. 

Public records include any writing containing information relating to the conduct of the 
districtts business prepared, owned, used, or retained by the district regardless of physical 
fonn or characteristics. (Goverament Code 6252) 

(cJ 3580 -District Records) 
(cJ 9012 - Board Member Electronic Communicutions) 

Writing means any handwriting, typewriting, printing, photostating, photographing, 
p h o t o c ~ P ~  transmitting by electronic mail or facsimile, and every other means of 
recording upon any tangible thing any form of communication or representation, including 
letters, words, pictures, sounds, or symbols or combinations thereof, and any record thereby 
created, regardless of the manner in which the record has been stored, (Government Code 
6252) 

Member of the public means any person, except a member, agent, officer, or employee of the 
district or a federal, state, or other local agency acting within the scope of hisher 
membership, agency, office, or employment. (~overn-ment code 625213 



ACCESS TO DISTRICT RECORDS (continued) 

Public Records 

Note: While not specifically enumerated in Government Code 6252, items # l a & &  below arc items which 
fall within the dehnition of "public records." 

Public records to which members of the public shall have access include, but are not limited 
to: 

1. Proposed and approved district budgets and annual audits (Education Code 41020, 
42103) 

(cf: 3100 - Budge0 
(cj 3460 - Financial Reports and Accountability) 

2. Statistical compilations 

3. Reports and memoranda 

4. Notices and bulletins 

5.  Minutes of public meetings (Education Code 35 145) 

(~$9324 -Minutes and Recordings) 

6. Meeting agendas (Governmat Code 54957.5) 

(c$ 9322 - AgendaIMeeting Materials) 

7. Official communications between the district and other government agencies 

8. School-based program plans (Education Code 52850) 

(cj: 0420 - School PladSite Councils) 

9. Information and data relevant to the evaluation and modification of district plans 

cf 0440 Dishict Techno l~gy~Plan)~  ( .- . .: 
(cf 0460 - ~ocal.~onb.ol:  and ~ccountd-1 
(c;f 0520.2 - Tiile I Program Improvement Schools) 
(cf: 0520.3 - Title I Program Improvement Districts) 

10. Initial proposals of exclusive employee representatives and of the district 
(Government Code 3547) 

(cf 44143.1/4243. I -Public Notice - Personnel Negotiations) 



-- -, 

ACCESS TO DISTRICT RECOIUlS (continued) 

Note: Although Government Code 6254 exempts ftom disclosun those records pertaining to pending 

disclosed 

(cj 3320 - Claim and Actionr Against the District) 

12. Statements of economic interests required by the Conflict of Interest Code 
(Government Code 81008) 

(cJ 92 70 - Conflict of Interest) 
- 

. tht. facts 

aiq Employment contracts and settlement agreements (Governmaat Code 53262) 

(cf: 2121 - Superintendent's Contract) 
(cj 41 17.51'421 73431 7.5 - Termination Agreements) 
(cj: 4141/4241- Collective Bargaining Agreement) 



ACCESS TO DISTRICT IUICORDS (continued) 

wX. p-- Instructional ----- materials ---r3n- including, -- but not limited to, textbooks ( ~ d i Z i 5 o n i  
P 9 0 9 ? & . 1 , 8 - .  . . 

(cJ 5020 -Parent Rights and Responsibilitieq) 
(cJ: 6161.1 - Selection and Evaluation of Instructional Materials) 

tlic reco~ 
is. as. ao 
--- ---I- 

!n Boar 
the@ I 

pub rds of the district shall be granted to GovetmIng.Boardmembers on the sam 
bas ~y 0 t h e ~  member of the public; Whc d mem rized t , 
access pu~l ic  records in the administration of duties, perintendent o 
designee-shall not discriminate among any of the Board members as to which record, o 

J 
(Government Code 6252.5,6252,* 

3 portioflot-the recoqh-will ba made~_av~ab le ,~orp~hen  JL-yjl.l-be~_xpde, ayailabIe. 

bers. arl 
the Sul 

w 
iccess t t  

Note: Government Code 6254.29 specifies that the Public Reco& Act does not rcquirc a district to disclose 
an employee's social security number and states thc 
numbers h r n  any records being disclosed to the - + - .C I . a .  1 - - - - -  -- - - 
amended by AB 2843 (Ch. 83(1,,Statutes~of 2016); 
phone number an4birthdata 

~ntains 
home tl 
1. * -  

persona 
elephon 
1. n--_  

public-any- record. aat4ca nationi including, but not limited to,m 
employee's home address,. er, , &social . . - . . - security number, 
cell ph&e%umb&, or birtn oar% me ~upemrendent  or  designee sh& ensurehat sue 3 
Pe* nformal redacted. -f..om _that- -record-. L 

(G( !nt Cod( 9,: 6254.31 

Confidential Public Records 

Records to which the members of the public shall have access include, but are not limited 
to: 

1. Preliminary drab, notes, interagency or intradistrict memoranda that are not retained 
by the district in the ordinary course of business, provided that the public interest in 
withholding these records clearly outweighs the public interest in disclosure 
(Government Code 6254) 

(f: 41 19.23/4219.23/4319.23 - Unauthorized Release of ConfdentiaUPriviIeged In fonnalion) 



ACCESS TO DISTRICT RECORDS (continued) 

(cJ 901 1 - Disclosure of Con$dentiaUPrivileged Information) 

2. Records specifically generated in connection with or prepared for use in litigation to 
which the district is a party or to respond to claims made against the district pursuant 
to the Tort Claims Act, until the litigation or claim has been finally adjudicated or 
otherwise settled, or beyond, if the records 

. . 
3. Personnel records, medical records, or similar materials, the 

disclosure of which would constitute an unwarranted invasion of personal privacy 
(Government Code 6254) 

fcJ 4112.5/4212.5/4312.5 - Criminal Record Check) . - 
41 12.6/4212.6/4312.6 - Personnel Files) 

The home addresses, home telephone numbers, personal cell phone numbers, or 
birthdate of employees may only be disclosed a s  follows: (Government Code 6254.3) 

a To an agent or a family member of the employee 

b. To an officer or employee of a state agency or another school district or 
county office of education when necessary for the performance of official 
duties 

c. To an employee organization pursuant to regulations and decisions of the 
Public Employment Relations Board, exge& that the hSme5ddress a$dd.&fji 

-m &le&ne n u m b e ~ f b ~ a  employee ~ h ~ ~ e r f o r m s  law 
enforcement-related - h c t i o m ~  or the btiih date 68 anjil e m p l o y e m  . . 
s h a q  not be disclosed 

- .  ---- 
~p"oh+,w"ri'tie"~re~uest of a i y  employee, tlie'ii&=cgslafi hot d~scloswth~ 

-7 - 

emploieels home address, home- telephone number, personal cell phond 
number, or birth dale, and the district shalL remove this informatioi 
from any mailing list of the district except- a List; used exclusivel~ td 
contact the employee] 

(ex 4 140/4240/4340 - Bargaining Units) 



ACCESS TO DISTRICT RF,CORDS (continued) 

d. To an agent or employee of a health benefit plan providing health services or 
administering claims for health services to district employees and heir 
enrolled dependents, for the purpose of providing the health services or 
administering claims for employees and their enrolled dependents 

(cJ 4154/4254/4354 -Health and WeIfare Benefits) 

Test questions, scoring keys, and other examination data except as provided by law 
(Government Code 6254) 

(cf: 6162.51 - State Academic Achievement Tests) 
(cf: 6162.52 - High School Exit Examination) 

Without affecting the law of eminent domain, the contents of real estate appraisals or 
engineering or feasibility estimates and evaluations made for or by the district relative 
to the acquisition of property, or to prospective public supply and construction 
contracts, until all of the property has been acquired or all of the contract agreement 
obtained (Government Code 6254) 

Information required fiom any taxpayer in connection with the collection of local 
taxes that is received in confidence and the disclosure of the information to other 
persons would result in unfair competitive disadvantage to the person supplying the 
information (Government Code 6254) 

Library circulation and patron use records of a borrower or patron including, but not 
limited to, hisher name, address, telephone number, . - email address, .- borrowing -- 
information, - - -  or use of library infomation - -  resources, - except whz &cIosura h to d 
Per ing witi .sGope of hisher duties in the administration of th 
lib1 a persol rized in writing by the individual to whom the 
Eerta- "1 b;w3~0uFt order] (Government Code 6254,6267) 
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(ex 61 63.1 - Library Media Centers} 



ACCESS TO DISTRICT RECORDS (continued) 

Note: The following exemption protects attorney-client privileged communications and attorney work 
product, as mU as other work product prepared for use in pending litigation or claims. Pursuant to the 
Rules of Professiod Conduct of the State Bar of California, when an attorney has been hired to represent 
the district as a whole, this privilege may only be waived by the Board. 

a Records for which the disclosure is exempted or prohibited pursuant to state or 
f e d d  law, including, but not Iimited to, provisions of the Evidence Code relating to 
privilege (Government Code 6254) 

Documents prepared by or for the distdct to assess its vulnerability to terrorist attack 
or other criminal acts intended to disrupt district operations and that are for 
distribution or consideration in closed session (Government Code 6254) 

(cJ 0450 - Comprehensive Safety Plan) 

am, . . Recall petitions, petitions for special elections to fill Board vacancies, or petitions for 
the reorganization of the school district (Government Code 6253.5) 

(cJ 9223 -Filling Vacancies) 

&a Minutes of Board meetings held in closed session (Government Code 54957.2) 

(cf: 9321 - Closed Session Purposes and Agendas) 

-- ~a Computer software developed by the district (Government Code 6254.9) 

~m Information security records, the disclosure of which would reveal vulnerabilities to, 
or othetwise increase potential for an attack on, the district's information technology 
system (Government Code 6254.19) 

glq  Records that contain individually identifiable health information, including records 
that may be exempt pusuant to physician-patient privilege, the Confidentiality of 
Medical Wormation Act, and the Health Insurance Portability and Accountability 
Act (Government Code 6254,6255) 

(cj 514 1.6 - School Health Senices) 

S l G  Any other records listed as exempt from public disclosure in the California Public 
Records Act or other statutes 



ACCESS TO DISTRICT RECORDS (continued) 

Note: Itcm #16 below reflects an exemption often referred to m the "catch-all" or "public interest1' 
exemption pursuant to Governmeat Code 6255. This exemption allows a district to withhold a record based 
on analysis of the specific facts of the situation and in light of the competing public interests. This 
exemption also includes the "deliberative process privilegen which is designed to protect a district's 
decision-making process in order to encourage candid discussion8 within the district. Legal counsel should 
be consulted to d e t d e  whether a request for a record falls under this exemption. 

16. g"y%iith"eefii.*rds for which the district can demonstrate that, based on the 
particular facts of the case, the public interest served by not disclosing the record 
clearly outweighs the public interest served by disclosure of the record (Government 
Code 6255) 

Inspection of Records and Requests for Copies 

Note: Court decisions have held that a public record request may be made orally, by phone, or in writing, 
including by email, fax, or hand delivery. The district may ask, but not require, that the person put an oral 
request in writing. 

Any person may request a copy or inspection of any district record that is open to the public 
and not exempt from disclosure. (Government Code 6253) 

Within 10 days of receiving any request to inspect or copy a district record, the 
Superintendent or designee shall determine whether the request seeks release of a disclosable 
public record in the district's possession. The Superintendent or designee shall promptly 
inform the person making the request of hidher determination and the reasons for the 
decision. (Government Code 6253) 

In unusual circumstances, the Superintendent or designee may extend the 10-day limit for up 
to 14 days by providing written notice to the requester and setting forth the reasons for the 
extension and the date on which a determination is expected to be made. Unusual 
circumstances include the following, but only to the extent reasonably necessary to properly 
process the request: (Government Code 6253) 

1. The need to search for and collect the requested records from field facilities or other 
establishments that are separate from the office processing the request 

2. The need to search for, collect, and appropriately examine a voluminous amount of 
separate and distinct records which are demanded in a single request 

3. The need for consultation, which shall be conducted with all practicable speed, with 
another agency (e.g., a state agency or city) having a substantial interest in the 
determination of the request or among two or more components of the district (e.g., 
two different school sites) with substantial interest in the request 



ACCESS TO DISTRICT RECORDS (continued) 

4. In the case of electronic records, the need to compile data, write programming 
language or a computer program, or construct a computer report to extract data 

If the Superintendent or designee determines that the request seeks disclosable public 
records, the determination shall state the estimated date and time when the records will be 
made available. (Govenunent Code 6253) 

Public records shall be open to inspection at all times during district office hours. Any 
reasonably segregable portion of a record shall be made available for inspection by any 
person requesting the record after deletion of the portions that are exempted by law. 
(Govetnment Code 6253) 

Note: Government Code 6253 states that copiea of records must be provided "promptly." The term 
"promptly" is not defined in law, but Government Code 6253 also states that a district may not delay or 
obsmct the copying of records. Thus, if the records are held in a manner that allows for prompt disclosure, 
thc records generally should not be withheld because of the 10-day response period or the 14-day extension 
detailed above. 

Upon request for a copy that reasonably describes an identifiable record, an exact copy shall 
be promptly provided unless it is impracticable to do so. (Government Code 6253) 
" 

Note: The foilowing optional paragraph is for use by districts that charge for copies. See the 
accompanying Board policy. 

The Superintendent or designee shall charge an amount for copies that reflects the direct 
costs of duplication. Written requests to waive the fee shall be submitted to the 
Superintendent or designee. 

~ o t e :  P&u&: to- Gave-ent-code. 62~3,~  kame"nded b y  hI2&3'(db- 275,. Btatutes: of 2016,~ 
addition to h a h g  public records. available for inspection during office hours, the district may, 9 
response to. a public. records request, post! public records on its. web 'site and.referthe requestin 
member: of.the p_ublic-to ~e.Iocation:..o~theweb..~ite wh_ere. the public.record.is ~stecl,.as proyide . 
be104 

i 

may a 
ices we 
.... K . .  * 

lords re 
.to a pu . *  

6jr post 
ords. rec 

..,-. , . C + C 1 .  .- 
~n - addi'ti=&tahhg p u b ~ t ~ i d s ~ f o ~ c .  iit~iGCtiOii daurdik 'diibi&'ofiic-;J 
how district omply with public:.rec :quests. ing any pblid 
reca he. disk b site-and,, in response :blic rec qoestpiirectind 
the mem~er of the pu~nc. 10 the. location on the: wer, sire where the, record can be found] 
However, ifthe member of the public is-unable to access or repmdoccthe. record fcod 
the web site, the districtshall promptly provide-an exact copy of the public recordupo 
payment of duplication fkes, if applicablq. unless i2,b im~racticable-to! provide ,an 
copy.. (Government Code 62531 



ACCESS TO DISTRICT RECORDS (continued) 

If any person requests that a public record be provided in an electronic format, the district 
shall make that record available in any electronic format in which it holds the information. 
The district shall provide a copy of the electronic record in the format requested as long as 
the requested format is one that has been used by the district to create copies for its own use 
or for use by other agencies. (Govemment Code 6253.9) 

The cost of duplicating an electronic record shall be limited to the direct cost of producing a 
copy of the record in electronic format. However, the requester shall bear the cost of 
producing the copy of the electronic record, including the cost to construct the record and the 
cost of programming and computer services necessary to produce the copy, under the 
following circumstances: (Government Code 6253.9) 

1. The electronic record is one that is produced only at otherwise regularly scheduled 
intervals. 

2. The request would require data compilation, extraction, or programming to produce 
the record. 

Assistance in Identifyiag Requested Records 

Note: Government Code 6253.1 requires the district to assist a person requesting to inspect or obtah a copy 
of a public record as specified below. This assistance is required if the district grants the request and the 
records are made available or if the request is denied on the grounds that the records are coufidential. 

If the Superintendent or designee denies a request for disclosable records, hdshe shall assist 
the requester in making a focused and effective request that reasonably describes an 
identifiable record. To the extent reasonable under the circumstances, the Superintendent or 
designee shall do all of the following: (Government Code 6253.1) 

1. Assist in identifying records and information responsive to the request or the purpose 
of the request, if specified 

If, after making a reasonable effort to elicit additional clarifying information from the 
requester to help identify the record, the Superintendent or designee is still unable to 
identify the information, this requirement shall be deemed satisfied. 

2. Describe the information technology and physical location in which the records exist 

3. Provide suggestions for overcoming any practical basis for denying access to the 
records or information sought 



ACCESS TO DISTRICT RECORDS (continued) 

Provisions of the Public Records Act shall not be construed so as to delay or obstruct the 
inspection or copying of public records, Any notification denying a request for public 
records shall state the name and title of each person responsible for the denial. (Government 
Code 6253) 

Policy Reference UPDATE Service 
Copyright 2016 by Callforain School Boards Assoelatloa, West Sacramento, California 9569 t 
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Center USD 
I ' 

Administrative Regulation 
Access To District Records 

AR 1340 
Community Relati 

Definitions 

Public records include any writing containing information relating to the conduct of the 
district's business prepared, owned, used, or retained by the district regardless of physical 

'1 - 2 

form or characte jovcrnment Code 6252) 

(cj  3580 - Distncr rrecoras) 
(cf: 9012 - Board Member Electronic Communications) 

Writing means any handwriting, typewriting, printing, photostating, photographing, 
transmitting by electronic mail or facsimile, and every other means of recording upon any 
tangible thing any form of communication or representation, including letters, words, 
pictures, sounds, or symbols or combinations thereof, and my record thereby created, 
regardless of the manner in which the record has been stored. (Government Code 62523 

Member of thepublic means any person, except a member, agent, officer, or employee of the 
district or a federal, state, or other lo y actine within the scone of hisher 
membership, agency, office, or 

Public 

Public 3w t me pi hall have access 
to: 

1. Proposed and approved district budgets and annual audits (Education Code 41020, -- 
2. Statistical compilations 

3. Reports and memoranda 

4. Notices and bulletins 

Lw Minutes of public meetings (Education Code 35145) & 1 



endas (Government Code 54957.5) 

. - -  

7. Official communications between the district and other government agencies 

(cf: 0420 - School Plans/Site Councils) 
(cf: 0420.1 - School-Based Program Coordinc " 

1 Code 

9. Information and data relevant to the evaluation and modification of district plans 

(cf: 0440 - District Technology Plan) 
(~$0520.2 - Tale I Program Improvement S C ~ O O ~  : 

- (cJ " 20.3 - Title I Program Improvement Districts) - 
r = -  -c - - -  - - - 

I' I -C 
I 

Initial proposals of exclusi~- 
= - 
I - Sovernment Code 354' = 

'-'r--+-mGS- - 
.& P 

(~$51 ~ ~ ~ ~ ~ P e r s o n n c l  Negotiations) 

Claims fiIed against the district and records pertaining to pending litigation 
(Government Code 6254.25; Fairley v. Superior Court; 71 Ops.Cal.At&.Gen. 235 
(1 988N 

20 - Claim and Actions Agaimt the District) 

~ratem-r economc merests requueo ay me Conflict of Interest cooe 
(Government Code 8 1008) 

(cf: 92 70 - Conflict o f  Interest) 

13. Employment contracts and settlement agreements (Govcrrunent Code 53262) 

(cf 2121 - Supemtendent's Contracr) 
(cJ 41 17.5/4217.5/4317.5 - Termination Agreements) 
(cf: 4141/4241 - Collective 

.' . . . -e r 
lrLl - . .- .,m 1- d.. '_. ?A 

14. =materials including, but not limited to, textbooks (64 ms.Cal.Attv.Gq. 
186 (1981)) 

(cJ 5020 - "-rent Rights and Responsibilities) 
(ctl 61 61. j election and Evaluation o f  l~ tmct ional  Materials) 

Governing Board I m I h  :ab ytc s public records permitted by law in 
I 

- - - the administration of their duties or open to inspection by members of the public. - 
(Government Code 6252.5) 



The Superintendent or designee shall ensure that any public record containing personal 
information is redacted to ensure that such informaio& including, but not li&ed to, an 
employee's home address or social security number, is not disclosed to the public. 

Confidential Records 

Rec 
to: 

retained by the district in the ordinary course of business, provided that the pub117 
interest inwithholding these records clearly outweighs the public interest 
disclosure (Government Code 6254) 

Unauthorized . ,,.. . 4 

Release 

respond to claims made   gain st the district pursuant to the Tort claims Act, until the 
litigation or claim has been finally adjudicated or otherwise settled, or beyond, if the 
records are protected by some other provision of law (Government Code 6254, 
6254.25; Fairlev v. Superior Court; 71 0us.Cal.Attv.Gen. 235 (1988)) 

3. Personnel records, medicaI records, student records, or similar materials, the 
disclosure of which would constitute an unwarranted invasion of personal privacy 
(Government Code 6254) 

(cf: 41 12-6/42 12.6/4312.6 - Personnel Files) 
(Ef: 41 12.62/4212.62/4312.62 - Maintenn 
(cf: 5125 - Student Records) 
(cf: 5125.1 - Release of ~ i r e c t o 6  -1ionj 

The home addresses and home telephone numbers of employees may only be 
disclosed as follows: (Government Code 6254.3) 

(cf: 4140/4240/4340 - Bargaining Units) 

a. 

I S  -1- 

b. To an officer or employee of a state age another school district or 
county office of education when necessary for the performance of official 
duties 

c. To an employee organization pursuant to regulations and decisions of the 
Public Employment Relations Board, unless the employee performs law 
enforcement-related hc t ions  or requests in writing that the information not 
be disclosed 

d. To an agent or employee of a health benefit plan providing health services or 
administering claims for health services to district employees and their 



enrolled dependents, for the purpose of providing the health services or 
administering claims for a loyees and their enroiled dependents 

(cJ 41 54!4254.4354 - Health and Welfre Ber 

4, . Test questions, scoring keys, and other examination data except as provided by law 
(Government - - Cod?, 6254) 

icf 6162.51 - &ndardizel !sting and Reporting Program) 
(cj  6162.52 - High School met Examination) 

5.  Without affecting the law of eminent domain, the contents of real estate appraisals or 
engineering or feasibility estimates and evaluations made for or by the district relative 
to the acquisition of property, or to prospective public supply and construction 
contracts, until all of th 
obtained (Government 

- - & Informanon repurea 
taxes that is received in confidence and the disclosure of the information to other 
persons would result in unfair competitive disadvantage to the person supplying the 
information (Government Code 6254) 

7. Library circulation and patron use records of a borrower or patron including, but not 
limited to, hidher name, address, telqhone number, email address, borrowing 
information, or use of library information resources (Government Code 6254,6267) 

(cf: 6163.1 - Libraty Media Centers) 

Records for which the disclosure is exempted or prohibited pursuant to state or 
federal law, including, but not limited to,-provisions of the Evidence Code re&ing to 

-ma&' privilege (Government Code 6254) 

9, Documents prepared by or for the district to assess its vulnerability to terrorist attack 
or other criminal acts intended to disrupt district operations and that are for 
djsMbutiop or consideration in closed session (Government Code 6254) ._ ' ' 

(L$ 0450 - Comprehensive Wty Plan) - rn 7 - rn 
s*- 

Kecal pennos, m h o n s  tor special e ~ e c t i o m l l  ~ o a r d  vacancies, or titic for 
the reorganization of the school district (Government Code 6253.5) 

(cJ 9223 - Filling Vacancies) 
- - - - - - 

1 1 Minutes - - of Board rnee t in~  held . .  in - closed session_l(jovemrnent Code 54957.2) 
,,+ ----- t, 

a- - 
(cJ 9321 - ~ l o s e i  session .poses and   enda as) -- - - - 
12. Computer sofl leveloped by the district (Go-Code 6254.9rm 



- 
Informanon security records, the disclosure of which would reveal vulnerabilltres to, 
or increase potential for an attack on, the district's information technology system 
(Government Code 6254.19) 

, Records that contain individually identifiable health information, including records 
that may be exempt pursuant to physician-patient privilege, the Confidentiality of 
Medical Information Act, and the Health Insurance Portability and Accountability 
Act (Government Code 6254,6255) 

((I$ 514 ' - - scfiool Health Services) 

Any other records listed as exempt from public disclosure in the California Public 
Records Act or other statutes 

16. Records for which the district can demonstrate that, based on the particular facts of 
the case, the public interest served by not disclosing the record clearly outweighs the 
public in served by disclosure of the record (Government Code 6255) 

-. - 

:tion of R td Requests for Copier 

Any person may request a copy or inspection of any district record that is open to the public 
and not exempt fiom disclosure. (Government Code 6253) 

Within 10 days of receivii req ~t to in ct or cc a district record, the 
Superintendent or designee shall determine whether the request seeks release of a disclosable 
public record in the district's possession. The Superintendent or designee shall promptly 
inform the person making the request of hisher determination and the reasons for the 
decision, (Government Code 6253) 

In unusual circumstances, the Superintendent or designee may extend the 10-day limit for up 
to 14 days by providing written notice to the requester and setting forth the reasons for the 
extension and the date on which a determination is expected to be made. Unusual 
circumstances include the following, but only to the extent reasonably necessary toproperly 

,x.- *..- -i ,.mi+ . . P X . F .  

process the request: (Government Code 6253) 

1. The n= to search for and coll~c~l'fie e-ted recZ;8i%m=a~ei o i d i  ' 
establishments that are separate fiom the office processing the request 

2. The need to search for, collect, and appropriateIy examine a voluminous amount of 
separate and distinct records which are demanded in a single request 

3. The need for consultation, which shall be conducted with all practicable speed, w.y& 
another agency (e,g., a state agency or city) having a substantial interest in the I - .  

determination of the request or among two or more components of the district (e.g., 
two different school sites) with substantial interest in the request - - - ; 7 .  ..- 

I >I -4 - - 
r y f L J & L  -- --- #-- A 

4. In the case o e ectroruc rec=,& nee- iiiniP%?&i, write p i d g r b n g  
language or a computer program, or construct a computer report to extract data 



If the Sul intend€ or designee d rmines it the requ :ks disclosable public 
records, the deterrmnation shall state the estimated date and time when the records will be 
made available. (Govcnment Code 6253) 

Public records shall be open to inspection at all times during district office hours. Any 
reasonably segregable portion of a record shall be made available for inspection by any 
person requesting the record- after deletion o_f the portions that are exempted by law. 
(Government Code 6253) 

upon request fdr a copy that reasonamy dism%es an identifi e record, an exact copy shall 
be promptly provided unless it is impracticable to do so. (Government Code 6253) 

The Superintendent or designee shall charge an amount for copies that reflects the direct 
- costs of duplication. written requests to &ve the fee shall be submitted to the . . 

Superintendent or designee. 
- -  - 
= - any person rf ests th; 

shall make that record available in any electronic format in which it holds the information 
The district shall provide a copy of the electronic record in the format requested as long as 
the requested format is one that has been used by the district to create copies for its own use 
or for use by other agencies. (Govcmment Code 6253.9) 

The cost of duplicating an electronic record shall be limited to the direct cost of producing a 
copy of the record in electronic format, However, the requester shall bear the cost of 
producing the copy of the electronic record, including the cost to construct the record and the 
cost of programming and computer services necessary to produce the copy, under the 
following circumstances: (Government Code 6253.9) 

I .  The electromc record is one that is proauced o e y  
intervals. 

~ r n m s e  regularly scneaulea 

The request would require data compilatio 
the I 3rd. 

If the Superintendent or designee denies a request for disclosable records, he/she shall assist 
the requester in making a focused and effective request that reasonably describes an 
identifiable record. To the extent reasonabIe under the circumstances, the Superintendent or 
desimee shall do all of the followine: (Government Code 6253.1) 

i :ords and infc 
of the request, if specified 

ose 

I .fier making a reasonable E rt to elicit onal clarifying info1  tio on fiom the 
requester to help identify the record, the Superintendent or designee is still unable to 
identify the information, this requirement shall be deemed satisfied. 



r \=.  . .. . . .. . - - . .. b. . . -,.,.... ... -- .. 8 - 
Formation tec 

, -:- 

y a physical location in which the recor exist 

practical basis for denying acc : 
records or information sought 

Provisions of the Public Records Act shall not be construed so as to delay access for purposes 
of inspecting records open to the public. Any notification denying a request for public 
records shall state the name and title of each person responsible for the denial. (Government 
Code 6253) 

Regulation 
approved: April 18,201 2 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Business and Noninstructional Operations 

FEES AND CHARGES 

Note: Pursuaat to Education Code 49011, a district is prohibited h m  requiring students to pay a fee, 
deposit, or other charge in order to participate in an educational activity as defined in Education Codc 
49010, A district is also required to provide the su plies, materials, and equipment needed by students to 
participate in educational activities. +Education Code 49011 clarifies that an otherwise 
impermissible fee wouId not be made permissible by the provision of a waiver for some students. However, 
pursuant to 5 CCR 350, a district is permitted, in certain circumstances, to impose fees that are specifically 
authorized by law. See the accompanying administrative regulation for a list oE permissible fees. 

The Governing Board recognizes its responsibility to ensure that books, materials, 
equipment, supplies, and other resources necessary for students' participation in the districtls 
educational program are made available to them at no cost. 

No student shall be required to pay a fee, deposit, or other charge for his/her participation in 
an educational activity which constitutes an integral fundamental part of the district's 
educational program, including curricular and extracurricular activities. (Education Code 
49010,4901 1; 5 CCR 350) 

(cf: 3100 -Budget) 
(cJ 61 45 - Extracurricular and Cocummcular Activities) 

As necessary, the Board may approve fees, deposits, and other charges which are specifically 
authorized by law. When approving such fees, deposits, or charges, establishing fee 
schedules, or determining whether waivers or exceptions should be granted, the Board shall 
consider relevant data, including the socioeconomic conditions of district students1 families 
and their ability to pay. 

(cf: 3250 - lFamportation Fees) 
(cf: 3515.4 - Recovery for Property Loss or Damage) 
(cf: 3553 - Free and Reduced Price Meals) 
(cj: 5143 -Insurance) 
(cf: 9323.2 -Actions by the Board) 

Note: The following optional paragraph may be revised to reflect district practice. The prohibition against 
student fees pursuant to Education Code 49011 does not restrict districts h m  solicitkg for voluntary 
donations, participating in fundraising activities, mxbq providing prizes or other recognition for 
participants in such fundraising activities. ~owever;accordh~ to'callfbda department of ~ducation'i 
(CDE) ~iscai  ~ a n a ~ e m e n t  ~dvisory 15-01, Pu~il.Fee$:. Parent Service Hourg the prohibition against 
student fees does- b a ~  a dfstrict from requiring volunteer. hours or? payment in lieu. of' performing 
volunteer hours. as a condition. of admission, enrollment,. continued enrollmen$ siblingrpreferenc 
attendance, participation, in educational. activitfes,. or receipt -o€ credit. or ~rivileges. related 
educational activitiesl 



FEES AND CHARGES (continued) 

The prohibition against student fees shall not restrict the district &om soliciting for ,---,--- 
donations* participating in fundraising activities, &i( providing -. - @zes-or other recognition a - -- 
for _ participants .-. -_ - - in _- such activities and events. 'Fh2 ~u~&ii%&ent cr.designezh4~ emphasiz' 

--c- -- 
that participation. ~&students, paren~guardians, ' district mployees, volunteers, p 
@.uca&i*nal,or civi~~~a.&%ti~~gi : j c ~ h  actiitie~~,qd~e,u~en@ is vp&&ir&- 

9 
L e  

district shall not offer or award to a stdent any course credit or privileges related to 
educational activities in exchange for voluntary donations or participation in fundraising 
activities by or on behalf of the student. ai&o '4 shall not removd or threaten to removd 
from a student any course credit or privileges related to educational activities, or otherwise 
discriminate against the student, due to a lack of voluntary donations or participation in 
fundraising activities by or on behalf of the student. 

(cJ 1321 - Solicitation of Fundslfiorn and by Studen&) 
(cj 3290 - Gt*, Grants and Bequests) 

I Not&. ~ h ~ f o l l o & ~ p m ~ p h & , o p d o n d  and &ai b e k c d  to' %flt'ctdistrict practicd I 

(;~:.42311. - ~ t c 1 ~ ~ 6 e ~ o ~ r n e n t  
(cf.',@3~==~taf~evefoprn ent 3 

Note: Pursuant to Education Code 49013, a district is mandated to adopt policy and efoced6eaj which 
allow complaints to be filed using the uniform complaint procedures when the district is alleged to have 
violated the prohibition against requiring unauthorized student fees. See BP/AR 1312.3 - Uniform 
Complaint Procedures for language implementing this mandate. 

A complaint alleging district noncompliance with the prohibition against requiring student 
fees, deposits, or other charges shall be filed in accordance with the district's procedures in 
BPIAR 13 12.3 - Uniform Complaint Procedures, (Education Code 4901 3) 

(cJ 1312.3 - Uni/onn Complaint Procedures) 

Note: Education Code 49013 ' requird districts found in violation of the prohibition against 
a t u d e n t  fccs to desig=y which may include muonable efforp, - to .. M y  - .  identify aod 
reimburse al l  affected individuals as specified in 5 CCR 4 6 0 0 s e d  

( ~ ~ 1 3 1 2 3  - ~niform~~om~lalnt~rocedures for additional language reflecting these requirements] I 
If, upon investigation, the district finds merit in the complaint, the Superintendent or 
designee shall recommend and the Board shall adopt an appropriate remedy to be provided to 
all affected students and parentslguardians in accordance with 5 CCR 4600. 



FEES AND CHARGES (continued) 

Information related to the prohibition against requiring students to pay fees for participation ____, 

in an educational activitv shall be included in the district's annual notification 'oEi.%iford 
' ---7 -----.2E,, 

romplaini m e e d o r e T a o  be provided to all students, parents/guardians, employees: 
and other interested parties pursuant to 5 CCR 4622. (Education Code 4901 3) 

(cf: 41 12.9/4212.9/4312.9 - Employee Not@cations) 
fcf: 5145.6 - Parental Notifications) 

Legal Reference: 
EDUCATlON CODE 
8239 Preschool and wraparound child care services 
8250 Child care and development servicesfor children with disabilities - 
8263 Child ---. care eligibility 

-c- - 
842221st CentumHigh ~ c h o o l ~ ~ ~ ~ h o o ~ ~ d f e ~ ~ i i ~ i r i c ~ e ~ ~ o ~ ~  
8482.6 Affer School Education and Safe0 programs . . -  - 

8760-8774 Outdoor science and conservation programs 
17453.1 District sale or lease of Internet appliances or personal computers to students or parents 
17551 Property fabricated by students 
19910-1 9911 Offenses agoinst libraries 
32033 Eye protective devices 
32221 insurance for athletic team member 
32390 Fingerprinting program 
35330-35332 Ejccursions andfteld trips 
35335 School camp programs 
38080-38086.4 Cafeierin establishment and use 
38120 Use of school band equipment on excursions to foreign countries 
39801.5 lFansportation for adults 
39807.5 Payment of transportation costs 
3983 7 Transportation of students to places of summer employment 
48050 Residents of adjoining states 
48052 Tuition forforeign residents 
48904 Liability ofparent or guardian 
49010-49013 Student fees 
49065 Charge for copies 
49066 Grades, eflect ofphysical education class apparel 
49091.14 Prospectus of school cummculum 
5181 0-51815 Community service classes 
52612 Tuition for adult classes 
52613 Nonimmigmnt foreign nStiTnild & 
56504 School records; students with disabilities 
60410 Srudents in classes for adults 

Legal Reference continued: (see next page) 



FEES AND CHARGES (continued) 

Leaal Reference: IcontinuedJ 

6253 Requestfor copy;fhe 

Article 9, Section 5 Common school system 
CODE OF REGULA TIONS. T m  5 
350 Fees not permitted 
4600-4687 Uniform complaint procedures 
V i W T D  STATES CODE. mZE 8 
11 84 Foreign students 
COURT DECISIOIQ 
Drivin~ School Assn o f  GQ v. Sun Mateo Union HSD (1993) 11 Cal. App. 4th 1513 
Arcadia Unified School District v. State Deuartment of  Education (1992) 2 Cal4th 251 
Steffes v, California Interscholastic Federatio~ (1986) 1 76 Cal. App. 3d 739 
Hartzell v, Connell(1984) 35 Cal. 3d 899 
CTA v. Glendale School DLrtntnct Board o f  Education (1 980) 109 Cal. App. 3d 738 

Management Resources: 
CALFORm4 DEPRRliUElUT QF EDUCAlTON PUBLICATIONS 
~ u ~ i l ~ e e s :  ~ o r n a ~ e  to school Prtbertv,.~m%~ ~L;na~e&en t~dv&o$  i6-0ii $@temberrir'&5;i,2m 
Pupil Fees: parent service lgour~;. F@CU[ ~ a n . a ~ e ~ e l n _ . ~ d v ~ o r y ~ , ~ ~ ~ ~ , ~ ~ ~ ~ & . 2 ~ ~  
P u ~ i l  Fees. De~osits, and Other Chames: CUR and Gown for High School Graduation Ceremonv, 
Addendum to Fiscal Management Advisory 12-02, October 4,2013 
Fees. Degesits and Other Charpa Fiscal Managment Advisory 12-02, April 24,2013 
WEB SITES 
CSBA: http:/hvww..csba.org 
California Department of Education: http:/h.cde.ca.gov 

PolIq Reference UPDATE Service 
Copyright 2017 by California School Boardl Assoclatlon, West Sacramento, California 95691 
All rights reserved 



Center USD 
Board Policy 
Fees And Charges 

BP 3260 
Business and Nonh tional Operations 

The Governing Board recognizes its responsibility to ensure that books, materials, 
equipment, supplies, and other resources necessary for stud* participation in the distript;~. 

4 Am-- 7 ---.- 
educational promam are made available to them at no cost, ---- r---,- ; . .. m- - -7 . . - 8 .z3tG+- . .  : - . - , .  I ' -  ,-.-?-'-..'.;:- *--'I 

No student shall be required to pay a fee, deposit, or other charge for bs/her parhcipation in 
an educational activity which constitutes an integral fundamental part of the districtts 
educational program, including curricular and extracurricular activities. (Education Code 
49010,4901 1; 5 CCR 350) 

(if: 31 00 - Budget) 
(cf: 6145 - Erlracum'cular and Cocummcular Activities) 

As n"e'c;is'a@, the Board mi? acprove r k s ,  deposits, and other cnarges which are specifically 
authorized by law. When approving such fees, deposits, or charges, establishing fee 
schedules, or determining whether waivers or exceptions should be granted, the Board shall 
consider relevant data, including the socio-economic conditions of district students' families 
and their ability to pay. 
=---=3 . . . . - - - . . P 

- 8 

F 
pf: 3250 - Transporiation Fees) 
(if: 3513.4 - Recovery/or Propem Loss or& 
(if: 3553 - Free and Reduced Price Meals) 
(cf: 5143 -Insurance) 
(cf: 9323.2 -Actions by the Bwrd) 

The prohibition against student fees shall not restrict the district fiom soliciting for voluntary 
donations, participating in fundraising activities, and providing prizes or other recognition for 
participants in such activities and events. However, the district shall not offer or award to a 
student any course credit or privileges related to educational activities in exchange for 
voluntary donations or participation in hdraising activities by or on behalf of the student 
and shall not remove, or threaten to remove, fiom a student any course credit or privileges 
related to educational activities, or otherwise discriminate against the student, due to a lack of 
voluntary donations or participation in fundraising activities by or on behalf of the student. 

(cf: 1321 - Solicitation of Funhfiom and by Students) 
(cf: 3290 - GiJts, Grants and Bequests) 

Whenever district employees, volunteers, students, parentsfguardians, or educational or civic 
organizations participate in such events or activities, the Superintendent or designee shall 
emphasize that participation in the event or activity is voluntary. 



IrEES AND CHARGES 

A complaint alleging district noncompliance with the prohibition against requiring student 
fees, deposits, or other charges shall be filed in accordance with the district's procedures in 
BP/AR 13 12.3 - Uniform Complaint Procedures Edu@ion Code - . - . . 49013) . .=-. F. 

L 

lr, upon mvestigation, the district finds merit in the complaint, the Superintendent or 
designee shall recommend and the Board shall adopt an appropriate remedy to be provided to 
all affected students and parents/guardians in accordance with 5 CCR 4600. 

Information related to the prohibition against requiring students to pay fees for participation 
in an educational activity shall be included in the district's annual notification required to be 
provided to all students, parents/guardians, employees, and other interested parties pursuant 
to 5 CCR 4622. (Education Code 49013) 

(cj  41 12.9/4212.9/4312.9 -Employee NoliJications) 
,$f. 51 45.6- Parental N o t @ c a w  

. . 
1 L. 

TI perintendent or designee may provide additional information or professional 
development opportunities to administrators, teachers, and other personnel regarding 
permissible fees. 

(cf. 4131 - StaffDevelopment) 
(cJ 4231 - Staf Development) 
( ~ $ 4 3 3 1 -  Staf Developmeno 

Legal R@ ~f ~ a g e j *  
I 



FEES AND CHARGES (conti1 

Legal Reference - 
8239 Preschool and wraparound child care servrces 
8250 Child care and dielopment services for children with disabilities 
8263 Child care eligibilify 
8482.6 Afir School Education and Safe&progrnnrs 
8760-8774 Outdoor science and conservation programs 
17453.1 District sale or lease of Internet appliance orpersc 
17551 Proper@fabricaied by students 
19910-1 9911 Offenses agaimt libraries 
32033 Eye protective devices 
32221 imrance for athletic tean 
32390 Fingerprintingptogrmn 
35330-35332 &cursions andfiel 
35335 School camp programs 
38080-38086 Cafiteria establishment and use 
38120 Use of school band equipment on excursions to foreign countries 
39801.5 Transportation for adults 
39807.5 Payment of transportation cash 
39837 Transportation of students toplaces of summer employment 
48050 Residents of adjoining states 
48052 Tuition for foreign residents 
48904 Liability ofparent or pnrdinq 

490104901 3 Student fees 
49065 Charge for copies 
49066 Grades, effect ofpnysstcaf eaucanon class apparel 
49091.14 Prospectus of school eurnmculum 
51 81 0-51815 Community service classes 
52612 Tuition for adult classes 
52613 Nonimmigrant aliens 
56504 School records; students with disabilities 
60410 Students in clilsses for adults 
G O Y E w l V T  CODE 
6253 Request for copy;fee - 
Article 9, Section 5 Common school system 
WDE OF REG- 
350 Fees not permitted 
4600-4687 Unijbrm complaint procedures 

11 84 Foreign students 

Legal Reference continued: (see next page) 



FEES AND CHARGES (c 

Legal Refrence: (continued) 
GO URT DECISIOfl 
D z j n ~  School Assn qm it. a n  Mufeu VnlQn (ws3) f l Cbl. App. 4th 1315 
A ~ a d i a  Unified School District v. State De~wbugnt pfEbwut[us (1002) 2 Cal4th 251 
$ v. Crrlif~rnirr Inters.rhol~jicFeder~~ion (1986) 176 Cal, Ap, d 739 
Hartzell v. Connell(1984) 35 Cal. 3d 899 

Management Resources: 
.C&FRNLA DEPARTMJJTOF EDVCATIONPDLIG4DUM 
Pupil Fees, Deposits, and Other Charges: Cap and Gown for High School Graduation Ceremony, 
Addendum to Fiscal Management Advisory 12-02, October 4,2013 
Fee., Deposits and Other Charges, FFiscal Manamment Advisolr 12-02, April 24,2013 

CSBA: http:/hvww.csba. org 
Calgornia Department of Education: http:/hvww.cde.ca.gov 

FoTcy 
adopted: N IY, 2014 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations 

FEES AND CHARGES 

Note: P m t  to 5 CCR 350, districts may charge fees only when specifically authorized by law. The - - -  - - 'F --.- -.+-.- *--- 

following list specifies fees currentIy authorized by law and should be revised'fo reflecethe: types ~ ~ f e d  ,,- --- - .'* ..- -. ."*. .-'* -.-- *-- ,- * -  -- 
.tha~-ha~e~beerr~;appro~~& bg , , ~ ~ . : _ G o v e r n i n g ~ B o a ~ ~ ~ ~ s e e :  tht accompanying Board poli~y; :Other 
permissible fees may 
charges,. se; the7 
Fees. Deposits and Other 

Pursuant to Education Code 4901 1, a district is prohibited h m  requiring a student to pay fees or charges in 
order to participate in an educational activity. A complaint alleging the unauthorized charging of student 
fees may be filed in accordance with the uniform complaint procedures; see the accampanying Board policy 
and BP/AR 13 12.3 - Uniform Complaint Procedures. Districts with questions as to whether a particular fee 
may be charged should consult with legal counsel. 

When approved by the Governing Board, the Superintendent or designee may impose a fee 
for the following: (5 CCR 350) 

1. Insurance for athletic team members, with an exemption providing for the district to 
pay the cost of the insurance for any team member who is financially unable to pay 
(Education Code 32221) 

($5143 - Insurance) 

2. Insurance for medical or hospital service for students participating in field trips and 
excursions (Education Code 3 533 1) 

Note: ~n.'its ~ i s c a l  ~ana~eme&"~dvisory-,  li-02;'the: ~i)~'l6t&&eCs'  ducati ion. ~ode;.'353'30. ad 
permitting the district, at  its discretion, to charge fees for any. field trip, provided. that no student id 
prevented.from. partidpathg in a.field trip. due to r lacklof funds. However; Education Code3533 1 prohibits the usen of district. fimds ordistrfct. transportation allowances foran out-of-state field trip, 
and, thus the district must charge; participating students. a fee for such Mps andtor urn non-district 
funds such: as donations. from a parent-teacher or  communtty, prganhation,.education foundation, ,od 
school fundraiser specifically designated for this purposej 

..--.-.--- 
3. Expenses of studentst participation in a field trip or excursion within,theptate oq to 

another state, the District of Columbia, or a foreign country, as long as no student is 
prohibited &om making the field trip due to lack of funds (Education Code 35330) 

(cJ 6153 - School-Sponsored lhps] 

4. Student fingerprinting program, as long as the fee does not exceed the actual costs 
associated with the program (Education Code 32390) 

(cf: 51 42.1 - Identifcation and Reporting ofMhsing Children) 



mES AND CHARGES (continued) 

5. School camp programs in outdoor science education, conservation education, or 
forestry operated pursuant to Education Code 8760-8774, provided that the fee is not 
mandatory and no student is denied the opportunity to participate for nonpayment of 
the fee (Education Code 3 533 5) 

(cJ 61 42.5 - Environmental Education) 

Note: Education Code 17551 permits the district to sell to a student any n o n p e r i s ~ b l e t p p g ~  -. - of the 
4- 

district which has been fabricated by the student, as provided in item #6 below. 
@DE] Fiscal Management Advisory 12-02 clarifies that this cost applies to materials the student 

will take home for hislher own nossession and use. such as wood shoo. art. or sewina ~miects. 

6. Reimbursement for the direct cost of materials provided by the district to a student for 
the fabrication of nonperishable personal property the student will take home for 
hidher own possession and use, such as wood shop, art, or sewing projects kept by 
the student (Education Code 17551) 

7. Home-to-school transportation and transportation between regular, full-time day 
schools and regional occupational centers, programs, or classes, as long as the fee 
does not exceed the statewide average nonsubsidized cost per student and exemptions 
are made for indigent and disabled students (Education Code 39807.5) 

(cJ: 3250 - Thansportation Fees) 

8. Transportation for students to and fiorn their places of employment in connection 
with any summer employment program for youth (Education Code 39837) 

9. Deposit for school band instruments, music, uniforms, and other regalia which school 
band members take on excursions to foreign countries (Education Code 38 120) 

10. SaIe or lease of 

cost,-. and the district provides network access for families who cannot 
afford it (Education Code 17453.1) 

(cfi 0440 -District Technology Plan) 
(cf; 6163.4 - Student Use of Technology) 



FEES AND CEURGES (continued) 

- 
11. 

... % ~ ~ d ~ l t ~ e d i i ~ a t i 6 ~ ~ d ~ ~ ~ ~  _ A -- ..-. community service class in 
civic, vocational, giteracy, health, homemaking, and technical and general education3 
not to exceed the cost of maintaining the class (Education Code 5 181 c5 1 8 15) 

(cJ 6142.4 - Service LearningKommunity Service Classes) 

12. Eye safety devices worn in courses or activities involving the use of hazardous 
substances likely to cause injury to the eyes, when being sold to students and/or 
teachers or instructors to keep and at a price not to exceed the district's actual costs 
(Education Code 32033) 

(d3514.  I -  Hazardous Substances) 
(c$ 51 42 - Safeety) 

13. Actual cost of furnishing copies of any student's records, except that no charge shall 
be made for furnishing up to two transcripts or two verifications of a former student's 
records or for reproducing records of a student with a disability when the cost would 
effectively prevent the parent/guardian from exercising the right to receive the copies 
(Education Code 49065,56504) 

(~$5125 - Student Records) 

14. Actual cosd of duplication for reproduction of the prospectus of school curriculum or 
for copies of public records (Education Code 49091 $14; Government Code 6253) 

(cf: 1340 -Access to District Records) 
(cf: 5020 - Parent Rights and Responsibilities) 

15. Food sold at school, subject to fiee and reduced-price meal program eligibility and 
other restrictions specified in law (Education Code 38084) 

(cf. 3550 -Food ServicdChild Nutrition Program) 
(cJ: 3551 - Food Service Opemtions/Cafeierin Funds) 
(cf: 3552 - Summer Meal Program) 
(cJ: 3553 - Free and Reduced Price Meals) 
(cj  3554 - Orher Food Sales) 

- --T 
16. As allowed in law, replacement cost or reimbursement for lost or &llfdd damaged 

district books, supplies, or property, or for district property loaned to a student that 
hetshe fails to return (Education Code 1991 0- 199 1 1,48904) 

(cf. 3515.4 - Recovery for Propere Loss or Damage) 

17. Tuition for district school attendance by an out-of-state or out-of-country resident 
(Education Code 48050,48052,526 13; 8 USC I 184) 



FEES AND CHARGES (continued) 

(~$5111.2 - Nonresident Foreign Studenis) 

IS. Adult education books, materials, transportation, and classes, except that no fee may 
be charged for classes in elementary s u b j e c t s m ~  for which high school credit 

by a person who does not hold a high school diplornd or! 
classes in English and citizenship (Education Code 39801.5, 

52612,60410) 

(c!  6200 -Adult Education) 

19. Preschool and child care and development services, in accordance with the fee 
schedule established by the Superintendent of Public Instruction, unless the family 
qualifies for subsidized services or the program is for severely disabled children and 
the student is eligible to enroll in it (Education Code 8239,8250, 8263) 

(cf. 5148 - Child Care and Development) 
(cJ: 5148.3 - PreschooUEarIy Childhood Education) 

. ,- - - -  .,.... - -  - 
NO&: ~ursuank'h.~ducation Code-8422 and_ 8482.6, a m e n d e d  by- AB 
2016), districts arer permitted. to. chargr f a d y .  feesfor partfcipation in 
Safety CASES) programs, 2lst CenhuyA20mmuniiy Eearning Centers 
High School After: School Safety andfiEnrichment for Teens 

a homeless youth or in foster car2 

reduced for famiIies.with.students who are eligible.for 
and ZBt CCLC,. commencing July 1,,2017,,no fees 

a F 20. 0 .. . 
. . . * .  Participation in, a befor 

schooLor after-school program that is funded as an. After School Education an 
saf&y (AS 21st C Learnin 
CCLC), or ngh, SCI t~ and 
Teens program, provided thaefees are waweo or- reauced foc Iarmues m 
studenb who are eligible for free or reduced-price meals and& regard to- ASE 

is a. homeless-or foster youth:(~ducation Code 84221 8482.6) 
and 21st CCEC programs, fees are not charged if the district knows thcstudenJ 

+- a 

(cf;5148;2* ~ e f o r d ~ ~ e r ~ c h o o ~  
(cf. 61 73'- Education for 
($61 73.1.- ~ d r r c a t i o n ~ ~ ~ o s t e ~ Y o u t h ~  

:enturyl 
hool Af 
. - - - - - - 

Cornm 
ter. Schc 
---2---x. 

lunity I 
DOI Safe 

--- --J 

el; (21s 
nent fa 



FEES AND CHARGES (continued) 

21. Advanced Placement and International Baccalaureate Diploma examinations for 
college credits, as long as the examination is not a course requirement and the results 
have no impact on student grades or credits in the course 

(cf. 6141.5 -Advanced Placement) 

Note: In its Addendum to Fiscal Management Advisory 12-02 issued in October 2013, the CDE c l d e s  
that a district that requires its students to wear a cap and gown as a condition for their participation in the 
high school graduation ceremony may not require such students to purchase the cap and gown. CDE 
recommends that such districts provide the graduates with a cap and gown for their use at the graduation 
ceremony and inform them that those interested may purchase a cap and gown h r n  a vendor. 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Astociation, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Fees And Charges 

AR 3260 
Business and Noninstructional Operations 

When approved by the 
f he following: (5 CCR 350) . 

=- 3 
haurmce for 
pay the cost of the insurance for any team member who is financially unable to pay 
(Education Code 32221) 

. Insurance for medical or hospital service for . students . . .. partic . ting in field trips and 
exam ucatior 33 1) 

I 

3. Expenses or students' parncipation in a field trip 5F'EZGEion to another state, the 
District of Columbia, or a foreign country, as long as no student is prohibited from 
making the field trip due to lack of funds (Education Code 35330) 

(cf: 61 53 - School-Sponsored Trips) 
. . - . . . - . . - - . . - 1 . - I 

-, - - - -. a r . - - .  :-, 
4. Student fkgerpmtmg program, a s G g  as the fee does not exceed the actual costs 

associated with the program (Education Code 32390) 

(cf: 5142.1 - Identification and Reporiing ofMissing Children) 

5. School camp programs in outdoor science education, conservation education, or 
forestry operated pursuant to Education Code 8760-8774, provided that the fee is not 
mandatory and no student is denied the opportunity to participate for nonpayment of 
the fee (Education Code 35335) 

(cj  6142.5 - Environmental Education) 

6 .  Reimbursement for the direct cost of materials provided by the district to a student for 
the fabrication of nonperishable personal property the student will take home for 
hisher own possession and use, such as woodshop, art, or sewing projects, k e ~ t  by 
the student (Education Code 1755 1) 1 - d  Ave 5 3  

L 
L - ' r -u  

L . L .  : . - Fa.-., - s. . Home-to-school transportation and transportation between reguk, fill-time 
, schools and regional occupationaI centers, programs, or classes, as long as the fee 
,does not exceed the statewide average nonsubsidized cost per student and 



FEES AND cl; RGES 

exemptions are made for indigent and disabled students (Education Code 39807.5) 

' 3250 - iVansportation Fees) 
- .- - - - - -  -1- i- --.- - 

:---&a'.'-.- . - --- *=-- . A  
Transportation for students to and from =-employment in c 
with & summer employment program for youth (~ducation-code 39837) 

9. Deposit for school band instruments, music, uniforms, and other regalia which school 
bmd members take on excursions to foreign countries (Education Code 38120) 

10. Sale or lease of Internet appliances or personal computers for the purpose of 
I - 

providing access to the district's educational computer network, at no more than cost, 
as long as the district provides network access for families who cannot afford it 
(Education Code 17453.1) 

(cf: 0440 - District Technology Plan) 
lcf: 6163.4 - S w e n t  Wse o f  Technology) 

8 7. - 7 .. , . ,  

11 Fees for any community service class in civic, vocational, illiteracy, health, 
homemaking, and technical and general education, not to exceed the cost of 
maintaining the class (Education Code 51 8 10,5 18 15) 

(cJ 61 42.4 - Service Leaming/Cornmunity Service Classes) 

12. Eye safety devices worn in courses or activities involving the use of hazardous 
substances likely to cause injury to the eyes, when being soId to students and/or 
teachers or instructors to keep and at a price not to exceed the district's actual costs 
(Education Code 32033) 

(cf: 3514.1 - F--~rdolrs Substances) 
(cf 5142 - Saj 

13. Actual cost of furnishing copies of any student's records, except that no charge shall 
be made for furnishing up to two transcripts or two verifications of a former student's 
records or for reproducing records of a student with a disability when the cost would 
effectively prevent the parent/guardian from exercising the right to receive the copies 
(Education Code 49065,56504) 

fiJ5125 - S ~ d e n t  Records) 

14. Ach 
-. . . .. 

its c uplication for reproduction of the prospectus of school curriculum or 
for copies of public reel s Education Code 49091.14; Government Code 6253) 

- -U- 
p 

4 
fi3 l340 -I Kccess io T1~5;ici We'coWs) 
((5 5020 - Parent Rights and Responsibilities) 



JEJB APlR CHARGES (continued) 

15. Food sold at school, subject to fiee and reduced-price meal progr eligibility and 
other restrictions specified in v (Education Code 38084) 

(cf: 3550 - Food Service/Child Nutrition rrogram) 
(cf: 3551 - Food Service Operations/Cafeteria Funds) 
(cf: 3552 - Summer Meal Program) 
(cf: 3553 - Free and Reduced Price Meals) 
(cf: 3554 - Other Food Sales) 

~ 6 .  As allowed in law, replacement cost or reimbursement for lost or damaged district 
books, supplies, or property, or for district property loaned to a student that hetshe 
fails to return (Education -- Code 1991 0-1 991 1,48904) - - l.. 

.u... .. - . -  
. 4  - Recovety for Property Loss or Damage) 

17. Tuition for district school attendance by an out-of-state or out-of-country resident 
(Education Code 48050,48052,52613; 8 USC 1184) 

{ c j  51 11.2 - Nonresident Foreign Students) 

18. Adult education books, materials, transportation, and classes, except that no fee may 
be charged for classes in elementary subjects or for which high school credit is 
granted when taken by a person who does not hoId a high school diploma or, effective 
July 1, 2015, classes in English and citizenship (Education Code 39801.5, 52612, 
6041 01 

'I.-"' A, 1=4+lm 

19. Preschool and cntld car? id' M o p r n e n t  semces, m accordance ith the fee 
schedule established by the Superintendent of Public Instruction, unless the family 
qualifies for subsidized services or the program is for severely disabled children and 
the student is eligible to enroll in it (Education Code 8239, 8250,8263) 

(cf: 5148 - Child Care and Developmenr) 
(cj 51 46 schooUEarIy Childhood Education) 

1 r--..-.  
20. After School Education and Safety programs: -=no eligible student is denied 

the abiIity to participate because of inability to pay the fee (Education Code 8482.6) 

21. Advanced Placement and International Baccalaureate Diploma examinations for 
college credits, as long as the examination is not a course requirement and the results 
have no imuact on student mades or credits in the course 
-- -- Fu . - *.-  

(cj  61 41.5 - Advanced Placement) 



FEES AND CHARGES (continued) 

Regulation 
approved: November 19,20141 

I 



CSBA Sample 
Board Policy 

Business and Noninstructional Operations BP 331 1(a) 

BIDS 

Note: Pursuant to Public Contract Code 20111 m, public contracts for the lease or purchase of - 
equipment, materials, supplies, or services or for "public projects," as defined, are required to be 
competitively bid when they involve expendim of specified amounts. 

o m  Pub 
tracts; A 

An alternative procede& public works projects is 
Cost Account.ing Act -blic Contract Code 
BPI&. 5iK1.i- Fyu3 ~ic~t%k&c'tio C'OS~~ZC~ 
Lease-Leasebackcon R3311.3 Design-BuiId Ci 
TechnoIoglcal Equipm~u~ IUI applicable to thosr: ~u1l-c 

The Governing Board is committed to promoting public accountability and ensuring prudent 
use of public funds. When leasing, purchasing, or contracting for equipment, materials, 
supplies, or services for the district, including when contracting for public projects involving 
district facilities, the Board shall explore lawful opportunities to obtain the greatest possible 
value for its expenditure of public h d s .  When required by law, or if the Board determines 
that it is in the best interest of the district, such contracts shall be made using competitive 
bidding. 

(cJ 0410 - Nondiscrimination in Distn'ct Programs and Activitia) - 
($2~ - Concepts and R o l 4  
~cfi3230iRe2GaiZ~;;ZZt F u i a  . - . . - - - - - 

cf: 3300 - ~xpenditures and Purchases) 1 . -  
( i  3311.1'- ~ n i ~ o r m ~ b i ~ ~ . ~ ~ o n & ~ ~ b ~ ~ o $ ~ . c ~ ~ u ~ ~ ~ ~ o c e ~ u ~  
(4 3311.2..-~ease-~eoseb11ck ~ o n t r a c ~ s .  
(&3311.3 -Design-Build ~ontracts~ 
(c$ ,3311.4 - Procurement. o f . ~ ~ h n o ~ o ' g i c ( I ' ~ ~ ~ u i p _ ~ e r i d  

No work, project, service, or purchase shall be split or separated into smaller work orders or 
T . = r  

projects for the purpose of evading legal requirements 
competitive bidding. (Public Contract Code 201 1 0  

"' "- ifid 

-- 

I Note: ~eq&ents for competitive bidding, including notice and advertising, are specified in Public I 1 Conmct code 201 10-201 18.4.- See the accompanying a&strative regulation. - I 
The Superintendent or designee shall establish comprehensive bidding procedures for the 
district in accordance with law. The procedures shall include a process for advertising bids, 
instructions and timelines for submitting and opening bids, and other relevant requirements. 

Note: Pursuant to Public Contract Code 20111.5, the district is permitted, but not required, to establish 
prequalification procedures for any contract for which bids are legdly required; see the accompanying 
administrative regulation. However, pursuant to PubIic Contract Code 2011 1.6, a district with average daily 
attendance of 2,500 or greater is required to prequalify all general contractors and electrical, mechanical, and 



BIDS (continued) d - 

, , S L . .  - - 
plumbing subcontractom for public projects of $1 million or more m 4  ~ ~ > i w ~ n ~ * -  .A% .%.!w-A~~~ if 

Note: Districts should be careful in crafting bid specifications, as a misleading spcc~cation that results in a 
lower bid than might have been made may make the district liable for the extra work done or expenses 
incurred by the contractor. In Los Anecles Unified School District v. Great American Insurance Co, the 
California Supreme Court held in favor of a contractor who was misled by the district's nondisclosure of 
material information that would havt affected the contractor's bid. 

When calling for bids, the Superintendent or designee shall ensure that the bid specification 
clearly describd in appropriate detail the quality, delivery, and service requird and includ 

to be performed or that may impact the cost of performing the work. 

4 
all Xormation which the district knows, or has 'in its possession, that is relevant to the work 

W . .  
Except as authorized by law @ .  .--. . --. 

' - ' ' contracts shall be 
let to the lowest responsible bidder who shall give such security as the Board requires, or else 
all bids shall be rejected. (Public Contract Code 201 1 1) 

Note: Pursuant to Public Contract Code 20118, districts may be exempt h m  the bidding requirements and 
may "piggyback" onto the bid of any public corporation or agency for specific items when the Board 
determines it is in the best interest of the district See the accompmying administrative regulation for a list 
of those items that may be leased or purchased using this procedure. 



BIDS (continued) 

When the Board has determined that it is in the best interest of the district, the district may 
piggyback onto the contract of another public agency or corporation to lease or purchase , ) . . .  I - 7 . y .  w-  
~ a n ~ ~ ~ e ~ ~ n a ~ . - l ) r o ~ e 3  to the extent authorized by law. (Public 
Contract Code 201 18) 

PUBLIC. CONSTRUCTI0N.COST ACCOUNTING PROCEDURES~ 

Legal Refeenee: (see next page) 
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Legal Reference: 
EDUCATION CODE 
1 70 70.10-1 7079.30 Leroy F. Greene School Facilities Act 
17250.1 0-1 7250.55 Design-build contracts 
17406 Lease-leaseback contracts 
17595 Purchase of supplies through Department of General Services 
17602 Purchase of surplus property porn federal agencies 
38083 Purchase ofperishable foodstuffs and seasonoble commodities 
381 10-38120 Apparatus and supplies 
39802 Transportation services 
3 ~$@E~J"&$PRQ FE$$IoNS" CODA 
7056 General engineer?ngcontracto~ 
,705T-General building contraciod 
CODE OF CITE PROCEDURE 
446 Venj7cation ofpleadings 
GOVEiUViUENT COD6 
421 7.10-421 7.1 8 Energy conservation contracts 
4330-4334 Prefrence for California-made materials 
6252 Definition ofpublic record 
53060 S~ecial setvices and advice 
54201-54205 Purchase ofsupplies and eartipment by local agencies 

1102 Emergencies 
~ g - d % % ~ ' b ~ e  6iddd 
2000-2002 Responsive bidders 
3000-3010 ~o&ng~ro jec t s  
3400 Bids, specifcations by brand or trade name not permitted 
341 0 United States produce and processed foods 
> i i 3 F ~ ~  t o n t r a c t a r ; , s ~ ~ n & ~  
661 0 Bid visits 
12200 Definitions, reqded goods, materials and supplies 
20101-201 03.7 Public consrructionprojects, requirements for bidding 
20103.8 Award of contracts 

.. 
20110-20118.4 I- - -" 7 ~ $ ~ @ ~ & b f i $ ~ ~ & % & G n ~ c t j ; & ~ ~  

' a w 3  

fir public projects 

22152 Recycledproductprocurement 

., (2010) 49 Ca1.4th 739 
Great West Contractors Inc. v, Irvine Unified School Dbhhct, (201 0) 187 CalApp-4th I425 
Marshall v. Pasadena Unified School District, (2004) 119 Cal.App.4th 1241 
Konica Business Machines v. Repents o f  the Ijniversitu o f  California, (1988) 206 Cal.App.3d 449 
Citv ofIn~lewood-Los An~eles County Civic Center Authoritu v, Superior Court, (1972) 7 Cal.3d 861 
A?TQRh!EY GENERAL OPINIONS 
89 Ops, Cal.Attv. Gen. 1 (2006) 
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Management Resources: 

WEB $rn$ 
CSBA: htlp:// www.csba.org 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards AssoeIatian, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Boa1 
Bid 

BP 3311 
Business and Noninstructional Operations 

The Governing Board is committed to promoting public accountability and ensuring prudent 
use of public funds. When leasing, purchasing, or contracting for equipment, materials, 
supplies, or services for the district, including when contracting for public projects involving 
district facilities, the Board shall explore lawful opportunities to obtain the greatest possible 
value for its expenditure of public funds. When required by law, or if the Board determines 
that it is in the best interest of the district, such contracts shall be made using competitive 
bidding. 

(cJ 0410 - Nondiscrimination ~n District Pi 3 Activities) 
f 000 - Concepts and Roles) 

300 - Expenditures and Purchases) - . ... . .. . . - m 

kt Ti&, jk ject ,  service, or purchase shall be split or separated :o m a 1  wa ord 
jects for the purpose of evading legal requirements regarding contracting arter 

~ulnpetitive bidding. (Public Contract Code 201 16,22033) 

The Superintendent or designee shall establish comprehensive bidding procedures for the 
district in accordance with law. The procedures shdl include a process for advertising bids. 
instructions and timelines for submitting and opening bids, and other relevant requirements 

For award of contracts which, by law or Board policy, require prequalification, the 
procedures shall identify a uniform system for rating bidders and shall address the issues 
covered by the standardized questinnnaire and model guidelines developed by the 
Department of Industrial Relations uur, nt to Public Contract Code 20101. 

0 - Conflict of Interesr) 

when calling for bids, the Supemtendent or designee s l id  ensure that fie bid speclticahon 
clearly describes in appropriate detail the quality, delivery, and service required, and includes 
all information which the district knows, or has in its possession, that is relevant to the work 
to be performed or that may impact the cost of performing the work. 

Except as authorized by law and specified in the administrative regulation, contracts shall be 
let to the lowest responsible bidder who shall give such security as the Board re uires or else 
all bids shall be rejected. (Public Contract Code 201 1 1) & - 7 L ~  

1 
When the Board has determined that it is in the best interest of the district, the district=' 
piggyback onto the contract of another public agency or corporation to lease or purchase 
equipment or supplies to the extent authorized by law. (Public Contract Code 201 18) 



For use in contracting for public works projects, the Board has, by resolution, adopted the 
procedures set forth in the Uniform Public Construction Cost Accounting Act pursuant to 
Public Contract Code 22030-22045, including the required cost accounting procedures and 
the informal bidding procedures when allowed by law. The Board delegates to the 
Superintendent or designee the responsibilities to award any contract eligible for informal 
bidding procedures and to develop plans, specifications, and working details for all public 
projects requiring formal bidding procedures. 

Legal Refeence: 
EDUCATION COD& 
17070.1 0-1 7079.30 Leroy F. Greene School Facilities Act 
17250.10-1 7250.55 Design-build contracts 
1 7406 Lease-leaseback contracr 
17595 Purcharre of supplies through Deparbnent of General Services . 
1 7602 Purchase of surplus proper@ from federal agencies 
38083 Purchase ofperishable foodstuffs and seasonable commodil'. 
381 10-38120 Apparatus and sul 3 

39802 Transportation services 
CODE OF CIVTL PROCCQbi, -- 
446 Verification of pleadings 
GO-CODE 
421 7.10-421 7.18 Energy conservanon conrracrs 
4330-4334 Preference for California-made materials 
6252 Definition ofpublic record 
53060 Special services and advice -1 
54201-54205 Purchuse of supplies and equipnent by local ageneier3. 8 
Pc.rBLIC C$hrTRACT CODE: 
11 02 Emergencies 
2000.2002 Responsive bidders 
3000-3010 RooJngprojects 
3400 Bids, specifications by brand or trade name not ~ennitted 
341 0 United States produce and processed foods 
661 0 Bid vk ih  
12200 Defnitions, recycled goods, materials and supplies I 

20101-201 03.7 Public construction projects, requirements for biddin I 
201 03.8 Award of contracts 
201 07 Bidder's securily 'T 201 10-20118.4 Contracting by school dbtricts I 

4 
I 

20189 Bidder5 security, earthquake relie 
22002 Definition ofpublic project $g~* 
22030-22045 Alternative proceduresfor pu ic projects 
27ng0 Alternative emergency procedures 
2 2 Recycledproduct procurement 

Legal Reference continued: (see next page) 



Legal Reference: (continuedj 
COURT DECISIOiQ 
M b f  (4/12/16, No. 82628501 
D a v l J  (2015) 23 7 CaI.App. 4th 261 
Lor An~ejes v- (2010) 49 Cal.4th 739 
G r u  W (2010) 187 Cal.App.4th 1425 
-.Q&&J v i (2004) 119 CalApp.4fh 1241 
1 . . ,. (1988) 206 Cal.App.3d 449 
L I h r S S E ~ 2 ~  (1972) 7 CaL3d 861 
ATTORNEY GENERAL OPImONS 
89 Ows. Cal.Attv, Gen. 1 (2006) h 

3 
8 .  

anagement esoicrces: - 

Frenuentlv Asked Ouestiow 
ItEEmZs .- 

CSBA: hi@:// www. csba. o r .  
California Association of School Business O&ials: h t t p : / M .  
California Uniform Comtlyction Cost Accounting Commhsion: 
http:/lkww.sco.ca.gov/ard-mccac. html 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adonte November 16,2016 Antelope, California 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations 

BIDS 

Note: Pursuant to Government Code 54202, districts are mandated to establish bidding procedures 
governing the purchase .__ .  ___.  of equipment _ ..-._ and -.. supplies: . .._ .. -c .. _.__ following I-_._ administrative _..._ -...... regulation _. _ 
refidc'is tie ~mnpeffttvc bidding. pkocedures .applicable. to. these pilrcha%ds,. as weU as. contracl fog 
c e r t ~ s e ~ c e s , .  public wo_rkq. proje_c_ts,,.and~r_epalrsand m@tenancg,. whe~the..~:oion@=.@xceed~-@d 
a m _ q u n t , s ~ l e ~ & ~ k i d  

WeSiitlv'e p r o c e a ' ~ l  fok'<ub~fc' .works -. 

Construction. Cost Accounting Acr (UPCC 
public projects of $4q000 o r  Iess to be: performed by district employees and. public projects o 
$175,000 orlezn.? to be awarded through an informal bidding process;. See BPIAR 3311.1.:- 
Publit Construction Cost Accauntfng ,Procedures. Disfricts that. have adopted thc. UPCC 
procedures shouId modify thefollowingregul~tion to. delete or revise conflicthg provisions 
contracts for publlc.works- Also, see AR 3311.2. - Lease-Leaseback Contracts, AR 33113 ;-Design 

, to those.contracd. 
BuIldCon tracts, sn&_n,AR\33114cProcwemen~ o~~echnologIcal Eqyipment for: procedui~~applica blqi 

AdvertisedICompetitive Bids 

. ."i' . . - .., . The .. -_ district shall advertise for --. -pxcont.jai 

4 -7 public project contract involva an expenditure of $1 5 000 or 
7-' '+ -- -7 '  '.T-* ., . - 7 -  -- --.,'- .---- -- 

incIuding a- conkact fot construction, reconstruction,, erection, alteration 
ienovation,. improvement;. painting, repainting, demolition,.o,r_rep-&,.%=a 
involying~rpish.ict o w n e d , l e a s e d , . . ~ ~ ~ ~ p e ~  

Note: For --the contracts specifled initem #2a-4 below, Public Contract Code 201 1 1 requires the 
Superintendent of Public Instruction (SPQ to annually esteblish a bid l i t  that reflects U.S. Department of 
Commerce data The following ep&Gii&paragraph allows the amount to escalate automatically once the SPI 
has made the annual determination. For 2016, the bid limit is $87,800. 

v - t , .  I+.-- . -  -- 
21 2 - d -Fry - -  t- 4 contract &a1 exceeds 

the amount specified in law, as annually - adjusted by the Superintendent of Public 
7 - -  

Instruction, for any of the following: 



BIDS (continued) 

The purchase of equipment, materials, or supplies to be furnished, sold, or 
leased to the district 

Services, not including construction services or special services and advice in - 
accounting, financial, legal, or administrative matters 

g . Repairs that are not a public project, including maintenance 

Maintenance means routine, recurring, and usual work for presewhg, 
protecting, and keeping a district facility operating in a safe, efficient, and 
continually usable condition for the intended purpose for which it was 
designed, improved, constructed, altered, or repaired. Maintenance includes, 
but is not limited to, carpentry, electrical, plumbing, glazing, and other craft 
work designed to preserve the facility, as well as repairs, cleaning, and other 
operations on machinery and other permanently attached equipment. 
Maintenance does not include painting, repainting, or decorating other than 
touchup, or among other types of work, janitorial or custodial services and 
protection provided by security forces. (Public Contract Code 201 15) 

Instructions and Procedures for Advertised Bids 

The Superintendent or designee shall call for bids by placing a notice at least once a week for 
two weeks in a local newspaper of general circulation published in the district, or if no such 
newspaper exists, then in some newspaper of general circulation that is circulated in the 
county. The Superintendent or designee also may post the notice on the district's web site or 
through an electronic portal. The notice shall state the work to be done or materials -- or 
supp& to be furnished and the time and place and web site where bids will be opened. a . - - -  - - -  <- . . d . .  CL. clc A u b l i c  Contract 
Code 201 12) 

(cJlf13 - District and School Web Sites) 

The notice shall contain the time, date, and location of any mandatory prebid conference, site 
visit, or meeting and details regarding when and where project documents, including the final 
plan and specifications, are available. Any such mandatory visit or meeting shall occur not 
less than five calendar days after the publication of the initial notice. (Public Contract Code 
6610) 

Bid instructions and specifications shall include the following requirements and information: 



BIDS (continued) 

1. All bidders shall certify Bs-3  the minimum, if not exact, percentage of post- 
consumer materials in products, materials, goods, or supplies offered or sold. (Public 
Contract Code 22152) 

(cf: 3510 - Green School Operations) 

2. All bids-for construction work shall be presented under sealed cover. 
,'--*a. -.- 4-7 . --.. 7. -- 7'- 

may accept' i t  bidWthcat:.&as' b e e n ~ s u b ~ e d e e l e , ~ ~ ~ _ s i c a ~ Y Y  hi; paper].. 
contract - - ~ode~2_0.1_11~201121( 

' ' '-'Tli''k bid &id shall be accompanied by -+- - .-..-- -, - -,"--.. . . -- -. Q 

3 form7 of bidder's .. +-- -*.. *+ ? -  

security, includiirgmer cash, a-cashiei !k payable to the-drstri ' '7  
cedfi4ed check made payable to the. distric bidder's bond executed by- d 
admitted surety 'hsurer and. made payable to  the. district.+ Thc security o 
unsuccessful bidders shdI .be returned in. a reasonable period-of ,dm% but imn 
kvent. later thak60-,pays ,aftera $he bi@js1awarded~ (Public Contract Code 
201 11 ,2011~  

3. When a standardized proposal form is provided by the district, bids not presented on 
the standard form shall be disregarded. (Public Contract Code 201 11.5) 

4. Bids shall not be accepted after the advertised bid opening time, regardless of whether 
the bids are actually opened at that time. (Public Contract Code 201 12) 

5. When two or more identical lowest or highest bids are received, the Governing Board 
may determine by lot which bid shall be accepted. (Public Contract Code 201 17) 



BIDS (continued) 

- 
Note: Public Contract Code 20103.8 speciiiea that, in those cases when the bid includes items that may be 
added to or deducted h m  the scope of the work in thc contract, the bid solicitation must spec* the method 
to be used kdetepnine-the lowqt&I,,,~ dc@?d below. Districts should consult with legal counsel, as 
apempriate, &they have quy_tiPnqregrdingL~ the applicability of this law 

, . 
- 

- +  . , , . .. , w-• 
6. If the district requires that the bid include prices for items that may be added to or 

deducted fiom the scope of work in the contract, the bid solicitation shall specify 
which one of the following methods will be used to determine the lowest bid. In the 
absence of such a specification, only the method provided in item #6a below shall be 
used, (Public Contract Code 20103.8) 

a. The lowest bid shall be the lowest total of the bid prices on the base contract 
without consideration of the prices on the additive or deductive items. 

b. The lowest bid shall be the lowest total of the bid prices on the base contract 
and those additive or deductive items that were specifically identified in the 
bid solicitation as being used for fhe purpose of determining the lowest bid 
price. 

c. The lowest bid shall be the lowest total of the bid prices on the base contract 
and those additive or deductive items that, when taken in order fkom a 
specifically identified list of those items in the solicitation, and added to or 
subtracted h m  the base contract, are less than or equal to a funding amount 
publicly disclosed by the district before the first bid is opened. 

The lowest bid shall be determined in a manner that prevents any information that 
would identify any of the bidders or proposed subcontractors or suppliers h m  being 
revealed to the district before the ranking of all bidders fkom lowest to highest has 
been determined. (Public Contract Code 201 03 $8) 

Note: For a bid to be successful, it must conform to specifications (i.e., it must be "rwponsivc") - -  - and the 
bidder must be determined a bepble to perfom-the work (ie.,Je/she must be "n?sponsibIlc" as defined 
~ublic*Con-hit code 1103). Therds'no r ight t~<~duk process hie'arh~wh*eFth;dist&ct has merely 
foundthe bid to bbcnonresp&slve.   ow ever-Athd district must be careful inAmaking a detemkation on 
the "nonresponsivcness" - of a bid based on anything other thanthe document3 submittea 

. , S m 3  

district should provide clear and comprehensive bid specifications to bidders. 

-"C---p - 
When rejecting 'the lowesf responsive 'bid o n  &'basis that tb&bidderii~no~&P6nsible, thadistric 
must M o r m  the bidder of the evidence used when. making the determination and afford --"--'-I himlher 
hearing with, theright to present evidence that he/she.is responsibIe. ( ~ i t v - ~ f  helewaod-LO$ ~ n r e l d  
Counh Civic Cente.r=Authority_v, Suuedcir Court and Great West Contractors Inc. v. 1;-vine Unified, 
School District1 - 



BIDS (continued) 

have demonstrated trustwokthhesi,. quali 
satisfactoflyY p e ~ o ~ n t - ~ e ~ p u b l i , ~ y o r _ k s _ ~ n  , .. 

i&mmi 
.ee shall 

Superintendent or designee shall.' notify the bidder oPhis/her &hi. i d  
present e,~dencg~,ofpisheIr_resE9Fsibloi~~ ja_t~ahearhg~before,the-~ooard'~ 

a After being opened, all submitted bids become public records pursuant to 
Government Code 6252 and shall be made available for public review pursuant to 
law, Board policy, and administrative regdation. 

(cJ 1340 -Access to District Records) +..- -- 
(cf&80&~- 

Prequalification Procedure 

Note~The following section is optional. Pursuant to Public Contract Code 201 11.6, 
- 

- c - - 
-a district with average daily attendance (ADA) of 2,500 or greater is 
required to prequalify all general contractors and electrical, mechanical, and plumbing subcontractors for 

r - F 

any public project of $1 million or more E, when the project uses or in 
reimbursed from School Facilities Program funds (Education Code 17070.10-17079.30) or other future state 
school bonds. 

1 Additionally, pursuant to Public Contract Code 201 11.5, distaicts are permitted, but not required, to establish ( 
I prequalitication procedures for other contracts which, by law, require competitive bidding. I 
When required by law or the Board, the Superintendent or designee shall establish a uniform 
system for rating bidders on the basis of completed questionnaires and financial statements in 
order to determine the size of contracts on which each bidder is qualified to bid. For this 
purpose, the Superintendent or designee shall furnish prospective bidders a standardized 



BIDS (continued) 

completed, shall indicate a bidder's statement of financial ability and experience in 
performing public works. The bidder's information shall be verified under oath in the manner 
in which civil law pleadings are verified, The questionnaires and financial statements shall 
not be public records and shall not be open to public inspection. (Code of Civil Procedure 
446; Public Contract Code 201 11.5,20111.6) 

When my public project involves an expenditure of $1,000,000 or more and is funded or 
reimbursed wholly or partly by the School Facilities Program h d s  or other future state 
school bond, the district shdl prequalifL prospective bidders either quarterly or annually. The 
prqualification shall be valid for one year and the following requirements shall apply: 
(d . L , Public Contract Code 201 1 1.6) 

1. Prospective bidders, including, but not limited to, prime, general engineering, and 
general building contractors and electrical, mechanical, and plumbing &bconti&tors, --- - -" -a. 

as defined in ~ubiic_~ontra~code 41L3 or 4 Business and Professions Code 
Fq 705@ or 7057, as applicable, shall sibmit a standardized questionnaire and 
financial statement 10 or more business days, as determined by the district, before the 
date fixed for the public opening of sealed bids. 

2. Prospective bidders shall be prequalified by the district five or more business days, as 
determined by the district, before the date fixed for the public opening of sealed bids. 

If the project includes electrical, mechanical, or plumbing components that will be 
performed by electrical, mechanical, or plumbing contractors, the Superintendent or 
designee shall make available to all bidders a list of prequalified general contractors 
and electrical, mechanical, and plumbing subcontractors five or more business days, 
a s  determined by the district, before the date fixed for the public opening of sealed 
bids. 

For all other contracts requiring competitive bidding, the district may establish a procedure 
for prequalifying bidders on a quarterly basis and may authorize that prequalification be 
considered valid for up to one calendar year following the date of the initial prequalification. 
Prospective bidders for such contracts shall submit the questionnaire and financial statement 
at least five days before the date fixed for public opening of sealed bids and shall be 
prequalified by the district at least one day before the fixed bid-opening date. (Public 
Contract Code 20 1 1 1.5) 



BIDS (continued) 

Award of Contract 

The district s h d  award each contract to the lowest responsible biddd except in the 
following circumstances: 

1. When the contract is for the procurement and/or maintenance of electronic data 
processing systems and supporting software, in which case the Board may contract 
with any one of the three lowest responsible bidders (Public Contract Code 201 18.1) 

2. When the contract is for any transportation service which involves an expenditure of 
more than $10,000 and which will be made with any person or corporation other than 
a common canier, municipally owned transit system, or a parentlguardian of 4 
student1 who afeq to be transported, in which case the Board may contract with other 
than the lowest bidder (Education Code 39802) 

Note: Pursuant to Public Contract Code 2000-2002, a district is permitted to establish bidding requirements 
that facilitate the participation of minority, women, disabled veteran, aud small business enterprises in 
contracts. Though minorities and women are included in Public Contract Code 2000, Article 1, Section 
31(a) of the California Constitution prohibits the granting of preferences based on race, sex, color, ethnicity, 
etc., in state employment and contracting. The district should consult legal counsel if there is any question 
about the granting of preferences to any such business. 

3. When the contract is one for which the Board has established goals and requirements 
relating to participation of disabled veteran or small business enterprises in 
accordance with Public Contract Code 2000-2002, in which case the Board may 
contract with the lowest responsible bidder who submits a responsive bid and 
complies or makes a good faith effort to comply with the goals and requirements 
(Public Contract Code 2000-2002) 

4:'When procuring a.li?ase-leaseback contrac$,hr which c h i  &hh~ihr"~sh"all!~%a~~ 
the contract basedon objective criteria for determining the best combinati0n.N 
firice and qgalifcations in accordancewith Educatiort Code 17400 anb1740d 

&3 When procuring a design-build contract - for -.- a - public works project in excess of . - 1 ,  .T- .- -.7 sa ,, - ,- 
$1,000,000 in accordance with 

F. .- 
~ d u c a t i o n ~ ~ o d e 1 7 2 5 0 ~  in which- 



BIDS (continued) 

the low bid or the best value to the district, taking into consideration, at a midmum, 
price, technical design and construction expertise, and life-cycle costs (Education 
Code 17250.20,17250.25) 

Protests by Bidders 

I Note The law does not specify a procedure for handling protests by bidders. The following optional ( 
1 section ~rovides one such ukcedure and should be modified to reflect district uractice. I 

A bidder may protest a bid award if he/she believes that the award is not in compliance with 
law, Board policy, or the bid specification. A protest must be filed in writing with the 
Superintendent or designee within five working days after receipt of notification of the 
contract award and shall include all documents supporting or justifjing the protest. A 
bidder's failure to file the protest documents in a timely manner s h d  constitute a waiver of 
hisher right to protest the award of the contract. 

The Superintendent or designee shall review the documents submitted with the biddex's 
claims and render a decision in writing within 30 working days. The Superintendent or 
designee may also convene a meeting with the bidder in order to attempt to resolve the 
problem. 

Note: The followhg paragraph provides a process for appealing a bid award to the Board. Although the law 
does not specify the notice to be given in this circumstance, CSBA recommends at least three business days 
which may be modified to reflect district practice. 

The bidder may appeal the Superintendent or designee's decision to the Board. The 
Superintendent or designee shdl provide notice to the bidder of the date and time for Board 
consideration of the protest at least three business days before the Board meeting. The 
Board's decision shall be hd. 
.- -.-*-a--7-- 

= .  

& , % ~ .@,llltr,~Trn 
MOVED N E ? w , ~  3 31 ~:4j 

-.- 
~imitation on'sF 04 Sole Sourcing 

Note: "Sole sourcing" is the practice by which one brand name product is specified, although comparable, 
competitive products are available. Public Contract Code 3400 allows sole sourcing in Iimited circumstances 
and requires that the specification of the designated product be followed by the words "or equal," so that 
bidders for such a conh-act are able to base their bids on the use of other products of equal functionality that 
may result in cost savings for the district. The following section is optional. 



BIDS (continued) 

In any contract for the construction, alteration, or repair of school facilities, the 
Superintendent or designee shall ensure that the bid specification: (Public Contract Code 
3004 3400) 

1. Does not directly or indirectly limit bidding to my one specific concern 

2, Does not call for a designated material, product, thing, or service by a specific brand 
or trade name, unless the specification is followed by the words "or equal," so that 
bidders may furnish any equal material, product, thing, or service 

In any such case, the bid specification shall provide a time period, before and/or after 
the award of the contract, for the contractor to submit data substantiating the request 
for substituting the designated material, product, thing, or service. If no such time 
period is specified, the contractor may submit the data within 35 days after the award 
of the contract. 

Note: The following optional pmgraph is for use by districts with ADA of more than 2,500. For the repair 
OF replacement of the roof of a public facility, a material must meet the requirements specified below to be 
considered "equal" pursuant to Public Contract Code 3000-3010. 

When the bid is for a roof project, a material, product, thing, or service is considered 
"equal" to that designated if it is equal in quality, durability, design, and appearance; 
will perform the intended kc t ion  equally well; and conforms substantially to the 

4 . .  - detailed requirements in the bid specification, - 

However, the Superintendent or designee may designate a specific material, product, thing, 
or service by brand or trade name (sole sourcing) if the Board has made a finding, described 
in the invitation for bids or requ&t fog e ~ p o ~ a l ~ ~ ~ ,  that a particular material, product, 
thing, or semice is designated for any of the following purposes: (Public Contract Code 
3400) 

1. To conduct a field test or experiment to determine its suitabiIity for future use 

2. To match others in use on a particular public improvement that has been completed or 
is in the course of compIetion 

3. To obtain a necessary item that is only available fkom one source 

4. To respond to the Board's declaration of an emergency, as long as the declaration has 
been approved by four-fifths of the Board when issuing the invitation for bid or W P  

(cf. 9323.2 -Actions by the Board) 



BIDS (continued) 

Bids Not Required 
- 

Note: The following paragraph lists those items that may be purchased through a "piggybacked" bid; see the 
accompanying Board policy. Many districts have used the piggyback procedure to purchase portable and 
relocatable buildings. The Attorney General has opined (89 0us.Cal.Attv.Gen. 1,2006) that a district may 
not rely on the piggyback exception to contract for the acquisition and installation of factory-built modular 
building components (i.e., roofs and walls) for installation on a pemanent foundation. However, this 
opinion does not apply to typical portable or relocatable single-classroom buildings, because they lack a 
pennancnt foundation and building mobility. Districts considering using the piggyback process for 
relocatables, portables, modulars, and the like should consult district legal counsel. While Attorney General 
opinions are not binding, they are often given deference by the court and may also be considered by the 
State Allocation Board when making funding decisions. 

Without advertising for bids and upon a determination that it is in the best interest of the 
district, the Board may authorize another public corporation or agency, by contract, lease, 
requisition, or purchase order, to lease data-processing equipment or to purchase materials, 
supplies, equipment, automotive vehicles, tractors, and other personal property for the district 
in the manner that the other public corporation or agency is authorized to make the leases or 
purchases from a vendor ("piggyback"). Alternatively, if the public corporation or agency 
has an existing contract with a vendor for the lease or purchase of personal properly, the 
district may authorize the lease or purchase of personal property directly h m  the vendor and 
make payments under the same terms that are available to the public corporation or agency 
under the contract. (Public Contract Code 201 1 8) 

(~$3300 - Expenditures and Purchases) 
(cf: 3512 - Equipment) 

Note: Thc following optional paragraph reflects the authority granted to public agencies pursuant to 
Government Code 4217.10-42 t 7.18 to enter into energy service contracts without competitive bidding when 
the agency's governing body determines that the contract is in the best interest of the agency based on the 
"costs-benefits" analysis specified in Government Code 42 17.12. 

Without advertising for bids, the Board may enter into an energy service contract and any 
related facility ground lease, when it determines that the terms of the contract and lease are in 
the best interest of the district a d m e e t  thex&st e"ffeitivea&is rekeme'nk gm&edda 
< - -- - 
Government ~ % d e  4217.1t. The Board's determination shall be made at a regularly 
scheduled public hearing of which notice is given to the public at least two weeks in advance 
and shall be based on cost a n d x a w  comparison findings specified in Government Code 
4217.12. (Government Code4217.12) 

(cf 3511 - Energy and Water Management) 
(cf 9320 - Meetings and Notices) 



BIDS (continued) 

Supplementary textbooks, library books, educational films, audiovisual materials, test 
materials, workbooks, instructional computer software packages, or periodicals may be 
purchased in any amount without taking estimates or advertising for bids. (Public Contract 
Code 201 18.3) 

(cJ 6161.1 - Selection and Evaluation o/lnrtrucrional Materials) 
(cf. 61 61.11 - Supplementary Inrtnrctional Materials) 
(cf: 6163.1 - Library Media Centers) 

Perishable foodstuffs and seasonal commodities needed in the operations of cafeterias may 
be purchased through bid or on the open market. (Education Code 38083) 

(cf: 3551 -Food Service Operations/Cafeteria Fund) 

Bids shall not be required for day labor under circumstances specified in Public Contract 
Code 20114. Day labor shall include the use of maintenance personnel employed on a 
permanent or temporary basis. (Public Contract Code 201 14) 

Note: Pursuant to Public Contract Code 201 13, a district may award contracts without competitive bidding 
in emergency situations, as specified below. In Marshall v. Pasadena Unified School District, a court held 
that the defhition of "emergency" in Public Contract Code I102 is applicable. Public Contract Code 1102 
defines "emergency" as a "sudden, unexpected occumace that poses a clear and imminent danger, requiring 
immediate action to prevent or mitigate the loss or impairment of life, health, property, or essential public 
services." 

In an emergency when any repairs, alterations, work, or improvement to any school facility is 
necessary to permit the continuance of existing school classes or to avoid danger to life or 
property, the Board may, by unanimous vote and with the approval of the County 
Superintendent of Schools, contract for labor and materials or supplies without advertising 
for or inviting bids or may authorize the use of day labor or force account for the emergency 
purpose. (Public Contract Code 1 102,201 13) 

(cf. 351 7 - Facilities Inspection) 

The district may purchase any surplus property fiom the federal government or any of its 
agencies in any quantity needed for the operation of its schools without taking estimates or 
advertising for bids. (Education Code 17602) 

Policy Reference UPDATE Service 
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AEI 331 1 
Business and Noninstructional Operations 

Advertised/Competitive Bids 

The district shall advertise for competitive bids when any public project contract involves an 
expenditure of $15,000 or more. Publicproject means construction, reconstruction, erection. 
alteration, renovation, improvement, painting, repainting, demolition, and repair work 
involving a district owned, leased, or operated facility, (Public Contract Code 201 11,2: 

The district shall also advertise for competitive bids when a contract exceeds the amount 
specified in law, as annually adjusted by the Superintendent of Public Instruction, for any of 
the following: (Public Contract Code 20 1 1 1) 

. The purchase of equipment, materials, or supplies to be hrnished, sold, or leased to 
the district 

2. Senil 
accou 

, not including construction services or special services and advice in 
:al, or I strative m xs 

hat 

Maintenance means routine, recurring, and usual work for preserving, protecting, and 
keeping a district facility operating in a safe, efficient, and continually usable 
condition for the intended purpose for which it was designed, improved, constructed, 
altered, or repaired. Maintenance includes, but is not limited to, carpentry, electrical, 
plumbing, glazing, and other craft work designed to preserve the facility, as well as 
repairs, cleaning, and other operations on machinery and other permanently attached 
equipment. Maintenance does not include painting, repainting, or decorating other 
than touchup, or among other types of work, janitorial or custodial services and 
protection provided by security forces, (Puk'' - Contract Code 201 15) 

Instructions and Procedures for Advertised Bids 

The Superintendent or designee shall call for bids b; lacing a notice at least once a week for 
two weeks in a local newspaper of general circulation published in the district, or if no such 
newspaper exists, then in some newspaper of general circulation that is circulated in the 
county. The Superintendent or designee also may post the notice on the district's web site or 
through an electronic portal. The notice shall state the work to be done or materids or 
supplies to be furnished and the time and place and web site where bids will be opened. The 
district may accept a bid that has been submitted electronically or on paper. (Public Contract 
Code 201 12) 



{cf: 11 13 - District and School Web Sites) 

The notice shall contain the time, date, and location of any mandatory prebid conference, site 
visit, or meeting and details regarding when and where project documents, including the final 
plan and specifications, are available. Any such mandatory visit or meeting shall occur not 

1, All bidders shall certify the minimum, if not exact, percentage of post-consumer 
materials in products, materials, goods, or supplies offered or sold. (Public Contract 
Code 22 152) 

10 - Green School Operati- 
I 

- All bids for construction work shall be presented under sealed cover and shall be 
accompanied by one = Code 20107,201 11) 

a. Cash 

the following forms of bidder's security: (Public Contr 

A cashier's check made payable to the district 

c. A certified check made payable to the district 

A bidder's bond executed by an admitted surety inswer and made payable to 
the district 

The p=kWity of unsuccessfid bidders s h d  be returned in a reasonable period of time, 
but in no event later than 60 days after the bid is awarded. public Contract Code 
201 11'1 

3. When a standardized proposal form is provided by the district, bids not presented on 
the stan 3rm shall be disr trded. (Pu ontrad )de 201 1 1.5) 

. . - - - - ;= 4, ,.**ids shall not be ~ 8 h 5 r  & advertised bid opening time, regardless of whether 

i the bids are actually opened at that time. (Public contract Code 201 12) - 
' I  

5: When two or more identical lowest or highest bids are received, the Governing Board 
may determine by lot which bid shall be accepted. (Public Contract Code 201 17) 

6. If the district requires that the bid include prices for items that may be added to or 
deducted from the scope of work in the contract, the bid solicitation shall specify 
which one of the folIowing methods will be used to determine the lowest bid. In the 
absence of such a specification, only the method provided in item #a below shalI be 
used. (Public Contract Code 201 03.8) 

b.  he lowest bid shall be the lowest total of the bid pnces on the base cor 
without consideration of the prices on the additive or deductive items. 



b. The lowest bid shall be the lowest total of the bid prices on the base contract 
and those additive or deductive items that were specifically identified in t 
bid solicitation as being used for the purpose of determining the lowest bid 
price, 

c. The lowest bid shall be the lowest total of the bid prices on the base contract 
and those additive or deductive items that, when taken in order fiom a 
specifically identified list of those items in the solicitation, and added to or 
subtracted from the base contract, are less than or equal to a funding amount 
publicly disclosed by the district before the first bid is opened. 

The lowest bid shall be determined in a manna that prevents any information that 
would identify any of the bidders or proposed subcontractors or suppliers fiom being 
revealed to the district before the ranking of all bidders fiom lowest to highest has 
been determined. (Public Contract Code 20103.8) 

7. The district shall consider only I sive bi - 
determining the lowest bid. 

8. Any subsequent change or alteration of a contract shall be governed by the provisions 
of Public Contract Code 201 18.4. 

9. After being opened, all submitted bids become public records pursuant to 
Government Code 6252 and shall be made available for public review pursuant to 
law, Board policy, and administrative regulation. 

(cJ 1340 - Access to District Records) 

1 0. w nen a aid is d~squalified as nonresponsive based on district in~e&~iif%i =otherer 
I 

information not obtained from the submitted bid, the Superintendent or designee shall 
notify the bidder and give himher an opportunity to respond to the information. 

Prequ tion PI edure 

When :d by 1; or the Board, the Superintendent or designee shall establish a uniform 
system for rating bidders on the basis of completed questionnaires and financial statements in 
order to determine the size of contracts on which each bidder is qualified to bid. For this 
purpose, the Superintendent or designee shall furnish prospective bidders a standardized 
proposal form which, when completed, shall indicate a bidder's statement of kancial ability 
and experience in performing public works. The bidder's information shall be verified under 
oath in the manner in which civil law pleadings are verified. The questionnaires and financial 
statements shall not be public records and shall not be open to public inspection. (Code of 
Civil Procedure 446; Public Contract Code 201 11.5,20111.6) 

When any public project involves an expenditure of $1,000,000 or more and is funded or 
reimbursed wholly or partly by the School Facilities Program funds or other fbture state 
school bond, the district shall prequdify prospective bidders either quarterly or annually. The 
prequalification shall be valid for one year and the following requirements shall apply: 
(Education Code 17406,17407; Public Contract Code 201 1 1.6) 



Prospective bidders, including, but not limited to, prime, general engineering, and 
generul building contractors and electrical, mechanical, and plumbing subcontractors, 
a s  defined in the Business and Professions Code 41 13,7056, or 7057, as applicable, 
shall submit a standardized questionnaire and financial statement 10 or more business 
days, as determined by the district, before the date fixed for the public opening of 
sealed bids. 

Prospective bidders shall be prequalified by the district five or more business days, as 
determined by the district, before the date fixed for the public opening of sealed bids. 

If the project includes electrical, mechanical, or plumbing components that will be 
performed by electrical, mechanical, or plumbing contractors, the Superintendent or 
designee shall make available to all bidders a list of prequalified general contractors 
and electrical, mechanical, and plumbing subcontractors five or more business days, 
as determined by the district, before the date fixed for the public opening of sea 
bids. 

kor a11 other contracts r e q w g  compennve biaamg, me msmct may establlsll a proceaure 
for prequalifjhg bidders on a quarterly basis and may authorize that prequalification be 
considered valid for up to one calendar year following the date of the initial prequalification. 
Prospective bidders for such contracts shall submit the questionnaire and .financial statement 
at least five days before the date fixed for pubIic opening of sealed bids and shall be 
prequalified by the district at least one day before the fixed bid-opening date. (Public 
Contract Code 201 1 1.5) 

Award of Contract 

The district shall award each contract to the lowest responsible bidder except in the following 
circumstances: 

I. When the contract is for the procurement and/or maintenance of electronic data 
processing systems and supporting software, in which case the Board may contract 
with any one of the three lowest responsible bidders (Public Contract Code 201 18.1) 

2. When the contract is for any transportation sewice which involves an expenditure of 
more than $10,000 and which will be made with any person or corporation other than 
a common carrier, municipaIly owned transit system, or a parenvguardia. of students 
who are to be transported, in which case the Board m contract with la than the 
lowest bidder (Education Code 398C 

3. When the contract is one for which the Board has established goals and requirements 
relating to participation of disabled veteran or small business enterprises in 
accordance with Public Contract Code 2000-2002, in which case the Board may 
contract with the lowest responsible bidder who submits a responsive bid and 
complies or makes a good faith effort to comply with the goals and requirements 
(Public Contract Code 2000-2002) 

4. When procuring a design-build contract for a public works project in excess of 
$1,000,000 in accordance with the section "Design-Build Contracts" below, in which 
case the Board may award the contract to either the low bid or the best value to the 



, . ,-L- ,-, ,L . 7. ?+--;-"zd~...L, -.:= .. YX, 
district, taking into consideration, at a nurumurn, pnce, technical design ar 
construction expertise, and life-cycle costs (Education Code 17250.20, 172% 

(cf. 9270 - Conflict of Interest) 

Protests by Bidders 

A bidder may protest a bid award if hdshe believes that the award is not in compliance with 
law, Board policy, or the bid specification. A protest must be filed in writing with the 
Superintendent or designee within five working days after receipt of notification of the 
contract award and shall include all documents supporting or justifying the protest. A 
bidder's failure to file the protest documents in a timely manna shall constitute a waiver of 
histher right to protest the award of the contract. 

The Superintendent or designee shall review the documents submitted with the bidder's 
claims and render a decision in writing within 30 working days. The Superintendent or 
designee may also convene a meeting with the bidder in order to attempt to resolve the 
problem. 

The bidder may appeal the Superintendent or designee's decision to the Board, The 
Superintendent or designee shall provide notice to the bidder of the date and time for Board 
consideration of the pro test at least three business d?w before the Board).meeke. The 
Board's decision shall be find. 7 

I I 
:" .k . w; GI. <-3' :*& -- : 2 ,I-'' 

i ocedures for Teehnologieal Sul pment 

Rather than seek competitive bids, the Board may use cornpennve negotiation wnen I m 
a finding that a district procurement is for computers, software, telecommunications 
equipment, microwave equipment, or other related electronic equipment and apparatus. 
Competitive negotiation shall not be used to contract for construction or for the procurement 
of any product that is available in substwgl quantities to the general uubJc. (Public 
Contract Code 201 18.2) z--- - - 4 

. _ .- . ..I 

- , , A-. .- . -- ..--. - I 
~h&ioii~e&~iiikjo?;ifti~n pS&3i i l lHcfuG 6ut not 1 imited to, the following 
requirements: public Contract Code 201 18.2) 

1. The Superintendent or designee shall prepare a request for proposals (WP) that : 
be submitted to an adequate number of qualified sources, a s  determined by the 
district, to permit reasonable competition consistent with the nature and requirement 
of the procurement. 

2, Notice of the RFP shall be published at least twice in a newspaper of general . _- . circulation, at least 10 days before the date for receipt of the proposals. 
d 

- - -.. 7 

- .  - - a 
w ' - I +  4- - ;I The ~!@&ien--&iiee s h a w l  e every e ort to generate the m-um 

' =& 
feasible number of proposals fiom qualified sources and shall make a finding to that 
: effect before proceeding to negotiate if ody a single response to the RFP is received. 

4, The RFP shall identify all significant evaluation factors, including price, and their 
relative importance. 



5. The Superintendent or designee shall provide reasonable procedures for the technical 
evaluation of the RFPs received, the identification of qualified sources, and the 
selection for the award of the contract, 

6.  The Board shall award tne conuact to tne qualified bidder wnose proposa meets me 
evaluation standards and will be most advantageous to the district with price and all 
other factors considered* - - - 

3 , . . . . - , , -  . r 
7. If the Board does not award the contract to the bidder whose proposal contains the 

lowest price, then the Board shall make a h d i  setting forth the basis for the awl 
' 

- - - - Provisions in any contract concerning utilization of small business enterprises that : - 
in accordance with the RFP shall not be subject to negotiation with the successful -' c 
proposer. 

.- - 
Desij I 

When ~t is m the best Interest of the 
entity for both design and construction of any school fadity& excess of $1,000,000, 
awarding the contract to either the low bid or the best value as  determined by evaluation of 
objective criteria. (Education Code 17250.20) 

projects shall be as follows: (Education Code 

uments selting forth the scope and estimated 
price of the project. The documents may include, but are not limited to, the size, type, 
and desired design character of the project; performance specifications covering the 
quality of materials, equipment, workmanship, preliminary plans, or building layouts; 
or any other information deemed necessary to describe adequately the &strict's needs. 
The documents may include operations during a training or transition period, but shall 
not include long-term operations for a project. The performance specifications and 
any plans shall be prepared by a desigu professional who is duly licensed and 
registered in California. 

2, The district shall prepare and issue a request for qud: ations in order to prequalify 
or develop a short list of the design-build entities whose proposals shall be evaluated 
for final selection. The request for qualifications shall incIude, but is not limited to, 
all of the following elements: 

Identification of the basic scope and needs of the project or contract, the 
expected cost range, the methodology that will be used by the district to 
evaluate proposals, the procedure for final selection of the design-build entity, 
and any other information deemed necessary by the district to inform 
interested parties of the contracting opportunity 



b. Significant factors that the district reasonably expects to consider in 
evaluating qualifications, including technical design and construction 
experience, acceptable safety record, and all other non-price. ;I factors 

c. A standard template request for statements of qualifications prepareu by the 
district, which shall contain all of the information required pursuant to 
Education Code 17250.25 

The district also may identify specific types of subcontractors that must be included 
in the statement of qualification and proposal. 

A design-build entity shall not be prequalified or short-listed unless the entity 
provides an enforceable commitment to the district that the entity and its 
subcontractors at every tier will use a skilled and trained workforce, as defined in 
Education Code 17250.25, to paform all work on the project or contract that falls 
within an apprenticeable occupation in the building and construction trades. The 
entity may demonstrate such commitment through a project labor agreement, by 
becoming a party to the district's project labor agreement, or through an agreement 
with the district to provide evidence of compliance on a monthly basis during the 
performance of the project or contract. (Education Code 17250.25) 

3. The distnct shall prepare a request for proposals that invites prequalified or short- 
listed entities to submit competitive seaIed proposals in a manner prescribed by the 
district. The request for proposals shall include the information identified in items #2a 
and 2b above and the relative importance or weight assigned to each of the factors. If 
the district uses a best value selection method, the district may reserve the right to 
request proposal revisions and hold discussions and negotiations with responsive 
proposers, in which case the district shall so specify in the request for proposals and 
shall publish separately or incorporate into the request for proposals applicable 
procedures to be observed by the district to ensure that any discussions or 
negotiations are conducted in good faith. 

4. For those projects utilizing low bid as the final selection method, the bidding process 
shall result in lump-sum bids by the prequalified or short-listed design-build entities, 
and the contract shall be awarded to the lowest responsible bidder. 

5. For those projects utilizing best value as a selection method, the following procedures 
shall be used: 

Competitive proposals shall be evaluated using only the criteria and selection 
procedures specifically identified in the request for proposals. Criteria shall be 
weighted as deemed appropriate by the district and shall, at a minimum, 
include price, unless a stipulated sum is specified; technical design and 
construction experience; and life-cycle costs over 15 or more years. 

b. Following any discussions or negotiations with responsive proposers and 
completion of the evaluation process, the responsive proposers shall be ranked 
on a determination of value provided, provided that no more than three 
proposers are required to be ranked. 



r The contract shall be awarded to the responsible entity whose propos 
determined by the district to have offered the best value to the public - . .. - - 

ly announce the contract award,- 
- 

to which the award is made and the basis of the award. This statement and the 
contract file shall provide sufficient information to satisfy an external audit. 

Sole Sourcing 

In my contract for the construction, alteration, or repair of school facilities, the 
Superintendent or designee shall ensure that the bid specification: (Public Contract Code 
3400) 

b. Does not duec m & f l y T i  %Iddig to any one specific concern 

Does not calf for a designated material, product, thing, or service by a specific brand 
or trade name, unless the specification is followed by the words "or equal," so that 
bidders mav furnish anv equal material. uroduct. thing. or service 

In any s I ca . the bid specification shall provide a time period, before andlor after 
the award of the contract, for the contractor to submit data substantiating tbe request 
for substituting the designated material, product, thing, or service. If no such time 
period is specified, the contractor may submit the data within 3 5 days after the awara 
of the contract. 

When the bid is for a roof project, a material, product, thing, or service is considered 
"equal" to that designated if it is equal in quality, durability, design, and appearance; 
will perform the intended function equally well; and conforms substantially to the 
detailed requirements in the bid specification. (Public Contract Code 3002) 

However, the Superintendent or designee may designate a specific material, product, thing, 
or service by brand or trade name (sole sourcing) if the Board has made a finding, clcscribed 
in the invitation for bids or RFP, that a particular material, product, thing, or servicl 
designated for of the following purposes: (Public Contract Code 3400) 

- 
is in the course of completion 

To obtain a necessary item that is only availabIe from one source 

-. To respond to the Board's declaration of an emergency, as long as the declaration has 
been approved by four-fifths of the Board when issuing th_e ,invitation for bid or RFP .- . h=.-,...--,-h-- 

(L$ 93233 - 1 wrd) 

Bids Not H 



I - .  
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Without advertismg for bids and upon a determination that it is in the best interest of the 
district, the Board may authorize another public corporation or agency, by contract, lease, 
requisition, or purchase order, to lease data-processing equipment or to purchase materials, 
supplies, equipment, automotive vehicles, tractors, and other personal property for the district 
in the manner that the other public corporation or agency is authorized to make the leases or 
purchases from a vendor ("piggyback"). Alternatively, if the public corporation or agency 
has an existing contract with a vendor for the lease or purchase of personal property, the 
district may authorize the lease or purchase of personal property directly from the vendor and 
make payments under the same terms that are available to the pubIic corporation or agency 
under the contract. (Public Contract Code 201 18) 

(cf: 3300 - lqoenaimres and Pt 
(cJ 3512 - Equipant) 

Without advertising for bids, the Board may enter into an energy service contract and any 
related facility ground lease, when it determines that the terms of the contract and lease are in 
the best interest of the district. The Board's determination shall be made at a regularly 
scheduled public hearing of which notice is given to the public at least two weeks in advance 
and shall be based on cost comparison findings specified in Government Code 4217.12. 
(Government Code 421 7.12) 

351 1 - Energy and Water Managefi 
($9320 - Meel r and Notices) 

Supplmenrary rexrbooks, norary DOOKS, eaucanona nlms, audiovisud rnaterias, test 
ymaterials, workbooks, instructional computer software packages, or periodicals may be . . 

urchased in my amount without taking estimates or advertising for bids. (Public Contract 
Code 201 18.3) f7 ' i  

- 4  1. I - Selection and Evalualion of Instructional Materials) 
~ { C J  61 61.11 - Supplementary Instructional Mazerials) 
((if. 61 63.1 - Library Media Censers) 

Perishable foodstuffs and seasonal commodities needed in the operations o- erias may - - be purchased through bid or on the open;,market, J E ~ u c a P o ~  50+2 80.I 
u. 2 e- --- 

(cJ 3551 - Food Service Operations/Cafeteria Fund) 

Bids shall not be required for day labor under circumstances specified in Public Contrac 
Code 201 14, Day labor shall include the use of maintenance personnel employed on a 
permanent or temporary basis. (Public Contract Code 201 14), 

- 
In an emergency when any repairs, alterations, work, or improvement to any school facility is 
necessary to permit the continuance of existing school classes or to avoid danger to life or 
property, the Board may, by unanimous vote and with the approval of the County 
Superintendent of Schools, contract for labor and materials or supplies without advertising 
for or inviting bids or may authorize the use of day labor or force account for the emergency 
purpose. (Public Contract Code 1 102,20 1 13) 



The district may purchase any surplus property fiom the federal government or any of its 
agencies in any quantity needed for the operation of its schools without taking estimates or 
advertising for bids. (Education Code 17602) 

Lease-Leaseback ContracdC- -T- Upon a determination that it is in the bes Interest ot the cllstrrct and wthout adverhsmg fa 
bids, the Board may lease cwently owned district property to any person, firm, or 
corporation for a minimum of $1 per year, as long as the lease requires the person, firm, or 
corporation to construct a building or buildings on the property for the district's use during 
the lease and the property and building(s) will vest in the district at the expiration of the lease 
("lease-leaseback"). Prior to entering into a lease-leaseback agreement, the Superintendent or 
designee shall have on file the contractor's enforceable commitment that the contractor and 
its subcontractors at every tier will use a skilled and trained workforce to perform all work or- 

- the project or contract that falls within an apprenticeable occupation in the building and r -' - 
construction trades. (Education Code 17406,17407.5) - - - - - (cj 3280 - Sale or Lense of Dkh'ct-Owned Real Properlyl - 

- Any lease-leaseback agreement shall be reviewed by the g i c t ' s  legal counsel to ensure that 
all required terms, including a lease term that provides for the district's occupancy of the 
building or improved property during the lease and an appropriate financing component. are 
included in the agreement. 

Regardless of the funding source, when any lease-leaseback agreement is for a public project, 
involves an expenditure of $1,000,000 or more, and meets other criteria in Public Contract 
Code 201 1 1.6, the prequalification requirements specified in the "Prequalification 
Procedure" section above shall be followed. (Education Code 17406) 

orm Public Construe1 ost ~ccoun€iiig&' 

Procedures for awarding contracts for public works projects shdl be determined on the basis 
of +he amount of the project, as follows: 

Public projects of $45,000 or less may be performed by district employees by i :e 
account, negotiated contract, or purchev order (Public Contract Code 22032) - 

Ir 2iiiw 
2. Contracts for public proj ects of $1 75,000 or Iess may be awarded through the 

following informal procedures: (Public Contract code 22032,22034,22038) 

'3. ' The Superintendent or designee shall maintain a list of qualified contractors, 
identified according to categories of work. 

b. The Superintendent or designee shall prepare a notice inviting informal bids 
which describes the project in general terms, explains how to obtain more 
information about the project, and states the time and place for submission of 
bids. The notice shall be disseminated by mail, fax, or email to one or both of 

? w m - <  .= -* -- .--. --,z--- ---<. . a - . r  --, 
the following: 



(1) To all contractors on the district's list for the category of work being 
bid, unless the product or service is proprietary, at least 10 calendar 
days before bids are due 

(2) To all construction trade journals identified pursuant to Public 
Contract Code 22036 

The district shall I .v the 
--- - - -- a ,  .. - . 

' (1) If all bids received through the informa! ocess are in excess of 
$175,000, the contract may be awarded to the lowest responsible 
bidder, provided that the Board adopts a resolution with a four-fii 
vote to award the contract at $187,500 or less and the Board 
determines the district's cost estimate was reasonable. 

(2) If no bids are received through the informal bid procedure, the project 
may be performed by district emnlovees by force account or 
ne otiated contract. k-f.L- G. .xi-. 
. - . . - L ...---.-..-- - r - r - m -  .- m : ' - . a 

public projects of more than $175,000 shall, except as otherwise provided by law,be 
subject to formal bidding procedures, as follows: (Public Contract Code 22032, 
22037,22038) 

a. Notice inviting formal bids shall state the time and place for receiving and 
opening sealed bids and distinctly describe the project. The notice shall be 
disseminated in both of the following ways: - 

- - S T  ? h +  .: - - *- 
Laugh publication in a newspaper of general circulation in the 
istrict's jurisdiction or, if there is no such newspaper, then by posting f$ 

the notice in at least three places designated by the district as places 
for posting its notices. Such notice shall be published at least 14 
calendar days before the date that bids will be opened. 

(2) By mail and electronically, if available, by either fax or email, to alI 
construction trade journaIs identified pursuant to Public Contract Code 
22036. Such notice shall be sent at least 15 ca-l e p e f o r e  the 
date that bids will be opened. I - .  . 

In addition to notice required above, the district may i v e  su& other notice as 
it deems proper. 

b. The district shall award the contract as follows: 

(1) The contract shall be awarded to the lowest responsible bidder. If two 
or more bids are the same and the lowest, the district may accept the 
one it h o s e s .  

(2) At its discretion, the district may reject all bids presented and declare 
that the project can be more economically performed by district 



employees, provided that the district notifies an apparent low bidder, 
in writing, of the district's intention to reject the bid. Such notice shall 
be mailed at least two business days prior to the hearing at which the 
&strict intends to reject the bid. 

(3) If no bids are received through the formal bid procedure, the project 
may be performed by district employees by force account or 
-dated contract. 

In cases of emergency when repair or replacements are necessary, the Board may proceed at 
once to replace or repair a facility without adopting plans, specifications, strain sheets, or 
working details, or giving notice for bids to let contracts, in accordance with the contracting 
procedures in Public Contract Code 22050. The work may be done by day labor under the 
direction of the Board and/or contractor. (Public Contract Code 22035) 

Regulation 
approved: November 16,2016 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample Add 
Board Policy 

Business and NoninstructionaI Operations BP 3311.I(a) 

UNIFORM PUBLIC CONSTRUCTION COST ACCOUNTING PROCEDURES 

Note: The following optional policy is for use by districts Lhat elect to use an alternative procedure for 
awarding contracts for public works projects pursuant to the Uniform Public Construction Cost Accouuting 
Act (UPCCAA) (Public Contract Code 22000-22045), which establishes a higher bid Limit and a more 
informal bidding process for certain projects. See BPIAR 3311 - Bids for traditional bidding procedures 
pursuant to Public Contract Code 20 1 10-201 18.4. 

Pursuant to Public Contract Code 22032, projece of $45,000 or less may be performed by the district's awn 
work force, projects of $175,000 or less may we a more informal bidding procedure as specsed, and 
projects over $175,000 require formal bidding procedures. See the accompmying administrative regulation 
for related requirements. 

In order to participate in the UPCCAA, Public Contract Code 22030 requires the Governing Board to adopt 
a resolution electing to use the UPCCM for district contracting and to notify the State ControUer of that 
action. In the event of a conflict with any other provision of law relative to bidding procedures, the 
UPCCAA shall apply for any district that has adopted a resolution and so notified the Controller. According 
to the California Uniform Construction Cost Accounting Commission's "Frequently Asked Questions," 
available on its web site, once the Board has adopted such a resolution, it can ody withdraw from the 
UPCCAA by adopting a resolution of the election to withdraw and fiIing that resolution with the State 
Controller. 

L m T ~ '  ~i~~int~f&~~"~&c'~*~f~c"iliti+s'~~~th~ 
G o v e d g  Board desires. to o b t h  t h e  best value' to the. district- ahd ,ensure ' a d  
qualifications of"icontractors to. completqthe m~jectin-a-sati~fa~to~m_a~ef ff & 

.- .. ,/I& Board has, by resolution, adopted the broced&es 
~ m t r u c t i o n  . . . +-.- Cost -..- Accounting ., . Act pursuant to Public 
Contract Code 22030-22045, including ~ ;1* a. 

-.. -. . . -. . . - %. d 
the 

informal bidding procedures when allowed by law. 

(cJ 3311 -B ib )  
(cj 71 10 - Facilities Master Plan) 

Note: The following paragraph may be revised to reflect district practice. In circumstances when the 
informal biddiag pmcedure is authorized, Public Contract Code 22034 allow8 the Board to delegate the 
authority to award contracts to an appropriate district administrator. Public Contract Code 22039 allows the 
Board to delegate tho Ap&&author£ty adopi plans, specifications, and working details for projects 
subject to formal bidding procedures. 

The Board delegates to the Superintendent or designee the responsibilities to award any 
contract eligible for informal bidding procedures and to develop plans, specifications, and 
working details for all public projects requiring formal bidding procedures. 



UNIFORM PUBLIC CONSTRUCTION COST ACCOUNTING PROCEDURES 
(continued) 

No worg  $rojec< 'sedcb, o i ~ ~ u r c h b e  shaU :u& s p ~ ~  
orders o r  projects Tor the. purpose oc-$vading legal-requirements -fo"dcgmpetitivd 
bidding.-@ubuc-~~_ntra~t_~ode_22~33~ 

Note: In electing to be subject to the UPCCAA, the district thereby agrees to follow the cost accounting 
procedures set forth in the Cost account in^ Policies and Proceduns Manual of the Califorqia Uniform 
Constnrction Cost Accounting Commission, pursuant to Public Contract Code 22017 and %3@&0j4. 
According to the 'Frequently Asked Questions" on the Commission's web site, districts may use the 
statewide Standardized Account Code Structure to comply with tracking requirements. 

E o j & c i s ' : a w m  h e  @ C C ~ - S ~ ~ U '  be'' ~ b j e c ~ ' t o  'the cost accoun&{ 
procedures established b y  the California,- U"niormAConstruction -Cost ,_Accounting 
C~mmission,,~~~ublic Contract Code 220301 

act ~ o d h  
nminenr 
. - .- 

. - . . . , . . . . -. . - . . -- . . . - . . . - . . . - . . - . - . . . . . . - . . . . - . . 
N O ~ ~ Z P U I I ~  ~on'd;ac&~ode. 22035 do we^ the- dishlct'tb-'reblack 'or rep& a. achoot. facility 
going through the UPCCAA process in cases of emergency haccor$ance with PubBc Con 
22 : 1102 defines. "emergency" as a ''sudden, unexpected occurre 
PO danger, requfring.iminedia te 'action- Jo.. p.reyent~otdtigat_e D-6Jo.m 

; impament of ufe,,heaim, property, ortssendal puflc.services+'~ 

-- . - 
--en m a r e  =&ik$ b$ \lawi~but~ii6' 'e-merggn ' '  air or replacements d, the ~ o a r d  may,. upon-a fo: 
fifihs voteof the ~ o d y  proceed &ea&j to replace or repair a facility without adopting 

specifi&tioi i& .- sheets, - .- or - .  working-details] .. - - . - .  a+ or - giving , ., notice .. + for -- bids . to let 
contracts] w-C ..:{ - .  . Th6 
work may - be - done by day labor under -, the - direction of the Board andfor contractor,Ty 
eme6ency action s h h  s u b ~ ~ ~ u e n t l y -  br  reviewed'bi tie ~ o & d  inr~ccordance wi , 
Public Contract Code 22050 and shall be terminated a t the  earliest possible date that 
conditions warran&.so that the remainder of  the emergency action may be completed b$ 
giving notice for-bids toIet contracts! (Public Contract Code 110Zj 22035; 2205ia) 

(cf. 9323.2 -Actions by the B w d )  

Legal Reference: (see next page) 



UNIFORM PUBLIC CONSTRUCTION COST ACCOUNTING PROCEDURES 
(continued) 

Legal Reference: 

11 02 Definition of emergency 
~ 0 ~ 2 0 1 ~ 8 ~ ~ ~ ~ ~ ~ ~ ~ P u b 1 ~ ~ ~ o ~ ~ c ~ h ~ ~ ~  &%ricd 
22000-22020 California Unifonn Construction Cost Accounting Commission 
22030-22045 ~lte~ative~r&eduresfor~ubtic~rojects (UPCE~A), especially: 
22032 Applicability ofprocedures based on amount ofproject 
22034 Informal bidding procedure 
22035 Emergency need for repairs or replacement 
2203 7-22038 Formal bidding procedures for projects aceeding $1 75,000 
22050 Alternative emergency procedures 

Management Resources: 
WFORNC4 W O R M  CONST1PUCTION COSTACCOWtTiNG COMMSSION PUBLICATI0N.f 
Cost account in^ Policies and Procedures Manual 
Freauentlv Asked Ouestiorq 
WEB sms 
CSBA: blp:// www.csba.org 
Calgornia Association of School Business Oflcials: http:/!.carbo.org 
Cal$omia Unifonn Construction Cost Accounting Commission: 
http:/twww.sco.ca.gov/ard~cuccuc. html 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Assoelntion, West Sacramento, California 95691 
All rights reserved. 



CSBA Sample ~ d d  
Administrative Regulation 

Business and Noninstructional Operations AR 331l.l(a) 

UNIFORM PUBLIC CONSTRUCTION COST ACCOUNTING PROCEDURES 

Note: The following administrative regulation is for use when the Governing Board has adopted a resolution 
to use the alternative procedures of the Uniform Public Construction Cost Accounting Act (UPCCAA) 
(Public Contract Code 22000-22045) for awarding public works projects; see the accompanying Board 
policy. 

According to the California Uniform Comtruction Cost Accounting C o ~ i o d s  "Frequently Asked 
Questions," available on its web site, a district participating in the UPCCAA is subject to other requirements 
of the Public Contract Code in areas where the UPCCAA is silent. See BPIAR 33 11 - Bids for traditional 
bidding procedures pursuant to Public Contract Code 201 10-201 18.4. 

Public Contract Code 22032 establishes the following requirements based on the amount of the pubtic 
project. Pursuant to Public Contract Code 22020, the Commission reviews these monetary Limits every five 
years and recommends to the State Controller whether they need to be adjusted The State Controller is 
required to notify dl public agencies of any adjustment to these limits. 

Procedures for awarding contracts for public works projects shall be determined on the basis 
of the amount of the project, as follows: 

1. Public projects of $45,000 or less may be performed by district employees by force 
account, negotiated contract, or purchase order. (Public Contract Code 22032) 

Note: Public Contract Code 22034 requires any public agency participatiag in UPCCAA to adopt an 
informal bidding ordinance, with specified components, to govern the selection of contractors to perfonn 
public projects of $175,000 or less, as described in item #2 below. The Commission's "Frequently Asked 
Questions" clarify that, for school districts and other agencies that cannot legaIIy adopt ordinances, a board 
policy, administrative regulation, or other legally applicable action of the board may be substituted. 

2. Contracts for public projects of $175,000 or less may be awarded through the 
following informal procedures: (Public Contract Code 22032,22034,22038) 

a. The Superintendent or designee shall maintain a list of qualified contractors, 
identified according to categories of work. 

b. The Superintendent or designee shall prepare a notice inviting informal bids 
which describes the project in general terms, explains how to obtain more 
information about the project, and states the time and place for submission of . a + .  

bids. + The - notice -- shall be disseminated by mail, fax, or email to 'kwd&be# 
/1\ 4 dl contractors on the district's list for the category of 



UNWORM PUBLIC CONSTRUCTION COST ACCOUNTING PROCEDURES 
(continued) 

work being bid, unless the product or-,service is proprietary, - -. . -- -, at least 10 -- 
calendar days before bids are due. 'h adh-the ~ u ~ e n o t e n d e n a  
~i@~e~ma&"m"afi~~fi~~~~~~~cc~eein~tingginf9rmalalb1"d~ -a ~ f o  all 
construction trade journals identified pursuant to Public Contract Code 22036. 

c. The district shall review the informal bids and award the contract, except that: 

(1) If all bids received through the informal process are in excess of 
$175,000, the contract may be awarded to the lowest responsible 
bidder, provided that the GO-4 Board adopts a resolution with a 
four-fifths vote to award the contract at $187,500 or less and the Board 
determines the district's cost estimate w% reasonable. 

(2) If no bids are received through the informal bid procedure, the project 
may be performed by district employees by force account or 
negotiated contract. 

3. Public projects of more than $175,000 shall, except as otherwise provided by law, be 
subject to formal bidding procedures, as follows: (Public Contract Code 22032, 
22037,22038) 

Note: Pursuant to Public Contract Code 22037, if there is no newspaper of general circulation published in 
the jurisdiction of the district, the district must post the bid notice in three locations as described below, 
Public Cootmct Code 22037 requires that these locations be identified in the agency's ordinance or 
regulation. Item #3a(l) may be revised to include such locations. 

a, Notice inviting formal bids shall state the time and place for receiving and 
opening sealed bids and distinctly describe the project. The notice shall be 
disseminated in both of the following ways: 

(1) Through publication in a newspaper of general circulation in the 
district's jurisdiction or, if there is no such newspaper, then by posting 
the notice in at least three places designated by the district as places 
for posting its notices. Such notice shall be published at least 14 
calendar days before the date that bids will be opened. 

(2) By mail and electronicaIly, if availabIe, by either fax or email, to all 
construction trade journals identified pursuant to Public Contract Code 
22036. Such notice shall be sent at least 15 calendar days before the 
date that bids will be opened. 

In addition to the notice required above, the district may give such other 
notice as it deems proper. 



UNIFORM PUBLIC CONSTRUCTION COST ACCOUNTING PROCEDURES 
(continued) 

b. The district shall award the contract as follows: 

(1) The contract shall be awarded to the lowest responsible bidder. If two 
or more bids are the same and the lowest, the district may accept the 
one it chooses. 

(2) At its discretion, the district may reject all bids presented and declare 
that the project can be more economically performed by district 
employees, provided that the district notifies an apparent low bidder, 
in writing, of the district's intention to reject the bid. Such notice shall 
be mailed at least two business days prior to the hearing at which the 
district intends to reject the bid. 

(3) If no bids are received through the formal bid procedure, the project 
may be performed by district employees by force account or 
negotiated contract. 

Policy Refereace UPDATE Sewice 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations AR 3311.2(a) 

LEASE-LEASEBACK CONTRACTS 

,._.. ._..A 
Note: The following . ' ' ' administrative regulation addresses 
that .____ are commonly . _- __._ d a m e - l e a s e b a c k "  __ _.. . _ .._ _ contracts. _ -.-._- ~diwa& 
23x6: 'iCh- S2C.-Statutes. o f  201@, no. i o n g e r ~ d t s  th-e selection of. a. 
ythokt. adverksing,. and insteadrequires di&cts. td use.a. comprehensive "best. valuevn 
process. Education code ,17406, as. amended, mandates that any dlsMct 'choosing. to award +leas 
leaseback contract' adopt and publish, procedures and guidelines. for evaluating the q u ~ c a t i o n s  o 
proposers. that e$sure the-fair and impartid selection ofi tht:''besi.yaLuPr forthedisMct. In. addition 
for any project that whvolve theme of preconsbuction: services; the.request.for sealed 
must requirk proposers to. Include the fee to perform. the preconstruction. sehces  ns part, of'th 
sealed proposal to the district, Such procedures and gddehes  must include, at 
provisions specifiedh.Educa~o~Code_1~406-t reflected-iq fie fo~awipg~eguladon~ 

d should ody be used in coodmtion with 

V Z T  Thedistrid may lease cwentIy owned district property to any person, h, 
or corporation for a minimum of $1 per year, as long as the lease requires the person, h, or 
corporation to construct a building or buildings on the property for the district's use during 
the lease and the property and buildingis) .-. will - vest in the district at the expiration of the lease 
("lease-leaseback''). (Edufati6n:code 1790a 

(cf: 3280 - Sale or Lease of Dbtrict-Owned Real Propertyl 
(cJ: 3312 - Contracts) 

hy : f ~ ~ ~ e b a c k  c%nbi- b ~ ~ ~ b ~ t i t i ~ e - G $ e ~ ~  
procurement process. whereby a: or;corporationis. selected on the basis o 
obje riteria? for evaluating the qualifikatij proposers,, . wit] dtmJ 
selec !presenting. the best combination. of p d qualifications sk2 
determadon, .the jlistricf phall usethe following p ~ c e d u r e s : . . ~ d ~ ~ a t i ~ n ~  ~oae..m00j 
174063 
- I-_. , -*A ---.---- 
l., - -T%&e&fok Sealed. ~ r o ~ o s a l s z  T ~ ~ Z ~ U ~ ~ & Z ~ { G - O ~ S ~ ~ U  p x d  

reqes t  for sealed. proposals which shall include: 

. . \----*- -.?--- c:'_, , : ;hesthate ofjhe project s9 ~4 
--+- rrw,.'.'---..r'---.L 7.7-- - . . - _ 7 _ 7 _ 7 _ 7 . - - f  _ C C _ C C . _ C C : _ C C . - . - : -  ,.-,?- -.'.----- -.<*..-+- 

b; , A ~leaf,.. plicisk. descriptiwof my. preconstructi'~;l'.servi~e~ that , m e  bj 
required and-the. facilities to, be constructed 



LEASE-LEASEBACK CONTRACTS (continued) 

.<-- 
z;-== least 101- daysrs'- beforth-of;. thk~'propo~&~ 

' 

& - 
Superintendent or, designee shall give notice-of-the-rsquest_for aealehxo 
using bg& gfijhe-@lloyigggiethodsj -- 
. .. .. &-:- h,LErovi&g notice ai iust  &c&a f i k  fortko'weeh~~Gaa locd-newsP- 

of gener~-~irc~ation,Eur~~antt  t~~p~b~~.~~ontr.act.~od 20114 - - 

- . , . - . - . . - . . . . .. - - . . . . . - - -. - . . - - . . - - . -. . . . . . - -. . . . . . - . . \ . . . . - . . . , , ? I ~ o i e :  The:fo~o;vihgparagaph ~:opt lond and may be reyised~torefiecldfstrict pra~ticei I 

Note: Pursuant to Education Code 17406, the prcquafification requirements for contracts that meet the 
criteria . -  .- specified - + - - - - - . -  k Public Contract - -  Code - b -  20111.6 are also applicable to lease-leaseback contrscts. P$ 

I f ~ d u c a t i o n  Code 17406 requires p r c q ~ c a t i o n  for such 
project9 irrespective -.- of - whethez . - or - not they am funded l a d y  or through state sources, 

-., - -- - *- _- - -F - - 
&lid& t -  - - . - 
..- ' . . . . ----- --- 7 

3 ~r'equdification: A propo-apreqo.lined istiac=ance withri Publia 
contrace code 20111.6@)-(rn) im o r d e ~ t o  submit a proposal Any electric 
mechanical plumbing subcontractors shall be -subject; to the - sam 
preqsIificr pirernents? 

.-- 4;. ' <:-~-iteriaF~liii % m e  for s e d i z d ~ r o ~ ~ a l j  s h d - e w a ~ ~ i t w  
that the district nill'consider in ~va~uat in&~~oposa l s  ao~qualifications o i  



LEASE-LEASEBACK CONTRACTS (continued) 

- .. . -. 
~~~~,?h;p~o~osei .s~'~cluain.~e~~n't"~~pe"l; ien~e, , '~ iaf"etjt 'r~coici ,  

other factors. specified by the district. Thw price proposal 
districtls discretion;..either- a lump-sum pen- c- the. chntract. to be awarde 
$e. 1 ?osed fc 
Prop 1 .fee to 

LUG. IUL 

the ser 
ustmlcti 

vices. re 
on s e d  
. .-. . ., 

- - -  

quested 
ices. o r  r . .. . 

"TL-,. - L __+ -TS >ePesk ' fok -s"earedd prop%hi sliall<fiec@+ wheiheF ea&ncittekion 'idIl''b3 
evaluated on a pass-faiL basis or will be scoied as. part of the "best value!' scorJ 
and whether proposers must achieve any minimum qualification score forawar 
of the' contract* For each scored' criterion, the districb shall identify th 
metl ating or weighting system that wiU be used b y  the 
eval~ rion, including fhe-.weight-assigned ,to- fheqiterion-and-an 

4 
bphhumIIcceptuniq.s~~re~ 

y. and rr 
he crite 
- ---A-Ll 

iealed I: 
ased sol 

whether thev meeGthcformat requirements and the standards specified in thd 
requ Is.-The-district shall ev ification 
Pro1 n the criteria and evah bgy set, 
tht requesr for  sealed proposals,, and shall assign a oesr. varut score ro eacd 
proposal. Once theevaluation is complete, .1L responsive proposals* shw.,, 
ranked-from-the highe_sttbest,yal~e;to& 

i % ~ ~ ~ i i k d b f  d6ritrazf  he: iward gf the: c o i i i i r i i d e e  by*th&~ovemi;n3 
Board to. the responsive proposer whose propa?al_isldeterminedr in;rwr_ifing,bd 
theBoacdJg-be thedbeot~vglueia-tbe-,~stn~ 

rd may 
le score, 

the COI 

necLh I 

I-'-*. ~ @ i ~ ~ ~ ~ o s e r  ibf'hses' or"iail9' to ' exyczthe.  tender- 
Boa1 ' award ntract to the proposer @th the second highest 
valu , if deer the best interestof the district, I t tha t  proposer, the 
refuses or fails to .execute the tendered contract, the. Board may 
contract to the Eoposer with. the third highest bestpalue-score! 

.-.,.i.csn--p.=. 

Upon issuance. o t  a contract- 'awzd, 'thz &hi& ~h&'~hblid$ knnbuhce~~id 
award, identifyiag the entity ta which the award is made, along with a.statemend 
regarding the basis of the award; The statement regarding the eontract:nwar~ 
and the contract. fdqshall provide sufficient information, to-.satis@, anexternd 
audit1 

..+, - - - - - . - - - . -7  --..-,.*.7..C -7.-.-F=-.+!--" ---:.-.-. 

7. Rejection of ~ r o ~ o s a l s : , ~ t  .its.discretion,.~the~.~oard :mabGfect .ail propo~alar~ha 
request ,nm~proposals~ 



LEASE-LEASEBACK CONTRACTS (continued) 

Prior to entering into a lease-leaseback agreement, the Superintendent or designee shall have 
on file the contractor's enforceable commitment that the contractor and its subcontractors at 
every tier will use a skilled and trained workforce to perf'onn all work on the project or 
contract that falls within an apprenticeable occupation in the building and construction 
trades. (Education Code 17407.5) 

Any lease-leaseback agreement shall be reviewed by the district's legal counsel to ensure that 
all required terms, including a lease term that provides for the district's occupancy of the 
buiIding or improved property during the lease and an appropriate financing component, are 
included in the agreement, 

(cJ 9124 - Attorney) 

Legal Refirence: 
EDwCQnoN CODE 
1 7400 Definitions 
1 7406 Lease-leaseback contract 
1 7407.5 Use of a skilfed and trained worWorce 
PUBLIC CONTRACT CODE 
201 11.6 Prequalifiration procedures 
201 12 Notices 
COURT DECISIOiQ 
McGee v. Balfour Beattv Construction. UC. el al, (4/12/16, No. 8262850) 
Davk v. Fresno Unified School District, (2015) 237 CalApp.4th 261 

Management Resources: 
WEB SITE$ 
CSBA: http:// www.csba.org 
California Association of School Business Oflciuls: http:/hvww.casbo.org 

Policy Reference UPDATE Service 
Copyright 2016 by Calilornla School Boards Assoflatfon, West Sacramento, California 95691 
All rights reserved. 



CSBA Sample Add 
Administrative Regulation 

Busiuess and Noninstructional Operations 

DESIGN-BUILD CONTRACTS 

Note: As an altemativc to the more traditional design-bid-build process (see BPIAR 331 1 - Bids) or a lease- 
leaseback procest (see A .  33 1 1.2 - Lease-Leaseback Contracts), the district may enter into a design-buitd 
contract for a public wrla project in excess of $1 million pursuant to Education Code 17250.10-17250.54 - -- - - -7- - .. v. As defined by Education Code 17250.15, "design-build" 
means a project delivery process in which both the design and construc~on of a project are procured from a 
single entity. Education Code 17250.15 and 17250.25 provide that such contracts may be awarded to either 
the Iow bid or best value, as defined. Pursuant to Education Code 17250.50 and 37250.55, this authority 
applies to bid requests issued on or after July 1,2016 and will be repealed January 1,2025 unless legislation 
is  enacted to detete or extend that date. 

. . - . -.-. . -. . -- . - - . ? . &  - - . .  ~ a e  Governing Board may approve a contract 
with a single entity for both design and construction of any school facility in excess of 
$1,000,000, awarding the contract to either the low bid or the best vdue as determined by 
evaluation of objective criteria. (Education Code 17250.20) 

. 1 but-may +.- include .,., . ,. -. operations - - during a training or transition period* 
... . - . . 

-. ( E d u ~ a ~ ~ - ~ o ~ ~ ~ ~ 2 5 0 ~ 2 ~  .- 

The procurement process for design-build projects shall be as follows: (Education Code 
17250.25; 1c1250.33 

1. The district shall prepare a set of documents setting forth the scope and estimated 
price of the project. The documents may include, but are not limited to: 

4 a e  size, type, and desired design character of the project] 

4 &erfomance specifications t67 c o v d  the quality of materials, 
equipment, and) worlananship 

7 Preliminary plans or building layouts 

4 t$ny other i n f o d o n  deemed necessary to describe adequately the district's 
need4 



DESIGN-BUILD CONTRACTS (continued) 

e performance specifications and 
any plans shall be prepared by a design professional who is duly licensed and 
registered in California. 

2. The district shall prepare and issue a request for qualifications in order to prqualify9 
or develop a short list oq the design-build entities whose proposals shall be evaluated 
for final selection. The request for qualifications shall include, but is not limited to, 
all of the following elements: 

a Identification of the basic scope and needs of the project or contract, the 
expected cost range, the methodology that will be used by the district to 
evaluate proposals, the procedure for final selection of the design-build entity, 
and any other information deemed necessary by the district to inform 
interested parties of the contracting opportunity 

b. Significant factors that the district reasonably expects to consider in 
evaluating qualifications, including technical design and construction 
rz?, -,- p- -.Tr acceptable safety record, and all other non-price-related 
factors 

c. A standard template request for statements of qualifications prepared by the 
district, which shall contain all of the information required pursuant to 
Education Code 17250.25 

The district also may identify specific types of subcontractors that must be included 
in the statement of qualifications and proposal. 

A design-build entity shall not be prequalified or short-listed unless the entity 
provides an enforceable commitment to the district that the entity and its 
subcontractors at every tier will use a skilled and trained workforce, as defined in 
Education Code 17250.25, to perform all work on the project or contract that falls 
within an apprenticeable occupation in the building and construction trades, The 
entity may demonstrate such commitment through a project labor agreement, by 
becoming a party to the district's project labor agreement, or through an agreement 
with the district to provide evidence of -- compliance on a monthly basis during the 

?- j r  - performance of the project or contract. @ h & k S w h  A ,  bm 
-- 

3. The district shall prepare a request for proposals 0 that invites prequalified or 
short-listed entities to submit competitive sealed proposals in a manner prescribed by 
the district. The REq shall include the information identified in 
items #2a and 2b above and the relative importance or weight assigned to each of the 
factors. If the district uses a best value selection method foqa  eroje% the district 
may reserve the right to request proposal revisions and hold discussions and 



DESIGN-BUILD CONTRACTS (continued) 

negotiations with responsive proposers, in which case the district shall so specifj. in 
the request for proposals and shall publish separately or incorporate into the request 
for proposals applicable procedures to be obsmed by the district to ensure that any 
discussions or negotiations are conducted in good faith. 

4. For those projects utilizing low bid as the final selection method, the bidding process 
shall result in lump-sum bids by the prequalified or short-listed design-build entities, 
and the contract shall be awarded to the lowest responsible bidder. 

5. For those projects utilizing best value as a selection method, the following procedures 
shall be used: 

a. Competitive proposals shall be evaluated using only the criteria and selection 
procedures specifically identified in the request for proposals. Criteria shall be 
weighted as deemed appropriate by the district and shall, at a minimum, 
include price, unless a stipulated sum is specified; technical design and 
construction experience; and life-cycle costs over 15 or more years. 

b. Following any discussions or negotiations with responsive proposers and 
completion of the evaluation process, the responsive proposers shall be ranked 
on a determination of value provided, provided that no more than three 
proposers are required to be ranked. 

c. The contract shall be awarded to the responsible entity whose proposal is 
determined by the district to have offered the best value to the public. 

d. The district shall publicly announce the contract award, identifying the entity 
to which the award is made and the basis of the award. This statement and the 
contract file shall provide sufficient infomation to satisfy an external audit. 

Legal Refeence: 
EDUCQi'7ON CODE 
17250.10-1 7250.55 Design-build contracts 

Management Resources: 
m s m s  
CSBA: htrp:// www.csba.org 
Cal f o m i  Association of School Business O'cials: http:/h.casbo.org 
California Deparfment oflducation, Facilities: http:/h.cde.ca.gov/ls/fa 

Policy Reference UPDATE Sewiee 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations 

PROCUREMENT OF TECHNOLOGICAL EQUIPMENT 

lu-L fo r  
rtrack bet 
.er factor 

>.- ...,..- .# .- - A  ~,iig:/ ~ ~ ~ ~ ; ; ; i n g : ~ ~ - & ~ ~ a ~ C ~ - ; e g d ~ t i ~ ; i . ' . f ; ~ ; p & ~ ~ & - ~ ~ + & ~ .  c o m p ~ ~ t i v e  'diddln. 
procedures (see ' BP/A&3311 - Bids), .Public 'Contrack Code. 20118.2 authorizes. the- issuance of 
req proposals...for district procurement. of electronic- equipment and apparatus, withr th 
corn ng awarded, to_ fie pro~osal @at. is-mo@_bpnefi&iao the>ds&ict consf d e . h g  price-w& 
0th 91 1 - 

Rather than seek competitive bids, the district may use competitive negotiation when it 
makes a finding that a district procurement is for computers, software, telecommunications 
equipment, microwave equipment, or other related electronic equipment -- and apparatus. - Z S  ?Y+ -- - ur -pr A Competitive negotiation shall not be used to contract for 
3 any product that is available in substantial q u a n t i t i ~  
Contract Code 201 18.2) 

(cf: 0440 - Dbtrict Technology Plan) -- -- 
& f i ~ 3 2 3 0 ~ ~ e d e r b l ~ ~ r 4 n t ~ ~ u n d s ~  
(cj 33 11 - Bids) 
(cf: 3312 - Contracts) 

:~henevef l  the - competitive negotiation process is determine4 to 5 bd 
~ f o r p u c @ h r _ o c C u r _ e m e l l t s J  the4distriet~sha~~use~theefo~o_whg j 
(Public Contract Code 201 18.2) 

1. The Superintendent or designee shall prepare a request for proposals (RFP) that shall 
be submitted to an adequate number of qualified sources, as determined by the 
district, to pennit reasonable competition consistent with the nature and requirement 
of the procurement. 

2. Notice of the RFP shall be published at least twice in a newspaper of general 
circulation, at least 10 days before the date for receipt of the proposals. 

3. The Superintendent or designee shall make every effort to generate the maximum 
feasible number of proposals from qualified sourced and shall make a finding to that 
effect before proceeding to negotiate if only a single response to the RFP is received. 

4. The RFP shall identify all significant evaluation factors, including price, and their 
relative importance. 

5. The Superintendent or designee shall provide reasonable procedures for the technical 
evaluation of the RFPs received, the identification of qualified sources, and the 
selection for the award of the contract. 



PROCUREMENT OF TECHNOLOGICAL EQUIPMENT 

6. The ~ o a r d  shall award the contract to the qualified bidder whose proposal 
meets the evaluation standards and will be most advantageous to the districd 
i@b%lerin$ price and all other factors --. 

7. If the Board does not award the contract to the bidder whose proposal contains the 
lowest price, then the Boasd shall make a finding setting forth the basis for the award 
to another bidder. 

8. The Board, at its discretion, may reject a11 proposds and request new RFPs. 

w ~ r o v i s i o n s  in any contract concerning utilization of smalI business enterprises that are 
in accordance with the RFP shall not be subject to negotiation with the successll 
proposer. (Public Contract Code 201 18.2) 

Legal Reference: 
PUBLIC CONTRACT CODE 
201 18.2 Contracting by school distn'cts; ~echnological equipment 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



CSBA Sample 
Board Policy 

Business and Nonhstructional Operations 

DEBT ISSUANCE AND MANAGEMENT 

Note: Govenunent Code 8855, as amended by SB 1029 (Ch. 307, Statute8 of 2016), mandates that the 
Governing B o d  adopt a debt management policy prior to issuing any debt, such as general obligation 
bonds, tax and revenue anticipation notes m s ) ,  and certificates of participation. The policy must 
include (1) the purposes for which the debt proceeds may be used; (2) the typei of debt that may be issued; 
(3) the relationship of the debt to, and integration with, the district's capital improvement program or budget, 
if applicable; (4) policy goals related to the district's planning goals and objectives; and (5) internal control 
procedures to ensure that the proceeds of the proposed debt issuance will be directed to the intended use. SB 
1029 declares the intent of the Legislature that, consistent with the recommendation of the Government 
Finance Officers Association (GFOA), local agencies adopt comprehensive written debt management 
policies that arc reflective of local, state, and federal laws and regulations. Districts are encouraged to 
c o d t  legal counsel and their financial advisor in developing this policy. The following policy should be 
revised to reflect district practice. 

The Governing Board is committed to long-term capital and financial planning and 
recognizes that the issuance of debt is a key source for funding the improvement and 
maintenance of school facilities and managing cash flow. Any debt issued by the district 
shall be consistent with law and this policy. 

(cj: 3000 - ConcepJs and Roles) 
(cf: 3460 -Financial Reports and Accountability) 
(cJ 71 10 - Facilities Master Plan) 
(ex 721 0 - Facilities Finnncingf 

Note: Article 16, Section 18 of California Constitution contains the basic "debt limitation" (i.e., the 
constraints on discretionary borrowing) applicable to school districts. Under so-called fftraditional 
authority," a measure authorizing the issuance of general obligation bonds may be approved by two-thirds of 
the electorate; under Proposition 39, a measure authorizing the issuance of general obligation bonds may be 
approved by 55 percent of the electorate (set BPIAR 7214 - General Obligation Bonds). Lease fkmcings, 
such as certificates of participation, are not considered "indebtedness" for purposes of the Constitutional 
debt limitation and are not subject to voter approval. For further information, see the Caliiomia Debt and 
Investment Advisory Commission's (CDIAC) Califonria Debt Issuance Primer. 

The district shall not enter into indebtedness or liability that in any year exceeds the income 
and revenue provided for such year, unless two-thirds of the voters approve the obligation or 
one of the exceptions specified in Iaw applies. (California Constitution, Article 16, Section 
18) 

When the Board determines that it is in the best interest of the district, the Board may issue 
debt or order an election to issue debt. The Superintendent or designee shall make 
recommendations to the Board regarding appropriate financing methods for capital projects 
or other projects that are authorized purposes for debt issuance. When approved by the Board 
and/or the voters as applicable, the Superintendent or designee shall administer and 



DEBT ISSUANCE AND MANAGEMENT (continued) 

coordinate the district's debt issuance program and activities, including the timing of 
issuance, sizing of issuance, method of sale, structuring of the issue, and marketing 
strategies. 

Note: Pursuant to 15 USC 780-4 (Section 15B of Securities Exchange Act of 1934), any financial advisor 
retained by the district must be duly registered with both the Securities Exchange Commission (SEC) and 
the Municipal Securities Rulemaking Board (MSRB) and must also hold any certihations andlor licensw 
required by the SEC andlor MSRB. 

The Superintendent or designee shall retain a hancial advisor, municipal advisor, 
investment advisor, and other financial services professionals as needed to assist with the 
structuring of the debt issuance and to provide general advice on the district's debt 
management program, financing options, investments, and compliance with legal 
requirements. Contracts for services provided by such advisors may be for a single 
transaction or for multiple transactions, consistent with the contracting requirements in 
Education Code 17596. In the event that the district issues debt through a negotiated sale, 
underwriters may be selected for multiple transactions if multiple issuances are planned for 
the same project. In addition, the district shall select a legal team on an as-needed basis to 
assist with debt issuances or special projects. 

(~$3312 - Contracts) 
(c$ 3600 - ConsultunLs) 
(~$9270 - Conflict of interest) 

Goals 

Note: Government Code 8855, as amended by SB 1029 (Ch. 307, Statutes of 2016), mandates that the 
district's debt management policy include policy goals related to the district's planning goals and objectives. 
The following section should be revised to reflect district goals. 

The district's debt issuance activities and procedures shall be aligned with the district's vision 
and goals for providing adequate facilities and programs that support student learning and 
well-being. When issuing debt, the district shall ensure that it: 

1. Maintains accountability for the fiscal health of the district, including prudent 
management and transparency of the district's financing programs 

2. Attains the best possible credit rating for each debt issue in order to reduce interest 
costs, within the context of preserving financial flexibility and meeting capital 
fitnding requirements 

3. Takes all practical precautions and proactive measures to avoid any financial decision 
that will negatively impact current credit ratings on existing or hture debt issues 



DEBT ISSUANCE AND MANAGEMENT (continued) 

4. Maintains effective communication with rating agencies and, as appropriate, credit 
enhancers such as bond insurers or other providers of credit or liquidity instruments 
in order to enhance the creditworthiness, liquidity, or marketability of the debt 

5. Monitors the district's statutory debt limit in relation to assessed valuation within 
the district and the tax burden needed to meet long-term debt service requirements 

6. When determining the timing of debt issuance, considers market conditions, cash 
flows associated with repayment, and the district's ability to expend the obtained 
funds in a timely, efficient, and economical manner consistent with f e d d  tax laws 

7. Determines the amortization (maturity) schedule which will fit best within the overall 
debt structure of the district at the time the new debt is issued 

8. Considers the usefbl lives of assets funded by the debt issue, as well as repair and 
replacement costs of those assets to be incurred in the fbture 

9. Preserves the availability of the district's general fbnd for operating purposes and 
other purposes that cannot be funded by the issuance of voter-approved debt 

10. Meets the ongoing obligations and accountability requirements associated with the 
issuance and management of debt under state and federal tax and securities laws 

(cJ 0000 - Vision) 
(cJ 0200 - Goals for the School District) 
(cJ 7000 - Concepts and Roles) 

Authorized Purposes for the Issuance of Debt 

Note: Government Code 8855, as amended by SB 1029 (Cb 307, Statutes of 2016), mandates that the 
district's debt managemeat policy include the purposes for which debt proceeds may be used. The following 
section should be revised to reflect purposes that the Board has determined may be appropriate purposes 
for issuing debt in the district. 

The district may issue debt for any of the following purposes: 

1. To pay for the cost of capital improvements, including acquiring, constructing, 
reconstructing, rehabilitating, replacing, improving, extending, enlarging, andlor 
equipping district facilities 

2. To refund existing debt 

3. To provide for cash flow needs 



DEBT ISSUANCE AND MANAGEMENT (continued) 

(cj 31 00 - Budget) 
(cf: 31 10 - Pansfr of Funds) 

Pursuant to Government Code 53854, general operating costs, including, but not 
limited to, items normally fhded in the district's annual operating budget, shall not 
be financed fiom debt payable later than 15 months from the date of issuance. The 
district may deem it desirable to finance cash flow requirements under certain 
conditions so that available resources better match expenditures within a given fiscal 
year. To satisfy both state constitutional and statutory constraints, such cash flow 
borrowing shall be payable h m  taxes, income, revenue, cash receipts, and other 
moneys attributable to the fiscal year in which the debt is issued. 

Authorized Types of Debt 

Note: Government Code 8855, as amended by SB 1029 (Ch 307, Statutes of 2016), mandates that the 
district's debt management policy include the types of debt that may be issued. The following section should 
be revised to reflect the types of debt instruments authorized by the Board. 

The Superintendent or designee shall recommend to the Board potentid financing method(s) 
that result in the highest benefit to the district, with the cost of staff and consultants 
considered. Potential financing sources may include: 

1. Short-Tern Debt 

a Short-term debt, such as tax and revenue anticipation notes (TRANS), when 
necessary to allow the district to meet its cash flow requirements 
(Government Code 53850-53858) 

b. Bond anticipation notes (BANS) to provide interim financing for capital bond 
projects that will ultimately be paid fiom general obligation bonds 
(Education Code 15 t 50) 

c. Grant anticipation notes (GANs) to provide interim financing pending the 
receipt of grants andfor loans fiom the state or federal government that have 
been appropriated and committed to the district (Government Code 53859- 
53859.08) 

2. Long-Term Debt 
-- -- 

Note: The CaSifomia Constitution, Article 13A, Sections I(b)(2) and l(b)(3), Education Code 15 100-15262 
and 15264-15276, and Government Code 53506-53509.5 authorize the district to issue general obligation 
bonds requiring either two-thirds voter approval or 55 percent voter approval, subject to specific 
accountability requirements. Voter-approved general obligation bonds typically provide the lowest cost of 



DEBT ISSUANCE AND MANAGEMENT (continued) 

borrowing and, by providing for the levy of additional ad valorem property taxes to service the debt, do not 
impact the district's general h d .  See BP/AR 72 14 - General Obligation Bonds for requirements pertaining 
to the issuance of general obligation bonds. 

a General obligation bonds for projects approved by voters (California 
Constitution, Article 13A, Section 1; Education Code 1 5 100-1 5262, 1 5264- 
1527e Government Code 53506-53509.5) 

(cf: 721 4 - General Obligation Bonds) 

Note: Districts may establish a community facilities district for school facility purposes in accordance wit. 
the Mello-Roos Community Facilities Act (Government Code 53311-53368.3). The boundaries of the 
MeUo-Roos district may include the entire school district, but usually include only a portion of the district, 
such as an area with new housing developments. The bonds sold by the community facilities district are paid 
for by a special tax on the properties within that community facilities district's boundaries. See BP 7212 - 
Mello Roos Districts. 

b. Special tax bonds issued pursuant to the Mello-Roos Community Facilities 
Act of 1982 (Government Code 533 1 1-53368.3) 

(cf: 7212 - Mello Roos Districts) 

3. Lease financing, including certificates of participation (COPs) 

a Lease financing to h d  the highest priority capital equipment purchases 
when pay-as-you-go financing is not feasible (Education Code 17450- 
17453.1) 

I Note: Authority for lease financings is based in part on judicial rulings finding that leases that meet certain I 
I conditions do not constitute indebtedness subject to a vote of the electorate. I 

b. Lease financing to fund facilities projects when there is insufficient time to 
obtain voter approval or in instances where obtaining voter approval is either 
not feasible or unavailable (Education Code 17400-1 7429) 

4. Special financing programs or structures o f f 4  by the federal or state government, 
such as Qualified Zone Academy Bonds or other tax credit obligations or obligations 
that provide subsidized interest payments, when the use of such programs or 
structures is determined to result in sufficiently lower financing costs compared to 
traditional tax-exempt bonds a d o r  COPs 

5. Temporary borrowing from other sources such as the County Treasurer 



DEBT ISSUANCE AND MANAGEMENT (continued) 

Note: Education Code 42133 prohibits the issuance of non-voter approved debt when the district has a 
qualified or negative certification regarding the district's ability to meet its fiscal obligations, except as 
provided below. Pursuant to Education Code 42131, a "qualified certification" indicates that the district 
may not meet its fjnancial obligations for the current fiscal year and two subsequent fiscal years, and a 
"negative" certification indicates that the district will be unable to meet its financial obligations for the 
remainder of the fiscal year or the subsequent fiscal year. See BP 3460 - Financial Reports and 
Accountability for further information about such certifications. 

COPS, TRANS, revenue bonds, or any other non-voter approved debt instnunent shall not be 
issued by the district in any fiscal year in which the district has a qualified or negative 
certification, unless the County Superintendent of Schools determines, pursuant to criteria 
established by the Superintendent of Public Instruction, that the district's repayment of that 
indebtedness is probable. (Education Code 42133) 

Relationship of Debt to District Facilities Program and Budget 

Note: Government Code 8855, as amended by SB 1029 (Ch. 307, Statutes of 2016), mandatea that the 
district's debt management policy include the relationship of the debt to, aud integration with, the district's 
capital improvement program or budge2 if applicable. The following section should be revised to reflect 
district practice. 

Decisions regarding the issuance of debt for the purpose of financing capital improvement 
shall be aligned with current needs for acquisition, development, andlor improvement of 
district property and facilities as identified in the district's facilities master plan or other 
applicable needs assessment, the projected costs of those needs, schedules for the projects, 
and the expected resources. 

( Note: The following paragraph is optional. I 
The cost of debt issued for major capital repairs or replacements shall be evaluated against 
the potential cost of delaying such repairs and/or replacing such facilities. 

When considering a debt issuance, the Board and the Superintendent or designee shall 
evaluate both the short-term and long-term implications of the debt issuance and additional 
operating costs associated with the new projects involved, Such evaluation may include, but 
is not limited to, the projected ratio of annual debt service to the tax burden on the district's 
taxpayers and the ratio of annual debt service secured by the general h d  to genera1 f h d  
expenditures. 

The district may enter into credit enhancement agreements such as municipal bond insurance, 
surety bonds, letters of credit, and lines of credit with commercial banks, municipal bond 
insurance companies, or other financial entities when their use is judged to lower borrowing 
costs, eliminate restrictive covenants, or have a net economic benefit to the financing. 



DEBT ISSUANCE AM) MANAGEMENT (continued) 

Structure of Debt Issues 

The district shall consider the overall impact of the current and htuse debt burden of the 
financing when determining the duration of the debt issue. 

The district shall design the financing schedule and repayment of debt so as to take best 
advantage of market conditions, ensure cost effectiveness, provide flexibility, and, as 
practical, recapture or maximize its debt capacity for fiture use. Principal amortization will 
be structured to meet debt repayment, tax rate, and flexibility goals. 

Note: Education Code 15106 limits the district's total outstanding bonded debt (i.e., the principal portion 
only) to 1.25 or 2.5 percent of the assessed valuation of the taxable property of a n o n - d e d  and unified 
district, respectively. Consequently, Education Code 15106 limits the issuance of new debt when the district 
has total bonded indebtedness in excess of the applicable percentage of the assessed valuation in the district 
TRANS and lease payment obligations in support of COPS generally do not count against this limit except as 
provided in Education Code 17422. 

For new money debt issuances for capital improvements, the district shall size the debt 
issuance with the aim of funding capital projects as deemed appropriate by the Board, as long 
as the issuance is consistent with the overall financing plan, does not exceed the amount 
authorized by voters, and, unless a waiver is sought and received &om the state, will not 
cause the district to exceed the limitation on debt issuances specified in the California 
Constitution or Education Code 15106. 

To the extent practicable, the district shall also consider credit issues, market factors, and tax 
law when sizing the district's bond issuance. The sizing of refunding bonds shall be 
determined by the amount of money that will be required to cover the principd oc any 
accrued interest on, and any redemption premium for the debt to be paid on the call date and 
to cover appropriate financing costs. 

Any general obligation bond issued by the district shall mature within 40 years of the 
issuance date or as otherwise required by law. (California Constitution, Article 16, Section 
18; Government Code 53508.6) 

The final maturity of equipment or real property lease obligations will be limited to the 
useful life of the assets to be financed but, with respect to a lease purchase of equipment, no 
longer than a period of 10 years. (Education Code 17452) 

Method of Sale 

For the sale of any district-issued debt, the Superintendent or designee shall recommend the 
method of sale with the potential to achieve the lowest financing cost andlor to generate other 
benefits to the district. Potential methods of sale include: 
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1. A competitive bidding process through which the award is based on, among other 
factors, the Iowest offered true interest cost 

2. Negotiated sale, subject to approval by the district to ensure that interest costs are in 
accordance with comparable market interest rates 

3. Private placement sale, when the financing can or must be structured for a single or 
limited number of purchasers or where the terms of the private placement are more 
beneficial to the district than either a negotiated or competitive sale 

Investment of Proceeds 

The district shall actively manage the proceeds of debt issued for public purposes in a 
manner that is consistent with state law governing the investment of public funds and with 
the permitted securities covenants of related financing documents executed by the district. 
Where applicable, the district's official investment policy and legal documents for a 
particular debt issuance shall govern specific methods of investment of bond-related 
proceeds. Preservation of principal shall be the primary goal of any investment strategy, 
followed by the availability of funds and then by return on investment. 

Note: Pursuant to Education Code 15146, the proceeds of the sale of bonds, exclusive of any premium 
received, must be deposited in the county treasury to the credit of the building h d  of the district. As 
amended by AB 2738 (Ch. 472, Statutes of 2016), Education Code 15146 probibits districts h m  
withdrawing proceeds from the sale of bonds at any time for purpose8 of making investments outside the 
county treasury. 

With regard to general obligation bonds, the district shall invest new money bond proceeds in 
the county treasury pool as required by law. (Education Code 15 146) 

The management of public h d s  shall enable the district to respond to changes in markets or 
changes in payment or construction schedules so as to ensure liquidity and minimize risk. 

Note: The following section may be revised to reflect district practice. The GFOA's Analvzin~ and 
Iseuin~ Rehndin~ Bon& states that a test often used to assess the appropriateness of a refunding is the 
achievement of a minimum net present value savings. According to the GFOA, a common threshold is 
that the savings, as a percentage of the refunding bonds, should be at least 3-5 percent. However, the 
GFOA recognizes that it may be appropriate to approve rehiding that results in lower anticipated savings 
in some circumstances, such as when interest rates are at low levels or the time remaining to matutity is 
limited and thus firture opportunities to achieve greeter savings are not likely to occur. 
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The district may consider refunding or restructuring outstanding debt if it will be financially 
advantageous or beneficial for debt repayment andlor structuring flexibility. When doing so, 
the district shall consider the maximization of the district's expected net savings over the life 
of the debt issuance and, when using a general obligation bond to refund an existing bond, 
shall ensure that the final maturity of the refbnding bond is no longer than the final maturity 
of the existing bond, 

Internal Controls 

Note: Government Code 8855, as amended by SB 1029 (Ch. 307, Statutes of 2016), mandates that the 
districts debt management policy incIude the intend control procedures that the district has implemented or 
will implement to ensure that the proceeds of the proposed debt issuance will be directed to the intended 
use. Examples of internal control staadards for the management of bond funds are contained in the U.S. 
Government Accountability Office's Internal Control Svstem Checklist These include factors related to the 
iuternal control environment, risk assessment, conttol activities, information and communications, and 
monitoring. Because internal controls a d  accountability measures may be lengthy, districts may choose to 
develop an administrative regulation, exbibit, or other document that provides further details and that may 
be updated as needed. Also see BP 3400 - Management of District Assets/Accounts. The following section 
should be revised to reflect district practice. 

The Superintendent or designee shall establish internal control procedures to ensure that the 
proceeds of any debt issuance are directed to the intended use. Such procedures shall assist the 
district in maintaining the effectiveness and efficiency of operations, properly expending 
funds, reliably reporting debt incurred by the district and the use of the proceeds, complying 
with all laws and regulations, preventing fraud, and avoiding conflict of interest. 

(cf: 3314 - Payments for Gooh and Services) 
(cf: 3400 - Management of District Assels/AccounL) 

The district shalI be vigilant in using bond proceeds in accordance with the stated purposes at 
the time such debt was incurred as defined in the text of the voter-approved bond measure. 
(Government Code 5341 0) 

When feasible, the district shall issue debt with a defined revenue source in order to preserve 
the use of the general fund for general operating purposes. 

The district shall annually conduct a due diligence review to ensure its compliance with all 
ongoing obligations applicable to issuers of debt. Such a review may be conducted by 
general legal counsel or bond counsel. Any district personnel involved in conducting such 
reviews shaIl receive periodic training regarding their responsibilities. 

In addition, the Superintendent or designee shall ensure that the district completes, as 
applicable, all performance and financial audits that may be required for any debt issued by 
the district, including disclosure requirements applicable to a particular transaction. 
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RecordslRepor ts 

Note: Government Code 8855 requires that the district report any proposed issuance of debt to the CDIAC 
at least 30 days prior to the sale of the debt issue. Typically, bond counsel will file the report on behalf of 
the district. As amended by Sl3 1029 (Ch. 307, Statutes of 2016), Government Code 8855 requires that the 
report include a certification that the district has adopted a debt policy and that the issuance is consistent 
with that policy. 

At least 30 days prior to the sale of any debt issue, the Superintendent or designee shall 
submit a report of the proposed issuance to the California Debt and Investment Advisory 
Commission (CDIAC). Such report shall include a self-certification that the district has 
adopted a policy concerning the use of debt that complies with law and that the contemplated 
debt issuance is consistent with that policy. (Government Code 8855) 

Note: SB 1029 (Cb 307, Statutes of 2016) amended Government Code 8855 to add the following 
requirement for an annual report of debt issuance, applicable to any final sale of debt on or after Iauuary 2 1, 
2017. The report covers the period from July 1 to June 30, and must be submitted electronically on a form 
provided by CDIAC within seven months of the end of the reporting period (January 3 1). 

On or before January 31 of each year, the Superintendent or desiguee shall submit a report to 
the CDIAC regarding the debt authorized, the debt outstanding, and the use of proceeds of 
the issued debt for the period fiom July 1 to June 30. (Government Code 8855) 

Note: Pmuant to 17 CFR 240.15~2-12, most financings arc required to have official disclosure statements 
which include the terms of the bond, security, risk factors, fiuancial and operating information concerning 
the issuer, and background infoxmation. In addition, districts must provide ongoing disclosure in the fonn of 
mmual reports and event notices pursuant to 17 CFR 240.15~2-12. Such disclosures must be made to the 
MSRB through its Electronic Municipal Market Access repository or any successor repository, as well as to 
investors and other persons or entities entitled to disclosure. For M e r  informetion, see CDIAC's 

I California Debt ~ssu&ce Primer and the GFOA's understand in^ Your con ti nu in^ Disclosure Requirementg. I 

The Superintendent or designee shall provide initid and any annual or ongoing disclosures 
required by 17 CFR 240.lOb-5 and 240.15~2-12 to the Municipal Securities Rulemaking 
Board, investors, and other persons or entities entitled to disclosure, and shall ensure that the 
district's disclosure filings are updated as needed. 

Note: 26 CFR 1.6001-1 requires districts to retain records for as long as the contents thereof are material in 
the administration of any internal revenue law. Records related to debt issuance may affect tax liability in 
both past and future tax years. In order to be coasistent with specific record retention requirements, the 
Intend Revenue Service (IRS) publication Tax Exempt Bond FAOs Repardine Record Retentioq 
Reauirernentg, available on the IRS web site, recommends that material records should be kept for as long as 
the debt is outstanding, plus three years &r the final payment of the debt. Although the IRS 
recommendation, is specific to tax-exempt bonds, districts should also re& records related to other fonns 
debt issuance for the same length of time. 



DEBT ISSUANCE AND MANAGEMENT (continued) 

The Superintendent or designee shall maintain transaction records of decisions made in 
connection with each debt issuance, including the selection of members of the financing 
team, the structuring of the financing, selection of credit enhancement products and 
providers, and selection of investment products. Each transaction file shall include the 
official transcript for the financing, interest rates and cost of issuance on the day when the 
debt was sold ("final number runst'), and a post-pricing summary of the debt issue. In 
addition, documentation evidencing the expenditure of proceeds, the use of debt-financed 
property by public and private entities, all sources of payment or security for the debt, and 
investment of proceeds shall be kept for as long a s  the debt is outstanding, plus the period 
ending three years after the financial payment date of the debt or the h a l  payment date of 
any obligations or series of bonds issued to r e h d  directly or indirectly all of any portion of 
the debt, whichever is later. 

The Superintendent or designee shall annually report to the Board regarding debts issued by 
the district, including information on actual and projected tax rates, an analysis of bonding 
capacity, ratings on the district's bonds, market update and refunding opportunities, new 
development for California bond financings, and the district's compliance with post-issuauce 
requirements. 

Legal Refeence: 
EDUCATION CODE 
5300-5441 Conduct of elections 
I51 00-1 5262 Bonds for school districts and community college districts 
15264-15276 Strict accountability in local school construction bonds 
15278-15288 Citizen's oversight committees 
15300-15425 School Facilities Improvement Districts 
171 50 Public disclosure ofnon-voter-approved debt 
1 7400-1 7429 Leasing of district properly 
17450-1 7453.1 Leasing of equipment 
17456 Sale or lease of dktntnct property 
17596 Duration ofcontracts 
42 13 0-42 134 Financial reports and certflcations 
ELECTIONS CODE 
I000 Established election dates 
GOVERNMENT CODE 
8855 Cal~ontia Debt and Investment Advisoy Commission 
53311-53368.3 Mello-Roos Cornmunify Facilities Act 
53410-53411 Bond reporting 
53506-53509.5 General obligation bonds 
53550-53569 ReJirnding bonds of local agencies 
53580-53595.55 Bonds 
53850-53858 Tar and revenue anticipation notes 
53859-53859.08 Grant anticbation notes 
CALIFORNIA C o N S m I O N  
Article 13A, Section 1 Tax limitation 
Article 16, Section I8 Debt limit 

Legal Reference continued: (see next page) 



DEBT ISSUANCE AND MANAGEMENT (continued) 

Legal Reference: (continued) - - 
CMlED STATES CODE. TITLE 15 
780-4 Registration of municipal securities dealers 
m D  STATES CODE. KTLE 26 
54E QualijTed Zone Academy Bonds 
CODE OF FEDERAL REGULATIONS. TITLE I Z 
240.10b-5 Prohibition againstfraud or deceit 
240.15~2-12 Municipal securities disclosure 
CODE OF FEDERAL REGULATIONS. lTIU 26 
1.103 Interest on state and local bonds 
1.141 Private activity bonds 
1.148 Arbitrage and rebate 
1.149 Hedge bonds 
1,6001-1 Records 

Manament Resources: 

Catifornia Debt Isstlance Primer 
GO K?%NMENT FINANCE OFFICERS ASSOCIA TION PUBWCA TTONS 
An Elected Official's Guide to Debt Issuance, 2nd Ed,, 2016 
Understandinn Your con ti nu in^ Disclomre Resuonsibilitie~, Best Practice, September 2015 
~nveshent o f ~ o n d  proceeds. Best practice, September 2014 
~ a n i c i u a l  Advirors, Best Practice. February 2014 
Debt Manapement Policv, Best Practice, October2012 
Analvzinp and Issuinp Refindinp Bond& B a t  Practice, Febmaty 201 1 

REVENUE SERVICE PUBLlCA iTONS 
Tax Exem~r Bond FAOs Reparding Record Retention Reauirement~ 
Ti-Eremot Governmental BondS, Publication 4079, rev, 2016 
US. GOVERNMENT ACCOUNTABW OFFICE PUBLIC4 TIOhQ 
Internal Control System Checklist 
WEB S m S  
California Debt and Investment Advisory Commission: http://krww.treasurer.ca.gov/cdiac 
Government Finance Oficers Association: htlp:/hvwwhvwwgfba.org 
Internal Revenue Service: https:/hvw.irs.gov 
Municipal SemriQ Rulemaking Board, Electronic Municipal Market Access (EMU): 
http:/fwww.emma.msrb.org 
US. Government Accountabili@ Oflce: htrp:/k.gao.gov 
US. Securities and Exchange Commission: htlps:/h.sec.gov 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Assoclatioo, West Sacramento, California 95691 
All rights reserved 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations AR 3 543 (a) 

TRANSPORTATION SAFETY AND EMERGENCIES 

Cautionary Notice: Government Code 17581.5 relieves districts b m  the obligation to perform 
specified mandated activities when the Budget Act does not provide reimbursement during that fiscal 

. .% -*- ----  - --- 
year. The Budget Act of _- - . _  _ _  . .a016 ( ~ m i  a'i6$_6._@-,&-&5e93 
@%J extends the s e n s ~ M 2 0 1 @ d  fiscal year. A?I a 
result, certain provisioas of the following administrative regulation related to trausportation safety 
plans and safety instruction for students may be suspended. 

Note: The following regulation is for use by districts that provide school bus transportation services and 
employ their own school bus drivers. Districts that contract out for all transportation services may revise 
this regulation as  appmpriatc to ensure that the contracting firm meets all legal requiremen& regarding 
transportation safety. 

Each day, prior to driving a school bus, each school bus driver shalI inspect the bus to ensure 
that it is in safe operating condition and equipped as required by law and that all equipment is 
in good working order. At the completion of each day's work, the driver shall prepare and 
sign a written report of the condition of the equipment in 13 CCR 12159 . *."- 
~ ~ h e r e ~ ~ . . s ~ a ~ ~ & c a t ~  any defect or deficiency discovered by or reported to 
higbks the. drived -- which - would affect safe operation or result in mechanical breakdown of 
tly.FP-3 no def& or deficiency was discovered or report&- 
indicat , Any defect or deficiency that would affect safe operation shall be repaired prior to 
operating the bus. (13 CCR 1215) 

(cf: 3540 - Zkansportation) 
(cj 3541.1 - Panrporlatianfor School-Related Ikigs) 
(cf: 3542 - School Bus Drivers) 

Passenger Restraint Systems 

Note: Pursuant to Vehicle Code 27316 and 27316.5, any school bus or student activity bus purchased or 
leased for use in California must be equipped with a passenger restraint system if the bus was manufactured 
on or after the dates specified in law, as described below. Although it is the manufacturer's responsibility to 



TRANSPORTATION SAFETY AND EMERGENCIES (continued) 

ensure installation of appropriate passenger restraint systems, the district shouId be aware that buses 
manufactured or purchased h m  outside California may need to be modified to comply with the state's 
requirements. In addition, according to the Califoraia Department of Education's (CDE) Passenger 

der school buses 
witb passenger restraint systems . In determining 
whether to retrofit buses, the CDE recommends that districts consider the age of the bus, thc total cost of the 
retrofit, and the required reinspection of the bus by the Califoniia Highway Patrol. 

The Superintendent or designee shall ensure that any school bus or student activity bus which 
is purchased or leased by the district is equipped with a combination pelvic and upper torso 
passenger restraint system at all designated seating positions if that bus: (Vehicle Code 
27316,273 16.5; 13 CCR 1201) 

1. Is a Type 1 school bus manufactured on or after July 1, 2005 which is designed for 
carrying more than 16 passengers and the driver 

2. Is a Type 2 school bus or student activity bus manufactured on or after July 1, 2004 
which meets one of the following criteria: 

a Is designed for carrying 16 or fewer passengers and the driver 

b. Has a manufacturer's vehicle weight rating of 10,000 pounds or less and is 
designed for carrying not more than 20 passengers and the driver 

Note: The following optional paragraph reflects legislative intent of Vehicle Code 27316. I 
The Superintendent or designee shall prioritize the allocation of school buses purchased, 
leased, or contracted to ensure that elementary students receive first priority for new school 
buses equipped with passenger restraint systems whenever feasible. 

When a school bus or student activity bus is equipped with a passenger restraint system, aIl 
passengers shall use the passenger restraint system. (5 CCR 14105) 

Note: Pursuant to Vehicle Code 273 16, no person, district, or organization may bc held criminally liable if a 
passenger improperly uses or fails to use the passenger restraint system. However, the CDE's Passenper 
Restraints Freauentlv Asked Ouestiong encourages districts to develop pmcedurcs to enforce disc ipl iw 
actions for nonuse or improper use of the passenger restraint system. 

The following optional paragraph may be expanded to specify the steps that should be taken by the driver to 
reasonably ensure that aII passengers are properly restrained (e.g,, verbal instructions to students, v i d  
inspection), which may vary depending on the agdgrade levels of the students. Such steps also may be 
incorporated in district regulations adopted pursuant to 5 CCR 14103 related to student conduct on buses, 
bus driver authority, and the suspension of riding privileges; see BPIAR 5 13 1.1 - Bus Conduct. 



TRGNSPORTATION SAFETY AND EMERGENCIES (continued) 

Bus drivers shall be instructed regarding procedures to enforce the proper use of the 
passenger restmint system. Students who fail to follow instructions of the bus driver may be 
subject to discipline, including suspension of riding privileges, in accordance with Board 
policy and administrative regulations. 

Fire Extinguishers 

Each school bus shall be equipped with at least one fire extinguisher located in the driver's 
compartment which meets the standards specified in law. In addition, a wheelchair school 
bus shall have another fire extinguisher placed at the wheelchair loading door or emergency 
exit. All fire extinguishers shall be regularly inspected and serviced in accordance with 
regulations adopted by the State Fire Marshal. (Education Code 39838; 13 CCR 1242; 19 
CCR 574-575.3) 

Electronic Communications Devices 

.. . . 

A bus driver ' ~ i s $ r o  
while . .  - using a wireless telephone 

r)W' qq - ?r 
r - r j  r a  *or ~ l f h ~ r  ~!ectro 

related.. ot- eemergt uposes,, including, but not. limited to, contscing r , la 
enforcement .agenq h. care provider, fire department,.o~other emergency servic 
agency or. entity.. Ih any such permitted. situation, the drivershallonlj I wirelesg 
telephone or-device that. is specifically designed and configured to allow perated 
and hands-free operation o r  a. function that requires only a single.swipeor tap of tb 
driver's fmger provided the device is mounted on the windshield, dashboard, or cente 
conso1e.of the bus., (Vehicle Code23123'.5,2312a 



TRANSPORTATION SAFETY AND EMERGENCIES (continued) 

Safe Bus Operations 

Note: Pursuant to Education Code 39834, any Governing Board member, employee, or other pmon who 
knowingly operates or permits operation of a school bus in excess of its seating capacity is guilty of a 
misdemeanor. However, the Board is authorized to adopt policy that allows seating capacitia to be 
exceeded in cases of emergencv: see BPlAR 35 16 - Emergencies and Disaster Prmaredness Plan. 

School buses and student activity buses shall not be operated whenever the number of 
passengers exceeds bus seating capacity, except when necessary in emergency situations 
which require that individuals be transported immediately to ensure their safety. (Education 
Code 39834) 

(cj 3516 - Emergencies and Disaster Preparedness Plan) 

) Note: Vehicle Code 34501.6 mandates any district that provides student transportation to adopt vrocedures 1 
that limit bus operation when atmospheric conditions reduce visibility, as described below, kd that give 
drivers for school activih b ips  discretiow authoritv to discontinue o~eration when it is unsafe. I 



TRANSPORTATION SAFETY AND EMERGENCIES (continued) 

School bus operations shall be limited when atmospheric conditions reduce visibility on the 
roadway to 200 feet or less during regular home-to-school transportation service. Bus drivers 
for school activity trips may discontinue bus operation whenever they determine that it is 
unsafe to continue operation because of reduced visibility. (Vehicle Code 34501.6) 

Unauthorized Entry 

The Superintendent or designee may place a notice at bw entrances that warns against 
unauthorized entry. The driver or another school official may order any person to disembark 
if that person enters a bus without prior authorization. (Education Code 39842; 13 CCR 
1256.5) 

Transportation Safety Plan for Boarding and Exiting Buses 

Note: The district should modify items #1-2 below to reflect grade levels offered by the district. A district 
that does not maintain any of grades prekindergarten through 8 should delete items #I-2. 

The Superintendent or designee shall develop a transportation safety plan containing 
procedures for school personnel to follow to ensure the safe transport of students. The plan 
shall -$ddra all of the following: (Education Code 3983 1.3) 

. --. 
1. -et&g . * .+ - if students in grades prekindergarten through 8 require 

an escort to cross a private road or highway at a bus stop pursuant to Vehicle Code 

2. Procedures for all students in grades prekindergarten through 8 to follow as they 
board and exit the bus at their bus stops 

-I_** 

3. --=ding and exiting a school bus at a school or other trip destination 

Note: 5~.-1072: (Ch. '72%. ~t'atdes" if '2016) amended  ducati ion- code 3983Q, to .reqdre;,that thd 
transportation plan include the procedures.sgecified. hitems #4-5 b e l o d  

.------%w--C --7 

~rocz&es  to =nsure+ thaga. student- is. nocleft -unattended: oi: < G I !  
student aetivit&us, or y o u ~ b u ~  

~ o t e :  - ~ 6 e  procedk&. included in. the transpo;tation safety 'plan to.e'nsure. that 'a: student is. not Ieff 
unsttendedou a busmay include the requirements of Vehicle Code-28160, as addeclbySBF1072 
721, Statutes of 2016). Pursuant to:Vehicle Code. 28160, on or before #&beginning of the 201F1 
school year; each school bus,.scfiool activity bus, youth bus, and child care motor vehlcle (i.e., 
designed,.used, or mahtaioedfor.more thaq.eight  sons, incIuding. the d d v q  that is..used, by.a.child 
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TRANSPORTATION SAFETY AND EMERGENCIES (continued) 

~ f i r ~ d ~ P b ' ~ s p o ~ t  childr 
located. at  the'hterior rea= of 'a vehlcle:thatrequlres the i either manually conta 
;devic~ befote exiting the vehicle). Studen't activity buse : exem$ f ~ r n : , t h i % ~  
certain procedures.argfoLlowed, as.sp~+_dfiedla.~b~cleCb~= L~AYLIT ' 

- '  

Iriverio. I 
.s may bc 
..ad *o*cn 

river I 
erl ta i le entire 

ice; the installatidrrm ofn. child safbtv alert svstem:it the interior rear: of 
that to eithern 
pro1 hspect th 
exiting. .A smaen~ actii.ity bus: may oe. exemprrrom,m. 
~ ~ n d i t i o n ~ . ~ ~ e ~ ~ e d i n ~ ~ e h i c l e . ~ ~ d ~  281601 

can the 
or. of th 

device, 
a vehicl 

A copy of the plan shall be kept at each school site and made available upon request to the 
California Highway Patrol @a. (Education Code 3983 1.3) 

Parental Notifications 

' Note: The following section is for use by districts that offer any of grades prekindergarten through 6 and 
should be revised to reflect the grade levels offered by the district. 

The Superintendent or designee shall provide written safety information to the 
parenWguardians of al l  students in grades prekindergarten through 6 who have not 
previously been transported in a diaq school bus or student activity bus. This information 
shall be provided upon registration and shall contain: (Education Code 3983 1.5) 

1. A list of school bus stops near each student's home 

2. General rules of conduct at school bus loading zones 

3. Red light crossing instructions 

4. A description of the school bus danger zone 

5. Instructions - gw walking to and from school bus stops 

(cJ 5145.6 - Parental Notifcatio~) 



TRANSPORTATION SAFETY AND EMERGENCIES (continued) 

Student Instruction 

Students who are transported in a school bus or student activity bus shall receive instruction 
in school bus emergency procedures and passenger safety as follows: (Education Code 
39831.5; 5 CCR 14102) 

1. Each year, all students who receive home-to-school transportation in a school bus 
shall be provided appropriate instruction in safe riding practices and emergency 
evacuation drills. 

Note: Item #2 below is for use by districts that offer any of grades pmkindergarten through 8 and should be 
, revised to rcff ect the grade levels offered by the district. 

At least once each school year, all students in grades prekindergarten through 8 who 
receive home-to-school transportation shall receive safety instruction which includes, 
but is not limited to: 

a Proper loading and unloading procedures, including escorting by the driver 

b. How to safely cross the street, highway, or private road 

c. In school buses with passenger restraint systems, instruction in the use of such 
systems as specified in 5 CCR 14105, including, but not limited to, the proper 
fastening and release of the passenger restraint system, acceptable placement 
of passenger restraint systems on students, times at which the passenger 
restraint systems should be fastened and released, and acceptable placement of 
the passenger restraint systems when not in use 

d. Proper passenger conduct 

e. Bus evacuation procedures 

f. Location of emergency equipment 

As part of this instruction, students shall evacuate the school bus through emergency 
exit doors. Instruction also may include responsibilities of passengers seated next to 
an emergency exit. 

Each time the above instruction is given, the following infomation shall be 
documented: 

a. District name 



TRANSPORTATION SAFETY AND EMERGENCIES (continued) 

School name and location 

Date of instruction 

Names of supervising adults 

Number of students participating 

Grade levels of students 

Subjects covered in instruction 

Amount of time taken for instruction 

Bus driver's name 

Bus number 

Additional remarks 

This documentation shall be kept on file at the district office or the school for one 
year and shall be available for inspection by the -a. - 

- ,  
in grades prekindergarten through 12 

3. Before departing on a school activity trip, all students riding on a school bus or 
student activity bus shall receive safety instruction which includes, but is not limited 
to, the location of emergency exits and the location and use of emergency equipment. 
This instruction also may include responsibilities of passengers seated next to au 
emergency exit. 

Bus Accidents 

Superintendent or d e s i g n e e  
The driver shall not leave- the immediate vicinity of the-bus to seek aidunless necessary. (1 
ccR"1219j 



TRANSPORTATION SAFETY AND EMERGENCIES (continued) 

on public or private property involving a sch001,~bus with studentx aboard. The repod 
shall contain pertinenf details of the accident and shall beretained for 12 months fro 
the ccident. nt was I ~vestigated by the CHP, t h ~  
Sup4 designer a COPY beportl.t~O local CHP_$W 
'fiveWrk daYsdof-the date of-&e-accidentL~3+CCRR'I_234] 

not :in 

Legal Reference: 
EDUCATION CODE 
39830-398424 ZI-ans~ortation. school buses 

51202 Instruction in personal andpublic health and safety 
PENAL CODE 
241.3 Assault against school bus driver 
243.3 Battery against school bus driver 
YEHICLE CODE 
415 Definition ofmotor vehicle 
545-546 Definition of school bus and student activity bus 
22112 - - - -..- ~ o a d i n ~  - and unloadingpassengers 
#J22 - 

' m-r-. - - . - . -  .. . I .  .... - . .a. .. i . -. 
23123.5 ~ $ i ~ ~ H 1 i i e 1 ~ 3 s ~ e & o ~ 1 r , - o ~  

23 125 Use of wireless telephone prohibited while driving school bur 
27336-27316.5 Passenger restraint systems 
281 60 ~t;iia. sa&& alert systed 
34500 California Highway Patrol responsibility lo regulate safe operation of school buses 
34501.5 California Highway Patrol responsibilio to adopt mles re: safe operation of school buses 
34501.6 School buses; reduced vhibility 
34508 California Highway Patrol responsibility to adopt rules re: equipment and bus operations i$ 
M 

141 00-141 05 School buses and student activity buses 
CODE OF REGULATIONS. TTITLE 13 
1200-1 293 Motor carrier safety 
2480 Airborne toxic control measure; limitation on bur idling 
CODE OF REGULATIOhT, TITLE 19 
574-575.3 Inspection and maintenance o f j re  extinguishers 
CODE OF FEDERAL IlEGULAlYONS. TITLE 49 
571. 1-571.300 Motor vehicle standards, including school buses 

Management Resources: (see n a t  page) 
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Management r L  Resources: --. 
CdLIFORNL4 D E P M T M E ~  OF-UBZI&~ T I O ~  
Pursenaer Rcsm&tg .FrequenUvAsked Qu~st i~nd 
wEB sms 
Califbrnia Association of School Business Qflcials: h t @ : / , . c a s b o . o r g  -- - -----7 
hrnerican ~ c h a ~ l ~ ~ u s l ~ o u n c i l : . h ~ : ~ ~ ~ a ~ e ~ i c " 4 " m c ~ 1 b ^ ~ ~ ~ u ~ i l . @  
California Association of School Dunsportation Oficials: http://www.ca.stowoys.org 
California Department ofEducation, Ofice of School Transportation: http:/hmv.cde.ca.gov/7s/tn 

National Transportation Safely Board; h t tp ; / ! .n t sb .gov  
US. Department of Thansportation, National Highway Traflc Safe@ Administration: 
http:/k.nhisa.dot.gov 

Policy Reference UPDATE Service 
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Center USD 
Administrative Regu ln 
Tra lortation Sai , And I :ies 

AR 3543 
Business r 

Cautionary Notice: AB 1610 (Ch. 724, Statutes of 2010) amended Government Code 1758 1.5 to 
relieve districts from the obligation to implement specified statutes whenever they are identified in the 
Budget Act as being ones for which state mandate reimbursement is not provided for that fiscal year. 
As a result, certain provisions of the following administrative regulation that reflect those requirements 
may be suspended. It is recommended that districts consult lead counsel orior to sus~endina mv 
provisions. 

Each day, prior to mvmg a school bus, each school bus chver shall inspect the bus to ensure 
that it is in safe operating condition and equipped as required by law and that all equipment is 
in good working order. At the completion of each day's work, the driver shall prepare and 
sign a written report of the condition of the equipment listed in 13 CCR 1215, including any 
defect or deficiency discovered by or reported to himher which would affect safe operation 
or result in mechanical breakdown of the bus, or indicating that no defect or deficiency was 
discovered or reported. Any defect or deficiency that would - .  affect safe operation ... - .  . -  shall -- -..---. be 
repaired prior to operating the bus. (13 CCR 121 5) 

(cJ 3540 - Transportation) 
(cJ 354 I. 1 - Transportation for School-Related Wps)  
(cJ 3542 - School Bus Drivers) 

In the event of a school bus accident, the driver shall immediately notify the California 
Highway Patrol, the Superintendent or designee, and, if the bus is operated under contract, 
the driver's employer. The driver shall not leave the immediate vicinity of the bus to seek aid 
unless necessary. (13 CCR 121 9) 

The Superintendent or designee shd 1 rpv+w all investipnGons of bus incidents and accidents 
to develop preventative measures. 

estlng or Scho 
- * 7us Drivers) 

Passenger Restraint Systems 

The Superintendent or designee shall ensure that any school bus or student activity bus which 
is purchased or leased by the district is equipped with a combination pelvic and upper torso 
passenger restraint system at all designated seating positions if that bus: (Vehicle Code 
27316,27316.5; 13 CCR 1201) 

I. Is a Type 1 school bus manufactured on or after July 1,2005 which is designed for 
c a q h g  more than 16 passengers and the driver 

2. Is a Type 2 school bus or student activity bus manufactured on or after July 1,2004 
which meets one of the following criteria: 



Is designed for carrying 1 6 or fewer ~d the driver a. I 
F - 1 

=L I * - *  v L,.; 

b.i , Has a m a u u ~ c k ~ ~ s  ieEcte we@ n 0,000 porn& o !ss and is 
designed for carrying not more than 20 passengers and the driver - 

7 - 
The Superintendent or designee shall prioritize the allocation of school buses purchased, 
leased, or contracted to ensure that elementary students receive h t  priority for new school 
buses equipped with passenger restraint s y m s  whenever feasibIe. 

When a school bus or student activ bus is equ wit! senger restraint ! - . - . - . .  system, all - 
passel rs shall us ie passenger restraint system, (5 CCR 141 05) 

Bus dnvers shan be instructed r e g d i g  procid& io  enforce fhe proper use o 
passenger restraint system. Students who fail to follow instructions of the bus driver may - 
subject to discipline, including suspension of riding privileges, in accordance with Board . 

policy and administrative regulations. , 
- - - - (cf: 5131.1 -Bus Cond 

(cj  51 44 - Discipline) 

Fire Extinguishers 

Each school bus s h d h  eqzllpped wth a-one f i e  extmgusher located m the dnver's 
compartment which meets the standards specified in law. In addition, a wheelchair school I 
bus shall have another fire extinguisher placed at the wheeIchair loading door or emergency 
exit, All fire extinguishers shall be regular1 y inspected and serviced in accordance Urith 
regulations adopted bv W t a t e p  Marsh& JEducatio-8: 13 CCR 12 19:. . w 

I 
CCR 574-575.3) 

- .  ...- . .  . . 
Electronic Communications bevices 

A bus driver shall not drive a school bus or student activity bus while using a wireless 
telephone. excgt llnder the followine conditions: Nehicle Code 23 123.23 1251 

1. V n helshe~ 1s te ipec :all,- :onfigured to 
allow hands-f?ee listening and talking, provided it is used in that manner 
driving 

2. For emergency purposes, including, but not limited to, a call to a law enforcement r 
agency, health care ~rovider. £ire deoartment. or other e m e r m  service w y  ar 
entity 

3. b-or work-related purposes 

(cj 3513.1 - Cellular Phone Reimbursemenr) 

A bus driver shall not drive while using an electronic wireless communications device to 
write, send, or read a text-based communication, including, but not limited to, text messages, 
instant messages, and mail, unless the device is specifically designed and configured to 
allow voice-operated and hands-fkee operation and is used in that manner. This prohibition 
d p  . . .  . . g, selectinrr. or entering a teleuhoqe nuglber or name 

m I 



wireless communications device for the purpose of making or receiving a telephone call. 
(Vehicle Code 23 123.5) 

Safe Bus Operations 

School buses and student activity buses shall not be operated whenever the number of 
passengers exceeds bus seating capacity, except when necessary in emergency situations 
which require that individuals be transported immediately to ensure their safetv. (Education 
Code 39834) 

Disaster Preparedness Plan) 

School bus operations shall be limited when atmospheric conditions reduce visibility on the 
roadway to 200 feet or less during regular home-to-school transportation service. Bus drivers 
For school activity trips may discontinue bus operation whenever they determine that it is 
unsafe to continue operation because of reduced visibility. (Vehicle Code 34501.6) 

Unauthorized Entry I 

L.:#-! - - -MJ-  m= 
The Superintendent or designee may place a nohce at bus entrances 
unauthorized entry. The driver or another school official may order any person disembark 
if that person enters a bus without prior authorization. (Education Code 39842; 13 CCR 
1256.5) 

Trans] tat Safety Plan for Boarding a: 

The Superintendent or designee shall develop a transportation safety plan containing 
procedures for school personnel to follow to ensure the safe transport of students. The plan 
shall include all of the following: (Education Code 3983 1.3) 

1. Procedures for determining if students in grades prekindergarten through 8 require an 
escort to cross a private road or highway at a bus stop pursuant to Vehicle Code 
22112 

2. Procedures for all students m grades prekindergarten through 8 to follow as they 
board and exit the bus at their bus stops 

3. Procedures for boarding and exiting a school bus at a schooI or other trip destination 
A copy of the plan shall be kept at each school site and made available upon request to the 
Cabfomia Highway Patrol. (Education Code 3983 1.3) 

- - 
rental Notifications 

The Superintendent or designee shall provide written safety information to the 
parents/guardians of all students in grades prekindergarten through 6 who have not 
previously been transported in a school bus or student activity bus. This information shall be 
provided upon registration and shall contain: (Education Code 3983 1.5) 



US s s near eac tudent's home 
- 

.. .. 
iool bus lc %gzones 

3. Red light crossing instructions 

4. A description of the school bw danger zone 

uctions for safety while walking to and fiom school bus stops 

(cf: 5145.6 - Parental Not~Qications) 

Student Instruction 

I Students who are transported in a school bus or student activity bus shall receive instruction . 
- - in school bus emergency procedures and passenaer safety as follows: (Education Code 

39831.5; 5 CCR 14102) 
- - 

1. Each year, d l  students who receive home-to-school transportation in a school bus 
shall be provided appropriate instruction in safe riding practices and emergency 
evacuation drills. 

2. At least once each school year, all students in grades prekindergarten through 8 who 
receive home-to-school transp 
but is not limited to: 

Q Proper loading and unloading procedures, including escorting by the driver 

. 'Ho o sarerY ~%oss tne street, mgnway, or pnvate roaa 

a. In school buses with passenger restraint systems, instruction in the use of such 
systems as specified in 5 CCR 14105, including, but not limited to, the proper 
fastening and release of the passenger restraint system, acceptabIe placement 
of passenger restraint sys terns on students, times at which the passenger 
restraint systems should be fastened and released, and acceptable placement of 
the passenger restraint systems when not in use 

4 Proper pa nger cc 'uct 

As part of this instruction, students shall evacuate the school bus through emergency 
exit doors, Instructi 

Each time the above instruction is given, the following information shall be 
documented: 



District name 

School name and location 

Date of instruction 
. . . . - . - - .. - .  - - .  

- ----- - = -  
- . ,, -, 
N es of supervising ad s 

of students part 

f. Grade levels of students 

h, Amount of time taken for instruction 

i. Bus driver's name 

Bus number 

Additional remarks 

This documentation shall be kept on file at the district office or the school for one 
year and shall be available for inps e c w b y  the California Highway Patrol. - - . L . C  - . . - - 9 y + L 7  - - 

3. Before departing on a s&ool activity trip¶ all students ridir lo a school bus or 
student activity bus shall receive safety instruction which includes) but is not limited 
to, the location of emergency exits and the location and use of emergency equipment. 
This instruction also may include responsibilities of passengers seated next to ao 
emergency exit. 

Legal Refirence: (see next page) 



Legal Referennc 

39830-39842 ?Yansportntion, school h*lves 
51202 Instruction in personal andpt : health and safe@ 
PEF>PI- CODE 
243.3 Assault against scfiooi bus anver 
243.3 Battery against school bus driver 
TEHICLE COD& 
41 5 Dejnition of motor vehicle 
545-546 Definition of school bus ana snraenr a m @  ?& 
221 12 Loading and unloading passengers 
23123 Use of wireless telephone prohibited while driving motor vehicle 
23123.5 Text communications prohibited while driving motor vehicle 
23125 Use of wireless telephone prohibited while driving school bus 
2 731 6-2 731 6.5 Passenger restraint systems 
34500 California Highway Patrol responsibilify to regulate safe operation of school buses 
34501.5 California Highway Patrol responsibility to adopt rules re: safi operation ofschool buses - 34501.6 School buses; reduced visibility 
34508 California Hi~hwav Patrol res~onsibilirvlo a d o ~ t  rules re: eouiprnent md operations ofshoo! 
buses - - 
14100-14105 School buses and student acnvrry ouses 
CODEH REGI:ZA VQTJS. T m  13 
1200-1293 Motor cam'er safety 
2480 Airborne toxic control measure; limitation on bus idling 
CODE OF REG ~4 ~TU,W, T!TLE I 9 
574-575.3 Inspection and maintenance o f ' re  aclinguis : 
L"QDF QF F E D E M  REG LiU TIO,W, ' W E  49 
571.1-571.500 Motor vehicle standards, including scnoor owes 

Management Resources: 
WEB sms 
California A: iation of School Bwinms Oflcials: http:/Aw.casbo.oq 
California h ~ ~ ~ i a t i o n  of School liansporiution Oflciah: http:/hww.castoways.org 
California Department of Education, Oflice of School lYansportation: http:/,.cde.ca.gov/ls/m 
California Highway Patrol: http://www.chp.ca.gov 
National Coalition for School Bus Safety: h t@:/~ .ncsbs .org  
National Transportation Safety Board: h t p : / ~ . n t s b . g o v  
US. Department of 1Zansportation, National Highway Traflc Safety Administration: 
htp:/hww.nhtsa.dot.gov 

Regdafion 
approved: April 1 7,20 13 

CENTER UNIFIED SCHOOL DISTRICT 
AnteIope, California 



CSBA Sample 
Board Policy 

All Personnel 

NONDISCRIMINATION IN EMPLOYMENT 

ly to unp 
p s  and 7 
1: ..l..,&..r. 

riuantto 
dd. inter 
rolunteen 
; A r r t r4 ,  -. 

Note: The following Bo%policy and ac~mpanying administrative regulation are mandated pursuant to 
Government Code 11 138 andi(%c~R' 1 1 0 2 3 , a s : a d ~ d - , b ~ & ~ ~ ~ ~ ~ f 5 d l  The California Fair 
Employment and Housing Act (FEHA) (Government Code 12900-12996) prohibits employers &om 
discriminating against employees and job applicants on the basis of actual or perceived race, color, ancestry, 
national origin, age, sex, sexual orientation, gender, gender identity, gender expression, religious c r e 4  

C-v .- -- 
physical or mental disability, medical condition, marital status, or genetic information. E n  
11009, is amended by R-~S p"o%ctionrr appl ns. an 
volunteers. Consequently, thadistrictis required to also notify un@d inte 

' "=!I 
r abou( 

these protections For mor~e_Inf~r_ma~qn~abr_~Out~olIunt~r_s,~ee,~~_LA~AR124~~~ 9 - , U I W ~ _ ~ C I L = ; ~ ~ ~ C = ~ C ~  

The same or similar protections are available to employees and job applicants under varioua provisions of 
federal hw, including Tide VI of the Civil Rights Act of 1964 (42 USC 2000d-2000d-7), Title VII of the 
Civil Rights Act of 1964 (42 USC 2000e-2000e-17), TitIe IX of the Education Amendments of 1972 (20 
USC 1681-1688), the Americans with Disabilities Act (42 USC 12101-12213), Section 504 of the 
Rehabilitation Act of I973 (29 USC 794), and the Genetic Information Nondiscrimination Act (42 USC 
zoooff-20OOff-11). 

For policy addressing sexual harassment of and by employees, see BPtAR 41 19.1 1/4219.11/4319.11 - 
Sexual Harassment. 

The Governing Board is determined to provide district employees- and 
job applicants a safe, positive environment where they are assured of Wl and equal 
employment access and opportunities, protection from harassment or intimidation, and 
freedom fiom any fear of reprisal or retribution for asserting their employment rights in 
accordance - -..-- with law. @lh&policy apply t o z ~ ~ s t r i c t  e&E1o$es and, to the extcuf - 
required b i  law, to intern~,~ol&teers, ancL jo b aPplicantiJ 

against or ~ h a r ~ s s e d  b$ any coworker, supervisor; manager, od other &&id 
- T .  person &th?nrhorn h&ontacFfh thicours$ 

-asis of t h d  perceived race, religious 
creed, color, national origin, ancestry, age, marital status, pregnancy, physical or mental 
disability, medical condition, genetic information, military and veteran status, gender, gender 
identity, gender expression, sex, or sexual orientation! or hjsmg association with a person or 
group with one or more of these actual or perceived characteristics. 

(cJ 041 0 - Nondiscrimination in District Programs and Activities) 



NONDISCRWEINATION IN EMPLOYMENT (continued) 

I hiittory by tLl=ito j~tl~~,an~dl~~~ri~hc0m~en~8tion,und~the.bo~~-iide factor exceptlid - I 

alL areas. . oF'emplopent-and jn-all_ern&open~elated_ .practices,. ..incIufiag,,th _ 
folIowia$ 
- 
l,-i] in hiring, compensation, terms, conditions, and otha privileges of 

employment 

. ' .  
2. -&ag o f = a  adverse employment action, ~ v l  C '".. b 

suchTq t e e t i o n  or the denial of employment, promotion, job assignment, or 
j'-' 

U'C.--"- -- - -- - - ... .+ . * .  w-- % .  

tIainin&& - .&- - - . < w 

employeels employment opportunities, or that has the purpose or effe& 
wlrc y interfc i$ thc i k - .  perfoxmance;j_or4create4ing 
intir r, hostile Givewc 

. - 
~ o t e r -  1 t a  below addresses the numerous specific practices prohibited' under~~;ovelpment,~odd 
12940 o r 2  CCR.11006-11086 in relation to certain protected categories..For. example; becaust."sexf 
as defined in! Government Code 12926 includes pregnancy,. childbkth, breastfeeding,, o r  relat 
medical conditions, any of t h e  conditions may be the basis for an employee's ser dscrimInatio 4 
clnhu. As the speclfic prohibitions are too numerous to listin policy, it ls recommended, that districiJ 

1 legal counsel be consuIted when questions arise as to any spec& claim; 

-I7* -- 
4. ' ~ x n s  mb-es identifiedd as- l$li,wN '& ' d i s c ~ a t o ~ '  'puisuie jd 

Government Code 12940 or 2. CCR11006-11086,such asd 
?" 'r 

- 
a1 

. '  * " m- - .--7- 
-ex discrimination based on an -..--- - . -- q_ll 

employee's ^ ' pregnancy, . - childbirth, breastfeeding, .yc..--. or any 
related r n e d i S o " k - k  employee's gender, gender exPression~ 
o rgender iden t i~ inc lubga  transgende* 



NONDISCRIMINATION IN EMPLOYMENT (continued) 

lFiMGk 
rsed on 

refusal to use reasonable means to. accommodate. an, e m p w y ~ ~ ~  
ligious 1 

tnt has r 
L severil 
- -  - 

p.sychologlca1. examination..o~a. job applicant, or an inquiry into whethe4 
k job applica tl. mental or physita1disabilii-y . o m  medical conditio 
or as to the ty of any such di&abili@, o r  condition, 
ghowingLo& oZa-,j_a~~e~r!teclne_ed,~b~_sin_eggsne~essi~- - . - - - . . 

t -  - 

4- ': ~isab]th&~ dijtrictlb': :failure -'to mak4 
reasonablk accommodation for th&knomr physical o~mental  disability o 
a n  employee. or to engage hr aiimelv. good faith, interactive process wi 
an employee, to determine effectiv aable accommodations for th 
employee, when helshe has reques sonable accommodation-for$ 
known physical oy_mentsl_disabili~or:meaical conditioi 

Note: Retaliation against complaiaants or other participants in the grievance procedures is prohibited by 
Govennment Code 12940 and 34 CFR 110.34. In addition to thc general prohibitioa against retaliation, ' - a -- - -- -- - -  4 

Government Code 1294 , . I  - , provides h t  an employee eif 
h a  e-sability or religious belief is 
protected born mtaliarioo u specified below. CSBA recommends that th. protection be extended to all ~ 
protected characteristics and has modified the policy accordingly. 

I 
In T i h  the U.S. Supreme Court held that a third party may file an 
anti-retaliation suit. 

T P " # - ; e T  

The Board also prohibits retaliation against any district employee . who 
opposes any discriminatory employment practice by the district or its-ts, or 



NONDISCRIMINATION IN EMPLOYMENT (continued) 

s, testifies, assists, or in any way parti 
pursuant to this policy. No employee 

requests an accommodation for any protected characteristic listed in this policy shall be 
subjected to any punishment or sanction, regardless of whether the request was granted. 
(Government Code 12940) 

Complaints concemhg employment discridnation, harassment, or retaliation shall 
immediately be investigated in accordance with procedures specified in the accompanying 
administrative regulation. 

Note: Pursuantto 2 CCR 11019, in certain instances, an employee's (especially a supervisor's) knowledge 
or notice of ~ ~ , o h i b i t & l ~ c " ~ n ~ u i ~  of another employee or individual may subject the district to 
liability. Therefore, it is recommended that the district require its employees with knowledge of harassment 
or discrimination to report the incident to the appmpriatc district authorities. In addition, Government Code 
12940 provides that an employer may be responsible for the sexual harassment of employees by 
nonemployees where the employer bows or should have known of the conduct and failed to take immediate 
and corrective action, See BP/AR 41 19.1 114219.1 114319.1 1 - Sexual Harassment 

1 See the accomomying aQlinistrativc regulation for requirements related to the identification of the I 
( employee who &ll be &onaible for co&liance with the ~andisc-tion laws. 1 
Any supervisory or management employee who observes or has lcnowledge of an incident of 
prohibited discrimination or harassment shall report the incident to the Superintendent or 
designated district coordinator as soon as practical af€er the incident. All other employees 
are encouraged to report such incidents to their supervisor immediately. The district shall 
protect any employee who  report^ such incidents b m  retaliation, 

accompanying administrative regulation. 

The Superintendent or designee shall use all appropriate means to reinforce the districtts 
nondiscrimination policy. He/she shall provide training and infomation to employees about 
how to recognize harassment, m$discrimination, or oder ~e~atedco-uduc& how to respond 
appropriately, and components of the district's policies and regulations regarding 
discrimination. The Superintendent or designee shall regularly review the district's 
employment practices and, as necessary, shall take action to enswe district compliance with 
the nondiscrimination laws. 



NONDISCRIMINATION IN EMPLOYMENT (continued) 

2 a ' b d i t i o n ~ d e n t  or desi&ke=allrposi in a c-US p~ac&in:disti;i~4 
premises,: the California. Department ofsFair Employment andHousing publication orj 
~orkplace.discrimina~~n,~harassmenti~~u~d,~~~suaq , l t o 2 ~ ~ ~ ~ . l l ~ $ 3 ~  

Any district employee who engages in prohibited discrimination, harassment, or retaliation or 
who aids, abets, incites, compels, or coerces another to engage or attempt to engage in such 
behavior in violation of this policy shall be subject to disciplinary action, up to and including 
dismissal. 

(cf. 4118 - DismissnUSurpenriodDisciplina~ Action) 
(cJ 4218 - DirmissaUSwpension/DiscipIinary Action) 

Legal Reference: 
EDUCQ TION CODE 
200-262.4 Prohibition of dbcrimination 
C M L  CODE 
51.7 Freedom from violence or intimidation 
G O V E ~ N T C O D E  
11 135 Unlawfil discrimination 
11 138 Rules and regulations 
12900-12996 Fair Employment and Housing Act 
PENAL CODE 
422.56 Definitions, hate crimes 
CODE OF R E G W  TIONS. 7YlXE 2 
11006-11 086 ~bcrirnincrtion~in~ern&~f 
11013 ~ecordkee~ind 
11 019 Terns, conditions - - -  and . privileges " ., of employmen5 ,; , --.- -- 
11023- ~arar'sment and discrimination prevention and coTecni 
11024 Sevual harassment-Itaining and educatio~ 
CODE OF REGULA TIONS. TTITLE 5 
49004965 Nondiscrimination in elementary and secondary education program 
UNITED STA TE$ CODE. TITLE 2Q 
1681-1 688 Title lXof the Education Amendments of 1972 
VMTED STATES CODE. TITLE 29 
621 -634 Age Discrimination in Employment Act 
794 Section 504 of the Rehabilitation Act of 1973 
W . D  STATES CODE. l?TLJ? 42 
2000d-2000d-7 Title VI, Civil Rights Act of 1964, as amended 
2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended 
2000$L2000~-11 Genetic Infomation Nondiscrimination Act of 2008 
2000h-2-2000h-6 Title lXof the Civil Rights Act of 1964 
61 01-6107 Age discriminafion in federally assisted programs 
12101-12213 Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TTITLE 28 
35.101-35.190 Amencans with Disabilities Act 

Legal Reference continued: (see next page) 



NONDISCI?,IMINATION IN EMPLOYlWENT (continued) 

Legal Reference: (continued) 
CUDB OF FEDERAL REGUL4 TTONS. T D  34 
100.6 Compliance infmation 
104.7 Designation of responsible employee for Section 504 
104.8 Notice 
106.8 Designation of responsible employee and adoption of grievance procedures 
106.9 Dissemination ofpolicy 
I1 0.1-1 10.39 Nondiscrimination on the basis of age 
COURT DECISIOW 
Thomm~n v. North American Stainless LP, (2011) 131 S.Ct. 863 
Shephard v, Lovola M m o u n ~  (2002) I02 Cal.App.4th 837 

Management Resources: 
CADFOMA DEPAUMIVT OF FAIR EMPLOYMENTAND HOUSING PVBWCA7TOMf 
California Law Prohibits Wor@lace Discrimination and Harassment, December 2014 
W, 8. DEPAR XUENT OF EDUCA TION OFFICE FOR CIVIL RIGHTS PUBLIC4TIONS 
Notice o f  Non-Discrimination, August 201 0 
U,S, EO UAL EMPLOYMENT OPPORTLlMTY CQMMISSION PUBWCA TIOW 
Questions and Answers: Relinious Discrintincltion in the Workulace, 2008 
pew Compliance Manual Section 15: Race and Color Discrimination, April 2006 
En forcement Guidance: Vicarious Em~lover Liabilitv for Unlawfil Harassment bv Suvervisor& June 
1999 
WEB s m s  
California Department of Fair Employment and Housing: hnp://www.dfih.ca.gov 
US. Department of Education, Ofice for Civil Rights: htip:/hvww.ed.gov/about/o~c~br/ocr 
US. Equal Employment Opportunity Commission: http:/h.eeoc.gov 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Assodation, West Sacramento, California 95691 
All rights reamed 



Center USD 
Board Policy 
Nondiscrimination In Employment 

BP 4030 
Personnel 

The Governing Board is determined to provide district employees and job applicants a safe, 
positive environment where they are assured of 1 1 1  and equal employment access and 
opportunities, protection fiom harassment or intimidation, and fieedom from any fear of 
reprisal or retribution for asserting their employment rights in accordance with law. The 
Board prohibits district employees from discriminating against or harassing any other district 
employee or job applicant on the basis of the person's actual or perceived race, religious 
creed, color, national origin, ancestry, age, marital status, pregnancy, physical or mental 
disability, medical condition, genetic information, military and veteran status, gender, gender 
identitv, gender expression, sex, or sexual orientation or association with a person or group 
with ~e or more of these actual or perceived characteristics. -..-- 

. 7 TI '*I ' 

(~$0410 - Nondiscrimination in District Programs and ~ctivities) 
(cf. 41 19.41i4219.41~4329.41- Employees with Infectious Disease) 

The Board also prohibits discrimination against any employee or job applicant in 
compensation, terms, conditions, and other privileges of employment and the taking of any 
adverse employment action, including, but not limited to, termination or the denial of 
employment, promotion, job assignment, or training, against an employee or 
based on any of the categories listed above. 

(cJ 4032 - Reasonable Accommr'-'ion) 
(cf: 4154/4254/4354 - Henlfh an elfare BeneJit) 

Prohibited discrimin In on the basis of religious creed includes discrimination based on an 
employee's or job applicant's religious belief or observance, including hisher religious dress 
or grooming practices. In accordance with Government Code 12940, prohibited 
discrimination on the basis of religious creed also includes the district's failure or refusal to 
use reasonable means to accommodate an employee's or job applicant's religious belief, 
observance, or practice which conflicts with an employment requirement. However, the 
district shall not accommodate an employee's religious dress practice or religious grooming 
practice if it requires segregation of the individual fiom other employees or the public or if it 
would result in a violation of this policy or any law prohibiting discrimination. 

Prohibited sex discrimination includes discrimination based on an employee's- 
applicant's pregnancy, childbirth, breastfeeding, or any related medical condition. 

----m I --7.------ .Y'--- 7- I 
I 

- 7  - I 
(#$do33 - Lactation ~ c c ~ m r o ' ; r a % i i  

m m  

Harassment consists of unwelcome verbal, physical, or visual conduct that is ~ased  o w o  f 
the prohibited categories of discrimination listed above and that is so severe or pervasive that 



it adversely affects ttn individual's employment opportunities, has the purpose or effect of 
unreasonably interfering with the individual's work performance, or creates an intimidating, 
hostile, or offensive work environment. 

(cf: 41 19.11/4219.11/4319. I1 - Sexual Harassment) 

The Board also prohibits retaliation against any district employee or job applicant who 
opposes any discriminatory employment practice by the district or its employee, agent, or 
representative or who complains, testifies, assists, or in any way participates in the district's 
complaint procedures pursuant to this policy. No employee or job applicant who requests an 
accommodation for any protected characteristic listed in this policy shall be subjected to any 
punishment or sanction, regardless of whether the request was granted. (Government Code 
12940) 

Complaints cancerning employment discrimination, harassment, or retaliation shall 
immediately be investigated in accordance with urocedures mecified in the accom~anving 
administrative regulation 

.- . . ..-- . - . . ..- . .,-. - . -- -.- 
Any super&ory or rna&&rneni emfioyee who observes or has knowledge of an incident OF 
prohibited discrimination or harassment shall report the incident to the Superintendent or 
designated district coordinator as soon as practical after the incident. All other employees 
are encouraged to report such incidents to their supervisor immediately, The district shall 
protect any employee who does report such incidents fiom retaliation. 

The Superintendent or designee shall use all appropriate means to reinforce the district's 
nondiscrimination policy. Hdshe shall provide training and information to employees about 
how to recognize harassment and discrimination, how to respond appropriately, and 
components of the district's policies and regulations regarding dis~riminntion. The 
Superintendent or designee shall regularly review the district's employment practices and, as 
necessary, shall take action to ensure district compliance with the nondiscrimination laws, 

Any district employee who engages in prohibited discrimination, harassment, or retaliation or 
who aids, abets, incites, compels, or coerces another to engage or attempt to engage in such 

I 
behavior in violation pf this uolicv shall be subject to disciulinary action. uu to and including 
dismissal, , - 

I L  
(cf 41 18 - DisrnissaUSspension/DiSciplinary Action) 
(cf 4218 - DismiSsaUSuspemion/DiScipIinary Action) 

I Legaj R-eference: next page) 

rn 



Legal Reference: 
ED u a  TI0,Y C o r n  
200-262.4 Prohibition of discrimination 
c m  C'OnE 
51.7 Freedom fiom violence or intimidation 
GQ ~ T ~ ~ J V ' T  COD4 
11135 Unlawficl discrimination 
11 138 Rules and regulations 
12900-12996 Fair Employment and Housing Act 
PEAL CQDE 
422.56 Definitions, hate crimes 
cQD& OF REGuI.4 TTOW, T.!m 2 
11019 Terms, conditions and privileges of employment 
CODE Q&'REGL'T.A77UJ%3. TITLES 
4900-4965 Nondiscrimination in elementaly and secondary education programs 
vixm~. $n i ~ s  roarL nrw an 
1681-1688 Tille H o f  the Education Amendments of 1972 
r m D  STATES CODE, Zg 
621 -634 Age Discrimination in Employment Act 
794 Section 504 of the Rehabilitation Act of 1973 
rnm~ STP ES coaf; mrx 42 
2000d-2000d-7 Title ff, Civil Rights Act of 1964, as amended 
2000e-2000e-I 7 Title m, Civil Rights Act of 1964, us amended 
2000ff-2000fl31 Genetic Infomation Nondiscrimination Act of 2008 
2000h-2-2000h-6 Tiile 1Xof the Civil Rights Act of 1964 
610 1-61 07 Age discrimination in federally assisted programs 
12101-12213 Americans with Disabilities Act 
CQQE OF FKDEk4.L R E I ; ~ ~ U l T # A S . , T ~  28 
35.101-35.190 Americans with Disabilities Act 
CODE OF FEDERU. REG ULA TIi?FS. T m A  
100.6 Compliance information 
104.7 Designation of responsible employee for Section 504 
104.8 Notice 
106.8 Designation of responsible employee and adoption of grievance procedures 
106.9 Dissemination ofpolicy 
1 10.1-1 10.39 Nondiscrimination on the basis ofaae 

- - ;7 - ;- - , 
m 

Management Resources: (see nextpage) 



.--YA December 2014 
'rs Pb3LIrR nuN; 

Management Resource, 

Cp/ifprnia Lgw Prphibita ForRaJg~e D&~rim:--~&.ad 
us$. DEPM=+T a EDUC,~TIQ~. QFF r FOR r; 
Ypiice o f  Non-DWcrkifiution, August 2010 

A r w  Compliance Mgn~uj ,Sectiun 15; 80ca pnd Color: Dw'minut ioc  April 2001 
i?nforcemenf Gwidmca: Vicariow- Erngloyer Liabi/& f o ~  UnluyhI Hurwsmtnt b y  Suaervuvr~, June 
KEB SIZES 
California Deparbnent of Fair Employment and Housing: http:/hnvw.dfeh.ca.gov 
US: ~ e ~ a r h n e n t  of  ducati ion, 0Bcefor  Civil Rights: h t l p : / h . e d . g o v / a b ~ u r / ~ ~ ~ ~ ~ i s r / ~ ~ r  
U.S. Equal Employment Opportunity Commission: http://www.eeoc.gou 

Policy 
adop : November 16,201 6 

CENTER UNIFIED SCHOOL DISTRTCT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

All Personnel 

NONDISCRIMINATION IN EMPLOYMENT 

Note: Pursuant to Government Code 1 1 138 &$~&cc~<il:oB~aS:abdgd~by-~%'@te< 20151'~!$o~5dy 

limited-duratjont 
Code 129403 

;volunteer, or job applicant, shall be investigated and _resolved-. i._aqco~danceePitl( 
Erocedur~spec~eddin,in,in,~~~adminis~ativeerew1ation~ 

Note: Many nondiscrimination laws and regulations =quire .,- identification . -  --- r . . - .  of-an . employee who will be 
, . . '. " '. . ... .. .".. . . 7---- 

responsible for compliance with the nondisc-tion law ;. . - - . . . . ' For 
example, pmuaat to 34 CFR 104.7, 106.8, and 11025, th-on(s) 
responsible for the overall impIementation of the requirements of federal laws which prohibit discrimination 
on the basis of disability, sex, aad age, i.e., Section 504 of the Rehabilitation Act of 1973 (29 USC 794), 
Title IX of the Education Amendments of 1972 (20 USC 168 1-1688), and the Age Discrimination in . -. iir. 
Employment Act I29 USC 621-634). ~ ~ d i s ~ ~ ~ ~ s ~ ~ ~ d ~ ~ ~ i h ~ i h _ e b 1 ~ n ~ : ~ e l o w ~ t o ~ ~ d e s i ~ a t ~ ~ ~ ~  , . y -* - y-.- .--; -- - .- 
responsible employee.andhlsiher contact hformationj 

The district designates the position identified below as its coordinator for nondiscrimination 
in employment (coordinator) to coordinate the district's efforts to comply with state and 
federal nondiscrimination laws and to answer inquiries regarding the district's 
nondiscrimination policies. The coordinator may be contacted at: 

Director of Personnel 
8408 Watt Avenue 
Antelope, CA 95843 
(916) 338-6413 

Measures to Prevent Discrimination 

Note: pursuant td Government Code 12940 and,lYCCR '11023,- as;added., b ~ ~ e g i s t e r . 2 0 1 5 ~ ~ 0  ... 50, .thd . . disdct irrequlre3 -to take all reasonable steps.to prevent unlawful d i s c a t i o n  and 
harassment. 2 CCR 11023,. ax added,. spec&es.certah r&yirerne'n& t o  1;e included in the districtf$ 
policy..  he foUowing:section- reflects.the requirements- of 2 CCR 11023-and other applicable laws od 



NONDISCRIMINATION IN EMPLOYlWZNT (continued) 

designee shall implement the following measures: 

1. Publicize the district's nondiscrimination policy and regulation, including the 
U-n k 

complaint procedures and the coordinator's contact information, 
6 q. L - .I -' p r  

3 3 by; (5 CCR 4960; 34 CFR 

a Including them in each announcement, bulletin, or application form that is 
used in employee recruitment 

b. Posting them in all district schools and offices, including staff lounges and 
other prominent locations 

c. Posting them on the district's web site and providing easy access to them 
through district-supported social media, when available 

(cJ 11 13 - District and School Web Sites) 
(cf: I1 14 - Distn'ctSponsored Social Media) 

more of theLfo~~,~Rmsthgds~~2~~~,11d23~ 

aTL: i ,  ~F"hlltdll~':'d'~~%~ &7~~pyr'0f '&& D b ~ i c f v w  
acknowledgment form-foreachemflo~e,to sign and r e m  

C-.- - ' - ' -7~os&i - the ~~~ijtorithe'disiilct infr~n&wi;th 'a i;ackin< f$tem -e&G..J 
all ernploxees have readan& acknowledge&receipt-of thapolici4 

Cscr. 

- Di$kdng"distrEt polkc&& ' e & & y ~ e s ~ u p o < ~ ~ a n d / & , d ~ ~ e ~  
hire. orientation s e s i  

. ---.my - - - ~ * r , . * . * l * - - . . ~ L . L L . . L L L _ _ P _ _ P  

e. cihit i i i ; i1i ie~~10~ees receive and understand t h w d  

(cf: 41 12.9/4212.9/4312.9 -Employee Notifications) 



NONDISCRlMINATION IN EMPLOYMENT (continued) 

. Provide to employees a handbook that contains information that clearly describes the 
district's nondiscrimination policy, procedures for filing a complaint, and resources 
available to anyone who feels that he/she has been the victim of any discriminatory or 
harassing behavior 

. Provide training to employees, volunteers, and interns regarding the district's 
nondiscrimination policy, including what constitutes unlawll discrimination, 
harassment, and retaliation and how and to whom a report of an incident should be 
made 

. . . . . . . - . - . . , . , . . . - - . - . . . - . - ' N ~ ~ ~ : P ~ u ~ ~ ~ ~ o ~ ~ c c R ~ ~ ~ o ~ ~ ' ,  as added; by ~e&t&20!i5,'~0* 5 0 , ~ & ~ ~ ~ ~ d i s t r i c ~ h a s S O  or nor: 
' empIoyees, its sexual harassment prevention -traininemust Incl.ud~,h~hyctipn. for ,its: supel_?risors .a1 

specifled ih. the followinf p w a g r a p h T  
A 

7- '  raini in^ ~for'supeAors sbaU: hc 
of misconduck to' a ,designated 
?esources manager, 08 Superin 
harassment,, pre~entioqtrainiu 
110231 

4 Periodically review the district's recruitment, hiring, and promotion processes and 
regularly monitor the terms, conditions, and privileges of employment to ensure 
district compliance with law 

Complaint Procedure 

. . Note: a 

requirements of 2 CCR 11023. are similar to thoserequired under exiseing.case lad 

Courts have held that an employer may mitigate liability for hostile environment employment discrimination 
when (1) the employer took reasonable care to prevent and promptly correct the discriminatory or harassing 
conduct (i.e., provided a complaint procedure) and (2) the aggrieved employee unreasonably failed to take 



NONDISCRIMINATION I N  EMPLOYMENT (continued) 

advantage of corrective opportunities offered by the employer (i.e., failure to file a complaint). In its June 
1999 Enforcement Guidance: Vicarious Emolover Liabilitv for Unlawful Harassment bv Suuenrisorg, EEOC 
outlines the elements of an effective complaint procedure to include (1) a clear explanation of the process; 
(2) protection against retaliation; (3) designation of multiple individuals authorized to receive complaints; 
(4) a mechanism for promp< thorough, and impartial investigation; (5) assurance of immediate and 
appropriate corrective action; and (6) information about time frames for filing charges with the EEOC or the 
D m .  

While the EEOC's guidance recommends a "prompt" investigation, neither the law nor the EEOC delineates 
a specific time &me for resolutioa The EEOC's guidance acknowledges that whether an investigation is 
considered "prompt" may vary depending on the seriousness and complexity of the circumstances and that 
intermediate m e w s  may be necessary to prevent fiuther harassment during the investigation. 

The following section, including the listed timelines, is consistent with the EE0C1s guidance and should be 
modified to reflect district practice. 

- .'. , . - .  .:.- .a 

Any complaint -6 - s- VL-_ 4 alleging discrimination or 
harassment shall be addressed in accordance with the following procedures: 

I. Notice and Re 

The complainant may file a written complaint in accordance with this procedure, or if 
he/she is an employee, may first attempt to resolve the situation informally with 
hidher supervisor. 

A supexvisor or manager who has received information about an incident of 
discrimination or harassment, or has observed such an incident, shall report it to the 
coordinator, whether or not the complainant files a written complaint. 

The written complaint should contain the complainant's name, the name of the 
individual who allegedly committed the act, a description of the incident, the date and 
location where the incident occmed, any witnesses who may have relevant 
information, other evidence of the discrimination or harassment, and any other 
pertinent information which may assist in investigating and resolving the complaint. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 4032 - Reasonclble Accommodation) 

2. Investigation Process: The coordinator shall initiate an impartial investigation of an 
allegation of discrimination - or -- harassment within five business days of receiving 
notice of the ~~e~eddiscriminatory or hmissind behavior, regardless of whether a 
written complaint has been filed or whether the written cornplaint is complete. 



NONDISCRIMINATION IN EMPLOYMENT (continued) 

The coordinator shall meet with the complainant to describe the district's complaint 
procedure and discuss the actions being sought by the complainant in response to the 
allegation. ..%- The- coordinator - . .- .- - shall _-._ inform - _ .  the complainant that the kkq$&d 

n -..-- 7-- I investigation 06, thii allega%ns will be sk;. '&&ly, , and. t.hor-'&k will be 
conducted in a manner that provides sll parties due efoeessi and renehei 
reasonable conclusions basedo~e~e~dencf3d~~11ectedttta'el~he_9hh~aI1also infqrd 
theparties:,that the invPsjigatiod will be kept confidential to the extent possible, but 
that some information may be revealed as necessary to conduct an effective 
investigation. 

(cf. 3580 - District Recordr) 
(cf: 41 12.6/4212.6/4312.6 - Personnel Files) 
(cJ 4119.23/4219.23!4319.23 - Unauthorized Release of ConfdentiaUPriviIeged Infomation) 

If the coordinator determines that a detailed fact-finding investigation is necessary, 
hetshe shall begin the investigation immediately, As part of this investigation, the 
coordinator should interview the complainant, the person accused, and other persons 
who could be expected to have relevant information. 

When necessary to carry out hidher investigation or to protect employee safety, the 
coordinator may discuss the compiaint with the Superintendent or designee, district 
legal counsel, or the district's risk manager. 

The coordinator also shall determine whether interim measures, such as scheduling 
changes, transfers, or leaves, need to be taken before the investigation is completed to 

- ' - . X I  

mure that kther incidents w a r e  &vSintetj. The coordinator shall 
ensure that such interim measures do-&t co&titute retaliation. 

3. Writeen Report on Findings and ~ ~ q c o r r e c t i v e  Action: No more than 20 
business days after receiving the complaint, the coordinator shall conclude the 
investigation and prepare a written report of hislher findings. This timeline may be 
extended for good cause. If an extension is needed, the coordinator shall noti@ the 

e T  

em&m&+partied and explain the reasons for the extension. 

The report shall include the decision and the reasons for the decision and shall 
summarize the steps taken during the investigation. If a determination has been made 
that discrimination or harassment occurr&I, the report also shall include my 
corrective actionls) that have been - or -- will be taken to address the behavior, 
h4#k&dProvide acerop&te options%orrem&di~l actioG add resolutions fod 
the complainant, and ensure that retaliation or further discrimination or harassment 

is prevented 



NONDISCRIMINATION IN EMPLOYMENT (continued) 

The report shall be presented to the complainant, the person accused, and the 
Superintendent or designee. 

4. Appeal to the Governing Board: The complainant or the person accused may 
appeal any findings to the Board within 10 business days of receiving the written 
report of the coordinator's findings. The Superintendent or designee shall provide the 
Board with all information presented during the investigation. Upon receiving an 
appeal, the Board shall schedule a hearing as soon as practicable. Any complaint 
against a district employee shall be addressed in closed session in accordance with 
law. The Board shall render its decision within 10 business days. 

(cJ 1312.1 - Complaints Concerning District Employees) 
(cJ 9321 - Closed Session Purposes and Agendas) 

0 ther Remedies 

Note: Items #1-3 below state the time limits within which employees must file their complaints. The 
EEOC's guidance states that it is important for employers' n o n d i s c ~ t i o n  policies to contain information 
about time W e s  for filing c h g w  of unlawful discrimination or harassment with the EEOC or DFEH. 
Employees should be informed that the deadtine for filing charges starts to run from the last date of the 
unlawful act, not from the conclusion of the employer's complaint investigation. Pwsuant to DFEH 
procedures, DFEH will automatically forward any complaint it has accepted for investigation to the EEOC 
when the matter falls within the EEOC's jurisdiction. 

In addition to filing a discrimination or harassment complaint with the district, a person may 
file a complaint with either the California Department of Fair Employment and Housing 
@FEW) or the Equal Employment Opportunity Commission (EEOC). The time limits for 
filing such complaints are as follows: 

I Note: Pursuant to Government Code 12960, an employee has one year to file a complaint with DFEH, 
although that period may be extended uader certain circumstances, such as when a person obtains I I knowledge of tbe dab practice after the expiration of the one-year period. I 

1. To file a valid complaint with DFEH, within one year of the alleged discriminatory 
act(s), unless an exception exists pursuant to Government Code 12960 

Note: 42 USC 2000e-5 specifies that a person must file a discciabation complaint with the EEOC within 
180 days of the alleged discriminatory act. Pursuaat to 42 USC 2000e-5, the 180-day timeline for 
compensation discrimination starts when the discriminatory paycheck is received and that each 
discriminatory paycheck restarts the timeline for the filing of a complaint. 

2. To file a valid complaint difectly with EEOC, within 180 days of the alleged 
discriminatory act@) (42 USC 2000e-5) 



NONDISCRIZMINATION IN EMPLOYMENT (continued) 

3. To file a valid complaint with EEOC after first filing a complaint with DFEH, within 
300 days of the alleged discriminatory act(s) or within 30 days after the termination 
of proceedings by DFEH, whichever is earlier (42 USC 2000e-5) 

Policy Reference UPDATE Service 
Copyright 2016 by California School Board3 Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Nondiscrimination In Employment 

The district designates the position identified below as its coordinator for nondiscrimination 
in employment (coordinator) to coordinate the district's efforts to comply with state and 
federal nondiscrimination laws and to answer inquiries regarding the district's 
nondiscrimination policies. The coordinator may be contacted at: _ - - -  -r 4 

Director of Personnel 
8408 Watt Avenue 
Antelope, CA 95843 
(916) 338-6413 

Measures to Prevent Discrimination 

To prevent unIawfil discrimination, harassment, and retaliation against district employees, 
volunteers, interns, and job applicants, the Superintendent or designee shall implement the 

7 .  . . I - P T I  - ,  .'+- -= : .- r.m-.w - - -*7 i-. . following measures: . - 
- 

1. Publicize the met's '%nb~srnmatlon pokey and1 -< mcludin$w.  l 
complaint procedures and the coordinator's contact information, to employees,; 

b I volunteers, intems, job applicants, and the general public by: (5 CCR 4960; 34 CFRi I 

100.6, 106.9) 

a. Including them in each announcement, bulletin, or application form that is 
u employee recrui :nt 

b. rosung them in all a smc  
other prominent locations 

:s and 

c. Posting them on the district's web site and providing easy access to them 
. ,&ough district-supported social media when available 

1.d 

(cf. 11 13 - -and School Web Sites) 
(~$1114 - Distnrnct-Sponsored Social Media) 

2. Provide to employees a handbook that contains information that clearly describes the 
district's nondiscrimination policy, procedures for filing a complaint, and resources 
available to anyone who feels that hdshe has been the victim of any discriminatory or 
harassing behavior 

(cJ 41 12.9/4212.9{4312.9 - Employee Notflcations) 



3. Provide training to employees, volunteers, and interns regarding the district's 
w 

nondiscrimination policy, including what constitutes unlawful discrimination, 

rr harassment, and retaliation and how and to whom a report of an incident should be 
- - made - 
(c$ 1240 - Volunteer Assistance) 
(cf: 4131 - StaffDevelopment) 
(cj 4231 - StuflDevelopment) 
( ~ $ 4 3 3 1 -  StaflDevelopment) L m 

Periodically review the district's recruitment, hiring, and promotion processes and 
regularly monitor the terms, c_ondiGons, and pnileges of_emplopent to - ensure ...-- 

district compliance with law - 
. . . . . - . -.- - - 

A.@&hplaint by an mplbyee or job applicant alleging discrimination or harassment shall 
- - - be addressed in accordance with the following procedures: - - - - - - - - 

Notice and Receipt of Complaint: A complainant who is an employee shall inform 
hidher supervisor. However, if the supervisor is the person against whom the 
employee is complaining, the employee shall inform the coordinator or the 
Superintendent. A job applicant shall inform the coordinator or the Superintendent or 
designee. 

The complainant may file a written complaint in accordance with this procedure, or if 
he/she is an employee, may first attempt to resolve the situation informally with 
hisher supervisor. 

A supervisor or manager who has received information about an incident of 
discrimination or harassment, or has observed such an incident, shall report it to the 
coordinator, whether or not the complainant files a w en complaint. 

The written complaint sk Id contain the complaint 3 name, the name of the 
individual who allegedly committed the act, a description of the incident, the date and 
location where the incident occurred, any witnesses who may have relevant 
information, other evidence of the discrimination or harassment, and any other 
pertinent information which may assist in investigating and resolving the complaint. 

(cJ 0410 - Nondiscrimination in District Programs and Activitim) 
(cf: 4032 - Reasonable Accommodation) 
(cJ 4II9.11~4219.11/43I9.11- S-sment) . . 

2, Investi ion Process: The coordinator shall initiate an impartial investigation of an 
allegation of discrimination or harassment within five business days of receiving 
notice of the behavior, regardless of whether a written complaint has been filed or 
whether the written complaint is complete. 

The coordinator shall meet with the complainant to describe the district's complaint 
procedure and discuss the actions being sought by the complainant in response to the 
allegation. The coordinator shall inform the complainant that the allegations will be 



kept confidential to the extent possible, but that some information may be revealed as  
necessary to conduct an effective investigation. 

(c j  3580 - District Records) 
( c j  41 12.6/4212.6/4312.6 - Personnel Files) 
(cf: 411 19.23/4: 23 - Unauthorized Release of ConJidentiaUPrivileged Infomation) 

If the coordinator determines that a detailed fact-finding investigation is necessary, 
he/she shall begin the investigation immediately. As part of this investigation, the 
coordinator should interview the complainant, the person accused, and other persons 
who could be expected to have relevant information, 

When necessary to carry out histher investigation or to protect employee safety, the - - 
coordinator may discuss the complaint with the superintendent or d m e ,  district 
1 egal counsel, or the district's risk manager. 

yL7'< ' a. 

m 
.,.n-.*r-..s- I LLL.4-4 %!!k -- : 

The coordinator aIso shall er lntenm measures, such as schedul 
changes, transfers, or leaves, need to be taken before the investigation is completed to 
ensure that further incidents do not occur. The coordinator shall ensure that such 
interim measures do not constitute retaliation. 

Written Report on Findings and Corrective Action: No more than 20 business 
days after receiving the complaint, the coordinator shall conclude the investigation 
and prepare a written report of hisher findings. This timeline may be extended for 
good cause. If an extension is needed, the coordinator shall notify the complainant 
and explain the reasons for the extension. 

The report shall include the decision and the reasons for the decision and shall 
summarize the steps taken during the investigation, If a determination has been made 
that discrimination or harassment occurred, the report also shall include any 
corrective action(s) that have been or will be taken to address the behavior, correct 
the effect on the compIainant, and ensure that retaliation or filrther discrimination or 

--7.. x-..., .. -.. -----.- 

harassment does not occur, 5 z - 
lCll - I  11.- I 

1- A-.?. - - .,., L t: 
The g o 6 '  sffall be prese&id fo & complmant, the p e r s o n ~ ~ ~ ~ e d ,  and the 
Superintendent or designee. 

4. AppeaI to the Governing Board: The complainant or the person accused may 
appeal any findings to the Board within 10 business days of receiving the written 
report of the coordinator's findings. The Superintendent or designee shall provide the 
Board with all information presented during the investigation. Upon receiving an 
appeal, the Board shall schedule a hearing as soon as practicable. Any complaint 
against a district employee shall be addressed in closed session in accordance with 
law. The Board shall render its decision within 10 business days. 
AR 403 0 (d) . . ' F= 

( c ~  I 312. I - Cornplaints Concerning ~ i r t n c t  k 
(c$ 9321 - Closed Session Purposes and Agendas) 

Other Remedies 



In addition to filing a discrimination or harassment complaint with the district, a person may 
file a complaint with either the California Department of Fair Employment and Housing 
@FEH) or the Equal Employment Opportunity Commission (EEOC). The time limits for 
filing such complaints are as follows: rClr 

To file a valid complaint with DFEH, within one year of the alleged dismirninatorg 
g~*h unless an excmtion exists pursuant to Government Code 12960 

To file a valid - : di tly with EEOC, wih 18( ays of the alleged 
C u - . . _ - ; h - .  .- . 

discriminatory act(s) SC 2000e-5) - - -  
* .:*-u 7.' To file a valid complamt ~ 3 %  EEOC after first anng a cornp~mt wth DFEH, wum 

300 days of the alleged discriminatory act(s) or witbin 30 days after the termination 
- - of proceedings by DFEH, whichever is earlier (42 USC 2000e-5) 

a m 

Regulation 
approved: March 16,2016 

CENTER LWIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Certificated Personnel 

STAFF TEACBMG ENGLISH -LEARNERS 

. . . , . . .; ;, 

. , No& W ~ 0 . b  assigned to provide English language development (ELD), specially dtsigned 
academic instruction in English (SDAIE), and/or primary language instruction, as defmed below, &t&chi 
must hold an appropriate authorization h m  the Commission on Teacher Credentialing (CTC). 

Education Code 44258.9 requires the County Superintendent of Schools to monitor district teacher 

-. See BP 41 13 - Assignment 

- - . . - , - - - - . . . . - < 

NO te: ' ~ i o ~ G i t f o n  $8 (Nove'm$er 2016)~rinie~ded ~ d u c a ~ o n ! ~ . o d e ~ 0 6 ~  to-revf+:. .~eidefid#on_o] 
"English learner". to conform with federal law, as:follows! 

.ent. whc 
IS, who ( 
- - 

is mi@ 
es fron 

1 is Nat 
comes fi 
---,.& .. 

F under! 
to meet 

- . . - - 
.* . - . - aUd4 

Eng1i;rh lear ao'd is~deh<wlioii'tl: agei3:21 yein;. wh6 L- ~~riipiim 
to. enroll in. iin, elementary or secondary rehnnl, an&whose difficullies'i& speakind 
reading,, writing, 01 ~tanding the EI inwage. may. br ent to: deny th 
student theability I state. academic rds,, the. ability ~ssfulIy achiev 
h classrooms where the language of instruction. is English,. . or, the opportunity t 
participate fully in society. An English learner may include a student who was not bo 

stud tricam a ;a .Native,. o r  a 1 

1 
in the ~'ntted States o r  whose native language is a. language other than English; 4 

lesident of the outlyin 
area environ here a languag( than English has had '1 
signiiTcant ~ U I ~ ~ K L  dn. the individual's level of English l a n g ~ : ~ . ~ ~  oea studen4 
who ratory; whose native language: is a language utherthan English,, 
corn ma anu,environment where:,_a. language other, than English is- -dominsn 
@ducation Code.306;. 20 USC ~ 0 1 i  

ive Amr 
rom an 

- .  

Mask 
.ment w 
-~ - . 

native .r 
e other1 

to succr 

Instruction for English language development (ELD) means instruction designed specificdly 
for English learners to develop their listening, speaking, reading, and writing skills in 
English. (Education Code 44253.2) 

Specially designed academic instruction in English (SDAIE) means instruction in a subject 
area, delivered in English, that is specially designed to meet the needs of English learners. 
(Education Code 44253.2) 



STAFF TEACHING ENGLISH -LEARNERS (continued) 

Primary language instruction includes both primary language development designed to 
develop English learners' listening, speaking, reading, and writing skills in their primary 
language and content instruction delivered in the primary language in any subject area. 
(Education Code 44253.2) 

($61 74 - Educolionfir English -~earners) 

Teacher Qualifications 

Note: Education Code 44253.14253.11, related Title 5 ~gulations, and CTC leaflet CL622, Serving ' 
Endish Learner& describe requirements pertllining to the quaMcations of teachers of English learners. 

It is the authorization listed on a document issued by the CTC, not the title of the document, which 
determines if and how an individual is authorized to serve English learners. Teacher preparation programs 
for multiple subject, single subject, and education specidht candidates include embedded coursework that 
allows them to e m  an English learner authorization (authorizing ELD and SDAlE instruction) or a 
bilingual authorization (authorizing ELD, SDAIE, and primary language instruction) directly an their 
teaching credential. A teacher also may qualify to provide ELD and SDAIE instruction by completing 
coursework and/or passing CTC-approved examinations leading to a Crosscultural, Language and Academic 
Development (CLAD) certificate. The CTC is no longer issuing new Bilingual, Crosscultural, Eaoguage and 
Academic Development (BCLAD) certificates, but current holders of valid BCLAD certificates may 
continue to provide ELD, SDAIE, and primary language instruction. 

.- 
~ ~ s n a ~ o ~ ~ d i i c a b n :  ' C o d d " 4 4 2 5 3 " . 1 1 , ~  am approp-e- 
enroll in a CTC-approved stair developmenrfirogram and, upon successful completloq, may apply t 
the. CTC for a CertUIcate of .Completion,.of:' Staffi.Devel_opmene, authorizin~, the- teacher to.. prodd. 
I n s t r u s ~ . ~ ~  h. $ ~ @ i  

9 
5CCR80021 and80021.1:*""" ' * ' ' T = ~  --' '- ;_ . :i, ,provide that all Short-Term StafTPeTmits 
and Provisional I n t e m s h i p ~ h  learner authorization, unless the district 
requests the bilingual authorization and the applicant verifies target-language proficiency. The CTC also 

bilingual authorization permits pursuant to 5 CCR 80024.7-80024.8d 
. See AR 41 12.2 - Certification 

The CTCts "Frequently Asked Questions Concerning Appropriate Assignment and Authorizations to Serve 
English Leamere in Californiat' clarifies that,any teacher with-%ne,xmore K-I2 English learner students-in 
W c r  class is required to have 4 a b ~ 4  authorization % to providd ELD~ 6 SDAIE,, andlod 
prfmei&gia 'ge instrueh-od as appropriate. State law does not spec@ any exemption based on the 
number of English learners in a class, the type of class 7(e.g.,-$ective), ortype of setting (e.g., special 
education or career technical education). ~ c c o r d h g  to the l ? ~ ~ s , . d s t r i c 6 h a v e  discretion t6establish a 
employm~t.requirement that  all teachers; evea those who currently have no. EngIlsh learners, 
an authorization to teach,Enghh 1earnerstsDisMcts that.choose to dds_o:?hould modify the followind 
paragraph accordfnglyf 



STAFR TEACHING ENGLISH -LEARNERS (continued) 

by theCornmission on Teacher Credentialing '(CTC) shall pi-ovide ELD, ~~AIE, ,and/oq 
prhavLlanguage: ips~~uction ha class-~thoneormoreon;ormor ~ n ~ l i s  h learned . ,- 

(6 1312.4 - Williams Uniform Complaint Procedures) 
(cf 41 12.2 - Cert@cation) 
/cf 41 12.21 - Interns) pfi 4113 - ~ssi~nme;tt) 
(i$?$K~.~S~af@&eio~~j 
(cj  4222 - Teacher Aides/ParaprofessionaIs) 

-.ha- - 
The . 

' .? -,'* -. may, for the purpose of providing primary language 
instru-al.teachers who are employed in public or private schools of a foreign 
country, state, territory, or possession, provided such teachers speak English fluently and 
hold the necessary sojourn credential issued by the CTC. AAer the initid two-year sojourn 
credential expires, the teacher may annually apply to the CTC for an extension for a total 
period of not more than five years. Any application for renewal shall include verification by 
the Superintendent or designee that termination of the employment would adversely affect an 
existing bilingual program and that attempts to secure the employment of a qualified 
certificated California teacher have been unsuccess~. (Education Code 44856) 

Legal Refirence: (see next page) 



- 
STAFF TEACHING ENGLISH - - LEARNERS (continued) 

Legal Refrence: 
EDUGQTION CODE 
306 Definition, English learner 
44253.1-44253.1 I 1 . C- U"atifi&i 
~n2i~Wl~Td 
44258.9 County superintendent review of teacher assignments 
44259.5 Standardr for teachers of a0 students, including English language learners 
44380-44386 Alternative certification 
44856 Employment of teachersfrom foreign countries 
52160-521 78 Bilingual-Bicultural Act of 1976 
62001-62005.5 Evaluation and sunsetting ofprogram 
CODE OFREGWlTOhE mZE 5 
80015 Requirements for the CLAD certijlcation or English learner authorization 
80015.1-80015.4 Requirements for CLAD, English learner authorization or bilingual authorization 
80021 Short-Tern Stag Pennit 
8002 I.  I Provisional IntemshipProgram 
80024.7-80024.8 Emergency CLAD and bilingual permits 
CilKTED STATES CODE. TITLE 2Q 
6601-6651 Tkaining and recruiting high-quality teachers 
6801-701 4 Language instniction for English learners and immigrant students 
~ 7 8 0 1 ~ ~ e f i i t i o n  of I3ngl&h lewncd 
COURT DECISIONS 
Teresa P. et a1 v, Berkeley Unified School District et a2 (1989) 724 F.Supp. 698 

Mananement Resources: - 
COMMISION ON TEACHER CREDE-G PUBLJCA TION$ 
Admini.y&ator'S AssimrmentManuoi mn-j" ,A . . . 
Freuuenilv.Asked Oue~&m Co re ~ d ,  
English Learners in Caiifirnid 
CL-622 $ e p i n ~  Enplirh Learne 
CC626B Bilin~ugl Apthot-izuti -- 
CL-626C Crosscultural. Lanmane and Actrdemic Develo~ment /CUD) ~em~ficat- 
CL-568 The Soiourn Certificated Emulovee ~ r e d e n t i c ~ i i  
~ ~ 2 4 :  Certificate of  Cumpietiun o f  staff ~eveiournenj 
WEB sms 
CSBA: http:/hvww.csba.org 
California Association/or Bilingual Education: I .  

h@dhvpw.gocabe;o~ 
Calijbrnia Department of Education, English Learners: http:/hvww.cde.ca.gov/sp/el 
Cal~omia Teachers of English to Speakers of Other Languages: http://www.catesol.org 
Commission on Teacher Credentialing: http:/hvww/wwwctc.ca.gov 
US. Department of Education: htp://www.ed.gov 

Policy Reference UPDATE Service 
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Center USD 
Administrative Regulation 
Staff Teaching English Language Learners 

AR 41 12.22 4"'" "? 

Personnel 

English learner means a student who does not speak English or whose native language is not 
English and who is not currently able to perform ordinary classroom work in English. 
(Education Code 306) 

Instruction for English language development (ELD) means instruction designed specifically 
for English learners to develop their listening, speaking, reading, and writing skills in 
Endish. (Education Code 44253.2) 

Special des: ed academic instruction in English (SDAIE) means instruction in a subject 
area, delivered in English, that is specially designed to meet the needs of English learners. 
(Education Code 44253.2) 

Primary language instruction includes both pnmary language aevelopment cleslgned to 
develop English learners' listening, speaking, reading, and writing skills in their primary 
language and content instruction delivered in the primary language in any subject area. 
@ducation Code 44253.2) 

( 74 - Educatio: hglish Language Learners) 

Teacher Qualifications . - 

The Superintendent or designee shall ensure mar m e a c n e r  w m  one or more English 
learners in histher class possesses an English learner authorization issued by the Commission 
on Teacher Credentialing (CTC) authorizing ELD andtor SDAIE, as appropriate. A teacher 
possessing a bilingual authorization may be assigned to provide ELD, SDAE, andtor 
~rimarv language instruction. 

(cf. 1 3 12.4 - Williams Uniform Complaint . Procedure9 . - . . - . . . 

(cf. 41 12.2 - Certification) - - , .  

(cf. 41 12.21 - Interns) - -- 
.A 

(cf. 41 12.24 - ~eacher  ~ualifications ~ h % i i i h k e  .eft Behin 
(cf. 41 13 - Assignment) 
(cf. 4222 - Teacher Aides/Paraprofessionals) 

A teacher with a designated subjects teaching credential or a service credential with a special 
class authorization may enroll in a CTC-approved staff development program and, upon 
successhl completion, may apply to the CTC for a Certificate of Completion of Staff 
Development authorizing instructio ' 44253.1 1) 



(cf. 4131 evelopment) 

Legal Reference: 
EDUCATION CODE 
306 Definition, ~ n ~ l i s h  leame;'. - w-. . - I 
44253.1-44253.1 1 Certification for bilingual-crosscultural competence 
44258.9 County superintendent review of teacher assignments 
4425 9.5 Standards for teachers of all students, incIuding English language learners 
44380-44386 Alternative certification 
44856 Employment of teachers fiom formgn countries 
52160-521 78 Bilingual-Bicultural Act of 1976 
521 80-52 186 Bilingual teacher training assistance program 
62001 -62005.5 Evaluation and sunsetting of programs 

- 99230-99242 Mathematics and Reading &$es-evelopm - - - - CODE OF REGULATIONS, TITLE 5 - . , . . 
6 1 00-6 125 Teacher qualifications, No Child Left Behind Act 
8001 5 Requirements for the CLAD certification or English learner authorization 
80015.1-80015.4 Requirements for CLAD, English learner authorization or bilingual 
authorization 
80021 Short-Tem Staff Permit 
80021.1 Provisional Internship Program 
80024.7-80024.8 Emergency CLAD and bilingual permits 
UNITED STATES CODE, TITLE 20 
63 19 Highly qualified teachers 

E.;: 660 1-665 1 Training and recruiting high-quality teachers 
6801 -70 14 Language instruction for Endish learners and immigrant students 

1 7801 Dehitions, highly qualified teacher 
CODE OF FEDERAL REGULATIONS, TITLE 34 
200.55-200.57 Highly qualified teachers 
COURT DECISIONS 
Tmaa P. et al v. Berkeley Unified School District et al(1989) 724 F.Supp. 698 

anagement Resources: 
COM411SSION ON TEACHER CREDENTIALING PUBLICATIONS 
CL-622 Serving English Learners, December 20 1 0 
CL-626B Bilingual Authorizations, November 201 0 
CL-626C Crosscul tural, Language and Academic Development (CLAD) Certificate, 
November 201 0 
CL-568 The Sojourn Certificated Employee Credential, August 2009 
WEB SITES 
CSBA: http://www.csba.org 
California Association for Bilingual Education: http:/lwww.bilingualeducation.org 
California Department of Education, English Learners: http://www.cde.ca.gov/sp/e~ 
California Teachers of English to Speakers of Other 
Commission on Teacher Credentialing: http://www.ctc.cagov 
U.S. Department of Education: http://wnv.ed.gov 
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CSBA Sample 
Exhibit 

All Personnel 

EMPLOYEE NOTIFICATIONS 

Note: The following exhibit lists notices which the law requires be provided to employees. See the 
referenced Board policy, administrative ngdation, or Board bylaw for further information about related 
program and notice requirements. 

When/Whom 
to Notify 

Education or Board Polcy/ 
Other Lgal Administrative 
Code Regulation # Subject 

L To All Employees 

At thc beginning of school year Education Code AR 41 19.1 1 The diitrict's policy on 
or upon employment 23 1.5; Government 42 19.1 1 sexual harassment, legal 

Code 12950; 2 CCR 43 19.1 1 remedies, complaints 
&mgl@J 

Annually to all employees, Education Code AR 3514.2 Use of pesticide product, 
and 72 hours before pesticide I7612 active ingredients, Internet 
application address to access information 

To all employees, prior to Education Code BP 61 17 Public hearing on year-round 
implementing year-round 37616 P=W=' 
schedule 

To all employees, prior to Education Code AR 6112 Public heating on alternative 
implmenting alternative schedde 46 162 schedule 

Annually to all employees Education Code AR 13 12.3 Uniform complaint procedures, 
49013; 5 CCR 4622 BP 0460 appeals, civil law remedies, 

BP 3260 coordinator, complaints about 
student fees and local control 
and accountability plan 

Annually to all employees Education Code AR 5 141.21 Request for volunteers to be 
49414 trained to administer 

epinephrine auto-injectors 
.- -,.--. - 

. a  .- ------.- 
At least onctiper year- Education Co '- TS-ii4iy -?-i. -trii  

494143 - _  ained to admlnisteropioid 
. , -7 - -  , ,  2-2 . 1 L 4 - - . F L -2 I 2 LICI : _ . C  _ a ~ t a g ~ n i !  



EMPLOYEE NOTIFICATIONS (continued) 

WhedWhom 
to Notify 

I. To AN Employees (continued) 

To all employees 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

Government Code BP 4136 f rohibition of activities that 
1126 4236 arc inconsistent, incompatible, 

4336 in conflict with, or inimical to 
duties; discipline; appeal 

Prior to beginning employment Government Code AR 41 12.3 Oath or affhnation of 
3102 4212.3 allegiance required of d h m f ~  

43 12.3 . service workers 

To all employees Government Code BP 4020 Ditrictts drug- and alcohol- 
8355; 41 USC 8102; BP 4159 h e  workplace; actions to be 
3-i3 4259 taken if violated; available 
84.216 43 59 employee assistance programs 

Upon placement of automated Health and Safety AR 5 141 Proper use of AED; location 
external defibrillator (AED) in Code 1797.196 of all AEDs on campus, 
school, and a n n d y  thereafter sudden cardiac atresf school's 

emergency response plan 

To all employees, if the Health and Safety AR 3513.3 District's tobacco-free schools 
district receives Tobacco-Use Code 104420 poticy and enforcement 
Prevention Education funds procedures 

Annually to all employees, or Health and Safety AR 41 19.43 AIDS and hepatitis B, 
more hquently if there is new Code 120875, 4219.43 including methods to pment 
information 120880 4319.43 exposure 

To all employees, with each Labor Code 246 AR 4161.1 Amount of sick leave available 
paycheck 4361.1 

AR 4261.1 

To covered employees and Labor Code AR 4154 Availability of COBRA/ 
former employees 2800.2 4254 Cal-COBRA continuation 

4354 and conversion coverage; 
statement encouraging carell 
examination of options before 
declining coverage 



EMPLOYEE NOTIFICATIONS (continued) 

WhedWhorn 
to Notify 

Education or Board Policy/ 
Other Legal Administrative 
Code Regulation # Subject 

I. To AU Employees (contiaued) 

To every new employee, either Labor Code BP 4 157.1 Workers' compensation 
at the time employee is hired 355 1 4257.1 benefits, how to obtain medical 
or by end of hrst pay period 4357.1 care, role of primary physician, 

form for reporting personal 
physicidchiropractor 

Prior to beginning employment Penal Code All 5 14 1.4 Status as a mandated reporter 
11 165.7,11166.5 of child abuse, reporting 

obligations, confidentiality 
rights, copy of law 

Upon employment, and when Unemployment AR 4154 Disability insurance rights and 
employee goes on leave Insurance Code 4254 benefits 
for specified reasons 2613 4354 

lr--.-.F-C 

~~~em~l~ye~a~~'-.,"".r'.'""~11023;.*'. ---W-~O? " 

" ' -%ZC- 
applic 104.8, 10C lP..,4030: tl dhiahationZd 

- Lr15 - -I L.l-adL--.-uu.. , .-,ca. -. . . . - . .  :- ,.. ; ,-,, , ---at4 camplaintproc- 

To all employees via employec , AR 41 61.8 Benefits b u g h  Family and 
handbook, or to each new 4261.8 Medical Leave Act (FMLA) 
employee 29 CFR 825.300 4361.8 and California Family Rights 

Act (dW&m]; obligation 
to provide 30 days' notice of 
need for leave when possible 

Annually to all employees 40 CFR 763.84, AR 3514 Availability of asbestos 
763.93 management plan; inspections, 

response actions, post-response 
actions planned or in progress 

II. To Certificated Employees 

To eligible certificated Education Code AR 4121 Criteria for membership in 
employees in a timely manner, 22455.5 retirement system; right to 
and to part-time and substitute elect membership at any time 
certificated employees 
within 30 days of hire 



EMPLOYEE NOTIFICATIONS (continued) 

WhenlWhom 
to Notify 

Education or 
Other Legnl 
Code 

11. To Cer Wcated Employees (continued) 

Upon employment of a Education Code 
retired certificated individual 22461 

To certificated employees 

30 days before last day of 
school year for instructional 
staff, or by Junc 30 for 
noninatructional certificated 
staff, in any year in which 
employee is evaluated 

To a c a c a t e d  employee 
with unsatisfactory evaluation, 
once per year for probationary 
employee or at least once every 
other year for permanent employee 

By May 30, if district issues 
reemployment notices to 
certificated employees 

To certificated employees 
upon employment, and to 
nonpermanent employees in 
July of each school year 

To probationary employees in 
district with ADA of 250 or 
more by March 15 of 
employee's second consecutive 
year of employment 

When certificated employee is 
subject to disciplinary action 
for cause, at any time of year 
or, for charge of unsatisfactory 
performance, during instructional 
Yew 

Education Code 
35171 

Education Code 
44663 

Education Code 
44664 

Education Code 
44842 

Education Code 
44916 

Education Code 
44929.21 

Education Code 
44934,44934.1, 
44936 

Board PoUcyl 
Adrolntstrative 
Regulation # Subject 

4 1 17.14 Postretirement earnings 
43 17.14 limitation or employment 

restriction; monthly report of 
compensation 

AR 41 15 District regulations related to 
BP 4315 p e r f o m c e  evaluations 

AR 4115 Copy of employee's evaluation 

AR 4115 Notice and description of the 
unsatisfactory performance 

AR 4 1 12.1 Request that the employee 
notify district of intent to 
remain in service next year 

AR 41 12.1 Employment status and salary 
AR 4121 

AR 41 17.6 Whether or not employee 
is reelected for next school 
year 

BP 41 18 Notice of charges, procedures, 
AR4118 and employee rights; intent to 

dismiss or suspend 30 days 
after notice 



EMPLOYEE NOTIFICATIONS (continued) 

Education or 
Other Legal 
Code 

11. To Certificated Employees (continued) 

To certificated employee charged Education Code 
with unprofessional conduct, at 44938 
least 45 days prior to suspension1 
dismissal notice 

To certificated employee charged Education Code 
with unsatisfactory performance, 44938 
at least 90 days prior to 
suspcnsion/dismissal notice or 
prior to last quarter of school year 

To certificated employee charged Education Code 
with mandatory leave of absence 44940.5 
offense, within 10 days of entry 
of judgment in proceedings 

To probationary employeca Education Code 
30 days prior to dismissal during 44948.3 
school year, but not later than 
March 15 for second-year 
probationary employees 

By March 15 when necessary Education Code 
to reduce certificated personnel, 44949,44955 
with final notice by May 15 

On or before June 30, to Education Code 
temporary employee who 44954 
served 75 percent of school year 
but will be released 

To teacher, when a student Education Code 
engages in or is reasonably 49079 
suspected of specified acts 

To certificated employee upon 
change in employment status 
due to alleged misconduct or 
while allegation is pending 

5 CCR 80303 

Board Policy/ 
Administrative 
Regulation # Subject 

BP 4118 Notice of deficiency and 
opportunity to correct 

BP 41 18 Notice of deficiency and 
opportunity to correct 

Notice of intent to dismiss 
30 days from notice unless 
employee demands hearing 

Reasons for dismissal and 
opportunity to appeal 

Reasons for pe r so~e l  
reduction and employees' right 
to hearing; final notice of 
Board decision re: termination 

District's decision not to 
reelect employee for 
folIowing school year 

Student has committed 
specified act that constitutes 
ground for suspension or 
expulsion 

Contents of state regulation 
re: report to Commission on 
Teacher Credentiding 



EMPLOYEE NOTLFlCATIONS (continued) 

Education or 
Other Legal 
Code 

Board Policy1 
Administrative 
Regulation # 

WhedWhom 
to Notify Subject 

III. To Classified Employees 

To classified employee charged 
with mandatory leave of absence 
offense, in merit system district 

Education Code 
44940.5 

Notice of intent to dismiss in 
30 days 

When classified employee is 
subjcct to discipIinary action 
for cause, in nomerit district 

Education Code 
45113 

Notice of charges, procedures, 
and employee rights 

To classified employees at 
least 60 days prior to layoff, or 
by April 29 for specially funded 
program that expires at end of 
school year 

Education Code 
45 117 

Notice of layoff and 
reemployment rights 

To classified employew upon 
employment and upon each 
change in classification 

Education Code 
45169 

Employee's class specification, 
salary data, assignment or 
work location, duty hours, 
prescribed workweek 

To classified permanent Education Code 
employee whose leave 45192,45195 
is exhausted 

Exhaustion of leave, 
opporhnity to request 
additional leave 

To school bus drivm and 13 CCR 1234 
school activity bus drivers 
prior to expiration of 
specified documents 

Expiration date of driver's 
license, driver's certificate and 
medical cel.tificate; need to 
renew 

To school bus drivers and 13 CCR 2480 
school activity bus drivers 
upon employment and at 
least once per year thereahr 

Limitations on vehicle 
idling; consequences of not 
complying 

Explanation of federal 
requirements for drug testing 
program and district's policy 

To school bus drivers, prior to 49 CFR 382.601 
district drug testing program 
and thereafter upon employment 

IV. To AdministrativelSupervisory Personnel 

To deputy, associate, or Education Code 
assistant supe~tendent or 35031 
senior manager of classified 
service, at least 45 days before 
expiration of contract 

Decision not to reelect or 
reemploy upon expiration of 
contract or term 



EMPLOYEE NOTKFICATIONS (continued) 

WhenIWhom 
to Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulatfon # Subject 

13'. To AdministrativelSupervtsory Personnel (continued) 

Upon request by administrative Education Code AR 4313.2 Statement of the reasons for 
or supervisory employee 44896 the release or reassignment 
transferred to teaching position 

By March 15 to employee Education Code AR 4313.2 Notice that employee may be 
who may be releasedlreassigned 4495 1 released or reassigned the 
the following school year following school year 

V. To Individual Employees Under Special Circumstances 

In the event of a breach of civil code- BP 3580 Types of records affected, 
security of district records, p%l3i( date of breach, description 
to affected employees of incident, and, as applicable, 

contact information for credit 
reporting agencies 

Prior to placing derogatory Education Code AR 41 12.6 Notice of derogatory 
information in penomel fiIe 44031 4212.6 information, opportunity to 

43 12.6 review and comment 

To employees who volunteer Education Code A .  5141.21 Defense and m d e d c a t i o n  
to administer epinephrine 494 14 h m  civil liability by the 
auto-injector district 

--,--..--*--.I. -- -- ---7-.-- 

To employees returning from Govern- AR 41619- ~igh=e-i a 
military Gave of absence, , 20999 42615 service credit lor milits3 
within 30 days of ret- ,,, . ,,,,, ,,,,.. ,43615 ,. _, se.pic.e;, application form( 

24 hours before Board meets in Govemment Code BE 9321 Employee's right to have 
closed session to hear complaints 54957 complaintslchargea heard in 
or charges against employee open session 

When taking disciphaiy action Govemment Code BP 41 19.23 Law prohibiting disclosure of 
against employee for disclosure 54963 42 19.23 confidential information 
of confidential information 431 9.23 obtained in closed session 

Within one working day of Labor Code 3553, BP 41 57.1 Potential eIigibility for 
work-related injury or 5401 4257.1 workers' compensation 
victimization of crime 4357.1 benefits, claim form 

When adverse employment Penal Code I1 105, AR 41 12.5 Copy of DOJ notification 
action is based on DOJ criminal 11 105.2 4212.5 
history information or 43 12.5 
subsequent arrest notification 



EMPLOYEE NOTIFICATIONS (continued) 

WhenlWhom 
to Notify 

Education or Board Polfcyl 
0 ther Legal Administrative 
Code Regulation # Subject 

V. To Individual Employees Under Special Cfrcumstances (continued) 

To any employee with 8 CCR 3204, AR 4 119.42 The existence, location, and 
exposure to blood or other 5193 4219.42 availability of exposure and 
potentidy infectious materials, 43 19.42 medical records, person 
upon initial employment and at responsible for maintaining 
least annually thereafter and providing access to 

records; right to access records 

To any employee assigned to a 8 CCR 5191 AR 35 14.1 Location and availability of 
work area where hazardous chemical hygiene plan, 
chemicals are present, upon exposure limits, signs and 
initial assignment and upon new symptoms of exposure, 
exposure situation location of reference material 

To any employee who may 
be exposed to hazardous 
substances ia the work area, 
upon initial assignment and 
when new hazard is 
introduced into work area 

8 CCR 5 194 AR 3514.1 Any presence of hazardous 
substances in the work ma, 
location and avahbility of 
hazard communication 
program, new material safety 
data sheet, employee rights 

To employee eligible for 38 USC 4334 AR 4161.5 Notice of rights, benefits, and 
military leave 4261.5 obligations under military 

4361.5 1 eave 

Within five days of employee's 29 CFR 825.300; AR 4161.8 Designation of leave as 
request for FMLA leave, 2 ~ ~ ~ ~ 1 1 0 4 ~  426 1.8 FMLA or non-FMLA; if not 
receipt of supporting ll09g 4361.8 eligible, reason not eligible; 
information, or district's requirement to use paid leave; 
knowledge that the requested any requirement for fitness- 
leave may qualify as FMLA for-duty certification; any 
leave subsequent changes in 

designation notice 

Whenever notice of eligibility 29 CFR 825.300 AR 416 1.8 Rights and responsibilities re: 
for FMJA is provided to 426 1.8 use of FMLA; consequences of 
employee 436 1.8 failure to meet obligations 

Policy Reference UPDATE Service 
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All rights reserved. 



Center USD 
Exhibit 
Employee Notifications 

E 41 12.9,4212,9,4312.9 
All Personnel 

WhenfWhom 
to Notify 

Education or 
Other Legal 
Code 

Board Policy1 
Administratfve 
Regulation # Subject 

. . - lz U.L 
At the beginning of school year Education Code AR 4119.1 1 The districfs policy on 
or upon employment 23 1.5; Government 4219.1 1 sexual harassment, legal ; 

Code 12950: 2 CCR 43 19.1 1 remedies, complain$ - 

~ n n w y  ro au employees, 
and 77 hours before pesticide 
appl ion 

AR 35 14.2p use of pesticide pro&$ 
active ingredients, Internet 
address to access infomath 

To all employees, prior to 
implementing year-round 
schedule 

To all employees, prior to Education Code AR 6112 
implementing alternative schedule 46 162 

Annually to all employees Education Code AR 1312.3 
49013; 5 CCR 4622 BP 0460 

BP 3260 

v employees 

Public hearing on alternative 
schedule 

Uniform complaint procedures, 
appeals, civil law remedies, 
coordinator, complaints about 
student fees and local control 
and accountability plan 

Request for volunteen to be 
trained to administer 
epinephrine auto-injectors 

Electronically to all employees, Education Code AR 5 141.2 1 Request for voIunteers to 
no more than twice per school 49414.7 administer emergency 
year per child needing antiseizure medication; , 
medication 

To all employees 

!xq#wg to b*evided_ ; 
ovrmment code BP 4136 b ? $ b i t i o ~ h m u # $ k ! k Z  

e 6  

I 

are inconsistent, incompatible, 

I 
in conflict with, or inimical to 

I duties; discipline; appeal 

Prior to beginning employment Governmentcode AR4112.3 Oath or a h t i o n  of 
42 12.3 allegiance required of disastc 
4312.3 service workers 



Education or 
Other Legal 
Cnde 

Board Policy1 
Administrative 
Regulation # Subject 

I. To All Employees (continued) 

Government cod&,- - BP 4020: ',I Districtts drug- and alcohol- 
8355; 41 USC 8102 BP 4159 ' h e  workplace; actions to be 

4259 ,% taken if violated; available 
4359 I employee assistance programs 

Upon placement of automated 
external defibrillator (AED) in 
school, and mually thereafter 

I ' 
Health and Safety AR 5 141 Proper use of AED; location 
Code 1797.196 of aU -cV.;I)s on campus, 

- sudden cardiac arrest, school's : 
br emernencv remonse ulan 

C r  . 
District's tobacco-he schoolst Health and Safety AR 35 13.3 

1- CU.'~ ' "4420 - . . 
. 7  - - - C 

'To al l  employees, if the 
district receives Tobacco-Use 
Prevention Education h d s  

policy and enforcement 
procedures 

I 

~ ~ m ~ a u y  to all employees, or 
mow frequently ifthere is new 
i d  lation 

Health and sa: 
Code 120875, 
120880 

 or Code 246 1 o au ~loyees, w m  eacn 
paych~--_ 

To covered employee! 
formerclovees 

AR 4154 
4254 Cal-COBRA continuation 
4354 and conversion coverage; 

statement encouraging careful 
examination of aptions before 
!is!dwpg covewe 

Code 

, - . . - * .  - 
T o  every neb  *e, &%kf Labor Code 
at the time employee is hired 3551 
or by end of firstl,ay,pwiod . - 

I! 

A- 
Workers' compensation 
benefits, how to obtain medical 
care, role of primary physician, 
form for reporting personal 
physician/chiropractor 

Penal Code 
11 165.7, 11 166.5 

Status a s  a mandated reporter 
of child abuse, reporting 
obligations, confidentiality 
rights, copy of law 

Upon employment, and when 
employee goes on leave 
for specified reasons 

Unemployment AR 4154 
Insurance Code 4254 
2613 43 54 

Disability insurance rights and 
benefits 

Benefits through Family and 
Medical Leave Act (FhlLA) 
and California Family Rights 
Act (CFRA); obligation to 
provide 30 days' notice of 
need for leave when possible 

To all employees via employee 
handbook, or to each n e 4 S . -  

2 CCR 11096; 
, 29 CFR 825.300 

employee - -w 



WhedWhom 
to Notify 

TSucd?on or 
Other Legal 
Code 

Board Policy/ 
Administrative 
Reaulation # 

To all employees and job 
applicants 

Annually to all employees 

hued) 

34 CFR 104.8, 
106.9 

Availabifity of asbestos 
management plan; inspections, 
response actions, post-response 
actions planned or in progress 

To eligible certificated Education Coder; 
employees in a timely manner, 22455.5 
and to part-tune and substitute 
certificated employees 
within 30 days of hire 

Upon employment of a 
retired c&cated i n d i v i w  . 

30 days YCLU.C ,-. day of 
school year for instruct ioal  
staff, or by June 30 for 
noninstructional certificated' 
staff, in any year in which 
empIoyee is evaluated 

BP 0410 District's poticy on 
BP 4030 nondiscrimination and related 

complaint procedures 

4121 Criteria for membership in 
retirement system; right to 
elect membership at any time 

Education Code AR 41 17.14 rosaenremcnt earrungs 
22461 43 17.14 limitation or employment 

restriction; monthly report of 
compensation 

Educatic 5 AR 4115 District regulations related to 
35171 P P  4315 performance evaluations 

AR 4115 Copy of employee's evaluation 

To a certificated employee Education Cade AR 41 15 
with matisfactory evaluation, 44664 
once per year for probationary 
employee or at least once every 
other year for permanent employee 

By May 30, if district issues 
reemployment notices to 
certificated employees 

Education Code AR 41 12.1 
44842 

Notice and description of the 
unsatisfactory performance 

Request that the employee 
notify district of intent to 
remain in service next year 

To certificated employees Education Code AR 41 12.1 Employment sta 
upon employment, and to 449 I 6 AR 4121 4 
nonpermanent employees in 
July of each school year I 

-I  - 
To probationary employees in Education Code All 41 17.6 Whether or not employee 
disbict with ADA of 250 or 44929.2 1 is reelected for next school 
more by March 15 of Year 
employee's second consecutive 
year of employment 



WhedtVhom 
to Notify 

Education or 
0 ther Legal 
Code,  I 

Board Policy/ 
Administrative 
ReguIation # 

I I 

II. To CerCificated Employees (continued) I - . .  
When certificated employee is 
subject to disciplinary action 
for cause, at any time of year 
or, for c k g e  of unsatisfactory 
performance, during instructional 
Year 

Subject 

Education Code # BP 4 11 8 1 Notice of charges, procedures, 
44934,44934.1, AR4118 and employee rights; intent to 
44936 dismiss or suspend 30 days 

after notice 

To certificated ernplo: 
with unpmfessionn~ ~1 

least 45 days priot 
dismissal notice 

- To certificated employee charae4 - Education Notice of deficiency and 
I938 opportunity to correct 

at least 90 days prior to 
h . -  - - - 

suspensioddismissaI notice or 
ariar to last auarter of school vear 

Tc rtific iemplo c h  

offense, within 10 days of en1 
of judgment in proceedings 

R 411q Notice of intent to dismiss 
4940.5 30 day8 from notice unlesa 

emptoyec demands hearing 

To probationary employees Education Code AR 4118 Reasons fcr dismissal and 
30 days prior to dismissal during 44948.3 opportunit: appeal 
school year, but not later than 
March 15 for second-year 
probationary employees 

By March 15 when necessary 
to reduce certificated personnel, 

I 

Education Code BP 41 17.3 Reasons for personnel 
44949,44955 reduction and empioyees' right 

to hearing; f i d  notice of 
Board decision re: termination 

rn On or before ~une 30, ro raucanon Code BP 4121 
temporary employee who 2 s e m d  75 percent of school year 
but will be released 

To teacher, when a studat 
mgsgea in or is reasonably 
suspected of specified acts 

To certificated employee upon 
change in employment status 
due to alleged misconduct or 
while allegation is pending 

District's decision not to 
reelect employee for 
following school year 

Education Code AR 4158 Student has committed 
49079 4258 specified act that constitutes 

4358 ground for suspension or 
expulsion 

5 CCR 80303 AR 41 17.7 Contents of state regulation 
43 17.7 n: report to Commission on 

Teacher Creden tialing 



WhedWhom 
to Notify 

Education or 
Other Legal 
Code 

~ssifled Employees 

Board Policy1 
Administrative 
Regulation # Subject 

To classified employee charged Education Code AR 4218 
with mandatory leave of 44940.5 
absence offense, in merit system 
district 

When classified employee is 
subject to disciplinary action 
for cause, in n o ~ l e r i t  district 

Educatic 
45113 

To classified employees at Education Code AR 42171 
least 60 days prior to layoff, or 451 17 
by April 29 for specially h d e d  
program that expires at end of 
school year 

To classified employees upon 
employment and upon each 
change ~las .s i f i@on - 

employee whose leave 
is exhausted 

To school bus drivers and 
school activity bus drivers 
prior to expiration of 
specified documents 

To school bus drivers and 
school activity bus drivers 
upon employment and at 
least once per yeat thereafter 

To school bus drivers, prior to 
district drug testing program 
and thereafter upon employment 

Education Code A '  4212 
*" 69 

Notice of intent to dismiss in 
30 days 

Notice of charges, procedures, 
and employee rights 

Votice of layoff and 
ternploymerit rights 

Employee's class specification, 
salary data, assignment or 
work location, duty hours, 
p :ribed workweek 

Education Code AR 4261.1 m u s t i o n  of leave, 
45192,45195 AR 4261.1 opportunity to request 

additional leave 

Expiration date of driver's 
license, driver's certificate and 
medical certificate; need to 
renew 

13 CCR 2480 

49 CFR 382.601 

AR 3542 Limitations on vehicle 
idling; consequences of not 
complying 

BP 4 112.42 Explanation of federal 
42 12.42 requirements for drug testing 
43 12.42 program and district's policy 

IV. To AdmidstratlvelSupervlsory Personnel 

To deputy, associate, or Education Code 
assistant superintendent or 35031 
senior manager of classified 
service, at Iemt 45 days before 
expiration of contract 

BP 4312.1 Decision not to reelect or 
reemploy upon ex~iration of 
contract or term 

Upon request by administrative Education Code AR 43 13.2 Statement of the reasons for 
or supervisory employee 44896 the release or reassignment 
transferred to teaching position 



Education or 
Other Lwal 

Board Policy1 
Administrative 
Regulation # 

1 '  IV. To AdddstrativelSupervisory Personnel (continued) - - 
I 

By M m b  15 to employee- Education Code AR 4313.2 
who may be releasedreyigned , 4495 1 
the following school year, ' "-':a - ---- Notice that employee may be 

released or reassigned the 
following school year 

V. To Individual Employees Under Special Circumstaaces 

CivilCode1798.21 B I 4 Types of recoras affected, 
;/ date of breach, description 

of incident, and, as applicable, 4 contact information for credit J .  
reporting agencies 

In the event of a breach of 
security of district records, 
to affected employees, 

Prior to placing derogatory 
iaformation in persoanel file 

Education Co& , 
M € -  

Notice of derogatory 
information, opportunity to 
review and comment 

To employees who vo lun t s ,  E stion Cc 
to administer epinephrine , ' 494 14 
auto-injector - 

24 hours before Board meets in Government Code BB 932 1 
dosed session to hear complaints 54957 
or charges against employee 

Defense and indemnification 
h m  civil liability by the 
district 

Employee's right to have 
cornplaints/charges heard in 
open session 

When taking disciplinary action 
against employee for disclosure 
of confidential information 

Government Code BP 41 19.23 Law prohibiting disclosure of 
54963 42 19.23 codidential information 

4319.231 obtained in closed session 

Within one working day of 
work-related injury or 
victimization of crime 

Labor Code 3553 FBP 4157.1 Potential elimiilitv for - 
5401 4257.1 workers' compensation 

4357.1 benefits, claim form 

When adverse employment Penal Code 11 105, AR 41 12.5 Copy of DO3 notification 
action is based on DOJ criminal 11 105.2 4212.5 
I t A - - -  :-formation or 4 3  12.5 

-ation_ - - 
.. ... ., . 

To any 3204, 
exposure m olood or other 5193 availability of exposure and ' 
potentidy infectious materials, 43 42 19'4$ 19.4 medical records; person 
upon initial employment and at responsible for maintaining 
least annually thereafter 1 and providing access to 

recordq right ta access records 

To any employee assigned to a 
work area where Iinmdous 
chemicals are present, upon 
mitial assignment and uoon new 
exposure situation 

8 CCR 5191 Location and availability of 
chemical hygiene plan, 
exposure limits, signs and 
symptoms of exposure, 
location of reference material 



110 y ees 

'A- .--1 
Board Palicyl 
Administrative 
Reaulation # 

To any employee who may 
be exposed to hazardous 
substances in the work area, 
upon initial assignment and 
when new hazard is 
introduced into work area 

To employee eligible for 
militam leave 

w ,bin U V ~  W)TS of employee's 
request for FMLA leave, 
receipt of supporting 
information, or district's 
knowledge that the requested 
leavemay ual' asFh.1I.A 
leave % 

Whenever notice of eligibility 
for FMLA is provided to 
employee 

Exhibit 
version: November 16,2016 

8 CCR 5194 

38 USC 4334 

Any presence of hazardous 
substances in the work area, 
location and availability of 
hazard communication 
prograrn, new material safety 
data sheet, employee rights 

Notice or nghts, benents, an 
obligntinns under military 
leavt 

29 CFR 825.300 AR 4161.8 
426 1.8 
436 1.8 

29 CFR 825.300 AR 4161.8 
4261.8 
436 I .8 

Desi,  on of leave as 
FML - -a n o n - F m  if not 
eligible, reason not eligible; 
requirement to use paid leave; 
any requirement for fitness- 
for-duty certification; any 
subsequent changes in 
designation notice 

Rights a d  responsibiIities re: 
use of FMLA; consequences of 
failure to meet obligations 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy. 

All Personnel 

SEXUAL HARASSMENT 

Note: Education Code 231.5 mandates the district to have a written policy on sexual harassment. As part 
of this mandate, the district also should adopt a sermal harassment policy related to students; see BPlAR 
5145.7 - Sexual Harassment. 

Generally, courts recognize two types of conduct as constituting sexual harassment. "Quid Pro Quo" ("this 
for that") sexual harassment is considered to have occurred when a person in a position of authority makes 
another individual's educational or employment benefits conditional upon that other person's willingness to 
engage in unwanted sexual behavior {e.g., promisiug a promotion for sex). "Hostile environment" sexual 
harassment, on the other hand, is conduct by the perpetrator that is so severe, persistent, or pervasive that it 
creates a hostile, intimidating, or abusive educational or professional environment for another. Sexual 
harassment also covers retaliatory -- behavior -- against - a --- complainant, witness, or other participant in the 
complaint process~~ur&ant aT~verament Code-12940 and 2 C ~ R  11003,, am"xded by+ ~kizte 
:2015,  NO^& kerns ,  volunteere and f ob-sppllcants-are,entIUedCto: thesame protection, against-sexu 
harassment as app&able to employeesi 

1 
SexuaI harassment ~ h i b i f e d { P P ~ s u i  Title VII of the Civil Rights Act of 
1964 (42 USC 2000e-2000e-17) andlor Title IX of the Education Amendments of 1972 (42 USC 2000h-2- 
2000h-6), as  well as the California Fair Employment and Housing Act, Government Code 12900-12996. 

committed against their workers by clients, customers, or other third parties if they knew or should have 
known of the harassment and failed to take immediate and appropriate corrective action to stop the 
harassment. 

The Govaning Board prohibits sexual harassment of district employee-. 
The Board also prohibits retaliatory behavior or action against district employees or other 
persons who complain, testifyj or otherwise participate in the complaint process established 
pursuant to this policy and accom~anyi~+administmtive regulation.  hi's policy ball appl$ 
to all &&ic&em$oYees and, .when applicable,- iu interns: volunteers+ and joq 
apecan@! 

(cJ 0410 - Nondiscn'mination in District Programs and Activities) 
(cJ 4030 - Nondiscrimination in Employment) 

Note: Federal and state courts have provided guidance that may help employers avoid liability or mitigate 
damages in sexual harassment cases. In Department of Health Services v. Su~erior Court (McGinnis), the 
California Supreme Court outlimed measures.that may enable~employers to 
reduce damaged including establishing anti-harassment policies, communicating those policies to 
employees, consistently enforcing their policies, preserving the confidentiality of employees who report 
harassment, and preventing retaliation against reporting employees. The u.4 Supreme Court 
has held, in Burlin~ton Industries v. Ellerth, that, for certain claims under federal law, an employer may 
defend against sexual harassment claims by proving that: (1) reasonable care was exercised to prevent and 
promptty correct any sexually harassing behavior, and (2) the employee (victim) failed to take advantage of 
the preventive and corrective opportunities provided by the emptoyer. 



SEXUAL HARASSMENT (continued) 

Pursuant to Government Code 12950.1, employers with 50 or more employees arc rcquiRd to provide two 
hours of sexual harassment training to supervisory employees. See the accompanying administrative 
regulation for timelines and training tequinments. 

Items #1-4 below reflect the courts' guidance and Government Code 12950.1, and should bc modified to 
reflect district practice. 

The Superintendent or designee shall take all actions necessary to ensure the prevention, 
investigation, and correction of sexual harassment, including but not limited to: 

1 Providing training to employees in accordance with law and administrative regulation 

2. Publicizing and disseminating the district's sexual harassment policy to staff 

(cj: 4112.9/42 12.9/4312.9 - Employee Notifications) 

3. Ensuring prompt, thorough, and fair investigation of complaints 

4. Taking timely and appropriate co~ective/remedial action(s), which may require 
interim separation of the complainant and the alleged harasser and subsequent 
monitoring of developments 

All complaints and allegations of sexual harassment shall be kept confidential to the extent 
necessary -- to carry out the investigation or to take other subsequent necessary actions. (8 
-ccp T l 0 3  

that helshe has been sexually harassed or 
sexual harassment by or against another  employe^ 

ort the incident to hisher supervisor, the 

A supervisor, principal] or other district administrator who receives a harassment complaint 
shall promptly noti@ the Superintendent or designee. 



SEXUAL HARASSMENT (continued) - 

Note: In Faraeher v. Citv of Boca Raton. one of the factors relied on by the U.S. Supreme Court in finding 
Liability for harassment by a supervisor was the hilure of the policy to provide an assurance to its employees 
that harassing supervisors may be bypassed in registering complaints. 

Complaints of sexual harassment shall be filed in accordance with AR 4030 - 
Nondiscrimination in Employment. An employee may bypass his/her supervisor in filing a 
complaint where the supenisor is the subject of the complaint. 

Any district employee who engages or participates in sexual harassment or who aids, abets, 
incites, C.- - --- compels, - or coerces mother to commit sexual . . 

- 9 .  -in vio~ation of this policy =is 
to and including dismissal. 

(cJ 41 18 - D&m~saUSrrspension/Dbc@Iinary Action) 
(cf: 4218 - DisrnissnUSuspenriodDisciplina~ Action) 

Note: In addition to district sanction agaidst employees who engage in sexual harassment, Government 
Code 12940 provides that such employees may be held personally liable in a court of law for any damage to 
the victim(s). 

Legal Reference: (see next page) 



SEXUAL HARASSMENT (continued) 

Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination on the basis of sex 
S;OVERhMENT CODE 
12900-12996 Fair Employment and Housing Act, especially: 
12940 Prohibited discrimination 
12950.1 Serunl harassment training 
LABOR CODE 
11 01 Political activities of employees 
I 102. 1 Discrimination: sexual orientation 
CODE OF REGULATIONS. TITLE 2 

11 029 Serulrl harlissment training aird.educado4 
~~~d:FTerms,coirdidons, . ~ d p r j $ ~ - o f ~ m a l o ~ ~  
CoDE OF REGULAnONs, T r n  5 
4900-4965 Nondiscrimination in elementary and secondary education program receiving state 
financial assistance 
lJlGTED STATES CODE. TITLE 42 
2000d-2000d-7 Tirle Y?, Civil Rights Act of 1964 
2000~-2000e-17 Title yU, civil Rights ~ c t  of 1964, as amended 
2000h-2-2000h-6 Ztle LY; 1972 Education Act Amendments 
CODE OF FEDERAL REGUtAlTOh8. rrrZE 34 
106.9 Dissemination ofpolicy 
OURT DECISIONS 

gemrtment of Health Sewica v. Suverior Court of  Califbmia, (2003) 31 ~ ~ 1 . 8  1026 
Farapher v. Cihr ofBoca Raton, (1998) 118 S.Ct. 2275 
Burlinpton Industries v. Ellreth, (1998) 118 S.Ct. 2257 
Gebser v. Laeo Vhta Indevendent School District, (1998) I1 8 S.Ct. 1989 
Oncale v. Sundowner Ofihore Sew. Inc., (1 998) 118 S.Ct. 998 
Meritor Savinns Bank. FSB v, Vinson et al, (1986) 447 US. 57 

Management Resources: 
OFFICE OF CWlL RIGHTSAND NA77ONRC ASSOCUTIONOF AlTORNEYS GENERAL 
protect in^ Studenis fiom Harassment and Hate Crime, Januay, 1999 
mB s m s  
California Department of Fair Employment and Housing: http://wwwdfeh.ca.gov 
Equal Employment Opportunity Commission: htp:/hww.eeoc.gov 
US. Department of Education, Ofice for Civil Rights: 
http://www.ed.gov/about/o~ces,lisi/o~r/index hhnl 

Policy Reference UPDATE Service 
Copyright 2016 by Californin School Boards As~ociation, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
SexuaI Harassn 

-.--. . 

BP 19,n,m 
Personnel 

The Governing Board prohibits sexual harassment of district employees and job applicants, 
The Board also prohibits retaliatory behavior or action against district employees or other 

sons who compIain, testify or otherwise participate in the com~laint process established 
pursuant to this policy and the administrative regulation. 

Vondiscrimination in Employment) 

The Superintendent or designee shall take all actions necessary to ensure the prevention, 
investigation and correction of sexual harassment, including but not limited to: 

1 .  Providing periodic training to all staff regarding the district's sexual harassment 
policy, particularly the procedures for filing complaints and employees' duty to use 
the distri co: hint procedures in order to avoid harm. 

(cJ: 41 3 1 - StafDevetopmenr/ 
(cf: 4231 - StaflDevelopment) 
(cf: 4331 - StaffDevelopment) 

- - 

2. Publicizing and disseminating the district's sexual harassment pc y 

(cf: 41 12.9/4212.9/4312.9 - Employee Notifications) 

3. Ensuring prom t thorough and fair investigation of cc 
1 3 

4. Taking timely and appropriate correctivdremedial actions after completion of 
investigation. This may require interim separation of the complainant and the alleged 
harasser, and subsequent monitoring of developments. 

Any district employee or job applicant who feels that hdshe nas Deen sexuauy narassed, or 
who has knowledge of any incident of sexual harassment by or against another employee, a 
job applicant or a student, shall immediately contact hlsher supervisor, the principal, district 
administrator or Superintendent to obtain procedures for filing a complaint. Complaints of 
sexual harassment shall be filed in accordance with AR 4030 - Nondiscrimination in 
Employment. An employee may bypass filing a complaint where the 
supervisor is the subject of the complaint. 

m m .'a 
A supervisor, principal or other district administrator who receives a harassment complaint 

nptly notify the Superintendent or designee. 

laints and allegations of sexual harassment shall be kept confidential to the extent 



necessary to carry out the investigation or take other subsequent necessary action. (5 CCR 
4964) 

- - = :. 

. .. . . I . 

~ n y  a~smct employee wno engages or pamapates m sexw narassmenr, or wno mas, aoers: 
incites, compels or coerces another to commit sexual harassment against a district employee, 
job applicant or student, is in violation of this policy and is subject to disciplinary action, up 
to and including dismissal. 

(cf 411 7.4 -Dismissal) 
(cf: 41 18 - SuspensiodDisciplinaty Action) 
(cf. 4218 - D~missaUS~pensiodDisciplinoly Action) 

- I 

- - - - 

- 
I 

d 

- 
h 

I 
I I 

. . . - -  . .- - 

Legal Reference: 
EDUCATION CODA 
200-262.4 Prohibition of discrimination on the basis of sex 
GO VEfi%%fENT CODE 
12900-12996 Fair Employment and Housing Act, especially: 
12940 Prohibited discrimination 
12950.1 Sexual harassment training 
LABOR CODE 
11 01 Political activities of employees 
11 02.1 Discrimination: senurl orientation 
CODE OF REGUUiTONS, TITLE 2 
7287,8 Retaliation 
7288.0 S m a l  harassment tr ng and education 
CODE OF REGULA lYOhB, 1 1 AXE 5 
4900-4965 Nondhcrimination in elementary and secondary education Dronrams receiving state 
financial assktance 
I :\rflED STATES CODE, iTLE 42 
2000d-2000d-7 Title U, Civil Rights Act of 1964 
2000e-2000e-17 Title PTI, Civil Rights Act of 1964, as amended 
2000h-2-2000h-6 Title LY, 1972 Education Act Amendments 
CODE OF FEDERAL REGULAiTOM, 7 7 P U  34 
1 06.9 Dissemination ofpo f i g  
COURT DECISIOM 
Department of Health Services v. Superior Court of California, (2003) 31 Cal.4th 1026 
Faragher v. City of Boca Ratan, (1 998) 1 18 5. Ct. 22 75 
Bttrlington Industries v. Ellreth, (1998) 118 S Ct. 2257 
Gebser v. Lago Vkta Independent School District, (1998) 11 8 5. Ct. 1989 
Oncale v. Sundowner Offshore Sew. Inc., (1 998) 11 8 5. Ct. 998 
Meritor Savings Bank, FSB v. Vinson et al., (1986) 447 US. 57 

Legal Refetence: (see ne, age4 



Management Resources: 
OFFICE OF CIVIL RIGHT3 AND NATIONAL ASSOCL4lTONOF AlTORNEYYS GENERAL 
Protecting Studentspom Harassment and Hate Crime, January, 1999 
WEB SITES 
California Department of Fair Employment and Housing: http:/h.dfeh.ca.gov 
Equal Employment Oppodniry Commission: h t tp : / ! . eeoc .gov  
US. Department of Education, Ofice for Civil Rights: 
http:/~.ed.gov/aboutYo~cesIlisr/ocr/index. html 

Policy 
adopted: March 16,201 6 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

All Personnel 

SEXUAL HARASSMENT 

Note: The following admiaistrativc regulation is mandated pursuant to Education Code 231.5 and includes 
reasonable steps for preventing the occunzncc of discrimination and harassment ..- as - required _._ pursumt_to - _ . -  

Government _. _- Code .- _.. 12940 ._C [California _ -_.. .,-_ Fair - .  Employment .___ ___ and _ Housing __ _ _.._ Act).The, foris o f  this: administrativ 
regulaon'is on sexual biarassment .lipand of  'employees. 'Pursuant to Gavernment ~ode12940 ind 

to _the:sam=protectiontagalnst sexual harassmentas applicable,ta.emp&yee~ 
4 CCR11009,.as amended byRegister-2015, No. 50, interns; volunteers,.and job ap&li:m-ts..+.enati , 

For information related to 
'hhexual harassment 4inyolvind students, see BPIAR 5145.7 - Sexual Harassment. 

T a d m h i s t x r  e&ationn sha b'm% 'allegablons of. sb-%d 'h'arassma 
invoIvhg employees, interns, valunteers, and- job applicanb,bu~-sh~Lnn~t,beeused td 
resolye any_com&int by_or.against-a2siydentj 

Definitions 
-- - -  - 

Note: In 0nLle v. sundowner ~ffshore services. Inc.. the U.S. ~u~kmeCourt held that same-sex s&ual 
harassment could be actionable under Title VII of the Civil Rights Act of 1964 (42 USC 2000e-2000e-17). 

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of 
a sexual natwe made against another person of the same or opposite sex in the work or 
educational sming when: (Education Code 21 2.5; Government Code 12940; p' 
CCR 11 0343 

1. Submission to the conduct is made explicitly or implicitly a term or condition of the 
individual's employment. 

~~= v 

2. Submission to or rejection of w&2 conduct . is used as the basis 
for an employment decision affecting &- 

44 Submission to or rejection of the conduct - .- .LI>.t 

is used as the basis 
for any decision affecting -:the in&-fits, services, honors, 
programs, or activities available at or through the district. 

Note: Pursuant to Government Code 12940, conduct may meet: the, deftnition-ofi &ma1 harassment . . .  .. - . .. ..  - . . T  - ., - .- . . .  
. . +er 

is motivated by sexual desire for the victim. - 



SEXUAL EIAIiASSMENT (continued) 

M 
sexual' h 

1. 

Prohibited': 
whether o r  liot ibis monvated by sexurn aesue, ~s. so: severe ur yervavrve as l r  

u n r t  ly interfere. with the. victim k ,e-dormance _or:,create_.an; 
in& a.rostile,ioroffensive: worlienr nt P 

-bmH% 
. include _. . - - - 

Note: Pursuant to Govemment Code 12940, the district may be held liable for sexual harassment committed 
against employees by clients, customers, or other third parties if the district knew, or should have lmown, of 
the harassment and Med to take immediate and appropriate comctive action to stop the harassment. The 
following paragraph clarifies that sexual harassment may include acts by supervisors, co-workers, or other 
parties and should be modified to reflect district practice. 

that might constitute sexual harassment 
er committed by a supervisor, a co-worker, or a non-employee, 

include, but are not limited to: 

1. Unwelcome verbal conduct such as sexual Eiations or propositions; graphic 
comments about an individual's body; overly personal conversations or pressure for 
sexual activiv, sexual jokes or stories; unwelcome sexual slurs, epithets, threats, 
innuendoes, derogatory comments, sexually degrading descriptions, or the spreading 
of sexual rumors 

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually 
explicit mails; displaying sexually suggestive objects 

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or 
brushing the body, touching an individual's body or clothes in a sexual way; 
cornering, blocking, leaning over, or impeding normal movements 

Training 

Note: The followin is consistent with a districtis eb&@daffkmative dudto protect 

hwme~&Tn addition, since &+&ua?& BPlAR 5145.7 - Sexual Harassment requires employees to 



SEXUAL HARASSMENT (continued) 

report sexual - harassment -. --- against - students, training such employees to recognize : m w q  sexual 
harassment - - - incidents M e * ,  the district's interest in protecting both employees and 
students against prohibited conduct Thus, it is strongly recommended that districts periodically provide 
sexual harassment ttaining or information to all their employees, especially those who work at school sites. 

Provision of periodic training to all district employees could also help foster a positive work environment 
aud mitigate damages against a district in the event of sexual harassment litigation. In Dmartment of Heal# 
Services v. Suucrior Court (McGinnis), the California Supreme Court held that employers that have taken 
reasonable steps to prevent and correct workplace sexual harassment may be able to reduce damages in the 
event of a lawsuit. Such steps may include establishing anti-harassment policies and communicating those 
policies to employees. 

The Superintendent or designee shall ensure that all employees receive training regarding the 
districtfs sexual harassment policies when hind and periodically thereafter. -x@ 
training shall include the procedures for reporting andlor filing complaints involving an 
empIoyee, employees' duty to use the district's complaint procedures, and employee 
obligations when a sexual harassment report involving a student is made to the employee. 

(~$1312.3 - Uniform Complaint Procedures) 
(cJ 4030 - Nondiscrimination in Employmenl) 
(c$ 5145.7 - Sexrcal Harassmenl) 

Note: The remainder of thia seftion is for use by districts with SOpr more employees. ~ l thou& th 
law &A i o ~ r e ~ u i r e  &-GcGwith f~6&%~?i0.-mploye& to krovide s d  harassmst wahiu t 
supervisors, court decisions have held that providing trsining may help mitigate damages in sc 
hatassment*suits~ Additionally, p r o a m  of supervisor training may be a factor in determinin 
whether a distriithas, taken reasonable steps to prevent discr_iminatiou. and harassment p_ursuant t _  
Government Code 12940r  

4 
Government Code 12950.1 requires such districts to provide two hours of sexual harassment training and 
education once every two years to every supe~sory employee, defined as any employee with the authority 
to take employment action, including hiring, transferriag, suspending, and disciplining other employees, or 
recommend such action if the exercise of that authority is not merely routine or clerical in nahrre. AU newly 
hitcd supervisors or employees promoted to a supervisory position must receive the training within six 
months of their hire or assumption of the supervisory position. Compliance with this law does not insulate 
the district from any liability for harassment. 

Governing Board members, as elected officials, are not usually considered "supervisors"; however, since 
Board members have the authority to hire, reward, or discipline the Superintendent and other employees, 
Board members may also be required to receive sexual harassment training. Districts should consult with 
legal counsel to ensure that the appropriate individuals receive training. 



SEXUAL HARASSMENT (continued) 

Every two years, the Superintendent or designee shall ensure that supervisory employees 
receive at least two hours of classroom or other effective interactive training and education 
regarding sexual harassment. All such newly hired or promoted employees shall receive 
training within six months of their assumption of the new position. (Government Code 
12950.1) 

A , - supervisory .. - employee is any employee -&wd the authority~the-&t~iks&o~& 
mtrid to hire, -fa, -, suspend, - - -- lay .- off, - -- promote, - .- discharge, - --a+- assign, - -  reward, - ... - or + disciplin! 
other employees, or the;responsibility to &ret them, adjust their grievancesj -+ or - is] 
effectively - recommend -<--. - such action, when the exercise of the authority is not oQa merel$ 
rou& o r  c1eriealdna6re, but-requ@es- -the-mse_of independent idpen&.  emmen/ men/ 
~ode_1_29261 

Note: -- Government Code 12950.1 and 2 CCR F ~ l l ~ & ~ ~ ~ m ~ d ~ d i P ~ m b e r e & i  b"yl'A~e$a 
ZOJ~$NO~SO] rcquirc that the training for supervisory employees contain specified components and be 
presented by trainers or educators with knowledge and expertise in the prevention of harassment, 
discrimination, and retaliation. 

The district's sexual harassment training and education program for s u ~ s o ~  employees - -.-.*---*r-,.----c-.- -F *+--st-- .* -7 a+- -- + .A&,-- 

shall - 
- -7 

* 
be aimed at iusisting them in preventing a n d 2 E t i v e l j  

responding to. incidenh of sexual harassment, as web as implementingmechanisms tq 
promptly address and correct wrongful. behavior. ,-The--training shaU include, but  is-noq 
limited to, the-following? (Govemment Code 12950.1; 2 CCR ~ 1 1 0 2 4 ~  

1. Information and practical guidance regarding federal and state laws on the 
prohibitiod ~ ~ o l r e v e n t i o ~  and correction o . . L4 2 

the 
remedies available - .- to - sexual .- harassment - - id 
actions,,aid p o t e n t i a l ~ o r I " i n d i ~ d ~ a l . e ~ p ~ s ~ e e  or; 

d retalir 
I discuss 

-r--- 

ing. trah 
ised on 

other sourced 

wmcn 
ning ma 
factual 

that cc 
L dm-.-. 

. .. 
& k&&&enTha types of ca mstitutt 
harassmenr ana  practical exavnles - -I - ' -~-  

discrimination, snc dion us: i. roie plays, cas 
studies,.. and group lions; br a: from case law 1 
news andtmemaqounts,, andhypotheticals. based on. workplace situations and 

ldalities 
scenari 

such a5 
0s take1 

e. sexur 



SEXUAL HARASSMENT (continued) 

retaliatiom of which hdshe becomes aware and ,- whatL@ -do~i.ffthe_suEe~so~ 
himseJ7herself-k- personall~accused of harassment 

4, ':+-fiir iireve'nihig -' 'menf disi.r%d ' - - - " i n d ~ t ' a l i a t i 8 i n ~  harass] 
se that 
3?-- -2 

appropriate steps to1 ensu :. remedial ,me1 
harassing~~~beha~o~IIin~l~omg~a~d~.effe~tive :: prc. --=--.- 

cornpJain( 

nation, 
msures 

ed conf 
uful sen 
, . 

- - .  

Iiinitl identiality of the, complaint processfand re5 
unlai 4. ;ual harassment,. 'iucGas. to whom f ~ e y  shou ~ r t  any .alleg,, 
se~~aL,aarassmen~4andPh~w~uH~the, PO ticX;e~~a~hha_r_ys_smenntromplaint is filed 

A copy of the district's sexual harassment policy and administrative regulation, which 
each participant shall acknowledge in writing that hdshe has received 

-ve -defdtiin 564 prevention of abusive conduct that addresses 
. 

- 
the use of derogatory remarks, insults, or epithets, other verbal or physical conduct 
that a reasonable person would find threatening, intimidating, or humiliating, and the 
gratuitous sabotage or undermining of a person's work performance 

The Superintendent or designee shall retain for at least two years the records of any training 
provided to supervisory employees. Such records shall include the names of trained 
employees, date of the training, the type of training, and the name of the training provider. (2 
CCR & 11024 

Notifications 

Note: Education Code 231.5 requires that the district provide copies of its policy on sexual harassment to 
staff, as specified below. In addition, 2 CCR 110234 requires that supervisory employees undergoing 
mandatory &g receive a copy of the district's policy and acknowledge receipt of the policy; see item #6 
in the section "Training" above. 

A copy of the Board policy and this administrative regulation shall: (Education Code 23 1.5) 



SEXUAL HARASSMENT (continued) 

1. Be displayed in a prominent location in the main administrative building, district 
office, or other area of the school where notices of district rules, regulations, 
procedures, and standards of conduct are posted 

2. Be provided to every district employee at the beginning of the &st quarter or 
semester of the school year or whenever a new employee is hired 

(c$4112.9/4212.9/4312.9 - Employee Notificatiom) 

3. Appear in any school or district publication that sets forth the school's or district's 
comprehensive rules, regulations, procedures, and standards of conduct 

Note: Government Codc 12950 requires the Department of Fair Employment and Housing (DFEH) to 
develop posters aud idonnation sheets on employment discrimination and the illegality of sexual 
harassment. These documents are available on D m ' s  web site. 

All employees shall receive either a copy of information sheets prepared by the California 
Depwtment of Fair Employment and Housing (DFEH) or a copy of district information 
sheets that contain, at a minimum, components on: (Government Code 12950) 

1. The illegality of sexual harassment 

2. The definition of sexual harassment under applicable state and federal law 

3. A description of sexual harassment, with examples 

4. The district's complaint process available to the employee 

5. The legal remedies and complaint process available through DFEH and the Equal 
Employment Opportunity Commission (EEOC) 

6. Directions on how to contact DFEH and the EEOC 

7. The protection against retaliation provided by 2 CCR 1 102 1 for opposing harassment 
prohibited by law or for filing a complaint with or otherwise parlicipating in an 
investigation, proceeding, or hearing conducted by DFEH and the EEOC 



SEXUAL HARASSMENT (continued) 

In addition, the district shall post, in a prominent and accessible location, DFEH's poster on 
discrimination in employment and the illegality of sexual harassment. (Government Code 
12950) 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD!- 
Administrative R'aguxtion 
Sexual Harassment 

AR 19.11 
Personnel 

Definitions 

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of 
a sexual nature made against another person of the same or opposite sex in the work or 
educational setting when: (Education Code 212.5; C ernment C i CCR 4916) 

1. Submission to me conduct is made explicitly ?licitly ldition of the 
individual's employment. 

, ,A Submission to or rejection of such conduct by the individual is used as the basis for 
? an employment decision affecting himher. 

4 .. I _ & I .  I 

3. The conduct has the purpose or effect of having a negative impact upon the 
individual's work or has the purpose or effect of creating an intimidating, hostile, or 
offensive work environment. RegardIess of whether or not the alleged harasser u 
motivated by sexual desire, the conduct is sufficiently severe, persistent, pervasive, or 
objectively offensive as to create a hostile or abusive working environment or to limit 
the individual's ability to participate in or benefit from an education program or 
activitv. 

4. Submission to or rejection of the conduct by the other individual is used as the basis 
for any decision affecting himher regarding benefits, services, honors, programs, or 

----. .--.. 
ac ties available at or thro e di ict. - A -  - 

umer examples of actions that migh constitute sexual harassment, wnetn&'com&tted by a 
supervisor, a co-worker, or a non-employee, in the work or educational setting inclut - 5ut 
are not limited to: 

1. Unwelcome verbal conduct such as sexual flidations or propositions; graphic 
comments about an individual's body; overly personal conversations or pressure for 
sexual activity; sexual jokes or stories; unwelcome sexual slurs, epithets, threats, 
innuendoes, derogatory comments, sexually degrading descriptio~s, or the spreading 

r------ --- -.-.--. - - .'.. - - .  - - - -  
of sexual rumors a - - 'L - . .  -- 1 
r.e F - - m  -. . * I  I 1 + -  . r m  . 

2. Un- drawmgs, PIC es, g r a f f i t ~ r  gestures; - ~ - 
explicit mails; displaying sexually suggestive objects 



Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or 
brushing the body; touching an individual's body or clothes in a sexual way; 
cc zing, blocking, leaning over, or impeding normal movements 

Training 

Every two years, the Superintendent or designee shall ensure that supervisory ernpIoyees 
receive at least two hours of classroom or other effective interactive training and education 
regarding sexual harassment. All such newly hired or promoted employees shall receive 
training within six months of their assumption of the new position. (Government Code . -. _ I  - .,.. . ' ' ..--- -- - *7- . -- -- . 
12950.2)( 

promote, discharge, assign, reward, or discipline other employees, or to effectively - . - 
recommend such action. ,-- - - --- - 

The district's sexual harassment training and education program for supervisory employe&' 
shall include the provision of: (Government Code 12950,l: 2 CCR 1 1023 

1. Information and practical guidance regarding federal and state laws on the prohibition 
against and the prevention and correction of sexual harassment, and the remedies 
available to the victims of sexual harassment in employment 

2. Practical examples aimed at instructing supervisors in the prevention of harassment, 
discrimination, and retaliation 

3. A component on the prevention of abusive conduct that addresses the use of 
derogatory remarks, insults, or epithets, other verbal or physical conduct that a 
reasonable person would find threatening, intimidating, or humiliating, and the 
gratuitous sabotage or undermining of a person's work performance 

4. A copy of the district's sexual harassment policy and administrative regulation, which 
each pa igmt shall acknowledge in writing that hdshe has received 

5. All other contr 1 or manaated kammg specified in 2 CCR 1 1023 

The Superintendent or designee shall retain for at least two years the records of any training 
provided to supervisory employees. Such records shall include the names of trained 
employees, date of the train&. the type of training, and the name of the training provider. (2 
CCR 1 1023) 

Notifications 

A copy of the E rd pol'icy .s administrative ition sk !ducation Code 23 1.5) 

t. Be displayed in a prominent location in the man adrninistrauve building, district 
office, or other area of the school where notices of district rules, regulations, 
procedures, and standards of conduct are posted 



2. Be provided to every district employee at the beginning of the first quarter or 
semester of the school year or whenever a new employee is hired 

(cf: 4112.9/4212.9/4312.9 - Employee Not#ca#ons) 

3. Appear in any school or district publication that sets forth the school's or district's 
comprehensive rules, regulations, proi ures, and standa of conduct 

All employees shall receive either a copy of inrormation sheets preparea by the California 
Department of Fair Employment and Housing (DFEH) or a copy of district information 
sheets that contain, at a minimum, components on: (Government Code 12950) 

The illegality of sexual harassment 

on of sexual harassment under applicable state and federal law - < -  * - 
In of sexual h5GEK&+nYrwith examples 

4. The district's complaint process available to the employee 

5. The legal remedies and complaint process available through DFEH and the Equal 
Employment Opportunity Commission (EEOC) 

as on how to contact DFEH and 

7. I ne protection agamt retaliation provided by 2 CCR 1 1021 for opposing harassment 
prohibited by law or for filing a complaint with or othenvise participating in an 
investigation, proceeding, or hearing conducted by DFEH and the EEOC 

In addition, the district shall post, in a prominent and accessible location, DFEH's poster on 
discrimination in employment and the illegality of sexual harassment. (Government Code 
12950) 

Regulation 
approved: January 20,201 6 

CENTER SCHOOL DISTRICT 
m i o p e ,  California 



CSBA Sample 
Board Policy 

All Personnel 

EMPLOYEE COMPENSATION 

Note: Districts that include provisions related to employee compensation in their collective bargaining 
agreements should modify or delete the following optional policy accordingly. 

In order to recruit and retain employees committed to the district's goals for student learning, 
the Governing Board recognizes the importance of offering a competitive compensation 
package which includes salaries and health and welfare benefits. 

(cj 3100 - Budget) 
(cj 3400 -Management of Districts AssetdAccounts) 
(cj: 4000 - Concepts and Roles) 
(cj  4154/4254/4354 - Health and Wevare BeneJitc) 

The Board shall adopt separate salary schedules for certificated, classified, and supervisory 
and - .- administrative ..- - - personnel. These schedules shall comply with law and & 
collective bargainhid agreements and shall be printed and made available for review at the 
district office. (Education Code 45022,45023,3fi60,-45162) - .  

(cj  41 21 - Temporary/Substitute Personnel) 
(cJ: 4141/4241- Collective Bargaining Agreemenf) 
(cf 4143/4243 - Negotiations/ConsuItation) 

----r-,-. L.. v-?.-~---l+ 7 ...- --,*-'CI.- 

Each c e r t i f F ~ a ~ & ~ ~ o ~ e e ,  except an employee lh; an*a&strative- or- supervised 
position, shall be classified on, the salary schedule: onLthe basis of uniform allowance 
years of-training and years of experience, unless the Board and employee organizatio 
negotiate and mutually agree to a, salary scheduler based on3 different criteria 
Certificated employees shall not beplaced &different clsssifiations on the scheddej 
nor paid different salaries, solely_on tbe basis of the grade levels at which they teach1 
(Education code-45028i 



EMPLOYEE COMPENSATION (&ued) 

Salary schedules for staff who are not a part of a bargaining unit shall be determined by the 
Board at the recommendation of the Superintendent or designee. 

)yew h. 1 
calendar 

. -*'--I-. ..--*>..-- - . . - =. - .,, .- .- , . .. .F - - , ---- . --..- . --. . . -. . 

No~r_Piirsuant. b ~ a . e a t i o g .  Cod&.95038~: ce~cated:~emp1oy&s~'majrjrjrb pdd o n e  &ery ,Go:w&H 
tdce,  amonth,,ok.once every foWweeksl TIikBoard. miy also choose to%pay eertificated_employees,o' 
one o r  more; individuaL.employees, In 10; 11, or lX.qua1 paymenhi~instead..of .by the school ,month 
'Education Coda45039'.provides -iha'G. U'the Board arranges to pay~certiflcated..empla 
payments for the. year; it  may.,pay each, monthly lostabent: a t  thej end oF.ea& I month 
whether: o r  not the employe& .arc engaged ia t e a c h h ~  during1 the month.. Education Co.dg;441.6, 
gd@esse&-sa1'qpapents _Tpcl.l~ij~d_emEi_oy~~,yWlio are-employed9-~1 monthg fieweail 

is a form of "deferred compensation" If the district allows employees ta "elect" whether to receive 
their paychecks in such a manner, then according to the IRS, such employees must submit written election 
forms to the district in order to avoid any additional tax on the deferred compensation. If the district 
requires employees to receive their paychecks in such a manner without offetiag them an option, then the 
employees do not need to complete election fonns, but the district must develop a written document 
describing how the employees will be paid, including the dates, schedule, and amounts of payment. 

Education Code 450!8 *icta5q, .- '-a - - ' ".. . :" '.". 9-- '.' '.' '-' ' ' 5  -' ' ""' --' 

--- .- ---- " 

f ~ r - h @ ~ i a r ~ i ~ a p e n t S ~ d e p ~ a m  are not ma& in a 
timely manner, the district is required to pay the employee interest on the unpaid amount. 

'*C . ;-. 
~h=f&iiw: p~igrb~h.&jZ'ZG&k&t~i~uec't t h e h i ; ~ ; o ~ s c h ~ d u l e d k t e i ~ l h i n d 4 ~  

dl- i-k w 
w - 9 d* 
The Board sha1Lpeterrmne the mequency anma schedule ofi salary paymenq mclual 
whether- paymentst_fol;employees who work less than 12, r per yeas will' be mad 
overthe course of the: school yeaF or in equal instalb ver- the calendm ye 
(Education Codc4503#,AS039,45048,4516~ 

. . . . . . - . . . . . . . - - - . - . . . . - - - . . . . . . - . - - . 
Note= Pursuant to. 29. CJ?K 516.4, districts are. required. to post noticqbf he! mfnirnurir. 'wag 
provisions ofthe PakLabor Standards.Actb(29 USC 201.219) h a  conspicuous, place a t  
The poster that must be used by state and local governmen@ is availabk on:. thaw& sit= of the& 
Department-of Labor's Wage and. Hour ~ivhioni  



EMPLOYEE COMPENSATION (continued) 

Act's wag~~andLhpur_~Fr~~~~~ns_L~~a~~o~s~ic_uou_s_.pla_ce_s~~ea~h:~~ork, site, -- 
5 16.4i 

times their regular rateof pay fiir hours- worked h. excess of.40-hours p e ~  work 
state lnw (Labor. Code 510) entitles empIoyees. to. an overtime- 

- 
~ ~ s ~ ~ 5 ~ 1 ' , 7 1 0 ~ e x e ' m ~ t : f i o ~  the"FLsX o v e & Z : ' m ~ ~ e y i i  a 
executive; adminfstradve,. ok. profesdonal. staff; as- defied, and: thek salary is at- or shove the 
I'evel'. established h 29 CFR 541.600, as. amended. by 81 -Red; R* 32391.. This. salary level. 
autamaticaUy becupdated every three years! beginning Jhu-1, 2020. according. to the method 
specined. in 29 CFR,591.60T. Because the federal s a l a ~ ~ t ~ ~ g , f b r : e x ~ ~ ~ ~ ~ ~ n ~ i p ~ h i ~ e ~ : : . t h a d  
me-Cdi~rnia.salary&est, tji~federa1,Iimit 

meti ' c d c ~ a ~ m ~ 2 9 : . ' ' ~ ~ ~ : ~ - 2 0 ~ - 2 e ~ & - i & ~ & a + '  a!~''?em=aflon~~ 
bmployment paid to: o r  on hehalf 'ofthe: employee,l with s p d e d  exdusions;lr b e  considere& as. p 
the employee's regular rate ofjjafi In mi~reb v. CiW of San.GnbTI~k the:-apped8:cpurt: r.decl@~gmsd 
Eaymeents.made. in,Iieu,of benefimpiugt,be _fncluded_fn, th_era!cula.tiod 

0 v e r t i m e p a ~ r ~ ~ e m e n 6 ' ~ a & d c a b l & i 6  'school. a d ~ ~ 4 a ' i o ' ~ : o i : i e e d c h e ~ i I ; ' f  
secondaryschools. under specific exemptions in ):USC, 2ITand. 29' CFR.541303: Pursuant to .29 C 
541303 and 541.600, teacherr do:.nokneed. to meet the salary level requiremenkto be exempefro 
ovei FR 541.204 provider hati adminfntrators. must either meet the salary leve 
reqt 

"1 
mpeasated on a saiary. basis that, is. at  least equal, to_%ththe. gn.trance salarY7fod. 

teachers fo the administrator's school w be exempt from overtime ruled 

a;. 29 C 
or be. co 

- - -  

"'7 

~ : - d i s k i c i  % m ~ e ~ h ~ ~ a i d ' d ' . & - o v e h ~ t e "  OF 
times histher r e d a r r a t e  of'pay for anv hours 
day c kweeK loyees. shall be I Dr 40 ht 

r if' they 
mawor 
nployed 

er, emp 
school 
. . 

exempt 
I or i f  t . . 

from o\ 
hey qur 

-. 
7 are en . rules as teat administratori RQ ad 

being. employecl ur an exect~tive,.adrrmusmative,~ OII profkssionnl capacity and are  paid $ 
fvred sdary a t  or above the salary levetestabiished by federal regulatioor (Labor  odd 
510; 29 USC 213;~299CEa541,0-541J10, 553.27,,553.32f 

. . . . . . . .. , 

~ o t e :  'TI& following optional. Is- for- use by" disbicb . that allow employees- to. tak4 
compensatory time off in lieu of overtime compensation a s  authorized by 29 USC 207 and. 29 C 
553.20-553.25.-Timeoff h.lieu.of.overtime compensation f aUowedonly if provided for in. a coUectIv "% 
bargaining agreement or other agreement and must be provided a t  the ratqof a t  least one. and on4  
half hours for each hour of overtime work( 



EMPLOYEE COMPENSATION (continued) 

"reasonable period" after maklng.lhe request+ 29 CER 553.25provides that a-"reasonable p e ~ o d l r  id 
determinedon acase-by-cabasis by considerinpcustomary work,practlces such as the normal word 
schedule, anticipated peak workloads based on past experiencei-emer~~y~~equiremenh for.sta~an4 
aedces, and the availabU&of q u m e d  substitute stam 

employr 
 time^ 
LA-. &--. 

- - 

district and employee$, pn employee&y take compensatory time offiin lieu o i ' o y e ~ ~  
compensation, provided'hdshe has- nee accrued compensatory time: h excess- of th 

- - - - 

limir lested tl 
t i m e   able, pe 

(P XSC_207; 2 9 ~ ~ 3 5 7 0 2  0_-.~_53*2 4 
1 

request u .ure use UL u ~ ~ ~ c u ~ ~ c L ~ Y ~ L u c ~ _ ~ ~ c  . u u ~ ~ ~ ~ ~ L , u I I ~ U L ~ ~ ~ ~ ~ ~ ~ L . . ~ U W L T ~ ~ ~ U ~ ~ ~ ~ ~ U L ~ ~ ~  

ee, who. I 
vitbim d 
... a,,, . 

raf4 riql 
L reason 
, ,& ,,-a; 

he use. o 
!riod afi 
---A a:"& 

f compe 
ter rnd 
,:,A ,,, 

Legal Reference: (see next page) 



EMPLOYEE COMPENSATION (continued) 

Legal Refrence: 
EDUCATION CODE 
45022-45061.5 Salaries, especially: 
45023 Availability of salaty schedule 
45028 Salary schedule for certificated employees 
451 60-451 69 Salaries for class~-t?ed employees 
45268 Salary schedule for classified service in merit system districts 
GUVERNMENT CODE 
3540-3549 Meeting and negotiating, especially: 
3543.2 Scope of representation 
3543.7 Dup to meet and negotiate in good faith 

OR CODE 
226 Employee access to payroll records 
232 . +.., Disclosure - o[wages - 7 -. 
51 0 , ~ e ~ m , e : c o m ~ e n s a ~ ~ . ~ w e ~ ~ ~ u 1 t e r _ n a ~ e : s c ~ ~ d e r ~  
UiVIi'ED STATES CODE. TITLE 26 
409A Deferred compensation plans . . .. - 
roVITED sl$i ~ E S  CO~E,  TITLFZ 
201-219 Pair Labor Standards Aft,:$- 
203 ~ef in i t io~d 

CODE OF F E D E M  R E G W  TTONS, llTLE 26 
1.409A-I Definitions and covered plans . .- C Q D E ~ F  FE~ER&.~-CE~LA n u f i m f i F  
5I6.4 Notice of minimum wag=. pn4 overi fmepr6vis~ 
516.5-5~6.6~ ~ e c o r d  .,<---.- 

541.0-5 kemptions f o ~ a % ~ ; ~ r ~ ~ & ~ r r ~ ' e r n ~ f ~ j ~ ~  
553.V-5 rir L ubor.~tmda& ~cf;:~~~licrrbili&,ta wb~iifa~enchf-  
COURT  DECISION^ , - -- 

--..A- ,-. 
Flores v- Citv of Sun ~ a b r ~ e l ~ l ~ t l i ~ j ~ ,  ~ u r i ~ 2 , ~ 2 0 1 : 6 j ~ ~ ~ & , ~ & 5 6 4 ~  

WEB SITE$ 
CSBA: http://www.csba.org 

School Services of California,. Inc: h@:/hww.sscaL cod 
.--:-.---..-,, 

U.S, Deparfmenf .of Labor,. Wage and Hour,Division: bttps J ~ , d o & g o ~ r k r h ~  

Policy Reference UPDATE Sewlce 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Employee Compensation 

BP 4151 4251,4351 
Personnel 

In order to recruit and retain employees committed to the district's gods for student learnin 
the Governing Board recognizes the importance of offering a competitive compensation 
package whit ncludes salaries and health and welfare benefits. 

(cf. 3 100 - Budget) L 
(cf. 3400 - ~ a n a ~ ~ t  or usrr 
(cf. 4000 - Concepts and Roles) 
(cf. 41 54/4254/43 54 - Health and Welfare Benefits) 

The Board shall adopt separate salary schedules for certificated, classified, and supervisory 
and administrative personnel. These schedules shall comply with law and negotiated 
agreements and shall be printed and made available for review at the district office. .--- ---- - - 

(Education C 3,45028) - - - - 
(cf 4121 - 1 emporary/Substitute pd%i%e~, 
(cf. 41 41 14241 - Collective Bargaining Agreement) 
(cf. 4143/4243 - Negotiations/Consultation) 

SaIary schedules for staff who are not a part of a bargaining unit shall be determined by the 
Board at the recommendation of the Superintendent or designee. 

(cf. 4312. ntacts) 

The Supenntendent or aes~gnee snal ensure that the district's payroll system complies with 
all applicable laws and bargaining agreements, including, but not limited to, timelines 
regarding payment of compensation and deductions of dues for employee organizations. 

(cf. 41 40 - Bargaining Units) 

Legal Reference: 
EDUCATION CODE 
45022-4506 1.5 Salaries, especially: 
45023 Availability of sdary schedule 
45028 Salary schedule for certificated employe( 
45 160-45 169 Salaries for classified employees 
45268 Salary schedule for classified service in merit system districts 



GOVERNMET\ :ODE 
3540-3549 Meetmg and negohating, especially! 
3543.2 Scope of representation 
3543.7 Duty to meet and negotiate in good faith 
LABOR CODE 
226 Employee access to payroll records 
232 Disclosure of wages 
UNITED STATES CODE, TITLE 26 
409A Deferred compensation plans 
CODE OF FEDERAL REGULATIONS, TITLE 26 
1.409A-I Definitions and covered plans 

Management Resources: 
NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS 
NEA and NSBA Joint Guidance on the Tax Consequences of Deferred C o m w -  . .  . 

Section 409A of the Internal Revenue Code, January 2008 . . 
WEB SITES 
CSBA: http://www.csba,org 
Internal Revenue Service: http://www.irs.gov 
National School Boards Association: http://www.nsbaorg 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: October 15,2008 Antelope, California 



Center USD 
Board Policy 
Work-Related Injuries 

BP 4157.1 4257,1,4357.1 
Personnel 

The Governing Board desires to provide its employees with insurance and workerst 
compensation benefits in accordance with law. The Superintendent or designee shall develop 
an efficient cIaims handling process in order to reduce costs and facilitate emp 
recovery. 

I (cf. 3320 - ~ ~ a u n s  ana ~ c n o n s    gain st the District) 
I (cf. 4032 - Reasonable Accommodation) 1 (cf. 4 1 1 3.4142 1 3-4/43 13.4 - Temporary ModifiedLight-Duty Assignment) 

(cf. 41541425414354 - Health and Welfare Benefits) 
cf. 41571425714357 - Employee Safety) 

(cf. 4 157.2/4257.2/4357.2 - Ergonomics) 4( 
4 1 6 1.1 11436 1.1 1 - Industria1 Accident/lllness Leave) 

- Indw ktlfllness Leave) 
m-m- 

Y- -!%f employee shdl repon any worn-related injury or illnes sup-sor as soon as 
practicable, Upon learning of an injury, a supervisor shall promptly report the incident to the 
Superintendent or designee and the insurance carrier as appropriate. 

The Superintendent or designee shall ensure that every new employee is notified of histher 
right to receive workers' compensation if injured at work and that injured employees are 
given notice of rights in accordance with law. L-I 

The Superintendent or designee shall ensure that no1 
- 

ons regarding workers' 
compensation are posted in accordance with law. 

Legal Reference: 
EDUCATION CODE 
44984 Industrial accident and illness leaves, certificated employees 
45 192 Industrial accident and illness leaves, classified em lo ees 
LABOR CODE ==!khEi - 
3200-4855 Workerst compensation, especially: 
3550-3553 Employee notice 

L 

3600-3 605 Conditions o f  liability 
3760 Report of injury to insurer 
4600 Provision of medical and hospitaI treatment by employer 
4906 Disclosures and statements 



5400- L3 Noti of injury or death 
6409.1 Reports 
CODE OF REGULATIONS, TITLE 8 
15596 Notice of employee rights 

Management Resources: 
WEB SJTES 
CaIifornia Department of Industrial Relations: http://www.dir.ca. gov 

Policy CENTER UNIFIED SCHOOL DISTRICT 
ado pied: October 1 6,2002 Antelope, California i 

?I 



CSBA Sample 
Administrative Regulation 

AU Personae1 

WORK-RELATED INJURI[ES 

temporary or permanent disability benefits, wage replacement, retraining o r  ,skill 
enbancement,.nnd/or death benefitsi fa the event that an employee. beeorges-injuge&~)r 4 
b .thg course~oE_em~y~enf  -thedis*ct_hall_ prcvjd+-d employees with insurance and 
workers' compensation benefits in accordance with law. The Superintendent or designee shall 
develop an efficient claims handling process thij reducd costs and facilitatd 
employee recovery. 

(cf: 3320 - Claims and Actions Against the Distn'cr) 
(cf: 4032 - Reasonable Accommodation) 
(cf: 41 13.4/4233.4/4313.4 - Temporary ModifiedLLight-Duty Assignment) 
(cf: 4154/4254/4354 -Health and Welfare Beaefts) 
(cf: 4157/4257/4357 - Employee Safety] 
(cJ 4157.2/4257.2/4357,2 - Ergonomics) 
(c f :  41 61.11/4261.11/4361.11- Industrial Accidenr/.Iness Leave) 

The Superintendent or designee shall a- every new e m p l o y e e ~ ~ e O ~  
wk o r  by the end of thafus5 p-afperiod, km&%d - of - histher right to receive workers' . . -  v Ti - .,. 
compensation benefit4 if injured at work 4 
-. (Lab& Code 3551; 8 ~ ~ ~ 1 5 5 9 6 ; 1  



WORK-RELATED INJURIES (continued) 
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WORK-RELATED INJ[TRIES (continued) 

[Jury 01 
ort is rt 
th. t h ~ i  .. . 

Upon rL. '.%-.- learning - --- of = 
arisen out ,orand. 'in. the gourjse 

shall report the 
insurance carrier- w 

4 -- illness, ~+a. .- lf&subsequen 
illness, an amended regod indicating the dea&rnua~~w rilekwith 
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In ' h . l d % ~ - G ~ u r y  or illness, - 
Superintendent o r  designee shall immediately make a reportby telephonqol: emaii t 
the Division of Occupationaf Safety and-Health, 6abor Code 6409.1j 

4 

Legal Reference: (see next page) 



WORK-RELATED IN JURIES (continued) 

Legal Reference: 
EDUCATION COD& 
44984 Industrial accident and illness leaves, certiJicated employees 
45192 Industrial accident and illness leaves, classified employees 
LABOR CODE 
3200-4855 Workers' compensation, especially: 
3550-3553 Employee notice 
3600-3605 Conditions of liability 
3760 Report of injury to insurer 
4600 Provision of medical and hospital treatment by employer 
4906 Disclosures and statements 
5400-5413 Notice of injury or death 
6409.1 Reports 
CODE OF AEGULA TIOM. TiTLE 
15596 Notice of employee rights 

Management Resources: 
DEP~~~oF~LISTRLQL-E& 'IIIQN$PUBLIC;I TI ON^ 
A Guidebook-/or ~niured Workers 2014 7- 

Noffce b Employees &iudeF ~gused bF y o 3  

h~dYmw;.dir. cagoddasd 
Calfimia Department of_lndustn'al ~ e l a t i o n ~ ~ ~ ~ r k ~ ~ ~ % p i ~ a r i o ~ :  

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights nserved. 



Center USD 
Administrative Re; 
Work-Related Injuries 

AR 4157.1 4257,1,4357.1 
Personnel 

Notifications 

The Superintendent or designee shall post a notice of employee rights related to workers' 
compensation and shall provide this idormation in writing to new employees. (Labor Code 
3550-3551) 

This notice shall also include a statement of the districtfs policy requiring employees to report 
work-related injuries as soon as practicable. 

Employees shall also be informed that pursuant to Labor Code 4906, 
employee to make a false workers' compensation cIaim, 

is a felony ran  

it Responsibilities 

~upervisors receiving reports or a wow-related e ry shall gathc 
idormation, including but not limited to: 

1. The da 

2. The name lation and hue of the injured employee 

3. Del 'how the inju w e d  

4. The s of any witn 

Supervisors shall promptly remit information about work-related injuries to the 
Superintendent or designee. 

Whenever a work-related injury results in lost work time beyond the date of the injury or 
requires medical treatment beyond first aid, the employee shall be given a workers' 
compensation claim form and a notice of potential eligibility for benefits within one working 
day of the reported injury. (Labor Code 5401) In the case of stress claims, the claim form 
shall be provided only if the employee indicates that helshe is going to a physician or is 
unable to work. 

Within five working days of obtaining knowledge of any injury which results in Iost time 
beyond the date of the injury or which requires medical treatment beyond first aid, the 



Superintendent or designee shall file a 
(Labor Code 6409.1) 

Employee Responsibilities 

mplete ?art of the injury with the district's insurer. 

Upon receiving treatment for a work-related injury, the employee shall obtain a medical 
verification of hidher condition, indicating any limitations on the employee's ability to work, 
the anticipated time needed for recovery from these limitations, and the type of work 
modification needed. 

(cf. 41 13.4/4213.4/43 13.4 - Temporary ModifiedlLight-Duty Assignment) 

To qualify for workers' compensation, employees must notify their supervisor of a work- 
related injury within 30 days. (Labor Code 5400) 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: June 19, 1996 Antelope, 1996 



CSBA Sample 
Administrative Regulation 

Certif~cated Personnel 

PERSONAL, ILLNESS/INJURY LEAVE 

Note: The following admiaistrative regulation is subject to collective bargaining. Education Code 44978 
provides a minimum of 10 days of personal illness or injury leave (sick Ieave) per year for certificated 
employees working five days a week The Governing Board may allow additional days at its discretion; if it 
does so, the foIlowing paragraph should be revised accordingly. 

Labor Code 245-249 (the Healthy Workplaces, Healthy Families Act z--jr ' - ' '- '' - -M 
- 2 - f -  J 

quire districts to grant a minimum of one hour of- 
Ioyees who work for 30 days within -" a year ---=-- of their - employment, including temporary 

7 -  3 

and substitute employees. Pursuant ta Labor Code 246, A a 
district may use a difFerent sick leave accnurl method w h ~ h  

- . I .  
-. I - -8- 

The provisions of Labor Code 245-249 are very broad and only district employees covered by a valid 
collective bargaining agreement may be exempted h m  them, if the collective bargaining agreement 
expressly provides paid sick leave in an amount equal to or exceeding the amount of leave required pursuant 
to Labor Code 246, includes final and binding arbitration of disputes regarding the application of the paid 
sick days provisions, and provides premium wage rates for all overtime hours worked and a regular hourly 
rate of pay of not less tfiaa 30 percent more than the state minimum wage rate. Sincc numy districts may not 
satisfy all the conditions for this exemption, this administrative regulation has been drafted to include the 
requirements of Labor Code 245-249. Any district whose collective bargaining agreement meets all the 
conditions for exemption may modify this administrative regulation accordingly. 

For additional requirements of Labor Code 245-249, see the section titled "Healthy Workplaces, Healthy 
Families Act Requirements" below. For paid sick leave for temporary and substitute certificated employees, 
see BPlAR 4121 - TemporaryISubstitute Personnel. For sick leave for classified employees, see AR 4261.1 - 
Personal Iltnessilnjury Leave. 

Certificated employees employed five school days $$7, week are entitled to 10 days' leave 
of absence with full pay for personal illness or injury (sick leavekper school year of service. 
Employees who work less than five school days per week (part-time employees) shall be 
granted sick leave in proportion to the time they work. However, any part-time employee 
who is entitled to less than three days of paid sick leave Eer y e q  due to the amount of time 
worked shall be granted sick Ieave pursuant to Labor Code 246, if helshe is eligible. 
(Education Code 44978; Labor Code 245-249) 

(cf: 4161/4261/4361 -Leaves) 
(cf: 41 61.9/4261.9/4361.9 - Catastrophic Leave Progrom) 

Use of Sick Leave 

Certificated employees may use sick leave for absences due to: 



PERSONAL ILLNESSANJZTRY LEAVE (continued) 

1. Accident or illness, whether or not the absence arises out of or in the course of 
employment; quarantine which results fiom contact with other persons having a 
contagious disease during the employee's performance of hisfher duties; or temporary 
inability to perform assigned duties because of illness, accident, or quarantine 
(Education Code 44964) 

(cJ 41 57,1/4257,1/4357.1- Work-Related Injuria) 

2. Pregnancy, miscarriage, childbirth, and related recovery (Education Code 44965, 
44978) 

(cf. 41 61.8/4261.8/4361.8 - Family Care and Medical Leave) 

3. Personal necessity (Education Code 4498 1) 

(cf: 41 61.2/4261.2/4361.2 - Personal Leaves) 

Note: Optional item #4 below may be revised aa desired to specify a different minimum increment for sick 
leave. 

4. Medical and dental appointments, in increments of not less than one hour 

5. Industrial accidents or illnesses when leave granted specifically for that purpose has 
been exhausted (Education Code 44984) 

-.--~ 
(4 4161.11/~261;1~4361.11- Industrial Accidenmness Leave) 

to use sick leave, in an amount not less than the sick leave that would be accrued during six months at the 
employee's then current rate of entitlement, for the pt&poses sp~cifiied@items #6-7 belo$, 

to attend to the health care needs of.s family member, as specified in item #6 below, Labor Code245. 
defines "fadlpmembe&* as an, employee's spouse, registered domestic parlner, child. (biological '1 
adopted, o ~ l o s t e r  chlld,stepchild; legal ward; or a. c u d  to whom the- employ& stands In locd 
parentis), parent (biological,, adoptive, or foster parent; stepparent; legalguardian oEan employeeolt 
the employee's spouse orregistered domestic partner; o r  a perso who stood inloco wrentis,when.thd 
em&o~e~s aminor; child), grandparent; grandchild, or sibling P 



PERSONAL ILLNESS/INJURY LEAVE (continued) 

- '-7 
- For additional information ..-- about leaves for victims of domestic violence, sexual 

-Ini'icfnceAdth itek #%b,elW, see AR 4161.2/4261.2/4361.2 - Personal 
Leaves. 

Need of the employee to seek or obtain any relief or medical attention specified in 
Labor Code 230(c) andlor 230.1(a) for the health, safety, or welfare of the employee 
or hisher child, when -, the .v . . .  employee has -- been a victim of domestic violence, sexual 
assault, or stalking &i1bo~~pd~233- , i 46~q  

F]~~=US~$ i&- 
amount oE sick' leave helshe wodd~a~?le~d~g~s~,~months_sa~~is/herc~rentirate.~o~ 
.eptiflement*&aboq-~olde233j 

An employee may take sick leave at any time during the school year, even if credit for sick 
leave bas not yet been accrued. (Education Code 44978) 

I Note: The foUowbg paragraph is optional. 1 
An employee shall reimburse the district for any unearned sick leave used as of the date of 
hidher termination. 

Unused days of sick leave shall be accumulated from year to year without limitation. 
(Education Code 44978) 

I Note: The following optional paragraph may be revised to reflect district practice. 1 
At the beginning of each school year, employees shall be notified of the amount of sick leave 
they have accumulated. 

The district shall not require new employees to waive leave accumulated in a previous 
district. (Education Code 44979,44980) 

Note: Pursuant to Education Code 449794980, a c d c a t e d  employee is entitled to have hislher 
accumulated sick leave transferred with M e t  in the circumstances specified in the following optional 
pmgraph. 



PERSONAL ILLNESS/INJURY LEAVE (continued) 

The Superintendent or designee shall notify my certificated employee who leaves the district 
after at least one school year of employment that if the employee accepts a certificated 
position in another district, county office of education, or community college district within 
one year, hefshe may request that the district transfer hisher accumulated sick leave to the 
new employer. (Education Code 44979,44980) 
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Note: Pursuant to ~ducabon code 44978.2, thon'districtmay. reqdre'proof that-a leave 
this law is.used for treatment of 9: db~edce-c~qnected.disabuIty;~ThefoUowlng~~a~aph ma 
be,revised,to refIectdlsMct pracllcc!i 

section if~erificatio~ lirekentsv below; that the em~oyee,used theeleav,ee. to: obtai:d 

Notification of Absence 

I Nok The following optional section may be revised to reflect Wet practice. 

An employee shall notify the district of hidher need to be absent as soon as such need is 
known, so that substitute services may be secured. This notification shall include an estimate 



PERSONAL ILLNESS/INJURY LEAVE (continued) 

of the expected duration of absence. If the absence becomes longer than estimated, the 
employee shall so notify the district. If the duration of absence becomes shorter than 
estimated, the employee shall notify the district not later than three o'clock in the afternoon 
of the day preceding the day on which he/she intends to return to work. If the employee fails 
to notify the district and the failure results in a substitute being secured, the cost of the 
substitute shall be deducted fiom the employee's pay. 

(cf. 4121 - Temporary/Substitute Personnel) 

Continued Absence After AvaiIable Sick Leave Is Exhausted/Differential Pay 

Note: Pursuant to Education Code 44977, an employee who is absent for up to five month afler exhausting 
all hisfher available sick leave must receive hisher regular salary minw the cost of a substitute. Option 1 
below reflects this requirement. However, Education Code 44983 provides that Education Code 4977  does 
not apply to those districts that adopt a rule that gives certificated employees 50 percent or more of their 
reguIar salary during the period of absence. Option 2 below is for use by districts that choose to specify such 
a level of compensation; these districts are mandated to adopt a rule to this effect 

When an employee is absent for a period of more than five months, or is absent for a cause other than 
illness, Education Code 44977 and 44983 provide that the mount deducted h m  hider salary shall be 
determined according to tbo rules and regulations adopted by the Board as long as such rules are not in 
conflict with State Board of Education regulations. If not covered in the district's negotiated agreement, 
the district may add provisions in this section reflecting salary deductions for empIoyees absent longer 
tban five months. 

OPTION 1: 

During each school year, when a certificated employee has exhausted , _ all - Y ,  available sick leave, 
including all accumulated sick leave, and, due to illness or h&~yacciden$, continues to be 
absent h m  hisher duties for an additional period o$ up to five school months, the employee 
shall receive hislher regular salary minus the actual cost of a substitute to fill the position. If 
the district has made every reasonable effort to secure the services of a substitute and has 
been unable to do so, the amount that would have been paid to a substitute shall be deducted 
f?om the employee's salary. (Education code 44974 

An employee shall not be provided more than one five-month period per illness or 
i&&yacciden$ However, if the school year ends before the five-month period is exhausted, 
the employee may take the balance of the five-month period in a subsequent school year. 
(Education Code 44977) 

Note: Option 2 below is mandated for use by districts that choose to pmvide employees at least 50 percent 
of their regular salary during the period of absence pursuant to Education Code 44983. The following 

I paragraph specifies 50 percent and should be modified by districts that have set a higher percentage. I 



PERSONAL ILLNESSmYJURY LEAVE (continued) 
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If a certificated employee is not medically able to resume histher duties after the five-month 
period provided pursuant to Education Code 44977, the employee shall be placed either in 
another position or on a reemployment list. Placement on the reemployment list shall be for 
24 months for probationary employees or 39 months for permanent employees and shall 
begin at the expiration of the five-month period. If during this time the employee becomes 
medically able, hetshe shall be returned to employment in a position for which hdshe is 
credentialed and qualified. (Education Code 44978.1) 
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PERSONAL ILLNESSIINJURY LEAVE (continued) 
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Verification Requirements 

Note: Education Code 44978 mandates the Board to adopt regulations requiring proof of illness or injury 
and prescniing tbe means of vcfication. However, Education Code 44978 provides that these regulations 
shall not discriminate against evidence of treatment and the need for treatment by the practice of a well- 
recognized religion. For verification requirements for employees on leave pursuant to the Family and 
Medical Leave Act, see AR 4161.8l4261.8/4361.# - Family Care and Medical Leave. The following section 
should be modified to reflect district practice and any procedures which have been specified in negotiated 
agreements. 

Labor Code 233 requires districts to allow their employees to 
use sick leave for the purposes specified in Labor Code 246.5, the paid sick leave law. Because the paid 
sick leave law is silent on requests for verification, and actually requires an employer to provide an 
employee with paid sick days upon oral or written ques t ,  districts should be cautious in requiring 
verification for sick leave used for the purposes specified in Labor Code 246.5 (itemg #6-7 in" sectiod 
**~se;of sick ~eave? above). Although a district is permitted to require verification from an employee who 
is a victim of domestic violence, sexual assault, or stalking, pursuant to Labor Code 230 and 230.1, a 
general insistence on verification could be deemed a violation of Labor Code 246.5. Any district with 
questions regarding its authority related to verification should consult legal counsel. 



PERSONAL ILLNESS/INJURY LEAVE (continued) 

After any absence due to illness or injury, the employee shall verify the absence by 
submitting a completed and signed district absence form to hidher immediate supervisor. 

The Superintendent or designee may require verification whenever an employee's absence 
record shows chronic absenteeism or a pattern of absences immediately before or after 
weekends andlor holidays or whenever available evidence clearly indicates that an absence is 
not related to illness or injury. 

In addition, the Superintendent or designee may require an employee to visit a physician 
selected by the district, at district expense, in order to receive a report on the medical 
condition of the employee. The report shall include a statement as to the employee's need for 
M e r  leave of absence and a prognosis as to when the employee will be able to return to 
work. If the report concludes that the employee's condition does not warrant continued 
absence, the Superintendent or designee may, after giving notice to the employee, deny 
fuI.ther leave. 

Note: 42 USC 2000ff-1, the Genetic Information N o n d i s c ~ t i o n  Act, and its implementing regulations, 
29 CFR 1635.1-1635.12, specify that it is unlawfid for a district to request, require, or purchase an 
employee's or W e r  family member's individual genetic idonnation except in complying with the medical 
certification requirements for famiry care and medical leave purposes or with the employee's prior written 
authorization. See AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave. f ursuant to 29 CFR 1635.9, 
any such infomation received by the district must be kept confidential as specified below. 

Any district request for additional verification by an employee's physician or a district- 
selected physician shall be in writing and shall specify that the report to be submitted to the 
district should not contain the employee's genetic information. 

Any genetic information received by the district on behalf of an employee shall be treated as 
a confidential medical record, maintained in a file separate h m  the employee's personnel 
file, and shall not be disclosed except in accordance with 29 CFR 1635.9. 

Before returning to work, an employee who has been absent for surgery, hospitalization, or 
extended medical treatment may be asked to submit a letter from hisher physician stating 
that he/she is able to return to duty and stipulating any necessary restrictions or limitations. 

(cf. 4032 -Reasonable Accommodation) 
( I  41 13.4/4213.4/4313.4 - Temporaly Modified/Light-Duty Assignmenq 

Healthy WorkpIaces, Healthy Families Act Requirements 

Note: Pursuant to Labor Code 245-249, all employers, 
including those b t  provide paid time o ~ e r  law, must 
comply with the requirements specified in the following section. Pmuant to Labor Code 248.5, 
noncompliance with the Healthy Workplaces, Healthy Families Act could result in enforcement action 



PERSONAL ILLNESSmYJURY LEAVE (continued) 

against the employer, including the imposition of civil and monetary penalties, Any district with questions 
regarding the applicability of this new law should consult its legal counsel. 

No employee shall be denied the right to use accrued sick days, and the district shall not in 
any manner discriminate or retaliate against an employee for using or attempting to use sick 
leave, filing a complaint with the Labor Commissioner, or alleging district violation of Labor 
Code 245-249. 

To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee 
shall: 

1. At a conspicuous location in each workplace, display a poster on paid sick leave that 
includes the following information: 

a. That an employee is entitIed to accrue, request, and use paid sick days 

b. The amount of sick days provided by Labor Code 245-249 

c. The terms of use of paid sick days 

d. That discrimination or retaliation against an employee for requesting &Tor 
using sick leave is prohibited by law and &a{ an employee has the right to file 
a complaint with the Labor Commissioner if the district discriminates or 
retaliates against him/her 

2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to 
use per year and allow eligible employees to use accrued sick leave upon reasonable 
request 

3. Provide eligible employees written notice, on their pay stub or other document issued 
with their pay check, of the amount of paid sick leave they have available 

(cf 4112.9/4212.9/4312.9 - Employee Notifications) 

4. Keep a record documenting the hours worked and paid sick days accrued and used by 
each eligible employee for three years 

Legal Reference: (see next page) 



PERSONAL ILLNESSmYJURY LEAVE (continued) 

Legal Reference: 
EDUCATION CODE 
44964 Power to grant leave of absence in case ofillness, accident, or quarantine 
44965 Granting of leaves of absence for pregnancy and childbirth 
44976 Transfer of leave rights when school is transferred to another dkfn'ct 
44977 Salary deduction during absencefiom duties up to five months a* sick leave is exhausted ?.. 
44977.5 

. - . .p . M I  CI .- y-2 .-.*ip - - -A- * ~ ~ f e r h n i i a ~ ~  
nii- 
44978 Provisions for sick leave of certifcated employees 
44978.1 Inabili to re&rn,to duty; placement in anotherposition or on reemployment list 
i - - 
+4978x~eav femilitary s~wic~connectedfd&abil~ 
44979 7kansfer of accumulated sick leave to another dishkt 
44980 Transfr of accumulated sick leave to a county oflce of education 
44981 Leave of absence for personal necessity 
44983 Exception to sick leuve when district adopts specific rule 
44984 Industrial accident or illness 
44986 Leave of absence for disability allowance applicant 
LABOR CODE 
220 Sections inapplicable to public employees 
230 Jury duty: legal actions by domestic violence, serual assault and stalking victims, right to time o f  
230.1 Employers with 25 or more employees; domestic violence, sexual assault and stalking victims, 
right to lime of 
233 Illness of child, parent, spouse or domestic partner 
234 Absence control policy 
245-249 Healthy Workplaces, Healthy Families Act of 201 4 
CODE OF REGULATIONS. TRLE 5 
5601 Transfer of accumulated sick leave 
UNlTED STATES CODE, iTZE 42 
2000fl-2000ff-11 Genetic Information Nondiscrimination Act of 2008 
m E  OF FEDERAL MGULATIOh8. TITLE 29 
1635.1-1635.12 Genetic Information Nondiscrimination Act of 2008 
COURT DE CISIOiQ 
Vemez v. Governing Board ofLong Beach Unified School District, (2005) 12 7 Cal.App.4th 406 

PolIcy Reference UPDATE Service 
Copyright 2017 by California School Boards Associntlon, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
. ,301 less jury Leave 

AR4161.1,43b1.1 
Certificated Persoi 

Certificated employees employed five school days a week are entitled to 10 days' leave of 
absence with 1 1 1  pay for personal iIlness or injury (sick leave), per school year of service. 
ErnpIoyees who work less than five school days per week (part-time employees) shall be 
granted sick leave in proportion to the time they work. However, any part-time employee 
who is entitled to less than three days of paid sick leave due to the amount of time worked 
shall be granted sick leave pursuant to Labor Code 246, if he/she is eligible. (Education 
Code 44978; Labor Code 245-249) 

/cf. 4161/4261/4361 -Leave$ 
1.9/4361.9 - Catastrophic Leave Program) 

Leave 

Certificated employees may use sick leave for absences due to: 

, Accident or illness, whether or not the absence arises out of or in the course of 
employment; quarantine which results fiom contact with other perso119 having a 
contagious disease during the employee's pnformanee of hidher duties; or temporary 
inability to perform assigned duties because of illness, accident, or 
(Education Code 44964) 

(cj 415 7.1/425 7.1/435 7.1 - Work-Related Injuries) 

2. Pregnancy, 
44978) 

rriage, childbirth, and relatf ry (Education Code 44965, 

1.8 - Family Care a Medical Leave) 

1 -  - lnal sity (Edu~ - Code 4498 1) 

,i (cf: 41 61.2/4261.2/4361.2 - Personal Leaves) 

&4. Medical and dental - . - - . . appointments, - - - . - in increments of not less than one hour_ 
- 2  --T - - I 

L.C.' m r,,'a- ->n=.- -3. 7 k F -  - - .-! n 
5. Industrial accidents or illnesses when leave granted specifically for that purpose has 

been exhausted (Education Co 84) 

(c j  4161.11/4361.1! - Industrial Accident/lrm 



6.  In any calendar year, an employee may use the amount of sick leave he/she would 
accrue during six months at his/her current rate of entitlement for the foIlowing: 
(Labor Code 233,246.5) 

a. Need of the employee or hisher family member, as defined in Labor Code 
245.5, for the diagnosis, care, or treatment of an existing health condition or 
for n r e v e n t i v m  , 

- - .., .. , . - , .  . -  
b. I of ' employee to seek or obtain any relief or medical attention 

specified in Labor Code 230(c) and/or 230.l(a) for the health, safety, or 
welfare of the employee, or hisiher child, when the employee has been a 
victim of domestic violence, sexual assault, or stalking 

An employee may take sick leave at any time during the school year, even if credit for sick 
leave has not yet been accrued. (Education Code 44978) -v-- 

'. 
- - 4 

- - -  - 
An employee shall reimburse - . . - the district . . - for any unearned sick leave used as of the date of - - - - -  -- - - - hidher termination. = - - 

- 
1 .I L- -- - . .. , -- -., - . - G '-.  nus sea days of sick leave shall be accumulated from year to i ea i  w-out Limitation. 

(Education Code 44978) 

At the beginning of each school year, employees shall be notified of the amount of sick leave 
they have accumulated. 

The district shall not req 
district. (Education C 

The Superintendent or designee shall notify a n ) ; ~ d i ~ i i i g  &iPrd'$iie wfW-&i&ihe district 
after at least one school year of employment that if the employee accepts a certificated 
position in another district, county office of education, or community college district within 
one year, hdshe may request that the district transfer hislher accumulated sick leave to the 
new employer. (Education Code 44979,44980) 

. - , Notification of Absence 
T 

An employee shall notify the district of his/her need to be absent as soon as such need is 
known, so that substitute services may be secured. This notification shall incIude an estimate 
of the expected duration of absence. If the absence becomes longer than estimated, the 
empIoyee shall so notify the district. If the duration of absence becomes shorter than 
estimated, the employee shall notify the district not later than three o'clock in the afternoon 
of the day preceding the day on which helshe intends to return to work. If the employee fails 
to notify the district and the failure results in a substitute being secured, the cost of the 
substitute shall be deducted from the employee's pay. 

nporary.Substitute Personnel) 

Continued Absence After Available Sick Leave Is ExhaustedtDifferential Pay 



During each s year, when a certificated employee has exhausted all available sick 1 !e, 
including alI accumulated sick leave, and, due to illness or injury, continues to be absent 
fiom hisher duties for an additional period up to five school months, the employee shall 
receive hisfher regular salary minus the actual cost of a substitute to fill the position, If the 
district has made every reasonable effort to secure the -v i ces  of a substitute and has been 
unable to do so, the amount that uld have bea gd 3 substitute shall be deducted from 
the employee's salary. 

An employee shall not be provided more than one five-month period per illness or injury. 
However, if the school year ends before the five-month period is exhausted, the employee 
may take the balance of the five-month period in a subsequent school year. (Education Code 
44977) 

In addition, during each school year, any certificated employee who has exhausted d l  
available sick leave, including accumulated sick leave, and continues to be absent on account 
of maternity or paternity leave (baby bonding) pursuant to Government Code 12945,2 shall 
receive, for up to 12 school weeks, hislher regular salary minus the actual cost of a substitute 
to fill the position or, if no substitute was employed, the amount that would have been paid 
had a substitute been employed, The 12-week period shall be reduced by any period of sick 
teave, including accumulated sick leave, taken during a period of such maternity or paternity 
teave. (Education Code 44977.5) 

., J certificated employee is not medically able to resume his/her duties after the five-month 
period provided pursuant to Education Code 44977, the employee shall be placed either in 
another position or on a reemployment list. PIacernent on the reemployment list shall be for 
24 months for probationary employees or 39 months for permanent employees and shall 
begin at the expiration of the five-month period. If during this time the employee becomes 
medically able, he/she shall be returned to employment in a position for which he/she is 
credentialed and qualified. (Education Code 44978.1) 

Verification Requirements 

After any absence due to illness or injury, the employee shall veriQ the absence by 
submitting a completed and signed district absence form to hidher immediate supervisor. 

The Superintendent or designee may, at any time, require additional written verification by 
the employee's physician or other authorized health care provider. Such verification shall be 
required whenever an employee's absence record shows chronic absenteeism or a pattern of 
absences immediately before or after weekends andlor holidays or whenever available 
evidence clearly indicates that an absence is not related to illness or injury. 

In addition, the Superintendent or designee may require an employee to visit a physician 
selected by the district, at district expense, in order to receive a report on the medical 
condition of the employee. The report shall include a statement as to the employee's need for 
fiuther leave of absence and a prognosis as to when the employee will be able to return to 
work. If the report concludes that the employee's condition does not warrant continued 
absence, the Superintendent or designee may, after giving notice to the employee, deny 
furher leave. 



Any district request for additional verification by an employee's physician or a district- 
selected physician shdl be in writing and shall specie that the report to be submitted to the 
district should not contain the employee's genetic information, 

Any genetic information received by the district on behalf of an employee shall be treated as 
a confidential medical record, maintained in a file separate from the employee's personnel 
file, and shall not be disclosed except in accordance with 29 CFR 1635.9. 

Before returning to work, an employee who has been absent for surgery, hospitalization, or 
extended medical treatment may be asked to submit a letter from hisfher physician stating 
that hdshe is able to return to duty and stipulating any necessary restrictions or limitations. 

(cf: 4032 - Reasonaore Accomrnoaanon) 
(c$4113.4/4213.4/4313.4 - Temporary Modtf?e#Light-Duty Assignment,: 

;ulaces, Healthy Families Act R 

NI mployee shall be denied the right to use E wed si days, and the district shall not in 
any manner discriminate or retaliate against an employee for using or attempting to use sick 
leave, filing a complaint with the Labor Commissioner, or alleging district violation of Labor 
Code 245-249. 

To ensure the district's com~liance with Labor Coc 
shall: 

!45-249. the Su~erintendent or desiene 

.ce, y a poster on - includes the following information: 

a. That an employee is entitled to accrue, request, and use paid sick days 

b. The amount of sick days provided by Labor Code 245-249 

c. The terms of use ofpaidsick days . - 
d. That discrimination or retaliation ag&t an employee for requesting or using 

sick leave is prohibited by law and an employee has the right to file a 
complaint with the Labor Commissioner if the district discriminates or 
retaliates against him!ler 

2. Provide at least 24 horn or three days of paid sick leave to each eligible employee to 
use per year and allow eligible employees to use accrued sick leave upon reasonable 

3. Provide eligible employees written notice, on their pay stub or other document issued 
with th pay check 'the amount of paid sick leave they have available 

f i m - - r  = 
- - 

- -Tr- - - -  
4. Keep a record documenting the hours worked and paid sick days accrued and used by 

each eligible employee for three years 



begal Reference: 
aummums 
44964 Power to grant leave of absence in case of illness. accident, or q m n t  . .. 

44965 Granting of leaves of absence for pregnancy and childbirth 
44976 32.ansfer of leave rights when school is transfirred to u n d e r  district'- 
44977 Salaty deduction durinm nbsen- +om duties up tojive months afier sick leave is erhausted 
44977.5 Salary deduction du~ a b ~  e fiom dutiesfor maternity or paternity leave up to I2 weeks 
a&r sick leave is exhausted 
44978 Provisions for sick leave q rttfrcated employees 
44978.1 Inability to return to dub, ,Jacement in anotherposition or on reemployment list 
44979 IILamsfer of accumulated sick leave to another district 
44980 3La~fer of accumulated sick leave to a county ofice ofeducation 
44981 Leave of absence for personal necessiry 
44983 Exception to sick leave when district adopts specific rule 
44984 Industnu1 accident or illness 
44986 Leave of absence for dirabili& allowance applicant 
LABOR CODZ 
220 Sections inapplicable to puMc employees 
230 h t y  duo; legal actioms by domestic violence, sexual assault and stalking victims, right to time o f  
230.1 Em#9ym with 25 or more employees; domesaic violence, sexual assault and stalking victim, 
ri&t to time off 
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234 Absence cmtrol policy 
245-249 H d h y  Wwkplaces, Health zmilies , 

5601 r).mfer of acctrmulated sick leave 
r 

2004&200t@11 Geneiic Infomation Nondiscrimination Ac 

1635.1-1 635.12 Genetic Infirmation Nondiscrimination 



CSBA Sample 
Administrative Regulation 

Classified Personnel 

PERSONAL ILLNESS/INJURY LEAVE: 

Note: The foIlowhg administrative regulation is subject to collective bargaining. Twelve days of paid 
personal illness or injury leave (sick leave) per year is the minimum prescribed by Education Code 45191 
for classified employees employed five days a week in both merit and non-merit system districts. The 
Governing Board m y  allow more sick leave at its discretion; if it does so, the following paragraph should 
be revised accordiagIy. 

Labor Code 245-249 (the Healthy Workplaces, Healthy Families Act ,' ' 2' i q ~ * q -  %Y 
a*- - -- _ require district3 to grant s minimum of one hour o f m e v e r y w  

worked to their employees who work for30 I- days - within - a year - of their - employment, including classified 
employees. Pursuant to Labor Code 246, a district may 
use a different sick leave accrual method ~b so that an 

The provisions of Labor Code 245-249 arc: very broad and only district employees covered by a valid 
collective bargainiag agreement may be exempted from them, if the collective bargaining agreement 
expressly provides paid sick leave in an amount equal to or exceeding the amount of leave required pursuant 
to Labor Code 246, includes find and binding arbitration of disputes regarding the application of the paid 
sick days pmvisions, and provides premium wage rates for all overtime hours worked and a regular hourly 
rate of pay of not less than 30 percent more than the state minimum wage rate. Since many districts may not 
satisfy all  the conditions for this exemption, this administrative regulation reflects the requirements of Labor 
Code 245-249. Any district whose collective bargaining agreement meets all the conditions for exemption 
may modify this administrative regulation accordingly. 

-. .- -.- 
~ . ' " s ~ d = - ~ ~ u i r e m e h ~ f  ~ a b o r  Code 24,249,-.sSe sections titled "Short-Term -- and - Substitute 
Employees" - and "Healthy Workplaces, Healthy Families Act Requirements' below 
1 C 7 1  M. For sick leave for certificated employees, see AR 4161.114361.1 - Personal 
Illnesdhjury Leave. 

CIassified employees employed five days a week are entitled to 12 days' leave of absence 
with full pay for personal illness or injury (sick leave) per fiscal year. Employees who work 
less than a full fiscal year or fewer than five days a week (part-time employees) shall be 
granted sick leave in proportion to the time they work. However, any part-time employee 
whose work hours are so few as to entitle him/her to less than 24 hours of paid sick leave per 
fiscal year shdl be granted sick leave pursuant to Labor Code 246, if helshe is eligible. 
(Education Code 45 19 1 ; Labor Code 245-249) 

(cJ 41 61 /4261/4361- Leaves) ., . .---,----- 
(~$:4f61~9/4261.9/4361.9 - ~a~m~ro~liic.~>b5i' l i .Y~am~ 



AR 4261.1 (b) 

PERSONAL ILLNESSmYJURY LEAVE (continued) 

Use of Sick Leave 

A classified employee may use sick leave for absences due to: 

I .  Accident or illness, whether or not the absence arises out of or in the course of 
employment, or by quarantine which results fiom contact with other persons having a 
contagious disease during the employee's performance of hisher duties (Education 
Code 45 199) 

2. Pregnancy, childbirth, and recovery (Education Code 45193) 

(if: 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 

3. Personal necessity as specified in Education Code 45207 

(cJ 4161.2/4263.2/4361.2 - Personal Leaves) 

I Note: Optional item 1Y4 below may be revised to apecify a different minimum increment. I 
4. Medical or dental appointments, in increments of not less than one hour 

5. Indwtrial accident or illness when leave granted specifically for that purpose has been 
exhausted (Education Code 45 192) 

(cJ m&lZ4261. I l @ 3 m  - Industrial AccidenMlness Leave) 
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AR 4261.1 (c) 

PERSONAL lLLNESS/INJURY LEAVE (continued) 

d+ - - % .  - .&$?%! 
-1- - '  f ,  

*member, 
-45'5; for the diagnosis, ..'- -- care, - , -  or - treatment - of an existing 
health condition or for preventive care [gabor C0deJ33~246:SJ 

Need of the employee to seek or obtain any relief or medical attention specified in 
Labor Code 230(c) and 230.l(a) for the health, safety, or welfare of the employee, or 
hisher child, when the employee has been a victim of domestic violence, sexual 
assault, or stalking & i $ o ~ ~ ~ d & ~ 2 ~ 3 , ~ 4 6 ~ ~  

An employee may take Ieave for personal illness or injury at any time during the year, even if 
credit for such leave fias not yet been accrued. However, a new M1-time classified employee 
shall not be entitled to more than six days of sick leave until hdshe has completed six months 
of active service with the district. (Education Code 45 19 1) 

Unused days of sick leave shall be accumulated fiom year to year without limitation. 
(Education Code 45 19 1) 

1 Note: The following paragraph is optional. 1 
An employee shall reimburse the district for any unearned sick leave used as of the date of 
histher termination. 

The district shall not require newly employed classified employees to waive leave 
accumulated in a previous district. However, if the employee's previous employment was 
terminated for cause, the transfer of the accumulated leave shall be made only if approved by 
the Governing Board. (Education Code 45202) 

Note: Pursuant to Education Code 45202, a classified employee who is terminated after at least one year of 
employment for any reason unrelated to discipline is entitled to have hidher accumulated sick leave 
transferred with himmet in certain chmstances. The following paragraph, which provides for the 
notification of employees as a way to implement this provision, is optional and may revised to reflect 
district practice. 



PERSONAL ILLNESSfINJURY LEAVE (continued) 

The Superintendent or designee shall notify any classified employee whose employment with 
the district is terminated after at least one calendar year for reasons other than for cause that, 
if hdshe accepts employment in another district, county office of education, or community 
college district within one year of the termination of employment, hdshe shall be entitled to 
request that the district transfer his/her accumulated sick leave to hisher new employer. 
(Education Code 45202) 
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I section "Veriiication Requirements" below, that the emploE-usedihe leave ta obtaiq 
treatment of a military service-connected disabilid 

Notification of Absence 

I Notc: The following optional section may be revised to reflect district practice. I 
An employee shall notify the Superintendent or the designated manager or supervisor of 
hidher need to be absent as soon as such need is known so that the services of a substitute 



PEMONAL ILLN]ESS/INJURY LEAVE (continued) 

may be secured as necessary. This notification s W  include an estimate of the expected 
duration of absence. If the absence becomes longer than estimated, the employee shall so 
noti@ the district. If the duration of absence becomes shorter than estimated, the employee 
shall notify the district not later than three o'clock in the afternoon of the day preceding the 
day on which helshe intends to return to work. If the employee fails to notify the district and 
the failure results in a substitute being secured, the cost of the substitute shall be deducted 
fiom the employee's pay. 

Continued Absence After Available Sick Leave Is ExhaustecUDifferential Pay 

Note: Pursuant to Education Code 45196, a district is authorized to pay any employee who has exhausted 
hidher paid leaves hidher salary minus the actual pay received by a substitute for the remainder of a five- 
month absence to which the employee is entitled (Option I below). Alternatively, such an employee may be 
compensated at SO percent or more of hislher saIary for up to 100 working days, regardless of whether or not 
a substitute is hired (Option 2 below). 

Districts that maintain a catastrophic leave program for their classified employees should specify how the 
program will affect the diierential leave pay to which the employee may be entitled. 

OPTION 2: 

Note: Education Code 45196 authorizes, but does not require, a district to anaually credit regu!ar classified 



PERSONAL ILLNESS/INJURY LEAVE (continued) 

employcw with at least 100 working days of paid sick leave, and to compensate any such employee at 50 
percent or more of the employee's regular salary for the remainder of the 100 working days after the 
employee has exhausted all leaves for which helshe would be entitled to a full salary. Any district that 
chooses this option is mandated to adopt a rule to that effect Such districts should note that this option is 
exclusive of other paid leave, holidays, or vacation. In Califoraia School Emulovces Association v. Coltoq 
Joint Unified School Disbict, the court ruled that the district's practice of coordinating or combining 
vacation with the 100 days differential leave contradicts the express provision of Education Code 45196. 

I The following paragraph may be revised to specify more than 100 working days andlor the Ievel of 
compensation the district d pay an employee, if it chooses to pay more tban 50 percent of the cmpfoyee's 1 

1 salary. 

Each year, each regular classified employee shall be credited with no fewer than 100 working 
F- 7 -+ 

days of paid leave for personal illness or W a c c l d e n l  including current year and 
accumulated days of leave. When the current year and accumulated days at fhll pay are 
exhausted, the remainder of the 100 days shall be compensated at 50 percent of the 
employee's regular salary. Any of the 100 days of leave not used during the year in which 
they are credited shall be forfeited and shall not accumulate from year to year. This paid 
leave shall be exclusive of any other paid leave, holidays, vacation, or compensatory time to 
which the employee may be entitled. (Education Code 451 96) 

r . thebir  
care (ba -- ........I 

om Educat 
d. to proq 
l.."..A I...... 

...%_ , _. _ ._ . . _ &  ._ . _. , ... ,,-. i .I_.._ .-_. _ ._". .. . . . - . -. . . - . 
NotkTlie: following section. is subject to. any~onflictiir~propSsion: in-a%oUective b&g-g, agreemeof 
,that.tprovides: greater parental ieave- ria$;. Eursuant t ~45196.1,. ar added by 
2393 (Ch,. 883, Statutes of 2016),, the district is: require rential pay to. a. damifled 
employwwhen. helsbhas exhausted. all.avallable. dck learc.. NWU-~ a<tumulated sick leave, an 
continues: to be absent due to parentalleave fo employee's. child o r  placement, of 
child with the employeefot adoptiom or ,foster ng),. pursuant to. Government Cod 4 
12945.1 (CaUfornia Family Rights Act). Such. - FIIIPIuISF intitleh to receive differential pad 
calculated in the: same manner described. in. Option 1 o r  2. [a the section "Continued Absence: Aftei 
AvdableSickLeave IsExba~qted/DlfCerentiaL~ay'~.abov~ for up- t0~12.nyrk week4 
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Kowever, 
kn. Code' 4 
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I"...... In . 

ion. Codt 
vidr, d l f i e  
I..d%..-. ..a 

- v  -- 77 

~ducacion' 'Code 45194Tprovfx-thet such 'pal - - ~ v & ' d  I& concGentIy witii parentid l e q  
taken pursuant to Government Code 12945.2.. I m pursuant to Governmen1 
Code 12945.2, leave taken pursuant-to Educath !q&e an employee to have 
a t  lease 1,250 hours of service with the district ulurulS YAcvLuIW lYru~nfh periodin order to b 
eligible for parental leave. SeeAR4161,814261.814361.8 -Family Care and.Me&cal.Leaygfor-fhrthe - 
information on requirements related-to theCalifornia ~ n d y  Rlghts ~ c d  

--- 
During-each ~ ~ h ; 0 m d > m ~ i 6 $ e e '  who ha@ edaus  ted i u F  
leave, including accumulated: sick leave,. and continues to be absent 
parental leave (baby bonding) pursuant to Government Codel 129452. shall 
differential pay for up to 12 work weeks,. The 12-week period shall be 
period of sick leave,. including. accumulated sick leave, taken during r 
parental leave, Such parental, leave shall run concurrently with the 



PERSONAL ILLNESS/I[NJURY LEAVE (continued) 

~ P ~ r s ~ h ~ ~ ' t ~ ~ e : i g @ ~ a t e  ahioodf of '$itrent4 
leave shall not exceed.12 workweeks in a 1  2-month. period.. Eligibility for parental leav 
pursuant to Education Code. 45196.1 shall not requEre 1,250. hours- of''eryiceawi&-th 
.disQict.duringtpq p~efio~s~_1_2~rnonths~@d~~ati_on~.Co~e 45 .~6 .1 i  

Extension of Leave 

Note: Pursuant to Education Code 45195, the following extension of lava may be either paid or unpaid, and 
the Board may grant fkll pay for the Wl18 montbs' allowable absence, if desired. 

A permanent employee who is absent because of a personal illness or injury and who has 
exhausted all avaiIable sick leave, vacation, compensatory overtime, and any other paid leave 
shall be so notified, in writing, and offered an opportunity to request additional leave. The 
Board may grant the employee additional leave, paid or unpaid, for a period not to exceed six 
months and may renew this leave for two additional six-month periods or for lesser periods. 
The total additional leave granted shall not exceed 18 month. (Education Code 45 195) 

If the employee is still unable to resume hisker duties after all available paid and unpaid 
leaves have been exhausted, the employee shall be placed on a reemployment list for a period 
of 39 months. If during this time the employee becomes able to resume the duties of hidher 
position, helshe shall be offered reemployment in the first vacancy in the classification of 
hisher previous assignment. During the 39 months, the employee's reemployment shall take 
preference over all other applicants except those laid off for lack of work or lack of funds, in 
which case the employee shall be ranked according to hidher seniority. (Education Code 
45 195) 

Verification Requirements 

Note: Education Code 45191 mandates the Board to adopt regulations that require proof of illness or injury 
and prescnie the means of verification. However, Education Code 45 191 provides that these regulations 
shall not discriminate against evidence of treatment and the need for treatment by the practice of a well- 
recognized religion The following section should be modified to reflect district practice and any procedures 
that have been specified in negotiated agreements. 

use sick leave for the purposes specified in Labor Code 246.5, the paid sick leave law. Because the paid 
sick leave law is silent on requests for verification, and actually requires an employer to provide an 
employee with paid sick days upon oral or written request, districts should be cautious in requiring 
verification for sick leave used for the purpose9 specified in Labor Code 246.5 (item #6-Tin the sectiod 
"Use of sick ~eaveq above). Although a district is permitted to require verification &om an employee who 



PERSONAL ILLNESSlINJURY LEAVE (continued) 

is a victim of domestic violcncc, sexual assault, or staking, pursuant to Labor Code 230 and 230.1, a 
general insistence on verification could be deemed a violation of Labor Code 246.5. Any district with 
questions regarding its authority related to verification should consult legal counsel. 

After any absence due to illness or injury, the employee shall submit a completed and signed 
district absence form to hislher immediate supervisor. 

The Superintendent or designee may require verification whenever an employee's absence 
record shows chronic absenteeism or a pattern of absences immediately before or after 
weekends andlor holidays or whenever available evidence clearly indicates that an absence is 
not related to illness or injury. 

In addition, the Superintendent or designee may require an employee to visit a physician 
selected by the district, at district expense, in order to receive a report on the medical 
condition of the employee. The report shall include a statement as to the employee's need for 
additional leave of absence and a prognosis as to when the employee will be able to return to 
work. If the report concludes that the employee's condition does not warrant continued 
absence, the Superintendent or designee may, after giving notice to the employee, deny the 
request for additional leave. 

Note: 42 USC 2000ff-1, the Genetic Information Nondiscrimination Act, and its implementing regulations, 
29 CFR 1635.1-1635.12, specify that it is unlawful for a district to request, require, or purchase an 
employee's or hidher family member's individual genetic infomation except in complying with the medical 
c d c a t i o n  requirements for family care and medical leave purposes or with the employee's prior written 
authorization. See AR 4 161 .St426 1.814361.8 - Family Care and Medical Leave. Pursuant to 29 CFR 1635.9, 
any such information received by the district must be kept confidential as specified below. 

Any district request for additional verification by an employee's physician or a district- 
selected physician shall be in writing and shall specify that the report to be submitted to the 
district should not contain the employee's genetic information. 

Any genetic information received by the district on behalf of an employee shall be treated as 
a confidential medical record, maintained in a file separate from the employee's personnel 
file, and shall not be disclosed except in accordance with 29 CFR 1635.9. 

Before returning to work, an employee who has been absent for surgery, hospitalization, or 
extended medical treatment may be asked to submit a letter fiom hisfher physician stating 
that hdshe is able to return to work and stipulating any recommended restrictions or 
limitations. 

(cJ 4032 - Reasonable Accommodation) 
(cf 41 13.4/4213.4/4313.4 - Temporary Modifie#Light-Duty Assignment) 



PERSONAL ILLNESSmYJURY LEAVE (continued) 

Short-Term and Substitute Employees 

OPTION 1: 

q- v- -3- - % *-7rl..-.mm~w, --,- 
Note: Pursuant to Labor Code 245-249, "" - . -, , the disIrict is 
required to grant ti minimum of one hour r e t o  yee who 

In implementing this requirement, Labor Code 246, 
ts the district to use any of the options specified 

ed on one hour for every 30 hours worked. Option 2 
allows an accrual method that provides for a regular accrual basis and ensures that the employee receives 24 
hours of paid sick leave by the 120th calendar day of hislher employment. Option 3 is for any district that 
credits employees with 24 hours of paid sick leave at the beginning of each year and - does - - not - - allow -.. unused 
sick leave to cany over to the next yea.. In addition, pursuant to Labor Code 245.5, 
retired annuitanb who have not reinstated to the applicable public retirement sy- 
participation in these leave benefit provisions. The district should select the option below which corresponds 
to its approach under Labor Code 246. 

See section below tided "Healthy Workpiaces, Healthy Families Act Requirements" for additional 'M 
requinments. 

Except for a retired annuitant who is not reinstated to the retixement system, any short-term 
or substitute employee who works for 30 or more days within a year of hisher employment 
shall be entitled to one hour of paid sick leave for every 30 hours worked. Accrued paid sick 
days shall carry over to the following year of employment, up to a maximum of 48 hours. 
(Labor Code 246) 

A 

( Note: The following paragraph applies to aIl the above options. I 



PERSONAL ILLNESSIINJURY LEAVE (continued) 

Any short-term or substitute employee may begin to use accrued paid sick days on the 90th 
day of hidher employment, after which hdshe may w e  the sick days as they are accrued. 
(Labor Code 246) 

Note: The following paragraph applies to all of thc above options and reflects the intent of the Healthy 
Workplaces, Healthy FamiIies Act to enable California workers to address their own and their family's 
health needs and to provide them with economic security when they need to take time off work for reasons 
of domestic violence, sexual assault, or stalldng. The following paragraph rnay be revised to include 
additional reasons for which short-term or substitute-employees may - use-gick_leaveLpumant,toOdistrict 
policy or practice, Pursuant to Labor Code 247.5, 5 . - .I; - .  - a 
district is not required to inquire into the purposes for which an employee uses paid leave. 

A short-term or substitute employee may use accrued sick leave for absences due to: (Labor 
Code 246.5) 

1. Hisfher own need or the need of a family member, as defined in Labor Code 245.5, 
for the diagnosis, care, or treatment of an existing health condition or for preventive 
care 

2. Need of the employee to obtain or seek any relief or medical attention specified in 
Labor Code 2301~) and 230.l(a) for the health, safety, or welfare of the employee, or 
his/her child, when the employee has been a victim of domestic violence, sexual 
assault, or stalking 

-. 

Healthy Workplaces, Healthy Families Act Requirements 

- - -- - 7 Cy*' ;- -7 

Note: Pursuaat to Labor Code 245-249, al?'Cb.- all employers, 
including those that provide paid timt off to their employees under existing policy or other law, must comply 
with the requirements specified in the following sectian. Pursuant to Labor Code 248.5, noncompliance with 
the Healthy Workplaces, Healthy Families Act could result in enforcement action against the employer, 
including h e  imposition of civil and monetary penalties. Any district with questions regarding the 
applicability of this new law should consult its legal counsel. 

No employee, including a short-term or substitute employee, shall be denied the right to use 
accrued sick days and the district shall not in any manner discriminate or retaliate against an 
employee for using or attempting to use sick leave, filing a complaint with the Labor 
Commissioner, or alleging district violation of Labor Code 245-249. 

To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee 
shall: 

1. At a conspicuous location in each workplace, display a poster on paid sick leave that 
includes the following information: 

a. That an employee is entitled to accrue, request, and use paid sick days 



PERSONAL ILLNESS/INJURY LEAVE (continued) 

b. The amount of sick days provided by Labor Code 245-249 

c. The terms of use of paid sick days 

d. That discrimination or retaliation against an employee for requesting ~ x o r  
using sick leave is prohibited by law and an employee has the right to file 
a complaint with the Labor Commissioner if the district discriminates or 
retaliates against himlher 

2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to 
use per year and allow eligible employees to use accrued sick leave upon reasonable 
request 

3. Provide eligible employees written notice, on their pay stub or other document issued 
with their pay check, of the amount of paid sick leave they have available 

(c$ 41 12.9/4212.9/4312.9 - Employee Notificatiom) 

4. Keep a record documenting the hours worked and paid sick days accrued and used by 
each eligible employee for three years 

Legal Re/erence: (see nextpage) 



PERSONAL IILLNESS/INJURY LEAVE (continued) 

Legal Rejirence: 
EDUCQ TiON CODE 
451 03 Substitute employees 
45290 Leaves of absence and vacations 
45191 Leaves_of absence for illness and iKy 
$:I ~ ~ 5 ~ ~ i ~ e c t v " e ~  r n ~ ~ ~ i i c ~ c ~ n ~ c t e d ~ f l  
45193 Leave of absence forpregnancy (re use of sick leave under certain circumstances) 
451 95 Additional leave for nonindustrial accident or illness; reemployment preference 
45196 Salnry; deductions during sick leave 
7- 9 -  --- 
$51961 ~ ~ e r e n d c i l e u ~ r i n g " P u r ~ n ~ ~ i i i i v " e  @'1;sshli&3 
45202 Transfer of accumulated sick leave and other benefiis 
LABOR CODE - 
230 Jury duty; legal actions by domestic violence, sexual assault and stalking victims, right to time o f  
230.1 Employers with 25 or more employees; dommtic violence, sexual assault and stalking victims, 
right to time off  
233 Illness of child, parent, spouse or domestic partner 
243-249 Healthy Workplaces, Healthy Families Act of 2014 
COURT DECISION$ 
California School Emolovees Association v. Colton Joint Unified School Distn'ctL (2009) 170 
Cal.App,4th 957 
California School Emolovees Association v. Tustin Unified School District (2007) 148 Cal.App.4th 
51 0 
ATTORNEY GENERAL O P ~ O N '  
53 0us.Cal.Attv.Gen. 21 I (1970) 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West S a m m t o ,  California 95691 
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Administrative Regulation 
Personal Illness/Injury Leave 

AR4261.1 
Classified Pr 

Classified employees employed five days a week are entitled to 12 days leave of absence 
with fill pay for personal illness or injury (sick leave) per fiscal year. Employees who work 
less than a full fiscal year or fewer than five days a week @art-time employees) shall be 
granted sick leave in proportion to the time they work. However, any part-time employee 
whose work hours are so few as to entitIe hidher to less than 24 hours of paid sick leave per 
fiscal year shall be granted sick leave pursuant to Labor Code 246, if hdshe is eligible. 
(Education Code 45191 ; Labor Code 245-249) 

1{426lM36f - Leuves) 

Sick Leave 

A classified employee may use sick leave for absences due to: 

1. Accident or illness, whether or not the absence arises out of or in the course of 
employment, or by quarantine which results from contact with other persons having a 
contagious disease during the employee's performance of hisfher duties (Education 
Code 45199) 

2. Pregnancy, childbirth, an ' y (Education Code 45 193) 

(cJ 41 61.8/4261.8/4361.8 - Family Care and Medical Leave) 

3, Personal necessity as specified in Education Code 45207 

(4 41 61.2/4261.2/4361.2 - Personal Leaves) 

4. Medical or dental appointments, in increments of not less than one hour 

5. Industrial accident or illness when leave granted specificaIly for that purpose has been 
exhausted (Education Code 45 192) 

(cf 4261.11 - Industrial Accidentllllness Leave) 

year, an employee may use the amount of sick leave helshe would 
accrue during six months at hisher current rate of entitlement for the following: 
(Labor Code 233,245.5,246.5) 

Need of the employee or hisher family member, as defined in Labor Code 
245.5, for the diagnosis, care, or treatment of an existing health condition or 
for preventive care 



b. Need of the empIoyee to seek or obtain any relief or medical attention 
specified in Labor Code 230(c) and 230.1 (a) for the health, safety, or welfare 
of the employee, or hidher child, when the employee has been a victim of 
domestic violence, sexual assauIt, or staking 

An employee may take leave for personal illness or injury at any time during the year, even if 
credit for such leave has not yet been accrued. However, a new full-time classified employee 
shall not be entitled to more than six days of sick leave until helshe has wm~leted six months 
of active service with the district. (Education Code 451 91) 

Unused days of sick leave shall be accumulated from year to year without limitation. 
(Education Code 45 191) 

An employee shall reimburse the district for any unearned sick leave used as of the date of 
his/her termination. 

The district shall not require newly employed classified employees to waive leave 
accumulated in a previous district, However, if the employee's previous employment was 
terminated for cause, the transfer of the accumulated leave shall be made only if approved by 
the Governing Board. (Education Code 1 02) 

The Supenntenaent or aesignee snau noury any classinea employee wnose employment w m  
the district is terminated after at least one calendar year for reasons other than for cause that, 
if hdshe accepts employment in another district, county office of education, or community 
college district within one year of the termination of employment hdshe shall be entitled to 
request that the district tra 'kr hidher accumulated sick lea to hidher new ernulover. 
(Education Code 45202) 

nce 

An employee snau nonfy the Supenntenaenr or dre 19esrgua1ea lnager or supervisor of 
h i h e r  need to be absent as soon as such need is known so that LUG services of a substitute 
may be secured as necessary. This notification shall include an estimate of the expected 
duration of absence. If the absence becomes longer than estimated, the employee shall so 
notify the district. If the duration of absence becomes shorter than estimated, the employee 
shall notify the district not later than three o'clock in the afternoon of the day preceding the 
day on which hdshe intends to return to work. If the employee fails to notify the district and 
the failure results in a substitute being secured, the cost of the substitute shall be deducted 
h m  the employee's pay. 

Continued Absence After ~ v a m e  Sick Leave Is EfiaustetUDiRerentia1 Pay 

Each year, each regular classified employee shall be credited with no fewer than 100 working 
days of paid leave for personal illness or injury, including current year and accumulated days 
of leave. When the current year and accumulated days at full pay are exhausted, the 
remainder of the 100 days shall be compensated at 50 percent of the employee's regular 
salary. Any of the 100 days of leave not used during the year in whch they are credited shall 
be forfeited and shall not accumulate fiom year to year. This paid leave shalI be exclusive of 



any other paid leave, holidays, vacation, or compensatory time to I the employee may 
be entitled. (Education Code 45 196) 

Extension of Leave 

permanent employee who is absent because of a personal ilIness or injury and who has 
exhausted all available sick leave, vacation, compensatory overtime, and any other paid leave 
shalI be so notified, in writing, and offered an opportunity to request additional leave. The 
Board may grant the employee additional leave, paid or unpaid, for a period not to exceed six 
months and may renew this leave for two additional six-month periods or for lesser periods. 
The total additional leave granted shall not exceed 18 months. (Education Code 45195) 

6 - Probationary/Pennanent Status) 

If the employee is still unable to resume hisfher duties after all available paid and unpaid 
leaves have been exhausted, the employee shall be placed on a reemployment list for a period 
of 39 months. If during this time the employee becomes able to resume the duties of hisfher 
position, he/she shall be offered reemployment in the first vacancy in the classification of 
hidher previous assignment. During the 39 months, the employee's reemployment shall take 
preference over all other applicants except those laid off for lack of work or lack of funds, in 
which case the employee shall be ranked according to hisfher seniority. (Education Code 
45 195) 

ion Requirements 

Mer any absence due to illness or injury, the employee shall submit a completed and signed 
district absence form to hisher immediate supervisor. 

The Superintendent or designee may, at any time, require additional written verification by 
the employee's physician or medical practitioner. Such verification shall be required 
whenever an employee's absence record shows chronic absenteeism or a pattern of absences 
immediately before or after weekends and/or holidays or whenever available evidence c l edv  
indicates that an absence is not related to illness or injury. 

In addition, the Superintendent or designee may require an employee ro vlsir a physrcian 
selected by the district, at district expense, in order to receive a report on the medical 
condition of the employee. The report shall incIude a statement as to the employee's need for 
additional leave of absence and a proguosis as to when the employee will be able to return to 
work. If the report concludes that the employee's condition does not warrant continued 
absence, the Supaintendent or designee may, after giving notice to the em lo ee den the 
request for additional leave. d-r4&r 

- -m 1 I.... 
Any district request for additional verification by an employee's physician or a district- 
selected physician shall be in writing and shall specify that the report to be submitted to the 
district should not contain the employee's genetic information. 

Any genetic information received by the district on behalf of an employee shall be treated as 
a confidential medical record, maintained in a file separate from the employee's personnel 
file, and shall not be disclosed except in accordance with 29 CFR 1635.9. 



Before returning to work, an employee who has been absent for surgery, lspitalization 
extended medical treatment may be asked to submit a letter from his/her physician statmg 
that hdshe is able to return to work and stipulating any recommended restrictions or 
limitations, 

(cf 4432 - Reasonable Accommodation) 
(cf: 41 13.4/4213.4/43 13.4 - Temporary ModiJiedLight-Duly Assignment) 

Healthy Workplaces, Healthy Families Act Requirements 

No employee, including a short-term or substitute employee, shall be denied the right to use 
accmed sick days and the district shall not in any manner discriminate or retaliate against an 
employee for using or attempting to use sick leave, filing a complaint with the Labor 
Commissioner, or alleging district violation of Labor Code 245-249. 

To ensure the district's compliance with Labor Code 245-249, the Superintendent or desimee 
shall: - 

. . -  
1. At a conspicuous location in each workplace, display 5 post&6n pda SICK leave ma 

includes the following information: 

a. That an employee is entitled to accrue, request, and use paid sick days 

b. amount of sick days provided by Labor Code 245-249 

e, ?The terms of use of paid sick days 

1 -&'hat discrimmahon or retaliation a g m t  an employee ror requesting or using 
(sick leave is prohibited by law and an employee has the right to file a 
icomplaint with the Labor Commissioner if the district discriminates or 
lretaliates against himma 

2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to 
use per year and allow eligible employ to use accrued sick leave upon reasonable 
request - 

. , 

T v l m i g i b l e  employees wnttm nohce, on meu. pay s r u ~  or orner o o m  
with their pay check, of the amount of paid sick leave they have available 

(cJ 4.' 1 7 9.2212.9/4312.9 - Employee Noaftcation) 

4, Keep a record documenting the hows worked and paid sick days accrued and used by 
kach eligible .- employee 7- - for three years 

Legal Reference: (st 



Legal Refirence: 
&Durn TTQN CUD& 
451 03 Substitute employees 
45190 Leaves of absence and vacations 
451 91 Leaves of absence for illness and injury 
45193 Leave of absence for pregnancy (re use of sick leave under certain circumstances) 
451 95 Adddional leave for nonindustrial accident or illness; reemulovment orefe- 
45196 Salary; deductions during sick leave 
45202 Tramfir of accumulated sick leave and 

' - 
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Lfuxama . - 1  -. 
230 Jury dug; legal actions by domestic violence, sexual assault and stalking victims, right to time off 
230.1 Employers with 25 or more employees; domestic violence, serual assault and stalking victim, 
right to time o t  
233 Illness oJchild, parent, spouse or domestic partner 
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A mw Y --mmrom 

Regulation 
approved: October 19,2016 



CSBA Sample 
Board Policy 

Students 

STUDENT WELLNESS 

Note: The Healthy, Hunger-Free Kids Act of 2010 (42 USC 1758b) mandates each district participating in 
the National School Lunch Program (42 USC 1751-1769B or any program in the Child Nutrition Act of 
1966 (42 USC 1771-179a, including the School Breakfast Pmgram, to adopt a districtwide school 
wehess policy. The following policy fulfills this mandate and should be revised to reflect district practice. 
Other policies in the district's policy manual will likely contain additional provisions supporting this 
wellness policy, such as BP 3312 - Contracts, BPIAR 3550 - Food ServicdChild Nutrition Program, BP/AR 
3552 - Summer Meal Program, BPJAR 3553 - Free and Reduced Price Meals, BP/AR 3554 - Other Food 
Sales, BPJAR 6142.7 - Physical Education and Activity, and BP/AR 6142.8 - Comprehensive Health 
Education. 

Although the Governing . Board - ...-. has - discretion under 42 USC I758b to determine specific policies 
* -.. ,-.- I. - .i--=+ w. .4__Li --- .TC --. -- 

appropriate for its schools, . . " --. ?! 
c.m' 2 io30;;a"s i d i i d E L 1 t s  
in establishing their student wellness policies, including midmum &nt&t require-me~b~assuiance of 
st;;keholde~~artlc~ation in the deveiopmerit and updates, and periodic assessment and disclosure or 
complfance with the district's 
@i- 

...A 

,Centers. for Disease-< 
web sites. In addition, CSBA's Student Wellness: A Healthy Food and Physical Activity Policv Resource 
Guide summarizes research on the relationship between nutrition and physical activity and student 
achievement, provides worksheets for policy development, and contains other resources that may bc usell  
in the development of the wellness policy. 

The following paragmph links student wellness with the componenh of a coordinated school health 
approach recommended in the California Department of Education's (CDE) Health Framework for 
California Public Schoola and m y  be revised to reflect district practice. 

The Governing Board recognizes the link between student health and learning and desires to 
provide a comprehensive program promoting healthy eating and physical activity for district 
students. The Superintendent or designee shall coordinate and align district efforts to support 
student wellness through health education, physical education and activity, health services, 
nutrition services, psychological and counseling services, and a safe and healthy school 
environment. In addition, the Superintendent or designee shall develop strategies for 
promoting staff wellness and for involving parentslguardians and the community in 
reinforcing students' understanding and appreciation of the importance of a healthy lifestyle. 

(cj 1020 - Youth Services) 
(~$3513.3 - Tobacco-Free Schools) 
(cJ 3514 - Environmental Safely) 
(cf. 5131.6 -Alcohol and Other Drugs) 
(cf: 51 31.61 - Dmg Twin& 
(cJ 5131.62 - Tobacco) 
(cfi 51 31.63 - Steroids) 
(cJ 5 141 - Health Care and Emergencies) 
(~$5141.22 - Infectious Diseases) 



STUDENT WELLNESS (continued) 

(cJ 5141.3 -Health bminatiolts) 
(cj 5141.31 - Immunizations) 
(cf: 5141.32 -Health Screening for School Entry) 
(cJ 5141.6 - School Health Services) 
(cJ 6142.1 - Sexual Health andHN/RLDS Prevention Education) 
(cf: 6164.2 - Guidance/Couding Services) 

school $%-A counc- r l i . - L Z Y .  

Note: 42 USC 1758b a n ' d 7 - ~ - 2 1 ~ - " 0 ~  i < a d d ~ d ~ b ~ 8 1 ~ ~ e ~ 5 0 1 5 f i  r e q d  that rdis""Mc'ti kerndl 
spcc*ed stakeholders -articipa!e in the development, implementation, and periodic review 
and update of the district's wehess polic One method to achieve continuing involvement of those groups 
and other key stakeholders is . ., through the creation of a school %el lK&SL!  council, as 
recommended in the CDEts Health Framework for Catifomia Public Schoolg Pursuant to Government 
Code 54952, committees created by formal action of the Board are subject to open meeting laws (the Brown 
Act); see AR 1220 - Citizen Advisory Committees. 

The Superintendent or designee shall encourage parentdguardians, students, food service 
employees, physical education teachers, school health professionals, Board members, school 
administrators, and members of the public to participate in the development, implementation, 
and periodic review and update of the district's student wellness policy. (42 USC 1758b;d 
j2ER 210Ai) 

I NOD: The remainder of- section is optional and may be revised Lo reflect disbict practice. I 

representatives o f  the groups listedabove, as well as . * .  
- - A -  

before- and after-school program staff, health practitioners, andlor others interested in school 
health issues. 

(cJ 1220 - Citizen Advisory Committees) 
(cJ 91 40 - Board Representatives) 

- - . X w .  

~ h e - g i r i a n d i n t  br disi&tk ~ i ~ ~ & k ~ y a ~ ~ a b l e  to the -3 
community a  Usf of the names, @sition titles, and contact information of the wellnest( 
council members{ 

--- . . d>-,  . - 
The gdh%d& wellnesq counci -shall advise the district on health-related 
issues, activities, policies, and programs. At the discretion of the Superintendent or designee, 
the duties of the counci- may also include the planning, implementation, and 
evaluation of activities to promote health within the school or community. 



STUDENT WELLNESS (continued) 

Goals for Nutrition, Physical Activity, and Other Wellness Activities 

Note: 42 USC 1758b a n d ~ ~ ~ F ' R . 2 1 0 3 ~ ~ ~ d d e & b ~ ~ 8 ~ $ ~ d : . - . ~ e ~ 5 0 1 5 1 ~  mandatd that the district's 
wellness policy include gods for the activities specified below. 

The Board shall adopt goals for nubition promotion and education, - physical ---- activity, --- - 
and other school-based activities that promote student wellness. h developing sugh goals] - --*-. - - - --.?,,- 7 *__" T 1 -  - - ,*- - -  
the-Board shall r e v i e ~ ~ ~ n d ~ b n ' ~ i d e r ~ ~ d e ~ b ~ a ~ ~ d - s ~ a t e ~ ~ ~ a n & ~ ~ h n i ~  (42 USC 
1 7 5 8 b ; - ~ ~ F R  210.34 

(cf. 0000 - Vision) 
(cJ 0200 - Goals for the School Dirtn'ct) 

Note: The remainder of this section provides policy language to address this mandated topic and should be 
revised to reflect district practice. 

The district's nutrition education md physical education programs shall be based on research, 
shall be consistent with the expectations established in the state's cufiiculum frameworks and 
content standards, and shall be designed to build the skills and knowledge that all students 
need to maintain a healthy lifestyle. 

(c$ 601 1 - Academic Standardr) 
(c/: 61 42.7 - Physical Education and Activityl 
(~$6142.8 - Comprehensive Health Education) 
(~$6143 - Courses of Study) 

The nutrition education program shall include, but is not limited to, information about the 
benefits of healthy eating for learning, disease prevention, weight management, and oral 
health. Nutrition education shall be provided as part of the health education program and, as 
appropriate, shall be integrated into other academic subjects in the regular educational 
program, before- and after-school programs, summer learning programs, and school garden 
P r o w s .  

( i  5148.2 - BefodAjler School Programs) 
(cf. 61 77 - Summer Learning Programs) 

All students shall be provided opportunities to be physically active on a regular basis. 
Opportunities for moderate to vigorous physical activity shall be provided through physical 
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education and recess and may also be provided through school athletic programs, 
extracurricular programs, before- and after-school programs, summer learning programs, 
programs encouraging students to walk or bicycle to and from school, in-class physical 
activity breaks, and other structured and unstructured activities. 

(cJ 5 142.2 - Safe Routes to School Program) 
(cf: 6145 - Extrac1(rn'cular and Cocummcufar Activities) 
(cf: 6145.2 - Athletic Competition) 

The Board may enter into a joint use agreement or memorandum of understanding to make 
district facilities or grounds available for recreational or sports activities outside the school 
day and/or to use community facilities to expand students1 access to opportunity for physical 
activity. 

(cf 1330.1 -Joint Use Agreements) - 
Professional development -q be regularly offaed to the n-a-ctor! ,...- ---- - a ,  '-7 - ?------- 

managers, and stgK aaqyell a4 - health - T education -- - teachers, 4 physical education teachers, 
coaches, activity supemisors, and other staff as appropriate to enhance 
their kmowledge and skills related-to s ~ d e 6 t  hhthznd w e u .  

In order to ensure that students have access to comprehensive health services, the district 
may provide access to health services at or near district schools andlor may provide referrals 
to community resources. 

The Board recognizes that a safe, positive school environment is also conducive to studentst 
physical and mental health and thus prohibits bullying and harassment of all students, 
including bullying on the basis of weight or health condition. 
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(cf. 5131.2 - Bullying) 
(cf: 51 45.3 - NondiscriminatiodHarassment) 

The Superintendent or designee shall encourage staff to serve as positive role models for 
healthy eating and physical fitness. He/she shall promote work-site wellness programs and 
may provide opportunities for regular physical activity among employees. 

~utritiona Guidelines for a Foods Available at School 

Note: 42 USC 1758b mandates that the district's wellness policy include nutritiod guidelines that are 
consistent with federal nutrition standards, as speczed below. Also see AEC 3550 - Food Se~cdChi ld  
Nutrition Program. 

For all foods EZb%veia$j available on each campus during the school day, the district 
shall adopt nutritionGdelines which are consistent with 42 USC m I T f l  17739 and 
1779 and federal regulations and which support the objectives of promoting student health 
and reducing childhood obesity. (42 USC 1758b) 

Note: The remainder of this section provides policy language to address this mandated topic and should be 
revised to reflect district practice. 

In order to maximize the district's ability to provide nutritious meals and snacks, all district 
schools shall participate in available federal school nutrition programs, including the 
National School Lunch and School Breakfast Programs and after-school snack programs, to 
the extent possible. When approved by the California Department of Education, the district 
may sponsor a summer meal program. 

(cJ 3550 - Food ServicelChild Nutrition Program) 
(cJ 3552 - Summer Meal Program) 
(c$ 3553 - Free and Reduced Price Meals) 
(cJ 5141.27 - Food Allergies/Special Dietary Needs) 
(~$5148 - Child Care and Development) 
(cf: 5148.3 - PreschooUEarZy Childhood Education) 

Note: Pursuant to 42 USC 1758, schoofs participating in the National School Lunch Program are required to 
make h e  drinking water available for consumption at locations where meals are served during meal 
service. Irr addition, Education Code 38086 requires all California schools to make h e  drinking water 
available during school meal times, unless the Board adopts a resolution demonstrating that the district is 
unable to comply due to fiscal constraints or health or safety concern. See AR 3550 - Food ServicelChild 
Nutrition Program for policy language related to these requirements. Also see CSBA's policy brief 
Increasing Access to Drinkinv Water in Schoolg for further information and sample strategies for providing 
water and encouraging consumption. information on funding,saurces tw comp_ly with thd 
potable water requirement Is available on the CDE web sitd 

.. . .-- - . .. 774.th..' " r I 
The Superintendent or designee shall provide access to fiee, potable water 
in the food service area during meal'timej in accordance with Education C- 
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USC 1758, and shall encourage studentsi consumption of water by educating them about the 
health benefits of water and bd serving water in an appealing manner. 

thin the r 
tride'the 
ndraiserg 

Is. and b a  
, sale! th: 
irementjf 

districtq~ €ood.gervices program(e.g, 
). Nutrition . ~ standards .- sndother requ 

The Board believes that all foods and -.. beverages - .  sold to students at district schools, including - those available outside the district's rkimbursabb food services program, should support the 
health curriculum and promote optimal health. ~utrit iona standards adopted by the district 
for foods and beverages provided through student stores, vending machines, or other venues 
shall meet or exceed state and federal nutritiong standards. 

(c$ 3312 - Contracts) 
(~$3554 - Other Food Sales) 

The Superintendent or designee shall encourage school organizations to use healthy food 
items or non-food items for fundraising purposes. 

Hdshe also shall encourage school staff to avoid the use of non-nutritious foods as a reward 
for studentsi academic performance, accomplishments, or classroom behavior. 

School staff shall encourage parentdguardians or other volunteers to support the district's 
nutrition education program by considering nutritional quality when selecting any snacks 
which they may donate for occasional class parties. Class parties or celebrations shall be held 
after the lunch period when possible. 

~o te : :~ursuan t  to 7'eFR 21030;&addedby 8 i ' ~ e d .  Reg,SO151; only those.foods Gdb&rag&thit 
are allowed for sale on. campus during the school day may be: marketed; within the. district+ ~ h d  
Analysis of Comments to. the federal regulations, 81 Fed. Reg. 50151 pg. 50159-50160,. clarifies that 
this includes,. but Is not; limited to; marketing. b y  way of. signage, vendlag: machine: exteriors, menu 
boards? coolers, trash cans, cups and scoreboardg, but does notapply to materials for education4 
purposes. It also. states that. ealstin~ items. do nokneed to b e  immediately replaced, but. as neg 
contracts are signed and/or durable equipment repfaced, these guidelines.should be  followed 

-,.-- - L 3  

TO;- the district's n u ~ ~ ~ u c a t i ~ ~ o ~ r a & ~ '  the Board Frbhibib a 
marketing and advertising-of foods andbeverages that do not meet nutrition standardi 
for the sale of foods and. beverages. omcampus. during: the school day. (7;Cm210.30] 
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(cJ 1325 - Advertising and Promotion) 

Program Implementation and Evaluation 
. Notet . - . - - - 4t - - US-c i,58b 'in-d; ,.Ca-2id~-,,-;eq~e thh &--iiiiC--jo-, &;itl fy,an h-dl-d;ia;ai a* 'the'auab-d- 
'and responsibility to.ensure thateach distrlt schooI couiplies.with the:wellness policy; The Analysis 6 
Comments to the federal regulations, 81 Fed. Reg. 50151 pg. 5Ol59;.recommenda tbatdistricts provid 

and/or.email addressi 

4 
a. means of c o n t a c t i n g ~ ~ d e ~ f g u a ~ d ~ ~ ~ d l ~ d u a l .  by., providin~ a:L~Mct.t.~r,'schoo~ pJ@ne.nynbey 

The Su~erintendent a designates &&indi~d&i~si'i'd~~fi*fi~d bd~w>s"s' t v h  -. - -.aw -.-% . . - -. 
responsiblq for ensuring 
that each -. school - site corn 

Nutritional Services Supemisor 
8408 Watt Avenue, Antelope, CA 95843 
(916) 338-6416 

Categorids Coordinator 
8408 Watt Avenue, AnteIope, CA 95843 
(916) 338-6343 

(cJ 0500 - Accountabili@) 
(cJ 3555 - Nutrition Program Compliance) 

FVU'J Y" ,.--- .V U.w '-I- L C  .--. -"-v -.-a, ... " J W . I " '  '-4" *Y.."..Y.~ V r - Y Y l l  pLY"e..Yp.. J Y . . 
42' USc l758b and7  CFR 210.30, as added by 81 ~ e d .  R ~ ~ ~ M I s ~ ~  

require an assessment of the implementation and compliance of the welloess policy as specified in tha 
paragraph below, At its discretion, the district-m.ap'-revise, the: folloyhg-paragraph to rqflect.,a. mod 
frequent schedule1 

The Superintendent or designee shall assess the implementation and effectiveness of this 
policy at least once evmy (we--thkd years. (42~e 1758bF7 C * ~ I O ~ O ~  

Note: 42 USC 1758b requires that the district assessment include a comparison of the district's policy with 
model wellness policies. See the USDAts web site for model policies and best practices recommended by 
federal and state agencies and nongovernmental organizations. 

The assessment shall include the extent to which district schools are in compliance with this 
policy, the extent to which this policy compares to model wellness policies available from 
the U.S. Department of Agriculture, and a description of the progress made in attaining the 
goals of the welhess policy. (42 USC 1758b) 
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~ P e i i n t t e n i l S i t :  o r  . d G &  shall'hi~fe ' Tfee'dbamd a n d ! x o r  -wellnd 
activities f?om foodk service personnel, school administrators, the sehd-h& wehesi 
council, parents/guardians, s@d,entsj, teachers, before- a n d ~ a R ~ ~ s c h o o l _ p ' ~ g ~ ~ s ~ ~ ~ a p d p i ~  
ptheqapppeate p-qod 

Note: Items # l g  below are optional and may be revised to reflect district practice. For furher 
information about the following indicators and a list of other possible indicators, see CSBAfs Monitoring for 
Succas: A Guide for Assessine and Strenethenine Student Wcllness PoIicieg. The guide also describes 
possible data sources that may be used for each indicator and includes a sample report fomt.  Indicaton 
selected by the district may include a mix of process measures (e.g., level of student participation, number 
of classes, staffing, and costs) as wtll as outcome measures that assess the policy's impact on students (e.g., 
physical fitness test results, Body Mass Index, and food choices). 

The Board and the Superintendent or designee shall establish indicators that wilI be used to 
measure the implementation and effectiveness of the district activities related to student 
wellness. Such indicators may include, but are not limited to: 

1. Descriptions of the district's nutrition education, physical education, and health 
education curricula and the extent to which they align with state academic content 
standards and legal requirements 

2. An analysis of the nutritional content of school meals and snacks served in all district 
progmms, based on a sample of menus and production records 

3. Student participation rates in all school meal andfor snack programs, including the 
number of students enrolled in the free and reduced-price meals program compared to 
the number of students eligible for that program 

4. Extent to which foods -3 sold on campus outside the food services 
program, such as through vending machines, student stores, or fundraisers, comply 
with nutritiod standards 

a ..-+ +-++---Llr--v.---+- -- 
5. - Extent to which other foods and biverages that a m C o r  campus du&l 

the school day, such as foods an& beverages ssroom parties, school 
celebrations, and rewards/iicentives, complp: with on standard4 

Results of the state's physical fitness test at applicable grade levels 

&fl Number of minutes of physical education offered at each grade span, and the 
estimated percentage of class time spent in moderate to vigorous physical activity 

3;81 A description of district efforts to provide additional opportunities for physical 
activity outside of the physical education program 
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A description of other districtwide or school-based wellness activities offered, 
including the number of sites andlor students participating, as appropriate 

As feasible, the assessment report may include a comparison of results across multiple years, 
a comparison of district data with county, statewide, or national data, and/or a comparison of 
wellness data with other student outcomes such as academic indicators or student discipline 
rates. 

hess. poU 
or this a 

- 

icy. Set 1 

lssessmen 
-nn ...m..... 

. , . - . - . , 'r -... .-. 
N&:: 'ki iddiiii6 :hihe7&s'trict &if-assessment described. above,. 7: CFK 210. 18, .as .aiended-by:8t 
Fed. Reg; 5015l,..requires that the CDE conduct administrative reviews-of all &Mcts at  least onci 
every three .yean. to elisure that districtr are complying. with their. well sectiod 
''Records'f' below for information aboub records: that may .be. required f ~k ~ h d  
USDAfs. Food andNuMtion-. Senlce. may.grant a. one-year e f i ~ n ~ i ; p n _ t o - ~ ~ C _ ~ - ~ ~ t ~ ~ ~ ~ . ~ ~ ,  revied 
cycle if needekfor eMcieat state managementotthe prograd 

I- 

In ad&-&dti3'n'denE70fh he ^pr~peri 
docu ,tiom and records needed for the administrativ9- review o r t h e  district!{ 
welh olicy conducted by the California -Department. o f  Education- (CDE)? _every 
three years4 
.- 

.' ..+-- - -- -- .m--- 
e assessment results of - b o t h %  d i s b i c ~ ~ s t a t e ~ e v a l u a t i o n ~  shall be 

m e  Board for the purposes of evaluating policy and practice, recognizing 
accomplishments, and making policy adjustments as needed to focus district resources and 
efforts on actions that are most likely to make a positive impact on student health and 
achievement. 
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.I,-- v:. --- I ~ ~ t ~ : : ' p & ~ i ; ; 3 ~ ' t ~  ' ~ ~ ~ ~ a ~ ~ n : ~ o ~ k : ~ ; b g ~ ~ ~ , , . M  amended bi-s~ 1169: (chi :280, statute=f6)'>42. US 
I .l758b, and 7 CFRilD;30,:a~'added by 81 Sed. Reg..S0151j the dlsMctis.xequi.r@ to inform the publf 

of the content: and implementation of the yellhesg ~ c y : a n d , t h e - ~ . ~ c t l s . ~ o g y e s s  t.0~-at-& meem 
l,the goals of the m~cEas described be104 

4 ,  
d a T d G h 7  
implementation', of the district's wellness policy and. shall make the, policy, and ang; 
updaten to the policy, available the public on an annual basis, &/she shall also info 

' 

the of the- districtls progress towards meeting the gods of the wellness poli 
ixicl he. availability of the&5emial_district assessment._~[Education-Code 494 
42-,1, ,, . j8b;.ll_C1ER-21030] 

I NoterThe fouowing optional paragraph -may be revised to reflect districtpractic~ 

The Su~erintendent or desienee 
a&.- s h a  distnbut~-this - ---- A inf~rma~t~od - 

unication,~includin district or school 
newsletters, handouts, parentlguardian meeung, district and school web sites, and other 
communications. --- Outreach - to parentslguardians shall emphasize the relationship between 
student health +iind_p.hesq and academic perfomaucc. 

(~$1100 - Communication with the Public) 
(cf 1 112 - Media Relations) 
(cJ 11 13 - District and School Web Sites) 
(cJ 11 14 - District-Sponsored Social Media) 
(cJ 6020 - Parent Involvemenl) 

Note: As amended. l i y ' ~ ~  -1169 (Ch. ,280, statutes 'of 2016)~  ducati ion- code. 49432 no: longer required 
schools to post the district's policies and regulations on- nutrition and phyaical activity in publicvie 
within. all school cafeteria8 or; other,central eating. areas! Education Code 49432 continues t 1 . 

authorizes, but does not require, schools ta post a summary of nutrition and physical activity laws and 
regulations. The following paragraph is optional. 

1 --23 

Each school shekkkw - post - -  a summary of - -  nutrition - -- -- and physical activity laws and 
regulations prepared by the &Id 

- - 

N1 FR. 21030,. aiy added by 81 Fed;' Reg... 50151; requires -the 'district to retafi. reco'rds 
dc :ompliance with the federal regulation, The following pgagraph outlines the records. tha 
at a. mlnlmum, must be retained by the districd 
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$ f e i b ~ e ' c ' l a ~ ' ' r ~ t &  'i-imi'nLco"nipfi'an%& with 1 
'CFR. 21030, ,including, but. not limited to, the: written student.. wehess policy 
documentation of the ~ e n n i d ,  assessment of the wehess policy for each school site 
and: ng compliance the community InvoIvemen 
requ n e w - .  to_ % .ma& 

3 
olieyL-sn~-qssessmentffre~~ 

avaiIabla to. th&public., (7LCFR 2 1 ~ 3 d  

~entatio~ 
ts, inch 

n demr 
uding r 
-.. .- 

Legal Reference: (see nert page) 
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Legal Reference: 
EDUCATION CODE 
33350-33354 CDE responsibilities re: physical education 
~ & R a k m  
49430-.49434 Pupil Nutrition, Health, and Achievement Act of 2001 
49490-49494 School breawmt and lunch programs 
49500-49505 School meals 
4951 0-49520 Nutrition 
49530-49536 Child Nutrition Act 
49540-49546 Child care foodprogram 
49547-49548.3 Comprehensive nutrition services 
49550-495644 ~ e a l s  for needy studenls 
49565-49565.8 California Fresh Start pilot program 
49.570 National School Lunch Act 
51210 Course ofstudy, grades 1-6 
~210%5121~2. ~h~sr'$d tid%ati%-3 
31210.4 flutrition educado4 
51220 Course of st*, grades 7-12 
51222 Physical education 
51223 Physical education, elementau schools 
51 795-51 7 M  School ins~ctional gardens 
51880-51921 Comprehensive health education 
CODE OFREGULATIONS. m 5 
15500-15501 Food sales by student organizations 
15510 Mandatory meals for needy students 
15530-15535 Nutrition education 
15550-15565 School lunch and breakjmt programs 
CTJiTlED STAES CODE. T i Z E  42 
1 751-1 7694 National School Lunch Progrcun, especially: 
1758b Local wellnesspolicy 
1771-1 7 ~ 3  Child Nutrition Act, especially: 
1773 School B r e w a t  Program 
1779 Rules and regulations, Child Nutrition Act 
CODE OF FEDERAL EGUUTIONS. ZKEE 7 
210. 1-210.34j National School Lunch ~ r o ~ r a m , - ~ C c i a ~ l  
210.30 w&&seo1d 
220.1-220.22 National School B r e a q ~ ~ ~ t  Program 
COURT DECISIONS 
Frazer v, Diron Unified School DLrrrict, (1993) 18 CalApp.4th 781 

Management Resources; 
CSBA PUBLIC2 TIOM ------- 
~ n t m t i n e  ~Iivdcal ~ & & ~ b ~ & ~ ~ r f ~ $  A D @ ~ O I ~  
Increasing Access to Drinkinp Water in Schools, Policy Brief: MweMpH 2013 
Monitorinp fir Success: A Guide for Assessins? and Strenpthening Student Wellness Policies, rev. 2012 
Nutrition Standards fir Schools: Implications for Student Wellness, Policy Brie$ rev. April 2012 
Student Wellness: A Healthy Food curd Phvsical Activitv Policv Resource Guide - rev. - 2012 
,PhywW~oC Activifv and Phvn'cal Education in Cdif~rnia Schook Research ~r ief i  ~ w r i i  2 ~ 1 1  
build in^ Hwlthv Communities: A School Leader's Guide to Collaboration and Communiht 
Enpaaement, 2009 

Management Resources continued: (see next page) 
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Management Resources: (continued) 
CSBA PZIBWCATIONS /continuedl 
Safe Routes to School: Prowam and Policv Strate~ies h r  School Districts, Policy Brief; 2009 
Phvsicul Education and California  school^, Policy Briej rev, October 2007 
School-Based market in^ o f  Foods and Beveropes: Policv Im~lications for School Boards, Policy Brief 
March 2006 
~ O R N T A  DEPAR7MENT OF EDUCATIONPUBLICATIONS 
Ph~sical Education Framework Tor California Public Schools. Kinderearten Throu~h Grade Welve, 
2009 
Health Framework for California Public Schools. Kindemarten Throuph Grade nvelve, 2003 
CALIFORMA PROJECTL&iN PWELICATIOiQ 
Policv in Action: A Guide to implement in^ Your Local School Wellness Policv, October 2006 
CEhTER FOR COUABORATWE SOL KTOhT$ 
Chaneina Lives. Savin~ Lives: A Sterr-bv-Steo Guide to Develo~ine Exern~larv Practices in Healthv 
Eatine. Phvsical Activitv and Food Securih in AAerschool f ro~ruma ~ ~ S p n n u n r y . d i l l - ~  
CENTERS FOR DISEASE CONTROL AND PREYENTIONPUBWCA nONS 
School Health Index for Physical Activitv and Healthv Eatinp: A Sell-Assessment and Plannin~ Guide, 
2005 rev.2014 
FEDERAL, REGISTER 

r" _ .y- . _f_- . . --r---- 
Rules and Regulations, a . . < I  . . . - . . - . . - . . - ub129if oi.6;: q 4  
BI,.-Nu!nber I46, pages 501 31-54174 
NATIONAL ASSQCLA TION OF STATE BOARDS OF EDUCATION PUBLICATIONS 
Fit, Healthv and Readv to Learn, revK~201~ 
US. DEPARWEhT OF AGRICULTURE PUBLICATIOM 
Dietarv Guidelines for Americaa W 201 I$ 

W B  SITE$ 
CSBA: http:/lwwwlwww~ba.org 
Action for Healthy Kids: h f @ : / ! .  actionforhealthykids. org 
hlliance for a ~egfthtG~en=e z&&d&.he=lthik%&=ioq 
~alijbrn~a Department of Education, ~ u s t i o n  Services ~i&ion.- http://www.~de.ca.~ovnslnu 
Calijontia Department of Public Health: http:/huww.cdph.ca.gov 
CaliJomia Healthy Kids Resource Center: http://www.californiahealthykids.org 
CaliJontia Project LEAN (Leaders Encouraging Activity and Nutrition): 
http:/huww.cclij"orniaprojectlean.org 
Cai$omia School Nutrition Association: http:/hvww calsna.org 
Center for Collaborative Solutions: http:l!.ccscenter.org 
Centers for Disease Control and Prevention: http://krww.cdc.gov 
Dairy Council of California: http://krww.dairycortncitof~a~org 
National Alliance for Nutrition and Activity: ht@:/h.cspinet.o~nutntntionpolicy/nana.hml 
National Association of Sate Boards of Education: hftp:/h.nasbe.org 
School Nutrition Association: http:/twww.schoolnutrition.org 
Society fir Nutrition Education: h t tp: /~ .sne .org  
US. Department ofAgngnculture, Food Nutrition Service, wellness policy: 
http:/AvwwAvwwfirs.usda.gov~tdHealthyrwellnesspolicy.hhnI . .--..-., -. .-- - --- - 
~ ~ . ~ . . ~ e p & m e n t  of~~riculture; ~ e a l t h ~  ~ e a l s  ~esource ~yslcm:.~hng:~ea~th~meals frrs .u~da~0~ 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
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Center USD 
Board Policy 
Student Wellness 

BP 5030 
Students 

The Governing Board recognizes the link between student health and learning and desires to 
provide a comprehensive program promoting hedthy eating and physical activity for district 
students, The Superintendent or designee shall coordinate and align district efforts to support 
student wellness through health education, physical education and activity, health services, 
nutrition services, psychological and counseling services, and a safe and healthy school 
environment. In addition, the Superintendent or designee shall develop strategies for 
promoting staff wellness and for involving parents/guardians and the community in 
reinforcing students' understanding and appreciation of the importance of a healthy lifestyle. 

(cf: 1020 - Youth Services) 
(cj: 3513.3 - Tobacco-Free Schools) 
(cf: 3514 -Environmental Safety) 
(cf: 5131.6 - Alcohol and Other Drugs) 
(cf: 5131.61 -Drug Testing) 
(cf: 5131.62 - Tobacco) 
(cf: 5131.63 -Steroids) 
(cf: 5141 - Health Care and Emerg 
(cf: 5141.22 - Infectious Diseases) 
(cf: 5141.3 - Health Examinations) 
(cf: 5141.31 - Immunizations) 
(cf: 5141.32 - Health Screening for School Entry) 
(cf: 51 41 -6  - School Health Services) 
(cf: 6142.1 - Sexual Health and d / A I D S  Prevention Education) 
(cf: 61 64.2 - Guidance/Counseling Services) 

School Health CouncWCommittee 

The Superintendent or designee shall encourage parentdguardians, students, food service 
employees, physical education teachers, school health professionals, Board members, school 
administrators, and members of the public to participate in the development, implementation, 
an( xiodic review and update of the district's student wellness policy. (42 USC 1758b) 

fulfill this requirement, the Superintendent or designee may appoint a school health 
council or other district committee whose membership shall include representatives of these 
groups. He/she also may invite participation of other groups or individuals, such as health 
educators, curriculum directors, counselors, before- and after-school program staff, health 
practitioners, and/or others interested in school health issues. 

(cf: 1220 - Citizen Advisory Committees) 
(cf: 91 40 - Board Representatives) 

The school health counciVcornmittee shalI advise the district on health-related issues, 



activities, policies, and programs, At the discretion of the Superintendent or designee, the 
duties of the council/committee may also include the planning, implementation, and 
evaluation of activities to promote health within the school or community. 

Goals for NutrEon, Ph! - 1 Wher Wellnes 

The Board shall adopt goals for nutrition promotion and education, physical activity, and 
other school-based activities that promote student wellness, (42 USC 1 758 b) 

(cf: 0000 - Vision) 
(cf: 0200 - Goals for the School District) 

The district's nutrition education and physical education programs shall be based on research, 
shall be consistent with the expectations established in the state's curridurn ~ e w o r k s  and 
content standards, and shall be desiged to build the skills and knowledge that all students 
need to maintain a healthy lifestvle, . - .  
(cj  601 1 - Academic Standards) 
(cf: 6142.7 - Physical Education ana Acrlvlry) 
(cf: 6142.8 - Comp~~hensive Health Education) 
(cf: 6143 - Course 'Study} 

The nutrition education program shall include, but is not limited to, information about the 
benefits of healthy eating for learning, disease prevention, weight management, and oral 
health. Nutrition education shall be provided as part of the health education program and, as 
appropriate, shall be integrated into other academic subjects in the regular educational 
program, before- and after-school programs, summer Ieaming programs, and school garden 
programs. 

(cf: 5148.2 - Before/Aper School Programs) 
(cf: 61 77 - Summer Learning Program$ 

To reinforce the district's nutrition education program, the Board prohibits the marketing and 
advertising of non-nutritious foods and beverages through signage, vending machine fionts, 
logos, scoreboards, school supplies, advertisements in school publications, coupon or 
incentive pr warns, fiee re-away~, or other means. 

3 and PI 

All students shall be provided opportunities to be physically active on a regular basis. 
Opportunities for moderate to vigorous physical activity shall be provided through physical 
education and recess and may also be provided through school athletic programs, 
extracurricular programs, before- and after-school programs, summer learning programs, 
programs encouraging students to walk or bicycle to and from school, in-class -- physical 
activity breaks, and other structured and unstructured activities, 

. I 

-- - 
(cJ 5142.2 -Sufi Routes to School ~roearn j  
(cJ 61 45 - Exrmcurnmcular and Cocummcula~iv i t i e s )  - 
(cJ 61 45.2 - Athletic Competition) - 



The Board may enter into a joint use agreement or memorandum of understanding to make 
district facilities or grounds available for recreational or sports activities outside the school 
day and/or to use community facilities to expand students' access to opportunity for physical 

fessiond development shall be regularly offered to health education and physical 
education teachers, coaches, activity supervisors, food services staff, and other staff as  

sppropriate to enhance their health knowledge and skills* 
I.,: . 

qcf: 4131 - StaffDevelopmenf) 
(cf: 423 1 - Stuff Development) 
(cf: 4331 - StafDevelopmenr) 

The Superintendent or designee may disseminate health informanon anwor me aismcrs 
student wellness policy to parents/guardians through district or school newsletters, handouts, 
parentlguardian meetings, district and school web sites, and other communications. Outreach 
to parents/guardians shall emuhasize the relationshin between student health and academic 
performance, L I - L 

I - -. - - . .  m 

-:"L,y " " '  

(4 1 IOU - ~mmunicution with yie ~ i b l i c ~  
' 

(cf. 11  12 - Media Relations) 
(cf. 11 13 - District and School Web Sites) 
(cf. 11 14 - District-Sponsored Social Media) 
(cf: 6020 - Parent Involvement) 

In order to ensure that students have access to comprehensive health services, the district 
may provide access to health services at or near district schools andlor may provide referrals 
to community resources. 

The Board recognizes that a safe, positive school environment is aIso conducive to students' 
physical and mental health and thus prohibits bullying and harassment of all students, 
including bullying on the basis of weight or health condition. 

The S. intendent or dc : shall encourage staff to stme as positive role models for 
healthy eating and physical fitness, Heishe shall promote work-site wellness programs and 
may provide opportunities for reguIar physical activity among employees. 

4 =-:--a 

Nutritional Guidelines for Foods Available at ~ c h ?  
1 

For all foods available on each campus during the school day, the district shall adopt 
nutritional guidelines which are consistent with 42 USC 1773 and 1779 and federa1 
regulations and which support the objectives of promoting student health and reducing 
c 'Idhood esity. (42 USC 1758b) M 
In order to maximize the district's abiIity to provide nutritious meals and snacks, all 6 - 



schools shall participate in available federal school nutrition programs, including the 
National School Lunch and School Breakfast Programs arid after-school snack programs, to 
the extent possible. When approved by the California Department of Education, the district 
may sponsor a summer meal program. 

(cf 3550 - Food ServicdChild Nutrition Program) 
(cf 3552 - Summer Meal Program) 
(L$ 3553 - Free and Reduced Price Meals) 
( c j  51 41.2 7 - Food Allergies. Special Dietary Needs) 
(cf. 5148 - Child Care and Development) 
(LJ 5148.3 - PrarchooUEarly Childhood Education) 

The Superintendent or designee shall provide access to kee, potable water during meal times 
in the food service area in accordance with Education Code 38086 and 42 USC 1758, and 
shall encourage studentst consumption of water by educating them about the health benefits - of water and serving water in an appealing manner, 

- - The Board believes that dl foods and beverages sold to students at district schools, including - those available outside the district's food services program, should support the health - 
curriculum and promote optimal health. Nutritional standards adopted by the district for 
foods and beverages provided through student stores, vending machines, or other venues 
shall meet or exceed state and federal nutritional standards. 

(cJ 3312 - Contracls) 
(cf 3554 - Other Food Sales) 

The Superintendent or designee shall encourage school organizations to use heaIthy food 
items or non-food items for fundraising purposes. Helshe also shall encourage school staff to 
avoid the use of non-nutritious foods as  a reward for students' academic performance, 
accomplishments, or classroom behavior. 

. , . .  
School staff shall encourage parentslguardians or other volunteers to support the district's - - 

nutrition education program by considering nutritional quality when selecting any snacks 

- which they may donate for occasional class parties. Class parties or celebrations shall be held 
- after the lunch period when possible. 

I - - 

Program Implementation and Evaluation 

The Superintendent shall designate one or n_--e district or school employees, as appropr 
to ensure that each school s comulies with this policy. (42 USC 1 758b) 



r - b 

!. Ti-?+' :A r--.....-..-am ....- .---... = - -  L ,:. --a - .. .----x'<- :-I 
U.S. Department o Agriculture, anda description of the progress made in attaining the 

goals of the wellness policy. (42 USC 1758b) 

The Board and the Superintendent or designee shall establish indicators that will be used to 
measure the implementation and effectiveness of the district activities related to student 
wellness. Such indicatms may include, but are not limited to: 

1. Descriptions of the district's nutrition education, physical education, and health 
education curricula and the extent to which they align with state academic content 

- - c..-,, - .A -.--....-..-.I. ..--I----, 

standards and legal requirements 'L- I mm- -m * a si 1 
. . 

2. An ma~ysis or the nuhloonru con en or scnool meals and snackii SC 
progrank, based on a sample of menus and production records 

Student participation rates in al l  school meal andlor snack programs, including the 
number of students enrolled in the free and reduced-D- meals program com~ared to 
the number of students eligible for that program ' 

4, Extent to which foods sold on campus outside the food services program, such as 
through vending machines, student stores, or fundrasiers, comply with nutritional 
standards 

5. Results of the state's physical fitness test at applicable grade levels 

Number of minutes of physical education offered at each grade span, and the 
estimated percentage of class time spent in moderate to vigorous physical activity 

7. A description of district efforts to provide additional opportunities for physical 
activity outside of the physical education program 

8. A description of other districtwide or school-based wellness activities offered, 
including the number of sites and/or students participating, as appropriate 

The Superintendent or designee shall invite feedback on district and school welhess 
activities fiom food service personnel, school administrators, the school health council. 
pamtdguardians, students, teachers, before- and a f t e r - s c h o ~ l - ~ ~ ~ ~ r a m  staff, andlor other 

r.: 
- . . 

I - appropriate persons. -. . 
. . . .  - . 'I -- - - - 4  

+.. . ---.- f& - - " . .  
iRiS%Ek, IRE asG&ESiT ~ o r t ~ i n c l u 8 t :  a cornparkon o re ts across m u i f e  ~em.  * - 

%a L. comparison of district data with co&ty, statewide, or national data, and/or a comparison of 
I Fl wellness data with other student outcomes such as academic indicators or student discipline 

Superintendent or designee shall inform and update the public, including 
parents/guardians, students, and others in the community, about the content and 
implementation of this policy and assessment results, (42 USC 1758b) 

In addition, the assessment results shall be submitted to the Board for the purposes of 
evaluating policy and practice, recognizing accomplishments, and making policy adjustments 



as needed to focus district resources and efforts on actions that are most like1 
positive impact on student health and achievement. 

lake a 

Each school shall post the district's policies and regulations on nutrition and physical activity 
in public view within all school cafeterias or in o thermtrd  &g -. @ducation Code 
49432) 

. - . . 
- I  A - ~  

Each school shall also post a summary of nutrition and activity laws ad regulations 
prepared by the ~alif&a ~ e ~ a r t m & t  of Education. 

- Legal Refirence: (see n a t  page) 



Legal Refre~ce: 
&ammama 
3335833354 CDE respwibiiiries re: phyaicd education 
49430-49436 Pupil N~trition, Health, nnd Achievement Act qf2001 
49490-48494 &=keel bze&ast and lunch programs 
49500-49505 p had meats 
49510-49520 Nitm*tiwr 
49530-49536 C W  N t r M t h  k t  
495#4954,6 Child care &od program 
49547-49ML3 Compeh&e nuInW~~~..w~~ices 
495Ml-495.61 Meah* me& stud- 
49565-49565.8 C&mia Fresh Srsrlpilotgmgmm 
49570 M~QRLI~ Schd L m k  Act 
51210 C ~ s e o f  st#&, p d m  1-6 
51220 Come  of study, grdes 7-12 

- 51222 Pbysid e&&uth 
51223 Physieai eihcatiaa. elemeutav s&ooJs 
51 795-51 7MJ S c h d  it16tmctiond g a r k  
51880-51921 Camprebens$ve health edueati 

15510 Mandatary me&@ ~eedy  studem 
1553&15535 Nhtritim ducation 
15550-15565 Sch.od luwk a d  brea&imt pagrams 

p prom, e q w m  
17586 &acal w e t l a ~ s s p v ~  
1771-1 791 Ch&d NutriH'0~1. k t ,  esp~&Hy: 
1 773 Scbol &ea&t Program 
1779 Rules and regtcfatMrrs, Child NutriJiw BCF ~ 
290.1-220.23 W o # l  Schd  B r e a w t  Program 
CWRTDECBIQF 

(1993 18 CdApp.4111 781 



Management Resources: (continued) 
C W F  OWL4 DEPART;WE,TUI~ ~;ul?r~Run, r m m  

Health Framqork f o ~ ~ , P u h ! i ~ ~ ~ ~ s s  Kifider~arten Throuyh Gmde Twelve 2003 
C W F O W f A  PROJECT W-!N PUBBlcA ?7UE[S 
En](& ;n Action: A h i d e  ra I m ~ l e m e ~ t i n ~  Your 

L .  c O M  FIVE SQLUI7QrW 
Chawnp Livu. Smifip Lives; A Slep-b.~-Sre-~ Guide to Developina iTx'remrd~v t:~&n.Hpg/tb 
eat in^, Ph~$icd Acnviw and Food Sean& in AAerschuo! P r o g ~ o m  March 2010 
CEI\XR&EIR DISEP-T-n.QI, AND PRE VEWOdV PCr8UCAITOivS 
Fchool Health Index-for - Phjnvic~l - Actiwlh uqd Hetz!rhy. Fprin~: A &If-Asjefsme .- rrj rrnd Planning licride 
2005 

I I 
Policy ' 

adopted: SO, 201 3 

FED= %,w~oi& 
Rules and Regulations, January 26,2012, Vol. 77, Number 17, pages 40884167 

Fit. Health-7 und Rea& to Lea% ZOO0 

Dietarv I;uide!irres-for .4mericu= 2005 . , * ,  r~ I . '= 

Chanzinp the Scene, Impruv the Sch~v! I ition En mt:, A -~ui i j j -  & Z 
ff'ERR.FITEITEF "-- 

CSBA: http:itwWw. csba. org 
Action for Healthy Kids: h t ~ . ,  , .vww.actionj~. ..mlthyki~.,rg 
California Department of Education, Nuh'tion Services Division: http:/fwww.cde.ca.gov/ls/nu 
California Department of Public Health: http:/h.cdph.ca.gov 
California Healthy Ki& Resource Center: h t tp: /hndl  a-alifr-'*healthyRidr.org 
California Project LEA%' (Leaders Encouraging Acr y an ~trition): 
http:~Avww.californiaprojectlean.oq 
California School Nutrition Association: http://www.catsna 
Center for Collaborative Solutions: http:/h.ccscenter.or, 
Centers for Disease Control and Prevention: h t t p : / , . cdc .gov  
Daby Council of California: h t t p : / h .  dairycouncilofca. org 
National Alliance for Nutrition and Activity* http:/h.cspiner, org:nutnnl 
National Association omate  Boards of Education: http:/h..nnrhp n m  

School Nutrition Association: http:/hvww.schoolnutn'lion.org 
Society for Nutrition Education: http:/hvww.sne.org 
US. Department of AgngnmI1; --- - Food Nutrition Service, wellness p 

( UTER UNIFl 1 SCHOOL DISTRICT 
Antelope, CaIifornia 



CSBA Sample 
Board Policy 

Students 

ADMISSION 

The Governing Board encourages the enrollment and appropriate placement of all school- 
aged children in school. The Superintendent or designee shall inform parentslguardians of 
children entering a district school at any grade level about admission requirements and shall 
assist them with enrollment procedures. 

.. 
Note: Admission requirements include age criteria for grades K-1; see the accompanying administrative 
regulation. Other admission requirements are addressed in AR 5 1 1 1.1 - District Residency, BPIAR 5 14 1.3 1 - I m m ~ t i o n s ,  and AR 5141.32 - Health Screening for School Entry. 

Before enrolling any child in a district school, the Superintendent or designee shall verify the 
child's age, residency, immunization, and other applicable eligibility criteria specified in law, 
the accompanying administrative regulation, or other applicable Board policy or 
administrative regulation. 

(cJ 51 11. I - District Residency) 
(cf: 5125 - Student Recordr) 
(cf: 5141.3 - Health Exnminations) 
(cf: 5141.31 - Immunizations) 
(cf: 5141.32 - Health Screening for School Entry) 

Note: State and federal law require the immediate enrollment of homeless youth (Education Code 48850j 
4 8 8 ~ 2 2 ~ 4 2  USC 11432) and foster youth (Education Code 48853.5), regardless of their ability to provide 
the school with records normally required for enrollment; see 3P/AR 6173 - Education for Homeless 
Children and AR 6173.1 - Education for Foster Youth. In addition, Education Code 49701 requires the 
district to facilitate the enrollment of children of military families and to ensure that they are not placed at a 
disadvantage due to difficulty in the transfer of their records from previous school districts andlor variations 

1 in entrance or age requirements; see BPlAR 6173.2 - Education of Children of Military Families. 

The Superintendent or designee shall ensure that the enrollment of a homeless or foster child 
or a child of a military frtmily is not delayed because of outstanding fees or fines owed to the 
child's last school or for hisher inability to produce previous academic, medical, or other 
records normally required for enrollment. 



ADMISSION (continued) 

(if 61 73 - Education for Homeless Children) 
(~$6173.1- Education for Fmter Youth) 
(cf: 61 73.2 - Education of Children ofMiiliilary Families) 

Note: Education Code 48645.5 prohibits the district b m  denying enrollment to a child solely for reason of 
W e r  contact with the juvenile justice spem as speczed in the following paragraph w+'w? 

~ d u z t i o n  f z ~ & e a & t % u ; t  ~ c h s l  S h d e a  Pursuant to Education Code 48647, 
.Il?r disAdcf9 are strongly encouraged to work together with other agencies, 
including, but not limited to, the county office of education and the county probation department, to 
facilitate smooth transition of children fhm the iuvenile court schools into reeular schools. 

In addition, no child shall be denied enrollment in a district school solely on the basis of 
hidher mest, adjudication by a juvenile court, formal or informal supervision by a probation 
officer, detention in a juvenile facility, enrollment in a juvenile court school, or other contact 
with the juvenile justice system. (Education Code 48645.5) 

(cf. 51 19 - Studen& Erpelledfiom Other Districts) 
(cf~~-@~=~#6&&y f ~ ~ ~ ~ ~ ~ d o ~ ~ $ ~ ~ o _ o ~  

mtlon, stl 
1. status;. 

ucation 
a^^ C L I  

tdents cal 
including 
C joint hi 

,ee public 
ndocume 
in.. -.. . bl.6 

educatio: 
nted. chill 

Noter In Plvler v. Dbg the U.S. supreme ' ~ o ~ & & & a t ,  undir"ih&~i&teenth Ghdmen? of'&! 
U.S. Constil mot bedl n on the1 heir citizenship oy 
tmmlgratio~ I th& st1 1 in a joint Dew 
Colleague Letter anc ct-sheet,. Informaduu uU t ~ e  Riehtr ur All C b u l  Fu tu EnruU in Schcrrrq 
issued by the U.S. Department of'Justicets Civil Right8 Division and U.S. Department of ~ducat$ooa'( 
Office for Civil Rfghts, it may be ~violationo~federal Law fordistrica to adopt apolicy or procedur 
that" prohibits, o r  dhcourages children f rom enrolling in school because- they-or--th 
earentsJguardians are not United States cidrens or-are undocumented1 -- 
uid&;tli;ent& cmdren i a ' ~ ~ ~ ~ a ' n ~ a " v e a ' i i ~ h t  to'aitend srh6bi; but 
so under stat~compulsory educaffon Iaws (Education.Code 48200). Furthermore, 
right to attend school free from discrimination, harassmen4 violencey,intimtdation, and bullying; s 

~ondiscrimination/~arassmen~ 
BP 0410 - ~ondiscrimjnation Is rDisMct_-Programs and _Activitieseg and -~~/~~-5145i5 

--- - 
Although dishick 'inay k q & e - p r o 6 ~  of Ceiidency-wiihln the 'df~&~(e.~.,.'utility br phoni!? b " i  
property tax payment. receipt, rental property lease agreement, etc), they should not request 
passports,,or other documentation that wouldpiscourage undocumented children from enrolling 
school; see BP/AR 5111.1 : ~ i s t r i c t ~ e f i i d e n ~  

-7- 

@the d i i s t r i c ~ b e c o m ~ ~ w ~ o f  'bee cii+zenship o r  lmmlgration. stattdof by studeif FisTimiq 
from disclosing such information to U.S; Immfgration andcustoms Enforcement, as such disclosure is 
not among thelimited exceptions specified in law, for  which student records may bareleasedwithou~ 
parental consent o r  a lawful judicfdorded 

. . -- . , 7-c-I- T-r- % - - 
~ o r ~ f u r t h e n  discussion or these issues, see CSBAts Ewat Guidance on ~ r x d l n e  All Children- Euua 
.Access to Ed I, Remrdlm.~f~Immnl~~~u~-5t:atuq~ Thc legal guidance also includes a ramp1 
board resoluuu~  at mav be used to tnformstudents,parentslguardans, and the community of 
studentsf rights unc !nt law to, attend a district school regardless. of their&tizenship~q 
immigration statusi 



ADMISSION (continued) 

student's. citizenship orjmmigration st.tus,,and shall not deny a student enrollment in d 
I district school on the: basiSi 6'fthe citizenshio or immieration. status &the student or; 

bjsh i tfs. od ler. pal 
pare PI rvithouf 
parenuguaroran consent or  a lawrlu juaicl~-oraer;km accoraxe w ~ m  gws  Egr&aiginp! 
to-theAconfidentfa1itytyof stydent _reco~dsjl 

or: hiscbe 
not den! 

cia1 secu 
" 4.. Wd.." 

/guardian 
lent to rr: 
ber. Thu 
,.."..Am".." 

. . . - . . . . - . . . .- . . . . .. - ..+ . . -. - . . , % - - - . . - . . . . . . . I 

Note: The following optional paragraph Is.foc.use by'distrlcts that request the soeiil security 
OF a. shdent !r parenti 1 for enrollment purposes; 5 USC 5528 Note provides that 
dIsMct may f enrollm student if helshe or hislher garendguardian chooses not td 
provide a so rity num s, wMe CSBAts L m l  Gniflmn cr of P h v l d i n ~ .  All. childred, 
Equal ACC~SS XU avudation. Rerarumaa of Tmmipration Statuq recommends 
security numbers, a district that chooses t o  .do a .so,_must- inform ,the 
parentlguardian that the disclosure is vo lun tad  

'A-rflif'6ek 6% d e n i e ; d ~ b $ 5 ~ d - ~ e ~ 1 t l g ~ a i ; d i a n *  .-- 'kefusal. 't 
provide, tht student's or- parent/guardianls social. security ,number. During. th 
enrollment process, a student and parenitguardian. shall be inforrneSl_that_discloqurgo 
the~socialsecurity. , ~~umber ig ,v~ l r ?q t a~ (S~  ,JJSC>S2q ~ ~ t e f  

t 
Note: The following optional paragraph may be revised to reflect district practice. Education Code 48354 
requires the district to give priority for enrollment to students residing in the district, includiag students 
applying for intradistrict open enrollment, over students transferring fiom a school identified under the Open 
Enrollment Act (Education Code 4835048361). Thus, the district needs to align the application windows 
for various attendance options in a manner that wiU allow the district to meet legal requirements pertaining 
to admissions priorities. See BP/AR 51 16.1 - Intradistrict Open Enrollment and BP1A.R 51 18 - Open 
Enrollment Act Transfers for application windows applicable to those options. 

When enrolling in any district school, including a school in their attendance area, children 
whose parentslguardians reside within district boundaries shall be subject to the timelines 
estabIished by the Board for open enrollment. Children whose parentstguardians do not 
reside within the district or who are not otherwise eligible for enrollment in the district may 
apply for interdistrict attendance in accordance with the timelines specified in applicable 
Board policies and administrative regulations. 

(cJ 51 16.1 - Intrudistrict Open Enrollmenl) 
(cf: Sl17 - Interdistrict Attendance) 
(~$5118 - Open Enrollment Act Tramfers) 

Note: Education Code 49452.9, as amended by. AB 2308 
(Ch.. 570,. Statutesof 2016), d ~ e e n t  that 
district4 



ADMISSION (continued) 

I 
. . . S Y  , *.. F '  -Ument forms w*w include an informational item 

about affordable health care options and available enrollment assistance. Pursuant to Education Code I 
49452.9, the district could t~ctcco&lish this by developing an informational item or amending its existing 
forms, or by using a template or attaching a fact sheet to be developed by the California Department of I 

The district's enrollment application shall include information about the health care options 
and enrollment assistance available to families within the district. The district shall not 
discriminate against any child for not having health care coverage and shall not use any 
information relating to a child's health care coverage or hisher interest in learning about 
health care coverage in any manner that would harm the child or his/her family. (Education 
Code 49452.9) 

Legal Reference: 
$DUG4 TION CODE 
46300 Computation of average daily attendance, inclusion of kindergarten and transitional 
kinderga~en 
46600 Agreements for admission of sttiden& desiring interdisrict attendance 
48000 Minimum age of admission (kindergarten) 
48002 Evidence of minimum age required to enter kindergarten orfirst grade 
48010 Minimum age of admission @rst grade) 
4801 1 Admission from kindergarten or other school; minimum age 
48050-48053 Nonresidents 
48200 Children between ages of 6 and 18 years (compulsotyfilI-time education) 
48350-48361 Open Enrollment Act 
48850-48859 Educational placement ---I- of homeless and foster r---f youth 
$86451 ~ A l l m e n t  of former&veiril~court school stiden3 
49076 Access to records by persons without written consent or under judicial order 
49408 Information of use in emergencies 
49452.9 Health care coverage options and enrollment assistance 
49700-49704 Education of children of milita y families 
HE4LTHAhD SAFETY CODE 
1 20325-120380 Education and child care facili& immunlation requirements 
121 475-121520 Tuberculosis test3 for students 
CODE OFREGULA7701VS. TflfZE 5 
200 Promotion from kindergarten to first grade 
201 Admission to high school 
CODE OF RFGULA TIONS. mzE 17 
6000-6075 School attendance immunization requirements 
UWTED STA TES CODE. TITLB 
552a Note R e m d  to disclose s o c 3 ~ ~ a  
UNITED STATES CODE. mLE 42 
1 1431-1 1435 McKinney- Vento Homeless Assistance Act 
COURT DECISIONJ~ -.- 
Piyler v. Doe- 4x7 US 202:(1982j 

Management Resources: (see n a t  page) 



ADMISSION (continued) 

Management Resources: 
~ s # J P E ~ ~ -  
L e d  Guidance o w ~ r o v i d ; ~ i 0 ~ . i ~ e " ~ a " r d ! 5 ~ ' 0 ~  

EDUC~TION OFFICE FOR C ~ L  RIGHTS JOINTPUBLIG~TION 
Fact Sherk In .mudon  on the Rightsof Ail Children to Enroll in SCh& 
Dear Colleague ~ e t t e r ~ ~ c h o ~ l - ~ m r l m e n f  &ocedures1 '.'-~~8,m 
WEB S r n $  
CSBA: http://www/wwwcsba.org 
Cali/bmia Department of Education: http:/hnvwhnvwcde.ca.gov 
,US. Department of Education, Office for Civil Rights: hf~:/nVWW2.ed.g0v/abot(t/o~cesAist/ocr - .. -7 

~ ~ . : ~ e ~ & e n ? - o f  lus  * ce:-h~s:/&~ustr:c'&o~ 

Policy Reference UPDATE Service 
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I "I~tudents F 

ADMISSION 

The Governing Board encourages the enrollment and appropriate placement of d l  school- 
aged children in school. The Superintendent or designee shall inform parentdguardians of 
children entering a district school at gade level about admission requirements and shall 

. . - - - . . . - - . . - - - - - - - 

assist them with enrollment proc ues ¤ ¤ 

Before enrolling any child in a alsmct scnool, me supmtenaent or aeslgnee shall vefifl the 
child's age, residency, immdat ion ,  and other applicable eligibility criteria specified in law, 
the accompanying administrative regulation, or other applicable Board policy or 
administrative regulation. 

(cf: 51 11.1 - Disrrict Residency) 
(cf: 51 11.12 - Residency Based on. endGuardia mploymenl) 
(cf: 5125 - Student Records) 
(cf: 5141.3 - Health Examination) 
(cf: 5141.31 - Immunizations) 
(cJ 5141.32 - Health Screening for School Entry) 

The Superintendent or designee shall ensure that the enrollment of a homeless or foster child 
or a child of a military family is not delayed because of outstanding fees or fines owed to the 
child's last school or for his/her inability to produce ~revious academic. medical. or other 
records normal1 ired for enrollment. ;;hp -7. "" . 

(cJ 61 73 -  ducati ion for f h m e ~ L s ~ d ~  
(cf: 61 73. I - Education Ibr Foster Youth) 

addition, no child shall be d .ed enrollment in a district school solely on the basis of 
hisfher arrest, adjudication by a juvenile court, formal or informal supervision by a probation 
officer, detention in a juvenile facility, enrollment in a juvenile court school, or other contact 
with the juvenile justice system, (Education Code 48645.5) 

(cf: 51 19 - Students Erpelledfiom Other Districts) 

When enrolling in any district school, inchding a school in their attendance area, children 
whose parentdguardians reside within district boundaries shall be subject to the timelines 
established by the Board for open enrollment. Children whose parentstguardians do not 
reside within the district or who are not otherwise eligible for enrollment in the district may 
apply for interdistrict attendance in accordance with the timelines specified in applicable 
Board policies and administrative regulations. 

(cf. 51 16.1 - Intradistrict Open Enrollmenl) 
(cJ 511 7 - Interdistrict Attendance) 
(cf: 5118 - Open Enrollment Act 7kamfers) 



ADMISSION (continued) 

The district's enrollment application shall include information about the health care options 
and enrollment assistance available to families within the district. The district shall not 
discriminate against any child for not having health care coverage and shall not use any 
information relating to a child's health care covet-age or histher interest in learning about 
health care coverage in any manner that would harm the child or h i h e r  family. (Education 
Code 49452.9) 

I 
- 

(~$0410 - Nondiscrimination in District Programs and Activities) - Leg01 Rej2rence: . - 
EDL!CAlT#,V <X?LJi . . . .  .. . - - - - - - - - - , .  . 
46300 Computation of average daily attendance, inclusion of kindergarten and transitional . 
kindergarten 
46600 Agreementsfor admission of students desiring interdktrict attendance 
48000 Minimum age of admission Wndergarten) 
48002 Evidence of minimum age required to enter kindergarten orfirst grade 
48010 Minimum age of admission first grade) 
4801 1 Admission fiom hndergarten or other school; minimum age 
48050-48053 Nonresidents 
48200 Children behveen ages of 6 and I 8  years (compulsoryf;lI-time education) 
4835048361 Open Enrollment Act 
4885048859 Educntionalplacement of homeless and foster youth 
49076 Access to recordr by persons without written consent or under judicial order 
49408 Information of m e  in emergencies 
49452.9 Health care coverage c-"pns and enrollment assistan 
49700-49704 Education of chib r ofmilitarv families 
HE& TH AhV nTMGTY CODE 
120325-120380 Education and child cc bcility immunization requirements 
121 475-121520 Tuberculosis tests for sruuents 
CoDE OF R&GUUOIvS. T m J  
ZOO Promotion fiom kindergarten toJrst grade - 
201 Admission to high school 
CODE Q F f i m ,  TmF;. /7  , . .. . . . . . 
6000-6075 School attendance i r n m u n u m  
&3rTTED STATES CODE. 7mJ.E $2 -- 
11431-11435 McKinney Homeless Assctance 1 

Management Resources: 

Dear Colleague Letter, May 6, 201 I 
K?TB SITES 
CSBA: htlp:ih.csba.org 
Calr/omia Department of Education: htlp:'hw.cde.ca.gov 

I US. Department of Education, Ofice for Civil Rights: http:;.~2.ed.gov/aboudo~cedIisr/ocr 
. . -. 

h 4 .+ -- . . - . . . . . . - . . . . . 
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CSBA Sample 
Board Policy 

Students 

DISTRICT RESIDENCY 

Note: Education Code 48200 requires the district to provide an education to any student who resides within 
tha district's attendance area. Education Code 48204, as amended by AE! 224 (Ch. 554, Statutes of 2015), 
specifies additional circumstances under which students will be deemed to meet the residency requirements 
for school attendance, including, but not limited to, through paredguardian employment within district 
boundaries under certain conditions and interdistrict transfers; see the accompa11ying administrative 
regulation, 

If h e  Governing Board elects to authorize investigations to verifjr students' residency, it is mandated to 
adopt policy with specified component3 pursuant to Education Code 48204.2, as added by AE! 1101 (Ch. 
170. Statutes of 2015). See sections "Investieation of Residencv" and "Auueal of EnmUmmt Denial" below. 

The Governing Board desires to admit all students who reside within district boundaries or 
who MfilI the district residency requirements through other means as allowed by law. The 
Superintendent or designee shall develop procedures to facilitate the receipt and verification 
of studentst proof of residency. 

(cf: 51 16 - School Attendance Boundaries) 

The Superintendent or designee shall annually notify parentdguardians of alI existing 
attendance options available in the district, including, but not limited to, all options for 
meeting residency requirements for school attendance. (Education Code 48980) 

(cJ 51 16.1 - Intradistrict Open Enrollment) 
(if: 511 7 - Interdistrict Attendance) 
(cf: 5145.6 - Parental Notifications) 

The Superintendent or designee shall require parentslguardians to provide documentation of 
the student's residency upon admission to a district school. A copy of the document or 
written statement offered as verification of residency shall be maintained in the student's 
mandatory permanent record. (5 CCR 432) 

(cf: 51 1 I -  Admission) 
(cJ 3125 - Student Records) 

. . . . . . . ..., . . .  . . . . * . ' -  . - . .  . - I 

Note: 



DISTRICT RESIDENCY (continued) 
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When establishing a student's residency for enrollment purposes, the Superintendent or 
designee shall not inquire into a student's citizenship or immigration status. 

Note: When a district chooses to grant residency status to students whose parent/guardian is employed 
within district boundarim for at least 10 hours per school week (see section "Residency Based on 
ParentlGuardian Employment (Men Bill Transfers)t' in the accompanying administrative regulation), 
Education Code 48204 encourages the district to notify the parent.gwrdian in writing when admission is 
denied and to provide reasons for the denial. The following optional paragmph provides that written notice 
will be provided to parentdguardians whenever enrollment is denied on any basis related to residency and 
may be revised to reflect district practice. 

A student's enrollment may be denied when the submitted documentation is insufficient to 
establish district residency. In any such case, the Superintendent or designee shall notify the 
parentfguardian in writing, including specific reasons for the denial. 

Investigation of Residency 

Note: The following section should be revised to reflect district practice. To conduct an investigation into 
the residency claim of a student as authorized by Education Code 48204.1, a district is mandated, pursuant 
to Education Code 48204.2, as added by AEI 1101 (Ch. 170, Statutes of 2015), to adopt a policy with 
specified components. Thc policy must (1) identify the circumstances undet which the district may initiate 
an investigation, including, at a minimum, a requirement that the district is able to identify specific, 
articulable facts supporting the belief tbat the parentlguardian has provided false or unreliable evidence of 
residency; (2) describe the investigatory methods that may be used, including whether the district may 
employ the services of a private investigator; (3) require staff to make reasonable efforts to determine 
whether the student resides in the district before hiring a private investigator (if dowed at all); (4) prohibit 
surreptitious photagraphing or video-recording of students who arc being investigated; and (5) provide for 
an appeals process. 

The district should consult legal counsel if questions arise regarding the appropriateness of efforts to verify 
residency. 

When the Superintendent or designee reasonably believes that a student's parent/guardian has 
provided false or unreliable evidence of residency, hdshe may make reasonable efforts to 
determine that the student meets district residency requirements. An investigation may be 
initiated when the Superintendent or designee is able to identify specific, articulable facts 
supporting the belief that the parent/guardian has provided false or unreliable evidence of 
residency. (Education Code 48204. I, 48204.2) 



DISTRICT RESIDENCY (continued) 

The Superintendent or designee may assign a trained district employee to conduct the 
investigation. The investigation may include the examination of records, including public 
records, and/or interviews of persons who may have knowledge of the student's residency. 

If necessary, the Superintendent or designee may employ the services of a private 
investigator to conduct the investigation. Before hiring a private investigator, the 
Superintendent or designee shall make other reasonable efforts to determine whether the 
student resides in the district. (Education Code 48204.2) 

The investigation shall not include the surreptitious collection of photographic or 
videographic images of persons or places subject to the investigation. However, the use of 
technology is not prohibited if done in open and public view. (Education Code 48204.2) 

Any employee or contractor engaged in the investigation shall truthllIy identify 
himselfierself as an investigator to individuals contacted or interviewed during the course of 
the investigation. (Education Code 48204.2) 

Appeal of Enrollment Denial 

Note: If the district chooses to authorize investigations into the residency claim of a student 8s described in 
the section "Investigation of Residency" above, it is mandated pursuant to Education Code 48204.2, as 
added by AB 1101 (Ch. 170, Statutes of 2015), to adopt a policy which provides for an appeals process. The 
timelines specified in the following section may be revised to reflect district practice. 

If the Superintendent or designee, upon investigation, determines that a student does not meet 
district residency requirements and denies the student's enrollment in the district, helshe shall 
provide the student's parent/guardian an opportunity to appeal that determination. (Education 
Code 48204.2) 

The Superintendent or designee shall send the student's parent/guardian written notice 
specifying the basis for the district's determination. This notice shall also inform the 
parentlguardian that hdshe may, within 10 school days, appeal the decision and provide new 
evidence of residency. 

The burden shall be on the parentlguardian to show why the district's determination to deny 
enrollment should be oveded.  (Education Code 48204.2) 

A student who is cunently enrolled in the district shall be allowed to remain in attendance at 
hisher school pending the results of the appeal. A student who is not currently enrolled in the 
district shall not be permitted to attend any district school unless hisher appeal is successful, 

Note: The district may select andor revise either of the following options to indicate who will be 
responsible for making the fmal decision regarding the student's residency claim. Option 1 is for use by 
districts that assign 



DISTRICT 1IESIDENCY (continued) 

a district employee other than the Superintendent to make the initid residency determination, and provides 
that the Superintendent will make the final decision following the appeals process. Option 2 is for use by 
districts in which the Superintendent is responsible for the initial residency determination, and provides that 
the decision may be appealed to the Governing Board 

OPTION 1: In an appeal to the Superintendent of a determination that district residency 
requirements were not met, the Superintendent shall review any evidence provided by the 
parentifguardian or obtained during the district's investigation and shall make a decision 
within 10 school days of receipt of the parent/guardianls request for the appeal. The 
Superintendent's decision shall be final. 

Enrollment Not Requiring District Residency 

Note: The following optional paragraph is for use by any district maintaining grades 9-12 that (1) has 
petitioned for certification fium the U.S. Department of Homeland Security's Student and Exchange Visitor 
Program to enroll a nonimmigrant foreign student who is in the United States on an F-1 visa and/or (2) 
admits high school students from other countries through an intKnational exchange pmgram under the 
sponsorship of a government-approved agency. For further information about enrollment of nonresident 
forcien students. set AR 51 11.2 - Nonresident Foreim Students. BPlAR 6145.6 - International Exchange. - - 

and C S B A ~ ~  ~ e i a l  Guidance Rerrardin~ Tntemtional &dent ~xchanee Placement Or~anizationg, 

When approved by the Board and the appropriate agency, the district may enroll students 
fiom other countries who are in the United States on an F1 visa or are participating in an 
international exchange program under the sponsorship of a government-approved agency. 

(cf. 511 1.2 - Nonresident Foreign Students) 
(cf. 6145.6 - International Exchange) 

Note: The following optional paragraph is for use by any district adjacent to another state or foreign 
country fhm which students may commute to the district and should be revised to reflect district 
circumstances. Pursuant to Education Code 48050 and 48052, any district that admits such students must be 
reimbursed by the pmtslguardians of the students or by the district of nsidence for the totd cost of 
educating the student and may not include such students in computing average daily attendance for purpose 
of obtaining apportionment of state funds. 

The district may enroll a nonresident student living in an adjoining state or foreign country in 
accordance with Education Code 48050-48052. 

District residency is not required for e m l h e n t  in a regional occupational center or program 
if there are openings in the program or class. (Education Code 523 17) 



DISTRICT RESIDENCY (continued) 

(cJ 61 78.2 - Regional Occupational Center/Program) 

Legal Reference: 
EDUCATION CODE 
220 Prohibition of discrimination 
35160.5 Intradistrict open enrollment 
35351 Assignment of students to particular schools 
46600-4661 1 Interdistrict attendame permits 
48050-48054 Nonresidents 
48200-48208 Compulsory education law, especially: 
48204 Residency requirements 
482 04.148204.2 Evidence of residency 
48300-48316 Student attendance alternatives, school district of choice program 
4835048361 Open Enrollment Act trans/ers 
48852.7 Education of homeless students; immediate enrollment 
48853.5 Education offoster youth; immediate enrollment 
48980 Not$cations at beginning of term 
5231 7 Regional occupationalprogram, admission ofpersons including nonresidents 
FAMILY CODE 
6550-6552 Caregivers 
FOyERiVMENT CODE 
6205-621 0 ConJdentiality of residence for victims of domestic violence 
CODE OF REGULA TIOIVS. lTlL?? 5 
432 Retention of student records 
jYNllED STATES CODE. Tl?W 42 
11431- 11 435 McKinney- Venlo Homeless Assistance Act 
COURT DECISIONS 
Katz v. Los Gatos-Suratoea Joint Union H i ~ h  School Dktrict, (2004) 11 7 Cal.App.4th 47 

Management Resources: - 

CSBA PUBLlCATIONs ..._-----.. ---. . - - -  - - _ . -v= 

Lewl Guidanm OR. Prwldlvr~ All CWdrc t~  ~hhl A~?CUST COBQU& Re&Fe& b ? l m m l B  
Status-February ZOG 
Lepal Guidance Re~ardina International Shldent Eichan~e Placement Omanitations, Apr;il2014 
as. DEPARTMENT OF JUSTICE c m  RIGHTS DMSION'AND us, DEPARTMEM-~~;~ 
EDUCATION OFFICE FOR CMZ RIGHTS JOITVT PUBLICAlTONS 
Fact Sheet:Information on:the Rights ofA11 Children to Enroll in.~chooi-- 
Dear Colleague Letter: ~ c h o o l ~ n r o l l m e n ~  ~roceduresi My&W-&May 8,,20a 
WEB sms 
CSBA: hitp:/huww..csba.org 
California Department of Education: http:/hhvwwcde.ca.gov 
California Secretory of State, Safe at Home Program: htp:/'.sos.ca.gov/safeathome 
US. Department of Education, Ofice for Civil Rights: http:/~2.ed.gov/ocr 
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Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
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Center USD 
Board Policy 
District Residency 

BP 51 11.1 
Students 

The Governing Board desires to admit d students who reside witbin district boundaries or 
who fulfill the district residency requirements through other means as allowed by law. The 
Superintendent or designee shall develop procedures to facilitate - -  - the receipt and verification 

. - -  -..-..* . - - - -  - -  ---.. 
of students' proof of residency. 

(cf: 51 16 - School Attendance Boundaries) 

The Superintendent or designee shall annually notify parents/guardians of all existing 
attendance options available in the district, including, but not limited to, all o~tions for 
meeting residency requirements for school attendance. (Education Code 48980) 

(cf: 51 16.1 - Intradistntnct Open Enrollrnenl) 
(cf: 51 I 7 - Interdistrict Attendance) 
(cJ 51 45.6 - Parental Notifiations) 

The Superintendent or designee shall require parentstguardians to provide documentation of 
the student's residency upon admission to a district school. A copy of the document or 
written statement offered as verification of residency shall be maintained in the student's 
mandatory permanent record. (5 CCR 432) 

(cj 5111 - Admission) 
(cf: 5125 - Student Records) 

When establishing a student's residency for enrollment purposes, the Superintendent or 
designee shall not inquire into a student's citizenship or immigration status. 

A student's enrollment may be denied when the submitted documentation is insufficient to 
establish district residency. In any such case, the Superintendent or designee shaIl notify the 
parent/guardian in writing, including specific reasons for the denial. 

Investigation of Residency 

When the Superintendent or designee reasonably believes that a student's parentiguardian has 
provided false or unreIiable evidence of residency, hdshe may make reasonable efforts to 
determine that the student meets district residency requirements. An investigation may be 
initiated when the Superintendent or designee is able to identify specific, articulable facts 
supporting the belief that the parentlguardian has provided false or unreliable evidence of 
residency. (Education Code 48204.1,48204.2) 



The Superintendent or designee may assign a trained district employee to conduct the 
investigation. The investigation may include the examination of records, including public 
records, andfor interviews of persons who may have knowledge of the student's residency. 

If necessary, the Superintendent or designee may employ the services of a private 
investigator to conduct the investigation. Before hiring a private investigator, the 
Superintendent or designee shall make other reasonable efforts to determine whether t l ~ ~  
student resides in the d i s t n n ~ - d ~ _ c a t i o n ~ C ~ 0 , 4 ~  - 

L ..@r L:A?G.m * .\..' 5 * -3-m = c : - 4  
The investigation shall not include the surreptitious collection of photographic or 
videographic images of persons or places subject to the investigation. However, the use of 
technology is not prohibited if done in open and public view. (Education Code 48204.2) 

Any employee or contractor engaged in the investigation shall t r u W l y  identify I 
I himselfierself as an investigator to individuals contacted or interviewed during the c o m e  of -- 

_the invevtigation. (Education Code 48204.2h 
. . 

- -  - -  -- - 
of Enrollment Denial - -- - - 

1 :  A 

If the Superintendent or desr&nee, upoi~ve&ga$on, ~ d t d e s  &at a student b e s  not meet 
district residency requirements and denies the studentls enrollment in the district, hdshe shall 
provide the student's parendguardian an opportunity to appeal that determination. (Education 
Code 48204.2) 

The Superintendent or designee shall send the student's parent.guardian written notice 
specifying the basis for the district's determinatioa This notice shall also inform the 
parenvguardian that he/she may, F 1.n 1 0 school days, appeal the decision and provide new 
evidence of residency. 

The burden s h a ~  be on the parent/guardlan to show why Me d~stnct's i t e tE fa t lon  to deny 
enrollment should be overruled. (Education Code 48204.2) 

A student who is currently enrolled in the district shall be allowed to remain in attendance at 
h i s k  school pending the results of the appeal. A student who is not currently enrolled in the - district shall notbe permitted to attend any district schxl  unless hisher z e a l  i3 SUCC~SSI~. - 

- & .  

In an appeal to the Superintendent of a determination that district residency requirements 
were not met, the Superintendent shall review any evidence provided by the parent/guardian 
or obtained during the district's investigation and shall make a decision within 1 0 school days 
of receipt of the parent/guardianls request for the appeal. The Superintendent's decision shall 
be final. 

Enrollment Not Requiring District Residency 

!%%en approved by the Board and the appropriate agency, the district may enroll students 
from o&& countries who are in the united states on an F-1 visa or are i 
international exchange program under the sponsorship of a govemment-appl . - - -  - m  1 - - 7 .,a - -,. v. . 

-. . 
(c j  51 11.2 -  onr resident Foreign 9tuc&enlsj' 



(cJ 61 45.6 - inid a1 Exchange) 

The district may enroll a nonresident student living in an adjoining state or foreign country in 
accordance with Education Code 48050-48052. - + - -,rm T* ---.  .-, 
. E-T .:a- m . 3  ' 
District residency is not re red for enrollment in a regional occupational center or program 
if there are openings in the pro- or I ;s. (Education Code 523 17) 

(cf: 61 78.2 - Regional Ocapan I Center, Prt 

Legal Reference: (see nextpage) 



Legal Refirence: 
ED r r r ~  nix+- CODE 
220 Prohibition of discrimination 
35 160.5 Intradistntnct open enrollment 
3535 1 Assignment of students to particular schools 
46600-4661 1 Interdistrict attendance permits 
48050-48054 Nonresidents 
48200-48208 Compulsory education law, especially: 
48204 Residency requiremenh 
48204.1-48204.2 Evidence of residency 
48300-48316 Student attendance alternatives, sl 
48350-48361 Open Enrollment Act transfers 
48852.7 Education of homeless students; hmeamre ?oumeni 
48853.5 Education offoster youth; immediate enrol ...., nt 
48980 Notifications at beginning of term 
5231 7 Regional occupational program, admission ofpersons including nonresidents 

- F-=LtfrL Y COD& 
6550-6552 Careaivers 

:t of choice program 

@ YER~~I~EE;T CODE 
- - = - 6205-621 0 Confidentiality of residencefor victim of domestic violenct 

a D E  OF Eli LEA I'iONS, TITLE 5 
432 ' Retention of student recorcls 
UNtED STATES CQDK 77iTE 42 
11431-11 435 McKinnqy-Vento Homeless Assistance Act 
-T DECI$IUJ~'$ 

v. Joinr Wgiorr H i ~ h  .hch001 Dism'ctr (20041 11 7 CaIApp.4th 47 

Policy 
adopted March 16,20 I6 



CSBA Sample 
Administrative Regulation 

Students 

DISTRICT ]RESIDENCY 

Criteria for Residency 

A student shall be deemed to have complied with district residency requirements for 
enrollment in a district school if hdshe meets any of the following criteria: 

1. The student's parent/guardian resides within district boundaries. (Education Code 
48200) 

2. The student is placed within district boundaries in a regularly established licensed 
children's institution, a licensed foster home, or a family home pursuant to a court- 
ordered commitment or placement. (Education Code 48204) 

Note: State law provides a number of options under which a student may attend school in a district other 
than the district where heishe resides. For instance, a student attending a school identified aa low achieving 
on the state's Open Enrollment List may transfer to a school in any other district in the state subject to 
certain conditions, pursuant to Education Code 48350-48361; see BPIAR 5118 - Open Enrollment Act 
Transfer. If the district chooses to enter into an interdistrict attendance agreement pummt to Education 
Code 46600-4661 1, a student may request a permit to attend school in a diierent district when both the 
district of residence and the district of proposed attendance have agreed to allow interdistrict attendance. If 
the Governing Board has declared the district to be a "school district of choice" pursuant to Education Code 
48300-48316, the district may accept a speciiic number of interdistrict transfers into the district through a 
random, unbiased selection process. See BP/AR 5117 - Interdistrict Attendance for further information 
about these options. Pursuant to Education Code 48204,48301, and 48356, students admitted under any of 
these optioos are deemed to have met district residency requirements. The district should revise item #3 as 
appropriate to reflect options provided by the district. 

3. The student -7 admitted thmugh an inteadistrict attendance option, such as an 
interdistrict attendance agreement, "school district of choice" transfer, or Open 
Enrollment Act transfer. (Education Code 46600,48204,48301,48356) 

(cx 52 2 7 - Interdistnct Attendance) 
(cJ Sf 18 - Open Enrollment Act Tkansfers) 

4. The student is an emancipated minor residing within district boundaries. (Education 
Code 48204) 

5. The student lives with a caregiving adult within district boundaries and the caregiving 
adult submits an affidavit to that effect. (Education Code 48204) 

6. The student resides in a state hospital Iocated within district boundaries. (Education 
Code 48204) 



DISTRICT RESIDENCY (continued) 

7. The student is conhed to a hospital or other residential health facility within district 
boundaries for treatment of a temporary disability. (Education Code 48204,48207) 

(cJ 6183 - Home and Hospital Instruction) 

8. The student's parentlguardian resides outside district boundaries but is employed 
within district-boundaries and lives with the student at the place of employment for a 
minimum of three days during the school week. (Education Code 48204) 

- _.... - _-- ._-T-_ _. ___ _ _ _ _ -  _ _ _ _  . 
~-670   ducati ion ~ode482043, as added bv SB 1455(CC312, Statutes of 201a. a 
wlU be deemed to meet dhtrict residency requit rhfs/herparent/gu 
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Residency Based on ParentIGuardian Employment (Allen Bill Transfers) 

Note: The foUowing section is optional. Education Code 48204 p d t s ,  but does not require, districts to 
admit a student whose p ~ t l ~ a n  is employed within district boundaries for a minimum of 10 horn 
during tbe school week (so-called "Allen bill transfm"). If the district chooses to grant residency status to 
such students, _ -  it may - ncvcrtheless deny - .  enrollment - to - students - under - .  the circurns~ces - identified in items 
#1-3 below. iikidsd 
€e&-%z- 
4q1&km~AB 2537 (Ch. 106, 

w 
y extend 

the dtstricfs authorikto gram T~JIUCIIEY UIIUC~ WCYG w EUI~IIULUC~S~ 

- 
Statutes 

-* --..#Am- 

- 
amended 
&La-- -I-.. 

District residency status may be granted to a student if at least one of hidher 
parentstguardians is physically employed within district boundaries for a minimum of 10 
hours during the school week. No student seeking residency on this basis shall be denied 
enrollment based on race, ethnicity, sex, parental income, scholastic achievement, or any of 
the individual characteristics set forth in Education Code 220. However, the Superintendent 
or designee may deny enrollment into the district if any of the following circumstances is 
present: (Education Code 48204) 



DISTRICT RESIDENCY (continued) 

1. The additional cost of educating the student would exceed the amount of additional 
state aid received as a result of the transfer. 

2. Ear01lment of the student would adversely affect the district's court-ordered or 
voluntary desegregation plan as determined by the Governing Board. 

3. Other circumstances exist that are not arbitrary. 

Note: The following paragraph is optional. In 84 0~s.Cal.Attv.Gen. 198 (2001), the Attorney General 
opined that overcrowding is not an "arbitrary consi&rationtt within thc meaning of Education Code 48204. 
Therefore, a district may deny an application when the district's school facilities are overcrowded at the 
relevant grade level. The Attorney Genera1 also clarified that, once a student is admitted, hclshe must be 
alIowed to continue to attend school in the district through the highest grade level offered by the district, 
even if the school subsequently becomes overcrowded at the relevant grade level. Although Attorney 
General opinions are not binding on the courts, they are generally afforded deference when there is no 
specific statutory or case law to the contrary. The following paragraph is based on this Attorney Geaeral 
opinion. 

Such circumstances may include, but are not limited to, overcrowding of school 
facilities at the relevant grade level. 

Once a student establishes residency on this basis, helshe shall not be required to reapply for 
enrollment in subsequent years. The student may continue to attend school in the district 
through the highest grade level offmed by the district if the parentlguardian so chooses and if 
at least one parent/guardian of the student continues to be physically employed by an 
employer situated within district boundaries, subject to the exceptions in items #I-3 above. 
(Education Code 48204) 

Note: Education Code 48204 prescnies limits on the number of net Men bill transfers out of the district 
(the difference between the number of students entering and exiting the district) that a district may dlow 
each fiscal year, unless waived by the sending district. The limits are based on the average daily attendance 
(ADA) of the district, as follows: five percent of ADA for districts with 500 or less ADA; three percent of 
ADA or 25 students, whichever is greater, for districts with an ADA of 501-2,500; and one percent of ADA 
or 75 students, whichever is greater, for districts with an ADA of2,501 or more. The following paragraph 
may be modified to specify the percentage that applies to the district's ADA. 

Even if the district has not authorized Men  bill tntasfers into the district, Education Code 48204 provides 
that the district may disallow transfers out of the district, within the specified limits, by students whose 
parentlguardian is employed within the boundaries of another district. 

The Superintendent or designee may deny a transfer out of the district by a student whose 
parentiguardian is employed within the boundaries of another district if the difference 
between the number of students entering and exiting the district on the basis of 
parent/guardim employment exceeds the limits prescribed in Education Code 48204. 
(Education Code 48204) 



DISTRICT RESIDENCY (continued) 

Proof of Residency 

Evidence of residency may be established by documentation showing the name and address 
of the parent/guardim within the district, including, but not limited to, any of the following: 
(Education Code 48204.1) 

1. Property tax payment receipt 

2. Rental property contract, lease, or payment receipt 

3. Utility service contract, statement, or payment receipt 

4. Pay stub 

5. Voter registration 

6. Correspondence fiom a government agency 

7. Declaration of residency executed by the student's parentlguardian 

8. If the student is an unaccompanied youth as defined in 42 USC 11434% a declaration 
of residency executed by the student 

Note Pursuant to Education Code 48204, a student shall be deemed a resident of the district if hdshe lives 
with a caregiving adult within district boundaries; see item #5 in section "Criteria for Residency" above. 
Family Code 6552 provides an affidavit which authorizes a caregiver 18 years of age or older to enroll a 
minor in school and requires the caregiveh attestation that the student Jives with the caregiver, If the student 
stops living with the caregiver, Family Code 6550 requires the caregiver to so notify the school. 

9. If the student is residing in the home of a caregiving adult within district boundaries, 
an affidavit executed by the caregiving adult in accordance with Family Code 6552 

( '  5141 - Health Care and Emergencies) 

boundaries shall submitproof of the employment which may include, but not be limited to, a 
I 

Pal itub OF l e t t cqhm his/hm employcr listing a physical address within district 
b o ~  Such evidence shah also indicate the number of hours ot*days per school weela 
that me parent/guardian@ employed at  that 1ocatioG 

N o k  The fdlowidg phagraph'b for use by districts in d i c h  there isba. &itary InstaUation w i q  
district boundaries. Pursuant to Education Codc482043, ,as added,by SB 1455 ,(Ch..312,Statutes.of 



DISTFUCT RESIDENCY (continued) 

to. a ~ t a . ~ ~ ~ s t ~ a ~ ~ ~ u ~ w i t h t n ~ d i s ~ ~ t ~ b o , u n d ~ ~ e s ~  may provide w' &~eIfojlo~g..types of f i , r ~ ~ ~ , o f  
resfdencd - 

.Within district boundaries- shall provide proof. of resicIence: withim PO' days after th 
published ar ntation; Foqthis purpa 
use. as: hislh, eting facility, a...purch: lease 
home or apartment,. or federal government oopub~c-p~teLxen~ture_qff~b~,segi~itgd 
houo@& ( E d u c a t i o n ~ o d e 4 8 2 0 4 ~ 3 ~ ~  . . 

'rival .da 
er. addr 

ided on 
2rnporai 

official 
ry on-b 

tse, hdsl 
ased o r  - - 

Note: Federal aqd state law require the immediate enrollment of homeless youth-(Education Code 48852.7; 
42 USC 11432), zd foster youth (Education Code 48853.5);-Gstudent w%o-hasaadco&ciiwith &j 
j u ~ e d ~ u s t i i e ~ s y s t ~ m ~ @ ; i ; c a t f ~ ~ o ~ ~ 4 8 ~ ~ ~  regardless of M- hished ability to provide tbe school 
with records normally required for enrollment, including proof of residency. If a dispute arises over the 
enrollment of a homeless or foster youth, the student must be allowed to attend school while the district 
Liaison conduce a dispute resolution process. See BPIARE 6173 - Education for Homeless Children and 
AR 6 173.1 - Education for Foster Youth. 

The California Department of Education's web site provides sample f o m  to obtain a declaration and 
affidavit fbm the parentlguardian or other qdifled adult relative of a homeless child attesting that the 
family does not have a fixed, regular, adequate nighttime residence and indicating the current location where 
the family lives. 

--  . . .T  
-y homeless or fos 
juvenile justice 6 s t e d  shall &be 
is unaba to provide proof of residency 
(Education Code 48645.5; 48852.7,48853. 

(cf: 61 73 - Education for Homeless Children) 
(cJ: 61 73.1 - Education for Foster Youth) 
(cJ ~3;3= .~duca t ion  f o ~ ~ ~ u v e n i ~ e ~ ~ ~ u ~ ~ ~ % ~ ~ ~  



DISTRICT RESIDENCY (continued) 

Safe at Home/Confidential Address Program 

Note: Government Code 6205-6210 authorize the Secretary of State to provide victims of domestic 
violence, stalking, or sexual assault with a substitute address to use in place of their residence, work, or 
school address in all public records. Under this program, the Secretary of State receives any mail sent to the 
substitute address and forwards it to the projgzram. participant's confidential address. Pursuant to Govetnment 
Code 6207, the district must accept and use the substitute address designated by the Secretary of State as a 
participant's substitute address for all communication and correspondence with program participants. The 
participant will present a laminated identification card containing hidher substitute address and a four-digit 
authorization number. The district m y  verify the enrollment of a student in the program by contacting the 
Safe At Home program. 

Program participants have been advised by the Secretary of State to provide administrators with their actual 
residence location only for school emergency purposes md to establish residency within the district. 

When a student or parentlguardian participating in the Safe at Home program requests that 
the district use the substitute address designated by the Secretary of State, the Superintendent 
or designee may request the actual residence address for the purpose of establishing 
residency within district boundaries but shall use the substitute address for all future 
communications and correspondence and shall not include the actual address in the student's 
file or any other public record. (Government Code 6206,6207) 

(cf: 3580 - District Records) 

Pollcy Reference UPDATE Sewke 
Copyright 2016 by California SchooI Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Administrative Re 
District Residency 

AR 51 
Students 

Criteria for Residency 

A student shall be deemed to have complied with district residencym re ui ts for 
enmllrnent in a district school if hdshe meets any of the following criteria:l *- 

- __ - -. . . - - 
1. The student's parenWguardian resides within district boundaries. (Education code 

48200) 

2. The student is placed within district boundaries in a regularly established licensed 
children's institution, a licensed foster home, or a family home pursuant to a court- 
ordered commitment or placement. (Education Code 48204J . . - .  

3. The student has been admitted through an interdistrict attendance option, such as an 
interdistrict attendance agreement, "school district of choice" transfer, or Open 
Enrollment Act transfer. (Education Code 46600,48204,48301,48356) 

(cf: 51 17 - Inferdistrict Attendance) 
(cf: 51 18 - ( n Enrollment A d  Transfers) 

4. ' ~ n e  student is an emancipai residing within ais ~undaries. (Education t .  

Code 48204) 

5. The student lives with a caregiving adult within district boundaries and the caregiving 
adultsubmits an -- &davit - to .- that effect. (Education Code 48204) - - - 1 .  ' -. l1 - - b u y  

6.  The him a= hospi al located within district 
Code 48204) 

7. The student is confined to a hospital or other residential health facility within district 
boundaries for treatment of a temnorary disability. (Education Code 48204 4820 

= L i d  

within district boundaries and lives with the student at the place of employment for a 
minimum of three days during the school week. (Education Code 48204) 

Residency Based on ParenffGuardian Employment (Allen BiU Transfers) 

District residency status may be granted to a student if at least one of hisher 
parentslguardians is physically employed within district boundaries for a miximum of 10 



hours during the school week. No student seeking residency on this basis shall be denied 
enrollment based on race, ethnicity, sex, parental income, scholastic achievement, or any of 
the individual characteristics set forth in Education Code 220. However, the Superintendent 
or designee may deny enrollment into the district if any of the following circumstances is 
present: (Education Code 48204) 

1. The additional cost of educating the student would exceed the amount of additional 
state aid received as a result of the transfer. 

2. E of the student would adversely affect the district's court-ordered or 
voluntary desegregation plan as determined by the Governing Board. 

Other circumstances exist that are not arbitrary. 

Such circumstances may include, but are not limited to, overcrowding of school facilities at 
the relevant grade level. 

- 
Once a student establishes r&iency on this basis, hdshe shall not be requirdto reapply for . 

enrollment in subsequent years. The student may continue to attend school in the district 
through the highest grade level offered by the district if the parenuguardian so chooses and if 
at least one parentlguardian of the student continues to be physically employed by an 
employer situated within district boundaries, subject to the exceptions in items #1-3 above 
(Education Code 48204) 

The Superintendent or designee may deny a transfer out of the district by a student whose 
parenvguardian is empIoyed within the boundaries of another district if the difference 
between the number of students entering and exiting the district on the basis of 
parent/guardian employment exceeds the limits prescribed in Educabon Code 48204, 
(Education Code 48204) 

Proof of Residency 

Evidence of residency may be established by documentation showing the name and address 
of the parentlguardian within the district, including, but not limited to, any of the followjn-: 
~ ~ ~ ~ ~ Q L L ~ P C  . . 482P4J) . . 



If the student is an unaccompanied youth as defined in 42 USC 114344 a declaration 
of residency executed by the student 

9. If the student is residing in the home of ktT@&iving adult within district boundaries, 
an affidavit executed by the caregiving adult in accordance with Family Code 6552 

The Superintendent or d e shall make a reasonable effort to secure evidence that a 
homeless or foster youth resides within the district, including, but not limited to, a utility bill, 
letter from a homeless shelter, hoteVmote1 receipt, or affidavit fiom the student's 
parent/guardian or other qualified adult relative. 

However, a homeless or foster youth shall not be required to provide proof of residency as a 
condition of enrollment in district schools. (Education Code 48852.7, 48853.5; 42 USC 
1 1432) 

(cf. 61 73 - Education for Homeless Children) 
(cJ 61 73. I - Educationfir Foster Youth) 

A parenuguardian seeking residency status on the basis of his/her employment within district 
boundaries shall submit proof of the employment which may include, but not be limited to, a 
paycheck stub or letter fiom hismer employer listing a physical address within w c t  
boundaries. Such evidence shall also indicate the number of hours or d a p  per schoo1Bek " , . "i 
that the parenuguardian is ernpIoyed at that location. 

2. - - -1-1. 

Safe at HomeiConfideotid A d d r r s i - k  

When a student 01 

the district use the 
or designee may 
residency within 

: parent/guardian participating in the Safe at Home program requests that 
substitute address designated by the Secretary of State, the Superintendent 
request the actual residence address for the purpose of establishing 

district boundaries but shall use the substitute address for all future 
cornm~cations and correspondence and shall not include the actual address in the student's 
file or any other public record. (Government Code 6206,6207) 

(cf: 3580 - District Recorcis) 

Regulation 
approved: March 16,20 16 

CENTER U P 4 m D  SCHOOL DISTRICT 
AnteIope, California 



CSBA Sample 
Board Policy 

Students 

ABSENCES AND EXCUSES 

Note: The following optional policy may be revised to reflect district practice. Pucsumt to Education Code 
48200, chiIdrea ages 6:i8-5&cm are subject to compulsory, full-time education, except 
when otherwise exempted. 

truant. Pursuant to Education Code 48260, students with a valid excused absence are not truant. 

-- 
For --. examples . .. . of strategies for reducing chronic absences, see ~~(@?.-.ll3wa 
~ h a n c ~  and -. CSBA's - -. - %  palicy .. --- brief, Imurovin~ Student Achievement by Addressing Chro nic Absence. F O ~  
information about the. impsct-&bsenSesSSonn~ s&dent!s, gr_ades,see:~.~.,5121- , ~ ~ ~ d e d E y ~ l u a t i ~ q  gJ 
Student  chie eve mend 

The Governing Board believes that regular attendance plays an important role in student 
achievement. The Board shall work with parentdguardians and students to ensure their 
compliance with all state attendance laws! and may use appropriate legal means to correct 
problems of chronic absence or truancy. 

(cJ 5112.1 - ESremptionsjFom Attendance) 
(cf: 5112.2 - Exclusions t h m  Attendance) (a 5113.1 - chronic ~bsence and ~mancy} 
{ ~ ~ ~ ~ 2 ' ~ - ~ r ~ & ~ 1 1 1 u a t i b "  O f S i d g E $ t m  

Absence fiom school shall be excused only for health reasons, family emergencies, and 
justifiable personal reasons, as permitted by law, Board policy, and administrative 
regulation+$ (Education Code 48205) 

~ote:' ~1ie;following paragraph ia optiona1,~ursuant to Education Code 46014, the,Govcrning B o d m a d  
dow students to. be absent for religious exekises or instruction If the Board allows such absences, it mus 
first adopt a resolution permitting an excused absence for this purpose.. Tho B o d i s  also mandated to ado4 
regulations governing students' attendance. at-such exercises or instruction and the r=ting ofithesq 
absences~see"accomptmying administrative regulationi 

--. 7--- - 

~ h ~ t ~ a b s m ~ t e r e 1 1 ~ o u s ~ t i o n  'oFp&oi$ti6n ~ i G e l i & o u s . . ~ x e r a s ~ o d  
school property may be, considere& excused- subject,, t o  law and administrative. , . . regulation4 .. 

(Education Code 46014i 



ABSENCES AND EXCUSES (continued) 

Inasmuch as ' ~ 0 ~ h ~ e n d ~ h c e ~ a ~ 1 ' ~  class participation h r d  integral studentst 
learning experiences, parents/guardians and students shall be encouraged to schedule medical 
and3thd appointments during nonischool hours. 

Students shall not be absent from school without their parentdguardians' -- r----- howledge - or 
consend except in cases of medical emergency o m @ o r l z e d  -ant to 
Code 46010.1,z4 coddentid medical appointment. 

. . . . . . . . . - ... . - > - - -. -. -" . - . 
Note: § CCR 421 the Board to appmvc7k~&l& &ethd:foi &i: studmiab-&sm due td 
illness or. quarantin% See: .$he accomeaying @hinistratiw$ rcg$ation;fo~examplesE.sf mc&ods:~,,of 
verificatiod 

-7- -rtr - -- 
The Board shZaIl, 'by resolution;*end hms &utes,=ove & G a b l e  me&;q 
that-may be used to verify-student a b s e k  due to illness or,qoarantine..# CCCCR,~ 

Legal Reference: (see next page) 



ABSENCES AND EXCUSES (continued) 

Legal Refrence: 
EDUfA lTON CODE 

attendance (county superintendenr) 

3 7201 School month 
3 7223 Weekend classes 
41601 Reports of average daily attendance 
42238-42230.1 Apportionments 
46000 Records (attendance) 
46010-46014 Absences 
46100-46119 Attendance in kindergarien and elementary schools 
46140-46147 Attendance in junior high and high schools 
4820048208 Children ages 6-18 (compulsoty fill-time attendance) 
4821 0-48216 Exclusions Jiom attendance 
48240-48246 Supervisors ofattendance 
48260-48273 Truants 
48292 Filing complaint againstparent 
48320-48324 School attendance review boards 
48340-48341 Improvement of student attendance 
b89 ~0paren7(11 notijicatio%J 
49067 Unexcused absences as cause of failing grade 
49 701 Provisions of the interstate compact on educational opportunities for militaty children 
ELECTTONS CODE 
12302 Student participation on precinct boards 
FAMILY CODE 
6920-6929 Consent by minor for midieuf i r k a w  
P7?H?CLE CODE 
13202.7 Drivingprivileges; minors; suspension or delay for habitual mancy 
WELFARE m m m o m  CODE 
601-601.4 Habitually truant minors 
11253.5 Compulsory school attendance 

306 Eqlanation of absence 
420421 Record of ven'Fcation of absence due to illness and other causes 

87 0ps.Col.Atty. Gen, 168 (2004) 
66 Ous. Cal.Atw. Gen. 244 (1983) 
COURT DECISIONS 
American Academv of  Pediatrics et a1 v. Lun~ren et a1 (1 997) 16 Cal.4th 307 

Management Resources: 
CSBA PUBLCA TIONS 
fnturovina Student Achievement bv Addressing Chronic Absence, Policy BneX December 2010 
ml? s m s  
CSBA: htip:/k.csba.org 

(1 1/99 11/11} 3/17 

Policy Reference UPDATE Service 
Copyright 201 7 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Absences And Excuses 

BP 5113 
Students 

The Governing Board believes that regular attendance plays an important role in student 
achievement. The Board recognizes its responsibiIity under the law to ensure that students 
attend school regularly. Parents/guardians of children aged 6 to 18 are obligated to send their 
children to school unless otherwise provided by law. The Board shall abide by all state 
attendance laws and may use appropriate legal means to correct the problems of excessive 
absence or truancy. 

(cf. 51 12.1 - Exemptions fiom Attendance) 
(cf. 51 12.2 - Exclusions fiom Attendance) !icf..* $1-~ruancy) 
I - - 

- L -- -..-.a 

Excused Absences 

Absence fiorn school s h d  be excused only for health reasons, family e m e r ~ & k ? & ' ~ ~  
justifiable personal reasuns, as permitted by law, Board policy and administrrttion~ 
regulations. (Education Code 460 10,482 16,48205) 

Inasmuch as class participation is an integral part of students' leaning experiences, 
parentdguardians and studits  shall be appoi&n&ts during 
nonschool hours. 

At the of 
all students, and to all students in grades 7 through 12, informing them that school authorities 
may excuse any student fiom school to obtain confidential medical services without the 
consent of the student's parentiguardian. (Education Code 46010.1) 

(cf. 5 145.6 - Parental Notifications) 

Students in grades K-6 shall not be absent fiom school without their parentstguardians' 
knowledge or consent except in cases of medical emergency. Students in grades 7-12 shall 
not be absent from school without their parentslguardians' knowledge or consent except in 
cases of n I emergency or confide il med apl CIW I 

~ent. - ~cuaent aDsence for r e n ~ o u s  m i 3 1 o n  or pamclpauon in religious exercises a w m  
school property may be considered excused subject to law and administrative regulations. 
(Education Code 46014) 

A student's grades may be affected by excessive unexcused absences in accordance with 
Board policy. 



(cf. 5 121 - Grades/Evaluation of Student Achievement) 
(cf. 6154 - HorneworUXlakeup Work) 

lance (countv su~erintendentl 

L~~~ 
EDUCATION CODE 
1 740 Employment of personnel to supervise att 
2550-255 8.6 Computation of revenue limits 
37201 School month 
37223 Weekend classes 
41 601 Reports of average daily attendance 
4223 8-42250.1 Apportionments 
46000 Records (attendance) 
4601 0-4601 4 Absences 
46100-461 19 Attendance in kindergarten and elementary schools 
46140-46147 Attendance in junior high and high schools 
48200-48208 Children ages 6-1 8 (compulsory full-time attendance' 
48210-4821 6 Exclusions from attendance 
48240-48246 Supervisors of attendance 
48260-48273 T ~ t s  
48292 Filing complaint a g w t  parent 
48320-48324 School attendance review boards 
48340-48347 Improvement of student attendance 
49067 Unexcused absences as cause of failing grade 
ELECTIONS CODE 
12302 Student participation on precinct boards 
FAMILY CODE 
6920-6929 Consent by minor 
VEHICLE CODE 
13202.7 Driving pmleges; m o r s ;  suspensio1 
WELFARE AND INSTITUTIONS CODE 
60 1-601.4 Habitually truant minors 
1 1253.5 Compulsory school attendance 
CODE OF REGULATIONS. TITLE 5 
306 Explanation of absenct 
420-421 Record of verification of absence due to illness and other causes 
ATTORNEY GENERAL OPINIONS 
66 0ps.Cal.Atty.Gen. 245,249 (1983) 
COURT DECISIONS 
American Academy of Pediamcs er a1 v, Lung 

aelay for habftid truancy 

Management Resources: 
CDE hLmAGE~MENT ADVISORIES 
01 14.98 School Attendance d CalWORKS. Manaeement Bulletin 98-01 
CSBA ADVISORIES 
0520.97 Welfare Refom , :eq~- ,~nts  for Sc 
WEB S m S  
CSBA: http:.:':'www,csba,org 



Policy 
ado~te May 17,2000 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Students 
- - 

ABSENCES AND EXCUSES 

Excused Absences 

A student's absence shall be excused for sf the following reasons: 

I. Personal illness (Education Code 48205) 

2. Quarantine under the direction of a county or city health officer (Education Code 
48205) 

(cJ 5112.2 - Exclusionsjbm Attendance) 

3, Medical, dental, optometrical, or chiropractic appointment (Education Code 48205) 

4, Attendance at funeral services for a member of the immediate family, which shall be 
limited to one day if the service is conducted in California or three days if the service 
is conducted out of state (Education Code 48205) 

Immediate family shall be defined as mother, father, grandmother, grandfather, 
spouse, sonfson-in-law, daughter/daughter-in-law, brother, sister, or any relative 
living in the student's immediate household. (Education Code 45194,48205) 

5. Jury duty in the manner provided by Iaw (Education Code 48205) 

-6-' 2 . .,. 
6.  The illness or medical appointment f a child to whom the 

student is thc custodial Parent ( E d u c a t i w  

(cf: 51 46 - Marnmed/PregnanC/Parenting Students) 

7. Upon advance written request by the parenttguardian and the approval of the principal 
or designee, justifiable personal reasons including, but not limited to: (Education 
Code 48205) 

a. Appearance in court 



ABSENCES AND EXCUSES (continued) 

b. Attendance at a funeral senrice 

c. Observation of a holiday or ceremony of his/her religion 

d. Attendauce at religious retreats Eqo-mi@lftijtg fow hours per 
semester 

e. Attendance at an employment conference 

f Attendance at a .  educational conference offered by a nonprofit organization 
on the legislative or judicial process 

8. Service as a member of a preciuct board for an election pursuant to Elections Code 
12302 (Education Code 48205) 

(cJ 6142.3 - Civic Education) 

9. To spend time with 3 immediate family member who is an active duty 
member of the uniformed services, as defined in Education Code 49701, and has been 
called to duty for deployment to a combat zone or a combat support position or is on 
leave from or has immediately returned from such deployment (Education Code 
48205) 

(cf: 61 73.2 -Education of Children ofMi1italy Families) 

-7- -4.p- 7- 

Note: AB 15 93 (Ck 92, Statutes OF 2016) amended,~ducadon ~ o d z 4 8 2 0 5 m d  a&ndance,at,th( 
student's own naturaljzstiomceremony as mexcused absence{ 

Note: Item #Mtld below should be listed only if the Governhi Board has chosen to allow absences for 
religious instruction or exercises. See the accompanying Board policy. If these absences are allowed, 
Education Code 46014 mandates that the Board adopt regulations governing students' attendance at 



ABSENCES AND EXCUSES (continued) 

religious exercises or instruction and the reporting of such absences. These regulations should be included 
here and should include i t e d  #&&@ SiiGi below. 

Participation in religious exercises or- to receive moral and religious instruction in 
accordance with district p o l i c ~ ~ ~ S ~ t j ~ ~ ~ t ~ ~ ~ ~ ~ f o ~ o w ~ & o n d i , ~ ~  (Education 
Code 46014) 

absence] 

q .CZ' --  
. - - -  , -  %a e student shall attend at least the minimum school day. 

. The student shall be excused k r n  school for this purpose on no more than 
four days per school month. 

(cJ 6141.2 - Recognition ofRe1igiou.s Beliefs and Customs) 

Method of Verification 

Note: 5 CCR 420-421 provide guidelines for verifying absences due -- to illness;, +.-. quarantine; medical, dental, 
or eye appointments; or attending funeral service of a member ofb:iJstuden~ immediate family. 5 CCR 
421 authorizes a student's absence to be verified by a school or public health nurse, attendance supervisor, 
physician, principal, teacher, or any other qualified district employee assigned to make such verification. 
The following section should be revised to reflect district-adopted methods of veri6cation and to specify 
employee(s) assigned to verify absences. 

When a student who has been absent returns to school, helshe shdl present a satisfactory 
explanation v e r i w g  the reason for the absence. Absences shall be verified by the student's 
parent/guardian, other person having control of the minor, or the student if age 18 or older. 
(Education Code 46012; 5 CCR 306) 

The following methods may be used to verify student absences: 

1. Written note, fax, email, or voice mail fiom parent/guardian or parent representative. 

2. Conversation, in person or by telephone, between the verifying employee and the 
student's parentlguardian or parent representative. The employee shdl subsequently 
record the following: 

a. Name of student 

b. Name of parentlguardian or parent representative 

c. Name of verifying empIoyee 



ABSENCES ANJl EXCUSES (continued) 

d. Date(@ of absence 

e. Reason for absence 

3. Visit to the student's home by the verifjhg employee, or any other reasonable 
method which establishes the fact that the student was absent for the reasons stated. 
The employee shall document the verification and include the information specified 
in item #2 above. 

4. Physician's verification. 

Note: The following optional paragraph provides a means of verifying an excuse for confidential medical 
services without inquiring into the nature of the medical services. 

a. When excusing students for confidentid medical services or verifying such 
appointments, district staff shall not ask the purpose of such appointments but 

- q  --. ..- -,- - -- - -- 
may rewt-aqotqfro-rn theL- medical office to confirm the time of 
the appointment. 

absences. h 

Note:: The I 

religious in: 
m #I below L fo* use.by &sMcb~'thatrhave:chosen~to~aUow abbnces 
ses..E the Board allows such absencea to be excused,.l~must. f i s t  adopt - .  

Lresiution permimngan excused absence far thls purpose. See the accompanying Board p o ~ c d  

in religious exerciser or to- receive moral b d  religious instruction ad 
their places -of worsh i~  .oc;atother suitable m e s  away from school  oped 



ABSENCES AND EXCUSES (continued) 

.- - - 
~ o t e ?  The requirement in item #2 'applies. to all distric&. ~ ~ t r i ~ ~ ~ ~ t - r n & ~ b ~ ~ ~ e l . e m e n ~ . ~ d ~  
should delete &=reference to students in grades 7-12 belowf 

-gUarKru;'s: . *,A t h a t .  stu'denf . s h l  h 
lose academic credit for any excused absence if 
can reasonably be provided are satisfactoril 
period o f  time, and. include- the. f a ,  tex t  of-E 
(Education c o d e d  
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Center USD 
Administrative Re [lation 
Absences And Excuses 

AR 51 13 
Students 

Excused Absences 

A student's absence shall be excused for the following reasons: 

1. Pa ess :ation Code 48205) - e. 

2. Qr: md( iirection of a'- 

(cf. 51 12.2 - Exclusions f'om Attendance) 

city health officer (Education Code 48205) 

dental, optometrical, or chiro : appointment (I m Code 

4. Attendance at funeral services for a member of the immel e family, wk i shall be 
limited to one day if the service is conducted in California or three days if the service is 
conducted out of state. (Education Code 48205) 

Immediate family shall be d e h e d  as mother, father, grandmother, grandfather, spouse, 
sonlson-in-law, daughterldaughter-in-law, brother, sister, or any relative living in the 
student's immediate household. (Education Code 45 194,48205) 

5, Jury duty in the manner provided by law (Education Code 48205) 

6. The illness or medical appointment during school hours of a child to whom the student is 
the custodial parent (Education Code 48205) 

(cf. 5 146 - MarriedtPregnantlParenting Students) 

7. Upon advance written request by the parenvguardian and the approval of the principal or 
designee, justifiable personal reasons including, but not limited to: (Education Code 
48205) 

a. Appearance in court 

b, Attendance at a funeral sen 

c. Observation of a holiday or 

d. Attendance at religious retreats not to exceed four hours per semester 

e. Attendance at an m?loyment conference 



I at an educational confere 1 the le or judi 1 process 0% 

by a nonprofit organization 

8. Service as a member of a precinct board for an election pursuant to Elections Code 12302 
(Education Code 48205) 

(cf. 6142.3 - Civic Education) 

9. Participation in religious exercises or to receive m o d  and religious instruction in 
accordance with district policy @ducation Code 46014) 

In such instances, the student shall attend at least the minimum school day. 

- - 4 b. The student shall be excused for this purpose on no more than four days per school 
- - - - - I - - 

(cf, 6 I41,2 - Recognition of Religious Beliefs and Customs) 

When a student who has been absent returns to school, he/she shall present a satisfactory 
explanation verifying the reason for the absence. Absences shall be verified by the student's 
parent/guardian, other person having control of the minor, or the student if age 1 8 or older. 
(Education . . Code 6012: 5 CCR 3061 

I 

;d to verify student absences: 

1. ten note, fax, or em; - n parent/guardian or parent representat , 

2. Conversation, in person or by telephone, between the verifying employee and the 
student's parent/guardian or parent representative. The employee shall subsequently 
record the following: 

- 
b. Nameofp nt/guar r parent representative 

c. Name ofverlfyhg e: - ee 

d. Date(s) of absence 

e. Reason for absence 

3. Visit to the student's home by the verifying employee, or any other reasonable method 
which establishes the fact that the student was absent for the reasons stated. The 
employee shall document the verification and include the information specified in item 
#2 above. 



4. Physician's verification. 

a. When excusing students for confidential medical services or verifLing such 
appointments, district staff shall not ask the purpose of such appointments but may 
contact a medical office to confirm the time of the appointment. 

b. When a student has had 14 absences in the school year for illness verified by methods 
listed in #I -3 above, any further absences for illness shall be verified by a physician. 

Regulation 
approved: February 20,2008 

CENTER UNIFED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Students 

Add 
INVOLUNTARY STUDENT TRANSFERS 

The Governing Board desires to enroll students in the school of their choice, but recognizes 
that circumstances sometimes necessitate the involuntary transfer of some students to another 
school or program in the district. The Superintendent or designee shall develop procedures to 
facilitate the transition of such students into their new school of enrollment. 

(cj. 11 13.1 - Chronic Absence and Tnrancy) 
(cj  51 16.1 - Inbadistrict Open Enrollment) 
(c- 5144.1 - Suspension and EipdsionlDue Process} 
(cJ 5144.2 - Suspension and kkpulsion/Due Process (Students with Disabilities)) 
(cj 6173.3 - Education for Juvenile Court School Studenls) 

As applicable, when determining the best placement for a student who is subject to 
involuntary transfer, fithe Superintendent or designee shall review all educational options for 
which the student is eligible, the student's academic progress and needs, the enrollment 
capacity at district schools, and the availability of support services and other resources. 

Whenever a student is involuntarily transferred, the Superintendent or designee shall provide 
timely Mitten notification to the student and hidher parentlguardian and an opportunity for 
the student and parentlguardian to meet with the Superintendent or designee to discuss the 
transfer. 

Students Convicted of Violent Felony or Misdemeanor 

Note: Education Code 48929, as added by SB 1343 (Ch. 154, Statutes of 2016), authorizes a district to 
involuntarily transfer a student who has been convicted of a violent felony as defined in Penal Code 667.5(c) 
(including, but not limited to, attempted murder, rape, assault, kidnapping, and robbery) or a misdemeanor 
associated with possession of a firem as specitled in Pend Code 29105, whenever the student is enrolled 
at the same school as a student who was a victim of the crime. 

In order to exercise this authority, Education Code 48929 mandates the Governing Board to adopt, at a 
regularly scheduled meeting, policy that contains the following provisions: (I) a requirement that tbe student 
and hisher parcnt/guardian be notified of the right to request a meeting with the principal or designee; (2) a 
requirement that the school first attempt to resolve the conflict using restorative justice, counseling, or other 
services; (3) whether the decision to transfer a student is subject to periodic review and the procedure for 
conducting the review; and (4) the process to be used by the Board to consider and approve or disapprove 
the recommendation of the principal or designee to transfer the student. Education Code 48929 also requires 
the district to provide notice of the policy to parentslguardians as part of the annual parental notification 
required by Education Code 48980. 

A student may be transferred to another district school if helshe is convicted of a violent 
felony, as defined in Penal Code 667.5(c), or a misdemeanor listed in Penal Code 29805 and 
is enrolled at the same school as the victim of the crime for which helshe was convicted. 
(Education Code 48929) 



INVOLUNTARY STUDENT TRANSFERS (continued) 

Before transferring such a student, the Superintendent or designee shall attempt to resolve the 
conflict using restorative justice, counseling, or other such services. He/she shall also notie 
the student and histher parents/guardians of the right to request a meeting with the principal 
or designee. (Education Code 48929) 

(cf: 5138 - Conflict Resolulion/Peer Mediation) 
(cJ 5144 -Discipline) 
(cf. 6164.2 - Guidance and Counseling Services) 

Participation of the victim in any conflict resolution program shall be voluntary, and hdshe 
shall not be subjected to any disciplinary action for hislher refusal to participate in conflict 
resolution. 

Note: The following paragraph may be revised to reflect district practice. Education Code 48929 mandates 
that the Board adopt policy describing the process to be used by the Board to consider and take action on the 
recommendation to transfer a student under this law, but does not prescribe any such process. 

Education Code 35146 provides that the Board must meet in dosed session to address any student matter 
that may involve disclosure of confidential student information, or to consider a suspension, disciplinary 
action, or any other action against a student except expulsion. If a written request for open session is 
received from the parentlguardian or adult student, it will be honored to the extent that it docs not violate the 
privacy rights of any other student. See BB 9321 - Closed Session Purposes and Agendas. 

The principal or designee shall submit to the Superintendent or designee a recommendation 
as to whether or not the student should be transfmed. If the Superintendent or designee 
determines that a transfer would be in the best interest of the students involved, belshe shall 
submit such recommendation to the Board for approval. 

The Board shall deliberate in closed session to maintain the confidentiality of student 
information, unless the parentlguardian or adult student submits a written request that the 
matter be addressed in open session and doing so would not violate the privacy rights of any 
other student. The Board's decision shall be final. 

(cf: 9322 - Closed Session Puposes and Agendas) 

The decision to transfer a student shall be subject to periodic review by the Superintendent or 
designee. 

The Superintendent or designee shall annually notify parents/guardians of the district's policy 
authorizing the transfer of a student pursuant to Education Code 48929. (Education Code 
48980) 

(cJ 5145.6 - Parental Notifications) 



WOLUNTARY STUDENT TRANSE"ERS (continued) 

Other Involuntary Transfers 

Students may be involuntarily transfared under either of the following circumstances: 

Note: Item #1 below is for use by districts that maintain high schools. Education Code 48432 requires such 
districts to establish and maintain continuation education schools or classes whenever there are any studeats 
residing in the district who arc subject to compulsory continuation education Pursuant to Education Code 
48432.5, districts that assign students to continuation schools are mandated to adopt rules and regulations 
governing procedures for involuntary transfer of students to continuation schools. See BPfAR 6184 - 
Continuation Education for language MiiIling this mandate. 

1. If a high school student commits an act enumerated in Education Code, 48900 or is 
habitually truant or irregular in school attendance, hdshe may be transferred to a 
continuation school. (Education Code 48432.5) 

(cf: 61 84 - Continuation Education) 

Note: Education Code 48660-48666 authorize districts to establish community day schools for expelled 
students, certain probation-referred students pursuant to WeIfam and Institutions Code 300 or 602, and 
students referred by a school attendance review board or through another formal district process. Pursuant to 
Education Code 48662, districts establishing a community day school arc mandated to adopt policy that 
provides procedures for the involuntary transfer of students to the school. See BPIAR 6185 - Community 
Day Schools for language fdtllkg this mandate. i 

2. If a student is expelled from school for any reason, is probation-referred pursuant to 
Welfare and Institutions Code 300 or 602, or is referred by a school attendance 
review board or another forma1 district process, he/she may be transferred to a 
community day school. (Education Code 48662) 

(cf: 61 73 - Education for Homeless Children) 
(cf: 61 73.2 - Education for Foster Youth) 
(cf: 6185 - Community Day School) 

Legal Reference: (see n a t  page) 



INVOLUNTARY STUDENT TRANSFERS (continued) 

Legal Refirence: 
EDUCAUON CODE 
351 46 Closed sessions; student matters 
48430-48438 Continuation classes, especially: 
48432.5 Involuntary transfer to continuation school 
48660-48666 Community day schools, especially: 
48662 Involuntary aarlsfer to community day school 
48900 Grounds for suspension and expulsion 
48929 Transfer of student convicted of violent felony or misdemeanor 
48980 Notice at beginning of tern 
PENAL CODE 
667.5 Violent felony, definition 
29805 Misdemeanors involvingfirearms 
WELFARE AND INSTITUTIONS CODE 
300 Minors subject to jurisdiction 
602 Minors violating laws defning crime; ward of court 

Management Resources.. 
WEB S m S  
CSBA: http://www. csba. org 
California Depament of Education: http:/k.cde.ca.gov 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, W a t  Sacramento, Cdifomia 95691 
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CSBA Sample 
.=- 

Administrative Regulation 

Students 

CHALLENGING STUDENT RECORDS 

-- .7,-Fy7.,  -,--.-., .- >--. 'T -  -.-, -..- ..-. - 
~ o ~ & ~ ~ h ~ f o ~ o ~ ~ ,  admlnfstraihe regulntio~ovfdei  .r 
Cbdei 49070,. pacentslguardians. and students w 
insGtion dry request an amendment t 

maintain, seeBPL.5125 - Student Recor 
student records, maintained. b y  the. dis 

rho are 3 
L*....".." 

I.. process 
t8 years 

At the beginning of each school year "o?,$@<a<hden~-6%611$d~aft~@"n"~&of th 
.T"--- ---- -*---.- 
srhoot yar, at the,hme o f e ~ b ~ n $ p a r e n ~ & u s d i a n ~  sMl be notified of the av&lab?li: 
of . .- the - tteeve fol lowi.~ procedures for challenging the %ontc?ints" o student records. An 
student who b 18 of,a&.o; a'kegds a postsecoodu3: institutih s & a ~ @ G i  
right tochallengp~e ~ o n t e n b ~ f i ~ ~ s / h e ~ : ~ r e c o r & ~  (Education Code 49061 49063) 

(cJ 5125 - Student Records) 
(c !  5245.6 - Parental Notifi:cations) 

The custodial parent/guardian of any student may submit to the Superintendent or designee a 
written request to correct or remove from hider  child's records any information concerning 

P--'-- the child which he/she alleges to be any of the following: (Education Code 49070fL34 ~a 
99.q) 

1. Inaccurate 

2. An unsubstantiated personal conclusion or inference 

3. A conclusion or inference outside of the observer's area of competence 

4. Not based on the personal observation of a named person with the time and place of 
the observation noted 

5. Misleading 

6. In violation of the privacy or other rights of the student 

Within 30 days of receiving a request to correct or remove an4 information fiom a record, 

employee 



CHALLENGING STUDENT RECORDS (continued) 

- . - . . . . . , . . . . I 

. . . -_ _ - . . - . .& . e ."-- n r r , m ? - c h a l ~ e h g ' e  . . - - - . . - .  - - -  - . , . . - -  ~Yolves'-g shd-3 the --- teacher 
who gave the grade shall be given an opporhmity to statd orallf? and104 .f - in ----- writins 
the reasons for which the grade was given. Insofar as practicable, heMq the~eachef shall be 
included in all discussions related to any grade change. In the absence of clerical or 
mechanical error, h u d ,  bad fkith!/ or incompetency, @ 4 student8s grade as determined by 
the teacher shall be ha l .  (Education Code 49066) 

(if: 3221 - Gmdes/EvaIuation of Shdenr Achievement) 

= Z o ~ s i d ~ ~ ~ - a ~ - ~ t  idforidition&&e - - Superintendent shall 
sustain or deny the parent/gua@anli allegations. (Education Code 49070) 

If the parmt/guardianPs allegations are sustained, the Superintendent o"Lw&i shall order 
the correction or removal and destruction of the information. (Education Code 49070) 

If the Superintendent m- denies the allegations, the parentlguardian may= 
within 30 days! 3 appeal the decision @-7 to the Govemhg Board. Within 30 days of 
receiving the written appeal, the Board shall meet in closed session with the parenttguardian . r . .  - - . J r - - T  

_.*. IF . ,& -- - 
and the &&d employee who recorded the information - - - -  -- +. ' .  * 3 
he/sha,is. presently emdoy--. The -. Board -- --I- shall .- -r-. than +. decide - whether 4 to 
sustain or deny the allegations. Thehe decisiPn~fifia@m6&al~be~. (Education Code 
49070) 

If = Z B ~  sustains any or all of the allegations, the T - .  - Superintendent - - + 0-3 shall 
immediately o&& correcdo~ or removed - . - - . .  and ~ e s t r u c t i o n  o$ the pe&ehf 
information _ fic& . - _ , _  thk _ student's -_ -+ records - *  . _  and shall info- the- parent/goar&h-,h. writing 
'that the. information has ,been:corrected,o~destro~d+~(~ducation Code 49070) --- .. . - 
-1f - - the ~ a r S i / $ i - ~ n o t  f d w b q  - -  - 
if the appeal is denied Wthe Board,. - L. I 

! the parent/gum: =- -I - - object io~ to orrnatio ' E I ~ M & ~  
I And state& lihea a: shall 4 

G s t e d p a e o f  the recora for as long as me recora is. maintaineq 
and shall be disclosed whenever the. related part of the. record is disclosed1 (Education 
Code 49070~34 ClFR 99.29 



CHALLENGING STUDENT RECORDS (continued) 

r l . . _ _ . .  _,.-._ . . .  . .  . -. ..--... . -- .,-...A. .-. , . 
~ote:"ursu&t to. Education Cbdw4907X,, thti he~~~pan~l':m~~-include~~sr~certi~cated e,mployd 
appoht&b$thbc ch* oE the district's certiflca~ed employe&'council or,..ifco: suc lmt~c iL  exists, 
c e r ~ ~ a t e d % ~ p > ~ a p ~ o I n t e d k b ~ t h ~ p m e n t l m a e ~ ~ a n ~ 1 t e m f 2  bkl~&~"y~b&.re~p~d~to~efle~ 
I 
digtrlct pr* t1ce:I 

t 

yhoeye~ conv~nes- the panel 

ofithe controversy.- The panel shall, iw:floset! session, hea~the.  
objections to the student-recordand,, s t h e  employee: is pre6entIy 
district, the employee's testimony. The proceedings of the 
or discussed by panel members- except in their official capacities.. The,. panel shall 
submi4 to the Superhitendent or) designek; or the Board as applicable;. its? writted 
fmdings setting forth the facts and decisions of the panel. (Education Code 49071r 



CHALLENGING STUDENT RECORDS (continued) 

Lena1 Reference: - " 

EDUCAT?ON CODE 
49061 DeJnitions 
49063 Notification ofparents of their right8 
49066 Grades; change of grade; physical education grade 
49070 Challenging content of records 
490 71 Hearing panel 
UNITED STATES CODE. lTU7 20 
1232g Family Educatio3?1 and Privacy Rights Act 
k681-1688 ~ i e  Lf b f the:,&duc"a>i~~~"niiii1~2i 

DE OF FEDERAL REG~BATIONS. TITLIF f fl-99.67 Farnib Educational Rights and Priva:$emd 
9 9 . 2 & 9 9 - . 2 _ ~ ~ ~ c e d u ~ e s ~ ~ u ~ ~ ~ ~ d i n ~ e d u c a ~ n d ~ ~ e c o ~ ~  

Policy Reference UPDATE Service 
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Center USD 
Administrative Regulation 
Challenging Student Records 

AR 5125.3 
Students 

The custodial parenvguardian of any student may submit to the Superintendent or designee a 
written request to correct or remove from hisher child's records any information concerning 

.Id which hdshe alleges to be any of the foUowing: (Education Code 49070) = , > I . -7 '-,v A---- -.-.:*-., . - - - 
ccurate 

; 12. An unsubstantiated personal conclusion or inference 

3. A conclusion or inference outside of the observer's a,, of competence 

4. Not based on the personal observation of a named person with the  ti^ ace of & 
7-FF-r 

observation noted 

5. Misleading 

16. In violation of the privacy or other rights of the student 

&cf. 5 12 1 - Grades/Evaluation of Student Achievementh 
5 125 - Student Records) 

-.. a- a .  T y w . .  

When a student grade is challenged, the teacher who the grade shall be given an 
opportunity to state orally, in writing, or both, the reasons for which the grade was given. 
Insofar as  practicable, he/she shall be included in all discussions reIated to any grade change. 
In the absence of clerical or mechanical error, fraud, bad faith or incompetency, the student's 
grade as determined by the teacher shall be final, (Education Code 49066) 

Within 30 days of receiving a request to correct or remove information from a record, the 
Superintendent or designee shall meet with the parentlguardian and with the employee (if 

. . still employed) who recorded the information in question. The Suomrinent  &all then 
:]sustain -- or deny the allegtions. .. LEducation - - -  Code 49070) =? 

1 -, ,. . - . -.7 m. .. . 

., .. . 
- - . L 2" ' -- - - 4 -C ..a,--- rn-w- ---,.. -... - .  

me parent/guardiants allegacons are& tained, the Superintendent shall order the 
correction or nova1 i ictic rmi n. (Education C : 49070) 

If the Supenmendent denies me alleganons, me parenuguardian may write wthin 30 days to 
appeal the decision to the Governing Board. Within 30 days of receiving the written appeal, 
the Board shall meet in closed session with the parenttguardian and the employee (if still 



employed) who recorded the information in question. The Boar hall then decide. ether 
or not to sustain or deny the allegations. If it sustains any or all of the allegations, the 
Superintendent shall immediately correct or remove and destroy the information fiom the 
student's records. (Education Code 49070) 

The decision of the Board shall be final. If the decision of the Superintendent or Board is 
unfavorable to the parentlguardian, the parenttguardian shall have the ri&t to submit a 
written statement of objections. This sta lent shall becom~ t of the student's record. 
(Education Code 49070) .* 

.--a. ...-.-. .-..--. . - - - .  
a.J-- ----,?u -L-.*d ... 

Both the Superintendent and the B ave the 01 n of appointing i :aring pan o assist 
in making the decision. The hearing panel may be used at the discretion of the 
Superintendent or the Board provided that the parentlguardian consents to releasing record 
information to panel members, (Education Code 49070,49071) 

The right to challenge a record becomes the sole right of the student when the student 
becomes 18 or attends a postsecondary institution. (E cation Code 4906 1) 

At the be@ :ach school yl rentslguardia 3hall be notified of the availability of 
the above procedures for challenging student records. (Education Code 49063) 

(cf. 13 12 - Complaints Concerning the Schools) 
(cf. 5145.6 - Parental Notifications) 

Legal Reference: 
EDUCATION CODE 
49061 Definitions 
49063 Notification of parents of their rights 
49066 Grades; change of grade; physical educauon grade 
49070 Challenging content of records 
49071 Hearing panel 
UNITED STATES CODE, TITLE 20 
1232e Familv Educational and Privacv Rights Act o 

- c- d - 
.-Cc4d;&.c:, w- - .-T. -.- 
Regdatio* . 

6 

approved: , 
CENTER UNIFIED SCHOOL DISTRICT 
June 19, 1996 Antelope, California 



CSBA Sample 
Board Policy 

Students BP 5141.21(a) 

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 

luarydl,,: 
~vlders.m 
mre med 
9 L .  . r 

t procedu 
d school 1 
to. the gel 
t n 

Code 494 

nerd autl 
A .  

ds termel 
Educatio -. 

Note: The following optional policy and accompanying administrative regulation apply to the 
administration of medication to students pursuant to Education Code 49414, &$dl43 

--+ 
4942&and -- 49423.1eaf;d - .ia - permissive --- guidelines in 5 CCR 600-61 1.- . . +d - -  -*-r-.- -7 --- 
&& . . .  Education Code 494143, as add 
Statutes of 2016), authorlz~distrlcts to make tmergency naloxone hydrochloride or another opioi 
entagonkit available to school nurses or trained personnel who have volunteered to provid 
emergency_medlcal-aid30 person_s~~uffe~ng,.or~eaaqnabIy believed~o-be suffe~ing,.fr+rn-amogfoj 
overdose4 

 ducat^ - ~ o d e ' - ' 4 9 ' 4 1 4 , 7 f ' " w ~ t i ~ k i e d ,  " ' adiald 
med£cadon to- students with epilepsy suffering from seizures, is repealed, on its own terms effe 
Jai 1017. Although tha lucation I 

Pr' lay train d c e n s e  L ta admi : emergency an 
s e k  ication, pursuant hority In 5 GCR: 600-61d 
as mrerpreted by-the Callfornla auEeme ~ourr_in Amarlrun nuraejr&fisoeianonr.. I prlgks~nl 

w , . . .  . 
433 

. . 
. . * 

&€ a - w - .  - - - - -  u- 
This policy and regulation do not address situations in which a district might be engaged in a coIlaborative 
arrangement with another entity for the provision of 9ch001 health services to students; see BPIAR 5141.6 - 
School Health Services. 

mo longer 
incIuding 
9323 and .. - - 

The Governing Board believes that regular school attendance is critical to student learning 
and that students who need to take medication prescribed or ordered for them by their 
authorized health care providers should have an opportunity to participate in the educational 
program* 

(cJ 51 13 -Absences and Excuses) 
(cf: 51 f 3.1 - Chronic Absence and Tmancy) 

Any medication prescribed for a student with a disability who is qualified to receive services 
under the Individuals with Disabilities Education Act or Section 504 of the Rehabilitation 
Act of 1973 shall be administered in accordance with the student's individualized education 
program or Section 504 services p l d  as applicable. 
-- .---_w+--T-..----...- 

(& 5 ~ 4 ~ 2 4 . ~ ' c d e d  ~ e a l t b  ' ~ a r e T ~ w  
(cJ 615 9 - Individualized Education Program) 
fcf: 6164.6 - Identifeation and Education Under Section 504) 



ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

Note: 5 CCR 604 authorires a psrentlguardian to admininter medication to hisfher child or designate an 
individual to administer the medication, as specified below. In addition, California law allows students to 
cany and self-administer medication needed for the treatment or m g e m m t  of certain medical conditions, 
when the district has received a written request from the student's parentlguardian and written authorization 
h m  the student's authorized health care provider, as specsed in the accompanying administrative 
regulation. Students have legal authorization to self-admiaister diabetes medication pursuant to Education 
Code 49414.5, auto-injectable epinephrine for anaphylactic reactions pursuant to Education Code 49423, 
and W e d  asthma medication pursuant to Education Code 49423.1. Pursuant to 5 CCR 605, districts may 
choose to allow students to carry and self-administer other types of medication beyond those specifically 
authorized by the Education Code. 

For the administration of medication to other students during school or school-related 
activities, the Superintendent or designee shall develop protocols which shall include options 
for allowing a garentjguardian to administer medication to bis/her child at school, designate 
other individuals to do so on hisher behalf, and, with the child's authorized health care 
provider's approval, request the district's permission for hidher child to self-administer a 
medication or self-monitor andlor self-test for a medical condition. Such processes shall be 
implemented in a manner that preserves campus security, minimizes instructional 
interruptions, and promotes student serfety and privacy. 

(cJ 1250 + Viii!ors/Ott.siders) 
(cf. 5141 - Health Care and Emergencies) 
(cf: 51 41.22 - Infectious Diseases) 
(cf: 51 41.23 - Asthma Management) 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 
(4 61 16 - Classroom Interruptions) 

school for providing. emergency medical aid t 
believed to be-suffering, from an-anaphylactic r e  

lerson suffering, or reasonabld 
~ducatio~odee49414]1 

Note: The. following optional paragraph'h for use by any district that, a t  its dlscretiou,. chooses t 
make emergency naloxone hydrochloride or other opioid antagonist Available at its schools, for th 
purpose of providing emergency medical aid, pursuant to Education Code 494143;.as added by 

be aware of the possibility of increased liability and should conjtult Iegal counsel accordingly~ 

f 
1748 (Ch, 55T, Statutes.of 2016). In. choosing fo make. such medications available,. the district should 

Note: The following optional paragraph may be revised to reflect district practice. The U.S. Department of 
Health and Human Services and the Centers for Disease Control and Prevention recommend that a district's 
emergency and disaster preparedness plan incIude procedures for dealing - with medical emergencies, such as 

I ' ,  ' a pandemic flu outbreak or public disaster. 



ADMINISTERING MEDICATION AND MONITORING EEALTH CONDITIONS 
(continued) 

- =&yu .e-..A,..+w- " 
2 -  - ., e Superintendent or designee shall collaborate with city and county 

n n d e r s ,  including local public health adminstrators, to design procedures or 
measures for addressing an emergency such as a public disaster or epidemic. 

(cj 352 6 - Emergencies and Disaster Preparedness Plan) 

Administration of Medication by School Personnel 

N o k  Various provisions of state law allow districts to train nonmedical district employees (is., those who 
do not possess a medical license) to provide medical assistance to students at school when a credentialed 
school nurse or other licensed individual is unavailable. For example, Education Code 49414, 49414.31 
4 9 4 1 4 . 5 , . 4 9 4 i 2 g , g n d ~ 9 4 2 3 . 1 ~ - s p d c i f i  authorize the use of trained, dicensed school 
employees to administer emqym$ m;dications .- to - students . .  suffering b r n  allergic reactions, o d d  
overdose,.~severe hypoglycemia, oq-:asthma- . , 

'- =--' . Moreover, in American Nurse$ 
Association v. TorIakson, the California Supreme Court held that, as with other prescription medications, 

determined. that unlicensed school personnel may safeIy and. appropriately adrdnister 
The -medication must be-administere&ininaccordanc~wfth-a. wd-tten-health c-mc, pro 
and parental consend 

ooI nur 
lab16 a 
3 

school. 
ician b . . 1 

nurse c 
las aut 
-. .m - - - A  . 

tr other 
thorized 
I -. A m  - 

----.a- --7 h-~aw, medicatio.' pr;&&ed toxd-=ed health care 
provider may be adminis when a 
medically licensed pen4 5 physi 
administration of medication ~y w c e n s e a  personnel lor a particwar-sruaenr, ~y owe 
designated. school, personnel with appropriate training. School nurses and 0th 
designated school personnel shall administmrnedications to students in accordance with 
Board policy, end administrative regulation, and,. , the written statemen 

Sucl~~eroonnel shall be afforded a~ropriate l iabi l i~  protection( 
provided by the student's parentlguardian and a E a l t h  care provider. etl$ 

(L$ 3530 - RiskManagement?I.urance) 
(cJ 4 1 19.4242 19.42/43 19.42 - Exposure Control Plan for Bloodbotne Pathogens) 
(ex 41 19,43/422 9.43/4319.43 - Universal Precautions) 



ADMINISTERING MEDICATION AND MONITORING LIIEALTH CONDITIONS 
(continued) 

I - , e Superintendent or designee shall ensure that school 
o m Y  medication receive appropriate training and, as 
necessary, retraining fiom qualified medical personnel before my medication is 
administered. At a minimum, the training shall cover how and when such medication should 
be administered, the recognition of symptoms and treatment, emergency follow-up 
procedures, and the proper documentation and storage of medication. Such trained, 
unlicensed designated school personnel shall be supervised by, and provided with immediate 
communication access to, a school, nurse, physician, or other appropriate individual. 
(Education Code 4941 4, ?93_1'ir'J2 4941 4.5, 49423,49423.1) 

The Superintendent or designee shall maintain documentation of the training and ongoing 
supervision, as well as annual written verification of competency of other designated school 
personnel. 

(cf 4131 - StaffDtweIopmenr) 
(cJ 4231 - Staff Development) 
(c$ 4331 - StaffDeveIopment) 

- - 
EDUCATION CODE 
48980 Notijcation at beginning of term 
49407 Liability for lreatment 
49408 Emergency infomution 
4941 4 Emergeng epinephrine a~to~injectors 
4941473 ~mergetky medical &sisrence; adm~n~tia'iio~of midication foi o~ioidldl%@iio3 
49414.5 Providing schoolpersonnel with voluntary emergeng training 

49422-49427 Employment of medical personnel, especially: 
49423 Administration ofprescribed medicationfor student 
49423.1 Inhaled asthma medication 
49480 Continuing medication regimen; notice 

Legal Reprence continued: (see next page) 



ADMlNISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

Legal Reference: (continued) 
BUSDVESS AND PROFESSOAB CODE 
2 700-283 7 Nursing, especially: 
2726 Authoriry not conferred 
2727 Exceptions in general 
3501 Definitions 
4119.2 Acquisition of epinephrine auto-injectors 
J------ . ;*I- " --- 
~ 1 1 9 , 8 ~ ~ c ~ u i s 1 n o n ~ o ~ n o l o x o n e ~ h ' ~ ~ c h ' r ~ d e ~ 6 ~ ~ ~ ~ ~  % $ i d - Z i i h i  

~ ~ $ ' s T A ~ s  CODE. TITLE 2Q 
1 2 3 2 ~  Family Educational Rights and Privacy Act of 1974 
14003482 ~ndividuals with ~ L b i l i t i e s  ~du&tion Act 
VNITED STATES CODE. T m E  29 
794 Rehabilitation Act of 1973, Section 504 
COURT DECISION 
glmerican Nurses Association v. Torlakson, (2013) 57 ~ a l . a t h  570 

AMERICAN DfABETES ASSOCU TION PUBLIC4 TIOh5 
S;lucapon Training Standards for School Personnel: Providin~ Emernencv Medical Assistance to 
Pupils with Diabetes, May 2006 

.-. - 
Traininp Standarh for the Administration o f  Eninevhrine Auto-lniector "---..j.-lm~fl 
Lepal Advisorv on R i d &  ofStudents with Diabetes in Califontio's K-I>Publiublic Sch~~l~-Augus t  2007 
Promam Advisorv on Medication Adminktrati~n, 2003 
NATJONAL DWETES EDUCATION PROGRAM PUBLICA ?TONS 
Heluin~ the Student with Diabetes Succeed: A Guide for School Personnel, June 2003 
WEBSITES 
CSBA: http:/Avw~~csbu.org 
American Diabetes Association: http://wwwdiabetes.org 
California Department of Education, Health Sewices and School Nursing: 
http:/hvww.ciie.ca.gov/Is/he/hn 
National Diabetes Education Program: htrp://www.ndep.nih.gov 
US. Depamnent ofHealth and Human Services, National Institutes of Health, Blood Institute, asthma 
information: http://www.nhlbi.nih.gov/lre~ltWp&Iic/1unglindex.htm#arlhma 

Policy Reference UPDATE Service 
Copyright 2016 by Califarnia School Boards Association, West Sacramento, California 9569 f 
All rights reserved. 



Center USD 
Board Policy 
Administering Medication And Monitoring Health Conditions 

BP 5141.21 
Students 

The Governing Board believes that regular school attendance is critical to student learning 
and that students who need to take medication prescribed or ordered for them by their 

horized health care providers should have an opportunity to participate in the educational --- -- ----. -- 2.-.-.. ------- 
program. ! ' T 2 ¤ . . - s--' - 

1 .  . - -. I I 

- 
(4 5113 - ~bsences?iik u E e s e s )  ' 
(cf: 5113.1 - Chronic Absence and Truancy) 

Any medication prescribed for a student with a disability who is qualified to receive services 
under the Individuals with Disabilities Education Act or Section 504 of the Rehabilitation 
Act of 1973 shall be administered in accordance with the student's individualized education 
p r o w  or Section 504 services plan as applicable. 

- Individualized Education Program) 
- Ident~f~cation and Education v.- - U&r - Section 502 - ->--- - ' I. 

For the administration of medication to other students during school or school-related 
;vities, the Superintendent or designee shalI develop protocols which shall include options 

Ior allowing a parent/guardian to administer medication to hisher child at school, designate 
other individuals to do so on his/her behalf, and, with the child's authorized health care 
provider's approval, request the district's permission for hisker child to self-administer a 
medication or self-monitor and/or self-test for a medical condition. such processes shall be 
implemented in a manner that preserves campus seci v. nimizes instructional 

mu ~ns, and promotes student safety and privacy. 

(cf: 1250 - Visitors/Outsiders) 
{tf: 5141 - Health Care and Emergencies) 
(cf: 5141.22 - Infectious Diseases) 
(cf: 5141.23 - Asthma Management) 
(cf: 5141.27 - Food AllergiedSpecial Dietary Needs) 
(cf: 61 16 - Classroom Interruptions) 

In addition, the Superintendent or designee shall collaborate with city and county emergency 
responders, including locaI public health administrators, to design procedures or measures for 
addressing an emergency such as a public disaster or epidemic. 

gAdminisbation of Medication by School Personnel 

Any medication prescribed by an authorized health care provider, including, but not limited 
to, emer~encv antiseizure medication for a student who suffers epileptic seizures, auto- 



injectable epinephrine, insulin, or glucagon, may be administered by the school nurse or 
other designated school personnel only when the Superintendent or designee has received 
written statements from both the student's parentlguardian and authorized health care 
provider. (Education Code 49414,7,49423; 5 CCR 600) 

When medically unlicensed school personnel are authorized by law to administer any 
medication to students, such as emergency antiseizure medication, auto-injectable 
epinephrine, insulin, or glucagon, the Superintendent or designee shall ensure that school 
personnel designated to administer any medication receive appropriate training and, as 
necessary, retraining from qualified medical personnel before any medication is 
administered. At a minimum, the kaining shall cover how and when such medication should 
be administered, the recognition of symptoms and treatment, emergency follow-up 
procedures, and the proper documentation and storage of medication. Such trained, 
unlicensed designated school personnel shall be supervised by, and provided with immediate 
communication access to, a school nurse, physician, or other appropriate individual. 
(Education Code 49414,49414.5,49414.7,49423,49423.1) 

The Superintendent or designee shall maintain docurne tion of the training and ongoing 
supervision, as well as annual written verification of competency of other designated school 
personnel. 

( c -  41 31 - StaflDevelopmeno 
(cJ 4231 - StafDevelopment) 
(cJ 4331 - StaflDevelopment) 

School nurses and other designated school personnel shall administer medications to students 
in accordance with Iaw, Board policy, and administrative regulation and shall be afforded 
appropriate liability protection. 

(L$ 3530 - Risk ManagemenLlImrance) 
fiJ 41 19.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Path 
(~$4119.43/4219.43/43 19.43 - Universal Precautions) 

Legal Reference: (see next pagedl - 



Legnl Rerence: 
EDUCATION COD& 
48980 Nor@catian at beginning of term 
49407 Liability for treatment 
49408 Emergency information 
4941 4 Emergency epinephrine auto-injectors 
49414-5 Providing school personnel with voluntav emergency training 
49414.7 Emergency medical assistance: administration of epilepsy medication 
49422-49427 Employment of medical personnel, especially: 
49423 Administration ofprescribed medication for student 
49423.1 Inhaled asthma medication 
49480 Continuing medication regimen; notice 
B L.'LT&E$S A I V ~ )  PR UFFS$!#J%'$ CODE 
2 700-283 7 Nursing, especially: 
2726 Authoriry not conferred 
272 7 Exceptions in general 
3501 Defnitions 
CODE OF REGULATIONS, TITLE 
600-61 1 Administering medication to students 
620-627 Administration of emergency antiseizure medication by trained volunteer nonmedical school 
personnel 
W T I  ST4TES CODL T,TLk- 20 
1232g Family Educational Rights and Privacy Act of I974 
1400-1 482 Individuals with Dirabilities Education Act 

794 Rehabilitation Act of '3, Section 504 

Management Rem urces: 
C.TR,4 PUBL r a  TIDh.5 --- 
P~ndcmtc Inflwqza, Fact 

---. ...-..-3".-n 

bet, September 2007 

CALIFURW. D E P A R W W  Q 
- A. 

F EDLTATfON PUBWCA TIOm 
L ~ a ~ l A d v i ~ a w  ~ r t  Riaha ofShdents with Diabeia in C ~ l r ' f ~ r ~ i a 3  it*-f2 P!.i . ~ u g  Jim7 
Tmiqin~ Sromdurds for Be Admiqirnorion QfEDinPphn'ne A~tp ln i~~ -~  
NA TICJNQL DABE?E$.EDLFCATfOMPROGWPC.'BLJCA RQaVS 
Hel~ina the Student with Divlwr~,Scrccecd: A Guide for Scho.cr/ Pers~nn~t  June 2003 
WEB SInJ  - 

CSBA: http:/hmv.csba.org 
American Diabetes Association: http:/h.diabetes.org 
California Department of Education, Health Services and School Nursing: 
http:/hvww. cde. ca.gov/ls/hdhn 
National Diabetes Education Program: http:/llwww.ndep.nih.gov 
US. Department ofHealth and Human Services, National Institutes of Health, Blood Institute, asthma 
information: htrp:/~.nhlbi.nih.gov/health/public/lunglindexhm#asthma 

Policy 
adopted: April 23,2014 

CENTER UNIFIED SCHOOL DISTFUCT 
Anteloue. California 



CSBA Sample 
Administrative Regulation 

Students AR 5141.21(a) 

ADMINISTERING MEDICATION AND MONlTORING HE:AtTH CONDITIONS 

.- -- > .  ., - . . . . . , . - . . - . , - - - - . . - . . .,,- -.. . . . - .-,.. . --, 
Noter The. f o U o w h ~  .admfntstrativcl reguIation,~reflects~ 'reqidrenients for; fie: admidF&tiogl oi 
medicadon to students on r continuing mediation regime~lor in emergency medical sihrtlons a! 
school o r a  school-related acdvi&~,T~g_cUsMc_t_shoUld; f o n s u l ~ ~ g ~ - c . o u n s e l ~ a ~ ~ r i e c ~ ~ s ~ - t ~ ~ e ~ - ~ ~ ~ a ~  
"alegal requirements are m e c  

seizure, medicatio~to students with- epilepsy, repeabd om its own t e r k  efictive January 1,-2017 
However, districts may choosc to continue to traidunlfcensed school personnel to adminfater~and 

I seizure medication under the general authority in Education- Code 49423 and 5 CCR 600-611, a 1 
interpreted by the California Supreme Court in Amrrfcan Nurses As$qpfrrtion t-. Torlnbva.. suck 
administration must becontingent upon aghysiciants written authorization for  unlicensed 

I to a d d d s t e r  the medication to the particular student. The district may revise the foUowin , regulation to reflect any district requirements related to theadministration of such medicatiod 

Definitions 

Authorized health care provider means an individual who is licensed by the State of 
California to prescribe or order medication, including, but not limited to, a physician or 
physician assistant. (Education Code 49423; 5 CCR 601) 

Other designated school personnel means any individual employed by the district, including 
a nonmedical school employee, who has volunteered or consented to administer medication 
or otherwise assist the student and who may legally administer the medication to the student 
or assist the student in the administration of the medication. (5 CCR 601,621) 

Medication may include not only a substance dispensed in the United States by prescription, 
but also a substance that does not require a prescription, such as over-the-counter remedies, 
nutritional supplements, and herbal remedies. (5 CCR 601) 

Noter ~dkcation code '49414, as.. amended :  by,.^^ .,1386_ (~h.,314, Statutes. of ,2016)~ defind 
, "epinephrhe auto-injectorv as fo~owsl 

'-2n'q -' ---.*-'*------.- 
Epinephrine . , , - - -  auto-injector ...- means .. . .+-. a disposable .. . dmgdelivery -.. -. - 



ADMINISTERING MEDICATION AND MONITORING EXALTH CONDITIONS 
(continued) 

Gesigned." for t62 au"t2matic injkiion- of r ' p r e e m ~ p i h e h h & ~ e e ' ~ t o ~  
-- 

h,uman-b*dy& pryye@ zf-heat a-lif~threat~ninge@erPjc reaet io~(~ducat ion Code 
49414) 

Anaphylaxis means a potentially life-threatening hypersensitivity to a substance, which may 
result from an insect sting, food allergy, drug reaction, exercise, or other cause. Symptom 
may include shortness of breath, wheezing, difficulty breathing, difficulty talking or 
swallowing, hives, itching, swelling, shock, or asthma. (Education Code 49414) 

(~$5141.23 -Asthma Management) 
(cJ 51 4 1.27 - Food Allergies/Special Dietaty Nee&) 

Note: Pursuant to Education Code 48980, districts must notify parentslguardiaw, at the beginning of each 
school year, of their rights and responsibiities (see section "PacentlGuardian Responsibilities" below) under 
Education Code 49423 perhhhg to the adminiatration of medication by school employees and self- 
administration of epinephrine by students. Though notification is not required for self-administration of any 
medication other than epinephrine, it is recommended tbat the annual notification include other medications 
to facilitate implementation by school personnel. 

At the beginning of each school year, the Superintendent or designee shall notify 
parentstguardians of the options available to students who need to take prescribed medication 
during the school day and the rights and responsibilities of parentdguardians regarding those 
options. (Education Code 49480) 

i 

=-- ~ ~ t i : .  ~ducaj i~; ;" '~~de .  494i43,-& added b3;. .dLB.-1748: ( ~ t i -  SS?; Statutes' h ~ i o l ) ,  pii 

(cf 5145.6 - Parental Notifcations) 

, 

In addition, the Superintendent or designee shall inform the parents/guardians of any student 
on a continuing medication regimen for a nonepisodic condition of the following 
requirements: (Education Code 49480) 

following defidd~n.of'~'optoId antagonistw See section. '' cy Meditation for OploidC 
t 
I 

below. fo r  requirements. for districh that choose to pruvlus upioid. antagonists to school hul ' 

1: 0 t h ~  d&signated school pemonel, toi.ad&ster3to ~ ~ o n ~ ~ s u f f e r i n g ,  arreasonabl ybelkyed- to ba 
suffering,from.anoploidoverdo~ 



ADMINISTER.lNG MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

1. The parent/guardian is required to inform the school nurse or other designated 
employee of the medication being taken, the current dosage, and the name of the 
supervising physician. 

2. With the parent/guardiants consent, the school nurse or other designated employee 
may communicate with the student's physician regarding the medication and its 
effects and may counsel school personnel regarding the possible effects of the 
medication on the student's physical, intellectual, and social behavior, as well as 
possible behavioral signs and symptoms of adverse side effects, omission, or 
overdose. 

- -- 
When a{=the sh<ol dayh*o=r 

- 
to 

educationa1 program, the Superintendent ordesignee shall, as appropriate, inform.th , 
student's, parentsfguardians that the student, may qualifjr for services 
accammodations pursuant to the haviduals with Disabilities Education Act (20-US 
140@1482)pr Section 504of-the federal RehabilitatioqActof~1973 c29 ~ ~ ~ 7 9 4 1 .  

a 

ParenVGuardian Responsibilities 

The responsibilities of the parent/gurudian of any student who may need medication during 
the school day shall include, but are not limited to: 

Note: Education Code 49423 and 5 CCR 600 authorize districts to administer prescribed medication only 
upon receipt - of . written statements from - - .  tbe student's authorized Pealth care provider and parent/guardian. 

.r p . . .  - < -  

4 - . . - .  /a a p p r o p r i a t e  statements must be received before 
students are allowed to carry and seIf-administer diabetes medication pursuant to Education Code 49414.5, 
auto-injectable epinephrine pursuant to Education Code 49423, or asthma medication pursuant to Education 
Code 49423.1. Districts may choose to allow students to carry and self-administer other types of medication 
beyond those authorized by the Education Code. If so, the district should modify the following section 
accordingly. See the accompanying Board policy. 

1. Providing parent/guardian and authorized health care provider written statements 
each school year as described in the sections "ParentjGuardian Statement" and 
"Health Care Provider Statement1' below. The parentlguardian shaIl provide a new 
authorized health care provider's statement if the medication, dosage, frequency of 
administration, or reason for administration changes. (Education Code 49414,5, 

49423,49423.1; 5 CCR 600,626) 



ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

2. If the student is on a continuing medication regimen for a nonepisodic condition, 
informing the school nurse or other designated certificated employee of the 
medication being taken, the current dosage, and the name of the supervising physician 
and updating the information when needed. (Education Code 49480) 

Notc: Pursuant to 5 CCR 606, the district is authorized to establish rules for the delivery and storage of 
medication on a scbool site. 

3 Providing medications in properly labeled, original containers along with the 
authorized health care provider's instructions. For prescribed or ordered medication, 
the container also shall bear the name and telephone number of the pharmacy, the 
student's identification, and the name and phone number of the authorized health care 
provider. (5 CCR 606) 

PareatIGuardian Statement 

Note: 5 CCR 603 authorizes the district to establish specific requirements regarding the parentlguardiads 
written statement. The following l i t  should be modified to reflect the district's requirements. 

When district employees are to administer medication to a student, the parentlguardian's 
written statement shall: 

1. Identify the student 

2. Grant permission for an authorized district representative to communicat~ directly 
with the student's authorized health care provider and pharmacist, as may be 
necessary, regarding the health care provider's written statement or any other 
questions that may arise with regard to the medication 

3. Contain an acknowledgment that the parent/guardian understands how district 
employees will administer the medication or otherwise assist the student in its 
administration 



ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

4. Contain an acknowledgment that the parentlguardian understands hislher 
responsibilities to enable district employees to administer or otherwise assist the 
student in the administration of medication, including, but not limited to, the 
parent/guardian's responsibility to provide a written statement fiom the authorized 
health care provider, to ensure that the medication is delivered to the school in a 
proper container by an individual legally authorized to be in possession of the 
medication, and to provide all necessary supplies and equipment 

5. Contain an acknowledgment that the parenttguardian understands that helshe may 
terminate the consent for the administration of the medication or for otherwise 
assisting the student in the administration of medication at any time 

In addition to the requirements in items #I-5 above, if a parent/guardian has requested that 
hisher child be allowed to carry and self-administer prescription auto-injectable epinephrine 
or prescription inhaled asthma medication, the parent/guardian's written statement shall: 
(Education Code 49423,49423.1) 

1. Consent to the self-administration 

2. Release the district and school personnel from civil liability if the student suffers an 
adverse reaction as a result of self-administering the medication 

In addition to the requirements in items #1-5 above, if a parentlguardian wishes to designate 
an individual who is not an employee of the district to administer medication to his/her child, 
the paredguardian's written statement shall clearly identifjl the individual and shall state: 

1. The individual's willingness to accept the designation 

2. That the individual is permitted to be on the school site 

3. Any limitations on the individual's authority 

Health Care Provider Statement 

Nola: Education Code 49423 and 49423.1 and 5 CCR 602 list items that-,the authorized health care -. ... .. 
pmvidds . ... written . ~tatement~must oontain, as specified . .  in items 81-44 , below. . 

accordingly. 



ADMINISTERING MEDICATION AND MONITORING EEALTH CONDITIONS 
(continued) 

When any district employee is to administer prescribed medication to a student, or when a 
student is to be allowed to carry and self-administer prescribed 
r -7-4 medication during school hours, the authorized health care provider's 
written statement shall include: 

1, Clear identification of the student (Education Code 49423,49423.1; 5 CCR 
6 0 2 a  

2. The name of the medication (Education Code 49423,49423.1; 5 CCR 6021 
m 

3. The method, amount, and time schedules by which the medication is to be taken 
(Education Code 49423,49423.1; 5 CCR 6 0 2 m  

4. If a parenttguardian has requested that hidher child be allowed to self-administer 
medication, confirmation that the student is able to self-administer the medication 
(Education Code 49414.3 49423,49423.1; 5 CCR 602) 

--- - .. .. ... ... 
5. . For nied5cation ha t  is to- 'h'admihister~ b y u d ~ s " d p ~ i s ' o h i i e l . - c ~ n ~  - -A 

by the student's health care provider that the. medication may safely and 
appropriately be administqed by-unlicensed per!ohne~ @ducation _~pdep9423/ 
49423,1;,5 CCR 602i 

1 Note: Items W 6-i?! below may be revised to reflect district practice. I 
For medication that is to be administered on an as-needed basis, the specific 
symptoms that would necessitate administration of the medication, allowable 
frequency for administration, and indications for referral for medical evaluation 

gi] Possible side effects of the medication 

%8] Name, address, telephone number, and signature of the student's authorized health 
care provider 



ADMINISTERING MEDICATION GND MONITORING HEALTH CONDITIONS 
(continued) 

District Responsibilities 

1 Note: The following section should be modified to reflect district practice. I 
31-i .-ee' s I i a~ '~ ' ensu~~ '&dt ~  any' ~cens- 
authorized to, administer medication to a student.reseiyegappro~riate~tr,aining from th$ 
~cho6&norse.or.other-qualified rnedi~al -~~rsonne~ 

The school nurse or other designated school personnel shall: 

1. Administer or assist in administering medication in accordance with the authorized 
health care provider's written statement 

2. Accept delivery of medications &om parentdguardians and count and record them 
upon receipt 

3. Maintain a Iist of students needing medication during the school day, including those 
authorized to self-administer medication, and note on the list the type of medication 
and the times and dosage to be administered 

Note: 5 CCR 601 specifies items that districts may, but are not required to, include in the medication log, as 
provided in item #4 below. 

4. Maintain for each student a medication Iog which may: 

a. Specifjl the student's name, medication, dose, method of administration, time 
of administration during the regular school day, date(@ on which the student 
is required to take the medication, and the authorized health care provider's 
name and contact information 



ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

b. Contain space for daily recording of the date, time, and amount of medicatioc- 
administered, and the signature of the individual administering the medication 

w 

Note: 5 CCR 601 specifies items that may be included in the medication record, as  detaited below. In 
addition, 5 CCR 607 authorizes the district to establish policies regarding documentation of medication, 

5. Maintain for each student a medication record which may include the authorized 
health care provider's written statement, the parentlguardian's written statement, the 
medication fog, and any other written documentation related to the administration of 
medication to the student 

6. Ensure that student confidentiality is appropriately maintained 

(~$5125 - Student Record$ 

7. Coordinate and, as appropriate, ensure the administration of medication during field 
trips and other school-related activities 

(cJ 51 48.2 - Beforet'Ajler School Programs) 
(cJ 6145.2 -Athletic Competition) 
(c$ 6153 - School-Sponsored Trips) 

8. Report to a student's parentlpardian and the site administrator any refusal by the 
student to take hidher medication 

9. Keep all medication to be administered by the district in a locked drawer or cabinet 

10. As needed, conununicate with a student's authorized health care provider and/or 
pharmacist regarding the medication and its effects 

11. Counsel other designated school personnel regarding the possible effects of a 
medication on a student's physical, intellectual, and social behavior, as well as 
possible behavioral signs and symptoms of adverse side effects, omission, or 
overdose 

Note: 5 CCR 609 authorizes the district to establish policies regarding unused, discontinued, or outdated 
medication. 

12. Ensure that any unused, discontinued, or outdated medication is returned to the 
student's parentlguardian at the end of the school year or, if the medication cannot be 
returned, dispose of it in accordance with state laws and local ordinances 
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student's parent/g&kdian, an& if necessary, e '~-tudent's authorized health care 
provider any instance when a medication is not administered properly, including 
administration of the wrong medication or failure to administer the medication in 
accordance with authorized health care provider's written statement 

Emergency Epinephrine Auto-Injectors 

. - -  -- , -- 
Note: .... --.Ar- . I -  _ _ , Education Code 49414 requires districts to 
p m v i d e ~ c h o o l  X m p l o y e e 3  who volunteer and receive training, 
which they may use to pmvide emergency -. medical - .  aid .. to -a  perpons suff@ing, or reasonably believed to be 

-z--- --- - -- .* r '1 - -- - 

The Superintendent or designee shall provide epinephrine auto-injectors to school nurses or 
other employees who have volunteered to administer them in an emergency and have 
received training. The school nurse, or a volunteer employee when a school nurse or 
physician is unavailable, may administer an epinephrine auto-injector to provide emergency 
medical aid to any person suffering, or reasonably believed to be suffering, fiom potentially 
life-threatening symptoms of anaphylaxis at school or a school activity. (Education Code 
49414) 

At least once per school year, the Superintendent or designee shall distribute to all staff a 
notice requesting volunteers to be trained to administer an epinephrine auto-injector and 
describing the training that the volunteer will receive. (Education Code 49414) 

Note: Education Code 49414 specifies topics to be included-,.n W g  for employees - who - volunteer to be 
- ' t  

trained in the use of epinephrine auto-injectors. 
Education Code 49414 requires the Superintendent of Public Instruction (spa, in consuitation with 
specified agencies and organizations, to review the mifiimum standards for the training at least every five 
years. These standards are available on the California Department of Education's web site. 



ADMINISTERING MEDICATION A N D  MONITORING HEALTH CONDITIONS 
(continued) 

The principal or designee at each school may designate one or more volunteers to receive 
initial and annual refresher training, which shall be provided by a school nurse or other 
qualified person desiguated by a physician and surgeon authorized pursuant to Education 
Code 49414 and shall be based on the standards developed by the Superintendent of Public 
Instruction (spa, Written materials covering the required topics for training shall be retained 
by the school for reference. (Education Code 49414) 

- .  . . - -  -. - .". - , . -..:. ,. 
Note: Education Code 4941 , - . >  = .- , specifies the type of 
epinephrine auto-iujectors t h a ~ o m e l  authorized to 
obtain the prescriptions. The following paragraph may be revised to reflect the position(s) assigned to 
filfiU this responsibility and the grade levels maintained by the district. 

A school nurse or other qualified supervisor of health, or a district administrator if the district 
does not have a qualified supervisor of health, shall obtain a prescription for epinephrine 
auto-injectors for each school from an authorized physician and surgeon. Such prescription 
may be filled by local or mail order pharmacies or epinephrine auto-injector manufacturers. 
Elementary schools shall, at a minimum, be provided one adult (regular) and one junior 
epinephrine auto-injector. Secondary schools shall be provided at least one adult (regular) 
epinephrine auto-injector, unless there are any students at the school who require a junior 
epinephrine auto-injector. (Education Code 49414) 

If an epinephrine auto-injector is used, the school nurse or other qualified supervisor of 
health shall restock the epinephrine auto-injector as soon as reasonably possible, but no later 
than two weeks after it is used. In addition, epinephrine auto-injectors shall be restocked 
before their expiration date. (Education Code 49414) 

Information regarding defense and indemnification provided by the district for any and all 
civil liability for volunteers administering epinephrine auto-injectors shall be provided to 
each volunteer and retained in hisher personnel file. (Education Code 49414) 

(cj 41 12.6/4212.6/4312.6 - Personnel Filer) 

A school may accept gifts, grants, and donations fkom any source for the support of the 
school in carrying out the requirements of Education Code 49424, including, but not limited 
to, the acceptance of epinephrine auto-injectors from a manufacturer or wholesaler. 
(Education Code 4941 4) 

(cf: 3290 - GiJls, Grunts and Bequests) 



ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

The Superintendent or designee shall maintain records regarding the acquisition and 
disposition of epinephrine auto-injectors for a period of three years from the date the records 
were created. (Business and Prof~sions Code 41 19.2) 

(cJ 3580 - District Recordr) 

Note: -*he' :foonC;;;ing ,gse;~j;;, I$: .op~-o-n-d; E&&'i;ciii;;u ,=o.di;;ig4<43, as -idded i;--a? i1j;1* 5 
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disposition of naloxone hydrochloride or another opioid antagonist fora period of thre4 
years-frpqthe-date the-records-were created. [Business-a-ndprofessions Code 4119.81 
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Center USD 
Administrative Regulation 
Ad& wing Medication And Monitoring Health Conditions 

AR 5141 ,; 
Students 

Definitions 

Authorized health care provider means an individual who is licensed by the State of 
California to prescribe or order medication, including, but not limited to, a physician or 

ass mt. (E !CR 601) 

urner aesignaied schoor personnel means any individual employed by me aismct, including 
a nonmedical school employee, who has volunteered or consented to administer medication 
or o t h d s e  assist the student and who may legally administer the medication to the student 
or assist the student in the administration of the medication. (5 CCR 601,621) 

Medication may include not only a substance dispensed in the United States by prescription, 
but also a substance that does not require a prescription, such as over-the-counter remedies, 
nut 1 suppIements, a: bal remedies. (5 CCR .) 

2 
~mer~&+#ical asszsinnce fdP. %dent sufinng an epileptic semire means the 
administration of an emergency antiseizure medication such as diazepam rectal gel and other 
emergency medications approved by the federal Food and Drug Administration for patients 
suffering from epileptic seizures. (Education Code 49414.7; 5 CCR 621) 

Epinephrine auto-injector means a disposable drug delivery system with a spring-activated 
needle that is designed for emergency administration of epinephrine to provide rapid, 
convenient first aid for persons suffering a potentially fatal reaction to anaphylaxis. 
(Education Code 49414) 

Anaphylaxis means a potentially life-threatening hypersensitivity to a substance, which may 
result fiom an insect sting, food allergy, drug reaction, exercise, or other cause. Symptoms 
may include shortness of breath, wheezing, difficulty breathing, difficulty tallcing or 
swallowing, hives. itching, swelling, shock or asthma. Education Code 49414) 

I-A Management) 
(~$5141.27 - Food Allergies/Special Dietary Needs) 

Notifications to Parents/Guardians 

At the beginning of each school year, the Superintendent or designee shall notify 
parents/guardians of the options available to students who need to take prescribed medication 
during the school day and the rights and responsibilities of parentslpardians regarding those 
options. (Education Code 49480) 



ADMINISTERLNG MEDICATION AND MOIilTORING WALTH CONDITIONS 
(continued) 

(cJ 51 45.6 - Parental Notifcutions) - ::.zA- >- --- 
7 C.7 - -=;v 

c . C . ' . * w m  5 % I - s p k l =  .L i - - .  
In addition, the Supemtendent or designee shall d o r m  the pa.ents/gu$rdhns :Fanny ituhent 
on a continuing medication regimen for a nonepisodic condition of the following 
requirements: (Education Code 49480) 

1. The parentiguardian is required to inform the school nurse or other designated 
employee of the medication being taken, the current dosage, and the name of the 
supervising physician. 

2. V lthepare rdian's consent, the school nurse or other designated employee 
may communicate with the student's physician regarding the medication and its 
effects and may counsel school personnel regarding the possible effects of the 
medication on the student's physical, intellectual, and social behavior, as well as 
possible behavioral signs and symptoms of adverse side effects, omission, or 
overdose. 

The responsibilities of the parenffguardian of any student who may need medication during 
the school day shall include, but are not limited to: 

1 . Providing parentljgmdian and authorized health care provider written statements 
each school year as described in the sections "Parent/Guardian Statement" and 
"Health Care Provider Statement" below. The parent/guardian shall provide a new 
authorized health care provider's statement if the medication, dosage, frequency of 
adrmnistration, or reason for administration ges. (Education Code 49414.5 

7,4 3,49423.1; 5 CCR 26) 

If the s lent is on a continuing me& ion re; ken for a nonepisodic condition, 
informing the school nurse or other designated certificated employee of the 
medication being taken, the current dosage, and the name of the supervising physician 
and updating the information when needed. (Education Code 49480) 

3. If the student suffers from epilepsy, notifymg the principal or designee whenever the 
student has had an emergency antiseizure medication administered to 1linbi her within 
the past four hours on a school day. (Education Code 49414.7) 

4, Providing mealcanons m properly labeled, ongmd contamas along with the 
authorized health care provider's instructions. For prescribed or ordered medication, 
the container also shall bear the name and telephone number of the pharmacy, the 
student's identification, and the name and phone number of the authorized health care 
provider. (5 CCR 606) 
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1 . . . -3 ' . -.-- .- - . 

ParentIGuardian Statement 

When district employees are to administer medication to a student, the parentlguardian's 
written statement shall: 

1. Identify the student 

Grant permission for an authorized district representative to communicate directly 
with the student's authorized health care provider and pharmacist, as may be 
necessary, regarding the health care provider's written statement or any other 
questions that may arise with regard to the medication 

3. Contain an acknowledgment that the parentlguardian understands how district 
employees will administer the medication or otherwise assist the student in its 
administration 

4. Contain an aclmowledgment that the parenWguardian understands hisher 
. . .. 

responsibilities to enable district employees to administer or otherwise assist the 
student in the administration of medication, including, but not limited to, the 
parent/guardiants responsibility to provide a written statement fiom the authorized 
health care provider, to ensure that the medication is delivered to the school in a 
proper container by an individual legally authorized to be in possession of the 
medication. and to ~rovide all necessary supplies and equipment 

Contain an acknowle it that the parent/gua.dian understands that hejshe may 
terminate the consent for the administration of the medication or for otherwise 
assisting the nt in the a1 tration medication at any t i r n F - -  '- " '-' 

__F 

I.-- . 
L ' " -  C ,  lJ/ 

In addition to the requ~rements ur items #1-5 above, F a  p ~ ~ m  hasT6queste *a1 
hidher child be allowed to carry and self-administer prescription auto-injectable epinephrine - - 
or prescription inhaled asthma medication, the p&entlgu&dian's written statement shall: - - 
(Education Code 49423,49423.1) 

1. Consent to the self-ad ration 

2. Release the district and school personnel fiom civil liability if the student suffers an 
adverse reaction as a result of self-administering the medication 

I - -- - L L L  - 
4-r - . .. *IL. * h. 9 '  2 2. -1 

In addition to the requirements in i d % d v e ,  I a paren guar Ian m s  es to des~gnate 
an individual who is not an employee of the district to administer medication to his/her child, 
the parent/guardiants written statement shall clearly identify the individual and shall state: 
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The individual's willingness to accmt the desimation 

That the individual is permitted to be on the school site 

- -- - - - - - - 

th 

3. Any limitations on the individual's authority 

Health Care Provider Statement - -- - - 
When any district employee is to administer prescribed medication to a student, or when a 
student is to be allowed to carry and self-administer auto-injectable epinephrine or prescribed - 

- diabetes or asthma medication dm& --- school -,T hours, the authorized - - - - health care provider's - ,-, . . 
written statement shall include: -.- 

- . -- - ' - .' - .  
a elear ident at ion^^^&^ 

--.- i - *- 
on 5 CCR 

602,626) 

2. The name of the medication (Education Code 49414.7,49423,49423.1; 5 CCR 602, 
6261 

3. The method, amount, and time schedules by which the medication is to be taken 
(I ication Code 4 9  .7,49423,49 1.1; 5 CCR 602,626) 

4. I a parenffguardxan has requested that his/her child be allowed to se~r-aammster 
medication, confirmation that the student is able to self-administer the medication 
(Education Code 49423,49423.1; 5 CCR 602) 

5 ,  For medication that is to be administered on an as-needed basis, the specific 
symptoms that would necessitate administration of the medication, allowable 

- - frequency for administration, and indications for referral for medical evaluation 

6. E 

7. Name, addre 
care provider 

theme ation 
- - -. 

me nu er, anc 

When authorizing a district employee to administer emergency antiseizure medication to a 
student, the authorized health care provider's written statement shall also include the 
following: (Education Cod- 5 CCR . 626) . 

L 

Detaile mptorns, including ency, type, or length of seizures that 
identify when the administration of the medication becomes necessary 
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Any potential adverse responses by the 
including when to call emergency services . --- . . - .  
A protocol for ob-kr a 
whether helshe should rest in the school office or retum to hisher class and the length 
of time hdshe should be under direct observation 

4 A statement that, following a seizure, a school administrator or other staff member 
shall contact the school nurse and the student's parent/guardian to continue the 
observation pla 

1. Administer or assist in administering medication in accordance with the authorized 
health care provider's written statement 

2. Accept delivery of medications from parents/guardians and count and rec .- .., =,,r T ---- 
upon receipt . & I  L 

7- 
. .- 
- -- - . . I - - - - -  r q  

-' - + P . - - -  = :L. M -=- 
3. 1 ; %&€&~list of students ie=i&e%ahon$unng $e scf;ooeay, %eluding those 

3 - authorized to self-administer medication, and note on the list the type of medication 
and the times and dosage to be administered 

4. : i Maintain for each student a medication log which may: 
a ,  

Specify the student's name, medication, dose, method of administration, time 
of administration during the regular school day, date(s) on which the student 
is required to take the medication, and the authorized health ca; 3rovider's 
name a tact infon: ion 

c L& 
- 

b, Contam space for daily recoralng of the date, time, and amount of medication 
administered, and the signature of the individual adrninis tering the medication 

5. Maintain for each student a medication record which may include the authorized 
health care provider's written statement, the parent/guardianls written statement, the 
medication log, and any other written dqcumeptation related to the administration of - 
medication to the student - - 

I- P - . . ! . . . P  :w 
6. Ensure that student confidentiality is appropriately maintained1 
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25 - Student Rer 

Coordinate and, a s  appropriate, ensure the adr 
trips and other school-related activities 

(cf 51 48.2 - Before/Aper School Programs) 
(cf: 6145.2 -Athletic Competition) 
(cf: 6153 - School-Spomo~ Pips) 

ation of medication during ui . . 
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9. Keep all medication to be administered by the districl w e d  drawer L .  cabine-' 
e w 

As needed, communicate with a student's authori; health care povider an, r 
p macist regarding the medi 

- 4 i ? =  ' d m  4 

Gdl &rd&nated'%hool effects of a 
medication on a student's intellectual, and social behavior, as well as 
possible behavioral s i g s  and symptom of adverse side effects, omission, or 
overdose 

Ensure that any unused, discontinued, or outdated medication is returned to the 
student's parent/guardian at the end of the school year or, if the medication cannot be 
r med, dispose of it in accordance with state laws and loc 

- 
~rdinances 

ass~stance if needed ma report to the site administrator, 
the student's parentlguardian, and, if necessary, the student's authorized health care 
provider any instance when a medication is not administered properly, including 
administration of the wrong medication or failure to administer the medication in 
accordance with authorized health care provider's w r i i  

Additional ReqqireemenfP for Management of Epileptic Seizures 

In addition to applicable provisions in the sections above, the Superir [dent or d p e e  
shall make arrangements for assisting students with epilepsy who may suffer a seizure at 
school. Such arrangements shall include the following: (Education Code 49414.7; 5 CCR 
620-627) 

Services or Accommodations: Whenever a parentlguardian requests that a 
nonmedical district employee be trained to provide emergency medical assistance to 
hisher child, the parentlguardian shall be notified that the child may qualify for 
services or accommodations pursuant to 20 USC 1400-1482, the Individuals with 



Disabilities Education Act (IDEA), or 
Rehabilitation Act of 1973 (Section 504) 

(cf, 6159 - Individualized Education Program) 
(cJ 6164.4 - Identification and Evaluation of Individualsfor Special Educ 
(cj 61 64.6 - Identification and Education Under Section 504) 

:tion 504 of the federal 

The Superintendent or d g e e  shall assist the parent/guardian to explore that option 
and shall encourage hidher to adopt the option if the student is determined to be 
eligible for such service or accommodation. 

If the student's parenVguardian refbses to have himqier assessed for services or 
accommodations under IDEA or Section 504, the Superintendent or designee may 
develop an individualized health plan, seizure action plan, or other appropriate health 
plan designed to acknowledge and prepare for the student's hedth care needs in - -  . , - - . - - -  - -  .. . 
school. 

L A - - . * -  - < 
Request for Volunteers: The Supennrenaenr or aeslgnee shall distribute an electromc 
notice to school staff no more than twice per school year per student whose 
parentiguardian has requested provision of emergency medical assistance pursuant to 
Education Code 49414.7. The notice shall be in boId print and, in accordance with 
Education Code 49414,7, shall contain a description of the request for a voIunteer 
school employee, the training that such volunteer school employee will receive, the 
voluntary nature of the program, and the timelines for the volunteer school employee 
to rescind hisher offer. No other means of soliciting volunteer school employees 
shall be conducted. . . . - - - - - - 

P 

(cJ 41 12.9/42 12.9/4312.9 - Employee Notifications) 

If no employee volunteers to administer emergency antiseizure medication to a 
student, the Superintendent or designee shdl again notify the student's 
parendguardian of the option to have the student assessed for senices and 

--, -.. .- -7 - -. . , , . . . . - - - 

accommodations under IDEA or Section 504, , .. !:: - - 
&-A- 

- 
& 1 ' I rauung: fi~p%ii$oyee who db%S&kl&s& iiiiBn%= an== 

rn medication shall receive fiom a licensed health care professional the training 
specified in 5 CCR 623 before administering such medication. The training shall 
include, but is not limited to: 

fl a, Rec ~n and treatment of kent types of seizures 
'I r b. Adr ation of ar zure medication 
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c. Basic emergency follow-up procedures, including, but not limited to, a 
requirement for the principal or designee to call the emergency 91 1 telephone 
number and to contact the student's parenttguardian, but not necessarily to 

r ~ . ~ - . ~ 7 . , ~ - ' . , . A ~  .1.-. 'C,?.. ::,- ..,+- 
transport the student to an emergency roon 

-C , .- -- - - 
m , - -  - 

h c h n i b e ~ a n d  procedure i %ure*ac - rcF ' 
(cf. 4131 - SsaffDwelopmen~ 
(cf. 4231 - StaffDevelopmen f )  
(cf. 4331 - StaffDeveloprnent) 
(cf 5022 - Shrdent and Family Privacy Rights) 

When a trained employee has not administered an emergency annsazure mealcanon 
to a student within two years after completing the training and a student who may 
need the administration of an emergency antiseizure medication is enrolled in the 
school, the employee shall be retrained in order to retain the ability to administer an 
emergency antiseilure medication. - C 

z*' 
Notification of Administration: The Superintendent or aesignee snau esramrsn a 
process for notifying the credentialed school nurse, or the Superintendent or designee 
as applicable, whenever an employee administers an emergency antiseizure 
medication to a student at a school site. -- . . .-+' ....l m ...-.. -:-- --..- -I.'.,- 

5.  Supervision of Volunteers: Volunteer schoo emp oyees shall be supemse 
licensed health care professional in accordance with 5 CCR 627. 

Emergency Epinephrine Auto-Iniectors. 

The Superintendent or c g e e  shall provide epinephrine auto-injectors to school nurses or 
other employees who have volunteered to administer them in an emergency and have 
received training. The school nurse, or a volunteer employee when a school nurse or 
physician is unavailable, may administer an epinephrine auto-inj ector to provide emergency 
medical aid to any person suffering, or reasonably believed to be suffering, fiom potentially 
life-threatening symptoms of anaphylaxis at school or a school activity. (Education Code 
4941 4) 

At least once per school year, the Superintendent or designee shall distribute to all staff a 
notice requesting volunteers to be trained to administer an epinephrine auto-injector - and . --=- - .- - 

describing the training that the volunteer will receive. (Education Code 49414)k . . 
m . ::---.Mr. . C - *a- , .I*- - -six-- , m . - - - 1 ,  

. .- -...- -..- ...- - .. ., , .-- - - - .. - - .? - -.-- - ---, ,. - , ,- 

The principal or designee at each school may designate one or more vo?rueer~ to receive 
initial and annual refresher training, which shall be provided by a school nurse or other 
qualified person designated by a physician and surgeon authorized pmuant to Education 
Code 49414, and shall be based on the standards developed by the Superintendent of Public 



A D m I S T E m G  MEDICATION AM) MONITORING llEALTH CONDITIONS 
(continued) 

Instruction. Written materids covering the required topics for training shall be retained bv 
the school for reference. ( E ~ L  ion Code 49414) 

A schooI nurse or other qualified supervisor of health, or a district administrator i le district 
does not have a qualified supervisor of health, shall obtain a prescription for epinephrine 
auto-injectors for each school from an authorized physician and surgeon. Such prescription 
may be filled by local or mail order pharmacies or epinephrine auto-injector manufacturers. 
Elementary schools shall, at a minimum, be provided one adult (regular) and one junior 
epinephrine auto-injector. Secondary schools shall be provided at least one adult (regular) 
epinephrine auto-injector, unless there are any students at the school who rewire a junior 

<>.I. ..- - 
nephrine auto-injector. (Education Code 49414) 

- 

. . - . . . ' . . . - - 
If an epinephrine auto-injector is used, the school nurse or other qualified supervisor of 
health shall restock the epinephrine auto-injector as soon as reasonably possible, but no later 
than two weeks after it is used, In addition, epinephrine auto-injectors shall be restocked 
before their expiration date. (Education Code 49414) 

Information regarding defense and indemnification provided by the district for any and all 
civil liability for volunteers administering epinephrine auto-injectors shall be provided to 
each volunteer and retained by the district. (Education Code 49414) 

(cJ 41 12.6/4212,6/4312.6 - Personnel Files) 

A school may accept gifts, grants, and donations from any source for the support of the 
school in carrying of the requirements of Education Code 49414, including, but not Iirnited 
to, the acceptance of minmhrine auto-iniectors fiom a manufacturer or wholesaler. 
(Education Code 49414) 

(cf: 3290 - Gift, Grants and Bequests) 

The Superintendent or designee shall maintain recoras regaramg me acqurslnon and 
disposition of epinephrine auto-injectors for a period of three years h m  the date the records 
were created. (Business and Professions Code 41 19.2) 

(cf: 3580 - District Records) 

Regulation CENTER UNIFIED SCHOOL DISTIUCT 
approved: October 2 1,20 1 5 Antelope, California 



CSBA Sample 
Board Policy 

Students 

SUICIDE PREVENT10 

and community stakeholders, school 
experk It is. recommended that. di 

The Governing Board rezognizes .?hat suicide is a -$ cause of death-among youth 
!----+--'-3- . .  - -  

and - .  T a t  s c h ~ ~  peisobel who re@-rzt *th s'hdend 
aigoften in aposition to recognize-the warningsigns of suicide_ and topfferJappropriatd 
referra~ a n d ~ o r ~ a s s i s t a n c ~ ~ t t e m ~ t  to reduce suicidal b 
on -- students and families, the Superintendent or designee shall - -  = -7 + 

and $rategies4fo'Fsuic . - 

hi ~ev~-urbs ' a n & j t r a t e g i e s l f b ~ b 3 ~  digt&t,%e Superintendant or 
designee may ieuek.e consulk wid school health school counselors, s e h q  
esychol~gists; school Asocial~pro~kers] administrators, other staff, parentdguardians, 
students, local - health agencies, -- 4 mental heald professionals, and community 

.z- -- .- - - . . ,  - -  organizations. - m m  I - 
. . -- 

(cf. 1020 - Youth Services) 
(cf: 1220 - C i t ~ e n  Advisov Committees) 
(cf: 1400 - Relations Between Other Governmental Agencies and Be Schools) 



BP 5141.52(b) 

SUICIDE PREVENTION (continued) 

a .  ' S ; f h - i e t i s u r e i - a u d ~ ~  strategies r m h q  include, but a wt ,@ limited 
tad 

~ o t e :  -~ilucajion.'~o& 215,- as' added by AR- 
disbict'spo~cy address any training to be 
awareness and prevenbon. See the accompanying administrative regulatiori. 
f u l f i i g  this mandate. In addition, Education Code 49604 encouiagw each 
preventid tmk$g, at least. ooca to each middle, juniorhigh, and high 
revised ta specify other categories of employees who will receive the 

nselors, 
)ndary-l 

. and other-diseict-prnployees _who _interac&~~h~students'~in ,-t.hd 

- -. . - - . - - ..., r _ _ _ _ . . _  ..- - - - . . - . .- 
Note: ~terns #i-7Below reflect optional strat@g.~~sufcid~pre~ention, f n t i q e n ~ o n & d . ~ r t i o d  
and may be re-@se&to reflect district practicd 

2%:; ,̂ Jnstruciidn to' j t h d e h t i i  
mental, emotional, and social health! and well-being, as well as instruction '9 recognizing and appropriately-responding to warning$gns of suicidal-intent h~ 
other4 

7.-- 

3 Efforts -"for promothd a positive school climate that enhances studentst 
feelings of connectedness with the school and tha is characterized by caring staff 
and harmonious interrelationships among students 

1 (cf: 5131 - Conduci) 
(~$5i3iZ - ~ul ly ina  
(cJ 5137 -Positive School Climate) 
(cJ 51 45.3 - Nondiscrminatiun/H~~assment) 
(cf: 5145.7 - Sexual Harassment) 
(cf: 5145.9 - Hate-Motivated Behavior) 



BP 5141.52(c) 

SUICIDE PREVENTION (continued) 

a n e e -  
.*I .-. , - , ,,.' . . " . - .  

- - .. . , .. . - . . . . pr0~rii04 
o$ information to parents/guardiaZs>gar*d which describes risk-factors-and 
wC?rgeigns- o<s@cidt& the severity of the youth suicide problem, the district's 

q T - -  - -= -- 7 -C .--,-.-.- -Crc;-..-q 
suicide prevention curriculum, < . -  - -  ,, basic steps 
for helping suicidal youth, andlor school and community resources that can help 
youth in crisis3 

... . 
7 .  

. . ,, . 
5 . ~ 5 " ~ n c o u r a g e ~ e Y ' f ~ ~  j-hidents:. t o w -  . . 

1 - , appro~r ia tecoo l  p r s o ~ e i  or other aduld when they are 
m t s  of suicide or when they suspect or ham knowledge of another 
student's suicidal intentionsj 

f:-iiehg ' jiiyikii: p ~ 6 n d i i i  stiZtti&G " f o ~ h & ~ & ~ ~ s ~ ~ t a f f , ~ - m d  
others. cope- in-tlie afiermathofaptudentls_sdcidd 

~oie:-educa&d d6& 215,. as '.adde&'by b 2246 (cL '6.42,. ~t&&s-~of L~016), maddi& hat thj 
disMctfs policyspec~cnlIy addressthe needs of high-risk groups, including, butmot.llmited to; thorn 
listed. la the foUowing paragraph.-. See thy-accompanying administrative egulatiomfqr; additlond 
language fulfJlllng this mandatef 

" .  --- '1---7 

~ T - s w e x n d  s t r a s '  b h d  -callY 'adn"reis< tlie haid;: a 
students who are at high. risk'of suicide;. including, but not limited to, students.-who ard 
bereaved, by suicide;. students: with. disabilities,, mental  illness,.,^^. substance us 
disorders; students who, are experiencing homelessness 0;. who. are. in out-of-horn 
settings. such as foster care;. and students,who are,lesbian, gay,. bisexual, transgender,, o 
e t i o n i n g  ~ 0 ~ 1 t h .  (Education code2 14' 



SUICIDE PREVENTION (continued) 



BP 5141.52(e) 

SUICIDE PREVENTION (continued) 

Legal Reference: 
EDUCATION CODE ---- ..--r- 
215 Student suicide prevention pol~cieq 
32280-32289 Comprehensive safety plan 
49060-49079 Student record 
49602 Confidentiality of student information 
49604 Suicide prevention traininn for school counselors 

81 0-996.6 Government Claims Act 

Legal Reference continued: (see next page) 



SUICIDE PREVENTION (continued) 

Legal Reference: (continued) 
PBIV&-~CODE~ . 

J 1.1 64-11.1 74.3 -~~6@euri&i~e~~ecd .ReDO- 
WELFARE AND ~ S i T W T l O N S  CODE 
5698 Emotionally disturbed youth; legislative intent 
5890-5883 Mental Health Services Act 
COURT DECISIONS 
Corales v, Bennett (Ontario-Montclair School DislnctL (2009) 567 F.3d 554 

Management Resources: 
CAWFoRm4 DEPARMNTOF E D U c A n u A ' P ~ W C 4 ~ o N S  
Health Education Content Standards for California Public Schools. Kindemarten Throuelr Grade 

Health Framework for California Public Schools. Kindemarten Throueh Grade nvelve, 2003 

CE/fi'ZRS FOR DISEASE CONTROL AND PREVEIvnONPIIBLICAnONS 
School Connectedness: Strateaies for Increasin~ Protective Factors Among Youth, 2009 
N ; ~ ~ O N A I ; .  A $ $ O ~ T I O N  OF SCHOQI: PSYCAOLOGISTS P U B L I C ~ T I U ~  
Preventinp Suicide. Guideliner for Adminhtratow and Crisis Teams 201.J 
US. DEPAR WENT OF HEALTHflD iY'VWWSERVICES PUBWCA TIOm 
Prtpentin= Suicide: A Toolkit for.Hkh ~ c h o o k , b 2 d  
Nation@/ Stratem for Suicide Prevention: Goah and Obiectives fir Action, m @ 3  

SITES 
~m erican h=Tf ~uicidolo"&: h$ ~ 6 v b w . ~ i c i & l o ~ ,  ad 
&grimn ~oundation for suicide ~yevent lon . - l i t@~: / f a f~~  
American-P~chological Association: h t t p : / h .  upa.or;5. --- 
Ammkan School ~ o u ~ o ~ ~ s s o c i ; l ' ~ o n r h ~ / ~ . s c h o o l ~ ~ o ~  

h t r p d ~ . d h c s . ~ a ~ ~ ~ / s e t ~ i c e ~ ( ~ ~ e s / ~ u i c i d e ~ . m e n t i o n . ~  
Centersfor Disease Control and Prevention, Mental Health: http:/hnnv.cdc.gov/mentalhealth 
National Association of ~chooI'~sychologis~s~ ht tpsd/wnw.nuqonl in~~ 
National Institute for Mental Health: http:/htwwwnimh.nih.gov 
Trevor Project: httpdhhetrevorproj& o;d 
US. Department of Health and Human Services, Substance Abuse and Mental Health Services 
Administration: htrp://iuww.samhsa.gov 

Policy Reference UPDATE Service 
Copyright 2017 by Californfa School Boards Association, West Sacramento, California 95691 
All rights ramd 



Center USD 
Board Policy 
Suicide Prevention 

BP 5141.52 
Students 

The Governing Board recognizes that suicide is a major cause of death among youth and 
should be taken seriously. In order to attempt to reduce suicidal behavior and its impact on 
students and families, the Superintendent or designee shall develop preventive strategies and 
intervention procedures. 

The Superintendent or designee may involve school health professlonas, school counselors, 
administrators, other staff, parents/guardians, students, local health agencies and 
professionals, and community organizations in planning, implementing, and evaluating the 
district's strategies for suicide nrevention and intervention. 

, 1020 - Youth Services) 
(cf. 1220 - Citizen Advisory Committees) 
(cf 1400 - Relations Between Other Governmental Agencies and the Schools) 

Prevention and Instruction 

Suicide prevention strategies may include, but not be limited to, efforts to promote a positive 
school climate that enhances students' feelings of connectedness with the school and is 
characterized by caring staff and harmonious interrelationsh@ among students. 

1 
(cf. 5 13 1 - Conduct) 
(cf. 5137 - Positive School Climate) 
(cf. 5 145.3 - NondiscriminationiNarassme 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 

The district's comprehensive health education program shall promote the healthy mentaI, 
emotional, and social development of students including, but not limited to, the development 
of probIern-solving skills, coping skills, and self-esteem. Suicide prevention instruction shall 
be incorporated into the health education curriculum in the secondary grades. Such 
instruction shall be aligned with state content standards and shall be designed to help students 
analyze signs of depression and self-destructive behaviors, including potential suicide, and to 
identifjr suicide prevention strategies. 

(cf. 6 142.8 - Comprehensive Health Education) 

The Superintendent or designee may offer parents.:guardims education or information which 
describes the severity of the youth suicide problem, the district's suicide prevention 
curriculum, risk factors and warning signs of suicide, basic steps for helping suicidal youth, 
and/or school and community resources that can help youth in crisis. 



Staff Development 

Suicide prevention training for staff shall be designed to help staff identi@ and respond to 
students at risk of suicide. The training shall be offered under the direction of a district 
counselor/psychologist andfor in cooperatic vyith one or more communitv men health 

- agencies and may include information on: 
-. ,. ,- -..-, ., - -,  . . .. 

: factors, such as previous suicide atternpt(s), history of 
depression or mental illness, substance use problems, family history of suicide or violence, 
feeling of isolation, interpersonal conflicts, a recent severe stressor or loss, f d y  
instability, and other factors 

(cf 5 1 3 1.6 - Alcohol and Other Drugs) 
-- - - / 2. Warning s i p  that may indicai Rlicidal intentions, includiq b a n g ~  in students' - - 

- appearance, personality, or behi 

lsed instructional sbategie 
promoting mental and emotional health 

4, School and community resources and services 

(cf. 5 141.6 - School Health Services) 
(cf. 61 64.2 - GuidancelCounseling 

I .-. .. 

- -  
. -- 

preven I curriZum an( 

. - . - . . - .  - 
5. District procedures for intervr ~g when a student attempts, threatens, or lses e 
desire to commit suicide 

(cf. 41 3 1 - Staff Development) 
(cf. 423 1 - Staff Development) 
(cf, 433 1 - Staff Development) 

Intervention 
"' --a_. - ... 1 - s 
! = - -  = - - I - - - . . . - . - - .  ,". - 

I 
- s e h G  a i t ~ i & b i s u ~ ~ e ~ t s ~ r " h & ~ k n d ~ i ~ e ~ s ' t ; ' d ~ d t ~ ~  siii:&l intenhons, hdshe 
shall promptly notify the principaI or school couaselor. The principal or counselor shall then 
notify the student's parentsfguardians as soon as possible and may refer the student to mental 
health resources in the school or community. 

(cf. 5 141 - Health Care and Emergencies) 

Students shall be encouraged to notify a teacher, principal, counselor, or other adult when 
they are experiencing thoughts of -cn--.. suicide _C-. or .--.=A when .l.l they sGPEct - ,. orhave +. . _- knowledge of another - . ..-. A.r, 

student's suicidal - intentions. 
,-.F :+-y -7 = = 

. . .: --J- r-2 -, ! - . 2- - - .  

Whenever schools establish a peer counskihg system to provide support for students,hkd 
counselors shall complete the suicide prevention curriculum, including identification of the 
waming signs of suicidal behavior and referral of a suicidal student to appropriate adults. 



(cf. 5 138 - Conflict Resolution/Peer Medi - 

The Superintendent or designee shall establish crisis intervention procedures to ensure 
student safety and appropriate communications in the event that a suicide occurs or an 
attempt is made on campus or at a school-sponsored activity. 

Legal Reference: 
EDUCATION CODE 
32280-32289 Comprenensrve saety plan 
41 533 Professional Development Block Grant, suicide prevention training for teachers 
49060-49079 Student records 
49602 Confidentiality of student information 
49604 Suicide prevention traininn for school ca 

r--- " GOVERNMENT CODE ;I I - -1 
8 10-996.6 Government Claims Act 
WELFARE AND INSTITUTIONS CODE 
5698 Emotionally disturbed youth, legislative intent 
5850-5883 Mental Health Savices Act 
COURT DECISIONS 
Corales v. Bennett (Ontario-Montclair School District), (2009) 567 F.3d 554 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Health Education Content Standards for California Public Schools, Kindergarten Through 

.-. - s - 
- -- - . -  

Grade Twelve, 2008 - 
Youth Suicide-Prevention Guidelines for California Schools, 2005 
HeaIth Framework for California Public Schools, Kindergarten Througn urac lve, 2003 
CALIFORNIA D E P A R M N T  OF MENTAT., HEALTH PUBLICATIONS 
California Strategic Plan for Suicide Prevention: Every Californian is Part of the Solution, 
2008 
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 
School Connectedness: Strategies for Increasing Protective Factors Among Youth, 2 9 
U.S. DEPARTMENT OF HEALTH AND HUMArU SERVICES PUBLICATIOI 
National Strategy for Suicide Prevention: tals and Objectives for Action, 2001 
WEB SITES 
American Psychological &*ation: http://www.apa.org 
California Department of Education, Mental Health: http://www.cde.ca.govAs/cg/mh 
California Department of Mental Health, Children and Youth Programs: 
http:l/www.dmh.ca.gov/ServiceservianddPro~ and Youth 
Centers for Disease Control and ~TeveGtion, Mental Health: 
http://www.cdc.gov/mentalhealth 
National Institute for Mental Health: http://www.nimh.nih.gov 
U.S. Department of Health and Human Services, Substance Abuse i Mental Health 
Senices Administration: http://www .samhsagov 
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CSBA Sample 
Administrative Regulation 

Students 

SUICIDE PREWNTION 

~i te : '  ~d"&ttioi ~odi?'215, as added ' b f ~ ~ '  2ii46 (CIL 642, ~ts'tuies' o€2016 j; m&dat&. that-thd 
districtf~ policy and procedures. address any* tratnlng.to be.provided to teachers of students ingraded 
7 -12 .0~  suicide awarenessmd prevention. In.additfon, Education code49604 encourages eachdistrict td 
provide. suicide prevention training at least once to each middle,2jgnjar hi& and:&& school~co.l_laselor~Th~ 
following section may be revised to reflect district practicd 

-- - 
suicide psention Gaining sharbe provided to teachem=selori,' and other-distric t employees who interact with stdents a t  the secondary level. The. training shall be 
off5red under the direction of a district counselor/~_sy~hoIogi~t andfor ~ n o o ~ e r a t i o d  
with one o t  more-community-mental health-agencies 

- -p.-*r---.- -1%- F-~. - -~- ,+- , -c- .y  I--------. 

Materials- foc training shall include how to identifyaEropriii=. mimtal h=alth. serviced 
a t  the school site. and. within the community,. and when. and bow to refer youth and t h e 4  
families to thoseservices.. Materials also may include programs that can be compjeteq 
through seLf-review of suitable suicide- prevention materials,,(~dncatio1~~qde~215~ 

-..v.AA*. --.+,- r?--F--+- ----..-i- T . - n * * - - - 7 - -  

staff deve1oPment   ha^ indud~,~r'esearc&. and infomTtion 'related to ; .the.  followi in^ 
top& 



AR 5141.52(b) 

SUICIDE PREVENTION (continued) 

me sbakb 
icideama 

TT~; . A- highiF && of suicfdi -among%rtaixi ' $ 0 ~ 1  

stuc 10 are bereaved by suicide; stodeah with disabilitiiiis, mental.illness 
o r  suavllrnce use disorders; students who are experiencing homelessness or wh f 
are in out-of-home seningr such as. foster ~ a r e ; a n d ~ ~ d e n t ~ ~ ~ h ~ ~ ~ a ~ l ~ s b i ~ ~  
gay,bisexuaI,. transgender, or questionin&you~ 

' ' ': ~ ' ~ ~ d u d ' r i s ~ ' ~ ~ ~ c t o ~ s ' s ' ~ ~ c h ~ a r ' p r e o d c d e a s )  of 'selfLhafi;aisfok$ cz, :.:. 
of depreisibn o~mental.  illndss, family history. of suicide or violence,..fee'iings o 
isolation, interpersonal conflicts,, a recen~,seyer~~~ess~~,~,or,,l_oss~~fa@' 
~stabili~~pulsi~~,,apd,oth_er+facior_~ , - -  

I 

, r .  ._- _ _. . . . . - - .  . _  . _ . . ., - - - . . .. .. . , >:.. .. .. - 
Noh: St& devvelopment. ma j (acludc b&gaboat risk, factors associa t&with, auidde,, as: prov(dd 
in itemt#2 beiow.. Information about risk factors- is- available .from the. CDE, Centers f6r Disease 
Control and Prevention, American. Association .of ~uicidolo~~~erican~..~o~~~dat~on_~fo~~S~cidd. 

\ Prevention,, Trevor.Projec'k,.andother agencjes and organizationd 

r:'~b'i&--dicitti~ d e i  &"sii?i?+-siiicidai 
intentions, such as changes im students! -heraonali@-oy-behaflor,_anfl 
verbalizations ofho@es_soess or_suicidaL inteni 

, 

-- 
4.-:-'mtectiv%?act6rs th;a@=o 6 d e c r e a ~ s o ~ 1 ~ " s w u i ~ i d ~ ~ ~ k ,  *s%h a4 

resiliency, problem-solving ability, access to mental health. care, and positivq 
connections to family, peer~~school, andomma& 

.< - 

r : : ~ o ~ i t i o z i  stiategies f~r-d-uni'~and I 

promoting mental anbemotional heal* 

- .-- --L---.C--.c 

(c$.51~~;'6-~huul  HZalth services] 
(&$- 6164.2 - ~ u l d a n c d ~ o u m e ~ i n ~ ~ e ~ i c ~  
7  kt 'Ciocedures -for*ceGe'nhgI -:whkriI & ~ & ~ ~ ~ : ~ e a t e n s ~ p ~  

discloses the:desire to die bpsuicidd 



SUICIDE PREVENTION (continued) 

Instruction 

instruction at grade 7 ot- 8 and hhigh  s c h o ~ L ~ e . ~ d i ~ @ i c L m a ~  re*- @-mfollowfng. ~ & a a a p h  
reflectgrade levels offered bxthe districd 

 he district's comprehensive health education program shall 
pro1 b health1 1, emotional, and social develo] f studen shall bq 
align 1 the sta nt standards and curriculum f trLSuic ventioq 

I instructlorn shall be mcorporated, into the: health education_curric~um-at_aperopriat$ 
secondary grades and shall-bp_ designed-to-helpptudents 1 

?merit o 
ramewa 

~ t s  and ! 
:ide pre 

1. Identify and analyze signs of depression and self-destructive behaviors and 
understand how feelings of depression, loss, isolation, inadequacy, and anxiety can 
lead to thoughts of suicide 
* - - 4  - ( 1  +p 7 . .'* " ' 2. *evelop _." . - ... _.., ... ...,. .-. *, -., coping and resiliency skills 
esteed 

3. Learn to Iisten, be honest, share feelings, and get help when communicating with 
friends who show signs of suicidal intent 

4. Identify trusted adults, school resources, and/or community crisis intervention 
resources where youth can get help and recognize that there is no stigma associated 
with seeking sefvices$o~ mental health, substance abuse, andfor suicide prevention a 

(cf: 1020 - Youth Services) 
(cf: 5131.6 - AIcohol and Other Drugs) 
(cf: 51 41.6 - School Health Services) 
(cJ 61 42.8 - Comprehensive Health Education) 
(cf: 61 64.2 - Guidunce/CounseIing Sewices) 

Intervention 



SUICIDE PREVENTION (continued) 

mditio';;, 'ul$distri;c't may ~ h c i o ~ e - t b " d ' i i ~ ~ ~ ~ ~ ~ .  c r j s f i ~ h i t e w e i i  striti$eiiii its c- 
?chool safety ,em adoptetll. p . w o a n t _ ? q ~ . E . d g c # ~ g ~ @ d &  3228032289:, *.set_ .B-P!&, .045& 4 
Comprehenslv@ s.affety:~lanj 

Si;den& -sh& 66 e r i c o u r a g e d ~ o ~  'a t a t  
- 

when they are experiencing thoughts of s~ide,oT~when_the91,s~spe~tt orthave,kno~edgd 
of mothe= student'gsuieidal jntentiopsj 

'-, ' 
Everj- stater&ent regarding sG- &ahill 'be' &ken serious- 
member suspects o r  has knowledge of a student's suicidal intentions based on th 
student's verbalizations or act.. of-self:har-m, helshashall. = ~ t l ~  n o w  ,*e princip - 
o r  school counseled 

1 
. . - . - - . -- - - - - . - * - - - . . - -- .------ 

Note: Educatfon cod; 49602 generally protects the codidendality of informabon ofa personal natur 
disclosed to a school counselor by a student age 12 years or older or by a parentlguardlan. Howeve 
in certain circumstances, the counselor; may disclose such informatron to avert a clear and presen 
danger to-the health, safety,or we-lare ~ £ - h e _ s ~ h l ~ d e p t . ~ ~ ~  see:BP,6164.2_~_GuTdanc~~ounseh 
~ervicesl -3 

erally'm 
nselor . I 

revealed 
rort to f 

cause. 1 
the heal 
- A 2  

h;tnou& aiy p e r s o n d ; t n i n % ' ~ a * t i o h ' t h i t ~ f  diicloseT- 
gen iot be I I, released, referenced,. o r  discussed with thikd parties, th 
cou nay rep he principal or shdentls parentsfguardfans when he/sheh 
reasonable to believe that disclosure h necessary to avert a clear and presen 
danger to 1 th, safety, or welfare of the student. h addition, thr !lor ma 
disclose in~ormauon of a personal. nature to psychotherapists, 0th 

treatmentiL@3ducation Code 496021 
providers, o r  the schooL nurse for-the_soleL ~_urpose _o&,reErring the-studen&-fo 

--- 
(cfSI4t Hedth a r e  and ~ r n ' c i ~ e r i c ~  

--- A' "schoo~ eu$ioyee sh&-&thin' 
credential o~license; An employee is 
unless helshe is-sp-cifieally licensedand employed to do so. (Education ~ode_21d  

.-- 
When a suicide attempt -- or -% threat -,- is .-- reported, the principal or designee shall ensureal- 
s6fet$GY taking the.fo~owin~,actions~ 

I'&@--&uring . - medical treatment & i d l o r w t d  h d i i l i f i e s ?  . , . . , 
a s  n e c e s s a T - w  

&i&i&&~%@$@@ law enf'orcement andlor other emsrgmcy assistance if a suicidal . - 
act is being actively threatened 



SUICIDE PREVENTION (continued) 

Keeping the student under continuous adult supervision until the parent/guar&an 
andlor appropriate support agent or agency can be contacted and has the opportunity 
to intwene 

(cf. 11 1 - Health Care and Emergencies) 

(cJ 5125 - Student Records) 

- - --. . - 
~ o t e :  The foUowing.paragraph is optional.-@a studentts parenkj~ar&&'s. refustor neglect to acces 
treatment for. a student wha Pas been identified to- be at ris for suicide; the Superintendent o 
designee shalL consider whether a referral, to chil&protectiv sentices for child4neglect is: 
Pursuant to Penal Code ll164-111743, the ChfIdAbuse. andNeglect Reportint Ac~schooLemploye~ 
who are mandated reporters are required to report chiid abuse o r  negIecS; as defined in'qaw, wherr 
they have, knowledge of orreasonably suspecr that a c m d  is~-dctim_of -chllb:abuse_ o~negle_c_t- ~ e d  
BPlAR 5141.4 -Child Abuse-Prevention a n a ~ e ~ o r t i n ~ l  

---- -CI q ~h"e'~u~r~tende~-or~d~si@ee~sha"ll Ffollow up with the parentlgumdian and student in 
a timely manner -- to - provide - referrals to appropriate services as needed. If?-th -- -F- --- -7- -, 
p&ent/Grdian does not access treatment for the &dent, the Superintendent o 
designee may meet with the parent/guardian to identify barriers to treatment and assis 3 , 

the family in providing follow-up carer for  the student+ Ififollow-up care. is stiU no 
provided, the. Superintendent or designee shall consider whether helshe is require 
pursuant to laws for mandated remrters-of chitd neglect, to refer the matter to the Ioc 
child protective services aged 

- . -. . - . . ..- - 
~ o ~ n t ~ c h o o l  ass: mbn?il he&" &his,'de~rini:ip-a~. Gd 
desigoee andlor school. counselor - may meet with the. parentsiguardians and, I 
appropriate, with. the student to. discuss reentry_and,"-approp~ate next.-stees-to-ensur@ 
the student's;readiness~forreturnto,school~ 



SUICIDE PREVENTION (continued) 

%. - -. - ? , .... --........ - ....... ... ...... .. ,-- .. . 
,~ate:;-~ducatiin: Code, 215, as..added-'by :&; 2246 (Ch 
district's policy and p r o c e d ~ ~ a d d r e s s ~  suicide-postvention, 
to refiectdistrict practic& 

ate. with 
In acct 
.. L .  . r 

dent's p 
wifht! 

_ I - - A .  

Iaren*l/j 
he laws 
--' 

r i  t& &ii t :Xfa  e:~hde"&t:: &iss 'i%iride;" && ~ ~ ~ ~ ~ t ~ n i i e  o+"ZeiigniiE7~~iL 
coa rer condolences d 
rest didentiality' of 
informaaon. me aupermrenuenr ur ues~pec  sum. F U U S U ~ ~ W ~ ~ ~ L  the! paren*l/guardiani 
regardingfacts that maybe4divulged to-otheqmdeqts, parentjgaardiansiancL~taff] 

risk to o 
suggests 

.L L L - L  u 

ther stud 
a living n 
.Lrr *,.a. 

an. increr 
contaglorn 
es for Ac -..-.. m" 

I rnemori; 
, such as I 

A . . . .  -. . - ..-..  - ............ _____ .  .... _.  _ _ _  . . .  . . . . .  .._. ....... 
~ o t e ~ ~ e s e a r c h  has identified ased risk-of suicfde amonByouth who are grieving. the sddde o 
another (so-called. "suicide I 1°F The. National Association of School.. Psychologists, in -~ i -tl I 
prevent in^. Suicide, Guidclin $ministrator$ and Crisis Teamg, recommends that memorials 

1 should be im~lemented with krrlr: ad not to sensationalize or glamorize suicide and thereby increa 
the suicide d is conducted for c student who des by suicide, th 
assodation 

4 
making donations. to a local crisis center;.participathd 

in an even% unbiinlr- rnau =,uns_ aurr~de,. grevengon, oy; providing, .other-opportunitiesr .fd 
service activities in the. schoolj 

!f, and tc 
rid& stu 
,----l- A. 

o minin 
~dents;. 
- ---- 

risk of 
lguardir 
-----r- 

- - 7 7  

The ~ u ~ e r i ~ t i ~ ~ k ~ - S h a 1 l - i m ~ l i h ; e ~ & e i .  b: ad&ess sthdintsf ah 
staffs g r i e  lize the ve. suicide oi suicide. contagion.. Heish 
shall pro1 parentsi 

3 
d staE with information,. counseling/ 

andlor referrals W. community agmcles as ~ ~ ~ u e d . .  School staff may receive assistanc 
from school count other mental health professionals hde t e rmhhg&o~bes t  t 
discuss the suicide mpted-suicide with student4 

4 
Gy ' respons&-to6 me& hq&es "sh-e'ddd' by thk' '&bicGaesi&it$d 
spokesperson who shall not divulge confidential information, The district's 
shall not sensationalize suicide and shall focus on,  th$.districtfs postventibn plan. an 
avdable resources] 



SUICIDE PREVENTION (continued) 

shall provide an opportunity for all stafkwho responded to7 the incident to debrieq 
mluate the effectivenesspf~~>trategie~: ~ ~ e ~ ~ a ~ d ~ m a ) c e ~ r ~ o m m ~ n d a t i o n s ~ f o ~ ~ ~ ~ ~  

i- "' actiops, 
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Administrative Regulation 
Suicide Prevention 

AR 5141.52 
Students 

iAt ap ate secondary grades, the district's suicide prevention instruction shall be 
- jdesign I stc ats: 

;I. laentlry ana analyze signs of depression and sell-destructive behaviors and u n d e i 8 ;  
-{how feelings of depression, loss, isolation, inadequacy, and anxiety can lead to thoughts ofg 
/suicide 

I '  

elop coping and resiliency skills 

3. Learn to listc be honest lare feelings, and get help when communicating with fiiends 
,.- = ---- -. - .. -. - --- -- 

who show signx of suil il intent rn 

_ - . -  
4. Idmtify trusted abuti, &ol 
where youth can get help and recognize that there is no stigma associated with seeking 
mental health, substance abuse, and/or suicide prevention services 

(cf. 1020 - Youth Services) 
(cf. 5 13 1.6 - Alcohol and Other Drugs) 
(cf, 5141.6 - School Health Services) 
(cf. 6 142.8 - Comprehensive Health Education) 
(cf 6 164.2 - GuidancdCounseling Services) 

Intervention 

When a suicide attempt or threat is reported, the principal or designee shalI: 

1. Ensure the student's physical safety by one ot 

a. Securing immediate medical treatment if a suicide atte rs occurred 

b. Securing law enforcement andor other emergency assistance if a suicidal act is being 
actively threatened 

c, Keeping the student under continuous adult supervision until the parenr/guardian 
andor appropriate support agent or agency can be contacted and has the opportunity to 
intervene 

(cf. 5 141 - Health Care and Emergencies) 



Designat iividuals to be prompily contacted, including the school counselor, 
psychologist, nurse, superintendent, andfor the student's parentlguardian, and, as necessary, 
local law enforcement or mental health agencies 

3. Document the incident in writing as soon as feasible 

, ltudent - 
. . m . .  

4. Follow up with the parendguardian and student in a timely manner to provide refe 
appropriate services as needed 

5. ~ r o v i d ~ ' ~ ~ d & s e l o r s  or other appropriate personnel to listen to and support 
students and staff who are drectly or indirectly involved with the incident at the school 

6 ,  Provide an opportunity for all who respond to the incident to debrief, evaluate the 
effectiveness of the strategies used, and make recommendations for fu :tions 

In the event that a suicide occurs or is attempted on campus, the principal or ( ignee shall 
follow the crisis intervention procedures contained in the school safety plan. After 
consultation with the Superintendent or designee and the student's parents/guardians about 
facts that may be divulged in accordance with the laws governing confidentiality of student 
record information, the principal or designee may provide students, parents/guardians, and 
staff with information, counseling, and/or referrals to community agencies as needed. School 
staff may receive assistance from school counselors or other mental health professionals in 
determining how best to discuss the suicide or attempted suicide with students. 

(c 1450 - Cor tehensive Safety Plan) 
(cf. 11 12- Media Relations) 

Regulation 
apprnved: 

CENTER UNIFIED SCHOOL DISTRICT 



CSBA Sample 
Exhibit 

Students E 5145.6(a) 

PARlENTAL NOTIFICATIONS 

Note: The following exhibit lists notices which the law explicitly nquires be provided to parentdguardiw. 
See the referenced Board policy, administrative regulation, or Board bylaw for h t h e r  information about 
related program and notice requirements. For example, see AR 13 12.3 - Uniform Complaint Procedures for 

In addition to the notices required by law, then arc other notices that districts are recommended to 
distribute. For example, AR 5145.3 - Nondisc~tion/Harassrnent incIudes an optional notice regarding 
the rights of transgender and gcnder-nonconforming students. Furthermore, although the California High 
School Exit Examination is suspended through the 2017-18 school year pursuant to Education Code 

7-- - . _I. -__ - ..... - - 
60851.5, . 

. A + '  - 
. . - . . . . , and therefon the notice described in Education 

Code 6 0 8 ~ t o  notify p a r e n t d ~  of the suspension of 
the exam and the possibility that it could subsequently be reinstated. 

When to 
Notify 

L Annually 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

year 

Beginning of each school Education Code 
Y tar 17611.5,17612, 

48980.3 

By February 1 Education Code 
35256,35258 

Beginoing of each school Education Code 
Year 35291,48980 

4R 61423 oguage acqutsitfid - 
ib L . .  . r o g r a d  

AR 35 14.2 Use of pesticide product, 
active ingredients, Internet 
address to access Mormation, 

' and, if district has no web site 
and uses certain pesticides, 
integrated pest management 
plan 

BP 0510 School Accountability 
Report Card provided 

AR 5144 District aad site discipline 
AR 5144.1 rules 



PARENTAL NOTIFICATIONS (continued) 

When to 
Not@ 

L Annually (continued) 

Education or 
Other Legal 
Code 

Beginning of each school Education Code 
Year 46010.1 

-.' - - - -  

~ d e n t s  ca 
les whee' 
ime schoc 

tUL - 
rpted 
transfer 

yekcit  d l s ~ c t  has ad< L9,:48980 
policv on involuntary 1 (- - . . -1, A -. - .-A 

of st ~nvicted of certaiq 
crin victim ts enro~erj 
atsi 11 

Beginning of each school Education Code 
Yea= 48980 

Beginning of each school Education Code 
Year 48980,23 1.5; 

5 CCR 491 7 

Beginning of each school Education Code 
Year 48980,32255- 

32255.6 

Beginning of each school Education Code 
Yew 48980,35160.5, 

46600-466 1 1, 
48204,48301, 
48350-48361 

Beginning of each school Education Code 
year, if Board allows 48980,46014 
such absence 

Beginning of each school Education Code 
Yem 48980,48205 

Beginning of each school Education Code 
Year 48980,48206.3, 

48207,48208 

Beginning of each school Education Code 

Ye= 48980,49403 

Board Policy1 
Administrative 
Regulation # Subject 

ma 51 13 Absence for confidential 
medical services 

BP 6111 Schedule of minimum days . - - . .  * 
and'student-free s a  
development.dad 

AR 5145.7 -xual harassment 
policy as related to students 

AR 5145.8 Right to rethin h m  harmful 
or destructive use of animals 

BP 5111.1 All statutory attendance 
AR 5 1 16.1 options, available local 
AR 5117 attendance options, op tiom for 

meeting residency, form for 
cbanging attendance, appeals 
process - Absence for religious 

AR 5113 exercises or purposes 

Excused absences; gradelcredit 
cannot be reduced due to 
excused absence if work or test 
has been completed; fa: t-4 
o i  ~ d u c a h o n ~ o d e 8 2 0 9  

AR 6183 Availability of homehospital 
instruction for students with 
temporary disabilities 

BP 5141.31 School immunization prognun 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

I. Annually (continued) 

Educatfon or 
Other Legal 
Code 

Beginning of each school Education Code 
Year 48980,49423, 

49480 

Beginning of each school Education Code 
Year 48980,49451; 

20 USC 1232h 

Beginning of each school Education Code 
Yew 48980,49471, 

49472 

Beginning of each school Education Code 
Year 49013; 5 CCR 

4622 

Beginning of each school Education Code 
Y a  49063 

Beginning of each school Education Code 
Year 49063,49069; 

20 USC 1232g; 
34 CFR 99.7 

Beginning of each school 
Year 

Beginning of each school 
Year 

Beginning of each school 
Year 

Education Code 
49063,49073; 
20 USC 1232g; 
34 CFR99.37 

Education Code 
49520,48980; 
42 USC 1758; 
7 CFR 245.5 

Education Code 
51513; 20 USC 
1232h 

Board Policy/ 
Administrative 
Regulation # Subject 

AR 514121 Administration of 
pnscnied medication 

AR 5141.3 Right to r e h e  consent to 
physical examination 

AR 13 12.3 Uniform complaint procedures, 
available appeals, civil law 
remedies 

AR 5125 Challenge, review, aad 
AR 5125.3 expunging of records 

AR 5125 Student records: inspect and 
review, access, types, location, 
persons responsible, location 
of log, access criteria, cost of 
copies, amendment requests, 
criteria to determine legitimate 
educational interest, course 
prospectus availability 

AR 5 125.1 Release of directory 
information 

AR 3553 Frcc and reduced price 
meals 

AR 5022 Notice of privacy policy and 
BP 6162.8 dates of activities re: survey, 

health examination, or 
collection of personal 
information for marketing; 
process to opt out of such 
activities;,inspection rig6q 
anrtprocedur~ 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

I. Annually (continued) 

Beginning of each school Education Code BP 61 64.4 P m t a l  righh re: special 
Year 56301 education identification, 

referral, assessment, 
instructional planning, 
implementation and review, 
and procedures for initiating 
a referral for assessment 

Beginning of each school Education Code AR 6181 Alternative schools 
Year 58501,48980 

B e g b h g  of each school Health and Safety AR 5 14 1.6 Availability of dental fluoride 
Year Code 104855 treatment; oppoWty to 

accept or deny treatment 

5 CCR 852; AR 6162.5 1 Student's participation in state 
Education Code assessments; option to request 
60615 exemption from testing 

Beginning of each school 20 USC 6312; BP 4112.2 Right to request Wormation 
year, if district receives 34 CFR 200.6 1 AR 4222 re: professional qualifications 
Title I h d s  of child's teacher and 

parapmfessional 

Beginning of each school 34 CFR 104.8, BP 0410 Nondiscrimination 
Year 106.9 BP 6178 

Beginning of each school 40 CFR 763.84, AR 3514 Availability of asbestos 
year to parent, teacher, and 763.93 management plan; any 
employee organizations or, in inspections, response actions 
their absence, individuals or post-response actions 

planned or in progress 

11. At Specific Times Durhg the Student's Academic Career 

Beginning in grade 7, Education Code BP 6 164.2 Course selection and 
at least once prior to course 221.5,48980 career counseling 
selection and career counseling 

When child tint enrolls in a Education Code AR 5142.1 Fingerprinting program 
public school, if school offers 32390,48980 
a fingerprinting progriun 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board Policy1 
0 ther Legal Administrative 
Code Regulation # Subject 

11. At Specific Times During the Student's Academic Career (continued) 

When participating in Education Code None Civil liability, hmancc 
driver kahhg courses under 35211 coverage 
the jurisdiction of the district 

Upon registration in K-6, if Education Code AR 3543 School bus safety rules and 
students have not previously 39831.5 information, List of stops, rules 
been transported of conduct, red light crossing 

instructions, bus danger zones, 
waking to and from stops 

Beginning of each school Education Code AR 5 1 12.5 Open campus 
yew for high school students, 44808.5,48980 
if high schoof is open campus 

Beginning of each school Education Code AR 6146.1 How each graduation 
year in grades 9-12, if district 48980,51225.3 requirement does or does not 
dlows career technical education satisfy college entrance a-g 
(CTE) course to satisfy course criteria; district CTE 
graduation requirement courses that satisfy a-g criteria 

When students e n t d  grade 7 Education Code AR 5 14 1.3 Specified idonnation on type 
49452.7 2 diabetes 

When in kindergarten, Education Code AR 5141.32 Requirement for oral health 
or first grade if not previously 49452.8 assessment, explanation of 
enrolled in public school law, importance of oral health, 

agency contact, privacy rights 

Beginning of each school yeat Education Code A .  6143 College admission 
for students in grades 9-12 51229,48980 requiremmts, UC and CSU 

web sites that list certified 
courses, description of CTE, 
CDE Internet address, haw 
students may meet with 
counselors 

Beginning of each school 
year for students in grades 
7-12, oi'at. time 04 
ehrollment if afted 
b e f m h  of yead 

Education Code AR 6142.1 Sexual heatth and HIV 
51938,48980 prevention education; right to 

view AN materials, 
-whether hught b2 
districtstaff or outsid4 
consultants, right taf request 
specific Education Code 
sections, right to excuse 



PARENTAL NOTIF'ICATIONS (continued) 

When to 
N o w  

Education or Board Policy/ 
Other Legal Administrative 
Code Regulation # Subject 

11. At Specific Times During the Student's Academic Career (continued) 

Withia 20 working days of Education Code All 6162.51 Results of tats; test 
receiving results of standardized 60641; 5 CCR 863 purpose, individual score 
achievement tests or, if results and intended use 
not available in school year, 
~G 20 w m  days of start 
of next school year 

By October 15 for students in Education Code AR 5121 Fomding  of student's grade 
grade 12 69432.9 AR 5125 point average to Cal Grant 

program; timeline to opt out 

When child is enrolled 
in kindergarten 

Health and Safety AR 5141.32 Health screening 
Code 124100, examination 
124105 

To students in grades 11-12, 5 CCR 11523 AR 6146.2 Notice of pmficiency 
early enough to enable examination provided 
registration for fidl test under Education Code 48412 

To secondary students, if 20 USC 7908 AR 5125.1 Request that district not release 
district receives Title I funds name, address, phone number 

of child to military remiters 
without prior written consent 

m. When Special Circumstances Occur 

In the event of a breach of Civil Code BP 3580 Types of records affected, 
security of district records, 1798.29 date of breach, description of 
to affected persons incident, contact information 

for crtdit reporting agencies 

Upon receipt of a complaint Education Code AR 1312.3 Civil law remedies 
alleging discrimination 262.3 available to complainants 

When determining whether an Education Code AR 6174 Description of reclassification 
English learner should be 3 13; 5 CCR 11303 process, opportunity for 
reclassified as fluent English paredguardian to participate 
proficient 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board Policy/ 
Other Legal Administrative 
Code Regdadon # SubJect 

III. When Specfal Circumstances Occur (continued) 

When student is identified 
as English learner and district 
receives ~itIe,l.o'd Title Dl 
funds foi: ~ngltsh, iiarced 
Log&rn4 not later than 30 
days after beginning of school 
year or within two weeks of 
placement if identified during 
school year 

Education Code AR 6174 Reason for classification, level 
440; 20 usc of English proficiency, 
axJ description of program(s), 

option to decline program or 
choose alternate, o p t i o a  - . < - - .  

remove student-fro 
program,ac an& tim I exit 
requirements of program 

- 
6%%homeless ir.fostek'yoiith '.- . ':'.*~ducition.~od~! . .' '-51483. ' -  '= lU&t~td prio'rib e&olIni:~~$~ 
applies for enrollment in' ' , / .  8483 , how to request Priorit$ 
beforelafterach~ol program _.-L+ . . . . .. . - . ,,,=_-,-,- ,c.:,_enro!lrnend 

Before high school student Education Code None University campus buildings 
attends specialized 17288 may not meet Education Code 
secondary program on a requirements for structural 
university campus safety 

At least 72 houts before Education Code AR 35 14.2 Intended use of pesticide 
use of pesticide product 176 12 product 
not included in annual list 

To members of athletic Education Code AR 5143 Offer of insurance; no-cost and 
teams 32221.5 low-cost program options 

If school has lost its WASC Education Code BP 6190 Loss of status, potential 
accreditation status 35178.4 consequences 

When district has contracted Education Code BP m 3 3 a  Advertising will be used in the 
far electronic products or 35182.5 classroom or learning center 
services that disseminate 
advertising 

At least six months before Education Code AR 5132 Dress code policy requiring 
implementing uniform policy 35183 schoolwide uniform 

Befm implementing a Education Code BP 6117 Public hearing on year-round 
year-round schedule 37616 schedule 

When interdistrict transfer Education Code AR 5117 Appeal process 
is requested and not approved 46601 
or denied within 30 days 



PAFtENTAL NOTIFICATIONS (continued) 

Board Polcyl 
Administrative 
Regulation # 

Education or 
Other Legal 
Code 

When to 
Notify Subject 

III. When Special Circumstances Occur (continued) 

Beforc early entiy to Education Code 
kindergarten, if offered 48000 

Effects, advantages and 
disadvantages of early entry 

When student identified as Education Code 
being at risk of retention 48070.5 

Shldent at risk of 
retention 

Student bas been excluded 
from school 

When student excluded due to Education Code 
quarantine, contagious or 48213 
infectious disease, danger to 
safety or health 

Before already admitted Education Code 
student is excluded for lack 48216; 17 CCR 
of immunization 6040 

Need to submit evidence of 
immunization or exemption 
within 10 school days; referral 
to medical care 

Truaucy, parental obligation, 
availability of alternative 
programs, student 
consequences, need for 
conference 

When a student is 
classified 4 truant 

Education Code 
48260.5,48262 

When a truant is referred 
to a SARB or probation 
department 

Education Code 
48263 

Name and address of SARB 
or probation department and 
reason for referral 

When a school is identified on 
the state's Open Enrollment List 

Education Code 
48354; 5 CCR 
4702 

Student's option to transfer 
to mother school 

Within 60 days of receiving 
application for transfcl out of 
open enrollment school 

Education Code 
48357; 5 CCR 
4702 

Whether student's transfer 
application is accepted or 
rejected; reasons for rejection 

Education Code 
48432.3 

Copy of district policy and 
regulation on continuation 
education 

When student requests to 
volmtarily transfer to 
continuation school 

Prior to involuntary transfer 
to continuation school 

Education Code 
48432.5 

Right to request meeting prior 
to involuntary transfer to 
continuation school 

To person holding educational Education Code 
rights, prior to recommending 48853.5 
placement of foster youth 
outside school of origin 

Basis for the placement 
recommendation 



PARlENTAL NOTIFICATIONS (continued) 

Education or 
Other Legal 
Code 

Board Policy1 
Administrative 
Regulation # 

When to 
Notify Subject 

IIL When Special Circumstances Occur (continued) 

When student is removed fbm Education Code 
class and teacher requires 48900.1 
parental attendance at school 

Parental attendance required; 
timeline for attendance 

Prior to withholding grades, Education Code 
diplomas, or transcripts 48904 

Damaged school property 

When withholding grades, Education Code 
diplomas or transcripts 48904.3 
from transfaring student 

Next school will continue 
withholding grades, diplomas, 
or transcripts 

When student is released Education Code 
to peace oacer 48906 

Release of student to peace 
officer for the purpose of 
rem~*~~qinor  - - .  . from yhool, 
unless Iaken'hTo cuzod<q 

At time of suspension Education Code 
4891 1 

Notice of suspension 

When original period of 
suspension is extended 

Education Code 
4891 1 

Extension of suspension 

At the time a student is 
assigned to a supenrised 
suspension classroom 

Education Code 
48911.1 

The student's assignment to 
a supervised suspension 
classroom 

Before holding a closed 
session re: suspension 

Education Code 
48912 

Intent to hold a closed session 
re: suspension 

When student expelled 
h m  another district for 
certain acts seeks admission 

Education Code 
48915.1, 
48918 

Hearing re: possible danger 
presented by expelled 
student 

When readmission is 
denied 

Education Code 
48916 

Reasons for denial., 
determination of assigned 
P*gram 

Education Code 
48916 

Readmission procedures When expulsion occurs 

At least 10 calendar days 
before expulsion hearing 

Education Code 
48918 

Notice of expulsion 
bearing 



PARENTAL NOTIElCATIONS (continued) 

When to 
N o w  

Education or Board Policy/ 
Other Legal Administrative 
Code Regulation # Subject 

III. When Special Circumstances Occur (continued) 

Whea expulsion or Education Code AR 5144.1 Decision to expel; right to 
suspension of expulsion 48918 appeal to county board; 
occurs obligation to inform new 

district of status 

student convicted of certdm -,_,, -48929,48980, , . .. . . . , , - . -yylth-mipal or.designe4 
crime when victim is enrolled 
atsame schooj 

One month before the Education Code BP 6111 When minimum days are 
scheduled minimum day 48980 scheduled after beginuing 

of the school year 

When parents/guardians Education Code AR 5 14 1.4 Guidelines for f h g  
request guidelines for filing 48987 complaint of child abuse 
complaint of child abuse at a school site with local 
at a school site child protective agencies 

When student in danger Education Code AR 5121 Student in danger 
of failing a course 49067 of failing a course 

When student transfers Education Code AR 5125 Right to receive copy of 
h r n  another district or 49068 student's record and to 
private school challenge its content 
-...1.__1_..- 

When parent/guar~~r '-"  ' - ' -' """--cation 8 7 f 2 3 ' " - ' - " ' i i i a a i d  sust&Za-11 oas 
challenge of student re :structio 
denied and parentlgua 

a 
Pd@t.td 
d appeals ..,, ,,, ,-A,. A.,, , . , r , ~  k,--r Lh.--.kll. .,& +. - + ~ U U ~ L = * I ~ I L L = ~ L . U ~ J ~ ~ ~ ~  

be correcl 
f. record; 
..L-3& -.- 

lion or,de 
if denied, 
I U , ,  ,Cir 

When district is considering Education Code BP 5125 Opportunity for input on 
program to gather safety-related 49073.6 proposed program 
information h r n  students' 
social media activity 

When district adopts program Education Code AR 5125 Information is being gathered, 
to gather information fium 49073.6 access to records, process for 
students' social media activity, removal or comctions, 
and annually themafter destruction of records 

Within 24 hours of Education Code AR 5125 Release of student record to a 
release of information 49076 judge or probation officer for 
to a judge or probation conducting hmmcy mediation 
officer program or for presenting 

evidence at a truancy petition 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or 
Other Legai 
Code 

IIL When Special Circumstances Occur (continued) 

Before release of Education Code 
information pursuant to 49077 
court order or subpoena 

When screening mule in Education Code 
suspicion that student 49452.5 
has scoliosis 

When test results in 
discovery of visual or 
hearing defects 

Education Code 
49456; 17 CCR 
295 1 

Annually to parentstguardians Education Code 
of student athletes before their 49475 
first practice or competition 

To pcrson holding educational Education Code 
rights within 30 days of foster " . - A q  5 1225.1 
youth,:- - homeless -. .. -,.-.,. youth%] 0 
former" f uvenile court schoo 
student beingtransfeeed 
beween -highschool$ 

4 
Before any testlsurvey Education Code 
questioning personal beliefs 51513 

Education Code 
51938 

prevention or sexual heal 
hstructioni if arrangement 
made for guest speaker after 
beginning of school year 

Prior to administering survey 
regarding health risks and 
behaviors to student9 in 7-12 

Within 30 calendar days 
of receipt of resuIts of 
assessment or massessment 
of English proficiency 

When migrant education 
program is established 

Board Policy/ 
Administrative 
Regulation # Subject 

AR 5125 Release of infonnation 
pursuant to court order 
or subpoena 

AR 5141.3 Scoliosis screening 

AR 5 14 1.3 Vision or hearing test results 

All 6145.2 Information on concussions 
and head injuries 

Exemption from local 
AR 6173 gradwtion requirements, effect 
AR 6173.1 on college admission, option 
b;Rm for fia year of high school 

AR 5022 Permission for test, survcy 
questioning personal belie& 

AR 6142.1 Instruction ia HIV prevention 
or sexual health by guest 
speaker or outside consultant 

Education Code AR 5022 Notice that the survey will 
51938 be administered 

Education Code AR 6174 Results of state test of 
52164.1, English proficiency 
52164.3; 
5 CCR 11511.5 

Education Code BP 6175 Parent advisory council 
54444.2 AR 6175 membership composition 



PARENTAL NOTIFICATIONS (continued) 

Education or 
Other Legal 
Code 

Board Policy1 
Administrative 
Regulation # 

When to 
Notify Subject 

III. When Special Circumstances Occur (continued) 

When child participates in Health and Safety 
licensed child care and Code 1596.857 
development program 

Parentlgwdan right to enter 
facility 

When district receives Health and Safety 
Tobacco-Use Prevention Code 104420 
Education Funds 

The district's tobacco-he 
schools policy and 
enforcement procedures 

When sharing student Health and Safety 
immunization information Code 120440 
with an immunization 
system 

Types of idonnation to be 
shared, name and address of 
agency, acceptable use of the 
information, rigbt to examine, 
right to refuse to share 

At least 14 days prior to Penal Code 626.81 
sex offender coming on 
campus as volunteer 

Datw and times permission 
granted, obtaining information 
h m  law enforcement 

When hearing is requested by Penal Code 627.5 
person asked to leave 
school premises 

Notice of hearing 

When responding to complaint 5 CCR 4631 
re: d i s c a t i o n ,  special 
education, or noncompliance 
with law 

Findings, disposition of 
complaint, any comc tive 
actions, appeal rights and 
procedures 

When child participates in 5 CCR 18066 
licensed child care and 
development program 

Policies re: excused and 
unexcused absences 

Within 30 days of application 5 CCR 18094, 
for subsidized child care or 18118 
preschool services 

Approval or denial of 
services 

Upon recertification or update 5 CCR 18095, 
of application for child care 18119 
or preschool services 

Any change in service, such 
as in fees, amount of service, 
tennhation of service 

Upon child's enrollment in 5 CCR 181 14 
child care program 

Policy on fee collection 

When payment of child care 5 CCR 181 14 
fees is seven days late 

Notice of delinquent fees 

When district substantiveiy 20 USC 1232h 
changes policy on student 
privacy rights 

Notice of any substantive 
change in policy or regulation 



PARENTAL, NOTXFICATIONS (continued) 

When to 
Notify 

Education or Board Polfcyl 
Other Legal Administrative 
Code Regulation # Subject 

m. When Special Circumstances Occur (continued) 

For districts receiving Tide I 20 USC 63 12 AR 41 12.2 Timely notice to parend 
fluids, when c u d  has been guardian of child's assignment 
assigned or taught for four or 
more consecutive weeks by a 
teacher who does not meet 
state certification requirements 
for the grade levevsubject taught 

For districts receiving Title I 
funds, not later tban 30 days 
after beginning of school year, 
to pmts/guardians of English 
learners 

20 USC 63 12 AR 6174 Reasons for placement, level 
of proficiency, instructional 
methods, how program meets 
child's strengths and teaches 
English, exit requirements, 
right to choose other program 

For schools receiving Title I 20 USC 63 16 AR 6020 Notice of policy 
hds, upon development of 
p m t  involvement policy 

When household is selected 42 USC 1758; AR 3553 Need to submit verification 
for verification of eligibility 7 C m  245.6a information; any subsequent 
for h e  or reduced-price meals change in benefits; appeals 

When student is homeless or 42 USC 11432; AR 6173 Educational and related 
unaccompanied minor Education Code opportunities; transportation 

48852.5 services; placement decision 
and right to appeal 

When student transfers 34 CFR 99.34 AR 5125 Right to review records 
out of state and records are 
disclosed without consent 
pursuant to 34 CFR 99.30 

When district receives USDA FNS BP 3555 Righe and resporlsibilities, 
federal funding assistance Instruction 113-1 nondiscriminstion policy, 
for nutrition program complaint procedures 

1V. Special Education Notices 

Prior to conducting initial Education Code BP 6159.1 Proposed evaluation plan, 
evaluation 56301,56321, AR 6 159.1 related parental rights, 

56321.5,56321.6, All 6164.4 prior written notice, 
56329; 20 USC procedwal safeguards 
14 15(d); 34 CFR 
300.502,300.503 



PARENTAL NOTIFICATIONS (continued) 

Education or 
Other Legal 
Code 

Board Policy1 
Administrative 
Regulation # 

When to 
Now Subject 

IV, Special Education Notices (continued) 

Before f h c t i o d  behavioral Education Code 
assessment begins 56321 

Notification md consent 

24 hours before IEP Education Code 
when district intending to 56341.1 
record 

Intention to audio-record 
IEP meeting 

Early enough to ensure Education Code 
opportunity for p-tl 56341.5; 
guardian to attend IEP meeting 34 CFR 300.322 

Time, purpose, locati~q-who 
7 -+--. - - m a  tterid] 
participation of others with 
specid knowledge, transition 
statements if appropriate 

When parent/guardian orally 
requests review of JEP 

Education Code 
56343.5 

Need for written request 

Within one school day of 
emergency intetvention or 
serious property damage 

Education Codc 
56521.1 

Emergency intmmtion 

Whenever there is a proposal 
or refusal to initiate or change 
the identification, evaluation, 
placement, or FAPE, including 
when parent/guardian revokes 
consent for services 

20 USC 1415(c); 
34 CFR 300.300, 
300.503 

Prior written notice 

Upon filing of state complaint 20 USC 1415(d); 
34 CFR 300.504 

PmceduraI safeguards 
notice 

When disciplinary measures 
are taken or change in 
placement 

20 USC 14150; 
34 CFR 300.530 

Decision and procedural 
safeguards notice 

Upon requesting a 
due process hearing 

20 USC 14 15(k); 
34 CFR 300.508 

Student's name, address, 
school, description of problem, 
proposed resolution 

Eligibility for services 34 CFR 104.32, 
under Section 504 104.36 

District responsibilities, district 
actions, procedural safeguards 



PARENTAL NOTIFICATIONS (continued) 

When to 
N o w  

Education or Board Policy1 
Other Legal Admiaistrative 
Code Regulation # Subject 

V. Classroom Notices 

In each classroom in each Education Code AR I3 12.4 Complaints re: sufficiency of 
school 35186 E 1312.4 instructional materials, teacher 

vacancy or misassigment, 
maintenance of facilitia 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, CaIifornia 95691 
All rights reserved. 



Center US1 
Exhibit 
Parental Nowcations 

E 5145.6 
Students 

Cautionary Notice: Government Code 17581.5 relieves districts h m  the obligation to perform specified 
mmdated activities when the Budget Act does not provide reimbursement during that fiscal year. The Budget 
Act of 2015 (AB 93, Ch. 10, Statutes of 2015) extends the suspension of these requirements through the 2015- 
16 fiscal year. As a result, certain provisions of the followinp Ex hibit related to scofiosis screening and bus 
safety instruction may be suspended 

When to 
N o w  

Education or 
Other Legal 
Code 

Board Policy1 
Adrnfaistrative 
Regulation # 

Beginning of each st 
Ye= 

Eauc in coae AR 3514.2 
1761 ,.,, 17612, 
48980.3 

By February 1 

Beginning of each school 
Year 

Beginning of each school 
Year 

Beginning of each school 
Ye= 

Beginning of each school 
Year 

Beginning of each school 
Ye= 

Beginning of each school 
Year 

Education Code BP 0510 
35256,35258 

Education Code AR 5144 
35291,48980 AR 5144.1 

Education Code BP 5113 
46010.1 

Educatio- F. 
48980 - m 

Education Code 'AR 5145.7 
48980,23 1.5; 
5 CCR 4917 

Education Code AR 5145.8 
48980,32255- 
32255.6 

Education Code BP 5111.1 
48980,35160.5, AR 5116.1 
46600-4661 1, AR 5117 
48204,48301, 
48350-48361 

Subject 

Use of pesticide product, 
active ingredients, Internet 
address to access information, 
and, if district has no web site 
and uses certain pesticides, 
integrated np~+ mmagemcnt 
plan 

acnool Accounrabll~ty 
Report Card provided 

District and site discipline 
rules 

Absence for confidential 
medical sentices 

Schedule of minimum days 

Sexual harassrnenr pa 
as reIated to students 

Right to refrain fiom ? 
or destructive l r ~ p  nf &ah : 

All statutory attendance 
options, available local 
attendance options, options for 
meeting residency, form for 
changing attendance, appeals 
process 



Education or  Board Policy1 
0 ther Lqal  Administrative 
Cade Regulation # 

wnen to 
N o w  Subject 

Absence for religious 
exercises ar purposes 

Beginning of each school 
year, if Board allows 
such absence 

Education Coc 
48980,46014 

Education Cot 
48980,48205 

Excused absences; graddcredit 
cannot be reduced due to 
excused absence if work or tes 
has been completed 

Beginning 
Year 

Beginning of each school 
Year 

PC - I, 

Education Code AR 61831 1 

! 48980,48206.3, 1 

48207,48208 

P Education C o d !  

AvaiIability of homdhospital 'J 
instruction for students with 
temporary disabilitiefi , - - 

- -  Beginning of each school - -  - - - Year School irnmuni 

rn 

Education Code .. 7 

: 48980,49423,? 
~JR 5 141.2 1- ; ,, Adminisfration 

I , !; prescribed medication 
Beg& L school 
Yea- 

- l i  

- - d  - . - ,- --- . -. -- 

Beginning of each school 
Year 

-- - 

AR 5 141.3 Right to rehe  consent to 
- - uaminatiOo 

I Education Code 
48980,4945 1; 
20 USC 1232h 

I 

1 Education Code 
a 48980,49471, 

r 49472 
r 

. Education Code 
49013; 5 CCR 

am 
BP 51435,- Availability o 

m w c e  
I 

Beginning of each school 
Year 

. -... - --  
Uniform complaint procedures, 
available appeals, civil law 

Beginning of each school 
Year 
4622 remedies 

Beginning of each school 
Yeat 

Education Code 

49063;k ' 
Challenge, review, and 
expunging of records 

Student records: inspect and 
review, access, types, location, 
persons responsible, location 
of log, access criteria, cost of 
copies, amendment requests, 
criteria to deternune legtimate 
educational interest, course 
prospectus availability 

Begin 
Year 

each school Education Code 
49063,49069; r 
20 USC 1232~; 

Beginning of each school 
Year 

Education Code AR 5125.1 
49063,49073; 
20 USC 1232g; 

Release of directory 
- - -  

., -, -: - 
:ed price Begin g of each scl 

Year 
Fre 
meas 

Education Codc AR 3553 
49520,48980; 
42 USC 1758; 
7 CPK 245.5 



When to 
Notify 

I. Annually (continued) 

Education or Eoard Polcyl 
Other Legal Administrative 
Code Regulation # Subject 

Beginning 
Year 

of each school Education Code AR 5022 Notice of privacy policy m d  
51513; 20 USC BP 6162.8 dates of activities re: survey, 
1232h health examination, or 

collection of personal 
information for marketing; 
process to opt out of such 
activities 

Beginning of each school 
Ye= 

Education Code BP 6164.4 Parental rights re: special 
56301 education identification, 

referral, assessment, 
instmctiod planning, 
implementation and review, 
and procedures for initiating 
a referral for assessment 

inning of each school Education Code AR 6181 
58501,48980 

Alternative schools 

Begioning of each school 
year, if district receives 
Title I funds 

Beginning of each school 
Ye= 

Beginning of each school 
year to parent, teacher, and 
employee organizations or, 
their absence, individuals 

Health and Safety AR 5 14 1.6 Availability of dental fluoride 
Code 104855 treatment; opportunity to 

accept or deny treatment 

AR 6 162.5 1 Student's participation in state 
Education Code assessments; option to request 
60615 exemption h m  testing 

20 USC 63 12; BP 41 12.2 Right to request information 
34 CFR 200.61 AR 4222 re: professional qualifications 

of child's teacher and 
paraprofessional 

II. At Specific Times During the Stu 

34 CI;R 104.8, BP 0410 Nondiscrimination 
106.9 BP 6178 

40 CFR 763.84, AR 3514 Availability of asbestos 
763.93 management p l q  any 

inspections, response actions 
or post-response action3 
planned or in progress 

Beginning in grade 7, Education Code BP 6164.2 Course selection and 
at least once prior to course 22 1.5,48980 career counseling 
selection and career counseling 

When child first enrolls 
in a public school, if 
the school offers a 
fingerprinting program 

Education Code AR 5 142.1 E 
32390,48980 

inting program 



Board Policy1 
Administrative 
Regulation # 

Education or 
0 ther Legal 
Code Subject 

e Student's Acr mlc -eer (continued) 

When participating in 
driver training courses under 
the jurisdiction of the district 

Education 
35211 

Civil liability, : 
coverage 

School bus safety rules and 
information, list of stops, rules 
of conduct, red Light crossing 
instructions, bus danger zones, 
walking to and fiom stops 

Upon registration in K-6, if Education Code 
students have not previously 39831.5 
been transported 

Beginning of each school 
year for high school students, 
if high school is open campus 

Education Code AR 51 12.5 Open campus ;.r~ 
44808.5,48980 - - -  - - - - 

Education Code c k  61G.l 
48980,51225.3 

Beginning of each school 
year in grades 9-12, if district 
allows career technical education 
(CTE) course to satisfy 
graduation requirement 

How each graduation 
requirement does or does not 
satisfy college entrance a-g 
course criteria; district CTE 
courses that satisfy a-g criteria 

Education Code 
!. - 3  

AR 5141.3 
1 49452.7 

Specified information on type 
2 diabetes: . = - 

When stur s entering grade 7 

When in kindergartert; 
or first grade if not prcviouely 
enrolled in public school 

Education Code AR 5 14 1.32 Requirement for oral health 
49452.8 assessment, explanation of 

law, importance of oral health, 
agency contact, privacy rights 

Beginning of each school year 
for students in grades 9- 12 

Education Code AR 6143 
51229,48980 

College admission 
requirements, UC and CSU 
web sites that list certified 
courses, descriptian of CTE, 
CDE Internet address, how 
students may meet with 
counselors - -. - 

Beginning of each school - Education Code AR 6142.1 - 
year for students in grades 51938,48980 
7-12 

Sexual health and HIV 
prevention education; right b 

view AN materials, who's 
teaching, request specific 

Education Code sections, right 
to excuse 

Within 20 worlang days of 
receiving results of standardized 
achievement tests or, if results 

Education Code AR 6162.51 Results of tests; test 
60641; 5 CCR 863 purpose, individual score 

and intended use 
not available in schooI year, 20 
days of start of next school year 

By October 15 for students in 
grade 12 

Education Code AR 5121 
69432.9 AR 5125 

Forwardmg of student's grade 
point average to Cal Grant 
p r o m  timeline to opt out 



When to 
Notify 

Education or 
Other L -01 
Code 

II. At Specific Times During the Stu~' ' 

Board Policy1 
Admlnfstrathe 
Regulation # 

- 
When child is enrolled Health and Safety AR 5141.32 Health screening 
in kindergarten a Cade 124100, examination 

124105 

students in grades 1 1-12, 
early enough to enable 
registration for fall test 

5 CCR 11523 AR 6 146.2 Notice of proficiency 
examination provided 
under Education Code 48412 

secondary students, if 
#district receives Title I funds 
- r 

In the event of a breach of 
security of district records, 
to affected persons 

Civil Code 
1798.29 

When determining whether an 
English learner should be 
reclassified as fluent English 
proficient 

as English learner and dish 
receives Title III funds, not 
later than 30 days after 
beginning of school year or 
within two weeks of pIacement 
if identified during school year 

Before high school student 
attends specialized 
secondary program on a 
university campus 

At least 72 hours before 
use of pesticide product 
not included in annual List 

To members of athletic 
teams 

Request that district not release 
name, address, phone number 
of child to military recruiters 
without prior written consent 

Types of records affected, 
date of breach, description of 
incident, contact information 
for credit reporting agencies 

Upon receipt of a complaint Education Code AR 13123 Civil law remedies 
alleging discrimination -11262.3 available to complainants 

When student has been placed -&ducation Code AR 6174 Student's placement in 
in structured English 310-311; 5 CCR P r o l P a  0 ~ ~ o d W  to apply 
immersion program 09 for parental excq tion waiver, 

other rights of student relative 
to such placements 

Education Code AR 6174 Description of reclassification 
313; 5 CCR 11303 process, opportunity for 

parent/guardian to participate 

Reason for classification, level 
of Englih proficiency, 
description of program(s), 
option to decline program or 
choose alternate, exit 
requirements nf program 

Education Code Unit ry campus buildings 
17288 may --. meet Education Code 

requirements for structural 
safety 

Education Code AR 35 14.2 Intended use of pesticide 
I7612 product 

EduatienCde A& 9W3 O&I a fhsmnce;  nwmt and 
32221.5 h e p m u p i ! i c t m  

Educati-- 'lode AR 6174 
440: 20 C7012 



w nen 
Now 

Education or 
Other Legal 
Code 

Board Policy/ 
Administrative 
ReauIation # Subject 

lII. When Special Clrcumstances Occur (continued) 

If school has lost its WASC 
accreditation status 

Education Code 
35 178.4 

When district has contracted 
for electronic products or 
services that disseminate 
advertising 

Loss of status, potential 
consequences 

Education Code BP 3312 
35182.5 

Advertising will be used in the 
classroom or learning center 

At least six months before. 
implementing uniform policy 1 

- - - - -- 
Before implementing a = 7 
year-round schedule ' 

- 

a h m  inttrhtrict transfe 
is requested and not appro 
or denied within 30 days 

Before early entry to 
kindergarten, if offered 

When sludent identified as 
being at risk of retention 

Education Code 
35183 

Education Code 
37616 

Education Code 
46601 

Education Code AR 5111 
48000 

Dress code policy requiring 
schoolwide uniform 

Public hearing on year-round 
schedule 

Appeal pro 

Effects, advantages and 
disadvantages of early entry 

Student at risk of 
retention 

When student excluded due to E d ~ c a + ; ~ -  Code AR 51 19.2 Student has been excluded 
quarantine, contagious or 48213 BP 5 .33 hmschool  

r+-. rnb- rn -nvsup.n: 

infectious disease, danger to 
safety or health 

Before already admitted 
student is excluded for lack 
of immunization 

Ec .tion Code AR 5141.31 
48216; 17 CCR 
6040 

Need to submit evidence af  
immunization or exemption 
within 10 school days; referral 
to medical care 

When a student is 
classified a truant 

When a truant is referred 
to a SARB or probation. 
department 

When a school is identified on 
the state's O p ~ n  Enrollment List 

Within 60 days of receiving 
application for transfer o u a  
open enrollment school 

Education Code AR 5113.1 
48260.5,48262 

Truancy, parental obligation, 
avdability of alternative 
programs, student L 

consequences, need for 
conference 

Education Code 
48263 

Name and address of SARB 
or probation department and 
reason for referral 

Education Code 
48354; 5 CCR 
4702 

Education Code AR 5118 
48357; 5 CCR 
4702 

Student's option to transfer 
to another school 

Whether student's transfa 
application is accepted or 
rejected; reasons for rejection 



Education or 
Other Legal 
Cade 

Board Policy/ 
Administrative 
Regulation # 

When to 
No ti@ 

III. When Special Circumstances Occur (continued) 

When student requests to 
voluntarily transfer to 
continuation school 

Education Code 
48432.3 

Copy of district policy and 
regulation on continuation 
education 

Prior to involuntary transfer 
to continuation school 

Education Code 
48432.5 

Right to request meeting prior 
to involuntary transfer to 
continuation school 

To person holding educational 
rights, prior to recommending 
placement of foster youth 
outside school of origin 

Education Code 
48853.5 

AR6173.1 Basis for the placement 
recommendation 

When student is rcmoveu m m  Education Code 
class and teacher requires 48900.1 
parental attendance at school 

AR 5144.4 Parental attendance required; 
timeline for attendance 

Prior to withholding grades, 
di~lomas. or transcriots 

rithholding grades, 
-,,,d or transcripts 
fiom transferring student 

Wen student is released 
to ueace officer 

At time of suspension 

n original period of 
lension is extended 

he time a student is 
-lgned t ~ a  supervised 
suspension@!assroom 

The student's assignment to 
a supervised suspension 
classroom 

~ e f d r e % o ~ ~  a cTose8 
session re: suspension 

Intent to hold a closed session 
re: suspension 

When student expelled 
from another district for 
certain acts seeks admission 

Education Code BP 5119 
48915.1, 
48918 

Hearing re: possible danger 
presented by expelled 
student 

When readmission is 
denied 

Education Code AR 5144.1 
48916 

Reasons for denial; 
determination of assigned 
P=w==' 

When expulsion occurs Education Code AR 5144.1 
48916 

Readmission procedures 



Education or 
Other Legal 
Code 

Board Policy/ 
Administrative 
Readation # 

wnen I 

Notify 

HI. When Spc rcumstanct 

At least 10 calendar days 
before expulsion f i ~  ng 

Education Cod 
48918 ' 

Notice of expulsion 
hearing 

Education Code . - .  1 Decision to expel; right to 
489 18 appeal to county board; 

obligation to inform new 
district of status 

When expulsion 01 

suspen&q@ex~uIsio 
0ccursL - 

One month before the 
scheduled minimum day 

Educal - 
; 48980 

BP 61 1 1 8; l ~ h e n  I I mifiimum days are 
,(scheduled after beginning 
qof the school year 

- 
When parentslguardians Education Code Guidelines for filing 
request guidelines for fling - -  48987 -r -1comp1aint of child abu 
complaint of child &use = -- , - r a t  a school site with la 
at a school site 

- - - 3 child protective a~enc i  

When student anger 
of failing a course 

- : 
~C =-A > 5 3 Z q .  
~ d u c a G n  Code AR 5121 11  I Studeni ;laager 
49067 of failin& u course 

-. - 
Education Code 

. - 
AR 5 125 Right to receive copy of 

; -; . 
49068; . . I student's record and to 

111 challenge its content 6 . . . . . . . 
Education Code BP 5125 I I  Opportunity for input on 
49073.6 7 proposed Program 

When student transfers 
from another district or . 
private school, 

& a . m  , 
When district is considering , , 
program to gather safety-related 
in.- lat ion fiom students' 
so media activitv 7p-- = 

Education Infonaauon IS aemg garnerea, 
access to records, process for 
removal or corrections, 
destruction of records 

When district adopts pmgram 
to gather information from 
students' social media activity, 
and annually thereafter 

- Education Code AR 5125. Release af student record to a 
judge ar  probation officer for 
conducting truancy mediation 
program or for presenting 
evidence at a truancy petition I Within 24 hours of 

release of infarmation 
to a judge or probation 
officer 

Before release of 
information pursuant to 
court order or subpoena 

Release of infDmation 
pursuant to court order 
or subpoena 

When screening results in 
suspicion that student 
has scoiiosis 

Scoliosis screenina 

When test results in 
discovery of visual or 
hearing defects 

Education Code AR 5141.3 
49456; 17 CCR 
2951 



When to 
Now' 

Education or 
Other Legal 
Code 

Board PoIicyI 
Addnistradve 
Regulation # 

, ;.#II. When Special Circumstances U L ' C U ~  (continued) 

. $Annually to parentslgurudiaw Education Code AR 6145.2 
'of student athletes before their 49475 

&rst practice or competition 
-- 

person holding educational 
rights, within 30 days of foster 
or homeless youth's transfer 

. '$ebetMen high schooh 

before any testlswey 
dquestioning persona1 beliefs 

Education Code AR 6173 
51225.1 AR 6173.1 

, Witbin 14 daysofinstruction I Education Code AR 6142.1 
if arrangement made for guest 51938 

; -*sker a f t p  h.o;"aing of 
301 year 

regarding health risks and 
behaviors to students in 7-12 

Within 30 calendar days 
of receipt of results of 
assessment or reassessment 
of English proficiency 

When migrant education 
program is established 

When child participates in 
licensed child care and 
development program 

When district receives 
Tobacco-Use Prevention 
Education Funds 

When sharing student 
immunization information 
with an immunization 
system 

At least 14 days prior to 
sex offender coming on 
campus as volunteer 

Education Code AR 6174 
52164.1, 
52164.3; 
5 CCR 11511.5 

Exemption from local 
graduation requirements, effect 
on college admission, option 
for fifth year of high school 

Permission for test, survey 
questioning personal beliefs 

Instruction in HIV prevention 
or sexual health by guest 

Notice that me s. 
be administered 

Results of state test I 
Eoglish proficiency 

Education Code -, BP 6175 himat dviapg caawil 
54444.2 ' .AR6175 n d m s h i p  ~~~n 

a 
Health and Safety , I AR 5148 BweWmaadgb to mter 
Code 1596.857 I 

Health and Safety AR 35133 
Code 104420 

ymd~t ' s  tobacco-free 
schools policy and 
enforcement procedures 

Health and Safety AR 5125 
Code 120440 

Types of information to be 
shared, name and address of 
agency, acceptable use of the 
information, right to examine, 
right to refuse to s h  

Penal Code 626.8 1 AR 1240 
BP 1250 

Dates and times permission 
granted; o b e g  information 
h m  law enforcement 

When hearing is requested by Penal Code 627.5 AR 35 15.2 
person asked to leave 
school premises 

Notice of hearing 



'wnen I 

Notify 

ID. When Special Ckcur 

When responding to compIain( 
re: discrimination, special 
education, or noncompliance 
with law 

lnces Occur (continued) 

CR 463 1 

5 CCR 18066 When child participates in 
licensed child care rtnq - 
development program , . - .  
Within 30 days of application 5 CCR 18094, 
for subsidized child care or 18118 1 

'7 13 12.3 Findigs, disposition of 
complaint, any corrective 
actions, appeal rights and 

2 c - 2  

Policies re: excused and 

- -F!. 
~ p ~ v a l  or denial of 
services 

I_- - - - 
- 

All5148 %' ' . x h m  
of application for child care =-= 18119 AR 5148Pi- as in fees, amount of service, 

- - 
E - - - 

-. 
or preschool services termination of service 

Upon child's enrollment in 
chiId care program 

When payment of child care 
fees is seven days late 

When district substantively 
changes policy on student 
privacy rights 

For districts receiving Title I 
funds, when child has been 
assigned or taught for four or 
more consecutive weeks by a 
teacher who does not meet 
state certification requirements 
for the grade 1eveYsubject taught 

. . 
5 CCR 181 14 

5 CCR 18114 

I - - 
Policy ( 

Notice of delinquent fees 

20 ,,C 1232h 4S-w Notice of any substantive 
. change in policy or regulation 

20 USC 63 12 

For districts receiving Title I 20 USC 63 12 
h d s ,  not later than 30 days 
after beginning of school year, 
to parentdpudhs of English 

Eor scnools receiving I ide I 20 USC 6316 
funds, upon development of 
parent in\ ement p o k y  

When housenold is selectea 42 USC 1758 
for verification of eligibility 7 CFR 245.6~ 
for free or reduced-price meals 

8 4 1 12.24 Timely notice to parent1 
guardian of child's assignmi& .. - -- - + - 

- -e-. -A- 

Reasons for placement, level 
of proficiency, instructional 
methods, how program meets 
child's strengths and teaches 
English, exit requirements, 
right to choose other program 

Notice of policy 

Need to submit verification 
information; any subsequent 
change in benefits; appeals 



When to 
Notify 

- When SpeciaI Cir 

Education or  
Other I --71 

Code 

Board Policy/ 
Administrative 
Raulation # 

When student is homeless or 
unaccompanied minor 

When student trans fen 
out of state and records are 
disclosed without consent 
pursuant to 34 C-F'R 99.30 

When district receives 
federal funding assistance 
for nutrition program 

42 USC 11432; AR 6173 
Education Code 
48852.5 

Special Education Notices 

Prior to conducting initial 
evaluation 

Before fimctional behavioral 
assessment begins 

24 hours before IEP 
when district intending to 
record 

Early enough to ensure 
opportunity for parent1 
guardian to attend IEP meeting 

When parentiguardian orally 
requests review of IEP 

Within one school day of 
emergency intervention or 
serious property damage 

Educational and related 
opporlunities; transportation 
services; placement decision 
and right to appeal 

Right to review records 

Rights ana rcsponslbumes, 
nondiscrimination policy, 
complaint procedures 

;$ducation Code BP 6159.1 Proposed evaluation plan, 
:$56301, 56321, AR 6159.1 related parental rights, 

'56321.5,56321.6, AR 6164.4 prior written notice, 
56329; 20 USC nmcedural safeguards 
1415(d); 34 CFR 
300.502,300.503 

Education Code AR 61 
56321 

and con 

Education Code 1 AR cam 
56341.1 a#'~aeehB 

Education Code d4.R CW Tb,@mlml- w h  
5634 1.5; in -, n 
34 CFR 300.322 af atkwwNbqmid 

~ 1 u * ~ a d  
- ~ ~ r a p * k  

Education Code AR 6159 Ned for dmmmpest 
56343.5 

Education Code 
56521.1 

AR 6 159.4 Emergency intervention 
7 

Whenever there is a proposaI 20 USC 1415(c); AR 6159 Prior written notice 
or refusal to initiate or change 34 CFR 300.300, AR 6159.1 
the identification, evaluation, 300.503 
placement, or FAPE, including 
when parent/guardian revokes 
consent for services 

Upon filing of state complaint 20 USC 1415(d); AR 6199.1 Pmce&d.safeg 
34 CFR 300.504 moikx! 



When to 
Notify 

Education or 
Other Legal 
Code 

Board Pollcyl 
Admlnis trative - Subject 

N. Special Education Notices (continued) 

When disciplinary measures 
are taken or change in 
placement 

Upon requesting a 
due umcew he,w@g 

EL,,,ility for scrvices 
under Seeon 504 

I 

L V. Classraon 

- - In each classroom in t 
school 

20 USC 1415(k); 
34 CFR 300.530 

20 USC 14150; 
34 CFR 300.508 

Educa 
35186 

AR 5 144.2 Decision and procedural 
safeguards notice 
T 

AR 6159,l Stu,,,tis name, --dress, 
school, description of problem, 

- my- proposed resolution 

AR 6164.6 District responsibilities, district 
actions, procedural safeguards 

AR 13 12.4 Complaints re: sdficiency of 
E 1312.4 instructional materiaIs, teacher 

var -- -,y or misassignment, 
ma nance of facilities 

Exhibit 
version: Novr 

CENTER UiNlFIED SCHOOL DISTRICT 
~teloue, California 



CSBA Sample 
Administrative Regulation 

Students 

CHILD CARlE AND DEVELOPMENT 

Note: The following administrative regulation is for use by districts that operate child care and development 
s e ~ c e s  through a contract with the California Department of Education (CDE) and reflects provisions 
generally applicable to programs under the Child Can and DeveIopment Services Act (Education Code 
8200-8499.7). The district may revise this regulation to reflect specific requirements for the pmgram(s) it 
offers. See BPlAR 5148.2 - BefodAftcr School Programs for requirements pertaining to the After-School 
Education and Safety program (Education Code 8482-8484.65) and 21st Century Community Leaming 
Centers (Education Code 8484.7-8484.8), and BP/AR 5148.3 - PreschooVEarIy Childhood Education for 
requirements per&ining to the California State Preschool Program (Education code 8235-8239). 

The following adminislrative regulation does not reflect all polfcy Ianguage mandated for each 
specific program. The district should be careful to include the mandates, if any, appHcable to the 
program(s) it offers. For example, for the Alternative Payment Program (Education Code 8220-8227.3; 5 
CCR 18220-1 823 I), 5 CCR 1 8221 mandates a written policy statement that includes specified components, 
including, but not limited to, program purpose, enrollment priorities, reimbursement of providers, and 
family fee collection. For the Resource and Referral program (Education Code 8210-8216; 5 CCR 18240- 
f 8248), 5 CCR 18244 mandates written referral policies and written complaint procedures. 

In addition to the program requirements described below, child care and development programs may be 
subject to other policies in the district's policy manual (e.g., AR 3514.2 - Integrated Pest Management, 
BPlAR 1240 - Volunteer Assistance, food safety stan- and nutrition requirements in BPIAR 3550 - 
Food ServicdChild Nutrition Program). Districts should consult legal counsel if they bave questions I regarding the applicability of other laws to the district's child care and development I 

Licensing 

Nokx Pursuant to 22 CCR I01 156, al l  child care centen must be licensed by thc California Department of 
Social Services unless exempted by law. Health and Safety Code 1596.792 and 22 CCR 101158 list 
exemptions firom the licensure requirements including, but not limited to, any program that (1) is a npublic 
recreation program" that meets the criteria specified in Health and Safety Code 1596.792, (2) is operated 
before andfor after school by qualified teachers employed by the district, (3) is a school parenting program 
or adult education child care p r o m  (4) operates only one day per week for no more than four hours on 
that day, (5) offers temporary child care services to parentdgmdians who are on the same premises as the 
child care site, or (6) provides activities that are of an instructional nature in a classroom-like setting when 
K-12 students atz normally not in session and tbe sessions do not exceed a total of 30 days when only 
school-age children are enroUed or 15 days when younger children are enrolled. If the district offers only 
programs that are exempted from licensure, it should modify the following regulation accordingly. 

AIl district child care and development services shall be licensed by the California 
Department of Social Services, unless exempted pursuant to Health and Safety Code 
1596.792 or 22 CCR 101 158. 

The license shall be posted in a prominent, publicly accessible location in the facility. 
(Health and Safety Code 1596.8555) 



CHILD CARE: AND DEVELOPMENT (continued) 

Licensed child care centers shall be subject to the requirements of Health and Safety Code 
1596.70-1597.21,22 CCR 101 151-101239.2, and, when applicable, 22 CCR 101451-1 01539. 

Program Components 

Note: Stems #I-8 below list components of child care and development programs required for all providers 
pursuant to 5 CCR 18272-18281. The Governing Board is required, pursuant to 5 CCR 18271, to approve 
goals and objectives addressing each of these program components; see the accompanying Board policy. 
The district may add components of other programs offend by the district 

The dishict's child care and development program shall indude the following components: 

I .  k%?.h-d"dfa --- - - - . . - .  developmental profile ch child's physical, 
cognitive, social, and emotional developmen to plan and conduct 
developmentally and age appropriate activities (Education Code 8203.5; 5 CCR 
18272) 

Program staff shall complete the "Desired Results Developmental Profile," available 
fiom the California Department of Education (CDE), for each child who is enrol1ed.i~ 
the program for at least 10 hours per week and for any child with disabilities 
regardless of the number of hours enrolled. The profile shall be completed within 60 
days of enrollment and at least once every six months thereafter for children of all 
ages. (Education Code 8203.5; 5 CCR 18270.5,18272) 

2. An educational program complies with 5 CCR 18273, including the 
provision of sewices that are developmentally, linguistically, and culturally 
appropriate and inclusive of children with special needs 

(cf 51 48.2 - Before/Aper School Programs) 
(cj 51 48.3 - PreschooUEdy Childhood Education) 
(cf: 6159 - Individualized Education Program) 
(cf: 6164.4 - Ident@cation ofIndividua1s for Special Education) 
(cj 6164.6 - IdentiJicaiion and Education Under Section 504) 
(cf: 61 74 - Education for English Language Learners) 

3. A staff development program which complies with 5 CCR 18274 

(cf: 4131 - StaffDevelopmen~ 
(cf 4231 - StaflDevelopmeni) 
(cf: 4331 - Staff Deveiopmenr) 

F- - t - 1  

4. Parentlguardian involvement and education w&& t h q  compl$q with 5 CCR 18275 
and invo~vei parents/guardians through an orientation, at least two individual 
conferences per year, meetings with program staff, an advisory committee, 
participation in daily activities, and information regarding their child's progress 



CHILD CARE AND DEVELOPMENT (continued) 

(cf: 6020 - Parent Involvement) 

5. A health and social services component complies with 5 CCR 18276 and 
includes referrals to appropriate community agencies as needed 

(cf: 1020 - Youth Services) 
(cf: 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cj: 5141 - Health Care and Emergencies) 
(cj: 51 41.23 - Asthma Management) 
(~$5141.6 - School Health Services) 

6. A community involvement component wd complies with 5 CCR 18277 

Note: Health and Safety Code 1596.808 establishes beverage staMLards for licensed child care centers. These 
standards require that children age 2 or older, with specsed exceptions, be served only low-fat or nonfat 

no more than one serving per day of 100 percent juice, and no beverage with added sweetener and that 
clean and safe drinking water be readily a d a b l e  and accessible throughout the day. In addition, centers 

I that receive funding through the Child and Adult Care Food Program (42 USC 1766) must meet federal 
1 guidelines for meals, snacks, fluid milk or nutritionally equivalent milk substitutes, and drinking water. I 
7. A nutrition component ensures m h i l d r e n  in the program are provided 

nutritious meals, beverages, and snacks that meet state and federal standards and have 
access to drinking water throughout the day, includind meal times (Health and 
Safety Code 1596.808; 5 CCR 18278; 42 USC 1766) 

(ex 3550 - Food Service/Child Nutrition Program) 
(cJ: 5030 - Student WeiIness) 
(c$ 5141.27 - Food AlIergrrgres/Specia1 Dietaty Needr) 

Note: 5 CCR 18279-18281 require an annual evaluation using the standardized "Desired R e d t s  for 
Children and Families" system developed by the CDE. The system requires a program self-evaluation that 
includes, but is not limited to, a staff assessment, a parent survey, and an environment rating scale using 
forms selected by the CDE. Each contractor is required to submit a summary of the self-evaluation findings 
to the CDE by June 1 of each year. In addition, every three years, the CDE conducts a Federal Program 
MonitoringlContract Monitoring Review (FPMICMR) process with each contract agency wld&_ta] review$ 
comuliance with uromm mctuirements. The FPMICMR instrument is available on the CDE's web site. 

8. An annual plan for p r o m  evaluation which conforms with the state's "Desired 
Results for Children and Familiest' system and includes, but is not limited to, a self- 
evaluation, parent swey,  and environment rating scale using forms provided by the 
CDE (5 CCR 18270.5,18279,18280) 

(cfi 0500 - Accountability) 



AR 5148(d) 

CHILD CARE AND DEVELOPMENT (continued) 

Note: Item #9 below is optional md may be revised to reflect district practice. 42 USC 1766 encourages 
child care centen to provide opportunities for physical activity and to limit the amount of time spent in 
sedentary activities, such as time spent using electronic media. 

9. Programs that promote age-appropriate structured and unstructured opportunities for 
physical activity and that limit the amount of time spent in sedentary activities to an 
appropriate level 

The district's child care and development program shall maintain at least the minimum adult- 
child and teacher-child ratios specified in 5 CCR 18290-18292 based on the ages of the 
children served. 

15!%76: s. .day care. cenlet? hic1ud~:any child: .care .facility qther: hari b fimily day care home] I 

employees and  volunteers st a day care! center ta, be immunized agahst' influenza, perfiissis, an 
measleq with speclfieL,exceptlons.. Health and. Safety Code 1597;055v% a r  amended by. SS' 792 
incorporates the ~ u n h a t i o ~ r e q u i r e r n e n t s  into the qudlflcaifons of day care teacherg and adds 
requirement for such teachen fo obtah u> tuberculosis clearance- Pursuant to Health and S~e t J rCod  3 
including tnf-ant centen, prjeschoolrr, extended da 

I 

1 

cilitiw. and school-age childcak'centersl I 

~ h e  has 
eives an 
"m-4 "I... 

been im 
influen: 
.I1 n.-. A 

on to. ch 
asles.. l€ 

-. - . 

rk. such.! 
on, meel 

.Huenzir 
ment 01 

- *  - 
care and supervisit r center.sha1.E b&immunizcd a? 
pertussis, and me1 ts all, other requirements for 1 
voll L& as. applicable, but needs- additiond time to obtairi;, and provide 
im ion records, *&e person may- be, employed o r  voluni 
msun~um oF30 days upqn signing and submitting s w r i t t e ~  s ~ n s ~ s d t  attesting, tha 
hdr p i r e d  i ion, each employee, and voluntc 
rect betweel 3 t  1 and December 1- of-each 1 per~vu am- =xemp_t l a  ~lese ,  requirements_only__under - a n ~ o f  the following 
circumstances; (Health afetg-code-1?~96~799d 

ununfie 
ZB: vacc. 

d as req 
ination. 

zatron B 
ices. or 

:eer con 
&..C..II..-. 

eet shal 
.year.. A 
. -- 

. ? .  
i ~ ! - a r i $  

eithl r not, saf se, of the person'sphysical: 
med that. the Y = ~  ~ ~ l j  has. _evidence-of current-immuni@-t 
influenza, pertussis, ma measles4 

'' --- . . . - . + .  - -+- 
. T  - . ---? 7.. 

2.. , 1nWC'ase .  3 the influenza=ch;ihe persou hbbak; written:dec1'aratr.~ 
that he/she has declined the.vaccination] ---- - -c 

3. In the c=e, influe& vac~heire~~ed'd-~~fir"st~*ye'a~o"f emp16YFn1 



CEULD CARE AND DEVELOPMENT (continued) 

renter shall. present evidence o f  a current tuber~ulosi~ elearanc; and mee$ othe 
requirements g ~ c i n e d  ingHeal* &@ Safe~C~de-I597.055. ... ,@ealth anddSafe@.,Cod 
1597.0551 

Eligibility and Enrollment 

Note: CDE contracts provide hding o11ly for services to families who meet the criteria for subsidized 
services as specified in Education Code 8263. The district may also provide services to nonsubsidized 
families provided the district uses other hding sources or the familes pay the fuli cost of services; see 
section on "Fees and Charges" below. 

Pursuant to 5 CCR 18105, districts contracting with the CDE to offer child care services are mandated to 
develop written admissions policies and procedures that conform to requirements of 22 CCR 101218, 
including criteria designating those children whose needs can be met by the child care center's program and 
services and the ages of children who will be accepted. 

) The following section should be revised to reflect the district's contract(s) with the CDE. I 
The distrids subsidized child care and development services may be available to infants and 
children though a 12 years ofas and to individuals with disabilities through a 21 years 

- - E .  of ,aa  in accordance with their individualized education program and Education Code 8208. 
(Education Code 8208,8263.4; 5 CCR 18089,18407,18422) 

Note: Pursuant to 5 CCR 18082-18083, the parent/gudian must submit an application for services which 
contains specified information and documentation. The application form is available on the CDE's web site. 
The family's or child's eligibility must be certified by a person designated by the district 

Eligible families shalI be those who document both an eligibility basis and a need for care, as 
follows: (Education Code 8263) 

1. The family is eligible for subsidized services on the basis of being a current aid 
recipient, income eligible, or homeless and/or the family's children are recipients of 



CHILD CARE AND DEVELOPMENT (continued) 

protective services or have been identified as beind or at risk of beind abused, 
neglected, or exploited. 

2. The family has a need for child care based on ; e i , t h e ~ & i h e ~ ~ ~ o ~ ~  

@he unavailability of the parents/guardians 

- --... 
~6te:-B-982: (cL 5 6 6 i ; ' ~ t ~ ~ i d Z i & ~ d u c a b d ~ 1 '  ~ode8263~t&.ex~and'. tbe.Ii& 
that can identify. a, child in need of.subsidized child, care to include. a. local educational. 
for homeless childreni and youth, a Head Start. progamj,,pra &an-s~tion~shelterE~ndato 
list of childremto beidentifled trr includca horneless.chil~ 

shelter as beind a recipient of 4 protective .- -, -- services, -- ..- as . bein4 or at risk of 
bein4 neglected, abused, or exploited, o , ~ ~  beinEhomeleq 

Note: The foUowing paragraph may be revised to reflect district practice. U n l e ~  state funding is allocated to 
support the "centralized eligibility lit" established in each coutlty pursuant to Education Code 8499.5, such 
lists will be maintained only if locally funded. In situations where there is no locally funded centralized 
eligibility list or the district elects not to participate in the local list, the district mwt establish its own 
waiting list in accordance with admission priorities pursuant to Education Code 8263 and 5 CCR 18106. 

The Superintendent or designee shall consult the county's centralized eligibility list, when 
available, or shall maintain a district waiting list in accordance with admission priorities. As 
vacancies occur, applicants shall be contacted in order of their priority. (5 CCR 18 106) 

First priority for enrollment shall be given to neglected or abused children who are recipients 
of child protective services, or children who are at risk of being neglected or abused, upon 
written referral fiom a legal, medical, or social services agency. If unable to enroll a child in 
this category, the district shall refer the child's parent/guardian to local resource and refmal 
services so that services for the child can be located. (Education Code 8263) 

Second priority for enrollment shall be given to famiIies who are income eligible, as defined 
in Education Code 8263.1. Families with the lowest gross monthly income in relation to 
family size shall be admitted first. If two or more f h l i e s  are in the same priority in relation 
to income, the family that has a child with disabilities shall be admitted first or, if there is no 



CHILD CARE AND DEVELOPMENT (continued) 

child with disabilities, the family that has been on the waiting list for the longest time shall be 
admitted h t .  (Education Code 8263,8263.1) 

The district shall allow eligible children a 1 1-12 years to combine enrollment in a 
before-school or after-school program with subsidized child care services during the time that 
the before-school or after-school program do= not operate. Children @ 11-12 years 3 

F ' 

ag?, except for children wit .  disabilities, shall be eligibIe for subsidized child care services 
only for the portion of care needed that is not available in a before-school or after-school 
program. (Education Code 8263.4) 

Note: The following optional paragraph may be revised to reflect additional enrollment priorities or criteria 
established by the district, such as priority for district students, children of district students, or children of 
district employees; see the accompmying Board policy. 

After all children eligible for subsidized services have been enrolled, the district may enroll 
children in accordance with the priorities established by the Governing Board. 

N o k  5 CCR 18094 and 181 18 require the district to provide written notification to the parent$prdian as to 
whether hisher application for subsidized services has been approved or denied. For this purpose, the 
district should use the Notice of Action fonn available on the CDE's web site. If the services are denied, the 

The district's decision to approve or deny services shall be communicated to the 
parenttguardian through a written Notice of Action mailed or delivered within 30 days fiom 
the date the application is signed by the parendguardian. (5 CCR 18094,181 18) 

(cJ 51 45.6 - Parental Notifications) 

Note: 5 CCR 18095 and 181 19 require the district to notify a parentlguardiaa of any change in services or 
fees as described below. For such notification, the district should use the Notice of Action form available on 
the CDE's web site. Pareatdguarciians may appeal such actions pursuant to 5 CCR 18120-18122 4 

- - - r .  - - -  - 7 -  -, sent section l1&ghts of 
Parent~/Guardians~~ belod. 



CHILD CARE AND DEVELOPMENT (continued) 

Subsequently, the Superintendent or designee shall mail or deliver a Notice of Action to a 
parentiguardian at least 14 calendar days before any intended change in services, including, 
but not limited to, an increase or decrease in fees, an increase or decrease in the amount of 
services, or termination of services, due to any of the following circumstances: (5 CCR 
18095,18119) 

1. A determination during recertification or update of the application that the need or 
eligibility requirements are no longer being met or the fee or amount of service needs 
to be modified 

2. Failure of the parent/guardian to document the family's need or eligibility after the 
district requested such documentation in writing 

3. An indication by the parentlguardian that he/she no longer wants the service 

4. The death of a parentlguardian or child 

5. The conclusion of a limited-term agreement, provided that the parentlguardian has 
been informed in writing of the date that the services would terminate 

The Superintendent or designee shd  establish and maintain a basic data file for each family 
receiving child care and development services containing the completed and signed 
application for sewices, documentation used to determine the child's eligibility and need, and 
copies of all Notices of Action. (5 CCR 1808 1,18095) 

Fees and Charges 

Note: Education Code 8273 rcquirrs the Superintendent of Public Instruction (SPI) to estrtblish a fee 
schedule for families using child care services through a CDE contract, including families who are eligible 
for subsidized child - - -  care services ? -  based on-the - criteria - specified-in . - item #1 in the section "Eligibility and . .- Enrollment" above. f-wM See 
CDE Management Bulletin 14-03a. 

Pursuant to 5 CCR 11109 and the CDE's Fnauentlv Asked Ouestions to Manayement Bulletin 14-034 the 
district may charge a fidl-time, part-time, or "cost of care" fee calculated pursuant to 5 CCR 18109, 
whichever is less, depending on the number of hours that a child will receive services. 

Education Code 8250 and 5 CCR 181 10 prohibit districts h m  assessing fees for children enrolled in a 
program for severely disabled children or a federally based migrant program. Districts may revise the 
following parapph to reflect any such program(s) offend by the district. Districts that offer only progrttms 
prohibited h m  charging fees may delete the following section. 

Except when offering a program -7 is prohibited by law fiom charging any fees, the 
Superintendent or designee may charge fees for senices according to the fee schedule 



CHILD CARE AND DEVELOPMENT (continued) 

established by the Superintendent of Public Instruction, the actual cost of services, or the 
maximum daily/hourly rate specified in the contract, whichever is least. (Education Code 
8250,8263,8273,8273.1,8273.2,8447; 5 CCR 18078,18108-181 10) 

However, no fee shall be charged to a family that is receiving CalWORKS cash aid, an 
income-eligible family whose child is enrolled in a part-day California State Preschool 
Program, or a family whose income level, in relation to family size, is less than the first entry 
in the fee schedule. (Education Code 8273.1 ; 5 CCR 1 8 1 10) 

In addition, any family receiving child care on the basis of having a child who is a recipient 
of child protective semices, or having a certification by a county child welfate agency that 
child care services continue to be necessary, may be exempt from these fees for up to 12 
months. Any family whose child is receiving child care on the basis of being at risk of abuse, 
neglect, or exploitation may be exempt from these fees for up to three months, unless the 
family becomes eligible based on receipt of child protective sentices or certification of need 
by a county child welfare agency. The cumulative period of exemption for these purposes 
shall not exceed 22 months. (Education Code 8273.1) 

Note: Pursuant to Education Code 8273 and CDE Management Bulletin 1403% famify fees must be 
assessed at initial enrollment and reassessed at recertitication or when the family data tile is updated due to a 
change in stam. 

Pursuant to 5 CCR 18114, districts contracting with the CDE to offer child care services are mandated to 
adopt a policy for the collection of fees in advance of providing services, as provided below. 5 CCR 18 114 
contains an alternative definition of delinquency for Alternative Payment programs offered pursuant to 
Education Code 8220-8224. 

Fees shall be assessed at initial enrollment and reassessed when a family is recertified or 
experiences a change in status. Fees shall be considered delinquent after seven days from the 
date that fees are due. Parentdguatdians shall be notified in the event that fees are delinquent. 
If a reasonable plan for payment of the delinquent fees has not been provided by the 
parentslguardians, services shall be terminated if all delinquent fees are not paid within two 
weeks of such notification. Parents/guardians shall receive a copy of the district's regulations 
regarding fee collection at the time of initial enrollment into the program. (Education Code 
8273; 5 CCR 18082, f 81 14,18 1 15) 

Note: The following paragraph is for use by districts contracting with the CDE to offer child care services 
that wish to require parents/guardians to provide diapers andlor to pay the costs of field trips (unless the 
program is exempt from fees) and may be modified to delete diapers as appropriate for the age of the 
children served. 



CHILD CARE AND DEVELOPMENT (continued) 

Education Code 8273.3 mandates that such districts bave a written policy which includes pmtslguardians 
in the decision-making process. Pursuant to Education Code 8273.3, the fees cannot exceed $25 per child in 
the contract year. 

The Superintendent or designee shall establish a process involves 
parentdguardians in determining whether to require parents/guardians to provide diapers. 
This process shall also be used to determine whether and how much to charge 
parentslguardians for field trip expenses, within the limit specified in law. A child shall not 
be denied participation in a field trip due to the parenttguardian's inability or refusal to pay 
the fee, and no adverse action shall be taken against a pment/guardian for that inability or 
refusal. (Education Code 8273.3) 

When necessary due to a reduction in state reimbursements, families shall be disenrolled 
fiom subsidized child care and development services in the following order: (Education Code 
8263.3) 

1. Families with the highest income in relation to family size shall be disenrolled h t .  

2. If two or more families have the same income ranking, children without disabilities 
who have been enrolled in child care services the longest shall be disenrolled fitst. 
After all children without disabilities have been disearolled, children with disabilities 
shall be disenrolled, with those who have been enrolled in child care services the 
longest being disenrolled first. 

3. Families whose children are receiving child protective services or are at risk of 
neglect, abuse, or exploitation, regardless of family income, shall be disenrolled last. 



CHILD CARE AND DEVELOPMENT (continued) 

Health Examination 
. ,__ . . _  _..-._l.... - 
Note:: I3ducatiom'~ode. 

514131 - ~mmunizadonsl 

A physical examination and ,. -%---.- evaluation, - ...- - including age-appropriate . 7 4 F . .  immunization, - ---... --...- shall be 
required prior to or within 30_da3 of e ~ o b e n t . ~ . , ( ~ d u c a t i o ~ t , ~ ~ . ~ e ~ ~ ~  

paredguardian submits ; Ieker stating.tha8sucba'examination i s ~ ~ o n t r a ~ t o ~ ~ s h e ~  
rel6Fous l belief5 (~"ducatio~ c9de8263J 

&child may be-exemPti;:d=e; h$uiuniiation i i z & i r e r n ~ i o ~ ~ ( E d u c a t i o n  Code 
8263; Health a n d - S a f e ~ C o d e J 2 ~ Q  

conditionof medical c i r c ~ t a n c e s :  of"thechildi] 
>-+-..--- ---- -_ 

2: The parent/guardian -subi$64 a letter or.fffidavitPkior to' ~ah'uae: 11 
2018j stating that .-. such --- examination . . is contrary . , . to h i s k  - - digks personal beliefs. 
An eximpti& from: immunization panteafor personal beliefs is. effec&e odd 
until thenext grade. span (i.e,bi& through. Er~school,wades,,,~4, andsrade~ 

(cJ 5141.22 - Infetiow; Diseases) 
(~$5141.3 - Health Examinations) 
(cj 51 41.31 - Immunizations) 

Attendance 

Sign-in and sign-out sheets shall be used daily for all children for attendance accounting 
purposes. Attendance records shall include verification of excused absences, including the 
child's name, date(s) of absence, specific reason for absence, and signature of parent/guardian 
or district representative, (5 CCR 1 8065,18066) 



CHILD CARE AND DEWLOPIMENT (continued) 

Absences shall be excused for the following reasons: 

1. Illness or quarantine of the child or of the parentlguardian (Education Code 8208) 

2. Family emergency (Education Code 8208) 

Note: Pursuant to 5 CCR 18066, districts contracting with the CDE to offer child cate services are 
mandated to adopt policies delineating circumstances constituting an excused absence for a family 
emergency. The following paragraph may be revised to reflect district practice. 

A family emergency shall be considered to exist when unforeseen circumstances 
cause the need for immediate action, such as may occur in the event of a natural 
disaster or when a member of the child's immediate family dies, has an accident, or is 
required to appear in court. 

3. Time spent with a parentlguardian or other relative as required by a court of law 
(Education Code 8208) 

4. Time spent with a parentrguardian or other relative which is clearly in the best interest 
of the child (Education Code 8208) 

Note: 5 CCR 18066 mandates a policy that delineates circumstances constituting an excused absence "in 
the best interest of the child!' Thc following paragraph may be revised to reflect district practice. 

An absence shall be considered to be in the best interest of the child when the time is 
spent with the child's parentfguardian or other relative for reasons deemed justifiable 
by the program coordinator or site supemisor. 

Except for children who are recipients of child protective services or are at risk of 
abuse or neglect, excused absences in the best interest of the child shall be limited to 
I0 days during the contract period. (5 CCR 18066) 

[ Note: 5 CCR 18066 mandates that providers adopt a policy governing unexcused absences which may I 
I include reasonable limitations, if any.  he following p&graph may be revised to reflect district practice. I 
Any absence due to a reason other than any of those stated above, or without the required 
verification, shall be considered an unexcwed absence. After three unexcused absences 
during the year, the program coordinator or site supervisor shall notify the parentslguardians. 
Children who continue to have excessive unexcused absences may be removed from the 
program at the discretion of the program coordinator in order to accommodate other families 
on the waiting Iist for admission. 



CHLD CARE AND DEVELOPMENT (continued) 

Parentsfguardians shall be notified of the policies and procedures related to excused and 
unexcused absences for child care and development services. (5 CCR 1 8066) 

Rights of ParentsIGuardians 
- . .. . > _  _. -_ ... ._ F .  I-- _ 
Note: The following : st~ti:=graEhsiard for use by districts that operate one or mote licensed 
child care centers (see "Licensing" section above), but may be used by license-exempt providers. 

At the time a child is accepted into a licensed child care and development center, the child's 
parendguardian or authorized representative shall be notified of hislher rights as specified in 
22 CCR 10121 8.1, including, but not limited to, the right to enter and inspect the child care 
facility and the right to be informed, upon request, of the name and type of association to the 
center of any adult who has been granted a criminal record exemption. (Health and Safety 
Code 1596.857; 22 CCR 101218.1) 

The written notice of parendguardian rights also shall be permanently posted within the 
facility in a location accessible to parents/guardians. Notwithstanding these rights, access to 
the facility may be denied to an adult whose behavior presents a risk to children present in 
the facility or to noncustodial parents/guardians when so requested by the responsible 
parent/guardian. (Health and Safety Code 1596.857) 

o r  decr 
3 r  other 
I- - n---. 
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the. Notice.of Action was received. ~ithin, ' l@-calen 7s o r r e c e i a g  the- request fo 
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the. p uardian. disagrees with the written decision, he/she.,may,twithin14 calend 
days, n p ~ m  the decision to ~ ~ ~ - c D E & $ ~ c R  18120-18122i 



CHLLD CARE: AND DEVELOPMENT (continued) 

Records 

Note: CDE contracts require the dish'ict to submit data on both subsidized and nonsubsidized families 
sewed by child care centers. In addition, the district is rcquired to provide monthly reports, through the 
CDEts online management information system, regarding any families receiving subsidized services during 
that month. 

The Superintendent or designee shall maintain records of enrollment, attendance, types of 
families served, income received from all families participating in the districts child care and 
development program, and any other records required by the CDE. 

(4 3580 - District Recorh) 
(cf: 5125 - Student Records) 
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Center USD 
Administrative Regulation 
Child Care and Development 

AR 5 148(a) 
Students 

Licensing - 

Department of Social Services, unless exempted pursuant to Health and Safety Code 
1596.792 or 22 CCR 101 158. 

f i e  license shall be posted in a prominent, publicly accessible location in the facility. 
(Health and Safety Code 1596.8555) 

Licensed child care centers shall be subject to the requirements of Health and Safety Code 
1596.70-1 597.2 1,22 CCR 101 15 1-101239.2, and, when applicable, 22 CCR 101451-101 539. 

Program Components 

The district's child care and development program shall incfude the following components: 

1. A developmental profile recording each child's physical, cognitive, social, and 
emotional development which shall be used to plan and conduct developmentallv and 
age-appropriate activities (Education Code 8203.5; 5 CCR 18272) 

Program staff shall complete the "Desired Results Developmental Profile," available 
fiom the California Department of Education (CDE), for each chld who is enrolled in 
the program for at least 10 hours p a  week and for any child with disabilities 
regardless of the number of hours enrolled. The profile shall be completed within 60 
days of enrollment and at least once every six months thereafter for children of all 
ages. (Education Code 8203.5; 5 CCR 18270.5,18272) 

2. An educationti1 program which complies with 5 CCR 18273, including the provision 
of services that are developmentally, linguistically, and culturally appropriate and 
inclusive of chiIdren with special needs 

- -  . - . . -. - 
(cf: 5148.2 - BejbrdAfter School programs) 
(cj 5148.3 - PreschooUEarly Childhood Education) 
(cf: 61 59 - Individualized Education Program) 
(cf: 61 64.4 - Identification oflndividuals for Special Education) 
(cf: 6164.6 - Identification and Education Under Section 504) 
(cf: 61 74 - Education for English Language Learners) 
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A staff development program which complies with 5 CCR 18274 

P pardian involvement and education which comply with 5 CCR 182' 
involve parents/guardians through an orientation, at least two individual conferences 
per year, meetings with program staff, an advisory committee, participation in daily 
activities, and information regarding their child's progress 

(cx 6020 - Parent Involvement) 
%:.';.--L - -. s - 

I.. - 

A health and social sewices component which complies with 5 CCR 18276 and 
includes referrals to appropriate community agencies as needed - - - 

PT (c$ 1020 - Youth Services) -I - - - - - 
- - -  - (cJ: 1400 - Relations Between Other Governm'-" a1 Agencies and the Schook' ------ - - - -  - - - -  -- (cj 5141 -Health Cure and Emergencies) - - - - -  -- - -  - -  - 

(cJ 51 41.23 - Asthma Management) 
(cj 51 41.6 - School Health Services) 

6. A community invol ch complies with 5 CCR 1827z . -7'Lq_.r- - - - I 

m a  I 
7. A nutrition component which ensures that children in the program are provided 

nutritious meals, beverages, and snacb that meet state and federal standards and have 
access to drinking water throughout the day, including at meal times (Health and 
Safety Code 1596.808; 5 CCR 18278; 42 USC 1766) 

(cj 3550 - Food Semace/ChiId Nutrition P r o p n  
(c j  5030 - Student Wellness) 
(cf: 5141.27 - Food Allergrrgres/Speciai Dietary Needs) 

8, An annual plan for program evaluation which conforms with the state's "Desired 
Results for Children and Families" system and includes, but is not limited to, a self- 
evaluation, parent survey, and environment rating scale using fonns provided bv the 
CDE (5 CCR 18270.5, 18279, 1f 0) - -  

( c j  0500 - Accour ility) 

-rograms that promote age-appropriate structured and unstructured opportunities for 
physical activity and that limit the amount of time spent in sedentary activities to an 
appropriate level 

T district ihild care and development program shall maintain at least the rninimum adult- 
chlld and teacher-child ratios specified in 5 CCR 18290-18292 based on the ages of the 
children served, 



Eligibility and Enrollment 

district's subsidized child care and development services may be available to infants and 
l d r e n  through age 12 years and to individuals with disabilities through age 21 years in 

accordance with their individualized education program and Education,,. Code,--8208. 
rd.- . - .  -- 

(Education Code 8208,8263.4; 5 CCR 18089,18407,18422) -. . 

:. &. 8 . k -  - --x . - -. 
Eligible families shall be those who document both an eligibility basis and a need for care, as 
follows: (Education Code 8263) 

1. The family is eligible for subsidized services on the basis of being a current aid 
recipient, income eligible, or homeless and/or the family's children are recipients of 
protective senices or have been identified as heiqg, m at risk - of heing, abused, 

.=or= 
-. ,Am .Is. - 8 " -  I,,&.,&- 

2. The family has a need for chld care based on the unavailability of the 
parentslguardians to care for and supervise their children for some portion of the day 
because they are either working, seeking employment, participating in vocational 

- 

education and training programs, seeking permanent housing for family stability, or 
ternporariI y or permanently incapacitated. Alternatively, a family satisfies the need 
requirement if the chiId is identified by a legal, medical, social services agency, or 
emergency sheIter as a recipient of child protective services or as being, or at risk of 

nedected, abused, or exploited. 

The Superintenden r designee shall consult the county's centralized eligibility list, when 
available, or shall maintain a district waiting list in accordance with admission priorities. As 
vacancies occur, applicants shall be contacted in order of their priority. (5 CCR 1 8 106) 

First priority for enrollment shall be given to neglected or abused children who are recipients 
of child protective services, or children who are at risk of being neglected or abused, upon 
written referral ftom a legal, medical, or social services agency. If unable to enroll a child in 
this category, the district shall refer the child's parent/pdian to local resource and referral 
sentices so that services for the child can be located. (Education Code 8263) 

Second priority for enrollment shall be given to families who are income eligible, as defined 
in Education Code 8263.1. Families with the lowest gross monthly income in relation to 
family size shall be admitted first. If two or more families are in the same priority in relation 
to income, the family that has a child with disabilities shall be admitted first or, if there is no 
child with disabilities, the family that has been on the waiting list for the longest time shall be 
admitted first. (Education Code 8263,8263.1) 
The district shall allow eligible children ages 1 1 - 12 years to combine enrollment in a before- 
school or after-school program with subsidized child care services during the time that the 
before-school or after-school program does not operate. Children ages 11-12 years, except 
for children with disabilities, shall be eligible for subsidized child care services only for the 



portion of care needed i not a lable in a before-school 
(Education Code 8263.4) 

After all children eligible for subsidized services have been enrolled, the district may enroll 
children in accordance with the priorities established by the Governing Board 

The district's decision to approve or deny services shall be c o m ~  :ated to the 
parentfguardian through a written Notice of Action mailed or delivered within 30 days from 
the date the app ition is . . .  sigued . . . . . . .  by - the . 

parentlguardian. (5 CCR 18094, 181 18) 
- . .  - ........ - . .. . .  - . . . .  * - r m  --- - m  

(4 5'65.6 - Parental ~ o t i f i c a w '  - ..- - 
Subsequently, the Superintendent or designee shall mail or deliver a Notice of Action to a 
parent/guardian at least 14 calendar days before any intended change in services, including, 

- but not limited to, an increase or decrease in fees, an increase or decrease in the amount of 
-=d - services, or termination of senices, due to any of the following circumstances: (5 CCR 

18095,18119) - - . L  - 217 
- - - -  - - - - - - 

1. A deternunabon d m g  recerhttcahon or update of the applicanon that th-or' 
eligibility requirements are no longer being met or the fee or amount of service needs ' 

2. Failure of the parentfguardian to document the familv's need or eligibilitv after the 
i.,TW: <=-- district requested such documentation in -.+ writing w 

X '  w 
.,.- .. ... . .-...-%Ma - .. . . .  .---- - 

3. An indication by the parent/guardian that h=wants the sewice 

4. The death of a parenuguardian or child . - 1 
I . - m . - 

5. The conclusion of a limited-term agreement, provided that the parentlguardian has1 ' 
been informed in writing of the date that the sewices would terminate 

- -1 ..- *. 
 he Quperintendent or designee shall establish and maintain a basic data file for eacndy 
receiving child care and development services containing the completed and signed 
application for services, documentation used to determine the child's eligibility and need, and - - copies of d l  Notices of Action. (5 CCR 1808 1,18095) - - I- - m- 

Fees and Charges 
- .- 1 - - .- . . - m - _- - .-  h .  - .. - .- - - 

Except when offering a program which is prohibited by law from charging any fees, the 
Superintendent or designee may charge fees for services according to the fee schedule 
established by the Superintendent of Public Instruction, the actual cost of services, or the 
maximum daily/hourly rate specified in the contract, whichever is least. (Education Code 
8250,8263,8273,8273.1,8273.2,8447; 5 CCR 18078, 18108-18110) 

However, no fee shall be charged to a family that is receiving CalWORKS cash aid, an 
income-eligble family whose child is enroIled in a part-day California State Preschool 



Program, or a f d T y  whose lncorne level, in relation to family size, is less r xst entry 
in the fee schedule. (Education Code 8273 .I; 5 CCR 18 1 10) 

tn addition, any family receiving child care on the basis of having a child who is a recipient 
of child protective services, or having a certification by ct county child welfare agency that 
child care services continue to be necessary, may be exempt fiom these fees for up to 12 
months. Any family whose child is receiving child care on the basis of being at risk of abuse, 
neglect, or exploitation may be exempt fiom these fees for up to three months, unless the 
family becomes eligible based on receipt of child protective services or certification of need 
by a county child welfare agency. The cumulative period of exemption for these purposes 
shall not exceed 12 months. (Education Code 8273.1) 

Fees shalI be assessed at initial enrollment and reassessed when a family is recertified or 
exneriences a change in status. Fees shaIl be considered delinquent after seven days from the 

c that fees are due. Parents/guardians shall be notified in the event that fees are delinquent. 
If a reasonable plan for payment of the delinquent fees has not been provided by the 
parents/guardians, services shall be terminated if all delinquent fees are not paid within two 
weeks of such notification. Parents/guardians shall receive a copy of the district's regulations 

arding fee collection at the time of initial enrollment into the program. (Education Code 
6~13 ;  5 CCR 18082,18 1 14,181 15)~: :G 

The Superintendent or designee shall establish a process which involves parents/guardians in 
determining whether to require parentslguardians to provide diapers. This process shall also 
be used to determine whether and how much to charge parentdguardians for field trip 
expenses, within the limit specified in law. A child shall not be denied participation in a field 
trip due to the pa.rent/guardian's inability or refusal to pay the fee, and no adverse action shall 

me a parent/guardian for that inability or refusal. (Education Code 8273.3) 

When necessary due to a reduction in state reimbursements, families shall be disenrolled 
fiom subsidized child care and development services in the following order: (Education Code 
8263.3) 

1. Families with the I lest income in relation to f h l y  size shall be disenrolled first. 

2. If two or more lilies have the same income ranking, children without disabilities 
who have been enrolled in child care services the longest shaIl be disenroIled first. 
After all children without disabilities have been disenrolled, children with disabilities 
shall be disenrolled, with those who have been enrolled in chiId care services the 
Iongest being disenrolled first. 

roll 

3. Families whose children are receiving child protective services or are at risk of 
oitation. regardless of familv income. shall be disenrolled 



Whenever the district issues a notice to the families who will be disenrolled du D funding 
reduction, a parentiguardian may appeal the decision only on the grounds that tne factors 
used to determine the family's disenrollment are incorrect. Hdshe shall submit the appeal 
within 14 calendar days of receipt of the notice, or within 19 calendar days if the notice was 
mailed. 

The Superintendent or designee shall review the appeal and notifjr the parent/guardian, in 
writing, of the district's final decision within f 0 calendar days of receiving the appeal 
request. Services shall continue to be provided pending the appeal decision. 

Health Examination 

A physical examination and evaluation, including age-appropriate immunization, shall be 
required prior to or within six weeks of enrollment, unless the parent/guardian submits a 
letter stating that such examination is contrary to hidher religious beliefs. (Education Code 
8263) 

(cJ 51 4 1.22 - Infectious Diseases) 
(cf: 5141.3 - Health Examinations) 
(cf: 5141.3 1 - Immunizations) 

Attendancg 
q.c-..-. h - m . - n . - m - . m m . . - m  .-"A- U . . ~ ~ J  - -.. 

Sign-in and sign-out sheets shall be used daily for all c h i l d r z n d a n c e  accountmg 
purposes. Attendance records shall include verification of excused absences, including the 
child's name, date(s) of absence, specific reason for absence, and signature of parent/guardian 
or district representative, (5 CCR 18065, 18066) 

Absences shall be excused for the following reasons: 

1, Illness A or  quarantine of the child or-of/th~ 
- ~.fi .mi 

2. Family emergency (Education Code 821 K- 
'x=;, b !! - wm. . - ., . . ... 

A family Wergency shall be consiaerea'k exist wdeii ' a r e s e a  hrcksrances 
cause the needfor immediate action, such as may occur in the event of a natural 
disaster or when a member of the child's immediate family dies, has an accident, or is 
required to appear in court. 

or $&el,ef 9,:equired by a court of law 
I 

. .: . . 
E- Y :A-2 +. .-m.- - --+ , m m+- -....Jw- 

Time spent with a paren$guardlan or oker relative whch is cll 
Educat 

est interest 

~n aosence shall be consraered to be m me oest interest of the child wnen the time is 
spent with the child's paredguardian or other relative for reasons deemed justifiabf e 
by the program coordinator or site supervisor. 



Except for children who are recipients of child protective savlces or are at risk of 
abuse or neglect, excused absences in the best interest of the child shall be limited to 
10 days during the contract period. (5 CCR 18066) 

Any absence due to a reason other than any of those stated above, or without the required 
verification, shall be considered an unexcused absence. After three unexcused absences 
during the year, the program coordinator or site supervisor shall notify the parentsfguardians. 
Children who continue to have excessive unexcused absences may be removed fhm the 
program at the discretion of the program coordinator in order to accommodate other families 
on the waiting list for admission. 

Parents/guardians shall be notified of the policies and procedures related to excused and 
unexcused absences for child care and development services. (5 CCR 18066) 

ren rJ gi!i ,%T-w=:~ 
(At the tune a child is accepted Into a licensed child care and development center, the child's 
&mdguardian or authorized representative shall be notified of hisher rights as specified in 

- ' 22 CCR 10121 8,1, including, but not limited to, the right to enter and inspect the chiId care 
facility and the right to be informed, upon request, of the name and type of association to the 
center of any adult who has been granted a criminal record exemption. (Health and Safety 
Code 1596.857; 22 CCR 101218.1) 

ritten notice of parentlguardian rights aIso shall be permanently posted within the 
facility in a location accessible to parenwguardians. Notwithstanding these rights, access to 
the facility may be denied to an adult whose behavior presents a risk to children present in 
the facility or to noncustodial parentdguardians when so requested by the responsible 
parentlguardian. (Health and Safety Code 1596.857) 

Records 

The Superintendent or designee shall maintain records of enrollment, attendance, types of 
families served, income received from all families participating in the district's chiId care a 
development program, and any other records required by the CDE. .,._ 1- . - --. --- - - -. - - --- 

(cf. 3580 - 0 i t r i c t  ~ ~ c o r d $ '  
( i f :  5125 - Student Records) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: October 2 1,20 15 AnteIope, CaIifornia 



CSBA Sample 
Board Policy 
Students 

BEFOREtAFTER SCHOOL PROGRAMS 

p . ,  
.-. ..-.-. -see . , the accompanying 

The following pogc~ is applicabIe to all thtee programs, unless otherwise noted, and may be adapted by 
districts that offir oth24 programs through district funding or 'alter1igtfv"6~~0urces. If the district does 
not offer both a before-school and after-school program, it may modify the following policy as appropriate. 

The Governing Board desires to provide before-school and/or after-school enrichment -- 

program m n w - n t  ~4 
order to increase academic achievement of 

parlicipating students, the content of such programs shall be coordinated with the district's 
-7- 7 -  F rT 

vision - and - goals for student leamhg,~oca1control and accountability&, 4 curriculum, 
and - academic standards. 

(cJ 0000 - Vision) 
(cf: 0200 - Goalsjbr the School District) ~ . .  .- - - -- --  
( c ~ ~ o ~ ~ o ~ L o c ~ I ,  ~ontrof and ~ c c o u n t ~ ~ ~ & ~ ~ ~  - - 
($51 4 7 - ~ r o ~ o u t  Prevention) 
(cJ 5148 - Child Care and Development) 
(cJ 601 1 - Academic Standardr) 
(cf: 61 76 - Weekend/Saturday Clarses) 
(cf: 61 77 - Summer Learning Programs) 
(cf: 61 79 - Supplemen fa1 Imtmction) 

Note: The following paragraph reflects a requirement for collaborative , . planning for both ASES (Education 
Code 8482.5) and ASSETS (Education Code 8422). -21st CCLC programs-bmus~ be 
developed in collaboration with the school(s) the students attend, but collaborahon with otherendties is a4 
the discrdom of the district. I- . . -. Districtp offering only 2 1 st CCL-=h 
to reflect district practice. 



BEFOREIAFTER SCHOOL PROGRAMS (continued) 

The district's program shall be planned through a collaborative process that includes 
parentslguardians, students, and representatives of participating schools, governmental 
agencies including city and county parks and recreation departments, local law enforcement, 
community organizations, and, if appropriate, the private sector. (Education Code 8422, 
8482.5) 

dties noti 
may: be r 

.*......m .... 

submittel 
I that ar 
10 USC 62 
.-I -... A.. 

NO& ~ h e f o ~ o * ~  optional p&agr'aph may 1;6 revisa to reflekdstrkt  @ctfce:-~ursuad io ~ d u c a h o a  
Code 8482.5, h awarding fibding for ASES programs, the state gives priority to schools with akleast 5q 
percent of students eligible for f reeor  reduced-price meals, Pursuant to 20 USC 7174, funding for the 
21st CCLC and ASSETS programs is restricted to schools receiving+ederal Title I fmdhg. In additton] 
20 USC 7174 anQEducation Code 8422 and 8484.8 give competitive priority for these federal program$ 
to applications jointly d bv school districts and ca 
are located imschooh 
acih want to 2 
in~~rvelurru~ h ~ ~ ~ ~ a ~  ur ur;uyu-r aruvruca, O r  lackurr auvur  u u ~ l u v r r  r u l r  u u u r r a ,  \a, y l u v i u  

i 
acti~ otherwise le 10 participating students Wty to high-qualty service 
that tvail~ble mmunity; (4) continue oq,e mts; and (5) for 2lst CCL 
pro& a- ovide year-round expanded learning program-=. description orcompetftiv 
priority for: funding. see the California Department of Educationts (CDE) CCLC and ASSET 1 ! accesdbl 

In, the-COI 

ompreher 
!nts at ris 

~mmuniQ 
nsive- or 
kfor acal 
2,- "L,, 

r organizr 
targeted 
d e d c  fail ., ,,,:u, 

~tions for 
supporti 
lure, drol ., ,,I, , 

. program 
andf'imp 

is that. (1 
lrovemen 
of school 

' \ ,,,,f.a 

I F A Q ~ ~ ;  and ~ ~ e ~ u e ~ t ~ f o r ~ ~ ~ ~ c a t i o a s .  for ~ iograms  Proposing to .serve Hi& 

- 
'after-school- programs in ~ o ~ e r f o ~ & ~ ~ ~ c h o o ~ ~ ~ , . ~ ~ ~ ~ ~  =gramsh hahisem*- 
,jnecirna and other at-riskrrstude4 
(cf: 1020 - Youth Services) 
(c$ 1400 - Relations Between Other Governmental Agencies and the Schools) 
(~$1700 - Relations Between Private Industry and the Schools) 
(cf: 6020 -Parent Invotvement) 
.l-*--v. + '----y-+Cr=i. 

-. . . -y program to.,be establhq shall be approved by the Board and 
the principal of each participating school. (Education Code 8421,8482.3) 

~ ~ 

Note: The fo~owin~~op$ond paragraph is applicable to-aU program3 Pursuant to Education Code 
8483.4 (applicable to both ASES and 21st ~L+CCL~J, the program administrator is required to establish 
~&&qualXcations for each staff position that, at a minimum, ensun? that ail staff members who 
directly supervise students meet the minimum qualifications for an - instructional aide-pursuant to district . policies; q e c  the accompanying administrative r e g u l a t i o m  
-. A- district -offering. am-ASSETS prograur'must establish its expectations for staff 
quaIiacattond 

The Superintendent or designee shall ensure that all staff who directly supenrise students in 
the district's before-school andlor after-school program possess appropriate knowledge and 
experience. As needed, - staff . and -- volunteers shall receive ongoing training related to their job 
responsibilities. 

(cJ 1240 - Volunteer Assistance) 
(ex 4131 - StaffDeveIopment) 



BEFOREIAETER SCHOOL PROGRAMS (continued) 

(cj 4222 - Teacher Aides/Paaprofessionals) 
(cf. 4231 - Sta~DeveJopment) 
(~$4331- StaffDeveIopment) 

%- program shall include academic and enrichment elements in accordance with law 
and administrative regulation. In addition, a program may include support services 
that reinforce the educational component and promote student health and well-being. 

(i$0450 - Comprehensive Safety Plan) 
(~$3550 -Food Service-Child Nuhirion Program) 
(cJ 5030 - Student Wellness) 
(cf: 5131.6 -Alcohol and Other Drugs) 
(cf: 6142.7 - Physical Education and Activiy) 

Note: Pursuant to Education Code 8482.6 (applicable to both ASES and 21st CCLC) and Education-Code 
8422 (applicable to ASSETS programs), Gadded aid'hhinded bjrm 2 6 1 ~ ~ h ~ ~ s ~ n t u 2 ' &  OE 

the district may charge fees tb pardcipating families as long as those fees are waived or reduced fo 
f a a e s  gth st6dentshh6are eligible for freepr_reduced-mmeds. - - I . 1 .  - .  .. 

. . 
, m- Option 1 below is for use by dis-e 

-cts a that . - -  will charge .- a - p e r m h d b l e ~ ~  . . - - - - - -  fee to cover - . unfunded . 
costs of the program. . <, 

-&W 

OPTION 2: .- A -$ fee may be charged to participating - - -  families - - based - -,-- on the --I actual -. cost 
T - . ? ?  -*T- -- - -- of services, as longaa the fee za&ed,orreduced lor fadieswith students who 

. . . - - . . . - 
~ 6 h :   he ib~owing: paragraph is to< use.' by.districe; selecting Option: 2.. tha~offer an AS~~'and/o  
21st CCLC prograq and. may bkmodified to reflect grogram($ offered by the district... Pursuant. t a Education Code 8482.6, as added by AB 2615 (Ch. 470,Statues of 2016), conuuencingJuly 1,201Tn 

homeless Jiouth or In foster card 
3 family fees may be charged. for--these. programs. f f ,  the- .&tfct-knows. the. participating;_student_b ! 

- v-- ---* 
h regard t ~ ~ h o o i ' ~ ~ d ~ & ~ & d  Sifkty' ~ r o ~ a " m ~ n ~ c e n h y ; l  
Community Learning Center program, no fee shall. ke charge&for,a s-hdent-identified 
w.a homeless or-foster youth. (~dueatio~de-8482'8jl 

-- a - ,A 
(~$3260 -'~ies:6ttd C'hargx- , , , - 
(cf. 3553'- Free and   educed Price-M~OIS! 
(~$6173 - Edu&h for Homeless ~ h i l d r q  
(cf: 6173.1.- ~ducafion for. ~ o s f e r ~ o u t h ~  

Note: The remainder of this policy is for use by districts that selected either Option 1 or 2 above. 



BEFOREImER SCHOOL PROGRAMS (continued) 

The following optional paragraph is for use by districts with programs serving students ages 11-12 years. 
Education Code 8263.4 provides that the preferred placement for students ages 11-12 years is in a before- 
school or after-school program rather than in subsidized child care and development services. When 
subsidized child care senriccs are also available, students ages 11-12 years will be eligible for subsidized 
child carc services only for the portion of cam tbat is not available in a before-school or after-school 
program. See AR 5148 - Child Care and Development. 

Eligible students ages 11-12 years shall be placed in a before-school or after-school program, 
if and when available, rather than subsidized child care and development services. During the 
time that the before-school or after-school program does not operate, students 
-may be provided the option of enrolling in child care and development services in 
accordance with the priorities established in AR 5148 - Child Care and Development. 
(Education Code 8263.4) 

Note: The following optional paragraph may be revised to reflect district practice. 

To assist in evaluations of program effectiveness, the district may refer to the California Department of 
Education's (CDE) Oualitv Standardg for Exuanded Learning in California: Cnatine and Tmolementin~ a 
Shared Vision of Ouality. In addition, CDE's publication A Crosswalk Between the Oualitv Standards for 
b a n d e d  Learnine and P r o m  Qgli tv  Assessment Toolg describes available assessment tools that arc 
closely aligned with the program standards. These publications arc available on CDE's web site. 

To the extent consistent with state and federal privacy laws, Education Code 8484.1 authorizes the district to 
s h e  specified student data (i.e., school day attendance data, statewide assessment scores, high school exit 
examination scores, English language development test placement or reclassification scores, California 
Healthy Kids Survey results in aggregate form, student engagement and behavioral data, and other academic 
measures, including grades and course completion) with the operator of an after-school program with which 
the district has a contract that includes a confidentiality agreement The district should consult with legal 
counsel if it has any questiom regarding the sharing of student data. 

- 
3 ' .?- 't.' + -- In addition, Education Code 8427 and 848 7 _ -  La a - -  YL requirethe 

after-school program to submit data on s c h r  CDE; see 
the section "Reports" in the accompanying administrative regulation. 

The Board and the Superintendent or designee shall monitor student participation rates and 
shall identify multiple measures that shaIl be used to evaluate program effectiveness. Such 
measures may include, but are not limited to, student outcome data; program self- 
assessments; feedback from staff, participating students, and parents/guardians; and 
observations of program activities. 

Note: The following paragraph is for use by districh that offer an WES or 2lst WCL~ program, and 
may be adapted - by - districts that offer ASSETS or other program. ~ d u c a t i o S ~ o d e  8482.3 required 
disAc6 offering an ASES iim21it CCLC to. Gvie+probarn goals, program content, and 
outcome measuresi selected fr~m~amongthase listed IqEducatioqCode 8484, every'threqpears and to 
retain documentation for five 



BEFOREtAFTER SCHOOL PROGRAMS (continued) 

(cx 3580 -District Records) 

Legal Reference: 
EDUCATION CODE 
8263 Eligibilify and priorities for subsidized child development services 
8263.4 Enrollment ofstudenis ages 11-12 years 
82 73.1 Family fees, aemptions 
835b8359.1 Programs for CalWORZ3 recipients 
8360-8370 Personnel qualifications 
8420-8428 l i s t  Century After-School Program for Teens 
8482-8484.65 APer School Education and S a m  Program 
8484.7-8484.9 21st Century Communiry Learning Centers 
8490-8490.7 Distinguirhed After School Health Recognition Program 
17264 New construction; accommodation of before- and af?er-schoolprogrms 
35021.3 Afler-school physical recreation instructors 
45125 Criminal record check 
45330 Parapro/essionals; instmctionol aides 
45340-45349 Paraprofessionafs,- instmctional aides 
49024 Criminal background check; Activity Supervisor Clearance Certificate 
49430-49434 Nutrition standardr 
'a954&9546ychild 
49553 Free or reduced-price meals 
608513 ~ G e k i o n  of h k h  s c h o o l ~ m i n i d ~ ~  
4PSHW-W .69430494a Cal Grant program 

all statepJanJ 
631 4 Title I schoolwide programs 
71 71-71 76 21st Century Communio Learning Centers 
U i W E D  STATES CODE. mZE 42 
1766-1 766a Child and Adult Care - - Food - . - Program . - + 

11 434a ~ d k a t i o n  for Iiomeless childten and y o d d  

226. I7 Childcare center ngutrition standards 

Management Resources: 
CAWFORNLQ DEPARTMEW OF EDUCATION PUBWCA TIONS 

-%___-A ..-?-,..---CLr--. 

pualitv Propram ~mprovem&t Plan fw h a n d e d  Learninp Prowarns in- Cblifornia 2016-1 a 
November 2016 . , ,  , , , 

1--------- .r- .-am-- 

~ % s - p * a & . f p  to ,$--Hi& m T & d h & , . ~ e ~ t e m b e r  ZQ$ 
21st Centuly Communily-Learning. Centers QIst CCLO .FAQ&EIement~ryflMiddle 
Programs, September 2014 

Management Resources continued: (see next page) 



BEFOREfAITER SCHOOL PROGRAMS (continued) 

Management Resources: (continued) 
CWFORiVL.4 DEPARTMENT OF EDUCATION PUBLICATIONS (continued) 
,4 Crosswalk Between the Oualitv Standards- for Exoanded Leamine and Promm Oualitv Assessment 
Tool& 201 4 
Qualitv Standards Tor b a n d e d  Leamine in California: Creatin~ and Imoiementine a Shared Vision 

&ked Questions, ~archf2014 
Cal@rnia AAer School Phvsical Activitv Guidelines, 2009 
US. DEPARlMEhTOFEDUCATIONPUBWCATIONS 
21st Centurv Communirv Learnine Centers, Nonregulatory Guidance, February 2003 
WEB SITES 
CSBA: http:/h.csba.org 
California Department of Education, Before and Afler School: http:/!.cde.ca.gov/lx/bo 
California Healthy Kidr Stiwey: https://chh.wested.org 
California School-Age Consortium: http://calsac.org 
Commission on Teacher Credentiaiing: http:/hvwwhvwwctc.ca.gov 
Partnership for Children and Youth: http://partnerforchiIdren.org 
US. Department of Agrim lture: http://kww.~.usda.gov/cnd/cardaJterschool. him 
US. Department of Education: htrp:/hvww.ed.gov 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
All rights mmcd 



Students 

BEFOMIAFTER SCHOOL PROGRAMS 

T'he Governing Board desires to provide before-school andlor after-school enrichment 
programs that support the regular education program and provide safe alternatives for 
students. In order to increase academic achievement of participating students, the content of 
such programs shall be coordinated with the district's vision and goals for student learning, 
its curriculum, and district and state academic standards. 

(cf: 0000 - Vkion) 
( c j  0200 - Goals for the School Dh 
(cf: 5147 - Dropout Prevention) 
(cf: 5148 - Child Care and Developmer; 
(cJ 601 1 - Academic Standards) 
(cf: 61 76 - WeekendSaturday Classes) 
(cf: 61 77 - Summer Learning Programs) 
(cf: 61 79 - Supplemental Instruction) 

The district's program shall be planned through a collaborative process that includes 
parentslguardians, students, and representatives of participating schools, governmental 
agencies including city and county parks and recreation departments, local law enforcement, 
community organizations, and, if appropriate, the private sector. (Education Code 8422, 
8482.5) 

(cf: 1020 - Youth Services) 
(cj  1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf: 1700 - Relations Between Private Industry and the Schools) 
(cf: 6020 - Parent Involvemeni) 

The establishment of any program shall be approved &.[he and the principal of each 
participating school. (Education Code 842 1,8482.3) 

The Superintendent or designee shall ensure that all staff who directly supervise students in 
the district's before-school and/or after-school program possess appropriate knowledge and 
experience. As needed, staff and volunteers shall receive on~oine training re1 
responsibilities. (Education Code 8483.4) 

(cf: 1240 - Volunteer Assistance) 
(cf: 41 31 - StafDevelopment) 
(I$ 4222 - Teacher Aides/Paraprofessionals) 
(cf: 4231 - StaflDevelopment) 
(cf: 4331 - Staff Development) 

The program shall include academic and enrichment elements in accordance with Iaw and 
administrative regulation. In addition, the program may include support services 
reinforce the educational component and promote student health and well-being. 

lL 7'TE 

(cf 0450 - Comprehensive Safely Plan) 
(cJ 3550 - Food Service/Chitd Nutrition Program) 
(cf: 5030 - Student Wellness) 

" G  
(cj  5131.6 - Alcohol and Other Drugs) 
(cf: 6142.7 - Physical Education and Activity) 



BEFORE/AFTER SCHOOL PROGWIIS ( 

A fee may be charged to participating families based on the actual cost of services. The fee 
mav be waived or subsidized based on economic need or other critical needs. 

. .  . . . 
~ l i ~ i b i e  students ages 1 1-12 years shall be placed in a before-school or &er-school program, 
if and when available, rather than subsidized child care and development services. During the 
time that the before-school or after-school program does not operate, students ages 11-12 
years may be provided the option of enrolling in child care and development semices in 
accordance with the priorities established in AR 5148 - Child Care and Development. 
(Education Code 8263.4) - - 

(cJ 3260 - Fees and Charge.) 
--= 

The Board and the Supemtendent or designee shall monitor student participation rates and , 
shall identify multiple measures that shall be used to evaluate program effectiveness. Such 
measures may include, but are not limited to, student outcome data; program self- 
assessments; feedback from staff. ~articioatine; students. and ~arents/guardians: and 
observations of program activities, 

(cj  0500 - Accountability) 

Legal Refirence: (see next page) 



BEFORE/MTER SCHOOL PROGLlLtIS (continued) 

Legal Reference: 
E,D&rCATiQN CUBE 
8263 Eligibility and priorities for subsid+J child development services 
8263.4 Enrollment of students ages 11-1; 
82 73.1 Family fies, erremptions 
8350-8359.1 Programs for Cal WORKS recrpienis 
8360-83 70 Personnel qualifcations 
8420-8428 21st Century After-SchooI Program for Teens 
8482-8484.65 After School Education and Safety Program 
8484.7-8484.9 21st Cenhrry Community Learning Centers 
8490-8490.7 Distinguished Affer School Health Recognition Program 
17264 New construction; accommodation of before- and afir-schoolprogmms 
35021.3 After-school physical recreation instructors 
45125 Criminal record check 
45330 Paraprofessionals; instructional aides 
35340-45349 Paraprofessionals; instructional aides 
49024 Criminal background check; Activity Supervisor Clearance Certificate 
49430-49434 Nutririon standards 
49553 Free or reduced-price meals 
69530-69547.9 Cal Grant program 
, L ~ I E D  $TA7E$ CODE, TIT& 20 
6314 Title Ischoolwide programs - - 

6319 Program improvement 
71 71 -71 76 21st Century Community Learning Centers 
W E D  STATES CODE, TITM 42 
1766-1 766a Child and Adult Care Food Program 
CODE OF F E D E U  REG U.41 TTtJhy, I'TEE 7 
226. I 7 Nutrition standards 

Management Resources.. 
-imp- - - 
ToolsL 201 4 . . m UB 

2014 
2009 

~ W m C T ~ n i N q  
Nonregulatory Guidance, Febru - 2003 

lmLaca 
CSBA: http://www.csba.org 
Cal$omia Department of Education, Before and ABer School: http:#%ww.cde.ca,govMs/ba 
Calvornia Healthy Kids Survey: https://chh. wesied.org 
Calvornia School-Age Consortium: htlp://calsac.org 
Commission on Teacher Credentialing: http:/lwwwlwwwctc.ca.gov 
Partnership for Children and Youth: http://partnerforchildren.org 
US. Department of Agriculture: http://www.fits.~da.gov/cnd/cnrdaf2erscnool.hm 
US. Depattment of Education: ht@:/h.ed.gov 

Policy 
adopted: October 2 1,201 5 

IFIED SCHOOL DISTRICT 
Antelope . , J .  California -. . . 



CSBA Sample 
Administrative Regulation 

Students 

BEFOREIAETER SCHOOL PROGRAMS 

A. - m- 
Note: The district should re- the following administrative regulation to reflect the $;6wdJ~fiafted ' bm program(s) 'm and a grade levels ~ p l i l ~ h ~ ~ ~ ~ i i F e  6ffere4. In addition to 
the program requirements described below, before-school and after-school programs may be subject to other 
'&trice policies 4 - --2---.2&%F- p- 4<. 

Y 
such ad - BPIAR 5148 - Child Care and --. . m ~-.....~=~ . Development, AR 3514.2 - Integrated Pest Management, - -  a BPIAR 3550 - Food SrrvicdChild Nutrition P r o f ~  

questions regarding the applicability of other laws to the district's programs. 

Grades K-9 

Note: The following section is for use by districts providing before-school andlor after-school program 
funded by the state Atter School Education and Safety Program (ASES) (Education Code 8482-8484.65) or 
the federal 21st Century Community Learning Center Program (21st CCLC) (Educati_on Code 8484.7- 
8484.9; 20 USC 7171-7176). ~ i t h  ASS aid 2fst C C ~ C  pr~&s_se&e s~d$n~who-e&-& cadess j  
9 &&>le%enrqT=dl<or junior high schood Pursuant to Education Code 8484.75, programs funded 
through the 21st CCLC program are generally subject to the same program requirements applicable to ASES 
programs, with the exception of specified provisions primarily related to allocation of b d s .  

The following section applies to both ASES and 21st CCLC programs except where otherwise noted, and 
should be revised to reflect the pmgram(s) offered by the district. 

The district's After School Education and Safety (ASES) program or 21st Century 
Community Leaming Cater (2191 CCLC) p r o w  rd scnre students in &ny of *>v- - - - -  
grades K-9 uthgdis&ict may determine Eased on-iocal (Education Code 8482.3, 
8484.2 84k.74 8484.8) 

The district's 21st CCLC program shall primarily serve students in Title I schoolwide 
programs or serve a high percentage of students from low-income families. (Education Code 
8484.8; 20 USC 7173) 



-. . :-A 

BEFORE/mER SCHOOL PROGRAMS (continued) 

(cfT 61 71 - Title I Programs) 

I Note: The remainder of this section appliea to both ASES and 21st CCLC programs, 

The district's ASES and 21st CCLC prograrn(s) shall be operated in accordance with the 
following: 

1. Program Elements 

a. The p r o m  shall include an educational and literacy element in which 
tutoring or homework assistance is provided in language arts, mathematics, 
history and social science, computer training, andor science. (Education 
Code 8482.3) 

(cj 61 42.91 - Reading/Language Arts Instmction) 
(cf: 6142.92 -Mathematics Instrrcction) 
(cJ 6142.93 - Science Imtniction) 
(cJ 61 54 - Homework/Makeup Work) 
(if: 6163.4 - Student Use of Technology) 

Note: Education Code 8482.3 requires that the program include an educational e~chment  component 
which may include physical fitness. Pursuant to Education Code 8483.55 and 8484.8, the California 
Department of Education (CDE) has developed voluntary California AAer School Phwical Activitv 
Guideline3 which are available on its web site. 

b. The program shall include an educational enrichment element which may 
include, but is not limited to, fine arts, career technical education, recreation, 
technology, physical fitness, and prevention activities. (Education Code 
8482.3) 

(cj 51 31.6 - Alcohol and Other Dmgs) 
(ex 5131.62 - Tobacco) 
(cf: 61 42.6 - Visual and Pegonning Arts) 
(cf: 61 42.7 - Physical Education and Activiy) 
(cj 61 78 - Career Technical Education) 



BEFOREIAFI'ER SCHOOL PROGRAMS (continued) 

Note: Pursuant to Education Code 8482.3, after-school programs may offer snacks or meals that conform to 
applicable state or federal nutrition stan&. Reimbursement for providing snacks is available through the 
National School Lunch Program and the Child and Adult Care Food Program {CACFP) for participating 
districts. Pursuant to the Healthy, Hunger-Free Kids Act of 2010 (42 USC 1766-1766a), after-school 
programs participating in the at-risk after-school care component of the CACFP may be reimbursed for 
serving full meals. Further information is available on the web sites of the CDE and U.S. Department of 
Agriculture. 

2. Nutrition 

a If snacks or meals are made available in the program, they shall conform to 
state nutrition standards specified in Education Code 49430-49434 or 42 USC 
1766 as applicable. (Education Code 8482.3; 42 USC 1766-1766a; 7 CFR 
226.17) 

b, The district's before-school program shaIl offer a breakfist meal as described 
in Education Code 49553 for all program participants. (Education Code 
8483.1) 

(cJ 3550 - Food ServicdChild Nutrition Program) 
(~$3554 - Other Food Sales) 
(~$5030 - Student Wellness) 

Note: Education Code 8482.3 provides that a program may be offered at one or multiple school sites. 
Program applications and U.S. Department of Education (USDOE) nonregulatory guidance, 21st Century 
Communitv learn in^ Centers. state that program m y  be located off campus as long as the facility is as 
available and accessible to students as if it were located at a school. 

3. Location of Program 

a, The program may be offered at one or multiple school sites andlor at an easily 
available and accessible off-campus facility. (Education Code 8482.3) 

Note: Education Code 8482.8, as amended by-AB 2615 (!~h,4_70;~~t&tes'af 2016)j allows the district to 
pmvide sewices at another school site if there is a significant barrier to student participation in a program at 
the school of attendance a n d ~ t h ;  schoot to which the program a be transferred either-11) agreesi 
receive &denti- from -the. transferring. schooI and has an existing grant of the same type as th' 1 
transferring, school, or (2) does not have ~10-percent lower percentage of students-eligible. for,free og 
reduced-prlce. meals. than .the,:transferrhg school-. Approval to pmvide services at 
another school site must be obtained from the Superintendent of Public Instruction prior to or during the 
grant application process. In addition, Education Code 8482.8 allows a district that is t empody  prevented 
from opwating a program at a given site due to natural disaster, civil unrest, or imminent danger to students 
or staff to transfer funding to other program sites in order to meet attendance targets during that time period 

b. When there is a significant barrier to student participation in either the before- 
school or after-school component of a program at the school of attendance, the . i ' "  dwhe&Supei;hrtend~nt or dkibg may, with the approval of the 



BEFOREIAFTER SCHOOL PROGRAMS (continued)* 

Superintendent of Public Instruction, p e d e  services at another school site. 
r+- --- -a'. -- . 
Shch ti;an$f&"cif i=n;i=&' &dl '&&WY if the .'&hool,. to.-which; .&j 
program will, ba A 1 transfe~ 

and ha 
re stud4 
the. sai 

- - 
transferring schaol is ting . pan@ of me type as'. thd 
wansferring schooS,"or .does not have. a 10.-percent: lower percentage: 
~tuden~~_efi~ble~fog~re~o~~~educed-prica me-&.,,tha~_~*e, trmsferrjn 
$chodj A significant barrier includes .wd of the following: (Education 
Code 8482.8) 

(1) Fewer than 20 students participating in the program component 

(2) Extreme transportation constraints, including, but not limited to, 
desegregation busing, busing for magnet or open enrollment schools, 
or student dependence on public transportation 

merging h t o  a new school opened b~~the~dhtrict oqJ3h~splittind 
-- -- 7 i$7Gtudenis with.a new-", 

In such cases, the district shall arrange for safe, supervised transportation 
between school sites; ensure communication among staff in the regular school 
program, staff in the before-school or after-school program, and 
parentslguardians; and ensure alignment of the educational and literacy 
elements with the regular school program of participating students. 
(Education Code 8482.8) 

(cJ 3540 - Transportation) 

4. Staffing 

a All staff members who directly supervise students shall, at a minimum, meet 
the qualifications for an instructional aide. (Education Code 8483.4, 45330, 
45344,45344.5) 

(kJ4222 - Teacher AideslParaprofessionals) 



BEFOREIAFI'ER SCHOOL PROGRAMS (continued) 

b. All program staff and volunteers shall be subject to the health screening and 
hgerprint clearance requirements in law and Board policy. (Education Code 
8483.4) 

(cj 1240 - Volunteer Assistance) 
(cfT 4112.4/4212.4/4312.4 - Health Exnminations) 
(c$4112.5/4212.5/4312.5 - Criminal Record Check) 

c. The student-to-staff ratio shall be no more than 20 to 1. (Education Code 
8483.4) 

5. Hours of Operation 

a A before-school program shall not operate for less than one and one-half 
hours per regular school day. (Education Code 8483.1) 

b. An after-school program shall begin immediately upon the conclusion of the 
regular school day and shall operate a minimum of 15 hours per week and at 
least until 6 p.m. on every regular school day. (Education Code 8483). 

6. Admissions 

a. Every student attending a school operating a program is eligible to participate 
in the program, subject to program capacity. (Education Code 8482.6) 

(cJ 041 0 - Nondiscrimination in Dism'ct Programs and Activities) 

b. If the number of students wishing to participate in the program exceeds 
program capacity, students shall be selected for enrollment based on the 
following guidelines: 

Note: ~urGant to- ~ d u c a t j ~ ~  Code 8483, ib, added by AB '2615 (chi 470, ~'tatute3.i & 201~1 
commencing July 1,2017 f h t  priority for enrollment shall-bp giyn-to-studen.b_who areidentifled-ag 
homeless or foster youth, as provided below! 

--d-.-y-ce* -e- 
(ic- ~ i n t  priority for1 e n r o 1 1 m ~ b ~ ~ v e n t o  studenb. ivbo a d  

identified as homeless youth, as defined by the ~ c ~ i n n e ~ - ~ e n t o ]  
Homeless Assistance Act (42 USC 11434a), at the time 
for enrollment or at1 any h e  during the, school ye- and 
students who are identified by the program-as being.irr 
(Education Code 8483,8483.1f 

. --. ----t+  hes strict, i s  not req&e'd to,&sinron a = u z ! > h d e n t .  in o r q  



BEFOREfAFTER SCHOOL PROGRAMS (continued) 

fbster.youth. of the right: of& child to receive ~rior'ity enxollmenf 
~nd~~~o-~~suest.pri~rityty~nr~~entt@d~catio_n, ~ode.84831 

' ~ t i f i ~ k d ~ ~ i  
' (~~61.73 -Education for Romeless Cfiildred 

) Note: Item #(+a below is for use by districts that maintain middle or junior high schoolr I 
(a -Wri r&or i ty  for enrolhnent%f-middle or junior high school 

students shall be given to students who attend daily. (Education Code 
8483,8483.1) 

.-- 
Note: Items - # U P ~  are optional and may be revised or expanded to include enrollment prioritia 
established by the district. 

( T m B o r i t y  for enrollment shall be given to students identified as 
in need of academic remediation or support in accordance with Board 
policy or administrative regulations. 

(4 61 79 - Supplemental Imtmction) 

(a Any remaining capacity shall be filled by students selected at random. 

(@ A waiting list shall be established to accommodate additional students 
if space becomes available. 

7. AttendanceJEarly Release 

Note: Education Code 8483 and 8483.1 express legislative intent that elementary students attend the full 
program day of either the before-school or after-school program every day in which they participate. 
Education Code 8483 and 8483.1 - allow districts to implement a flexible attendance schedule for students in -, 7 -  - ,- . . , .. 
middle .. or - junior high  school^ 
2 
attend less than one-half of the daily program hours may not be counted for attendance purposes. 

Pursuant to Education Code 8483, districts offering an after-school program an: mandated to establish a 
policy regarding reasonable early daily release of students h m  the after-school program. Education Code 
8483.1 mandates districts offering a before-school program to establish a policy regarding reasonable late 
daily arrival of students. The following items should be revised to reflect district practice. 



BEFOREfmER SCHOOL PROGRAMS (continued) 

a. Each student admitted into a district program shall be expected to attend the 
full number of hours that the program is in operation every day that hefshe 
participates. 

b. When necessary, a student's parent/guardian may request, in writing, that the 
Superintendent or designee approve the reasonable late daily arrival of E s k  
child for the before-school program or the reasonable early daily release of 
hisher child fiom the after-school program. The Superintendent or designee 
shall not approve such a request if the student would be attending less than 
one-half of the daily program hours. 

Note: Item #8 below is for use by districts that offer a program during summer, intersession, or vacation 
periods. Pursuant to Education Code 8483.76, a school that establishes a before-school or after-school 
program is eligibfc to receive a supplemental - grant .- -- to operate the program in excess of 180 regular school 
days or during any combination of Summer, weekend4 intersession, or vacation periods for a maximum of 
30 percent of the total grant amount awarded, per school year, to the school. 

8. Summer/IntersessionNacation Programs 

a A before-school program operating during summer, intersession, andlor 
vacation days shall be offered for a minimum of two hours per day. An after- 
school program offered during summer, intersession, andfor vacation days 
may be operated for either three hours or six hours per day in accordance with 
Education Code 8483.76. When both before-school and after-school programs 
are offered for the same students on such days, they shall be operated for a 
minimum of four and one-half hours per day. (Education Code 8483,8483.1, 
8483.2,8483.76) 

b. A program off'ered during summer, intersession, andlor vacation periods may 
open eligibility to every student attending a school in the district, with priority 
for enrollment given to students enrolled in the school that received the grant. 
(Education Code 8483.76) 

c. To address the needs of students and school closures, the program may be 
conducted at an off-site location or an alternate school site. The program shall 
notify the California Department of Education (CDE) of the change of 
location and shall include a plan to provide safe transportation pursuant to 
Education Code 8484.6. (Education Code 8483.76) 

d. Any program operating for six hours per day shall provide at least one 
nutritionally adequate fiee or reduced-price meal to each eligible student 
during each program day. (Education Code 8483.76) 



BEFOIIEIAFTER SCHOOL PROGRAMS (continued) 

Note: Education Code 8483.76 mandates that a district operating a six-hour program adopt an attendance 
and early release policy for the program that is consistent with the district's earIy release policy for the 
regular school day; see item #7 above. This policy must be included in the program plan submitted to the 
CDE. 

e. For any program operating six hours per day, district procedures pertaining to 
student attendance and early release as specified in item #7 above shall apply. 
(Education Code 8483.76) 

(6 61 77 - Summer Learning Programs) 
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I l l  . . 



BEFORE/AFTER SCHOOL PROGRAMS (continued) 

Volunteers 

Note: The following optional section is for we by districts that choose to create a registry of volunteer after- 
school physical recreation instructon or other volunteers pursuant to Education Code 35021.3, and may be 
used by districts that provide an ASES, 2Ist CCLC, ASSETS, or my other local program. When the district 
oph to use a registry created by a county office of education pursuant to Education Code 35021.3 rather 
than develop its own, the following section may be revised to inform district staff about the county registry 
and encourage its use, 

PO---school instruction in physical recreation provided by a 
volunteer does not count toward satisfaction of physical education requirements pertaining to the number of 
instructional minutes or course completion for high school graduation; see BPIAR 6142.7 - Physical 
Education and Activity and BP 6146.1 - High School Graduation Requirements. 

The Superintendent or designee may estabIish a registry of volunteer after-school physical 
recreation instructors and other before-school and after-school program volunteers. 
(Education Code 35021.3) 

Note: Education Code 35021.3 requires volunteers to submit to a criminaI background check and authorizes, 
but does not require, the district to contribute funds to pay for al l  or part of the background check Pursuant 
to Education Code 35021.3, the district may expand the following paragraph to impose additional 
reauirements on volunteers (e.a.. certification in c ~ ~ ~ ~ o D u ~ ~ o I U W   resuscitation^. 



BEFOREfAFTER SCHOOL PROGRAMS (continued) 

To be included in the registry, a volunteer shall submit to a criminal background check 
pursuant to Education Code 45125. Helshe also shall submit current contact information to 
the district and shall update that information whenever the information changes. (Education 
Code 35021.3) 

The Superintendent or designee may use a volunteer registered with the district or may select 
another person to provide physical recreation to students after school hours or to provide 
other services. (Education Code 35021.3) 

Reports 

Note: The following section applies to ASES, 21st CCLC, and ASSETS programs. 

Pursuant to Education Code 8426 and 8484, the CDE may terminate a grant if, for three consecutive years, 
the program fails to demonstrate measurable program outcomes or fails to attain 75 percent of its proposed 
attendance levels, For this purpose, the CDE may consider a comparison of participating and 
nonparticipating students at the same school site or other factors. 

The Superintendent or designee shall annually submit to the CDE outcome-based data, 
including, but not limited to: (Education Code 8427,8482.3,8484) 

1. For participating students, school day attendance on an annual basis and program 
attendance on a semi-annual basis 

.. . . - " -  . . 
Note: . . . - . I  

-* developed by the CDE. The CDE's pmgram quality 
standards, Oual i~  Standards for Expanded Leaminr! in California: Creatine and Tmulementin~ a Shared 
Vision of rlualihr, are available on its web site. 

2. Evidence of a program quality improvement process that is data driven and based on 
CDE program quality standards 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boardg Assodatloo, West Sacramento, California 95691 
All rights reserved. 



Students 

BEFOREtAFTER SCHOOL PROGRAMS 

Grades K-9 

The district's After School Education and Safety (ASES) program or 21st Century 
Community Learning Center (21st CCLC) program may serve students in grades K-9. 
(Education Code 8482.3, 8484.8) 

Consistent with state finding priorities, the district shalI, to the extent feasible, give priority 
to establishing ASES programs that serve students in schools with the highest percentage of 
students eligible for fiee and reduced-price meals. 

(cj  3553 - Free and Reduced Price Meals) 

The district's 21st CCLC program shall primarily serve students in Title I schoolwide 
- - 

programs or serve a high percentage of students f?oA low-income families. (Education Code 
8484.8; 20 USC 7173) 

(cf: 61 71 - Title I Programs) 

Consistent with federal funding pnonues, the aismcc shall, to tne extent reasfile, give 
priority to establishing 21st CCLC programs in schools that are identified for program 
improvement under 20 USC 63 16 andlor programs that will provide year-round expanded 
learning opportunities. 

(cf: 0520.2 - Title I Program Improvement Schools) 
- 

- - .  I 
The district's ASES and 21st CCLC hall be o p e r a i % % Z E ? k & ~ w i t h  the 
following: 

4 Program Elements 

The program shall include an educational and literacy element in which 
tutoring or homework assistance is provided in language arts, mathematics, 
history and social science, computer training, andor science. (Education 
Code 8482.3) 

(cf. 61 42.91 - Reading/Language Arts Instruction) 
( c -  61 42.92 - Mathematics Instruction) 
(cj  6142.93 - Science Instruction) 
(cf: 6154 - HomeworWMakeup Work) 
(cj  6163.4 - Student Use of Technology) 

b. The program shall include an educational enrichment element which may 
include, but is not limited to, fine arts, career technical education, recreation, 
technology, physical fitness, and prevention activities. (Education' Code 
8482.3) 
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(cf: 5131.6 -Alcohol and Other D, 
(cf. 51 31.62 - Tobacco) 
(cJ 6142.6 - Visual and Pe@orming A 
(cf: 6142.7 - Physical Education and nLLLvity) 
(cf 61 78 - Career Technical Education) 

Nutrition 

a If snacks or meals are made avarlable m the program, they shall contorm to 
state nutrition standards specified in Education Code 49430-49434 or 42 USC 
1766 as applicable. (Education Code 8482.3; 42 USC 1766-1 766a; 7 CFR 
226.1 7) 

f i e  district's before-school program shall offer a breakfhst meal as described 
in Education Code 49553 for all program participants. (Education Code 
B483.1) 

(~$3550 - Food ServicdChild hrilMtion Program) 
(cJ 3554 - Other Food Sales) 
(cf. 5030 - Student Wellness) 

3. LocpC;-n of Program 

The program may be offered at one or multiple school sites and/or at an easily 
available and accessible off-campus facility. (Education Code 8482.3) 

When there is a significant barrier to student participation in either the before- 
schooI or after-school component of a program at the school of attendance, the 
district may, with the approval of the Superintendent of Public Instruction, 
provide services at another school site. A significant barrier includes either of 
the following: (Education Code 8482.8) 

1 , , Fewer than 20 students participating in the program component 
I 

. , i Extreme transportation constraints, including, but not limited to, 
desegregation busing, busing for magnet or open enrollment schools, 
or student dependence on public transportation 

In such cases, the district shall arrange for safe, supentised tmportation 
between school sites; ensure communication among staff in the re-ylar school 
nmgram, staff in the before-school or after-school program, and 

ents/guardians; and ensure alignment of the educational and literacy 
elements with the regular school program of ~articioatine; students. 
(Education Code 8482.8) 

(cJ 3540 - Transportalion) 



ER SCHOOL PROGRAMS (continued) 

a. All statf members who directly supervise students shall, at a minimum, meet 
the qualifications for an instructional aide. (Education Code 8483.4; 20 USC 
6319) 

(cf, 4222 - Teacher AidesLP 

All pro! aff and volunteers shall be subject to the health screening and 
fingerprint clearance requirements in law and Board policy. (Education Code 
8483.4) 

(~$1240 - Volunteer Assistance) 
(c$ 41 12.4/421 2.4/4312.4 - Health Examination) 
(c$ 41 12.5/4212.5/4312.5 - Criminal Record Check) 

The student-to-staff ratio shall be no more than 20 to 1. (Education Code 
8483.4) 

5. H o w  of 9 ~ r a t i o n  
- m fi -zpuL . - - A = '  - a: - - 1 5- - - - : L d  iE - - 

dm A before-school prognun shall not operate for less than one and one-half 
hours per regular school day. (Education Code 8483.1) 

b. An after-school program shall begin immediately upon the conclusion of the 
regular school day and shall operate a minimum of 15 hours per week and at 
least until 6 p.m. on every regular school day. (Education Code 8483) 

Admissions 

Every student attending a school operating a program is eligible to participate 
ir e program, subj~ :o program capal : (Education Code 8482.6) 

(cj: 041 0 - Nondisc in Dbtrict J 

b. If the number of students wishing to participate in the program exceeds 
program capacity, students shall be selected for enrollment based on the 
following guidelines 

Pric y for enrollment of middle or junior high school students shall 
be given to students who attend daily, (Education Code 8483,8483.1) 
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Priority for enrollment shall be given to students identified as in need 
of academic remediation or support in accordance with Board nolicv 
or administrative reguIations. 

(cf: 61 79 - Supptemenlaf Inslruclion) r-r F 
.. .- -- --...-. . %.a.r%- a" - d.. - 

Any remaining capacity shall be filled by students selected at random. 

A waiting list shall be established to accommodate additional students 
- if space becomes available. 

-F=% 
- -  7.p 

- - 
- - -- 7 - Each student admitted into a district program shall be expected to attend the 

jsuperintendent or designee approve the reasonable late daily arrival of hiher  
$child for the before-school program or the reasonable early daily release of 
!bs/her child fiom the after-school program. The Superintendent or designee 

JshalI not approve such a request if the student would be attending less than 

I ldvacation days shall be-o~eredfor a of two hours per day. i& after- 
ischool program offered during summer, intersession, and/or vacation days 
may be operated for either three hours or six hours per day in accordance with 
Education Code 8483.76. When both before-school and after-school programs 
are offered for the same students on such days, they shall be operated for a 
minimum of four and one-half hours per day. (Education Code 8483, 8483.1, 

A program offered during summer, intersession, andtor vacation periods may 
open eligibility to every student attending a school in the district, with priority 
for enrollment given to students enrolIed in the school that received the grant. 
(Education Code 8483.76) 

To address tl leeds of students and schol - :losures, the program may be 
conducted at an off-site location or an alternate school site. The program shall 
notify the California Department of Education (CDE) of the change of 
location and shalI include a plan to provide safe transportation pursuant to 
Education Code 8484.6. (Education Code 8483.76) 



Reports 

FTI (continued) 

X l  E ' : I  

Any program operating for six hours per day shall provide at least one 
nutritionally adequate fiee or reduced-price meal to each eIigible student 
during each program day. (Education Code 8483.76) 

For any program operating six hours per day, district procedures pertaining to 
student attendance and early release as specified in item #7 above shall apply. 
(Education Code 8483.76) 

l"he Superintendent or designee shall annually submit to the CI ,based data, 
including, but not limited to: (Education Code 8427, 8482,3,8484) 

For participating students, school day attendance on an annual basis and program 
attendance on a semi-annual basis 

2. Evidence of a program quality improvement process that is data driven and based on 
CDE program quality standards 

Regulation 
approved: October 21,201 5 

CENTER UNIFIED SCHOOL DISTRICT 



CSBA Sample 
Administrative Regulation 

Students 

PRJZSCHOOLJEARCY CHILDHOOD EDUCATION 

Note: The following administrative regulation reflects the major requirements of the California State 
Preschool Program (CSPP) pursuant to Education Code 8235-8239. The CSPP consolidates state preschool 
programs (Education Code 8235-8237), f d y  literacy progratns (Education Code 8238-8238.4), and 
general child care and development programs to the extent that they serve children a 3-4 Brm 
(Education Code 8240-8244). 

The following administrative regulation does not reflect all requirements for other state and federally funded 
preschool prognlm(s). The district may revise this administrative regulation to reflect other preschool 
propm(s) it offers, such as the state migrant child care and development program (Education Code 8230- 
82331, state program for severely disabled children (Education Code 8250-8252), federal Head Start 
p r o m  (42 USC 9831-9852), Title I preschool program (20 USC 631143322), or preschool program 
developed and funded by the district 

In addition to the program requirements descnied below, preschool programs may be subject to other 
policies contained throughout the district's policy manual (e.g., BPIAR 5148 - Child Care and Development, 
AR 3514.2 - lutegrated Pest Management, BP/AR 1240 - Volunteer Assistance, and food safety standards 
and nutrition requirements iu BPIAR 3550 - Food Senrice/Child Nutrition Program). Districts should consult 
legal counsel if they have questions regarding the applicability of other laws to the district's preschool 
program* 

When approved by the California Department of Education (CDE) under the California State 
Preschool Program, the district may operate one or more part-day preschool programs in 
accordance with law and the terms of its contract with the CDE. 

(cj 5148 - Child Care and Development) 

Note: 5 CCR 18130 speci6ea the state regulations for child care and development programs that are 
applicable to CSPP programs. These requirements include, but are not limited to, the program components 
listed in 5 CCR 18272-18281. See AR 5148 - ChiId Care and Development for details regarding these 
required program components. 

The district's preschool program shall include all required program components, as described 
in 5 CCR 18272-18281 and AR 5148 - Child Care and Development, for the educational 
program, the creation of a developmental profile for each child, staff development, parent 
involvement and education, community involvement, health and social services, nutrition, 
and program evaluation. (5 CCR 18271-28281) 

Minimum HoursiDays of Operation 

The district's part-day preschool program shall operate a minimum of three hours per day, 
excluding time for home-to-school transportation, and for a minimum of 175 days per year 
unless otherwise specified in the program's contract. (Education Code 8235; 5 CCR 18136) 



PIZESCHOOLIEARLY CHILDHOOD EDUCATION (continued) 

Staffing 

The preschool program shall maintain an adult-child ratio of at least one adult for every eight 
chiIdren and a teacher-child ratio of at least one teacher for every 24 children. If the district 
cannot recruit a sufficient number of parents/guardians or volunteers to meet the required 
adult-child ratio, teacher aides shall be hired as necessary. (5 CCR 18135,18290) 

(cf: 1240 - Volunteer Assistance) 
(cf: 6020 - Parent Involvement) 
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Wraparound Child Care Services 

Note: The following section is optional. Because preschool programs operated under the CSPP are part-day 
pmgrami only, Education Code 8329 encouragt9 districts to contract with the CDE to offer "wraparound 
child care services" which combine preschool and general child care services to provide a full day of 
services for eligible families. Such programs must be consistent with requirements for general child care and 
development programs offered pursuant to Education Code 8240-8244; see BPlAR 5148 - Child Care and 
Development. 



PRESCHOOLJEARLY CHILDHOOD EDUCATION (continued) 

In accordance with its contract with the CDE, the district may offer full-day services to meet 
the needs of eligible families through a combination of part-day preschool and wraparound 
child care services that are offered for the remaining portion of the day or year following 
completion of the preschool services. Child care and development services offered through 
this program shall meet the requirements of general child care and development programs 
pursuant to Education Code 8240-8244. (Education Code 8239) 

Family Literacy Services 

Note: The following section is optional. Contingent upon funding in the state Budget Act, Education Code 
8238 and 8238.4 provide for the Superintendent of Public Instruction (SPI) to distxibute family literacy 
supplemental grant funds to qualifying CSPP contractors for the purposes described below. 

When any district preschool program receives bding for family literacy services pursuant to 
Education Code 8238.4, the Superintendent or designee shall coordinate the provision of: 
(Education Code 8238) 

1. Opportunities for parents/guardians to work with their children on interactive literacy 
activities, including activities in which parentsfguardians actively participate ia 
facilitating their children's acquisition of prereading skills through guided activities 
such as shared reading, learning the alphabet, and basic vocabulary development 

2. Parenting education for parentstguardians of participating children to support their 
childmjs development of literacy skills, including, but not limited to, parent 
education in: 

a Providing support for the educational growth and success of their children 

b. Improving parent-school communications and parental understanding of 
school structures and expectations 

c, Becoming active partners with teachers in the education of their children 



PRESCHOOLIEARLY CHILDHOOD EDUCATION (continued) 

d. Improving parental knowledge of local resources for the identification of and 
services for developmental disabilities, including, but not limited to, contact 
infomation for the district special education referral 

3. Refmals to providers of adult education and instruction in English as a second 
language as necessary to improve parents/guardianst academic skills 

(cj 6200 -Adult Education) 

4. Staff development for teachers in participating classrooms that includes, but is not 
limited to: 

a. Development of a pedagogical howledge, including, but not limited to, 
improved instructional strategies 

b. Knowledge and application of developmentally appropriate assessments of the 
prereading skills of children in participating classrooms 

c. Information on working with families, including the use of on-site coaching, 
for guided practice in interactive literacy activities 

d. Providing targeted interventions for all young children to improve 
kindergarten readiness upon program completion 

Eligibility and Enrollment 

Note: The following section reflects eligibility criteria and ml lment  priorities for the CSPP pursuant to 
state law and regulations. 5 CCR 18105 mandates that a district operating a CSPP program develop written 
admissions policies and procedures that conform to the requirements of 22 CCR 101218, including criteria 
designating those children whose needs can be met by the program and services and the ages of chiIdm 
who will be accepted 

Children eligible for the district's preschool program include those who will have their third 
or fourth birthday on or before September 1 of the fiscal year that they are being served. 
(Education Code 8208,8235,8236) 

Note: The following paragraph reflects guidance in CDE's Management Bulletin 14-02. See BP 6170.1 - 
Transitional Kindergarten for eligibility requirements pertaining to the transitional kindergarten program 
pmuaut to Education Code 48000. 



PRESCHOOL/EARCY CHILDHOOD EDUCATION (continued) 

When a child is eligible for both the preschool program and the districtls transitional 
kindergarten program, the f a d y  may choose the most appropriate program for the child. In 
accordance with the enrollment priorities described below, the child may be enrolled in both 
programs provided that the child is not enrolled in both programs for the same time period on 
the same day. 

(cJ 51 11 - Admission) 
(CJ? 61 70.1 - D-ansitional Kindergarten) 

Note: Pursuant to 5 CCR 18082-18083, the parent@adian must submit an application for services which 
contains specified infomation aud documentation. The application form is available on the CDE's web site. 
Upon receiving an application, a person designated by the district must certify the family's or child's 
eligibiIity. 

Eligibility for subsidized preschool shall be as follows: 

1. Children shall be eligible for subsidized preschool services if their family is a current 
aid recipient, income eligible, or homeless andor the 'm children are recipients 
of protective services or have been identified as bein& at risk of bdad abused, 
neglected, or exploited. (Education Code 8235,8263,8263.1; 5 CCR 18 13 1,181 34) 

2. Children shall be eligible for subsidized wraparound preschool and child care services 
if their family meets at least one of the criteria specified in item #1 above 
needs child care services due to either of the following circumstances: (Education 
Code 8239,8263) 

Note: 982 (Ch. 567, S= 5) amend  tio on code 8263 to he list or&tiiil 
that can i d e n w a  child in.nee Idized sel nclude a ison fo_ 
homeless children and youth, I tart progl trhaitio~ le list 01 
chiIdren to beidentified to include a homeless child! 
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a. The child is identified by a 

b. The parentsfguardians are engaged in vocational training leading directly to a 
recognized trade, paraprofession, or profession; are employed or seeking 
employment; are seeking permanent housing for frtmily stability; or are 
incapacitated. 



PRESCHOOLIEARLY CEULDHOOD EDUCATION (continued) 

Note: The following paragraph may be revised to reflect district practice. Unless state funding is allocated to 
support the "centralized eligibility listf' established in each county pursuant to Education Code 8499.5, such 
lists will be maintained only if locally funded. In situations where there is no locally funded centralized 
eligibility list or the district elects not to participate in the locd Iist, the district must establish its own 

I waiting list in accordance with admission phorities p m m t  to 5 CCR 18106. 

The Superintendent or designee shall consult the county's centralized eligibility list, when 
available, or shall maintain a district waiting list in accordance with admission priorities. As 
vacancies occur, applicants shall be contacted in order of their priority. (5 CCR 18 106) 

First priority for enrollment in a preschool program shall be given to neglected or abused 
children 4 3 or 4 years of-zid who are recipients of child protective sewices or who, based 
upon written referral fkom a legal, medical, or social service agency, are at risk of being 
neglected, abused, or exploited. If unable to enroll a child in this category, the district shall 
refer the child's parentfguardian to local resource and referral services so that services for the 
child can be located. (Education Code 8236; 5 CCR 18 13 1) 

(cf: 1020 - Youth Services) 
(cf: 1400 - Relations Between Other Governmental Agencies and the Schooh) 
(cJ: 1 700 - Relations Behveen Private Industry and the Schools) 

After all children with first priority are enrolled, the district shall give second priority to 
eligible children 3 4 years who are not enrolled in a transitional kindergarten 
program prior to enrolling eligible children 4 3 years o f ? ? .  (Education Code 8236) 

After enrolling all eligible children who meet the criteria for subsidized services, up to 10 
percent of the program's enrollment, calculated throughout the entire contract, may be filled 
with children who exceed the age limitations and children whose family income is no more 
than 15 percent above the income eligibility threshold. (Education Code 8235; 5 CCR 
18133) 

, 

-C+_-' . r --r $ '.-- Note: Pursuant to Education Code 8236, ' d -  -a1-- second priority 
for emIlme11t must be granted to E M - 3  pmgnm, a. 
provided in the following paragraph. 

In any CSPP program operating with funding that was initially allocated in a prior fiscal year, at least one- 

The district may certify eligibility and enrollment up to 120 calendar days prior to the h t  
day of the beghnhg of the preschool year. After establishing eligibility at the time of initial 
enrollment, a child shall remain eligible for the remainder of the program year. (Education 
Code 8237; 5 CCR 18082) 

1 

I 
half of the c M h  enrolled at a preschool site must be children who are a 4 yeam =m d e s s  an 
exception - is granted by the - SPI. - 



PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued) 

services has been approved or denied. For this purpose, the district should use the Notice of Action form 
available on the CDE's web site. If the services are denied, the parentlguardian may appeal the decision in 
accordance with 5 CCR 18 120-1 8122$ieG;&G&:rCGGiEx~be~l 

The district's decision to approve or deny a child's enrollment shall be communicated to the 
family through a written Notice of Action mailed or delivered within 30 days from the date 
the application is signed by the parentlguardian. (5 CCR 18094,18095,18 1 18) 

(cJ 5145.6 - Parental Not@ca&ions) 

Note: 5 CCR 18095 and 18119 require the district to notify a parentlguardian of any change in services or 
fees as described below. For such notification, the district should use the Notice of Action form available on 
the CDE's web site. Parents/guardiaus may appeal such ac .. -* ---. . . . T -  -,. - . ..> 

>pmuant to 5 C 
b e l o r -  

Subsequently, the Superintendent or designee: shall mail or deliver a Notice of Action to a 
parentlguardian at least 14 calendar days before any intended change in services, including, 
but not limited to, an increase or decrease in fees, an increase or decrease in the amount of 
services, or termination of services, due to any of the following circumstances: (5 CCR 
18095,18119) 

1. A determination during recertification or update of the application that the need or 
eligibility requirements are no longer being met or the fee or amount of service needs 
to be modified 

2. Failure of the parent/guardian to document the family's need or eligibility after the 
district requested such documentation in writing 

3. An indication by the parenvguardian that helshe no longer wants the service 

4. The death of a parentlguardian or child 

5. The conclusion of a limited-tenn agreement, provided that the parent/guardian has 
been informed in writing of the date that the services would terminate 



PRESCHOOLIEARLY CHILDHOOD EDUCATION (continued) 

For each child enrolled in the district's preschool program, the Superintendent or designee 
shall maintain a family data file containing a completed and signed application for services, 
documentation of income eligibility, and a copy of all Notices of Action. For each child not 
receiving subsidized services, the family data file shall also include records of the specific 
reason(s) for enrolling each child, the child's family income, and evidence that the district has 
made a diligent search for children eligible for subsidized services. (5 CCR 18130, 18133, 
1 8081,18084) 

(cJ 1340 -Access to Dirtrict Records) 
(cj 3580 - Dishhct Records) 
(cJ 5125 - Student Records) 

Fees and Charges 

Fees for participation in the district's preschool p r o w  shall be assessed and collected in 
accordance with the fee schedule established by the Superintendent of Public Instruction. 
(Education Code 8273,8273.2; 5 CCR 18078) 

(cfT 3260 -Fees and Charges) 

However, no fee shall be charged to an income-eligible family whose child is enrolled in a 
part-day preschool program, a family that is receiving CalWORKs cash aid, or a family that 
is otherwise exempted pursuant to Education Code 8273.1. (Education Code 8273.1; 5 CCR 
181 10) 

In addition, any family qual iwg for subsidized preschool on the basis of having a child who 
is a recipient of child protective services, or having a certification by a county child welfare 
agency that services continue to be necessary, may be exempt from these fees for up to 12 
months. Any family whose child is receiving subsidized preschool on the basis of being at 
risk of abuse, neglect, or exploitation may be exempt fkom these fees for up to three months, 
unless the family becomes eligible based on receipt of child protective services or 
certification of need by a county child welfare agency. The cumulative period of exemption 
for these purposes shaIl not exceed 12 months, (Education Code 8273.1) 



PRESCHOOL/EARI,Y CHILDHOOD EDUCATION (continued) 

Note: Education Code 8273.3 authorizes a district offering a CSPP program to charge a fee for field trips 
andlor to require p~frmts/pdians to provide diapers, but mandates that the district adopt policy to include 
parentdguardians in the decision-making about such fees, as provided below. Pursuant to Education Code 
8273.3, the fees cannot exceed $25 per child in the contract year. The following paragraph may be modified 
to delete diapers as appropriate for the age of the children served. 

The Superintendent or designee shall establish a process -4 involves 
parents/guardians in determining whether to require parentdguardians to provide diapers. 
This process shall also be used to determine whether and how much to charge 
parentdguarclians for field trip expenses, within the limit specified in law. A child shall not 
be denied participation in a field trip due to the parentlguardian's inability or refixal to pay 
the fee, and no adverse action shall be taken against a parentlguardian for that inability or 
refusal. (Education Code 8273.3) 

disenrollment ount the priority specifi 

When necessary due to a reduction in state reimbursements, families shall be disenrolled in 
the following order: (Education Code 8236,8263.3) 

1. Children 4 3 years ml whose families have the highest income in relation to 
family size shall be disenrolled first, followed by children 4 4 years md whose 
families have the highest income in relation to family size. 

At each age level, if two or more families have the same income ranking, the child 
with disabilities shall be disenrolled last. If there are no families that have a child with 
disabilities, the child who has received services the longest shall be disenrolled first. 

2. Families of children 4 3 or 4 years of who are receiving child protective 
services or who have been documented to be at risk of being neglected, abused, or 
exploited, regardless of income, shall be disenrolled Iast. 

Noter: ~ursuant. to-5 CCR 18130, districts are subjectto the,requirements of'!F~~~~.l8120-18122 
provide3 due process to? parentslguardians who disagree. with certain district: actions, such. 
services are denied; there is a chanee in services or fees. or their child is disenrolled 



PRESCHOOLEARLY CHILDHOOD EDUCATION (continued) 
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Center USD 
' dministrative hegulatic 

PreschooI/EarIy Childhood Education 

AR 5148.3 
Students 

When approved by the California Department of Education (CDE) under the California I 
Preschool Program, the district may operate one or more part-day preschool programs in 
accordance with r and the terms of its contract with the CDE. 

(cf: 5 1 48 - Child Ca ' Dmr 

The district's preschool program shall include all required program components, as described 
in 5 CCR 18272-1 828 1 and AR 5148 - Child Care and Development, for the educational 
program, the creation of a developmental profile for each child, staff development, parent 
involvement and education, community involvement, health and socid services, nutrition, 

ogram evaluation. ( :CR 18271-2828 1) 
I ,  . . 

The district's part-day preschool program shall operate a minimum of three hours per day, 
excluding time for home-to-school transportation, and for a minimum of 1 75 days per year 
unless otherwise specified in the ~romam's contract. Education Code 8235: 5 CCR 18136) 

The preschool program shall maintain an adult-child ratio of a :ast one adult for every eight 
children and a teacher-child ratio of at least one teacher for every 24 children. If the district 
cannot recruit a sufficient number of parentslguardians or volunteers to meet the required 
adult-child ratio, teacher aides shall be hired as necessary. (5 CCR 18 135, 18290) 

(cf: 1240 - Volunteer Assistance) 
(cf: 6020 - Parent Involvement) 

. - - - -'& 

wrapar&-und Child Care St 

In accordance with its contract with the CDE, the district may offer full-day services to meet 
the needs of eligible families through a combination of part-day preschool and wraparound 
child care services that are offered for the remaining portion of the day or year following 
completion of the preschool services. Child care and development services offered through 
this program shall meet the requirements of general child care and de,vdopment programs 
pursuant to Education Code 8240-8244. (Education Code 8239) 



- 
+ - \ n - , 4  .. f- : :-i~-, 

Wraparound services shall operate a n. && of246 days p a  year unless other$& 
specified in the contract. For this period of time, part-day preschool programs shall operate 
175-1 80 days and general child care and development programs may operate a full day for 
the remainder of the year after the completion of the preschool program. (Education Code 
8239) 

Fa lv Literacy Services 

When any district preschool program receives funding for family literacy services pursuant to 
Education Code 8238.4, the Superintendent or designee shall coordinate the provision of: 
(Education Code 8238) 

1 . Opportunities for parents/guardians to work with their children on interactive literacy:. 
activities, including activities in which parentdguardiam actively participate in 
facilitating their children's acquisition of prereading skills through guided activities 
such as shared reading, learning the dohabet and basic vocabularv development 

Parenting education for parentslguardiar hcipating children to )pa 
children's development of literacy skills, including, but not limited to, parent 
education in: 

- -. Providing support for the educational growth and success of their children 
i;. 6 

Improving parent-school communications and parental understanding of 
school structures and expectations 

Becoming active partners with teachers in the education of their children r - 

d $mproving parentd knowledge of local resources for the ibei€EaTTon-o - -v7  ad 
entices for developmental disabilities, including, but not limited to, contact f formation for the district special education referral 

. - m 
3. Referrals to providers of adult education aud instruction in English as  a second 

language as necessarv to im~rove parents/guar&anst ~pdemic  skills 
'X 
I 

- - - 
I - - - - - (cJ 6200 - Adult Education) 

4. staff deve-ent I?"- ~ssrooml 6ii -, but is -. 
l i d - '  to: 

a, Development of a pedagogical knowledge, including, but not limited to, 
imnroved instructional strategies, .- .- 

4 a. 

b. In of developmentally appropriate assessments of the 
prereading skills of children in participating classrooms 



Information on working with families, including the use of on-site coaching, 
for guided practice in interactive literacy activities 

Providing targeted interventions for all young chilc imnra 
kindergarten readiness upon program completion 
--L~-------':r: *, 

. t -F L- : * % -- '-. I 
(cj 41 31 - StaffDevelopment) , 

Eligibility and Enrollment 

Children eligible for the district's preschool program include those who will have their third 
or fourth birthday on or before September 1 of &fiscal vear that thev are beinn served. 

s  ducatio ion Code 8208,8235,8236) 
Ll, 

1;  Fa!. m 
When a child is eligible for both the preschool program and the district's transitional 
kindergarten program, the family may choose the most appropriate program for the child. In 

mccordance with the enrollment priorities described below, the child may be enrolled in both 
rograms provided that the child is not enrolled in both programs for the same time period on 
e same day. [rj 51 11 - Admission) 

1 ; cJ: 61 70.1 - Transitional Kindergarten) 

':!Eligibility for subsidized preschool shall be as follows: 

1.. Children shall be eligibIe for subsidized preschool services if their family is a current . . .  
, aid recipient, income eIigible, or homeless and/or the family's children are recipients 
of protective services or have been identified as being, or at risk of being, abused, 
neglected, or exploited. (Education Code 8235,8263,8263.1; 5 CCR 18131,18 134) 

2. Children shall be eligible for subsidized wraparound preschool and child care services 
if their family meets at least one of the criteria specified in item #1 above or needs 
child care services due to either of the following circumstances: (Education Code 

a. The child is iaennried by a legal, medical, or social services agency or 
emergency shelter as a recipient of protective sewices or as being, or at risk of 
being, neglected, abused, or exploited. 

The parents/guardians are engaged in vocational training leading directly to a 
recopized trade, paraprofession, or profession; are employed or seeking 
employment; are seeking permanent housing for family stability; or are 
incapacitated. 

The Superintendent or designee shall consult the county's centralized eligibility list, when 
availabIe, or shall maintain a district waiting list in accordance with admission priorities. As 
vacancies occur, applicants shall be contacted in order of their priority. (5 CCR 18 106) 



First priority for enrollment in a preschool program shall be given to neglc ~d or a1 ed 
children age 3 or 4 years who are recipients of child protective services or who, based upon 
written referral fiom a legal, medical, or social sewice agency, are at risk of being neglected, 
abused, or exploited. If unable to enroll a child in this category, the district shall refer the 
child's parent/guardian to local resource and referral services so that sservices for the child can 
be located. (Education Code 8236; 5 CCR 1813 1) 

(cJ 1020 - Youth Services;) 
(cJ 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf: 1700 - Relations Between Private Indurhy and Be Schook) 

After all children with first priority are enrolled, the district shall give second priority to 
eligible children age 4 years who are not enrolled in a transitional kindergarten . . . . . . - program prior 

; ;-=-## Yi . . T i . .  

to enrolling eligible children age 3 years, (Education Code 8 5) 
' 

- - urfrs 
AHer enrolling efigibTe chil tor subsidized servi , up to 10 
percent of theprogram's enrollment, calculated throughout the entire contract, maybe filled 
with children who exceed the age limitations and children whose family income is no more 
than 15 percent above the income eligibility threshoId. (Education Code 8235; 5 CCR, 

The district may certify eligibility and enrollment up to 120 calendar days prior to the first 
day of the beginning of the preschool year. ARer establishing eligibility at the time of initial 
enrollment, a child shall remain eligible for the remainder of the program year. (Education 
Code 8237; 5 CCR 18082) 

The district's decision to approve or deny a child's enrollment shall be .- 

family through a written Notice of Action mailed or delivered withirl30 dam & 
the apulication is simed bv the uarent/mardian. (5 CCR 18094.1 l 5. 18 1 : 

subsequenuy, tne supennrendent or designee snau ma1 or deliver a Nouce of Action to a 
parenttguardian at least 14 calendar days before any intended change in services, including, 
but not limited to, an increase or decrease in fees, an increase or decrease in the amount of 
services, or termination of services, due to any of the following circumstances: (5 CCR 

of the application that the need or 
eligibility requirements are no longer being met or the fee or amount of service needs 
to be modified 

21 Failure of the parentiguardian to document the f d f s  need or eligibilizafter the . .- - -  - -- I . -  - 
district . .. . reques - -, such documentation in writing 
- 

q - .  L 

I I 

33 ren 

* The , child 



5. The conclusion of a limited-term agreement, provided that the parent/guardian has 
been informed in writing of the date that the services would terminate 

For each child enrolled in the district's preschool program, the Superintendent or designee 
shall maintain a family data file containing a completed and signed application for services, 
documentation of income eligibility, and a copy of all Notices of Action. For each child not 
receiving subsidized services, the family data file shall also include records of the specific 
reason(s) for enrolling each child, the child's family income, and evidence that the district has 
made a diligent search for children eligible for subsidized services. (5 CCR 18130,18133, 
18081,18084) 

(cf: 1340 -Access to Distric 
(cf. 3580 - District Recorris) 
(cf. 5125 - Student Records) 

Fees and Charges 

Fees for participation in the district's preschool program shall be assessed and collected in 
accordance with the fee schedule established by the Superintendent of Public Instruction. 
(Education Code 8273,8273.2; 5 CCR 18078) - &-' - - 

- =-- -a&. . .-:-.:- . -d 
(cJ 326611 Fees and chi77 I 

However, no fee shall be charged to an income-eligible family whose child is enrolled in a 
part-day preschool program, a famiIy that is receiving CalW0RK.y cash aid, or a family that 
is otherwise exempted pursuant to Education Code 8273.1, (Education C o d m . 1 :  5 CCR 
18110) 

In addition, any family qualifi ~r w idized prescThod on &e Ibas'ls o f i a  - a child who 
is a recipient of child protective services, or having a certification by a county %' c d welfare 
agency that services continue to be necessary, may be exempt from these fees for up to 12 
months. Any family whose child is receiving subsidized preschool on the basis of being at 
risk of abuse, neglect, or exploitation may be exempt fiom these fees for up to three months, 
unless the family becomes eligible based on receipt of child protective services or 
certification of need by a county child welfare agency. The cumulative period of exemption 
for these purposes shall not exceed 12 months, (Education Code 8273.1) 

The Superintendent or designee shall establish a process which involves parentslguardians in 
determining whether to require parentdguardians to provide diapers. This process shall also 
be used to determine whether and how much to charge pments/guardians for field trip 
expenses, within the limit specified in law. A child shall not be denied participation in a field 
trip due to the parentiguardian's inability or refusal to pay the fee, and no adverse action shall 
be taken against a parentfguardian for that inability or refusal. (Education Code 8273.3) 



When necessary due to a red in state reimbursements, families shall be disenrolled in 
the following order: (Education Code 823 6,8263.3) 

1.  ChiIdren age 3 years whose families have the highest income in relation to family size 
shall be disenrolled first, followed by children age 4 years whose families have the 
highest income in relation to family size, 

At each age level, if two or more families have the same income ranking, the child 
with disabilities shall be disenrolIed last. If there are no families that have a child with 
disabilities, the child who has received senrices the longest shall be disenrolled - 3t. 

Families of children age 5 or 4 years wno are receivmg chla protecnve servlces or 
who have been documented to be at risk of being neglected, abused, or exploited, 
regardless of income, shall be disenrolled last. 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: October 2 1,20 15 Antelope, California 



CSBA Sample 
Board Policy 

Instruction 

SCHOOL CALENDAR 

Note: The following optional policy may be subject to collective bargaining agreements and should be 
modified to reflect district practice. The Public Employment Relations Board has determined that school 
calendar issues related to the work of employees, such as beginning and ending dates, summer vacations, 
and school holidays, are negotiable. 

For each district school, the Governing Board shall adopt a school calendar that meets the 
requirements of law as well as the needs of the community, students, and the work year as 
negotiated with the district's employee organization(s). As appropriate, the Superintendent or 
designee shall ensure that the proposed calendar is aligned with assessment and 
accountability schedules in order to support the district's goals for student achievement. 

(& 0200 - Goals for the School Distn'ct) 
( c !  41 43/4243 - Negotiations/Consultation) 
(cj 6162.51 - State Academic Achievement Tests) 
(if: 6162.52 - High School Exir Examination) 

Each school calendar &all show the 'beginning and ending school dates, legal and local 
holidays, staff development days, orientation days, minimum days, vacation periods, and 
other pertinent dates. 

(cJ 61 12 - School Dqy) 
(cJ 61 15 - Ceremonies and Observances) 
(cJ: 61 17 - Year-Round Schedules) 
(cf: 61 77 - summer ~ ~ % i i i g ~ . o & & ! )  

Note: Education Code 41420 establishes 175 days of instruction as the minimum requirement to receive full 
average daily attendance (ADA) reimbursement. Education Code 46200 provides incentive h d i n g ,  for 

.*.-. - 
districts to incrze e to .-.. 180 . .,I day8 of instruction and,imposes financial peaalties,-byywayof dttrh%lding f&d 
the.disGict's local.contro6fi&&g formula ( ~ ~ ~ , , a ~ ~ o r t i o n n i e n ~  upon districts that offer fewer tfian 
180 days of instruction after receivind w q k k & t h e  incentive funding. However, pui.suantto~~duc~tiod 
code 46208,.once a dfstrIct'meets or exceeds its LCIW funhing target, i t . A  be required to offer 180 
days or more of inahucdae or will have a portion. of ih apportionment9 withheid For  mord 



Add '=in 

SCHOOL CALENDAR (continued) 

any reduction in the number of working days, the district must first negotiate with 
In addition, constitutional equity issues may have to bc considered. In Butt v, 

the California Supreme Court held that a district violated students' fundamental right to 

I instructional time ahodd proceed cautiously g d  consult with legal counsel. I 

(cJ 1431 - Waivers) 

Note: Education Code 46300 identifies educational activities that are included in the computation of ADA. 
School districts may not receive ADA reimbursement for staff development programs conducted on regular 
school days. 

Staff development days shall not be counted as instructional days. 

Notification of the schedule of minimum days an-L-i&<diz %. - 

shall be sent to all ~entdguardians at the beginning of the school year. If any minimum 
days B ' s m t X " e e x f f  x.---4------,m.-.. dkvelo"@ikJ&~ are added to the schedule, the Superintendent 
or designee shall notify parentsfguardians of the affected students as soon as possible and at 
feast one month before the scheduled minimum day. (Education Code 48980) 

(cJ 5145.6 - Parental Notifications) 



SCHOOL CALENDAR (continued) 

Note: Pursuant to Elections Code 12283, the Governing B o d  may determine whether to keep a school 
open or closed on an election day when the school will be used as a polling place. In some cases, districts 
have closed the school for safety reasons, as a precaution against the large number of visiton on school 
grounds. Elections officials are required to request the use of the school within sufficient time in advance of 
the school year so that the Board can make this determination before school calendars are printed and 
distributed to parentslguardim. 

If a school will be used as a polling place on an election day, the Board shall determine 
whether to continue school in session, designate the day for st& training and development, 
or close the school to students and nonclassified staff. (Elections Code 12283) 

(~$1400 - Relations Between Governmental Agencies and the Schools) 
(c$ 51 13 - Absences and &cuses) 

Legal Reference: 
EDUU TION CODE 
3 7200-37202 School calendar 

ook especially: - - 

37618 School calendar 
3 7700-3 7 7 1 4  Four-day week 
@420~~&rtl~tzrnent w ~ 1 d & ~ ~ < h ~ o 1 s ~ d t ~ i i t a i i t ' e 3 $ ~ 1 ~ 5 ~ d ~  
41422 Schools no(maintainedfor 175 d s 

-r - 
4223832: ~ o c d  control@-nd5g formut 2" 
46200-462@ Incentives for longer instructional day and year 
46300 Method of computing ADA 

ELECZ'Oh6 CODE 
12283 School closures, election days 
COURT DECI$IONS 
Butt v. State o f  California, (1992) 4 Cal4th 668 
P UBUC EMPLOYMENT RELA TJOIVS BOARD DECJSIOQ . . [I9841 PER8 Decision No. 474 

Management Resources: 
KEB SITES 
CSBA: http:/..csba.org 
California Depament of Education: htrp:/hwv.cde.ca.gov 
California Public Employment Relations Board: http://www.perb.ca.gov 
Secretary of State's Ofice: http:/~.sos.ca.gov 
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Center USD 
Board Policy 
School Calendar 

For each district school, the Governing Board shall adopt a school calendar that meets the 
requirements of law as well as the needs of the community, students, and the work year as 
negotiated with the district's employee organization(s). As appropriate, the Superintendent or 
designee shall ensure that the proposed calendar is aligned with assessment and 
accountability schedules in order to support the district's goals for student achievement. 

(cf. 0200 - Goals for the School District) 
(cf, 414314243 - NegotiationsIConsultrttion) 
(cf, 6162.5 1 - Standardized Testing and Reporhn- 
(cf. 6162.52 - High School Exit Examination)F 

I... = - r - - 4: ;;=- a , > - ,  .> :,p.: ...,... 

Each school calendar shall show the beginning and endmg school dates, legal and local 
holidays, staff development days, orientation days, minim& days, vacationperiods, and 
other pertinent dates. 

(cf. 61 12 - School Day) 
(cf. 6 1 15 - Ceremonies and Observances) 
(cf. 6 1 1 7 - Year-Round Schedules) 
(cf. 6 1 77 - Summer hoo 

The district shall offer 180 days of instruction per school year, except for any school year in 
which the district and employee organization(s) agree to have fewer days of instruction 
pursuant to the authorization in Education Code 46201.2. 

(cf. 143 1 - Waivers) 

Staff development ( 

(cf.4131-StaffDevell nent) 
(cf. 423 1 - Staff Development) 
Kcf. 43 1fY Development) 

b u  
Notificanon of the schedule 01 m m w n  days shall be sent to ar parents/guardians at the 
beginning of the school year. If any minimum days are added to the schedule, the 
Superintendent or designee shall noti@ parents/guardians of the affected students as soon as 
possible and at least one month before the scheduled minimum day. (Education Code 48980) 

If a school will be used ,oiling place on an 



- 
whether to continue school in session, designate the day for staff training and ( 

or close the school to students and nonclassified staff. (Elections Code 12283) 

(cf. 1400 - Relations Between Governmental Agencies and the Schools) 
(cf. 5 1 13 - Absences and Excuses) 

Legal Reference: 
EDUCATION CODE 
3 7200-3 7202 School caena 
37220-37223 Holidays 
37252-37254.1 Summer school 
37300-37307 Year-Round School Demonstration Project 
37600-37672 Continuoug school propms: yeag-rpund schq013~ es 

I . . - - 
3761 8 School calendar 7 - 
37700-3771 1 Four-day week 
41422 Schools not maintained for 175 days - - - 
41 53 0-41 532 Professional Development Block - ant 
46200-46206 Incentives for longer instructions aay 
46300 Method of computing AD 

%-.3~. .I 48980 Notice at beginning of t e d  
REPEALED EDUCATION CODE FOR CATEGORICAL PROGRAMS 
44579-44579.6 Instructional Time and Staff Develorrment ReE-grm,Prpgram 
ELECTIONS CODE 
12283 School closures, election days 
COURT DECISIONS 
Butt v. State of Califortlla, (1 992) 4 ~ a l 4 t h  66 
PUBLIC EMPLOYMJZNT RELATIONS BOARD DECISIONS 
Davis Joint Unified School District, (1984) PERB Decision No. 474 

Mmagement Resources: 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.cagov 
California Public Employment Relations Board: http://www.perb.cagov 
Secretary of State's Office: http://www.ss.ca.gov 

Policy 
adopted: October 19,201 1 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Instruction 

YEAR-ROUND SCHEDULES 

maintain a different pattern of instructi vacations than schools on calendar. While 
traditional calendar schools have nine 

of instruction followed by 20 days of vacation. Some year-round schools operate a "xndtitrack" plan as 
defhed in Education Code 17017.7. Such a program is designed to increase the enroIlment capacity of the 
school by dividing the student body and staff into groups or mcks (usually three to five groups) and rotating 
attendance so that, at any time duriDg the school year, at least one group or track is on vacation while the 
other groups are attending school. 

The Governing Board believes that a year-round school schedule could benefit the district 
and its students by providing continuous instruction and reducing learning loss in students 
over extended vacations, allowing timely interventions to improve academic achievement, 
and alleviating overcrowding in schools through efficient use of school facilities. The Board 
shali consider the feasibility of establishing year-round schedules based on current and 
projected enrollments, facilities needs, and instructional needs. 

(cf: 61 11 - School Calendar) 
(c$ 71 10 - Facilities Mater Plan) 

Before approving a year-round program in any district school, the Board shall consult in 
good faith, in an effort to reach agreement with certificated and classified employees of the 
school, parentdguardians of students who would be affected by the change, and the 
community at large. Such consultation shall include at least one public hearing f<r wGcd 
I - 7 F F 

adequate iiotice h;S b e d  given to &e eGployees and p5are6ts1gu.idians if affected 
student$. (Education Code 3 7616) 

(cJ-0420- School Plans/Site Councils) 
ICJ- 4112.~/42212.9i431~9 -: ~ m ~ 1 0 j ~ 6 ~ 3 0 t i f i c 2 ~  
(cJ 41 434243 - Negotiarions/Co~t~ultation) 
(cx5145? 6 -parental iVoti''carions.! 
(cf: 9320 - Meetings and Notices) 

When the Board is considering a year-round schedule for any school, the Superintendent or 
designee shall submit to the Board a comprehensive proposal that, at a minimum, shall 



YEAR-ROUND SCJ3EDULES (continued) 

address the schedule to be operated, the number of tracks the school will have, any needed 
facilities modifications, a communications system for notifying off-track families of school 
activities and developments, and how the ethnic and socioeconomic composition of the 
school will be maintained within each track. 

If the Board determines to operate a year-round program in a manner that would require any 
student to enroll, the Superintendent or designee shall publish, not later than November 1 of 
the school year preceding the commencement of the program, notice of the district's intention 
to operate the program. Such notice shall be published in a newspaper of general circulation 
within the district, or if there is no such newspaper, then in any newspaper of general 
circulation that is regularly circulated in the district. The notice shall be published once each 
week for three successive weeks or, if the newspaper is regularly published once a week or 
more often, at least t e e  times with at least five days intervening between the respective 
publication dates not counting the publication dates. (Education Code 3761 1) 

(cJ 51 16.1 - Inhadistrict Open Enrollmenr) 

Note: Pwsuant to Education Code 37612, after the district has published the above notice, residents may 
request that the school not establish such a schedule by presenting a petition to the County Superintendent of 
Schools. This petition must be signed by at least 25 percent of the registered voters of the district and bc 
submitted no later than December 10 of the year in which the notice is given. If the County Superintendent 
finds the petition to be suEcient as required by law, helshe will order a proposition to be placed upon the 
ballot of the appropriate election as provided in Education Code 37613. Irrespective of whether or not a 
petition is presented, the Board may request that an election be called and conducted. 

On the Board's order, or upon a sufficient petition by the public to the County Superintendent 
of Schools after the above notice of intention is given by the district, an election shall be 
called to d e t h e  whether to permit a year-round program to be operated. (Education Code 
37612) 

. compLla 
!scribed I 
strict ma: .. . 

rice. Eftb 
~elow. If 
y delete t .. . . , 

minimun 
'ound scb 
r more im . .* 

school d 
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n about t .. 

lays und~ 
I multitr 
he mannl - ..- . 

er. the ct 
aclr gched 
:r in whii - 

Note: Education Code 37620 and 41420 establish 175 days of instruction as the minimum requinment to 
receive full average daily attendance (BA~ reimbursement. Districts have the ability to increase to 180 
days of instruction with longer day or year incentives pursuant to Education Code 46200-46206. ~ t & s i - a  
to ~ d u e a t i o ~ ~ o d ~ ' 4 6 2 0 8 ,  when a distritke&als o r  exceedsits funding, tkrget-under th; lo& control 
funding formula (LCFF), it will be required to offer180 days of  instruction in order to receive fd 
ADA reimbursement. Seet+BE 6111 - School Calendar; Year-round. schools are: subj'ect* to thes 4 requirements exceptithat, pursuant to Education Code 37670, multitrack year-roun; schools wil l  bu 
in ley are maintained for a 1 of 163 mditioni 
de alt of the district's year-r rools ope lule, thd 
dl he following paragraph. Po ~formatio :h L C ~  
f u n u ~ t o  u m c a  may be Impacted by insuucuonal time, see tne caworma uepartment of 
Education's (CDE) "LCm- and Instructional Time HAPi' .and. its accompanyjng tlInstructional ~imd 
TabWt lo~atedon~the CDEtshweb sited 



YEAR-ROUND SCHEDULES (continued) 

i: the san 
:to miti - . .a 

  ow ever,' any- s d o o 1 ~ ~ ~ e r a i e s " d n '  'i.: m d t i ~ a c k ~ c ~ e d u l e  -sKaU 6e. "diemeif 
compliance with these requirements ifit  offers a minimum of 163 instructional days pe 
school year;. To. do so, the Board shall adopt a: resolution a t  a regularly scheduledEoar 
meeting certifying that.the number of annual instructionai' minutes is not less than. tha 
of schools 04 ne grade leveIs utilizing the traditional school'cal&ndar and thabit i 
not possible ntaha multitrack schedule. with. the: same numbel- of instrurt~o& 
days arovidea PY aistrict schools on atraditional calendar given the facilities, progra 
class nt students .enroUed at the' scl 

i 
:e. 

Sup1 IU Uy -certi@ to- the Superintknc Publi 
Instruction roar my suca s c h o o l ~ s ~ a b t a i q e d - f o r a t  l e a s ~ ~ 1 6 3 ~ i n s t r u c ~ ~ ~ 1 1 ~ ~ ~ ~ . , d a ~  
(Educatior.Code 37670,46208d 

- 
P sizes, 
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rojectec 
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hoo1.- iii 
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(cJ 1431 - Waivers) 
(cf: 61 12 - School Drzy) 

Each school operating on a year-round schedule shall be closed for all students and 
employees on regular school hoIidays. (Education Code 37619) 

(cJ: 61 15 - Ceremonies and Observances) 

The Superintendent or designee shall annually submit a report to the Board regarding each 
district school operating a year-round schedule. The report shall include results of the 
school's academic assessments and how they compare with those of other schools, necessary 
facilities maintenance or repairs, and costs incurred or saved on account of operating a year- 
round schedule at the school. 

(cj 0500 - Accountability) 
(cj: 051 0 - School Accountability Report Card) 
(cJ 3460 - Financial Reports and Accountability) 
(cJ 351 7 - Facilities Inspection) 



YEAR-ROUND SCHEDULES (continued) 

Assignment to Year-Round Tracks 

The Superintendent or designee shall esteblish an unbiased process for determining 
m w r .  assignment of students to tracks based on the following 7- g w d e w :  

1. Students of the same family shall be placed in the same group or track unless one or 
more of such students are enrolled in a special education class or unless the 
parent/guardian requests that the students be placed in different groups. (Education 
Code 37617) 

. . i - - - ----- I Note: ~ t e d  #24 below - - . re f l ec t~e -rPEs  yea4 I -..-- - 
Round ~ d u d o n " & i &  avitilable on ib web sit4 and may be revised to reflect district practice. I 

.If a specid population must be ' g k  on one track,- isolation: and 
=on,. hodd  bc m i ~ e d i i b ~ e ~ 8 ~  Lday~,integra_ti~n_,r,r_r_~.e~-se~ectioaa~~ 
@a&i 

(cJ 6159 - Individualired Education Program) 
(cf 61 72 - Gged and Talented Shrdent Program) 

a dents shall be chosen 
on a lottery basis when the number of students requesting a particular track exceeds 
spaces available. Skd&ts] 8$econd choices o t  track assighmerit p&k&&shall 
be accommodated to the extent possible. 

The Superintendent or designee shall give parentsfguardians adequate notice regarding their 
child's schedule. 

Note: The following paragraph is optional-andmay -- bc modified - - to - reflect district practice. In its & 
Round Education P r o m  Guide, the . ' ' C D ~  lists an appeal process tha? 
includes referral of a pannt/guardia-or, thm to an  apped c&nmiq  
consisting of an admidstrator, teacher,,andBoard member, and finally to the full Board:- 

Any parentfguardian who is dissatisfied with the track assignment of hisher chiId may 
appeal the assignment to the Superintendent or designee within five business days, stating 
the reg07 &&a different track is more appropriate for hisher child. The Superintendent or 
designee shall respond to the parentlguardian within five business days. The 
Superintendent's decision shall be final. 



YEAR-ROUND SCEIEDULES (continued) 

Once students are assigned to a track, priority shall be placed on keeping students on the 
same track each year unless the parentlguardian requests a change. 

L e d  Reference: 

1 701 7.5 Approval of applications; year-round education program 
f 701 7.6 Substantial enrollment, high school districts 
1701 7.7 Priority forfinding new conshuction 
17071.40 Exemption fiom increase in school building capacity 
1 7088.3 Qualijications for lease; submirsion of year-round multitrack educational program study 
37202 Equity length ofienn, acepiions 
3 7220-37223 Saturdays and holidays 
3 7600-37644 Continuous school progroms 
3 7670-3 76 72 Multitrack year round scheduling 

.I-- I 

~ 6 9 3 ~ 0 n c P " ~ 6 ~ 0 ~ a r n e l ~ ~ a ~ t i ~  
41420 Minimum number of instructional days per year 
r -  
4223832 ~ o c d  iontro~j$urid*n~firm&~~ 
42250.1 Funding for air conditioning 
46200-4620~7 Incentives for longer instmctional day and year 

855-Testing period . % - w - 3 - . . - - . . ,  

i m u l t i t r a c k  programs 

Managem~t~s,o+u~ces: 
~ F O ~ ~ E P ~ ~ ~ E ~ O F E D U ~  T I O N P U B ~ T I O N ~  
Year-Round Education Propram Giiidd 
K??B SITES 
California Department of Education, Multitrack Year-Round Education: 
http:/..ciie.ca.govfls/fa/rr 
National Association for Year-Round Education: http://www/wwwnayre.org 

Policy Reference UPDATE Service 
Copyn'ght 2017 by Catifornia School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Board Policy 

:wear-Round Schedules 
".I 

BP 61 17 
Instruction 

The Governing Board believes that a year-round school schedule could benefit the district 
and its students by providing continuous instruction and reducing learning loss in students 
over extended vacations, allowing timely interventions to improve academic achievement, 
and alleviating overcrowding in schooIs through efficient use of school facilities. The Board 
shall consider the feasibility of establishing year-round schedules based on current and 
projected enrollments, facilities needs, and instructional needs. 

(~$6111-  School Calendar) 
(c$ 71 11 ' i l ia Mastet 

. ' ' 8  - . . . r- 

Before approvtng a year-round program m any dtstnct school, Ule & ~ f s ~ ~ o n ~ u =  
good faith, in an effort to reach agreement with certificated and classified employees of the 
school, parents/guardians of students who would be affected by the change, and the 
community at large. Such consultation shall include at least one public hearing. (Education 
Code 3761 6) 

(cf: 0420 - School PIandSite Councils) 
(cf: 4143N243 - Negotiations/ConsuItation) 
(cf: 9320 -Meetings and Notices) 

When the Board is considering a year-round schedule for any school, the Superintendent or 
designee shall submit to the Board a comprehensive proposal that, at a minimum, shall 
address the schedule to be operated, the number of tracks the school will have, any needed 
facilities modifications, a communications system for notifyrng off-track families of school 
activities and developments, and how the ethnic and socioeconomic composition of the 
school will be maintained within each track. 

If the Board determines to operate a year-round program in a manner that would require any 
student to enroll, the Superintendent or designee shall publish, not later than November 1 of 
the school year preceding the commencement of the program, notice of the district's intention 
to operate the program. Such notice shall be published in a newspaper of general circulation 
within the district, or if there is no such newspaper, then in any newspaper of general 
circulation that is regularly circulated in the district. The notice shaIl be published once each 
week for three successive weeks or, if the newspaper is regularly published once a week or 
more often, at least three times with at least five days intervening between the respective 
publication dates not counting the publication dates. (Education Code 3761 1) 

(cJ 51 16.1 - Infrodistrict Open Enrollment) 

On the Board's order, or upon a sufficient petition by the public to the County Superintendent 
of Schools after the above notice of intention is given by the district. an election 



called to determine whether to pennit a year-round program to be operated. (Education Code 
371 :) 

aacn year-rouna scnool snall offer 180 aays or ~nsrsucnon per school year, except for any 
school year in which the district and employee organization(s) agree to have fewer days of 
instruction pursuant to the authorization in Education Code 46201.2. (Education Code 
37620) 

(cf. 1431 - Waivers) 
{cf. 61 12 - School Day) 

Each school operating on a year-round schedule shall be closed for all students and 
employees on regular school holidays, (Education Code 37619)p 

(cj  6115 - Ceremonies and Observanr 

t or designel 
- 

- - 
district-school operating aTyear-mund schedule. The report shall include results of the 
school's academic assessments and how they compare with those of other schools, necessary 
facilities maintenance or repairs, and costs incurred or saved on account of operating a year- 
round schedule at the school. 

(cf: 0500 - Accountnbility) 
(cf: 051 0 - School Accountability Repoft Card) 
(4 3460 - Financial Reports and Accountability) 
(c j  351 7 - Facilities Inspection) .. '4 

. -. 
A .-.  

Assignment to Year-Round Tracks 

The $upesintenaent or oeslgnee shalf ~ k a b ~ s f ' r u n ~ ~ a s e a  process for deremmng 
assignment of students to tracks based on the following criteria: 

1 Students of the same family shall be placed in the same group or track unless one or 
more of such students are enrolled in a special education class or udess the 
parentlguardian requests that the students be placed in different groups. (Education 
Code 37617) 

(cj  61 59 - Individualized Education Program) 1 .  L s r m -  I* 
Talented Student Program) . -- h .. . J --.. .... . -. . -.- s-4 -..- HA . A ,--, 1 % 

Afier assignment b m ! v e  priorities, remaining students shall be chosen on a 
lottery basis when the number of students requesting a particular track exceeds spaces 
available. Second preferences shall be accommodated to the extent possible, 

The Superintendent or designee shall give parents/guardians adequate notice regarding their 
child's schedule. 



Any parentlguara~an who is dissatisfied w m  the track assqgnrnent of hidher child ay 
appeal the assignment to the Superintendent or designee within five business days, sraung 
why a different track is more appropriate for his~her child. The Superintendent or designee 
shall respond to the paredguardian within five business days. The Superintendent's decision 
shall be fin& 

L.--' I .  L b L . C . 1  

Once students are assigned to a track, priority shall be placed on keeping students on the 
same track each year unless the parent/guardian requests a change. 

Legal Reference: 
EDUC4 TTOB CUBE 
1701 7.5 Approval of applications; year-round education program 
1 701 7.6 Substantial enrollment, high school districts 
I 701 7.7 Priorityforficnding new c&sb-uction 
I 7071.40 Exemption fiorn increase in school building capacify 
17088.3 Qualifcations for lease; submission of year-round multitrack educationalprogram study 
3 7202 Equity length of term, erceptions 
37220-37223 Saturdays and holidays 
3 7600-3 7644 Continuous school programs 
3 7670-37672 Multi-track year mund scheduling 
41420 Minimum number of instructional days per year 
42250.1 Funding for air conditioning 
46200-46206 Incentivesfor longer instructional day andyear 
CODE OF KEG EL4 770 NS, .m 1 
855 Testingperiod 
884 Primary language testing period 
14030 Sci uing standards for multitrackprugrams 

~ment Resource 
WEB SITE$ 
California Department of Education, Multitrack Year-Round Education: 
ht$://www.cde,ca.gov/ls/~r 
National Association for Year-Round Education: http:~hvww.nayre.org 

4::p-G; 
I 
adopted: Nova 



CSBA Sample 
Board Policy 

Instruction 

WORLDIFOREIGN LANGUAGE INSTRUCTION 

Note: The following optional policy may be revised to reflect district practice. 

DhMcti'tht. do' no3hillhtiid'' ' s e c o n i i l ; ; y ~ o ~ s ~  may a d . p f ~ l s ~ ~ l i q l o  %ieflek%& elgmenhj] 
school' progrsmr'designed to develop1 student's .literacy h &language othefithan Englfsh. Eaucado 
Code;51212+states legislative. intent to. encoura&armams of.-yorldjanguage; (Toreign,language 
instruction.as.earlj;rq as feasible for t h e . d i b ~ c r  

9 

In order to prepare students for global citizenship and to broaden their intercultural 
understanding and career opportunities, the Governing Board shall provide students with 
opportunities to develop linguistic proficiency and cultural literacy in one or more world 
languages in addition to English. 

Note: The California Department of Education's (CDE) Forcirm Lamuape Framework for California Public 
Schools encourages districts to offer as many language course options as possible. Within the context of the 
CDE's h e w o r k ,  American Sign Language is recognized as a foreign language. The following paragraph 
may be revised to retTect Ianpge courses available in the district. 

The Superintendent or designee shall recommend world languages to be taught in the 
district's educational program based on student interest, community needs, and available 
resources. Helshe shall also consider providing English learners the opportunity to study 
their heritage language, when such a course is available, in order to continue developing 
skills in that language. American Sign Language courses shall be open to all students 
regardless of hearing status. 

(kj6174 - Education for English a ~ e a r n e r s )  

Note: On January 7, 2009, the State Board of Education @BEI adopted voluntary conteat . -- standards ...- . -  - for 
world .- languages -- for - grades K-12; .dz ..T see -. the ,- accompanying -., administrative regulation. . - * C -. . . - ,  - 4 
~ d ~ 3 ~ e q u i r d  
the Superintendent of Public Instruction to recommend revisions to thastandards andrequires th 
SBE to adapt, reject,. or. modify the recommended revisions by. March 31, 2019;: The 2003 Forei 

scheduled,to bqupdated in 202a 

d 
Language Framework for CaliErnia PubUc School~.does.,noi reflect.current;content-standards and 

[n addition, Education Code 51228 requires districts to offer students in grades 7-12 a course of study that 
fulfilIs the requirements and prerequisites for admission to California colleges and universities; see BP 6143 
- Courses of Study. Admissions criteria for California State University and University of California include 
two years of coursework in one 
University of California. "Frequently 
available &'its web site,.clarify that American Sign Language may be usedto 

following pmgraph may be revised by districts that do not maintain any of grades 7-12. 
if uwdwith a languagcother than English, but signingjn. Engljsh wlll not 



WORLDIFOREIGN LANGUAGE INSTRUCTION (continued) 

The district shall offer a sequential curriculum aligned with the state content standards, state 
curriculum itmework, and, as applicable, California university admission requirements for 
languages other than English. 

(cf: 601 1 - Academic Standardr) 
(cJ 6141 - Curnmculum Development and Evaluation) 

Note: The following paragraph is for use by districts that maintain any of grades 7-12 and may be revised to 
reflect the grade levels at which instruction in world languages will be offered in the district Education 
Code 51220 requires that the adopted course of study for grades 7-12, beginning no later than grade 7, 
include instruction iu world languages dcsigntd to develop a facility for undmtanding, speaking, reading, 
and writing the particular language; see AR 6 143 - Courses of S tudy. 

Instruction in world languages shall be offered to secondary school students beginning no 
later than grade 7 and shall be designed to develop students' skills in understanding, 
speaking, reading, and writing the language. (Education Code 51 220) 

(cJ 6143 - Courses of Study) 

Note: The following optional paragraph is for use by districts that maintain one or more high schools. 
Education Code 51225.3 requires high school students to complete a one-year come in either foreign 
language, American Sign Language, or visual and performing arts as a condition of high school graduation; 
see BP 6146.1 - High School Graduation Requirements. Pursuant to Education Code 51243-51245 and 5 
CCR 1632, foreign language instruction completed in a private school must be granted credit toward high 
school graduation provided that the instruction meets specified standards md conditions; see BPIAR 
6 146.11 - Alternative Credits Toward Graduation. 

A number of districts have chosen to present a biIiteracy award upon high school graduation to students who 
demonstrate proficiency in speaking, reading, and writing skills in one or more languages in addition to 
English; see BP/AR 5126 - Awards for Achievement. 

Students shall obtain credit toward high school graduation requirements for completion of a . T - - -  -- -+ 

one-year course in a world language or American Sign Language durind 
'grades g-lj. 

(~$5126 -Awards for Achievement) 
(clf 6146.1 - High School Graduation Requirements) 
(cJ 6146.11 -Alternative Credits Toward Graduation) 

Note: The following optional paragraph is-for use by districts that choose to ,omr a dual-language 
immersio<prograd ' ' ' ' and may be revised to reflect district practice. ~ffectivi  
JuIy 1, 2017,,. Propo-6) .mended ~ d u c i t i i n  Code 305-310 and repodd  
Education Code 311 to authorize parentdguardians of English learners to select a, Ianguap 
acquisition program thatbest sults theb child,Dhb.rcts must o@r a structured Enghh,immersiod 
program in yvhich nearly all of the instruction is in English, and may offer dual-language immersioa 
programs o r  other language acquisition programs,Also secBP/AR 6174 - Education-for Engllsd 
Learnersi 



BP 6142.2(c) 

WORLD/FOFU?,IGN LANGUAGE INSTRUCTION (continued) 

the accompanying administrative regulation. 

~ o f l f w ~ e ? ~ h f o r m i ~ o $ - ~ ~ s i ~ ~ $ ? ~ ~ r a ~ ,  
'CSBA~S governtinee b&ef EBilish Learners in F'dcus, Gsue 2:. The Promise d ~ w o - M ~ r n r n e r  
~romamsi  

re speak 
cademic 

-. 

rslonr program mar; egrated language learnrng .,aria. aca 
instruction for, nat-3 ~ n d  nativqspeakers ofianother language, 
the. goals. of high a frrst and second l a n ~ a g 5  proficients - .  

mns-eultura~under9tanding~~~~c_8 tionn~ode3~~-i,~tifp' 

ies: mrc 
hglish s 

- 
dual-la 

- 3  - -  

-..,A- --.. 
Note: Pursuant to Education Code 60119, a3 a condition of receiving funds i'ok &t%&onal mateea 

, . * - ' - - '  -..--+-a--- -7. . ' . r E-O-=JW,S~~~~= . - . . -- . . . .. . - , the 
Governing Board is e q a c i e n t  
textbooks andlor instructional materids in specified subjects, including foreign language, that are aligned to 
the state content standards or curriculum hmeworks; see BP 6161.2 - Selection and Evaluation of 
Instructional Materials. 

The Board shall ensure that students have access to high-quality instructional materials in 
world languages. In accordance with Board policy, teachers shall 4 be encouraged to 
identify and use supplemental resources, such as literature, technology, newspapers and other 
media, dictionaries, and volunteers fiom the community to enhance the world language 
instructional program. 

(~$1240 - Volunteer Assistance) 
(~$6161.1- Selection and Evaluation of I~tructional Materials) 
(c$ 6161.11 - Supplementaty I~tmctiona~ Materials] 
(~$6163.1- Library Media Centers) 

The Superintendent or designee shall provide professional development as necessary to 
ensure that teachers of world languages have the knowledge and skills they need to 
implement an effective instructional program that helps students attain academic standards. 

I Note: The following optional paragraph should be revised to reflect indicators agreed upon by the Board I 
I and Supe~tendent for evaluating the district's world/foreign languages inshuctiooal program. I 



WORLD/FOIIEIGN LANGUAGE INSTRUCTION (continued) 

The Superintendent or designee shall provide periodic reports to the Board regarding the 
effectiveness of the district's world language program which may include, but not be limited 
to, a description of the district's curriculum and the extent to which it is aligned with the 
state's content standards and curriculum framework, student achievement of district standards 
for world language instruction, and student participation rates in each language course. 
Program evaluation shall be used to identify needed improvements and may be considered in 
determining the languages to be taught in the district. 

(cf: 0500 -Accountability) 
(cj 6190 - Evaluation of the Instructional Program) 

Legal Reference: (see next page) 



WORLDIFOREIGN LANGUAGE INSTRUCTION (continued) 

Legal Reference: 
EDUCQ7TON CODE 

44256-44257 Credential requirements, including teachers of foreign language 
7-7 

48980~~-~ i ;n i~nohf la%i i . j l  
51212 Legislative intent to encourage foreign language instruction in grades 1-6 
51220 Courses of study, grades 7-12 
51225.3 High school graduation requirement# 
51243-51245 Alternative credits toward graduation for foreign language instruction in private school 
601 19 Public hearings, instructional materials 
60605.3 content standards f o r m  wW,lanpage instruction 

->:-a?' 
'6o605~5~~evi%%'*-o/ state-standards, i i A w o r l d ~ a n g l u a ~  
CODE OF REGULATIONS. T m  5 

instruction in private school 

e Promise oP Two- Wav ~rnme%$?%pi-~- 
Brief; September 2014 
S:RL?FO-RNIA DEPARTMENT OF EDUCATION .- PUBLICAnONS 
.Tw.~-.Wau.~curgu-age I m m r n s i o ~ ~ o ~ r ~ ~ F ~ B  
World Lan~l la~e  Content Standards for California Public Schools. Kindemarten Through Grade 
i%elve, adopted January 7,2009 
Foreim Lanauape Framework for California Public Schools. Kindewarten Throu~h Grade fielve, 
2003 
CENTER FOR APPLlED LdNGUISTICS PUBL.ICAl?OhB 
Guidinle Princiules for Dual Lanmta~e Education. Second Edition, 2007 

CL-622. Servin~ EnplSh Learner 
,k3VlZ'EESlTY OF CALrFORVfi'Pih3'i~dTTflefi 
A-G Guidd 
r n B  smL$ 
CSBA: ht@:/..csba.org 
American Council on the Teaching of Foreign Languages: http:/hvww.acrjl.oq 
California Association effd ~ilingual  ducati ion: http:/hnnv.-gza.org 
California Depariment of Education, Foreign Language: http:/h.cde.ca.gov/ci/fl 
California Foreign Language Project: http:/~.stanford.eddgroup/CFLP 
California Language Teachers' Association: http:/fwww.clta.net 
Center for - Applied Linguistics: _ _  http:/hvww.cuf . , ,- - A org 

- ~ P w + + w : -  V v a l :  h t t p : / / m . u c o p . e d u / ~ a w c d ~  

Policy Reference UPDATE Service 
Copyright 2017 by Csltfarnla School Boards Association, West Sacramento, California 95691 
All rights reserved. 



C mt r USD 
Board Policy 
WorldlForeign Langu Eon 

BP 6142.2 
Instruction 

In order to prepare students for global citizenship and to broaden their intercultural 
understanding and career opportunities, the Governing Board shall provide students with 
opportunities to develop linguistic proficiency and cultural literacy in one or more world 
languages in addition to English. 

(cf. 61 4 1.6 - Multicultural Education) 

The Superintendent or designee shall recommend world languages to be taught in the 
district's educational program based on student interest, community needs, and available 
resources. Hetshe shall also consider providing English learners the opportunity to study 
their heritage language, when such a course is available, in order to continue developing 
skills in that language. American Sign Language courses shall be open to all students 
regardless of hearing status. 

(cf. 61 74 - Education for English Language Learners) 

The district shall offer a sequential curriculum aligned with the state content standards, state 
curriculum framework, and, as applicable, California university admission requirements for 
languages other than English. 

(cf. 60 1 1 - Academic Standards) 
(cf. 6141 - Curriculum Development and E v a l u a m  

[nstruction in world Ianguages shall be offered to secondary school students beginning no 
later than grade 7 and shall be designed to develop students' skills in understanding, 
s ~ e a k i n ~ m g ,  and writing the language. (Education Code 51220) 

1 6 143 - Courses of Study) . T '--. . -_--a .. 

.,- .-, - -.-- 
Students shall obtain credit toward high school graduation requirements for completion of a 
one-year course during grade: t world language or American Sign Language. 

(cf. 5126 - Awards for Achievement) 
(cf. 6 146.1 - High School Graduation Requirements) 
(cf. 6146.1 1 - Alternative Credits Toward Graduation) 

In order to encourage higher levels of language proficiency throughout a student's education, 
ffmae-appropriate language propams uementarv schools. 

The Board shall ensure that students have access to high-q~ nstructionaI materials in 



world languages. In accordance th Board policy, teachers shall also be encouraged to 
identify and use supplemental resources, such as literature, technology, newspapers and other 
media, dictionaries, and volunteers fiom the community to enhance the world language 
instructional program. 

(cf. 1240 - Volunteer Assistance) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
(cf. 61 6 1.1 1 - Supplementary Instructional Materials) 
(cf. 61 63.1- Library h lia Centers) .& 

Ine  supemtendent or designee s h d  provlde protessional development as necessary to 
ensure that teachers of world languages have the knowledge and skills they need to 
implement an effective instructional program that helps students attain academic standards. 

Legal Rt 
EDUCATION CODE 
300-3 1 1 Education for English learners 
44256-44257 Credential requirements, including reacners or rorelgn language 
5 1212 Legislative intent to encourage foreign language instruction in grades 1-6 
5 1220 Courses of study, grades 7-12 
5 1225.3 High school graduation requirements 
5 1243-5 1245 Alternative credits toward graduation for foreign Ianguage instruction in 
private school 
601 17-601 19 Pupil Textbook and Instructional Materials Incentive 
60605.3 Content standards for foreign lmgunge instruction 
CODE OF REGULATIONS, TITLE 5 
1 632 Alternative credits toward graduation for foreign language instruction in private school 
1 1 309 English immersion programs, parental exception waivers L- 

r r  'R5E C%--! Management Resources: %r 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS %I - I 
World Language Content Standards for California Public Schools, Kindergarten Thrc 
Grade Twelve, adopted January 7,2009 
Foreign Language Framework for California Public Schools, Kindergarten Through Grade 
Twelve, 2003 
CENTER FOR APPLIED LINGUISTICS PUBLICATIONS 
Guiding Principles for Dual Language Education, Second Edition, 2007 
COLLEGE BO.WJ3 PUBLICATIONS 
A Challenge to Change: The Language Learning Continuum, 1999 
WEB SITES 
CSBA: http://www.csba.org 
American Council on the Teaching of Foreign Languages: http://www.actfl.org 
California Association of Bilingual Education: http://www.bilinguaIeducation.org 
Califomia Department of Education, Foreign Language: http://www.cde.ca.gov/ci/fl 
California Foreign Language Project: http://www.stanford.edulgroup/CFLP 
California Language Teachers' Association: http://www.clta.net 



Center for Applied Linguistics: http:/:'www,cal.org 
College Board: http://www.coIlegeboard.co 
Universi tv of California, a-g Course Approval: http://www.ucop,edu/a-gGuWag 

Policy 
adopted: June 3,2009 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Instruction 

WORLDIFOREIGN LANGUAGE INSTRUCTION 

Content of Instruction 

1 Note: Items #1-5 below reflect the five categories of content standards for world languages adopted by the 1 
State Board of Education ~SB- on 

6060 
the superintendent of Public Instruction to recommend revisions to the standards and requires .thd 
SBEi to ado&-rejeet;,cr m o d ~ e e r e ~ ~ m m e n d e d r i n s b ~ r c  31,.2019f- I I The district may revise the following list to reflect the topics to be addressed in the district's program. I 

The district's instructional program for world languages shall be designed to help students 
gain knowledge about new language systems and use that knowledge to communicate. 
Students shall receive instruction wbich is aligned with state academic standards appropriate 
to their age and stage of linguistic and cultural proficiency in the following categories: 

1. Content: Students shall be presented with a wide variety of content that is age and 
stage appropriate and increases in complexity. 

(cf: 6011 -Academic Standards) 

2. Communication: Students shall be taught to effectively convey and receive messages 
by engaging in or interpreting written, spoken, and/or signed languages. 

3. Cultures: Students shall receive instruction that allows them to make connections and 
comparisons between language and culture. 

(cf: 61 42.94 - Histoty/Social Science Instruction) 

4. Structures: The curriculum shall address components of grammar, syntax, and 
language patterns appropriate to the language being taught. 

5. Settings: To help students comprehend meaning and use language that is culturally 
appropriate, students shall develop knowledge of the context or setting in which 
language is used, such as common daily settings, interpersonal settings, and informal 
and formal settings. 

-C*- 
W . ~ i r 8 -  Immersion Programs 

Note: The following optional section is for use by districts that choose to establish dual-Ianguag0 



A .  6142.2@) 

WORLD/FOREIGN LANGUAGE INSTRUCTION (continued) 

I immersion programs integrating ' English --d and ' "* ' -. ' -- --- "7 ~n"glish$l'e'ii"~er~ in a 
class that is taught in both English and a second language; see th- policy. I 

program 
i. which. I 
unersiom 
r ..........""' 

6 classroa 
~:or.othe~ 

repea1ed:Education Code.311: to cLuthorIzeparentslguwaans. of English learners to select a 
acquisition 1 

program iti 
language im 
for.English Lcm1 aj 

-. . -- .- I ~ 1 t " e ' G ' # 1 - 2 :  -- 61164 raflecd pro- on the 1 
I California Department of Education's (CDE) web site and may be revised ta reflect district practice. I 
The districjJ n" -". . . . immersion programs based on 
either or both of the following models: 

1. A 50:50 model in which instruction is provided in the non-English target language for 
50 percent of the time and in English for 50 percent of the time, throughout the 
duration of the program 

2. A 90:lO model in which instruction is provided in the non-English target language for 
90 percent of the time and in English for 10 percent of the time during the first year of 
the program, decreasing the percentage of time in the non-English language in each 
subsequent year until there is a 50:50 balance of languages 

' .  Note: 

following two paragraphs reflect recommendations of the CDE in its ''Two-way Language,Immersioq; 
Program FAQ," available omits web site, and may be revised to reflect d i s ~ c t ~ r a c t i e ~  

~a-4 speakem shall ; e m  be kZ@&l?"ap- into the 
program only - during - the first - grade level at which the program is offered:, and English 

+. -_ 1 learners during the first or second grade level at which the 
p r o g r a m s Y  - --. enter F the program at my time. o n  h ~a&by-cas~ 
basis, the-superi&endent ir designee may a d d t  a student Lt& 'h the. 
helshe determines that the student is adeq~ately~prepared 
prograd 

- ,- 
In enrolling students for the program, the district shall strive to maintain a ratio of half nativq - 7, 

English speakers and half ~ n & h  lgahers] and such ratio shall not 
fall below one-third for either language group except under exceptional circumstances. 



WORCDfFOREIGN LANGUAGE INSTRUCTION (continued) 

-- 

..,.-.. - -  -,.* -- 
~~i~~ ' 'file : KliiO&g: $rapr&h-'&y b e - d ~ l ~ e & ' ' & ~  &t&h-.ih;lt-&';b[ .iffer. a du&languag 
immersion. program-.in any of grad* K-3; Pursuant to: Education Cdde 31U; as amended b 
Proposition 58 (November 2016),. all. 1an~age.acquisitio.n programs must.com& ~fth-reqult:emen- 
related to.dass she in grades K - 3 1  

3 

s h d  be  provided information on the. disGictVa dual-language immersion and 
other language. acquisition programs available to students ' enrolled in the districJ 
including, but not M t e d  to,. a descri~tionof pach ~ 0 ~ r a m . ~ , _ ~ d u c a t i o ~ ~ o d c 3 1 0 ~  

i* i. 
~ o t e :  ~eachers. in-. Pass servhg - o& o r  more 9~nglirb l&ners are required to possess th! 
qualifications described in. Education Code 44253.14253.11. and CTcleaflet .CG622, -Serving 
English Learnerg Also see AR4112.22 -.Staff Teaching English ~ e a r n e r s r  

--p- . .  . ..... - 
,-P="?-----.l. ---.- 

Whenever- s d u a l - 1 a n & a g 8 ' i h e r s ~ m o r e .  ~nglish l e a r 6 3  
the class. shall be taught: by a teacher ,who possesses the kropriate- authorizatioi 
issued by ,the Commission.on Teacher ~~edeotial ind 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Assodation, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
WorId/E"oreign Language Instruction 

AB 6142.2 
Instruction 

Content o 

The district's instructional program for world languages shall be designed to help students 
gain knowledge about new language systems and use that knowledge to communicate. 
Students shall receive instruction which is aligned with state academic standards appropriate 
to their age and stage of linguistic and cultural proficiency in the following five categories: 

I. Content: Students shall be presented with a wide variety of content that is age and stage 
appropriate and increases in complexity. 

(cf. 601 1 - Academic Standards) - . . .  . 
a .  

2. Communication: Students shdl be taught to effectively convey and receive messages by 
7 .- - . .- 

engaging in or interpreting written, spoken, and/or signed languages. 

, .  - - 
3. Cultures: Students shall receive instruction that allows them to rn* r 1 

comparisons between language and culture. 

4. Structures: The curriculum shall address components of grammar, syntax, and language 
patterns appropriate to the language being taught. 

. - - - - - - . . . . . . - . . . - . 
. . .. 

'--*- -- -I 
-I 5 .  Settings: To helpY'stud&tsmc'6Gp"r~md m ~ ~ g ~ a ~ ~ - ~ c u ~ k ~  

appropriate, students shall develop knowledge of the context or setting in which language 
is used, such as common daiIy settings, interpersonal settings, and informal and fonnal 
settings. P 

Regulation 
approved: June 3,2009 

CENTER LJIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Instruction 

SERVICE LEARNING/COMMUNITY SERVICE CLASSES 

- .  
The Governing Board recognizes that 'w s6i-m- 

enhanced academic outcomes, helpd stud&& develop the skills and . - 
knowledge necessary -- to become -..-.T informed and --7 responsible -- < m y  citizens, -*- and -- a i d b  - individual 

F -- rrr . - 7 career development. - - - .>- - 1- 

. w . . -4 
d , T h j  
disVnC offer geparate communii gses an bmce. ham 
OPP1 es that are integrated into othl h classe! :tivities shall b 2 

I designed to link academic ~~ntent,~ractical skills, and-rneaningf@service,contributiond 
to t~communityj 

(i- 1020 - Youth Services) 
(cJ 6000 - Concepts and Roles) 
(cJ 6011 - Academic Standarh) 
(~$6142.3 - Civic Education) 
( c !  61k2.96~- H ~ ~ O ~ - S O C ~ O L  ~ 3 . G T n a  
(cf. 61 78;1-- work-~ased ~earnind 

Service Learning 



SERVICE LEARNING/COMIMUNITY SERVICES CLASSES (continued) 

for servic&@eadug has been. eliminated;. howevev many districts continue tw support the use-of 
sef~icelear-an instructional method. P- . . 

- . . A 

bl; L. -a moreso_u_rstis: agappropri_ste .gadeievel'gd 

(cf: 6143 - Courses of Study) 

@volvd administraton, students, teachers, parentsfguardians, and community members in 
the , _ _  development, - - -  implementation, and evaluation of the district's p$+send<e learnin - .- '7 ---- - -  -,?v -*- . - - - -  
program.~ -- * - n p p  . . . . -- -- - 

--- - 4  
. E'idshe shall alsd colraborate with 

1 s : ~  - - %  to ideitikTn4 develop 
service learning, ~ 3 0 p p o ~ t i ~  that meet educational and ci6c iearnind objectives, 
align with state and local academic standards, and address . - -, tdd needs dj 
the'erm% 4 
(cJ 1 600 - Relations Between Other Governmental Agencies and the Schools) 
(cJ 1700 - Relations Between Private Industry and the Schools) 

arrange f"or? transportation when- n e c e s s q Y - a n ~ ~  sh%r"en~ure4th~tt$tudenL - .  4rFceiv$ 
appropriate guidan~e~and~supenision 



SERVICE LEARNINGICOMIMUNW SERVICE CLASSES (continued) 

with regular reports on the 
~romq in 

(cf: 6190 - Evaluation of the Instructional Program) 
(cf 9000 - Role of the Board) 

Community Service Classes 

.--.- -- - -- 
Note: The foUoying optional section is for useJy-di@cts_ _ thaf +-, offer --.. separate - community . - 
s e ~ c e  classes h .&of gra&%~7AZL$I&-oughLaddtAd~& - 

and should be modified to reflect district practice. 

The -_ district _- '-d oBer community service classes 
&rough, . - the - d i s t r . C c t . . s ~ ~ d u l t ' j ~ f P ~  

a Acquaint w ~ -  students with the E y F  volunteer s e r v i c e ~ $ i i d ! i ~  
&dmq and i~~$Gi&'Gctmnts,t~_. a wide range of identified school and 
community needs'$ 

academic instruction and 
how it relates to their community 

--".-+v.-- . ..- . -  
IF offkm-ctititi'es $e kcludd,., the ~uKmtend6iii  or 
students. will be transporte&to: the. off%ampus 
su~rvision-of slyden~during.the,activityf 

Note: The following optional paragraph is for use by districts that require community service 'G as.4 high 
school graduation reqdremq. Such districts should also list the course in district policy detailing 
requirements for high school graduation. See BP 6146.1 - High School Graduation Requirements. Because 
California courts hive not addressed the issue of mandatory senrice courses, it is recommended that districts 
requiring,com&nity serv iq  provide an alternative means whereby students who object to the sewice may 
filfill the requirement. 



SERVICE LEARNLNG/COMMUNITY SERVICE CLASSES (continued) 

The district's community service course shall be required for high school graduation. On a 
case-by-case basis, the Superintendent or designee rnay allow students to fhlfilI the 
community service graduation requirement by performing alternative academic tasks. 

(~$6146.1 -High School Graduation Requirementr) 

The Superintendent or designee shall ,determine, !&b c i t er id  
c 7.- - - -- . . .. 
stud'ents .and. awardmg credits for &L class. 

Notifications 

Note: The district should notify parents!guardiana of the different service learning opportunities available and 
obtain their consent for any off-campus activities. In order to protect the district against liability and to help 
ensure adequate insurance coverage, the Superintendent should consult with the district's risk manager, 
insurance carrier, or legal counsel. 

ParmWguardians shall receive information learning qzmd c,o=unity 
service opportunities offkred by the district #&&& o f . s u c l q ~ t i ~  a the community and t h d  student. The district shall ask parentdguardians to acknowledge 
this idormation and provide consent before their child participates in any off-campus service 
activities. 

.. 

'ii5i43.y1nsrrrancej- 

Legal Reference: (see next page) 



SERVICE LEARNING/COMMUNITY SERVICE CLASSES (continued) 

Legal Refirence: 
EDUCATION COLlE 
233.5 Teaching ofprinciples 
35160 Auihoriry of governing boards 
351 60.1 Broad authority of school districts 
3 7220.6 Cesar Chavez Day of Service and Learning 
51210 Areas of study, grades 1-6 
51220 Areas of study, grades 7-12 
5I 745 Independent study 
-15-n i $ ~ @ i h 2 ~ c ~  
V M l T D  STATES CODE. TITLE 42 
12501-12682 National and Community Service mist Act of 1993 
COURT DECISIONS 
Steirer et a1 v. Bethlehem School District, ((1993) 987 F.2d 989 

Management Resources: 
WEB s m s  
CSBA: h t t p : / h . c s b a .  org 
~alijbmia-~e~arhnent of Education, Service Learning: http:/hww.cde.ca.gov -- --- ----,-.- .- -- .-"-- -- 
~orpo&tion f i r  ~ationoi md~ommun/ty ~ t w i c e :  hnp:/~in-atiqnnalsen,~g~ 

Policy Reference UPDATE Service 
Copyright 2016 by Californfa School Boards Association, Wcst Sacramento, California 95691 
All rights menred. 



Center USD 
Board Policy 
Service Learning/C lnity S 

BP 6142.4 
Instruction 

The Governing Board recognizes that service learning can enhance academic outcomes, help 
students develop the skills and knowledge necessary to become informed and responsible 
citizens, and aid in individual career development. Service learning experiences may also 
motivate students by providing them the opportunity to apply their studies to school and 
community needs and showing them that they can make a contribution to their community 
through involved citizenship. 

(cf. 1020 - Youth Services) 
(cf. 6000 - Concepts and Roles) 
(cf. 601 1 - Academic Standards) 
(cf. 6030 - Integrated Academic and Vocational Instruction) 
(cf. 6142.: :ducation) 

Service Lr 

The Board supports service learning instructional strategies as integral components of the 
district's curriculum. The Board encourages staff to collaborate with local public and 
nonprofit agencies in order to deveIop service learning activities that meet educational 
objectives, align with state and local academic standards, and address current community 

e L",<' I '  needs. 
-# ' 

(cf. 1 600 - ~ ~ e n c i z - d  S C ~ O ~  

(cf. 1700 - Relations Between Private Industry and the Schools) 

The Superintendent or designee shall develop a service learning plan which: 

1. Integrates service learning into one or more of the core academic areas of science, 
English, social science, or mathematics at each grade span (K-5,6-8, ,... ... and , 9-12) _-- and includes 
instructional formats planned by teachers and students 

2 &--= .E- -9.: 

-.A- 

2. Ensures that the service learning opportunities offered by the district help meet 
identified community needs and include a balance of on-campus and off-camp 

3. Involves administrators, students, teachers, parentsfguardians, and commmry 
' 'members in the development, implementation, and evaluation of the district's plan, including 

a determination as to how projects will be evaluated as we11 as how supervision and 
transportation issues will be addressed 



(cf, 6143 - Courses of  st^ 

The Superintendent or designee shall provide the Board with regular reports on the 
implementation of the plan and its effectiveness in meeting the district's goals for service 
learning. 

(cf. 6190 - Evaluation of the Instructional Pm am) 
(cf. 9000 - Rolc lard) 

c o r n i i  Service Clas 

The district shall offer community service classes which acquaint students in grades 7-12 
with the history and importance of volunteer service and with a wide range of identified 
school and community needs. Students shall be offered volunteer opportunities which 
support and strengthen their understanding of academic instruction and help them r e c o m e  
the relevance of what re lean . scl 1 and 1 it relates to their community. 

The district's corrununity service course shall be required for high school graduation. On a 
case-by-case basis, the Superintendent or designee may allow students to fulfill the 
community service graduation requirement by performing alternative academic tasks. 

(cf. 6 146.1 - High School Graduation Requirements) 

The Superintendent or designee shall determine how credits shall be awarded and how 
students will be evaluated, supervised, and, if off-c ivities are included, tral-lsported 
to the off-campus location. 

Parents/guardians shall receive information about the service learning or community service 
opportunities offered by the district and their benefits for both the community and the 
student. The district shall ask parentdguardians to acknowledge this information and provide 
consent before their chiId participates in any off-carnuus service activities. 

Legal Reference: 
EDUCATION CODS 
233.5 Teaching of principles 
35 160 Authority of governing boards 
35 160.1 Broad authority of school districts 
37220.6 Cesar Chavez Day of Service and Learning 
5 1 2 1 0 Areas of study, grades 1-6 
5 1220 Areas of study, grades 7-12 
5 1745 Independent study 
UNITED STATES CODE, ' 42 



12501-12682 National and Community Service Trust Act of 1993 
COURT DECISIONS 
Steirer et al v. Bethlehem School District, (1993) 987 F.2d 989 

Management Resources: 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Senrice Learning: http://www.c ;a.gov/ci/cr/sl 
Learn and Serve America: http://www.learnandserve.org 
National Service Learning Clearinghouse: http://www.senricel . 
Youth Service California: http://www.yscal.org 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: June 20,2007 Antelope, California 



CSBA Sample 
Board Policy 

Instruction 

HISTORY-SOCIAL SCIENCE INSTRUCTION 

Note: The following optional policy may be revised to reflect district practice. Education Code 51210 and 
51220 require that social studies be included in the course of study offered in grades 1-12, including age- 
appropriate iastruction drawing upon the disciplines of anthropology, econom*cs, geography, history, 
political science, psychology, and sociology. For specific topics that must be included in the history-social 
science cutriculum, see BP 6143 - Courses of Study. 

In addition, Education Coda 51225.3 requires completion of three courses of social studies "-mw high I 
school graduation r i q x r n x q ;  see BP 6 146.1 - High School Graduation Requirements. 

The Governing Board believes that the study of history and other social sciences is essential 
to prepare students to engage in responsible citizenship, comprehend complex global 
interrelationships, and understarid the vital connectio 

include, at appropriate grade levels, instruction in American and world history, geography, 
economics, political science, anthropology, psychology, and sociology, 

(cJ 61 15 - Ceremonies and Observances) 
(cJ 6141 - Cum'culum Development and Evaluation) 
(cf: 6141.2 - Recognition of Religious Beliefs and Customs) 
(~$6142.3 - Civic Education) 
(cf: 6142.4 - Service Learning/Communi& Sewice Classes) 
(cf: 6143 - Courses of Study) 
(cf: 6146.1 - High School Graduation Requirements) 

;- t- . T C' --=l.-+- - - 
Note: - .--- The - Stato - Board of Education (SBElhas adopted a . -IT r - - -  

state content standar&~for.hisPto~-soc~ sciencd which cove4 grades K-12, 
with the exception of grade 9 which, in current California practice, is traditionally the year in which students 
choose a history-social science elective. In addition to core content knowledge, the standards descnie 
intellectuali reasoning, reflection, and research skills that should be learned through the content standards 
for grade ranges K-5,6-8, and 9-12. 

The Board shd  adopt academic standards for history-social science which meet or exceed 
state content standards and describe the knowledge and skills =students ,d 
expected to ~ p o s ~ e s ~  at each grade level. 

(cf: 601 1 - Academic Standarrl) 

..% . . . I Note:.The Hi,iorv-social ~ c i & c e ~ ~ m e w o r k  for ~ a ~ f o r n i & h b l k  Schools, adopted. by  the SBE 04 I 
JuIyl4,. 2016, reflects the state content standards ss  well. as= the California Commorn Core Stat4 
Standards for Enelish L a n ~ u a ~ e  Arts and Literacv in HistowJSocial Studies. Science. and Technic 
Subiectq and the CaUforda Endish Lamuage Develo~ment Standardq! The. updated framewor 
includes- greater emphasis: om Uteracy skills (i.eaf- reading-writing;. speakin& listening, and othed 
language:skills] required Gr college and careecreadinessi 



HISTORY-SOCIAL SCIENCE INSTRUCTION (continued) 

I ~ ~ d u c a ~ o n ~ ~ 0 d ~ 3 3 5 4 0 ~ 5 1 0 0 ~ +  622'63;"iind'51284,~tli'k~~~ ahded =ff bd Tobib-to 1 
updated .curricullim framework, eluding,. but not. i i~dted to, financial. literacy, voter educatio 
genocide$ and. thc contribution o lesbim, gay, bisexual,. -and transgende~ Americans. and th 
&sabled, Education.Code 5122f 7, as added by. AJ3.2016 (~h;.327, Statutes.ol20.i6),.requires: th5SB 

level.during grades.9-121 

1 to ado~t .  a.model curriculum hethnic studies by. March 31,2020 and .encourages di3tricb to. 0fTer.a 
~lecdve course h e U d ~  studi_esbtsed: on fiat model c u r _ ~ c ~ l r . ~ . ~ h ~ 4 ; a v a l l a b l ~ .  

riculum 
nce and 

. A  2 4  

e desia 
ikills. in, 

bed to. d 
, chrono . .  . 

evelop s 
logical 

I .  

I?  core k 
~tial  thi~ . .. 1 

comprehensiv% sequentid curriculum sligned- with the district standards an 
consistent with the statets curriculum Gamework for history-soci6l science. 
CUT . shall b itudents mowledg~-in hi 
scie 1 their s and spa nking, research 

1 .nguage3~1  

interprecariorr..Hisrory-socla~ sclence ~nsuuction snau aho include an explicit locus on 
developing. ~hdents' -literam &i&- reading, -mi- _speaking .,lhteain&_.nd Fothe$ 

story ar 
I, and h 



BP 6142.94(c) 

HISTORY-SOCIAL SCIENCE INSTRUCTION (continued) 

Note: Instructional materials that will be used by the district must be adopted by the Goveming Board in 
accordance with Education Code 60200-60206 for grades K-8 and Education Code 60400-6041 1 for gradca 
9-12. 

Education Code 601 19 requires the B o d  to hold a public hearing on the sufficiency of standards-aligned 
instructional materials in certain subjects, including history-social science; see BP 6161.1 - Selection and 
Evaluation of Instructional Materials. 

The state content standards for history-social science encourage schools to use supplementary materials as 
provided in the following paragraph. 

The Board shall adopt standards-aligned instructional materials for history-social science in 
accordance with applicable law, ~ o a r d  policy, and administrative regulation, In addition, 

..L ... . teachers are encuuraged to supplemot the curriculum w L z ? s $  
biographies, original documents, diaries, letters, legends, speeches, other narrative artifacts, 
and literature fiom and about the period being studied. 

(do400 - Distict Technology Plan) 
(cf: 1312.2 - Complaints Concerning Imtmctional Materials) 
(cf: 6161.1 - Selection and Evaluation of Instructional MateriaIs) 
(if: 61 61.11 - Supplementa~ Imtruclional Materials) 
(if: 6162.6 - Use of Copyrighted Materials) 
(cJ 6163.1 -Library Media Centers) 

topicsis eneouraged,.but not required, to rne&ts~ai-standard& 

ora l  history relateato World War; II! and the VGtnam Wmfe- required to meehcertdn standard1 
specWkd below.. Pursuant. to. Educatioa Code. 51221'3 and. 512263,, ~@..jstory=ntecLox~ otheij 

h. Worl 
:rifice. a 
. . 

d Wars 
nd coui 

.. - 

historical events is 1 rged and may be providedthrough oral histories, videos, o i  
other multimedia fbrruara.. If oral history is used for instructio~reIate&to the- role of 
Arne e Vietnam. War, such testimony shall exemplify th 
perm the wide range. of ordinary citizens who were cane 
uporqto participate in the w a c  provide views and comments concerninp: reasons* fb 
participating in the- war, and provide. commentary on thr aftermath orthe 
Eastern Europeand the former Soviet Union; d u c a t i o n  Code512213,51221.41 

Note: Education Code 99200-99206 establish the California History-Social Science Project, a statewide 
professionai development project designed to develop and enhance teachers' knowledge and instructional 
strategies to improve student achievement in history-social science. Professional development resources 
also may be located through state and national professional associations, such as the California Council for 
the Social Studies or the National Council for History Education. 



HISTORY-SOCIAL SCIENCE INSTRUCTION (continued) 

The Superintendent or designee shall provide a standards-based professional development 
program designed to increase teachers' knowledge of adopted instructional materials and 
instructional strategies for teaching history-social scimce. 

Note: The following optional paragraph should be revised to reflect indictom that will be used to evaluate 
program effectiveness as agreed upon by the Board and Superintendent or designee. 

The Superintendent or designee shall regularly evaluate and report to the Board regarding the 
implementation and effectiveness of the history-social science curriculum at each grade level, 
including, but not limited to, the extent to which the program is aligned with state standards, 
any applicable student assessment results, and feedback fiom students, parentdguardians, 
and staff regarding the program, 

{ c -  0500 -Accountability) 
(cJ 6162.51 - State Academic Achievement Tests) 

Legal Reference: (see nertpage) 



HISTORY-SOCIAL SCIENCE INSTRUCTION (continued) 

Legal Reference: 
EDUCATION CODE 
33540 History-social science curriculum framework 
- 51 - O O ~ ~ ~ O ~ ~ J @ ~ . C ~ " ~ % % & ? - I ~ ~  
51204 Course of study designed for student's needs 
51204.5 H i s t o ~  of Calfornia; contributions of men, women, and ethnic groups 
5121 0 Course of study, grades 1-6 
51220 Course of study, grades 7-12 
51220.2 Instruction in legal system; teen or peer court programs 
51221 Social science course of study, inclusion of instruction in use of natural resources 
51221.3-51 221.4 Instruction on World War I.? and Viemum War; we of oral histories 
51225.3 Highzchool grad!ation requirements 
( _ .-.,- . -' - 
51226.3' Instruction ~ n . ~ [ v i l - r i ~ & ~ s ,  g ~ ~ p c i d e j ~ s ~ v e r j , ~ ~ 0 1 ~ c ' c i ~ ~ 4 ~ e p o 4 $ a t i ~ n  'i; M & C ~  
~1226,7:_~hniestudied 
60040-60051 Criteria for instmctional materials 
601 19 Public hearing on the suflciency of insmctional materials 
60200-60206 Instmctional materials, grades K-8 
60400-60411 Inshuctional materials, grades 9-12 
60640-60649 Catifamia Assessment of Student Perfmance and Progress 
99200-99206 Subject matterprojects 

r .  Management Resources: 
C~LIFORNLQ DEPARTMENT OF EDUCATION P U B L I C ~ ~ O N S  
HistorvSociul Science Framework for California Public Schools. Kindemarten Throunh Grade 
lbelve. m 4 # # S  201 
~ r n r n ~ n  Core State S&EZiIG!ili-Zd L i i e " i i G e i Z H S i i " r y 3 v d  
Science. and =hnical SubiecO 2011 
Cafifarni~ En;pl@h Lanpuam D ~ c I o B & ~ $ & ~ ~  
Model Cummculum fbr Human Rights and Genocide, 2000 
Histow-Social Science Content Standards for California Public Schools. Kindemarten Throuph Grade 
?helve, October 1998 
NATIONAL CO~~+CERBR~ m ~ ' s o ~ ~ m I ? ! P t i ' ~ W c ~ ~ ~  .- 

C~IIep8Carerr. and Civic Life (C3) Framework for Social-Studies Stde%,r(lh'dbds:'Giuidance fij 
Enliancinp the Ripor ofK-12 Civics, Economics: Geopraohv. and XiStOry,.ZOEJ 
mi7 SITES 
CSBA: http:/hvww, . csba. - . org 

v- 
~ a l ~ o m i a . ~ o u n c i l  for ~ i s t ~ ~ ~ d u c a ~ o n ~ ~ ~ / ~ ~ ~ u s , e d ~ ~ ~  
Calijbrnia Humanities: http:/hvww.calhum.org 
CaI$-omia =Social Studies: h t t p : / h .  cers. org 
Calijbmia Department of Education: http:/h,cde.ca.gov 
California History-Social Science Course Models: http:/hvw.histoty.ctaponline.org 
California Subject Matter Project: http://csmp.ucop.edu/c&~ 
National Association far Multicultural Education: hti'p:/hvwu.nameorg.org 
National Council for History Education: http:/h,nche.net 
~ a t i o n d  ~ounci l  fo; the.~ucial 

Pollcy Reference UPDATE Sewlca 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
BoardPolicy - 
History-Social Science Iti&u8&j - 

BP 6142.94 
Instruction 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary Session, 
Statutes of 2009) and ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 2009), 
Education Code 42605 grants districts flexibility in "Tier 3" categorical programs. The 
Center Unified School District has accepted this flexibility and thus is deemed in compliance 
with the statutory or regulatory program and finding requirements for these program for the 
2008-09 through 2012-13 fiscal years, As a result, the district may temporarily suspend 
certain provisions of the following policy or regulation that reflect these requirements. For 
further information, please contact the Superintendent or designee. 

The Governing Board believes that the study of history and other social sciences is essential 
to prepare students to engage in responsible citizenship, comprehend complex global 
interrelationships, and understand the vital connections among the past, present, and future. 
The district's history-social science education p r o m  shall be designed to develop students' 
knowledge of historical events within a chronological and geographic context and shall 
include, at appropriate grade levels, instruction in American and world history, geography, 
economics, political science, anthropology, psychology, and sociology. 

(cf. 6143 - Courses of Study) 
(cf. 61 46.1 - High School Graduation Requirements) 

The Board shall adopt academic standards for history-social science which meet or exceed 
state content standards and describe the knowledge and skills that students shall be expected 
to achieve at each grade level. 

(cf. 601 1 - Academic Standards) 

The Superintendent or designee shall develop a comprehensive, sequential curriculum that is 
aligned with the district standards and is consistent with the state's curriculum framework. At 
each grade level, the curriculum shall integrate age-appropriate instruction designed to 
develop student achievement in the following areas: 

1 . Knowledge and cultural understanding, including historical, ethical, cultural, 
geographic, economic, and sociopolitical literacy 

2. Democratic understanding and civic values, including an understanding of national 
identity; constitutional heritage; and an individual's civic values, rights, and responsibilities 



3. Skills a1 nment and social participation, including basic study skills, critical 
thinking skills, and participation skills that are essential for effective citizenship 

(cf, 6 141 - Curriculum Development and Evaluation) 
(cf, 6142.3 - Civic Education) 
(cf. 6142.4 - Service Leaminglcommunity Service Classes) 

The district's history-social science curriculum shall include a muIticultura1 education 
component which is designed to teach students to respect and appreciate cultural diversity 
and different points of view while also deveIoping their understanding of cornmonaIities and 
collective experiences. The curriculum shall reflect the experiences of men and women and 
of various cultural, ethnic, racial, religious, and social groups and their contributions to the 
history, life, and culture of the local community, California, the United States, and other 
nations. 

(cf. 61 15 - Ceremonies and Observances) 
(cf. 6141.2 - Recognition of Religious Beliefs and Customs) 

The Board shall adopt standards-aligned instructional materials for history-social science in 
accordance with applicable law, Board policy, and administrative regulation. In addition, 
teachers are encouraged to supplement the curricdurn through the use of biographies, 
original documents, diaries, letters, legends, speeches, other narrative artifacts, and literature 
fiom and about the period being studied. 

(cf. 0400 - District Technology Plan) 
(cf. 13 1 2.2 - Complaints Concerning Instructio 
(cf. 61 6 1 - Equipment, Books and Materials) 
(cf. 61 61.1 - Selection and Evaluation of Instructional Materials) 
(cf. 61 6 1.1 1 - Supplementary Instructional Materials) 
(cf. 61 62.6 - Use of Copyrighted Materials) 
(cf. 6 163.1 - Library Media Centers) 

The Superintendent or designee shall provide a standards-based professional developmeni 
program designed to increase teachers' knowledge of adopted instrudonal materials and 
instructional strategies for teachin! st01 ioci.4 science. - 

. 

(cf. 41 3 1 - Staff Development) 

The Superintendent or designee shall regularly evaluate and report to the Board regard the 
implementation and effectiveness of the history-social science curricuIum at each grade level, 
including, but not limited to, the extent to which the program is aligned with state standards, 
any applicable student assessment results, and feedback fiom students, parentdguardians, 
and staffregarding the program. 

(cf. 0500 - Accountability) 
(cf. 6 162.5 1 - Standardized Tes g and Reporting Program) 



Legal Reference: 
EDUCATION CODE 
33540 History-social science curriculuxn fiamewnrk 
51 204 Course of study designed for student's nee 
5 1204.5 History of California; contributions of men s a n d  e W c . 0 ~ ~  - 73% I - -. .r. - -  
5 121 0 Course of study, grades 1-6 '- . -& * 

5 1220 Course of study, grades 7-12L . 
-A?wdm *=n--=-4W?-?=- 

5 1220.2 Instruction in legal system; teen or peer court p r o w s  
5 122 1 Social science course of study, inclusion of instruction in use or natural resources 
51221.3-51221.4 Instruction on World War I1 and Vietnam War; use of ord histories 
5 1225.3 High school graduation requirements 
60040-6005 1 Criteria for instructional materials 
601 19 Public hearing on the sufficiency of instn - ! 

- -  - 
60200-60206 Instructional materials, grades K-8 - 

. 8 .  60400-6041 1 Instructional materials, grades 9-12 - -, , ,-= 
60420-60424 Instructional Mataids Funding Realignment Program 
60640-60649 Standardized Testing and Reporting Program 
99200-99206 Subject matter projects 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
History-Social Science Framework for C-blic Schools, Kinderge hrough 
Grade Twelve, rev. 2005 
Model Curriculum for Human Rights and Genocide, 2000 
History-Social Science Content Standards for California Public Schools, Kindergarten 
Through Grade Twelve, October 1998 
WEB SITES 
CSBA: http://www.csbaorg 
California Council for the Humanities: http://www.calhum.org 
California Council for the Social Studies: http://www.ccss.org - 
California Department of Education: http://&w.cde.ca.gov 
California History-Socid Science Course Models: http://www.history.ctaponli ... . _ -  . _ .  I 

California Subject Matter Project: http://csmp.ucop.edu 
National Association for Multicultural Education: http://www.na&mrg,org 
National Council for History Education: http:JJwww.nche.net 

PoIicy 
adopted: November 19,2014 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Instruction 

COURSES OF STUDY 

Note: Education Code requirements for courses of study are generally classified into requirements for 
grades 1-6 and 7-12. Therefore, K-8 districts aad high sch001 districts need to collaborate with appropriate 
area districts to ensum that all required courses are offered sometime during grades 7-12. 

The district should select the sections below ("Grades 1-6" andor "Grades 7-12") that correspond with the 
grade levels it offers. 

Grades 1-6 

Note: Items #1-7 below are areas of study required by law for grades 1-6. The Governing Board may add 
other studies to this list. 

Courses of study for grades 1-6 shall include the following: 

(cf: 61 46.5 - Elementaly/Midd1e School Graduation Requirements.) 

1. English: knowledge and appreciation of language and literature, and the skills of 
speaking, reading, listening, spelling, handwriting, and composition (Education Code 
51210) 

(cJ 6142.91 - Reading/Language Arts Instruction) 

2. Mathematics: concepts, operational skills, and problem solving (Education Code 
51210) 

(cJ 61 42.92 - Mathematics Instruction) 

3. Social sciences: age-appropriate instruction drawing upon the disciplines of 
anthropology, economics, geography, history, political science, psychology, and 
sociology, including instruction in: (Education Code 5 12 10) 

a. The history, resources, development, and government of California and the 
United States 



AR 61 43 (b) 

COURSES OF STUDY (continued) 

(c$ 6141.2 - Recognition of Religious Beliefs and Customs) 
(cf: 6142.3 - Civic Education) 
(cf: 6142.94 - History-Social Science Inshuction) 

b. The development of the American economic system, including the role of the 
entrqreneur and labor 

c. The relations of persons to their human and natural environments 

d. Eastern and western cultures and civilizations 

e. Contemporary issues 

f. The wise use of natural resources 

(cJ 61 42.5 - Environmental Education) 

4. Science: biological and physical aspects, with emphasis on experimental inquiry and 
the place of humans in ecological systems (Education Code 51210) 

(cf 6142.93 - Science Insttcrion) 

5. Visual and performing arts: instruction in dance, music, theatre, and visual arts aimed 
at developing aesthetic appreciation and creative expression (Education Code 5121 0) 

(~$6142.6 - V h a l  and Pe$onning Arts Education) 

Note: Education Code 51202 requires that certain health-related topics be addressed at "the appropriate 
elementary and secondary grade levels" during grades K-12. Districts may revise #6a-e below to indicate 
topics that will be addressed in grades K-6. 

Education Code 51203 requires the Board to adopt regulations specifying the grade(s) and course(s) in 
which drug and alcohol education will be givea For lmguage fulfilling this mandate, see AR 5131.6 - 
Alcohol and Other Drugs, 



COURSES OF STUDY (continued) 

6. Health: principles and practices of individual, family, and community health, 
including instruction at the appropriate grade levels and subject areas in: (Education 
Code 51202,51210) 

a Personal and public safety and accident prevention, including instruction in 
emergency first aid, hemorrhage control, treatment for poisoning, 
resuscitation techniques, and cardiopulmonary resuscitation when appropriate 
equipment is available 

(cf: 61 42.8 - Comprehensive Health Education) 

b. Fire prevention 

c. The protection and conservation of resources, including the necessity for the 
protection of the environment 

d. Venereal disease 

(cf 61 42.1 - Sexual Health and W / A L D S  Prevention Instruction) 

e. The effects of alcohol, narcotics, drugs, and tobacco upon the human body 

(cf: 51 31.6 - Alcohol and Other Drugs) 

) Note: The following item is optional pursuant to Education Code 51202. 

f. Violence as a public health issue 

7. Physical education, with emphasis on physical activities conducive to health and 
vigor of body and mind (Education Code 5 1210) 

(cf: 61 42.7 - Physical Education and Activity) 

~ote:.i'teni: #Ir- beloG'G- o p t i o n d ~ d u c a ~ o n  dode 51210.5 'authorizes b ~ p ~ r o ~ i a t e h s b u c t i o n  04 
violence awareness. and- prevention w i t l h a ~ y ~ a r e a  ob'study lIsted in items.#l-7 above. Ptksuant t ' 

Educatioa Code51210~such instruction may include personal testimony in the formof oralorvide 1 
histories that Illustrate- the economic-and cultmd: effects of jolence within: ,a city,.. the.~tai+and~ thi 
country.. See. BP 6142.94'- History-Social Science ~nstructlon~ 

Note: Optional item #84 below is not required by state law but is a highly recommended component of 
school-to-career instruction. 

%i Career awareness exploration 



COURSES OF STUDY (continued) 

(if: 61 78 - Career Technical Education) 

Grades 7-12 

Courses of study for grades 7-12 shall include the following: 

(cJ 61 46.1 - High School Graduation Requirements) 
(cJ: 6146.5 - Elementory/Middle School Graduation Requirements) 
(cf: 6162.52 - High School Exit Examination) 

1. English: knowledge and appreciation of literature, language, and composition, and 
the skills of reading, listening, and speaking (Education Code 51220) 

(cJ 6142.91 - ReadinglLanguage Arts Instruction) 

2. Social sciences: age-appropriate instruction drawing upon the disciplines of 
anthropology, economics, geography, history, political science, psychology, and 
sociology, with instruction in: (Education Code 5 1220) 

a The history, resources, development, and government of California and the 
United Stat- 

. . . . 

Note: Education Code 512213 and 51221.4 encourkg but do notrequire; instruction o$theifopjcj 
des&&ed optional aubitems ~2)- (41 below.- ~ h e s e i t e d  may be 
modified or deleted to - reflect district practice. - I  



COURSES OF STUDY (continued) 

b. The American legal system, the operation of the juvenile and adult criminal 
justice systems, and the rights and duties of citizens under the criminal and 
civil law and the state and federal constitutions 

This course may include participation in a teen court or peer court program. 
(Education Code 5 1220.2) 

(cJ 5138 - Conflict Resolution/Peer Mediation) 

c. The development of the American economic system, including the role of the 
entrepreneur and labor 

d. The relations of persons to their human and natural environments, including 
the wise use of natural resources (Education Code 51221) 

(cf: 61 42.5 - Environmental Education) 

e. Eastern and western cultures and civilizations 
- 

~ 6 t e :  ~ursu&t to  ducati ion ~ode'51220, instruction. ;elated hnman: rights. issues, as provided 
item WLf below may,incIude thestudy. of the.Armenian genocide. Education Code 512263 encourage 
the- incorporation of oral testimony. into; Instruction le human. rights,,fnduding, the: Armenian 
Cambodian; Darfur, and Rwandan genocides4 

1 



COURSES OF STUDY (continued) 

f. Human rights issues, with particular attention - to the study of the inhumanity 
,:- 7. 

of genocide [wl&c@~m~$hclud~$iut: 1s- ~ i i i ~ l i m i t ' e ' d ~ i ~ h ~ ~ ~ ~ n ~  
~ ~ ~ ~ & ' l a n ~ ~ r r f u ~ ~ a n d ~ ~ ~ m d a ~ ~ e n o c ~ d k s ~ ~ s 1 ~ ~ ~ ,  ka and the Holocaust 

g. Contemporary issues 

(cf: 6141.2 - Recognition of Religious Beliefs and Customs) 
(c$ 6142.3 - Civic Education) 
(~$6142.94 - Hbtoy-Social Science Instruction) 

3. Foreign lmguage(s): understanding, speaking, reading, and writing, beginning not 
later than grade 7 (Education Code 51220) 

(cf: 61 42.2 - Worldfireign Language Imhuction) 

4. Physical education: with emphasis on physical activities conducive to health and 
vigor of body and mind, as required by Education Code 51222 (Education Code 
5 1220) 

(cJ 6142.7 - Physical Education and Activity) 

5. Science: physical and biological aspects; emphasis on basic concepts, theories, and 
processes of scientific investigation and on the place of humans in ecological 
systems; appropriate applications of the interrelation and interdependence of the 
sciences (Education Code 5 1220) 

(cf: 6142.93 - Science Instruction) 

6. Mathematics: mathematical understandings, operational skills, and problem-solving 
procedures; algebra (Education Code 5 1220,51224.5) 

(cj 6142.92 - Mathematics Insttwction) 

7. Visual and performing arts: dance, music, theatre, and visual arts, with emphasis upon 
development of aesthetic appreciation and creative expression (Education Code 
51220) 

(cJ 6142.6 - Viiual and Pefonning Arts Education) 

8. Applied arts: consumer and homemaking education, industrid arts, general business 
education, or general agriculture (Education Code 51220) 

9, Career technical/vocational-technical education: in the occupations and in the 
numbers appropriate to the personnel needs of the state and community served and 
relevant to the career desires and needs of students (Education Code 5 1220) 



COURSES OF STUDY (continued) 

(cf: 61 78 - Career Technical Education) 

Note: Education Code 5 1934 requires that students be provided c o m P r ~ h i n s i ~ ~ & u a i .  :hjditi -a64 
HIVm prevention instruction at least once in middle school or junior high school and at least once in 
high . . . . . . school. -. See q BPIAR -. ---- .--... 6142.1 - Sexual Health and W t A I D S  Prevention Instruction Gr. rFqI?if:ed 
componen ts.ofsuc~ins~uctio~~ 

Educadon ~ o ~ & ~ ~ , . ~ - i ' e ~ * ~  
comprehensiv~sexual health educati ominclude informatio~.about sexud. harassment. sexuat as 
adolescent..relationsMp abusq:intimat~partnervfoience;. and sex trafncldng. In additlon,.pursuant tc. 
Education. Code. 5122536,. as. added. by. SB: 695 (Ch. 424, Statutes. of 2015); districts: thak require a 
course in health education..for Mgh scho.oLg~.aduatlp~.~ust,.indude instruction;h pexunl+hnrassme.n~ 
and violence With specified components] 

10. ~ p ? i b : e n s i ~ e < ~ e ' a i i h ~  H I V ~  prevention (Education Code 
5122534 5 1 934) 

(cf: 6142.1,- Sexual Health and HIT/ALDS Prevention Instruction) 

Note: Education Code 51202 requires that certain health-related topics be addressed at "the appropriate 
elementary and secondary grade levels" during grades K-12. Districts may revise item #11 below to indicate 
topics that will be addressed in grades 7-1 2. 

Education Code 51203 requires the Board to adopt regulatiom specifying the grade@) and course(s) in 
which drug and alcohol education will be given. For language fulfilling this mandate, see AR 5131.6 - 
Alcohol and O h  D ~ g s .  

11. Personal and public safety, accident prevention and health, including instruction in: 
(Education Code 51202,51203) 

a. Emergency first aid, hemorrhage control, treatment for poisoning, 
resuscitation techniques, and cardiopulmonary resuscitation (CER~ when 
appropriate equipment is available 

- .. 
Note:. The following: paragraph fs:for-'use-by- dig-tricts that reqde;a..coirse.in health education-fo 
high school graduation;: see BP 6146.1. -. High School Graduation Requirementsr Pursuant t 
Education-Code 51225,6,.avadded by. AB 1719 CCh..556,2016), such districts are required to includ 
instructioz in performing compression-only cardiopulmonary: resuscitation: (CPRP as..describe 
below, beginning in the 2018-19 school year, Such Instruction must be based:.on national'. evidenc 
based emergency cardiovascula~care guidelines fir the performance of: compression-only .CPR,. sue 

who maxpro,~de~instruction/ 

i 
as those developed by the American Heart Association or the American Red Cross, and must~includ$ 
hands-on practlce in compression~niy CPR. Before the rtsrt of the. 2017-18 scbool year, the C D E ~  
required to provide guidance on. how to implemenkthis. requirement, hcluding,,but not Umited. to4 

. - .  .,- *-. ---,-.- ----.-?-.-%-.., .--.a ---., ---i.,+.-.r- ---. r--A-* .---.----.- -.-- 
Educatiori. Code 51225.6,, as-..added, also. encouniges- distrfcts to provide. students witligenerd 
informatiomon the use andhnportance.of an automated external defibrillator! 



COURSES OF STUDY (continued) 

~ o i ~ r e s s i ~ n - o n l ~ . '  .CPR- - Sukh initruetion. shill be- based. on aationa 
,evidencebased guidelines .and shall include ,'hands:on-,practice =... 

b. Fire prevention 

c. The protection and conservation of resources, including the necessity for the 
protection of the environment 

d. Venereal disease 

e. The effects of alcohol, narcotics, drugs, and tobacco upon the human body 
and upon prenatal development 

(cf. 5131.6 -Alcohol and Other Drugs) 
(cJ 6142.8 - Comprehensive Health Education) 

I Note: The following two items am optional pursuant to Education Code 51202. 1 

f. Prenatal care 

g. Violence as  a public health issue 
. - . . , - . - - . . - - . - I ~ o t e c  ifem 1;. tifdoria~ Educatior ~ o d k 3 1 2 2 0 3  ~ ~ t h b r h ~ ~ ~ ~ i ~ ~ r b ' ~ ; i n t e ~ ~ ~ 5 t r ; C t i o ~ ~ ~ ~  I 

I violence awareness and preventfo~within any arexof study listedrabove forgradm?-l2i 1 

pj&&.jc=&#ijsii i&di&~di&ifon code 51226,t 
requires the SBE to,-adopt a model cul 
districts to offer course. Is ethnic stu 
social sciences or EnglisEitIanguage. a m  in at 
discretion, disQicb.may chooseto offee 
curriculu~ 

t model r 
-.."a". 1 

Note: Education Code 51220.5 requires the equivalent content of a one-semester course in parenting skills 
and education in grades .- 7 andlor 8, subject to funding which was not subsequently appropriated; thus the 

' r - 7  

following paragraph d-b&&kw 4 currently optionai. 



COURSES OF STUDY (continued) 

arenting skills and 
?- -jf&teg-fG,- child 

tin& child. abus4 
:and, neglect. issues, personal. giene,. -maintenancei, ,of _ hei&!~x relationshipsteed 

(4 51 46 - Mammed/Pregnanu'Purenting Students) 

I Note: The following paragraph is for use by districts that maintain high schools. 1 
High schools shall offer automobile driver education that includes instruction in: (Education 
Code 5 1220,5 1220.1,51220.4) 

1. Vehicle Code provisions and other relevant state laws 

2. Proper acceptance of personal responsibility in traffic 

3. Appreciation of the causes, seriousness, and consequences of traffic accidents 

4. Knowledge and attitudes necessary for the safe operation of motor vehicles 

5. The safe operation of motorcycles 

6. The dangers involved in consuming alcohol or drugs in connection with the operation 
of a motor vehicle 



COURSES OF STUDY (continued) 
;r 1- 

7. The rights and duties of a motorist pertaining to pedestrians and the rights and duties 
of pedestrians pertaining to traffic laws and traffic safety 

Certification of College Preparatory Courses 

Note: The following optional section is for use by districts that maintain grades 9-12 and may be revised to 
reflect district practice. Among the criteria for admission to the University of California (UC) or California 
State University system is a requirement that students satisfactorily complete 15 units of specified courses 
("a-g" courses), In order to qualify as an "a-g" course, the course must first be submitted to and approved by 
UC. The district or school should develop come descriptions using the templates provided by UC and 
submit them thmugh UC's online system. 

According to the Frequently Asked Questions on UC's web site, UC considers the principal to be the 
certifying agent of the school, although thc district's curriculum coordinator or an assistant principal or head 
counselor fiom the school may be assigned this responsibility. The following paragraph may be revised to 

I reflect the position in the district or school(s) that is responsible for subrnittingkd updating 'ti-g" courses. I 
The Superintendent or designee shall identify courses in history-social science, English, 
mathematics, laboratory science, languages other than English, v i d  and pdorming arts, 
career technical education, and college preparatory electives that may qualify for designation 
as "a-g" college preparatory courses. Welshe shall submit course infoxmation to the 
University of California (UC) including, but not necessarily limited to, the course title, 
subject ma, grade level@), unit value, a brief course description, prerequisites and co- 
requisites, texts and supplemental instructional materials used in the course, whether the 
school is seeking designation of the course as an honors course, and whether the course is 
classified as a career technical education or regional occupational program course. He/she 
also shall electronically submit updates to UC whenever course content changes or a course 
will not be offered in a particular year. 

Notification to Students in Grades 9-12 

I Note: The following section is for use by districts that maintain mades 9-12. i 

At the beginning of each school year, the Superintendent or designee shall provide written 
notice to parents/guardians of students in grades 9-12 that, to the extent possible, shall not 
exceed one page in length and that includes all of the following: (Education Code 51229) 

1. A brief explanation of the course requirements for admission to UC and the 
California State University (CSU) 

Note: The UC maintains a searchable web site that lists certified "a-g" courses for all regular California 
public high schools; see the management resources in the accompanying Board policy. 



COURSES OF STUDY (continued) 

2. A list of the current UC and CSU web sites that help students and their families learn 
about college admission requirements and that list high school courses that have been 
certified by UC as satisfying the requirements for admission to UC and CSU 

3. A brief description of what career technical education is, as defined by the California 
Department of Education (CDE) 

4. The Internet address for the portion of the CDE web site where students can learn 
more about career technical education 

5. Information about how students may meet with school counselors to help them 
choose courses that will meet college admission requirements and/or enroll in career 
technical education courses 

(cf. 5145.6 - Parental Notifications) 
(cf: 61 64.2 - GuiiiancdCounseling Services) 

Poltcy Reference UPDATE Servlce 
Copyright 2016 by California School Boards Assoefatioo, West Sacramento, California 95691 
All rights resewed. 



Center USD 
Administrative Regulation 
Courses Of Study 

AR 6143 
Instruction 

Grades 1-6 

Courses of study for grades 1 through 6 shall include the following: 

(cE 6146.5 - Elementary/Middle School Graduati 

1. English: knowledge and appreciation of language and literature, and the skills of 
speaking, reading, listening, spelling, handwriting, and composition (Education Code 512 10) 

(cf, 6 142.9 1 - ReadingfLanguage Arts Instruction) 

2. Mathematics: ~ o n c ~ ~ q ~ e r a t i o n a l  skills and problem solving (Education Code 
51210) - --. - --. 
(cf. 6142.92 - M. mahcs l n s t r u c m  

3. Social sciences: age-appropriate instruction drawing upon the disciplines of 
anthropology, economics, geography, history, political science, psychology, and sociology, 
inchding instruction in: (Education Code 5 12 10) 

a. The h vernment of California and the United resources, developmer 
States 

e y history c :alitornia and a study of the role and 
tributions of men and women, black Americans, American Indians, Mexicans, ~ s i ans ,  

acific Island people, and other ethnic groups to the economic, political, and social 
evelopment of California and the United States, with particular emphasis on portraying the 
le of these groups in contemporary society. (Education Code 51204.5) 

i cf. 6141.2 - Recognition of Religious Beliefs and Customs 
cf. 6 14 1.6 - Multicultural Education) 4 

- -.- --,-.- - -.- ---- dl 
b. The development of the American economic system, including the role of the -- - -  . . . . . . . - . . . 

entrepreneur andlabor - - - 
c. The relations of p e m r  o their h& EiifiM 



ern and western cultures and civilizations 

The wise use of n a M  resources 

(cf. 6142.5 - Environmental Education) 

lace 
4. Science: biological and physical aspects, with emphasis on experimental piry and 

'humans i :ological systems (Education Co 
. - . . I  " - - - a  

:lo) 
- 

5.  Visual and performing arts: instruction in dance, music, mearre, ana vlsw arts amea 
at developing aesthetic appreciation and creative expression (Education Code 5 1210) 

(cf. 6142.6 - Visual and Performing Educatior - - 
Health: principles and practices of individual, family, and community health 

(Education Code 5 121 0) 

The adopted co- stuoy snal provlue mtnrctron at Ule appropriate grade levels and 
subject areas in: (Education Code 51202) 

a. Personal and public safety and accident prevention, including instruction in 
emergency first aid, hemomhage control, treatment for poisoning, resuscitation techniques, 

protection of our environment 

- d. a1 rlisease m -  - - 

- - (cf, 61 42 

'alcohoI, narcotics, drugs, and tobacco upon the human body 

f, 5131.6 and Other Drugs) 

7. Physical education, with emphasis on physicd activities 1 h e a l t E d L  
vigor of body and mind (Education Code 5 12 10) 



(cf. 6010 - Goals and Objectives) 
(cf. 6030 - Integrated Academic and Vocational Instruction) 

Grades 7-12 
r -  

Courses of study for grades 7 through 12 shall include the following: II L - I. 11 
(cf. 61 46.1 - High School Graduation ~equire?m ri6) 
(cf. 6 146.5 - Element ary/Middle School Graduation Requirements) 
(cf. 6162.52 - High School Exit Examination) 

English: knowledge and appreciation of literahue, language and 

mics, geography, history, political science, psychology and sociology, 
Education Code 5 1220) 

black ~me&ans, American Indians, Mexicans, Asians, Pacific Island people and other 
ethnic groups to the economic, political and social development of California and the nation, 
with particular emphasis on the role of these groups in contemporary society (Education 
Code 51204,5) 

(2) World War II and the American role in that war and tl 
"Secret War" in Laos and role of Southeast Asians in that war 

b. The American legal system, the operation of the juvenile and ,a1 justice 
systems, and the rights and duties of citizens under the criminal and civil law and the state 
and federal constitutions 

This course may include participation in a teen court or peer court program. (Education 
Code 5 1220.2) 

(cf. 5 1 3 8 - Conflict ResolutiodPeer Mediation) 

c. The development of the American economic system, including the roIe of the 
entrepreneur and Iabor 



d. Therela nsofp to their human and nat tl environments, luding : wise 
use of natural resources (Education Code 5 122 1) 

(cf, 61 42.5 - Environmental Education) 

e. Eastern and western cultures and civilizations 

f, Human rights issues, with particular attention to the study of the inhu nitj 
C- % s- ---*;,dd,~~;-:...=-* 

genocide, slavery, and the Holocaust . - .  

Contemporary issues 

(cf 6141.2 - Recognition of Religious Beliefs and Customs) 
(cf. 6141.6 - Multicultural Education) . I I - 3. Foreign Ia.rmage(s): understandina sue-g, reading, and y r i i  beginning 

- - - later than grade 7 1 ucation Code 51- 
-. - - - 

- 4 - 4  - ... , ---A 

4 Physical education: with e m p h e n  physical activities conducive to heaith a d  ' 
vigor of body and mind, as required by Education Code 5 1222 (Education Code 5 1220) 

(cf. 6142.7 - Physical Education) 

5. Science: physical and biological aspects; emphasis on basic concepts, theories, and 
processes of scientific investigation and on the place of humans in ecological systems; 
appropriate applications of the interrelation and interdependence of the sciences (Education 
Code 5 1220) 

(cf 6142.93 - Scienct 

6. Mathematics: mathematical understandings, operational skills and problem-solving 
procedures; algebra (Education Code 5 1220,5 1224.5) 

.f. 6142.92 - Mathematics Inslructio~ - 
ce, music, theatre, and visual arts, with emphasis L n 

development of aesthetic appreciation and creative expression (Education Code 51220) 

~ E d u ~ ~  ' (cf. 6142.6 - Visual and P e r f o m g  

8. Applied arts: consumer and homemaking education, industrial arts, general business 
dllpation, or general agriculture (Education Code 51220) 

Career technicaVvocational-technical education: in the occupations and in the 
e ,as appropriate to the personnel needs of the state and com&ty served and relevant 
to the career desires and needs of students (Education Code 51220) 
. . . . . . - - . - . . . . - . . - . . . . . , >, - . - - > . - - . -. . . . . . . . - -. m F - - r - ---- - - - -  - - I 



(cf 6030 - Integrated Academic and Vocational Instruction) 
(cf 6 178 - Vocational Education) 

HWAIDS prevention (Education Code 5 1934) 

(cf. 6142.1 - Sexual Health and HIV Prevention Instruction) 

1 1. Personal and public safety, a 
' 

,evention and 
- 

i, in 
(Education Code 5 1202,5 1203) 

a. Emergency first aid, hemorrhage control, treatment for poisoning, resuscitation 
1 lues, and cardiopulmonary resuscitation when appropriate equipment is available 

b. Fire prevention 

qz- = -  
c. The protection and conservahon of resources, including the necessity for the 
protection of our environment 

d. Venereal disease 

e. The effects of alcohoI, narcotics, drugs, and tobacco upon the human body and upon 
prenatal development 

(cf. 5 1: 

f. 

Alcohol and Other Drugs) 

care 

g. Violence as a public health issue 

In addition, the course of study for grade 7 and/or 8 may include parenting skills and 
education that address at least all of the following: (Education Code 51220.5'1 

1. Child growth and development 

2. Parental responsibilities 

3. Household budgeting 

4. ChiId abuse and neglect issues 

5. Personal hygiene 
mF!!iE 

6,  Maintenance of healthy relationships 

7. Teen parenting issues 



(cf. 5146 - MarriedPregnantlParmting Students) 

High schools shall offer automobile driver education that includes instruction in: 

Vehicle Code revisions and other relevant state laws (Education Cod 
- -----A = --------- - - - >' 
A- - -- .,.M. - .- ' - . -. - 
PI nce of persor lonsibi r m traffic (~duca6on-? 

3. Hpprecianon of -, A snesgZ consequences df traffic accid 
(Education Code 5 1220) 

4. Knowledne and attitudes necessary for the safe operation of motor vehicles - S 

The safe opera n of motorcycles (Education ( 

6. The dangers involved in consuming alcohol or drugs in connection with the operatiour . . 
of a motor vehicle (Education Code 5 1220.1) .I.1 . I .  - mLdr --L 

7. The rights and duties of a motorist pertaining to pedestrians and the rights and duties I 
of pedestrians pertaining to traffic laws and traffic safety (Education Code 51220.4) I 

Regulation CEI ER UNIFIED SCHOOL DISTRICT 
approved: March 2,2005 Antelope, California 



CSBA Sample 
Board Policy 

Instruction 

CONTROVERSIAL, ISSUES 

( Note: The following optional policy may be rrvised to reflect dishict practice. 1 
The Governing Board recognizes that the district's educational program may sometimes 
include instruction related to controversial issues that may arouse strong reactions based on 
personal values and beliefs, political philosophy, culture, religion, or other influences. 
Instruction concerning such topics shall be relevant to the adopted course of study and 
curricular goals and should be designed to develop students' critical thinking skills, ability to 
discriminate between fact and opinion, respect for others, and understanding and tolerance of 
diverse points of view. 

(~$6141.2 - Recognition ofRe1igiou.r Beliefs and Customs) 
(cf: 6142.1 - Sexual Health and HN/AWS Prevention Insmction) 
(if: 6142.3 - Civic Education) 
(cf: 6142.8 - Comprehensive Health Education) 
(c$ 6142.94 - History-Social Science Instnrction) 
(~$6143 - Courses of Study) 

Note: ~ - e c o r n m e n d d  criteria for determining the appropriateness of supplementary instructional 
materials and/or thd circumstances under which matcrials should be submitted to the principal or other 
designee for review prior to their use (e.g., when materials relate to controversial issues or are presented in a 
controversial manner or context, such as when materials contain nudity, sexual content, graphic violence, or 

I extensive profanity) are addressed in BP 6161.1 1 - Supplementary ~nstkctioaal ~ateriali. - I 
The Board expects administrators and teachers to exercise professional judgment when 
deciding whether or not a particular issue is suitable for study or discussion. They shall 
consult with the Superintendent or designee as necessary to determine the appropriateness of 
the subject matter, guest speakers, and/or related instructional materials or resources. 

(cj 6141 - Curnmculum Development and Evaluation) 
(if. 6161.1 - Selection and Evaluation of Instmctional Materials) 
(cf: 61 61 .if - Supplementary Instructional Materials) 

When providing instruction related to a controversial issue, the following guidelines shall 
apply: 

1. The topic shall be suitable to the age and maturity of the students, 

2. Instruction shall be presented in a balanced manner, addressing all sides of the issue 
without bias or prejudice and without promoting any particuIar point of view. 



CONTROVERSIAL ISSUES (continued) 

3. 

are expected to follow the auup 

hish r viewpoint. When necessary; 
desiguer: I I I ~ ~  WJU uct teachers to_ _rpfraiq fro_m, _sharingpeqon& vlvlews+inin@ 
d m ~ r o o r n ~ o n ~ o n ~ o v e r s i a l _ t o ~ s ~  

- 
: classra 

cher mr 
the Su] 

. - .. . -  -... , - . . .  , . - .  -. -.. - - 
I?&&: '~&~i$d'.-$hendment. ot'the US; Constitution and Articl* %,:' Section. .Z. .of. th&. Callfbmi 1, 

1 Constitution guaranteefreedom of speech, including freedom of  speed.bl  students,, H e r ,  unde! 
court decisions and Education Code 48950, discipline may be imposed upon. students.. for speech o 
conduct. that coqatitutes ~ . ~ r p ~ . m e n ~ ~ t h r e a ~ ~ ~ ~ o ~ . ~ h t i m i d a ~ o n ~ ~ S e e ~ ~ ~ , 5 1 4 5 . ~  .=.-I(ieedod. 
~peech/Expr.esslo& 

, . . . 
, - , .  -. . . . , . . .  Students sh 

(cJ .- 5022 .., . - Student and Family Privacy Rights) 
-n.sr--- ---. 

(cfi.512J r ~ G a d e ~ ~ f u a t i o r !  ofStud&~dch-a . - - . . - - . 
(cf: 51 45.2 -  reedo om of SpeecWExpession) 
(~$6145.5 - Student Organizations and Equal Access) 

5. Students shall be informed of conduct expected during such instruction and the 
importance of being courteous and respectful of the opinions of others. 

(qf 5131 - Conduct) 
(4 51 31.2 - BuIZying) 
(cj: 51 3 7 - Positive School Climate) 

6. Adequate factual information shall be provided to help students objectively analyze 
and evaluate the issue and draw their own conclusions. 

7. The instruction shall not reflect adversely upon persons because of their race, 
ethnicity, national origin, sex, sexual orientation, gender identity or expression, 
disability, religion, or any other basis prohibited by law. 

(cf: 041 0 - Nondircrimination in District Programs and Activities) 
(cfi 51 45.3 - Nondiscrimination/Narassment) 
(cj 51 45.9 - Hate-Motivated Behavior) 



CONTROVERSIAlL ISSUES (continued) 

8. The subject matter of the instruction shall not otherwise be prohibited by state or 
federal law. 

entation related to a controversial issue, the 
indent o r d c k j F ~ i i ~ - ~ ~ i ~  of 

this policy and the expectations and goals regarding the instruction. If the guest speaker is 
presenting only one point of view on an issue, the teacher shall be responsible for ensuring 
that students also receive information on opposing viewpoints. 

(cJ: 6145.8 -Assemblies and Special Events) 

ation,Pu! 
es. contah 
ly life, m 

on Inst 
BY reque 

Educatio 
rtions aba 
md relid 

a t  a stud 
ion. - unles! ~ 

r not adm 
d y ' s  per 
rentlgug 

Mster. ex 
rsonal bel 
yclian., has 

When . -_ required _ . X  _...,_ by la 
reventioq . education,, 

decIine such instruction may be offere alternative activity of 
similar education4 value. 

A student or parent/guardian with concerns regardig instruction about controversial issues 
4 7 -- 
may ~ ~ & & ~ a t e  -direct~~ $ith&e teac6er or prin"cipa1 and& biq 
appropriate district complaint procedures. 

(cJ 1312.1 - Complaints Concerning District Employear) 
(cf: 13 12.2 - Complaints Concerning Instructional Materials) 



CONTROVERSIAL ISSIJES (continued) 

C 

~-r;ibia.j,&late'?ia14 . - 

materials should be selected, to-impl&ent the curriculum and to provide boob andd9tliG 
materiali w~cherimeem~stap~riate_for_thee gquyth ~md-deXeloEment,of ov students] 

Ad be. re 
nanent T 
liiard .Ti, 

m i i d *  ihar''th-o$ be ?lev610~& s y 5 t ~ a i i c a l l ~ t  it% web,idedy 
and balanced in it4 coverageof subjects, types ofimaterials, andvarietyof content. ~ a k a l s  
shoi ~d authoritative and should be selected& 
P m  Reputable, unbiased, professionally prq 
Star,,,, , m u r  nigh School Catalog, the Cjdl&e&s_ C ~ L U U & ~  . ,  Library-J 
B o o ~ i ~ ~ ~ d H o m o k  arc consulted as -aded  

~f their 
kction t 

School. 

kZ G. k+&t7bf & t i c i s m a 1  n6y'hdi~dGdvpd' 
librarian will listen to the c o m p l d  and request the complainant~0~~~~~2,Iy~~~~omatioq 
requestededog &e form Pro,vidededbY,~eedistri-~f~_r_rthisSLw~~~ 

can read and discu! . report will be made and&aver vrifien repork- ~ ~ t ~ o - t h ~  
cgmplet-Materidgejected-shd-be-removed &m the,libmmllection] 

Legal Reference: (see next page) 



CONTROVERSIAL ISSUES (continued) 

Legal Reference: 
EDUGPTlON CODE 
220 Prohibition of discrimination -. --- \. -.+-- 
h950 Freedom ofspeecq 
51 240,ficusef+prn h e a ~ ~ h ~ ~ ~ u i . ~ ~ ~ u ~ t o ~ e l i ~ ~ u s ~ ~ d ~ e ~  
51 500 Prohibited instruction or activity 
5151 0 Prohibited study or supplemental materials 
51 5 J l Religiol(s_mat~~~p~erly~n~ud~d~n~ou~s~ of study ,- 
51~a ter ia&.con tp in ing  quegio.ns dud be#& meractiq 
51530 Prohibition and dejnition regarding advocating or teaching communism with intent to 
indactrinafe 

educario4 

60044 Prohibited instructional materials 
60045 Criteria for instructional materials 
co UKTDECI~IO~~F~ 

.--C-- 

Johnson v. Powav ~ni~e~s'-h'~kal~ija;ici; '$2013) 658'F,3d 95mfi-3 :.,,, 

Maver v. Monroe Countv Communitv School ~ i i r n o r o t i o n , ~ @ ~ ~ ~ # 7 4  F . 3 d . 4 . ~ ~ ~ ~ ~ ~  
Garcetti v. Ceballos,-(2006)_5#7-USr. 41-4 

Policy Reference UPDATE Service 
Copyright 201 7 by California School Boardr Association, West Sacmento, California 95691 
All rights reserved. 



.... 

" I .  Center USD 
?Board Policy 

Controversial Issues 

ar 6144 
Instruction 

.,School - .- Libra! wiat 
_ .  . - 

-77- -.- - 
The ~ssistant Superintendent, principals, and librarian in the district believe that library 
materials should be seIected to implement the curriculum and to provide books and other 
materials which are most appropriate for the growth and development of our students. 

we endorse the principles set forth in the School Library Bill of Rights, as follows: 

: w e  believe that the library collection be developed systematically, so that it is well-rounded 
$land balanced in its coverage of subjects, types of materials, and variety of content. Materials 

be reliable and authoritative and should be selected in terms of their overall value and 
manent  worth. Reputable, unbiased, professionally prepared selection aids, such as the 

Junior High School Catalog, the Children's Catalog, School Library Journal, 
ooklist, and Hornbook are consulted as guides. 

In the event of criticism of any material by individuals or groups, the principal andlor 
librarian will listen to the complaint and request the complainant to supply the information 

urequested on the form provided by the district for this purpose. 

IEThe controversial material will be removed fiom circulation until the principal and librarian 
&an read and discuss it. A report will be made and a verbal or written report sent to the 

%complainant. Material rejected shall be removed fiom the library collection. 
. . 
- , f(cf. 1 3 1 2.2 Complaints ~ o n c ~ ~ ~ r m c ~ i  Materials) 

Legal Reference: 
EDUCATION CODE 
5 15 10 Prohibited study or supplemental materials 
5 151 1 Religious matters properly included in courses of study 
5 1530 Prohibition and definition (re advocating or teaching communism with the intent to 
indoctrinate, etc.) r -  --a n= ikm-  

5 1933 Sex kducation courses 
60040 Cultural and racial divers!!$- 

Policy 
adopted: Octoba 15, 1986 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Instruction 

HIGH SCHOOL GRADUATION REQUIREMENTS 

Note: The following policy is for use by districts that maintain grades 9-12. 
.- - . -  . - - . - 

Education Code 6085 1 . 5 ~  ' - "1 
* , provides that the administration 

of the California High School Exit Examination and the requirement that each student completing grade 12 
successfutly pass the exam as a condition of receiving a diploma or graduating from high school are 
suspended for the 2015-16,2016-17, and 2017-18 school years. 

The Governing Board desires to prepare all students to obtain a high school diploma to 
enable them to take advantage of opportunities for postsecondary education and employment. 

(cf: 5127 - Graduation Ceremonies and Activities) 
(cf: 5147 - Dropout Prevention) 
(cJ: 6011 -~cademic ~landards) 
(cj: 6143 - Courses of Study) 
(cf: 6146.3 - Reciprocity ofAcademic Credit) 

Course Requirements 

Note: Education Code 51225.3 specifies the courses thnt a student is required to complete in order to 
graduate from high school as listed in items #I-6 below. 

Pursuant to Education Code 66204, each district that maintains a high school also is required to develop a 
process for submitting courses to the University of California to ensure that they align with the "a-g" course 
requirements for college admission. 

To obtain a high school diploma, students shall complete at least the following courses in 
grades 9-12, with each course being one year unless otherwise specified: 

1. Thee Four courses in English (Education Code 5 1225.3) 

(cJ: 6142.91 - Reading/Language Arts Instruction) 

2. Twe Three courses in mathematics (Education Code 5 1225.3) 

At least one mathematics course, or a combination of the two mathematics courses, 
shall meet or exceed state academic content standards for Algebra I or Mathematics I. 



HIGH SCHOOL GRADUATION REQUIREMENTS (continued) 

Completion of such coursework prior to grade 9 shall satisfy the Algebra I or 
Mathematics I requirement, but shall not exempt a student from the requirement to 
complete We three mathematics courses in grades 9-12. (Education Code 51224.5) 

Note: The following optional paragraph is for use only by districts that require more than two courses 
in mathematics for graduation and should be deleted by other districts. Pursuant to Education Code 
51225.3 and 5 1 2 2 5 . 3 5 , l  a district that requires more than 
two courses in mathematics may award up to one mathematics course credit for an approved computer 
science course, as defied. Any such course must have been approved by the University of California as a 
"category cl' (mathematics) course in the university's "a-g" come admission criteria; see BP 6 143 - Courses 
of Study. 

Students may be awarded up to one mathematics course credit for successful 
completion of an approved computer science course that is classified as a "category c" 
course based on &e "a-g" course requirements for college admission.  d ducat ion 
Code 5 1225.3,s 1225.35) 

(cf: 6142.92 - Mathematics Instruction) 
(cf: 6152.1 - Placement in Mathematics Courses) 

3. Two courses in science, including biological and physical sciences (Education Code 
5 1225.3) 

(cf. 6142.93 - Science Instncction) 

4. Three courses in social studies, including United States history and geography; world 
history, culture, and geography; a one- year course in American government 
and civics; and a one-semester course in economics (Education Code 5 1225.3) 

(cf: 6142.3 - Civic Education) 
(cf. 61 42.94 - History-Social Science Instruction) 

Note: Education Code 51225.3 authorizes the Board to include a course in career technical education (CTE) 
as an alternative to the visual or pdorming arts or foreign language course requirement for high school 
graduation. If the Board chooses to do so, it must, at a regular Board meeting prior to allowing a CTE 
course as an alternative, notify parentslguardians, students, teachers, and the public of information specified 
in Education Code 51225.3. In addition, the information must be included in the district's annual notification 
to parentslgunrdians pursuant to Education Code 48980; see the accompanying administrative regulation. 
Districts that do not alIow this alternative course requirement should delete references to C E  in item #5 
below. 

The CTE course may be offered through different means, including a district-operated program, regional 
occupational center or program, or county ofice of education program pursuant to a joint powers 
agreement. See BPtAR 6178 - Career Technical Education and BP 6178.2 - Regional Occupational 
CenterIProgram for program details pertaining to CTE. 



HIGH SCHOOL GRADUATION REQUIREMENTS (continued) 

5.  One course in visual or performing arts, foreign language, including American Sign 
Language, or career technical education (CTE) (Education Code 51225.3) 

To be counted towards meeting graduation requirements, a CTE course shall be 
aligned to the CTE model cumculum standards and framework adopted by the State 
Board of Education. 

(cj: 61 42.2 - WorlWoreign Language Instmaion) 
(cj: 6142.6 - Visual and PerJorming Arts Education) 
(cj 61 78 - Career Technical Education) 
(cJ: 61 78.2 - Regional Occupational Center/Program) 

6. Two courses in physical education, unless the student has been otherwise exempted 
pursuant to other sections of the Education Code (Education Code 5 1225.3) 

(cj: 6142.7 - Physical Education and Activi~) 

Note: Pursuant to Education Code 51225.3, the Board may prescribe additional coursework (e.g., health 
education, service learning) or other requirements (e.g., portfolios or senior projects) that district students 
must complete in order to obtain a diploma. If the Board does so, such courses or projects should be listed 
below. 

- ..-- . 
If the district requires-a course in health education for graduation, Education Code 5 1 2 2 5 . 3 + ~ 4 M - l $  

requires that the district include instruction in sexual harassment and 
violence, including, but not limited to, information on the affmative consent standard pursuant to 
Education Code 67386. Also see AR 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction. 

.. -- - -  ---. % . .- 
~'ad&iltron~~ii~antt~-~dicaiion~'~odi 51225;6,'asadd;d by a i719 (Ch. 556, Statutes of 2016), ii 
district that requires a course in health education for graduation is required to include instruction in 
compression-only cardiopulmonary resuscitation beginning in the 2018-39 school year. See AR 6143 - 
Courses of Study; 

7. One semester in Consumer Finance (5 units) 

8. One semester in Computer Applications (5  units) 

9. One semester in CTEiTechnology (5 units) 

10, Elective credits (85 credits) 

(cJ: 6142.1 - Sexual Health and HIVfAIDS Prevention instmc~ion) 
(cf: 61 42.4 - Service Learning/Communily Service Classes) 
(cJ: 6142.8 - Comprehensive Health Education) 

Note: Education Code 51225.3 requires the Board to adopt alternative means for students to complete the 
prescribed course of study; see BPiAR 6146.1 I - Alternative Credits Toward Graduation. 



HIGH SCHOOL GRADUATION REQUIREMENTS (continued) 

Because the prescribed course of study may not accommodate the needs of some students, 
the Board shall provide alternative means for the completion of prescribed courses in 
accordance with law. 

(cf: 6146.11 - Alternative Credits Tolvard Graduation) 
(if. 6146.2 - Certificate of Profciency/Higllt School Equivalency) 
(cf: 6146.4 - Dt#ierential Graduation and Competency Standards for Students with Disabilities) 

---- . .>- -. >. .. -- .- --  - 
Exemptions and Waivers 

Note: Education Code 51225.1 requires the district to exempt from any district-adopted graduation 
requirements a foster youth or homeless studenlt who transfers into the district or between district high 
schools any time after completing hidher second year of high school, unless the Superintendent or designee 
makes a finding that the youth is reasonably able to complete the requirements in time to graduate by the 
end of hislher fourth year of high school; see WAR 6173.1 - Education for Foster Youtk- and Awmmdd -. 

W A R  6173 - Education for Homeless Children. AB 2306 (Ch. 464, Statutes of 2016) amends 
Education Code 51225.1 to extend this exemption and related requirements to a student transferring 
from a juvenile court school any time after hidher second year of high school; see AR 61733 - 
Education far JuveniIe Court School Students. 

P & u ~ . ~ ~ o E ~ u c ~ ~ ~ - c ~ ~  51225.1, ~ G i t h i n  30 calendar days of the transfer of a foster youth; - -- 
erhomeless student, or former juvenile court school studenQ the disrrict is required to provide notice to 
the student of the availability of the exemption and whether the student qualifies for it. 

-F the district fails to provide that 
notification, the student will be eligible for the exemption once notified, even if the notification is received 
after the termination of the court's jurisdiction over the foster youth or former juvenile court school 
student or after the homeless student ceases to be homeless. 

-- 
~ d u i a t i o n ~ C o d e ~ 1 @ 5 . 1  o provides that, if an exempted student completes the statewide 
coursework requirements before the end of hismer fourth year of high school, the district or  a district 
school must not require or  request that hefshe graduate before the end of histher fourth year of high 
school. 

- - &y cok$&takgGg-the district's fa&<*oym31y&th the reqdrernents of Education fid'ie 
51225.1 may be fded using the district's uniform compIafnt procedures pursuant to 5 CCR 4600-4687; 
see BPlAR 1312.3 - Unifonn Complaint Procedures. 

-A foster youth, homeless student, or former juvenile court 
school student who transfers into the district any time after completing hisher second 
year of high school shall be required to complete all graduation requirements specified 
in Education Code 51225.3 but shall be exempt from any additional district-adopted 
graduation requirements, unless the Superintendent or designee makes a frnding that 
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In addition, the Superintendent or designee shall facilitate the on-time graduation of 
children of military families by waiving specific course requirements for graduation if 
the student has satisfactorily completed similar coursework in another district. 
(Education Code 49701)' 

(cf: 61 73.2 - Education for Children of Military Families) 

Retroactive Diplomas 

Until July 31, 2018, any student who completed grade 12 in the 2003-04 school year or a 
subsequent school year and has met all applicable graduation requirements other than the 
passage of the high school exit examination shall be granted a high school diploma. 
(Education Code 6085 1.6) 

I Note: The remainder of this section is optional. I 
The district may retroactively grant a high school diploma to a former student who was 
interned by order of the federal government during World War I1 or who is an honorably 
discharged veteran of World War 11, the Korean War, or the Vietnam War, provided that 
hetshe was enrolled in a district school immediately preceding the internment or military 
service and hdshe did not receive a diploma because hislher education was interrupted due to 



HIGH SCHOOL GRADUATION REQUIREMENTS (continued) 

the internment or military service. A deceased former student who satisfies these conditions 
may be granted a retroactive diploma to be received by hidher next of kin. (Education Code 
51430) 

In addition, the district may grant a diploma to a veteran who entered the military service of 
the United States while helshe was a district student in grade 12 and who had completed the 
first half of the work required for grade 12. (Education Code 5 1440) 

Legal Reference: 
EDUCA TION CODE 
47612 Enrollment in charter school 
48200 Compulsory attendance 
484 12 Certificate of proficiency 
48430 Continuation education schools and classes 
48645.5 Acceptance of coursework 
48980 Required notifcation at beginning of term 
497OI Interstate Compact on Educational Opportuniry for Military Children 
51224 Skills and hiowledge required for adult life 
51224.5 Algebra instruction 
51225.1 Exemption j?om district graduation requirements 
51225.2 Pupil in foster care dejined; acceptance of coursavork, credits, retaking of colrrse 
51225.3 High school graduation 
51 225.35 Mathematics course requirements; computer science 
51225.36 Instruction in sexual harassment and violence; districts that require health education for 
graduation 
51225.5 Honorary diplomas; foreign exchange students 
51225.6' ~ompres&oon-only ~ardio~rrlrnonaty resuscituh%d 
51228 Graduation requirements 
51240-51246 Exemptionsfiorn requirements 
51250-51 251 Assistance to military dependents 
51410-51412 Diplomas 
5142Oy51927 High school equivalency certificates 
5I430 Retroactive high school diplomid 
5I440 Retroactive high school diplomas 
51450-51455 Golden State Seal Merit Diploma 
51 745 Independent study restrictions 
56390-56392 Recognition fir educational achievement, special education 
60851.5 Suspension of high school erit examination 
60851.6 Retroactive diploma; completion of all graduation requirements except high school exit 
examination 
66204 Certification of high school cotirses as meeting university admissions criteria 
67386 Student safety; afinnative consent standard 
CODE OF REGULATIONS. TITLE 5 
3600-1 653 Graduation of saidentsfiom grade 12 and credit toward gradtration 
4600-46s7 Uni$orm complaint procedure^ 
CO WRT DECISIONS 
0 'Connell v. Superior Court IValenzuela), (2006) 141 Cal.App.4th 1452 

Management Resources: (see next page) 
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Management Resources: 
IKTB SITES 
CSBA: http://~mv.csba.org 
Calfornia Department of Education, High School: http://~nvw.cde.ca.gov/ci/gs/hs 
University of Califbrnia, List of Approved a-g Courses: 
htrp://~~~v,universityofcali/ornia.edu/admissions~reshmadrequirements 

Policy Reference UPDATE Service 
Copyright 2016 by Californfa School Boards Association, West Summento, California 95691 
All rights reserved. 



Center I 
Board Policy 
High School Graduati Requ~ 

BP 6146.1 
Instruction 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary Session, 
Statutes of 2009), ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 2009), and SB 70 
(Ch. 7, Statutes of 201 l), Education Code 42605 grants districts flexibility in "Tier 3" categoncal 
programs and provides that districts are deemed in compliance with the program and funding 
requirements for these programs for the 2008-09 through 2014-15 fiscal years. As a result of this 
flexibility, the district may choose to temporarily suspend certain provisions of the followtng 
policy or administrative regulation that reflect those requirements. However, this flexibility does 
not affect or alter any existing contract or bargaining agreement that the district may have in place. 
Thus, districts should examine the terms of those contracts and agreements and consult with 
district legal counsel for additional guidance. Also see BP 2210 - Administrative Discretion 
Regarding Board Policy. 

The Governing Board desires to prepare all students to obtain a high school diploma to 
enable them to take advantage of opportunities for postsecondary education and 
employment. 

(cf 5 I27 - Graduarron teremof ana Activities) 
(cJ 5 147 - Dropout Prevention) 
(cf: 5149 - At-Risk Students) 
(cf: 6143 - Courses ofStudy) 
(cJ 6146.3 - Reciprocity ofAcndemic Credit) 

Course Requirements 

To obtain a high school diploma, students shall complete at least the following courses in 
grades 9-12, with each course being one year unless otherwise specified: 

. . . . - . . . - . . 

:.r ., d 

1. Three courses in ~ n ~ l i %  m c a 6 o n ?  

(cf. 6142.91 - Reading Language Arts Instruction) 

At least one mathematics course Ir a combination of the two mathematics 
courses required for completion in grades 9-12, shall meet or exceed state 
academic content standards for Algebra I. (Educati de 5 1224.5) 

hJ!. : . , - . ce - L J  
-. - 

Completion, prior e d e  9, of algebra~counewor~ t n a m o r  e x c e m ' m  
academic content standards shalI satisfjr the algebra coursework requirement, but 



shall not exempt a student from the requirement to complete two mathematics 
courses in grades 9- 12. (Education Code 5 1224.5) 

(cf: 601 1 - Academic Standards) 
(cf: 6142.92 - Mathematics Instruction) 

3. Two courses in science, including biological and physical sc11 (Education 
Code 5 1 225.3) 

(cf: 6142.93 - Science Instruction) 

4. Three courses in social studies, including United States history and geography; 
world history, culture, and geography; a one-semester course in American 
government and civics; and a one-semester course in economics (Education Code 
5 1225.3) 

(cf: 6142.3 - Civic Education) 
(cJ; 61 42,93 - History-Social Science Instruction) 

- - 
p!-=- 
5 arts, foreign language, including American 

: Sign Language, or career technical education (Education Code 5 1225.3) 

' ITO be counted towards meeting graduation requirements, a course in career 
'technical education shall be aligned to the career technical model curriculum 7 standard? and framework adopted by the State Board of E d ~ a t i o p .  

-,- -. -. .,. . . -- 
(cj: 6 1 4 2 .  - FVorld/Foreign La) 
(cj: 61 42.6 - Visual and Pe$orming Arts Cducation 
(cJ 61 78 - Career Technical Education) 

-"o"Y 
(c- 61 78.2 - Regional Occupational Cenrer Program) 

Two courses in physical education, unless the student has been otherwise 
exempted pursuant to other sections of the Education Code (Education Code 
51225.3) 

(cf: 6142.7 - Phy~ical Education and Activity) 

7. Four courses - Advocacy (8 units) 

8. One Course - Community Service (2 units) 

9. Career Technical Education (10 units) 

HealtWSafety (5 units) 

1 1, Consumer Finance (5 units$ 

Elective Credits (60 units) = 



.(i$61#2.4 - S e h e  Leam.n#munity h r v k  Classes) 

&mawe tk pm&d m m e  of study m y  mt acco-& nrds of some 
&dents, the B w d  shall pro atian sf presadmd 

(cJ 61 46.11 - Alrernatrve Credits 
(cJ 61 46.2 - Certificate of ProJciency/High School Equivalency) 

The Superintendent or designee shall exempt or waive specific course requirements for 
foster youth or children of military families in accordance with Education Code 51225.3 
and 4970 1. 

(cf: 61 73.1 - caucarron for Foster Youth) 
(cf: 61 73.2 - Education for Children of Military Families) 

High School Exit Examination 

As a condition of high school graduation, each student completing grade 12 shaIl have 
successfblly passed the state exit examination in language arts and mathematics unless 
he/she receives a waiver or exemption. (Education Code 6085 1, 60859) 

(cf: 6146.4 - Dlferential Graduation and Competency Standards for Sfudents with Disabilities) 
(cf: 61 59 - Individualized Education Program) 
(cf: 61 62.52 - High School Exit Examination) 

Supplemental instruction shall be offered to any student ii S a d e  7-12 who'ooes nor 
demonstrate "sufficient progress," as defined in BP 6179 - Supplemental Instruction, 
toward passing the exit exam. (Education Code 37252,60851) 

(cJ 51 48.2 - BdoreiAfrer School Programs) 
(cJ: 61 76 - iVeekendSuturday Classes) 
(cJ 61 77 - Summer School) 
(cJ 61 79 - Supp-1 In! 

Students who have not ssed one or both parts of the exit exam by the end of grade 12 
shall have the opportunity to receive intensive instruction and services for up to two 
consecutive academic years after completion of grade 12 or until they have passed both 
parts of the exam, whichever comes first. (Education Code 37254) 

(cf: 1312.4 - FVilliams Uniform Complaint Procedures) 
(cf: 61 64.2 - Guidance/Counseling Services) 

The Superintendent or designee shall regularly report to the Board regarding the number 
of students who have fulfilled all local and state graduation requirements except for the 
passage of the exit exam and the resources that have been offered to such students. 

Certificates of Completion 



Students who have passed all the district's course requirements by the end of their senior 
year but are unable to pass the high school exit exam shall receive a certificate of 
completion. 

The Superintendent or designee shalI regularly report to the Board regarding the number 
of students receiving a certificate of completion and the resources that have been offered 
to such students, 

Retroactive Diplomas 

The district may retroactively grant a high school diploma to a former student who was 
interned by order of the federal govcrnrnent during World War I1 or who is an honorably 
discharged veteran of World War 11, the Korean War, or the Vietnam War, provided that 
he/she was enrolled in a district school immediately preceding the internment or military 
service and he/she did not receive a diploma because hidher education was interrupted 
due to the internment or military service. (Education Code 51430) 

The district also may retroactively grant a diploma to a deceased former student who 
satisfies the above conditions. The diploma shall be received by the deceased student's 
next of kin. (Education Code 51430) 

In addition, the district may grant a diploma to a veteran who entered the military service 
of the United States while helshe was a district student in grade 12 and who had 
completed the first half of the work required for grade 12. (Education Code 5 1440) 



Legal ReJerence: 
G'CA TIO.hT CODE 

35186 FVilliams Uni/brm Complaint Procedures 
3 7252 Supplemental instructional programs 
3 7254 Supplemental instruction based on jhilure to pass exit exam by end of grade 12 
3 7254.1 Required student participation in su~~lemental  instruction 
47612 Enrollment in charter school 
48200 Compulsory attendance 
484 12 CertiJca t e of proficiency 
48430 Continuation education schoo - 
48645.5 Acceptance ofcourservork 
48980 Required notijcation at beginning term 
49701 Interstate Compact on  education^^ vpportunity for Military Children 
5 1224 ShYIls and knowledge reauired for adult life 
51224.5 Algebra instruction 
51225.3 Requirements for graduation 
51225.5 Honoraly diplomas; foreign exchange AMUP-*- 

5 1228 Graduation requirements 
51240-51 246 Exemp lions from requirements 
5 1250-5 125 I Assistance to military dependents 
51410-51412 Diplomas 
51420-5142 7 High school equivalency certificates 
51 450-51 455 Golden State Seal Merit Diploma 
51 745 Independent study restrictions 
523 78 Supplemental school counseling program 
563 90-56392 Recognition for educational achievem 
60850-60859 High school exit examination 
66204 Certifica lion of high school courses as m8 

. 

CODL- OF REGULA TrDhT. TlneE 2 
1600-165 1 Graduation of studentsflorn grade 12 and credi i graduation 
Cil IJR T DECIS~OIXS 
O'Cunncll v. Superior fP;h~m~ ' (2006) 141 Ca1.A 1452 

nagement Resource 
rvEB srms 
CSBA: http:!.5mmv.csba.org 
California Department of Education, High School; httprL~~nmv.cde.ca.go~~~ci/gs~hs 
University of Calijbrnia, List ofApproved a-g Courses: 
http:!Anvrv. universityofialifornia.edu~admissions~reshmadrequirements 

Policy 
adopted: April 18,2012 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 
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BP 61 S4(c) 

HOMEWORKiMAKEUP WORK (continued) 

: a s s 1 9 t a n c e ~ ~ e e ~ ~ ~ 5 1 4 8 . 2 ~ - ~ ~ ~ f o ~ ~ ~ ~ e r . ~ c h o o ~ o ~ r ~ s ~  In addition, some districts offix a supervised 
study hall elective which high school students can take instead of other electives. 

(cj  1240 - Volunteer Assistance) 
(cj  1700 - Relations between Private Industty and the Schools) 
(cf: 3541 - Transportation Routes and Services) 
(~$5148 - Child Care and Development) 
(cfr-3li482. ~ e f o r ~ ~ & r ~ ~ c h ~ o ~ , & ~ a ~  
(cf: 61 12 - School Day) 
(cJ-6142.4 - Service Learning/Community Service Classes) 
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Makeupwork 
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the Accuracv and Fairness of Gradep recommends that student 
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Students who miss  school work . - -1 shall be given the opportunity 
to complete all assignments and tests 3. As determined by the 
teacher, the assignments and tests shall be reasonably equivalent to, but not necessarily 
identical to, the assignments and tests missed during the absence. Students shall receive full 
credit for work satisfactorily completed within a reasonable period of time. 
w 
(cJi 51 13 1 Absences and Excuses) 



HOMEWORKIMAKEUP WORK (continued) 

The Superintendent or designee shall notify parentdguardians that no student may have 
hisfher grade reduced or lose academic credit for any excused absence when missed 
assignments and tests are satisfactorily completed within a reasonable period of time. Such 
notification shall include the full text of Education Code 48205. (Education Code 48980) 

(~$5121- Grades/Evaluation of Student Achiwemenl) 
(c$ 5145.6 - Parental Notifications) 

The teacher of any class from which a student is suspended may require the student to 
complete any assignments and tests missed during the suspension. (Education Code 48913) 

(cf. 51 44.1 - Suspension and ~ u l s i o n / D u e  Process) 

Legal Refrence: (see next page) 



HOMEWORK/MAKEUP WORK (continued) 
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EDUCATION CODE 
8420-8428 21s~' ~ e n i ; ~ ~ i ~ % . ~ s c " h i b ~ ~ p e i ~ d h ~ ~ h ' % i i r t f l o i  .T&A 
84824484.65~fier~chool ~ilircadon. &d.Safeiy h o d  
8484.7-8484i92Ikt:Century ~ o ~ r n u n & ~ e a r n i n ~ ~ e n t e r d  . . 
48205 Absences forpersonal reasons 
48913 Completion of work missed by suspended student 
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Center USD 
Board Policy 
BomeworWh~akeup Work 

BP 6154 
Instruction 

The Governing Board recognizes that homework contributes toward building responsibility, 
self-discipline and life-long learning habits, and that time spent on homework directly 
influences students' ability to meet the district's academic standards. The Board expects 
students, parents/guardians and staff to view homework as a routine and important part of 

$tudentsl c ves, 

The Superintendent or designee shall ensure that administrators and teachers develop and 
implement an effective homework plan at each school site. As needed, teachers may receive 
training in designing relevant, challenging and rneaningfd homework assignments that 
reinforce classroom learning objectives. Teachers' expectatiom related to homework may be 

- 
addressed in their evduations. " I 

v815 - EvaluatiodSupervision) 
(cf. 4 1 3 1 - Staff Development) 

Although it is the student's responsibility to do most homework assignments independently, 
the Board expects teachers at all grade Ievels to use parentslguardians as a contributing 
resource. When students repeatedly fail to do their uarents/mardians shall be 
notified and asked to contact the teacher. 

(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Pi nvolvement) 

To further support students' homewor~ efforts, the Superincenaent or aeslgnee may establish 
and maintain telephone help lines and/or after-school centers where students can receive 
encouragement and clarification about homework assignments from teachers, volunteers 
and/or more advanced students who are performing community service. The Board 
encourages the Superintendent or designee to design class and transportation schedules that 
will enable students to make use of homework support services. 

(cf. 1 240 - Volunteer Assistance) 
(cf. 1700 - Relations between Private Industry and the Schools) 
(cf. 3 541 - Transportation Routes and Services) 
(cf. 5148 - Child Care and Development) 
(cf. 61 12 - School Day) 
(cf. 6142,4 - Learning through Community Service) 



Work 
-. --A 

Str nts who miss scl 3rk :awe of an excu absence shall be gi 1 the 01 i rhi ty 
to complete al l  assignments and tests that can be reasonably provided. As determined by the 
teacher, the assignments and tests shall be reasonably equivalent to, but not necessarily 
identical to, the assignments and tests missed during the absence. Students shall receive full 
credit for work satisfactorily completed within a reasonable period of time. (Education Code 
482051 

(cf. 51 13 - Absences and Excuses) 

Legd Rerkrencei 
EDUCATION CODE 

- 48205 Absences for personal reasons - - - 
I - 
d 4891 3 Completion of work missed by suspended student - 48980 Parental notifications - 

58700-52 'utoring and homework assistance PI - I; gmmer school aaaortionment 
credit 

Management Resources: 
SBE POLICIES 
Parent InvoIvernent in the Education of Their Children, 1994 
Policy Statement on Homework, 1995. 

Policy 
adopted: May26,1999 

CENTER UI !ED SCHOOL DISTRICT 
Antelope, California 



Center USDf 
Administrative Rdgulation 
HomeworWMakeup Work 

AR 6154 
Instruction 

School-Site Homework Plan 

The principal and staff at each school shall develop and regularly review a school-site 
homework plan which includes guidelines for the assignment of homework and describes the 
responsibilities of students, staff and parentsJguardians. The plan shall identify all of the 
following: 

For each grade level, the nt of time that students shalI k 

For each grade level, the extent to which homework assignments shall systematically 
by parentdguardians 

The means by which parentslguardians shall be informed about: 

a. Homework expectations 

b. How homework relates to the student's grades 

c. How best to he sen 

4. Techniques that will be t $t to help students allocate their time wise 
deadlines and develop good personal study habits -" 
5. The access thafstu en %ill have to obtain: 

a. Resource materials fiom the library media center 

meet their 

b. Assistance and/or tutoring through telephone help lines and/or after-school centers 

6 .  The means by which teachers shall coordinate assignments so that 
receive an overload of homework one day and very little the next 

lo not 

.*. . :  u r 

7, For each grade level, the extent to which homework assignments shall emphasize 
independent research, reports, special reading and problem-solving activities 

Makeup Work 

The Superintendent or designee shall notify parentdguardians that no student may have 
histher grade reduced or lose academic credit for any excused absence when missed 



assignments and tests are satisfactorily completed within a reasonable period of time. Such 
notification shall include 11 text 1 cat de 48205. (Education Code 48980) 

(cf. 5 12 1 - Grades/Evaluanon of Stud1 hie 
(cf 5145.6 - Parental Notifications) 

The teacher of any class fkom which a student is suspended may require the student to 
complete any assiments tests missed d-e the sus~ension. Education Code 489 13) 

. . . . . .  

r : .  .. . - 
(cf. 5144.1 - Suspr ion and ExpulsiodDue Process) 

Regulation 
approved: May 26,1999 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Instruction 

IDENTIFICATION AND EDUCATION UNDER SECTION 504 

Note: The following policy and accompanying administrative regulation address the identification and ' 
education of students who may be eligible-forrservi~e_sS~,d~~pmvisio~ of Section 504 of the federal 
Rehabilitation Act of 1973 (29 USC 794$?34:CFIG104.~10#3Q. Pursuant to 34 CFR 104.33, eligible 
students are entitled to a free appropriate public education (FAPE) w,hich is designed to meet the student's 
individual educational needs as adequately as the needs of iwdk&&students ~-th;Ojit$&s"abilltli, are 
met Enforcement of Section 504 requirements is the responsibility of the U.S. Department of Education's 
Office for Civil Rights (OCR), which monitors districts' policies, processes, and practices to ensure legal 
compliance. 

4 gtudend -,. . may - - be :-- identified - as - -ivith*af'dl=d under Section 504 even though 
- helshe Is not: idendfled as -a . c h i ~ ~ % t h  -'a af~aljlill-~uhdd the federal 

m a t i o n  -- Act (IDEA) (20 USC 1400-1482). The identification of students 
eligible for s E ~ i a l . e d ~ ~ o n 6 a n f  Am services under a IDEA is addressed at BPIAR 6164.4 - 
Identification and Evduation of Individuals for Special Education. 

The Governing Board believes that all children, including children with disabilities, should 
have &7rfhq -. opportunity - -  to l e a  in a sde and nurturing environment The - - 
~d~&h;intendent&desi~e~hall work to identify children with disabilities who reside 
within h-thfiurisdiction in ordm to ensure that they receive educational and 
related services required by law. 

Note: Section 504 of the Rehabilitation Act of 1973 and its implementing regulations (34 CFR 104.1- 
104.39) prohibit discrimination on the basis of disability in district program and activitiekl see BP 0410 - 
Nondiscrimination in District Programs and Activities. 

The Superintendent or designee shall provide -- students with disabilities 
with a fne appropriate public education @ma, as defined under Section 504 of the federal 
Rehabilitation Act of 1973. Such students shall receive regular or special education and 
related aids and services designed to meet their individual educational needs as adequately as 
the needs of -students h i t  disabilitig are met. (34 CFR 104.33) 

(cJ 0410 - Nondiscrimination in District Programs and Activities) 
(cj 0430 - Comprehensive Local Plan for Special Education) 
(cJ 51 41.21 - Administering Medication and Monitoring Health Conditions) 
(cJ 5141.22 -Infectious Diseases) 
(cf: 5141.23 - Asthma Managemeno 
(cf: 5141.24 - Specialized Health Care Services) 
(cf: 5141.27 - Food AllergiesISpeciaI Dietay Needs;) 
(cf: 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cJ 61 64.4 - Identification and Evaluation of Individuals for Special Education) 

Note: Pursuant to 34 CFR 104.33, as interpreted by OCR in its January 2013 Dear Colleague Letter, a 
district's responsibility under Section 504 extends to providing students with disabilities equal 
opportunity to participate in extracunicultu athletics and other nonacademic programs or activities that 
constitute the overall educational program. 



IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

In addition, qualified students with disabilities shall be provided an equal opportunity to 
participate in programs and activities that are integral components of the district's basic 
education program, including, but not limited to, extracunicular athletics, interscholastic 
sports, andlor other nonacademic activities. (34 CFR 104.37) 

(cJ 61 45 - Extracurricular and Cocurricular Activities) 
(cJ 61 45.2 - Athletic Competition) 
(cf: 6145.5 - Student Organizations and Equal Access) 

- - . - - - - - - - - - % - - - - - - - - - - . . . - - - - 
Note: The following optional paragrapli may'be revised to-rehect-district practfcwEducation  odd 
52060 requires that the dstrict-adopt a locaI control and accountabiUty plan &CAP) that h c ~ u d d  
annual goals, aligned with specified state prioritfes, to be achieved for all students and for eaclj 
numerically sigdficanbsubgroup as defined in Education Code 52052,Pursuant to Education Cod$ 
52052, students with disabilities are one d the numerically significant subgroups whose ne_edPmust b( 
addressed in theLCAP, when. there are at  least 30 students w t t ~ & a b ~ ~ e s e s i n - ~ e - @ s ~ c t - o r  j~.school] 
See BP/AR 0460 -Local Control and AccountabiIity  lad 

6i:'ina' . 
Lent ac. -- .- 

-- The F Z local= pIan st GCEods -a6@spe2id 
acti impro. 1 other students with[ 
disablmes.. At least annuaUyi thasuuerintendent or designee- sL- ~w~ess.  the district' 
Pro ,oals estr 1 for students YYi$ disabilities-and shdlrepo . 
the! @ducal iq52052,52060~ 

- 
mes of 

In providing services to students with disabilities under Section 504, the Superintendent or 
designee shall ensure district compliance with law, including providing the students and their 
parentdguardians with applicable procedural safeguards and required notifications. Any 
dispute as to the identification, evaluation, or placement of any student with a disability shall 
be resolved in accordance with the processes specified in the "Procedural Safeguards" section 
of the accompanying administrative regulation. 

Note: The following optional paragraph ensures the availabiity of hearing officers to conduct impartial 
hearings to resolve disagreements about the provision of FAPE, pursuant to 34 CFR 104.36. 

The Superintendent or designee shall maintain a list of impartial hearing officers who are 
qualified and willing to conduct Section 504 hearings. To ensure impartiality, such officers 
shall not be employed by or under contract with the district in any other capacity except as 
hearing officer aud shall not have any professional or personal involvement that wodd affect 
their impartiality or objectivity in the matter. 

Legal Refeence: (see n a t  page) 



IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

Legal Reference: 
EDUCATION CODE 
49423.5 Special~ed physical, hea~t&~are~sewic,es 

. ' -  ' 

52052. iVutne&aily significant siudejrt.su6grou~ 
P060-52077 Local control and acc.otntabilitypl~ 
56043 ~~ecia~educalion,.rimelin~, 
56321 . ~ ~ s e ~ ~ m e n t ; ~ d ~ ~ e t ~ ~ m e n t ~ ~ f _ ~ ~ ~ ~ a r e n t ~ ~ ~ ~ ~ o h ~ n ~ ~ c ~ n ~ e n ~  
CODE OF REGULATIONS. TITLE 5 
3051.12 Health and Nursing Services 
UNITED STATES CODE. i T L T  20 
1232g Family Educational Rights and Privacy Act of 1974 
1400-1482 Individuals wiih Disabilities Education Act 
UNTTED STA TE$ CODE. TTLE 29 
705 Definitions; Vocational RehabiIitation Act 
794 Rehabilitation Ad of 1973, Section 504 
V i W E D  STA7E.T CODE. llTLE 42 
121 01-12213 Americans with Disabilities Act 
 ODE OF REGULA TION$, TITLE 2d -- 
35.1 01-35.190 Nondiscrimination on ~ ~ b L & ~ ~ ~ d i s a b i l i ~ ~ i n I d u t i ~ n d ~ o c ~ w ~  
CODE OF FEDERAL REGULATIOhE. TITLE 34 
104.1-104.61 Nondiscrimination on the basis of handicap, especially: 
104.1 Purpose to efectuate Section 504 of the Rehabilitation Act of 1973 
104.3 Defnitions 
104.32 Location and notification 
104.33 Free appropriate public education 
104.34 Educational setting 
104.35 Evaluation andplacement 
104.36 Procedural safeguards 
10437  ona academic sentic4 
104,7 Responsible employee; &&aiieac~cGdur~ 
COURT DECISIONS 
Christovher 5. v. Stanirlaus Counh Office o f  Education, (2004) 384 F.3d 1205 

- 
CSBA PUBLICATIONS - - 7 - . - . . . - . 
Rights ofStudents with Diabetes Under IDEA and Section 504, Policy BrieJ &wn&$-kernba 
2007 
C4LIFORNLA DEPRRliUEhT OF EDUCATIONLEGAL ADVISORIES 
Leeal Advisorv on Rights o f  Students with Diabetes in California's K-12 Public School& August 2007 
US. DEPARRUEhT OF EDUCATION OFFICE FOR CNn. RIGHTS PUBLICATIOAB 
Dear Colleame Letter and Resource Guide on Students with ADRD, July 2016 
Protecting! Students with Disabilities: Freguentlv Asked Ouestions About Section 504 and tfia 
Education o f  Children with Disabilities, October 2014 
Dear Collea~ue Letter:: January 201 3 
Dear CoNeupt~e Letter and Questions and Answers on ADA Amendments Act o f  2008 for Students with 
Disabilities Attendinp Public Elementan, and Secondary Schools~ January 201 2 
Free A~~ropriate Public Education Tar Students wiih Disabilities: Reauirements under Section 504 of  
the Rehabilitation Act o f  1973, September 2007 

Management Resources continued: (see next page) 



IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

Management Resources: (continued) 
WEB s m s  
CSBA: http:/Avww. csba. org 
California Department of Education: http:/hww.cde.ca.gov 
US. Department of Education, Ofice for Civil Rights: http:/~2.ed.gov/abour/o~ces/lbi/ocr 

Policy Reference UPDATE Service 
Copyright 2016 by Callfornir School Boards Assoclatfon, West Sacramento, California 95691 
All rights reserved 



Center USD 
Board Policy 
Identification And Education Under Section 504 

BP 6164.t 
Instruction 

The Governing Board believes that dl children, including children with disabilities, should 
have an opportunity to learn in a safe and nurturing environment. The district shall work to 
identify children with disabilities who reside within its jurisdiction in order to ensure that r' y receive educational and related services required by law. 

iirhe Superintendent or designee shall provide identified students with disabilities wiih a bee 
:japprop(iate public education, as defined under Section 504 of the fedaal Rehabilitation Act 
lof 1973. Such students shall receive regular or special education and related aids and * 

I 
@mites designed to meet their individual educational needs as adequately as the needs of 
.anondisabled students are met. (34 CFR 104.33) 
a 

$(c$ 0410 - Nondiscrimination in District Program and Activities) 
(~$0430 - Comprehensive Local Plan fir Special Education) 
(cJ 5141.21 -Administering Medication and Monitoring Health Conditions) 
(c$ 5 141.22 - Infectious Diseases) 
(~$5141.23 -Asthma Managemenr) 
(c$ 5141.24 - Specialized Health Care Services) 
(cf: 5141.27 - Food Allergies/Special Dietaly Needs;) 
(cf: 5144.2 - Suspension and EkpulsiodDue Process (Students with Disobililieslf 
(cf: 6164.4 Lication and Evaluation of Individuals for Special E ation) 

In addition, qualified students with disabilities shall be provlded an equal opportunity to 
participate in programs and activities that are integral components of the district's basic 
education p r o w ,  including, but not limited to, extracurricular athletics, interscholastic 
sports, andlor other nonacademic activities. (34 CFR 104.37) 

(cf: 61 45 - Extracurricular and Cocum'cular Activities) 
(cf: 6145.2 - Athletic Competition) 
(cf: 61 45.5 - Student Organizations and Equal Access) 

In providing services to students with disabiIities under Section 504, the Superintendent or 
designee shall ensure district compliance with law, including providing the students and their 
parents/guardians with applicable procedural safeguards and required notifications. Any 
dispute as to the identification, evaluation, or placement of any student with a disability shall 
be resolved in accordance with the processes specified in the "Procedural Safeguards" section 
of the accompanying administrative regulation. 



CODE OF REGULATIONS. TITLES
3051.12 Health and Nursing Services
UNITED STA TES CODE, TITLE 20
1232g Family Educational Rights and Privacy Act of 1974
1400-1482 Individuals with Disabilities Education Act
UNITED STATES CODE. TiTLE 29
705 Definitions; Vocational Rehabilitation Act
794 Rehabilitation Act of1973, Section 504
UNITED STA TES CODE, TITLE 42
12J01-12213 Americans with Disabilities Act
CODE OF FEDERAL REGULATIONS, TITLE 34
104.1-104.61 Nondiscrimination on the basis ofhandicap, especially:
104.1 Purpose to effectuate Section 504 of the Rehabilitation Act of1973
104.3 Definitions
104.32 Location and notification
104.33 Free appropriatepublic education
104.34 Educational setting
104.35 Evaluation and placement
104.36 Procedural safeguards
COURT DECISIONS
Christopher S. v. Stanislaus County Office ofEducation. (2004) 384 F.3d 1205

iC

A,

41

Management Resources:
CSBA PUBLICATIONS
Rights ofStudents with Diabetes Under IDEA and Section 504. Policy Brief November 2007
CALIFORNIA DEPARTMENT OF EDUCA lYON LEGAL ADVISORIES
Legal Advisory on Rights ofStudents with Diabetes in California’s K-12 Public Schools. August 2007
US. DEPAR TMENT OF EDUCATION OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter: January 2013
Dear Colleagije Letter and Ouestions and Answers on ADA Amendments Act of2008 for Students with
Disabilities Attend&w Public Elementary and Secondary Schools: January 2012
Free Appropriate Public Education for Students with Disabilities: Requirements under Section 504 of
the Rehabilitation Act of1973. September 2007
WEB SITES
CSBA: http.J/www. csba. org
California Department ofEducation: http://invw. cde.ca.gov
US. Department ofEducation, Officefor Civil Rights: http://invw2.ed.gov/abouilofflcesJlisilocr

Policy CENTER UNIFIED SCHOOL DISTRICT

a

adopted: November 20, 2013 Antelope, California



CSBA Sample 
Administrative Regulation 

Instruction 

IDENTIFICATION AND EDUCATION UNDER SECTION 504 

w a a a  
. ,  . . ... * *  . 

. . .. 
e W w - 4  

The following optional admiaismtive regulation .- - focuses - +. on _ district - -  procedures fir identifying - - -  and 
evaluating students who are eligible to receive-a free appropriate pub~c~duca&n @ME) under ~e&od 
504 aad is consistent with guidance from the U.S. Department of Education 
(ocR),. wbicbis r%ponsible forenfor-cing the provisions of Section 504-and -also 
handlingcomplafnts from parentdguarpians, students, and advoca&ai 

= a m ~ T h m t F e - c t  is req&ed'-t6 dei ibi t i ' tb i  p e r v b G " G 3 d  
overall implementation of the requlrementsof Section 504. The district should fill in the blanks be104 
to specify the position title and contact information of the designated employee(s)j 

The Superintendent designates the following position as the district's 504 Coordinator to 
implement the requirements of Section 504 of the federal Rehabilitation Act of 1973: (34 
CFR 104.7) 

Director of Personnel and Student Services 
8408 Watt Avenue, Antelope, CA 95843 
(916) 338-6413 

Defmitions 

Note: The following definitions are consistent with the Americans with Disabilities 
Act   ADA^ Amendments Act of 2008 (42 USC 12101-12213), and its impl-em6ntingLregdatians,(28 c F ~  
35.101-35.190, as amended by 81 Fed. Reg. 53203). 

- .+ ,--.L ----?,7- -.- -."-..+- 

For the purpose of implementing Section 504 i j ? ? j ,  the 
following terms and phrases shall have only the meanings specified below: 



IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

Free appropriate public education (FAPE) means the provision of regular or special 
educatibh &d relakd aids and services designed to meet the individual educational needs of 
a student with disabilities as adequately as the needs of -studs Em - - ' ?  
F~i?~-areemet,t,&#m+atng --- cost 15 to -_  the student --_- or his/her _ -  parentl~ardian except whm 
a fee is i - w k  -- - s m y a E t h o r i z e ~ & l F $ % ~ G ~ ~ t u ~ ]  
(34 CFR 104.33) 

(cJ 3260 -Fees and Charges) 

r have a c 
any n 

or. requir~ 
a m a n t e l  

and. tech 
Z Dear C 
vide addl 

- .  

- - . -28~FJt35,10d, a student is considered &&&~t'aabba~e_a~driabili~ when Note: P-t to 343ZWW- 

student ma] 
actually nec olleague Letter issues by OCR h JuIy 2016 cladfi 
district is nc tional services to a student with, a disability if Be stud 
not need an, J,,L.,education or related seMce_ as-srgult of  the-dfsabiliM However, Section 
requires districts to protect a student who has a record of or is regarded as having such an impairment h m  
discriminatory treatment. For exam le, it would be discriminatory and thus illegal to prohibit a student who 
has a record of bonc cancer, m n t l y  in Rmission, h m  trying out for the basketball team 
based on his/her history of cancer. 

=added1 by~i Fed'Re., 53203,28' ~EW35:108e~ands-k -the 'denhifro5 'oFt'disabilfty'f 
- 

and its associated, terms. In general, thr term1 "disabilityw must be interpreted-broadly, h fa~oq of 
providing "expansive coyerage" t a  the maximum-extent permitted b % t h e ~ ~ d  

Student with a disabilio means a student who has a physical or mental impairment - ~. -. which 
substantially limits one or more major life activities. ( ~ ~ , ~ c I C R . ~ ! C ~ O ~ [ ~  

impairments, updated. to inciude dyslexia, a h t i o n  deficit hyperactivity_,disorder: {ADHD), an . 
disorders., and conditions-, affecting. the immunq and, c&culetory .systemsj In the event that these 
conditions fall within the disebilities categories specified in the Individuals with Disabilities Education Act 

Physical impairment means any physiological disorder or condition, cosmetic disfigurement, 
-r 7 or anatomical loss affecting one or more dy systems, such ,a33 

 neurological^ musculoskeletal, special sense or udhg speech organ.& 
cardiovascultq$ reproductive, digestive, - genito-urinary;! immune1 hemicj 4 lymphatic4 
skin1 and endocrine. (28 c~K35.108 2 4 4 M b M G ]  



IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

Mental impairment - --, .- - means any mental or psychological disorder, such as - 
i&~e&al aisabilid organic - brain - , -- syndrome , ,  % -.% --$+ emotional or mental ill= 
learning disabil id.  & * ~ i R ~ 3 5 L l ~ 8 L ~ K  sw 

. . . - . - . . . . - - . .. . . - . . - -. - . . . . . . - . . . . , - . - . . . - - ? . - 
Note: 28 CZR 35.108;. as addedYby 81A?ed:.: ~ e g i  53203, requires. the'termw substantially Udb"' to bd 
construed broadly An impairment hi a disability if it substantiaUy-Iimlts the abillty of an Indivfdd tq 
perform a..mafor life 8ctivity.a~ compared to most people in the general population, Such compariso 
usually does not require scientific, medical, or statistical evidencedn impairmenf need not prevent o 
signincantly or severely~estrict, the performance _of ..a..major : U f & ~ t i ~ t h . I n  order to- qunl[fy-a 
subpt@iallyilfmiting/ 

- . . . . . - 

3 
m ~ a ~ d ~ t e r m i & g  wlikthhf. oi~~not~~:~~p'&me~~9~bstiilitiall~ 
limits a. maj Ifects- of mitigatin res,. othei 
eyeglasses or ed; (2) an impairm is episodic 
is a disabillt ijor life activity w e; and (3: rirmenf 
that s u b s t a n u ~ ~  u r n  uur uiajor L l f e . h c u ~ ~ r ~  meed n~tsub~tantia~~,..~~.~~.o.ther maJuB-u.F.Pr'tivitid 
in order to. .be;considered a.substangally limiting lm~.airmep_t:, 
r - - . - . . v ,?4- -u . - -  .-I.--- 

Additionally, 2 8  CFR 3 5 . 1 0 ~ = d s ~ t h e . d e f M ~ ~ r a ~ o ~  
of specific major bodlly functionsf- 

oratrve el 
consicierc 
M t  a mr 

~g meastu 
lent that 1 
hen .activ 
.II.. l - tc  

for. life a 
* contact1 
y i f i two  
&..lI.. It- 

lctivity, f 
lenses, mr 
uld subst 

r. than 01 

c'or in re1 
) altlmpa 
11- 11C" 1. 

Substantially limits major li'2 activities means limiting a person's ability to perform 
fimctions, a ~ o m & d ~ ~ ~ ~ m ~ ~ p e o P I 1 e e h k t h ~ g e n e r , a l l ~ & ~  such as caring for 
himselfierself, performing manual tasks, seeing, hearing, eating, sleeping, walking, 
standing, liAing, bending, speaking, breathing, learning, reading, concentrating, thinking, 
writing! communicatin~ and working. Major lije activities - also - includes major bodily 
fimctions such as functions of the immune system, ;=cia1 sense organs and s a  normal 
cell growth, &&digestive, bowel, bladder, neurological, brain, respiratory, circulatory, 
car&ovascdar&ndocrine, %mie, lfmphati< ~ u n c u l o ~ k e ~ t a l ~  . and - -- reproductive 
as well as the operation of an individual organidthin a body system. The determinatio 
of whether an impairmen( ~ ~ b s t m t i a l l y  limits a studentls major lifeactivities ,shall be 
debmid-rnaa without regard to the ameliorative effects of mitigating measures other 
than ordinary eyeglasses or contact lenses. Mitigating measures are measures t&t 4 
individual may use to e-ate o r i e d u c e h e  effects bran  impairmend includeing, but 
& not limited to, medications, medical supplies or equipmend prosthetic devices, assistive 
devices, reasonable modifications or auxiliary aids or services; learned behavioral; or 
adaptive neurological modifications, psychotherapy, behavioral therapy, or physics . . .  - . 
fherap~. 7 
(42 USC 12 102; 28 CFR 35.108 34€ZR&M3) 

Referral, Identification, and Evaluation 

Note: 34 CF'R 104.35 requires the district to conduct an evaluation of any student who needs or is believed 
to need special education or related services under Section 504. However, the law does not require a 
specific procedure for referral of a student for the evaluation. Items #1-2 below provide such a procedure 
and should be modified to reflect district practice. 



IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

Any action or decision to be taken by the district involving the referral, identification, or 
evaluation of a student with disabilities shall be in accordance with the following procedures: 

1. A parentlguardian, teacher, other school employee, student success team, or 
community agency may refer a student to the principal or 504 Coordinator for 
identification as a student with a disability under Section 504. 

(cx 6164.5 - Student Success Teams) 

2. Upon receipt of any such r e f d ,  the principal, 504 Coordinator, or other qualified 
individual with expertise in the area of the student's suspected disability shall 
consider the referral and determine whether an evaluation is appropriate. This 
determination shall be based on a review of the student's school records, including 
those in academic and nonacademic areas of the school program; consultation with 
the student's teacher@), other professionals, and the parent/guardian, as appropriate; 
and analysis of the student's needs. 

If it is determined that an evaluation is unnecessary, the principal or 504 Coordinator 
shall inform the parents/guardians in writing of this decision and of the procedural 
safeguards available, as described in the "Procedural Safeguards" section below. 

3. I f  the student needs or is believed to need special education or 
related services under Section 504, the district shall conduct an evaluation of the 
student prior to hisher initial placement. (34 CFR 104.35) 

Note: OCR has interpreted Section 504 to require districts to obtain ~ p a r e n t / g u a r d i ~  permission 
for initial evaluations. Although the law is silent on the form of pewn&lparent/guardimrJ consent, it is 
recommended that the district obtain such consent in writing. The following paragraph should be modified 
to reflect district practice. 

Prior to conducting an initial evaluation of a student for eligibility under Section 504, 
the district shall obtain written parent/guardian consent. 

Note: 34 CFR 104.35 requires that the district's evaluation and placement procedures include the elements 
specified in items #a-c below. 

The district's evaluation procedures shall ensure that the tests and other evaluation 
materials: (34 CFR 104.35) 

a. Have been validated and are administered by trained personnel in 
conformance with the instruction provided by the test publishers 

b. h e  tailored to assess specific areas of educational need and are not merely 
designed to provide a single general intelligence quotient 



IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

c. Reflect the student's aptitude or achievement or whatever else the tesb purport 
to measure rather than hidher impaired sensory, manual, or speaking skills, 
except where those skills are the factors that the tests purport to measure 

Section 504 Services Plan and Placement 

Services and placement decisions for students with disabilities shall be determined as 
follows: 

1. A multidisciplinary 504 team shall be convened to review the evaluation data in order 
to make placement decisions. 

The 504 team shall consist of a group of persons knowledgeable about the student, 
the meaning of the evaluation data, and the placement options. (34 CFR 104.35) 

In interpreting evaluation data and making placement decisions, the team shall draw 
upon information h m  a variety of sources, including aptitude and achievement tests, 
teacher recommendations, physical condition, social or cultural background, and 
adaptive behavior. The team shall also enswe that information obtained h r n  all such 
sources is documented and carefully considered and that the placement decision is 
made in conformity with 34 CFR 104.34. (34 CFR 104.35) 

Note: While there is no specific requirement that a Section 504 services plan (sometimes called an 
accommodation plan) be in writing, it is strongly recommended that the district develop a written plan for 
each student detailing the regular andlor special education and related services tbat the student will be 
provided in order to ensure that the student is receiving FAPE in accordance with 34 CFR 104.33. 

2. If, upon evaluation, a student is determined to be eligible for services under Section 
504, the team shall meet to develop a written 504 services plan which shall specify 
the types of regular or special education services, accommodations, and 
supplementary aids and services necessary to ensure that the student receives FAPE. 

The parentsJguardians shall be invited to participate in the meeting and shall be given 
an opportunity to examine all relevant records. 

(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cJ 5141.22 - Infecous Diseases) 
(cf: 51 41.23 - Asthma Management) 
(cf: 51 41.24 - Specialized Health Care Services) 
(cf: 51 41.26 - Tuberculosis Testing) 
(cJ 51 41.27 - Food Allergies/Special Dietav Needs) 



TDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

3. If the 504 team determines that no services are necessary for the student, the record of 
the team's meeting shall reflect whether or not the student has been identified as a 

wih-q under Section 504 and shall state the basis for the 
determination that no special services are presently needed. The student's 
parentlguardian shall be informed in writing of hisher rights and procedural 
safeguards, as  described in the "Procedural Safeguards" section below. 

4. The student shall be placed in the regular educational environment, unless the district 
can demonstrate that the education of the student in the regular environment with the 
use of supplementary aids and services cannot be achieved satisfactorily. The student 
shall be educated with those who are not disabled to the maximum extent appropriate 
to Mslher individual needs. (34 CFR 104.34) 

Note: The law docs not spec@ a time h e  for completion of the evaluation and placement process, but 
OCR requires completion within "a reasonable amount of time." Generally, compliance with the timelines in 
th4 IDEA will be considered "reasonab1e" and thus in compliance with Section 504. However, Section 504 
does not provide for an automatic suspension of the timelines during extended breaks or when schools are 

C - * T- - - 
not in session, as f s - ~ e d t t e d  .f&i the mEArasmciat-es &sgan~o~~ducatiom ~ o d & ~ 5 6 3 3  
and5632f. For timetines under tJg IDEA, see AR 6164.4 - Identification and Evaluation of Individuals for 
Special Education. 

5. The district shall complete the identification, evaluation, and placement process 
within a time fime. T-hhee '&-tr-'C~hhili -a-&e-i&-;; - -&.'*sg j.r-88.md . .- - .-- - -.-- -- - * -- 
regardlesl pf -an~e~tended sehooldbreabaoc,times-that school-is- o t h e ~ e ;  not-4 
session j 

6. A copy of the student's Section 504 services plan shall be kept in hidher student 
record. The student's teacher(s) and any other staff who provide services to the 
student shall be informed of the plan's requirements. 

If a student transfers to another school within the district, the principal or designee at 
the school fiom which the student is transferring shall ensure that the principal or 
designee at the new school receives a copy of the plan prior to the student's 
enrollment in the new school. 

.,,.----- ----- 
(~$5116 ~~-'lnb.a~istdct Open ~nrollmenl (a 5 125 - student ~ecords) 

Review and Reevaluation 

Note: 34 CFR 104.35 requires a district to establish procedures for the periodic reevaluation of a student 
who has been identified as needing services under Section 504. A reevaluation procedure cornistent with 
the IDEA is one means of meeting this requirement. The following section should be modified to reflect 
district practice. 



IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

The 504 team shall monitor the progress of the student and, at least annually, shall review the 
effectiveness of the student's Section 504 services plan to determine whether the services are 
appropriate and necessary and whether the student% needs are being met as adequately as the - *--..-. .--- -.---.- 
needs of F t u d e n t s  ~ i t h o u t . d i s $ b i l i t i ~ s , ~ ~ r ~ m ~ .  - - In addition, each student with a 
disability under Section 504 shall be reevaluated at least once every three years. 

Note: As part of its responsibilities pursuant to 34 CFR 104.35, the district is required to reevaluate a 
student's needs before a signiGcant change in hisiher placement. Examples of actions that might constitute a 
"significant change in placement1' t r i g g e ~ g  a reevaluation include, but are not limited to, expulsio21s~ 
suspensions that exceed 10 school days within a school year] or removal h m  a Mly integrated curriculum 
to a resource room, home instruction, independent study, or continuation school. 

A reevaluation of the student's needs shall be conducted before any subsequent significant 
change in placement. (34 CFR 104.35) 

(cf: 51 44.1 - Suspension and Expulsioru'Due Process) 
(cf: 5144.2 - Suspension and Expulsioru'Due Process (Students with Disabililies)) 

Procedural Safeguards 

Note: 34 CFR 104.36 requires districts to adopt a system of procedural safeguards which must include the 
rights of parents/guardians to receive notice, examine relevant records, have an impartial hearing in which 
they would haw an opportunity to participate and be represented by legal counsel, and a process for review 
of the hearing and decision as detailed in the following section. 

I Timelinea suggested in this section should be revised to reflect district practice: however, OCR reauires that I 
1 the due proce& hearing procedures be completed within a "reasonably prompt &e frame." I 
The Superintendent or designee shall notify the parents/guardians of students with disabilities 
of d l  actions and decisions by the district regarding the identification, evaluation, or 
educational placement of their children. Hetshe also shall notify the parents/guardiam of all 
the procedural safeguards available to them if they disagree with the district's action or 
decision, including an opportunity to examine all relevant records and an impartid hearing in 
which they shall have the right to participate. (34 CFR 104.36) 

(cJ: 6159.1 - Procedural Safiguards and Complaints for Special Education) 

Note: 34 CFR 104.36 requim that the district's procedural safeguards for Section 504 include an impartial 
hearing to resolve disagreements about the provision of FAPE. This Section 504 due process hearing is 
separate from the due process hearing procedures under thd IDEA and from the district's uniform complaint 
procedures, which are used to resolve complaints regarding discriminatory treatment (e.g., harassment or 
accessibility issues). See BPIAR 13 12.3 - Uniform Complaint Procedures. 

If a pasent/guardian disagrees with any district action or decision regarding the identification, 
evaluation, or educational placement of hisher child under Section 504, helshe may request a 
Section 504 due process hearing within 30 days of that action or decision. 



AR 6 164.6(h) 

IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

Note: According to OCR, the parentlguardian cannot be required to participate in an administrative review 
prior to exercising hisher right to a Section 504 due process hearing. Districts with questions should 
consult legal counsel, as appropriate. 

Prior to requesting a Section 504 due process hearing, the parentlguardian may, at his/her 
discretion, but within 30 days of the district's action or decision, request an administrative 
review of the action or decision. The Coordinator shall designate an appropriate 
administrator to meet with the parent/guardian to attempt to resolve the issue and the 
administrative review shall be held within 14 days of receiving the parent/guardian's request. 
If the parent.guardim is not satisfied with the resolution of the issue, if-thd , -  - -  -- - -  -- c- -P - - - -  
~ r e n t /  guardian did n5t request an adrminis~ative;review] he/she may request a Section - 
504 due process hearing. 

Section 504 due process hearing shall be conducted in accordance with the following 
procedures: 

1. The parent/guardian shall submit a written request to the Coordinator within 30 days 
of receiving the district's decision or, if an administrative review is held, within 14 
days of the completion of the review. The request for the due process hearing shall 
include: 

a. The specific nature of the decision with which hdshe disagrees 

b. The specific relief hdshe seeks 

c. Any other information hdshe believes is pertinent to resolving the 
disagreement 

2. Within 30 days of receiving the parent/guardian's request, the Superintendent or 
designee and 504 Coordinator shall select an impartial hearing officer. This 30-day 
deadline may be extended for good cause or by mutual agreement of the parties. 

3. Within 45 days of the selection of the hearing officer, the Section 504 due process 
hearing shall be conducted and a written decision mailed to all parties. This 45-day 
deadline may be extended for good cause or by mutual agreement of the parties. 

4. The parties to the hearing shall be afforded the right to: 

- -c 

a Be accompanied and advised by legd counsel and by individuals with special 
knowledge or training related to the problems of students with disabilities 
under Section 504 

b. Present written and ord evidence 



IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

c. Question and cross-examine witnesses 

d. Receive written findings by the hearing officer stating the decision and 
explaining the reasons for the decision 

If desired, either party may seek a review of the hearing officer's decision by a federal court 
of competent jurisdiction. 

Notifications 

The Superintendent or designee shall ensure that the district has taken appropriate steps to 
notify students and parentslguardians of the district's duty under Section 504. (34 CFR 
104.32) 

(cJ 5145.6 - Parental Notifcations) 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Identification And Education Under Section 504 

AR 6164.6 
Instruction 

The Superintendent designates the following position as the district's 504 Coordinator to 
implement the r uirements of Sectioq504 ofthe federal Rehabilitation Act of 1973: (34 !2Y7-- ~~ .d - A - 
CFR 104.7) 

.-- %'-I - .A 

I 

Director of Personnel and- 
8408 Watt Avenue, Antelope, CA 95843 
(916) 338-6413 

Definitions 

Free appropriate public education (FAPE) under Section 504 of the Rehabilitation Act of 
1973 means the provision of either regular or special education and related aids and senrices, 
designed to meet the student's individual educational needs as adequately as the needs of 

. . . - 
. ; . - . . ---. . . - - - . - . . . 

nondisabled students are met. (34 CFR 104.33) . L  

Eligibility to receive FAPE under Section 504 means n sruaenr naga pnyslc M or men al 
impairment which substantially limits one or more major life activities. (34 CFR 104.33) 

Major life activities means hc t ions  such as caring for one's seIf, performing manual tasks, 
walking, seeing, hearing, speaking, breathing, learning, and working. (34 CFR 104.3) 

Phy rnpairment means any of the following: (34 CFR 104.3) 
K F  , 

'hy pnysiologcal or anatomical loss 
affecting one or more of the following body systems: neum6gical; ~usculosketal, special 
sense organs; respiratory, including speech organs; cardiovascular; reproductive, digestive, 
genito-urinary; hemic and lymphatic; skin; and endocrine 

2, Any mental or psychological disorder, such as mental retardation, organic brain 
syndrome, emotional or mental illness, and sgecific -disabilities - . .  . - 

Referral, Identification, and ~valuati'b;n ! 1 . - - 

, . .  - * = ' ? y - A - -  

Any a c t i o n i t  en y e ishlct lnvo vlng the referral, identification, or 
evaluation of a student with disabilities shall be in accordance with the following procedures: 
1. A parent/guardian, teacher, other school employee, student success team, or 

community agency may refer a student to the principal or 504 Coordinator for 
identification as a student with a disability under Section 504. 

(cf: 6164.5 - Student Success Teams) 



2. Upon receipt of any such referral, the principal, 504 Coordinator, or other qualified 
individual with expertise in the area of the student's suspected disability shall 
consider the referral and determine whether an evaluation is appropriate. This 
determination shall be based on a review of the student's school records, including 
those in academic and nonacademic areas of the school program; consultation with 
the student's teacher@), other professionals, and the parent/guardian, as appropriate; 
and analvsis of the student's needs. 

m .  
. . - - - - . .  I '  . . . I I . ' -  r -. . . - - -- - L  . - 

- - - -  - 

If it is determined that an evaluation is unnecessary, the principal or 504 Coordinator 
shall inform the parentstguardians in writing of this decision and of the procedural 
safeguards available, as described in the "Procedural Safeguards" section below. 

3. If it is determined that the student needs or is believed to need special education or 
related services under Section 504, the district shall conduct an evaluation of the - student prior to hidher initial placement+ (34 CFR 104.3 5 )  - - - 
Prior to conducting an initial evaluation of a student for eligibility 
the district shall obtain written prtrent/guardian consent. 

a Have been validated and are administered by trained personnel in 
conformance with the instruction provided by the test publishers 

b. 4 tailored to assess specific areas of educational need and are not merely 
designed to provide a single genera teligence quotient 

c. Reflect t h i p h t u d e w e v e m e n t  or whatever else the tests purport 
to measure rather than hidh&%npaired sensory, manual, or speaking skills, 
except where those skills are the factors that the tests purport to measure 

- - - 
Y - - S I - 

foIlows: 

ices Plan and Placement 

cement decisions for students with disabilities shall be determined as 

A n isciplinary 504 team shall b :eview thl valuation data in 
order to make placement decisions. 
The 504 team shall consist of a group 01 persons moWbe8geeaBle about t k ~ d e n t ,  
the meaning of the evaIwtion data, and the placement options. (34 CFR 104.35) 

In interpreting evaluation data and making placement decisions, the team shalI draw 
upon information fiom a variety of sources, including aptitude and achievement tests, 
teacher recommendations, physical condition, social or cul turd background, and 
adaptive behavior. The team shall also ensure that information obtained fiom all such 



sources is documented and carefilly considered and that the placement del 
rnt in conformity with 34 CFR 104. (34 FR 104.35) 

2. If, upon evaluation, a student is d e t e m e d  to be eligible for semces unaer aecnon 
504, the team shall meet to develop a written 504 services plan which shall specify 
the types of regular or special education services, accommodations, and 
supplementary aids and services necessary to ensure that the student receives FAPE, 

The parentsiguardians shall be invited to participate in ,--. the r --- meeting and shall be given - , 
an opportuni to exm e all relevant records. r - . . 

k! 
(I$ 5141.21 - Admtnrstenng Medlc ~ d % o n d o n n ~  Realih Condthons) 
(cf: 5141.22 -Infectious Diseases) 
(cJ 5141.23 -Asthma Management) 
(cf: 51 41.24 - Specialized Health Cure Services) 
(cf: 5141.26 - Tuberculosis Testing) 
(cf: 5141.27 -Food Allergies/Special Dietary Needs) 

3. If the 504 team determines that no services are necessary for the shrdenf the record of 
the team's meeting shall reflect whether or not the student has been identified as a 
disabled person under Section 504 and shall state the basis for the determination that 
no special services are presently needed. The student's parent/guardian shall be 
informed in writing of hisher rights and procedural safeguards, as described in the 
"Procedural Safeguards" section below. 

4. The student shall be placed in the reguIar educational environment, unless the district 
can demonstrate that the education of the student in the regular environment with the 
use of supplementary aids and services cannot be achieved satisfactorily, The student 
shall be educated with those who are not disabled to the maximum extent appropriate 
to hidher individual needs. (34 CFR 104.34) 

5. The district shall complete the identification, evaluation, and p l a e -  
within a reasonable time frame. 

6, A copy of the student's Section 504 services plan shall be kept in hisher student 
record. The student's teacher(s) and any other staR who provide services to 
student shall be informed of the plan's requirements. 

If a student t ransfa  to another school within the district, the principal or designee at the 
school from which the student is transferring shall ensure that the principal or designee at the 
new school receives a copy of the plan prior to the student's enrolhent in the new school. 

(cf: 5125 - Student Records) 

Review and Reevaluation 

The 504 team shall monitor the progress of the student and, at least annually, shall review the 
effectiveness of the student's Section 504 services plan to determine whether the services are 
appropriate and necessary and whether the student's needs are being met as adequately as the 
needs of nondisabled students. In addition, each student with a disability under Section 504 
shall be reevaluated at least once every three years. 



. . .  . 
A reevaluation of the student's needs shall be conducted before any sub;equent significant 

- 

change in placement. (34 CFR 104.35) 

( c -  51 44.1 - Siupension and EkpulsiodDue Procms) . . - , ,*, - 
(~$5144.2 :&uension and E x ~ u m e  Process f- 7 

mocedural Safeguards 

nee shall notify the lardians of students with disabilities 
of n actions and dens~ons by the district regardmg the identification, evaluation, or 
educational placement of their children. Hdshe also shall notify the parentslguardians of all 
the procedural safeguards available to them if they disagree with the district's action or 
decision, including an opportunity to examine all relevant records and an impartial hearing in - 

- which they shall have the ripbt to uarticiuate. (34 CFR 104.36l 
- r --'l 1- 

(cf: 61 59.1 Tducation) , , rdurul Safguurds and ( plaints] 

If a parenuguardian disagrees with any dismct acnon or aecision regarding the laennncanon, 
evaluation, or educational placement of hidher child under Section 504, hdshe may request a 
Section 504 due process hearing within 30 days of that action or decision. 

Prior to requesting a Section 504 due process hearing, the parenvguardian may, at his/her 
discretion, but within 30 d a p  of the district's action or decision, request an administrative 
review of the action or decision. The Coordinator shall designate an appropriate 
administrator to meet with the parenttguardian to attempt to resoIve the issue and the 
administrative review shall be held within 14 days of receiving the parent/pardian's request 
If the parent~guardian is not satisfied with the resolution of the issue, hdshe may request a 
Section 504 due process hearing. 

The parentjguardian shall submit a written request to the Coordinator within 30 days 

- :x of receiving the district's decision or, if an administrative review is held, within 14 - 
days of the completion of the review. The request for the due process hearing shall 

I include: - 
I I I 

I 
The specific nature of the decision with which hdshe disagrees 

b . fie specific relief hetsl 

a J4ny other , information . . . . . . . .. ., , ..= hdshe believes is pertinent to resolving the 
-.a -- ..  . . . - . . . . - . . 

'-E =- -  - - - I '  
7..-  

disagreement, 1 r 
;.a_-&- .--. 

I 
A 

30 days of receiving the pareniil 
" " " m "  -'.- . ' k m ~  re, e SI nntendent i r  

designee and 504 Coordinator shall seIect an impartial hearing officer. This 30-day 
deadline may be extended for good cause or by mutual agreement of the parties. 



3. Within 45 days of the selection of the hearing officer, the Section 504 due process 
hearing shall be conducted and a written decision mailed to all parties. This 45-day 
deadline may be extended for good cause or by mutual agreement of the parties. 

4. The parties to the hearing shall be afforded the right to: 

a. Be accompanied and advised by counsel and by individuals with special 
howledg= or training related t i  the problems of students with disabilities 

7-1 j =--5 .=.a - - - - .-A -, under Section 504 - - 
I - 
-,\-.-r - 

b. Present written and oral evil .ce 

c. Question and cross-examine witne 

d. Receive written findings by the hearing officer stating the decision and 
explaining the reasons for the decision 

If desired, either party may seek a review of the hearing officer's decision by a federal court 
of competent jurisdiction. 

Notifications 

The Superintendent or designee shall ensure that the district has taken appropriate steps to 
notify students and parentslguardians of the district's duty under Section 504. (34 CFR 
104.32) 

- Parental Notifications) 

xtion 
approved: November 20,20 13 

SCHOOL DISTRICT 
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CSBA Sample 
Board Policy 
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EDUCATION FOR HOMELESS CHILDREN 

Note: The folIowing policy - reflects -.". the ---.- intent of the - --. McKimey-Vento -.-. Homeless Assistance Act (42 USC 
11431-1 1435)~~~~~me~ded2by~thee~ve~ryL~tu_den~~~~_ceeds~c~~~.~~9,~, that each homeless student 
should have equal access to the -.--. same - free -*TPP a ro P-.. riate . public . - education . and 
~~~-H&2?man-&tes.  &d districts. adopt;, revfew; and revise. policies tw remove. 
identification, enrollment. andsretentloir. of. homeless. chudrerr, and: you*, 
students a r t  not segregated or sdgmatlzed. onl.tht basis. of their status as. 

I professional .developmen tfor-appropriate .staff,.as providedin the following poUcd I 

The Governing Board desires to ensure that homeless students have access to the same free 
and appropriate pubIic education provided to other students within the district. The district 
shall provide homeless students with access to education and other services necessary for 
them to meet the same challenging academic standards as other students. 

(cJ 601 1 - Academic Standard$ 

. - . . - %. - - . . . . . . . - . - , .--- - . +  ..<....-.. -.. - -  . ... -- . . a , . .  ..-. 
~ o t e i i ~ h e  following., paragraph.is mandated. pursuant-to 42lUSC 11432,. na amendedbyrP.1.. LX4-9 
a2 USC4S432.repuira:that districts. adopt poliry; to..remove 
and retentiobdue to. absences. o r  outstanding feer o r  Unes.. See 
regulation fo r  additional procedures;designed,_t~~~_o~v~bar~er~@. 
of hqmeIes8. k t u d e q c  

; r ' h ~ P k ' & t n d e  d&ig&iP iliall?: id=*. . i d : - i i h i 6 v ~ - - ~ b i r r i ~ i i s ~ t o '  ytb 
identification: and enrollment. of homeless studentshand. t o  the  reteqtio*pf$omele 
students due, to-absen=es: or outstanding~f6es.orfEe_s~ (42 USC 11432j 

(~$3260 -Fees and charges- 
(c~CSlJ3.4 -, chronic ~bsence-a& ZFFanc$] 

When there are at least 15 homeless students in the district or a district school, the district's 
local control and accountability plan (LCAP) shall include goals and specific actions to 
improve student achievement and other outcomes of homeless students. (Education Code 
52052,52060) 

(cJ 0460 - Local Control and Accauntabili@ Plan) 



EDUCATION FOR HOMELESS CEULDREN (continued) 

fibti:- -purs;;nl io-d 5,uJcii4 jz, ditiic.b 

may also be. a coordinator for other 
the i c ~ ~ m ~ a n ~ i n ~ ~ d m f  e a ~ v ~ '  rq&itlbp 
lafitriarratsonr 

district_ liaisoru ibr homeless1 children' and -youths, ~h&&trict l iaiso~ shall Wdl th 
duties: .specified im 42. US.G' ' U 4 3 . ~ j a . - a ~ h $ ~ ~ - . i d e n ~ g 6  apd_gupportiu~ -homeles 
studenh, tEsuc~edI!h-s&,o_9~ 

. . ..'. .- .- -. - .... .+ -. -- ----.-..,---...---..-C-. A -.>.. 8 .......-by.. , 
Note: .Tht US; 'Department of Education's Ko~ReguIatorp- Guidancq ,Education.-f~r ~ u r n e l d  
Children end'Youths Propram,. emphasizes: tliatdishfcts should include the: identlfication,of homeled 
students and their uniwe educational needs. in. district.needs .assessments and school. improuemeni 
plans.. The, following .optional paragraph reflects strategies inciuded In the ~ d d a n c e  for i d e n ~ j h  ' 
homeless. students and may. bi. revised to reflect.disMct practice.. Also see. the CaMforniatDepartmen 
of Educadon'a < ~ Q ~ - ~ e ~ i t ~ f o ~ & ~ ~ ~ p I e ; s t u d e n t r ~ i d e n q  suq.tlo.nnaire. and f.'Yg&12&E-nroU-i,, 
Schooll' pogtfid 

1 
may .dve a hous in~ .auestionnaire to- slL parentslguardans during .schooL re& hatio 
ma1 dude the. district nt.s .cant 
on: 1 fde materials in pagem ea 
by ~amloes ,mu sruaenw, promae scnook .staff with profess~ond~deve~opment on th 
defi and signs. of homele~mess~ and contact apKopriate local. agencies-t 
coo. ref&ralsi %. 7 A ..- f o r ~ l e s ~ * i r d r e n  and ysuth an&unaeeomganied youthd 

3 ral forn 
dct and 

L .I r 

k ieadi 
I 'school 

- - - - > .  

able, iiic 
es;, prov 

- - m -  - - 

.li&0l 
a Iang - .  

. 
N;oi'e I,,Al *ough ; a-dddressH, Eenei*i,, mayii;. hesi~at-as: i+..e-c 
not hjlrmfulif disclosed; PL, 114-95 amended .42' USC 11432..to provide that information about 
homeless 

-- 
Information abou=me'l&s h d e d s  livin&=m' shall 'beconsidered. pa&- 6f' 
student's educationd record, subject to the Family-Educational Rights and Privacy A 
and shall not be deemed to be directory information as defined ih 20 USC 1232s ($4 
USC 114321 



EDUCATION FOR HOMELESS CHILDREN (continued) 

Note: Pursuant to 42 USC 11432, placement determinations for homeless students must be made according 
to the student's "best interest, 'I as defined in the accompanying administrative regulation. 

The Superintendent or designee shall ensure that placement decisions for homeless students 
are based on the student's best interest as defined in law and administrative regulation. 

L d T  I ' s e a s  Uf&F$rh ~ ~ 6 r h ~ a f i b r e w &  
offereLto other shdentD in theschoo&. hluding,. but no t  limited- to,. h m s y r t a  
educational programs: %r which the- student meets; the- eligibilg" -wiferia (su 
federal Title r services or similar. stateor locar programs;. progrl 
disabilities, and educational programi for  Fn"@h$ learners), 
education programs,. programs-fo~ ,gitte&~nd~~tdent~d.~@dent~~~md schoq~-notritiod 
~ g g r a m s ~ - ~ 2 - ~ ~ ~  1~321 

~ c ? ~ 3 5 5 a -  F..o>S..i;d 
h - -- 

(~$3553 -.Free.and Red# 
(cfl5148.4 - BefordAfir 
(cfi514K3 -Preschoo~ariy childhood ~ d s a  
(~$6159 -1ndividudizedEdiac11tiOn PropaV~ 
(c$. 6 1 6 4 . 2 ' - ~ u i d a n c e / ~ o u n ~ ~ # n ~ ~ e ~ i c e s ~  

(cr6174 - 

(i$6&7?;7~wiementa~-~n~&o?rA 

Homeless students shall not be segregated into a separate school or program .- - based -. . _ - . _  on their . 

status as homeless -- and , ,-. shall . - not - - . - be . . .- . stigmatized . .- in -- any .- way. -   ow ever, the ~u~erintendenf 
br desibee may separate howless students on S C ~ O O I ~ O U ~ ~ ~ S  asn necessary for sho 
periods of time for health and safety emergencies or to provide temporary;. special, 
supplqnentaryse~ces to meet the unique. needs, of' homeless students? C42:USC 
114331 
-- -.--- --. - ~,-- -- 

(ex 0410 -Nindiskrimination i n ~ ~ & ~ r ' & i ~ & & & f i ~  . -- (a 3553 -Free and ~educed ~ r i c e  ~ e o l s )  



EDUCATION FOR HOmLESS CHILDREN (continued) 

Homeless! AssistancwAct aierequlred to coordinat~servic@s as projded..below,O 
Ldelete.oi revise ~ - e f i o ~ ~ ~ : ~ a r a ~ a ~ b . f g . . i : e ~ e c t ~ d i s ~ c i  ~racticej 

are  .pro 
....-E.1-. 

~omeies! 
ion ant 

ensure. that !ss children and youth m ~ t l y  identifted, ensure that h 
students hay= U C U ~ S S  to and are In r e a s u ~ " ~ ~  pro&@ to available educal 
related support services, and ra less of school personnel and. s e d c  
providers of the effects of .short-te ~helter and 'other challenge4 associate 

witl !r, agenl 
hon ipplicat 

i with homeEssness. Towardthese enas, me superintendent or designee shalI'coIlaborate 

add,,,,. ~t auperlntenaenr o r  aengnee shall cooramate rransporranon, uansrer o 
sch~ ~rds, and othern 11 educational r 

i 
As ry, the. Superin within the, dLi 
witL. VLIIGL involved ,local G U U ~ ~ U U U ~ ~ .  ugcrrcms,, =GI ~ L G J  L~~l-_homeless~ j tude~~---  
senices f~r~students  f i ~ d j s a b i l i t i e s ~ , ( $ 2 ~ ~ ~ ~ ,  114321 

1 

ise: the: 
!rm sfaj - ,- 

i local. 
neless c 
litinn- tl 

sociaL ! 
hildren 
. - .7  ..-.- 

agencii 
outh, al 
--L -- 

entities 
~sitional 
-A- L.--. 

- .  
provid 

C housh 
- A - L  

Ling 'der 
mg facil 
+ - -  .L- 

rvices: tr 
ities.. h 
--*-- - 

services: 
andPyr 

-.!. . L . - .m 

es,: othe 
nd,' it- 1 
3--*--. 

ool: reco 
necessai 
L -&L-- 

inter& 
tendent 
I' ....am. A", 

with of 
lal l  coo1 

""--A 

her locr 
:&ate, . . ..- I 

,-+* --- - .- -A -- > A  I.C,I_F__-17 _-->,I_ _ .. ---- - I- .,.,r-- I*,b ----a 7- 

Notef 42 U S 2  1143Kas amended-6y P.f;,~+S$&dates that dis~cts~adropt poliaes an&p'ractic 
to ensure ~artidpatiotu by district liaisons and other appropriate staff In professfond developmen 
an techdcal -assisfanee activities,-as-determined--approprlatr by _tht,fderal' Office: ofi* 
lrrc d 

1 
SB 1068 (~:~li~53'8i'~tafiit&of2016) ~equk&'th~CD$fo'pro~&e'sdeEffl&~foo'tinafion~, 
materials ta diskict hcluding informational matertals om 
child re^ and youth a rces available to assist homeIesrchlli 
CDE to adopt policies and practices to ensure that I inhns  gar i idpat~ 
and technical assislance programsi 

,-the educ 
hen. and 

develop me^ other technical. assistance activitieq to assist them in identifjhg and 
meeting. the. neeas- of homeless. itudents. a n d t o  ~rovide~-~aining,  on-- the definitions, of 
terms related. to-homelessness.. €42 USC.. 11432i 

Note: Thc following optional paragraph may be revised to reflect district practice. Pursuant to Education 
Code 52064.5, the State Board of Education 
#ha; adop@ evaluation rubrics ly€Wekr.  ?, 2-9444 for use - by -- districts in evaluating their strengths, . - * -  - 
weaknesses, and arem that require  improvement^. 

h iddihon, p&s;ia6b t620 ~~~:'@l~;na's'amende&-by PLIll4-95, &mud dishict *port c h x q  
districts- receiving Title I fmds are reqdredto include disaggregatecLstudent achievement data and 
gradusdon rates-of homeless studentst 

i 



EDUCATION FOR HOMELESS CHILDRFN (continued) 

At least annuaIly, the Superintendent or desiguee shall report to the Board on outcomes for 
homeless students, which may include, but are not limited to, school attendance, student 
achievement test results, promotion and retention rates by grade level, graduation rates, 
suspensionlexpulsion rates, and other outcomes related to any goals and specific actions 
identified in the LCAP. Based on the evaluation data, the district shall revise its strategies as 
needed to better support the education of homeless students. 

." 
@ & 6 2 ~ ~ ~ & n i ~ & ~ ~ 4 i ~ ~ k ~  
(cf 61 90 -Evaluation of the Imtructional Program) 

Legal Reference: (see next page) 



EDUCATION FOR HOMELESS CHILDREN (continued) 

Legal Refeence: 
EDUCATION CODE 
2558.2 Use of revenue limits lo determine average daily attendance of homeless children 
39807.5 l'ayment of transportation costs by+P,a~e* . . .. -... 

. . .  . - . - .  . 
48850 Educational rights c i l " " s ~ d f i * e l r ~ o : i i & , &  > -  

48852.5 Notice of educational rights of homeless students 
48852.7 Enrollment of homeless students 
48915.5 Recommended expulsion, homeless student with disobilitim 
48918.1 Notice of recommended expulsion 
51225.1-51225.3 Graduation requirements 
52060-52077 Local control and accountability plan 
CODE OF REGULATIONS. Tl?U 5 
4600-468 7 Uniform complaint procedures 
r m ~ D ~ ~  TES ?ODE. mE 
1 0 8 7 ~  Free Application for Tederal s-e- 
1 ~ 3 2 ~ . ~ a m l l y  ~duciitional ~ i & t s  rind M C I ~  A C ~  

6311. Tide:Istateplan; -da$e a n d l o 4 c ~ 1 e d ~ ~ a t i 4 n ~ a ~ e n ~ e ~ o ~ ~ a ~ ~  
UNITED STA Tl?S CODE. ZTL!% 42 
11431 -1 1435 McKinney- - Vento . . ... HomeZessAssistan~,e~A~t 
&of ~ ~ ~ o n - ~ p ~ ~ & ~ z ~ ~ d o . ~ a l : ~ ~ ~ ~ d 1 1 e ~ ~ o ~ ~ ~ ~ t ; ~ ~ ~ a l  b$ategiei 

Management Resources: 
W F O R N I A  CCHIU) FEWARE COWCIL 
Partial Credit Model Policy and Practice Recommendations 

O W  D E P A R M N T O F  EDUCATION 
Homeless Educatioo Dispute Resolution Proces~, January 30, 2007 
NATIQNAL CENTER FOR HOMELESS EDUCATION PUBLICATION5 
Homeless Liaison Toolkit, 2013 
US. D E P A R W N T  OF EDUCATTON GUIDANCE 
'Dear ~olieague Letler, July 27;,201$ 
Education for Homeless Children and youth3 Pro~rom, Non-Regulatory Guidance, JUI+Y m a  
WEB SITES 
CaliJornia Child Welfnre Council: http:/iivww.chhs.ca.gov/Pages/CAChiId WerfareCounciI.aspx 
California Department ofEducation, Homeless Children and Youth Education: 
http:/huww. cde. ca.gov/sp/hs/cy 
National Center for Homeless Education at SERVE.. http:/fww.sem.org/ 
National Law Center on Homelessness and Poverty: http:/hvwwhvwwnlchp.org 
US. Department of Education: http://www.ed.gov/programs/homeless/index. him1 

Policy Reference UPDATE Service 
Copyright 2016 by Califomla School Boards AsmIation, West Sacramento, California 9569 t 
All rights reserved 



Center USD 
Board Policy 
Education For Homeless Children 

BP 6173 
Instruction 

The Governing Board desires to ensure that homeless students have access to the same fiee 
and appropriate public education provided to other students within the district, The district 
shall provide homeless students with access to education and other services necessary for 
these students to meet the same chalIenging academic standards as other students. 

Homeless students shall not be segregated into a separate school or program based on their 
status as homeless and shall not be stigmatized in any way. 

(cf. 3553 - Free and Reduced Price Meals) - - .:- 
--<:: 1 

The Superintendent or designee shall ensure that placement decisions for homeless students 
are based on the student's best interest as defined in law and administrative regulation. 

(cf. 5 1 1 1.1 3 - Residency for Homeless Children) 

Transportation 

The district shdI provide transportation for a homeless student to and fiom his/her school of 
origin when the student is residing within the district and the parentiguardian requests that 
such transportation be provided. If the student moves outside of district boundaries, but 
continues to attend hidher school of origin within this district, the Superintendent or designee 
shall consult with the superintendent of the district in which the student is now residing to 
agree upon a method to apportion the responsibility and costs of the transportation. (42 USC 
1 1432) 

(cf. 3250 - Transportation Fees) 
(cf. 3541 - TriIns~ortation Routes a k s )  

Legal Reference: 
DUCATION CODE ' e 9 8 0 -  1986 County community schools 
558.2 Use of revenue limits to determine average daily a ~ c e  of homeless children 
9807.5 Payment of transportation costs by parents 

I RED STATES CODE, TITLE 42 bN , ,1143 1-1 1435 McKinney-Vento Homeless Assistance Act 



Management Resources: 
U.S. DEPARTMENT OF EDU( TION GUIDl 
Education for Homeless Children and Youth Program, Non-Regulatory Guidance, July 2004 
WEB SITES 
California Department of Education, Homeless Children and Youth Education: 
http://www.cde.ca gov/sp/hs/c y 
National Center for Homeless Education at SERVE: http://www.serve.or~nche 
National Law Center on Homelessness and Poverty: http://www.nlchp.org 
U.S. Department of Education: http://www.ed.gov/pro~s/homeless/index.html 

Policy CENTER UNIFIED SCHOOL DISTRICT 
Adopted: September 2 1,2005 Antelope, California 



CSBA Sample 
Administrative Regulation 

Instruction 

EDUCATION FOR HOMELESS CHILDREN 

Note: The following administrative regulation is mandated pursuant to 42 USC 11432; see section on 
Transportation" below. 

-y , Note: The federal McKhey-Vento Homeless Assistance Act (42 USC -4343) defines 
"homeless students*' as provided below. Tbis law applies to foster youth in ~&~circumstancesji.e., when 

T - 7 -  --- = X r  

they are liviug-in emergency - or - inmiti~nal shelters- "7 buq 
&s a"inen'd<d by Ik. 114-9~ttiedefidtidn of " h o ~ h ~  ard 
awaiting oster,care.&cemend See BP/AR 6173.1 - Education for Foster Youth for state law regarding 
foster children. 

Homeless students means students who lack a fixed, regular, and adequate nighttime 
residence and includes: (Education Code 48852.7; 42 USC 11434a) 

1. Students who are sharing the housing of other persons due to loss of housing, 
economic hardship, or a similar reason; are living in motels, hotels, trailer parks, or 
camping grounds due to the lack of alternative adequate accommodations; are living 

* . ., 
itional shelters; 3 are abandoned in hospitals- 

(cJ: 61 73.1 - Education for Foster Youth) 

2, Students who have a primary nightlime residence that is a public or private place not 
designed for or ordinarily used as regular sleeping accommodations for human beings 

3. Students who are living in cars, parks, public spaces, abandoned buildings, 
substandard housing, bus or train stations, or similar settings 

4. Migratory children who qualie as homeless because they are living in conditions 
described in items #1-3 above 

-- -_-r-- 
~ ( l n o c c o n t p n n i e d y o u t h  includes y3u4 who are not in the physical custody of a parent 
or guardian. (20 USC li434aj 

Note: .-  he following.deiinftion of "school:o'fori~!' genedy reflicq Education Code 48852.7, 
which exceeds the 

definition in 42 USC 12432 and is consistent with the state definition of "school of origin" that applies to 
foster youth, q ow ever, as amended by ~ .~ - i14-95 ,42: .  usc 11432 includes preschools in the definitiod 
as provided below] 



EDUCATION FOR HOMELESS CHILDREN (continued) 

School of origin means the school that the homeless student attended when permanently 
housed or the school in which hdshe was last enrollerl$=. If the school 
the homeless student attended when permanently housed is different &om the school in 
which hdshe was last enrolled, or if there is some other school that helshe attended within 
the preceding 15 months and with which he/she is connected, the district liaison shall 
determine, in consultation with and with the agreement of the homeless student and the 
person holding the right to make educational decisions for the student, and in the best 
interests of the homeless student, which school shall be deemed the school of origin. 
(education Code 48852.7;3c~FjCX433 

Note: Education Code 48850 expresses legislative intent that the "best interest" of a homeless student or 
foster youth includes educational stability as well as placement in the least restrictive educational program, 
as provided below. Education Code 48853 M e r  provides that the placement of a foster youth should 
consider the student's access to academic resources, services, and extracunicular and enrichment activities. 
For consistency with the defition of "best interest" applicable to foster youth (see AR 6173.1 - Education 
for Foster Youth), the following definition also reflects Education Code 48853. 

Best interest means that, in making educational and school placement decisions for a 
homeless student, consideration is given to, among other factors, educational stabiIity, the 
opportunity to be educated in the least restrictive educational setting necessary to achieve 
academic progress, and the student's access to academic resources, services, and 
extracurricular and enrichment activities that are available to all district students. (Education 
Code 48850,48853; 42 USC 11432) 

District Liaison 

Note: Pursuant to 42 USC 11432, districts are required to designate an appropriate staff person, who_may 
also be a coordinator for other federal programs, O' as --  a district Iiaison for homeless students. TI!! distric 
$hoa&fill the bl&ksfbelos- wisthe. titlkor P b s i t i ~ ~ d r e s s , T a n d .  phonc$umber a thedistric 
liaison{ 

The Superintendent designates the following staff person as the district liaison for homeless 
students: (42 USC 11432) 

Family Resource Center Program Coordinator 
3401 Scotland Drive 
Antelope, CA 95843 
(916) 338-6387 



AR 6173(c) 

EDUCATION FOR HOMELESS CHILDREN (continued) 

The district's liaison for homeless students shall: (Education Code 48852.5; 42 USC 11432) 

1. Ensure _ 1 -__ that , homeless students are identified by school personnel 4 through - -rp-,*- - -- - -* 
ou_treach4aq -0ordinati9d activities with other entities and agencies 

(cf: 1400 - Relations Between Other Governmental Agencies and the Schools) 

2. Ensure that homeless students enrollkq in, and have a 111 and equal opportunity 
to succeed in, district schools 

. .  . 
. hilhildken"ari&= haviI . :acces 's . t~  3. Ensure that homeless families and - 

receive -.. ---_.- educational .- - - < - .  services .... - *--.-...- for which v they , - w .  are - +. eligi&, . - includingseryices throu 
~ e a . d ~ t a r t  a n q ~ a r l y  Hea&Start programs, early. hitervention services unde 
Part C. of the federal.' .Individuals yith - Disabilities,,Education &cL 
preschool programs administered b~.-thedistrici 

4 m t f d l i e s -  m$ -9'kdeX rechivi! &ferras- -ti: 
services,. dental, services; mentai health~-and.yub~tance~~abus~e. 
services, and-other appropriate. serviced 

5 Inform parentsJguardians of the educational and related opportunities available to 
their children and ensure that they are provided with meaningful opportunities to 
participate in the education of their children 

(4 51 45.6 - Parental Not@cations) 



EDUCATION FOR HOMELESS CHILDlZlEN (continued) 

A. locations, f?equenttd bu parentsigua~dians .of homelessT ..@dqen! an 
youth and . W . -L ooaecb r npan i ed~qF~  .. jn~ludind schiilo, - - . -  family .- - shelters, - 

libraries] -- and ..+.-.,--z hunger .. ----- relief ag&es .- .,. -.-. (soup .," .-,7--r. kitchens). .- .-..  he , rigbts shall beprgsente 
I' - 'h. w manner. and, form understandabletlo jth~Parents/war:~ans.~~~~gmele~~ 

Mediate enrollment disputes in ac .. .. 

~ ~ ~ ~ h a $ c t i b ~ . ~ f . ~ & h  

31 Fully inform parents/guardians - of ~ 

I-.- - 
all transportation services, .. including, transportation to the school; of jrigjn,.,-a&I 
v--- - -' ---T'-'~-- a s r i s t ; t h , e m ~ ~ a ~ c e s s i n ~ ~ a n s P ~ ~ a t i o n  to; o ; ~ c + s ~ h q p l  .ofRchoic~ 

(cf: 3541 - Transportation Routes and Services) 

*- . *=:--- 
x f ' t h a t  rinaccompiini-ed youth are'Gomr"in;' s w & t i e s l ? d  

d are in 
2y may- 
r indepl 
- -- - - - - - - 

nit sta~ 
ts indep 

ndards 
endent. ! 

meel alIenging state hed, for+ othee 
studc formed oftheir 4 under 20  US^ 
1087~ anathat  thc receive, assistance from the district liaisorr2tu receiv 
verification of thei 4 endent student status -fo-r- purposes _oflapa@g-foq 
federal student aid pursuantto 20 USC 10901 

- 
~ F - ~ o o r t i h Z t e  a& c o ~ a b o r ~ x d h a t o r i - a i  ~ o ~ k i i - i y  l d  school 

personnel responsibIekfor the provision. of education and reliTted services t 
homeless students, including~th~~~~rovision~ of comprehensive dats to 
coordinator as re@ed b a a d  

Note: Pursuant to Education Code 48918.1, the district liaison must be notified before the expulsion hearing 
for a homeless student, when the student's alleged violation does not require a mandatory recommendation 
for expulsion; see AR 5144.1 - Suspension and ExpulsiodDue Process. When so notified, the district liaison 
is expected to assist the student and, as necessary, advocate on the student's behalf. 



EDUCATION FOR HOMELESS CEIILDREN (continued) 

individud, 4th. a. disability. an&the district has proposed a changa~of placirnent due to an a=t. fo= w h  
'decision b. rrcommend:expulsion.i4 .discrc'tionary, the. digtrick lili&otunust bc invited' to participate in 
indigdualized edncation program. t e r n  meeting: that, makis K m ~ n i f e ~ @ t i o ~ . . d e t ~ t i _ o n . , ~ - k  &jj:thd 
~ndi'vi~alg.,with~~bilid~~du~atio~~,~ct. (20. USG '~415(k))j 

8;~&~.ad&tiori{ when notified pursuant to Education Code 4891 8.1, .-. &qidGfi=oh A -. .- s h a  
assist, facilitate, or represent a homeless student who is undergoing a disciplinary proceeding 
that -.-. could result - . -.-. in hisher .- . expulsion. 4 When notified pursuant to Education Code 48915.5, 
the district lisisonshaq participate in an individualized education program team meeting to 
make a manifestation determination regarding the behavior of a student with a disability. 

(cf: 5144.1 - Suspension and ~ u l s i o d D u e  Process) 
(cJ 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf: 6159 -Individualized Educntion Program) 

kt liafsol 
through 

,.- - - 

Education. (C 
con tact. info1 rF disMct- liaisons 
information. I 

parentslgoardians,. schdol pehonael, servic~providers; and advocates whrkingp~ 
homeless families of'the. duties. of -the district's liaison- Helshe. shall. dso. provide 
name: and contact information of the district's1 liaisondo the ~filifornia. ~ e ~ a r t m e n e - o i  
Education (CDE) for ~ublishing. on the CDE's pleb site. ( 4 2 ~ ~ ~ ~ 1 4 3 2 r  

Enrollment 

The district shall make placement decisions for homeless students based on the student's best 
interest, (42 USC 11432) 

Note: 42-USC 11432;."~'amended by P.L. 114-95 s~cifles~/factors~that: &st be':.conaidered--4 
deterThing:a student's best interest, as provided belovd 

-- ---- .-.-.-.--,------- 
In a ~ $ % & ~ e w b ~ e i e " s ' t  'b;fL &en &&den& &; &thct shaN consider studen 
centered factors. related. to the: student's best ,interest+ including factors reIated, to th 
impact of mobility om achievement,. education, health, and safety, giving priority to th 
request. of the student's parenvguardian or, in the case of an. unaccompanied youth,,tb , 
youth: (42. USC 11432% 

3 



EDUCATION FOR HOMELESS CHILDREN (continued) 

a .  Such-facjors-may-includg, bucar~~not Urn;ted.fd the age of the student, the 
=e commute and the impact it may have on the student's education, personal 
safety issues, the student's need for special instruction, the length of anticipated stay in the 
temporary shelter or other temporary location, likely area of fiture housing, school 
placement of siblings, and the time remaining in the school year. 

However, placement decisions shall not be based on whether a homeless student lives with 
hisher homeless parentlguardian or has been temporarily placed elsewhere. (42 USC 11432) 

In the case of an unaccompanied youth, the liaison shall assist in placement or enrollment 
decisions, $ V ~ ~ ~ ; ~ " O ~ & ~  the views of the student, and provide notice to the 
student of hisher appeal rights. (42 USC 1 1432) 

In determining a student's best interest, a homeless, . ---. student --.- shall -* to the extent feasible, be 
placed in his/her school of origin, unless &+k~&_the:~student~ parentfguardian 

"-r' Fh 7--- ' -- 1 

unaccompanied,youth+ requests otherwise. (Education Code 48852.7; 42 USC 11432) 

7 -. rr 

Note: Education Code 4 8 8 5 2 . 7 7  a ~ d  42 USC 11432 require 
schoob to immediately enroll homeless students as specified below. In its Non-Regulatory Guidance 
Education for Homeless Children and Youths Promam, the USDOE recommends that the district take steps 
to facilitate immediate enrollment such as accepting school records directly from families, establishing 
school-based immunization clinics, and training staff on the legal requirements for immediate enrollment. 
See All 5 11 1.1 - District Residency. 

Once a placement decision has been made, the principal or designee shall immediately enroll 
the student in the school of choice. The student shall be enrolled even if he/she: (Education 
Code 48852.7; 42 USC 11432) 

1. Has outstanding fees, fines, textbooks, or other items or monies due to the school last 
attended 

(cf. 5125.2 - Withholding Grades, DDploma or Danscripts) 

2. Does not have clothing normally required by the school, such as school uniforms 



EDUCATION FOR HOMELESS CHaDREN (continued) 

(cJ 5132 - Dress and Grooming) 

3. Is unable to produce records normally r 

(cf: 51 1 1 - Admission) 
(cJ 511 I .  1 - District Residency) 
(cf: 5125 - Student Records) 
(~$5141.26 - Tuberculosis Testing) 
(cf: 51 41.31 - Immunizations) 
(cf: 5141.32 - Health Screening for School Enrryl 

The principal or designee shall immediately contact the school last attended by the student to 
obtain the relevant records. If the student needs to obtain immunizations or does not possess 
immunization or other b % I i G i & ; ' ~ ~ ~ ~  records, the principal or designee shall refer 
the parent/guardian to the district liaison for homeless students. The district liaison shall 
assist the parenvguardian, or the student if he/she is an unaccompanied youth, in obtaining 

7- the necessary immunizati~ns,~screenin~ or records for the student. (42 USC 11432) 

If the student is placed at a school other - than - - hidher - -  ---- school - of origin or the school requested 
by hisher parent/guardian o ~ a h ~ ~ ~ c ~ o m ~ a n i ' e d .  y o u a  the Superintendent or designee 
shall provide the p&ent/guardiki or,theLma&ompanied y&a - with a written explanation of 
the decision along with a statement regarding the right to appeal the 
placement decision. (42 USC 11432) 

The student may continue attending histher school of origin for the duration of the 
homelessness. (Education Code 48852.7; 42 USC 11432) 

To ensure that the homeless student has the benefit of matriculating with hiher peers in 
accordance with the established feeder patterns, the following shall apply: (Education Code 
48852.7; 42 use 1143a~ 

1. If the student is transitioning between grade levels, hetshe shall be allowed to 
continue in the same attendance area. 

2. If the student is transitioning to a rniddIe school or high school, and the school 



EDUCATION FOR HOMELESS CEULDREN (continued) 

designated for matriculation is in another school district, hdshe shall be allowed to 
continue to the school designated for matriculation in that district. 

remainderiof , t h ~ s ~ o o I ~ , ~ a ~ ~ d u c a t i o n  Code 48852.7 
allows homeless students to remain in the school of on 

If the student's status changes before the end of the school year so that he/she is no longer 
homeless, hdshe shall be allowed to stay in the school of origin: (Education Code 48852.7) 

1. Through the duration of the school year if hdshe is in grades K-8 

2. Through graduation if he/she is in high school 

Resolving Enrollment Disputes 

kelecdou, or. enrollment, the '&Mct must; comply with, the teqdrementa of' 42. USC If432 and 
dis~ute resoludoa: process es'tabhhed. by tlit GDE.. The 'CDEt~. process is describedin r January 
2007:leher to disMcts,,avallablt on the CDEI web site;.Th~.CDE'a letter doer not spec@ a hearin 
process' o r  tlmelineg f o ~  the district-level dispute resolution process..Thus,.,the. di~tricr - - - . . . . I following.sectian,to reflectdtstrict praddce, provided that th; processh cohsistent wittilad 

If a dispute arises over $tident' eli&bility] -,. school -,, selection! A,--d --- or enrollment --- - _  ----- in a g particular - ---- 
school, . a- &et4Gak&&&k bc referred to. tbe district liaisoa, whob s h a K c a r ~ o u t ,  th4 
dispute: resolution pr~cess~as expeditiously. as, possiblei. [4XUSC11432] 

The paredguardian - - .  - m p m T q  shall be provided . - - ,  with ---..,a a written explanation 
of - b + w  da&m any decisions rglat6& 6 -di$bility, school s'aection>d 
enrollment tharight of the garentlguardian or-unaccompanied youth to, a p ~ d  
such decisic,.. ,,~,v~C914321 

Note: Pws . . . 
The following 

optional Guidance 
Education for Homeless Children and Youths P r o m  the USDOE recommends that the written 
explanation contain the elements specified below. See the accompanying Exhibit for a sample explanation 
and appeal form. 

The written explanation shall include: 



EDUCATION FOR HOMELESS CHILDREN (continued) 

$K - -. 
$formation related to the eligibility o i  besbintered determiqatioa-iqc~udin~hd 
f&c@,~~egses,andpviden~e~e@e_dupon 

6.-. 1" ; , ~ o n t a ~ t ~ m ' a ' t i o ~ t ~ & ~ f  -., 

description of'their,role~ 

The written explanation shall be complete, as brief as possibIe, simply stated, and provided in 
language that the parenttguardian or student can understand. 

~oie:-~he'.following optional paragraph'~~recommended,im,the~.~~~0~~9..~on-~~8'to~~uida~~ 
Education for Homeless Children and Youtha ~ r o ~ r a r n j  

-?--!-&---. . - -- -..-.- v - v - - .  i l l -  --'-i-p7a--T"---..-- 

The disit=Kalson. my use: an?hformal process as an a1ternative:to formaL"disput~ 
resolution,procedures,. provided that the parentsfguardians or unaccompanied. youtli 
havq access to the , more f-1 precess if  inlorma1 resolution i s  not successfd .id 
reso1ving:the matted 

Note: The following optional paragraph is ncommended in. the CDE'g January-30,-2003 
lettea to di s~c i s l  



EDUCATION FOR HOMELESS CHILDREN (continued) 

In working with a student's parentdguardians to resolve an 
enrollment dispute, the district liaison shalk 

1. Inform them that they may provide written andfor oral documentation to support their 
position 

2. Inform them that they may seek the assistance of social services, advocates, and/or 
service providers in having the dispute resolved 

3. Provide them a simple form that they may use and turn in to the school to initiate the 
dispute resolution process 

4. Provide them a copy of the dispute form they submit for their records 

5. Provide them the outcome of the dispute for their records 

If a parentfguardian b w k m  disagrees with the Liaison's enrollment 
decision, hdshe may appeal the decision to the Superintendent. The Superintendent shall 
make a determination within five working days. 

Note: In its January 30, 2007 letter to districts, the CDE describes the process for appealing a district's 
enrollment decision to the county office of education and the CDE. Upon receipt of materials describing the 
dispute h m  the district, the county office liaison will determine the school selection or cnrolIment decision 
within five working days, If the dispute remains unresolved or is appealed, the county office Liaison will 
forward the documentation to the state homeless coordinator who wil l  notify the parentfguardian of the h a I  
school selection or enrollment decision within five working days. 

. - . . -* 
If the parentlguardian chooses to appeal the district's placement decision, the district liaison 
shall forward all written documentation and related paperwork to the homeless liaison at the 
county office of education. 

Note: 42'USC. lld2,:as amende&by ~ . ~ ; l l 4 - 9 $  provides. that during a&&pu& over'a studentf 
enrollmen&. thestudent must. be allowed to be enrolled in the. school during. the period of all appeal a 
42. USC 114346 defines:,lfenrollment*l as hcIudhg attendance in classes andprticipatiom.h schooi 
activities;l 

Pending resolution - of - the d i s P u t e ~ u d i n g a l l . a v & b ~ ,  the student s h d  be 
immediately ad&#&b enrolled id - the - school in which enrollment is sought & - - 

and shall be allowed to aGend c~asses and particieate fully id 
school activities4 (42 USC 11432,11434rr) 



EDUCATION FOR HOMELESS CHILDREN (continued) 

Transportation 

Note: 42 USC 11432 mandates that districts adopt policies and practices toO- that tpspEetioa is 
provided -_.. to homelesg_styde$s, -.._ ....,_ at the request of their parentlgwdian o ~ , ~ ~ ~ & . d i s d i s ~ ~ o n , . ~ .  @5a 
of~~Luna~comPaded .Y~uth~  to and from their school of origin as specified below. 

In its Non-Regulatory Guidance Education for Homeless Children and Youths Pmeram, the USDOE states 
that the law imposes an aflimative obligation to transport homeless students, even if transportation is not 
provided to other students. The Guidance clarifies that, because the State of California receives funds under 
McKinney-Vento, all districts in California are subject to this requirement. 

Federal law does not address the authorization provided by Education Code 39807.5 for the district to 
charge for the cost of home-to-school transportation. However, it is likely that most homeless students 
would be identified as indigent and would therefore be exempt h m  transportation costs. See AR 3250 - 
Transportation Fees. 

The district shall provide transportation for a homeless student to and h m  hidher school of 
origin when the student is residing within the district and the parent~~uardian- -. -:---- 3- - - T- ' - - - 'T -  -7 liSisomr%i^~the~cas~ o~<unacc~rnpaniei$~ requests that such trausportation be 
provided. If the student moves outside of district boundaries, but continues to attend hisher 
school of origin within this district, the Superintendent or designee shall consult with the 
superintendent of the district in which the student is now residing to agree upon a method to 
apportion the responsibility and costs of the transportation. (42 USC 1 1432) 

(cj 3250 - Tkansportation Fees) 
(c$ 3541 - fiansportation Routes and Services) 

- - - , . % . - . - - . . . - . . - . - . . . - -- -. -. . - . - . 
Note: Education Code 48852." requires that the district 
provide transportation to a formerly homeless student with an individualized education program that 
provides for transportation as a related service. Education Code 48852.7 does not supersede or exceed other 
laws governing special education s e ~ c e s  for eligible homeless students. 

The following paragraph may be revised if the district chooses to provide transportation to other formerly 
homeless students attending their school of origin. 

The district shall not be obligated to provide transportation to students who continue 
attending their school of origin after they cease to be homeless, unless the formerly homeless 
student has an individualized education program that includes transportation as a necessary 
related service for the student. (Education Code 48852.7) 

Transfer of Coursework and Credits 

I Note: The following section is for use by districts maintaining high schools. I 



EDUCATION FOR HOMELESS CHILDREN (continued) 

When a homeless student transfers into a district school, the district shall accept and issue 
MI credit for any coursework that the student has satisfactorily completed while attending 
another public school, a juvenile court school, or a nonpublic, nonsectarian school or agency 
and shall not require the student to retake the course. (Education Code 5 1225.2) 

If the homeless student did not complete the entire course, hdshe shall be issued partial 
credit for the coursework completed and shall be required to take the portion of the course 
that hdshe did not complete at his/her previous school. However, the district may require the 
student to retake the portion of the course completed if, in consultation with the holder of 
educational rights for the student, the district finds that the student is reasonably able to 
complete the requirements in time to gr~duate fiom high school, Whenever partial credit is 
issued to a homeless student in any particular course, hdshe shall be enrolled in the same or 
equivalent course, if applicable, so that helshe may continue and complete the entire course. 
(Education Code 5 1225.2) 

Note: Although Education Code 51225.2 requires districts to award partial credits to homeless students who 
transfer from school to school, there is no uniform system for calculating and awarding partial credits. A 
recommendation for how to award partial credit is available in the California Child Welfare Couucil's Partial 
C ~ d i t  Model Policv and Practice &commendationg and should be revised to reflect district practice. 

Partial credits shall be awarded on the basis of 0.5 credits for every seven class periods 
attended per subject. If the school is on a block schedule, each block schedule class period 
attended shall be equal to two regular class periods per subject. Partial credits and grades 
earned by a student shall be included on the student's official transcript within two business 
days of the district's notification of the student's transfer, as required under Education Code 
49069.5. 

In no event shall the district prevent a homeless student from taking or retaking a course to 
meet the eligibility requirements for admission to the California State University or the 
University of California (Education Code 5 1225.2) 

(cf 61 43 - Courses of Study) 

Applicability of Graduation Requirements 

Note: The following section is for use by districts maintaining high schools. Also see BP 6146.1 - High 
School Graduation Requirements. 

- < L> * d'" ,3- 

Education Code 6085 1 . 5 7 -  provides that the administration 
of the California High S c z a c h  student completing grade 12 
successfilly pass the exam as a condition of receiving a diploma or a condition of graduation from high 
school are suspended for the 2015-16,2016-17, and 20 17-18 school years. 



EDUCATION FOR HOMELESS CHILDFtEN (continued) 

To obtain a high school diploma, a homeless student shall complete all courses required by 
Education Code 51225.3 and fidfill any additional graduation requirements prescribed by the 
Governing Board. 

(cf: 6146.1 - High School Graduation Requiremenls) 
(cf: 6162.52 - High School h i t  Exnmination) 

However, when a homeless student who has completed hidher second year of high school 
transfers into the district fiom another school district or transfers between high schools 
within the district, helshe shall be exempted from all district-adopted coursework and other 
district-established graduation requirements, unless the district makes a finding that the 
student is reasonably able to complete the additional requirements in time to graduate from 
high school by the end of histher fourth year of high school. Within 30 calendar days of the 
homeless student's transfer, the Superintendent or designee shall noti@ the student, the 
person holding the right to make educational decisions for hiridher, and the district liaison for 
homeless students of the availability of the exemption and whether the student qualifies for 
it. If the Superintendent or designee fails to provide this notification, the student shall be 
eligible for the exemption once notified, even if the notification occurs after the student is no 
longer homeless. (Education Code 51225.1) 

To determine whether a homeless student is in hisfher third or fourth year of high school, the 
district shall use either the number of credits hdshe has earned as of the date of the transfer 
or the length of hisher school enrollment, whichever qualifies him/her for the exemption. 
(Education Code 5 1225.1) 

The Superintendent or designee shall notify any homeless student who is granted an 
exemptibn and the person holding the right to make educational decisions for W e r  how 
any requirements that are waived will affect the student's ability to gain admission to a 
postsecondary educational institution and shall provide information about transfer 
opportunities available through the California Community Colleges. (Education Code 
51225.1) 

The district shall not require or request a homeless student to transfer schools in order to 
qualifL for an exemption and no request for a transfer solely to qualify for an exemption shall 
be made by a homeless student, the person holding the right to make educational decisions 
for the student, or the district liaison on behalf of the student. (Education Code 51225.1) 



EDUCATION FOR HOMELESS CHILDREN (continued) 

If a homeless student is exempted fiom local graduation requirements, the exemption shall 
continue to apply after the student is no longer homeless or if he/she transfers to another 
school or school district. (Education Code 51225.1) 

If the Superintendent or designee determines that a homeless student is reasonably able to 
complete district graduation requirements within hisfher fifth year of high school, hdshe 
shall: (Education Code 51225.1) 

1. Inform the student and, if under 18 years of age, the person holding the right to make 
educational decisions for himther, of the option available to the student to remain in 
school for a fifth year to complete the district's graduation requirements and how that 
will affect hidher ability to gain admission to a postsecondary educational institution 

2. Provide information to the homeless student about transfer opportunities available 
through the California Community Colleges 

3. Upon agreement with the homeless student or with the person holding the right to 
make educational decisions for h i d e r  if hdshe is under 18 years of age, permit the 
student to stay in school for a fiflh year to complete the district's graduation 
requirements 

Eligibility for Extracurricular Activities 

Note: The following paragraph is required pursuant to Education Codc 48850, See BP 6145 - 
Extracurricular and Cocurricular Activities for additional eligibility requirements. 

A homeless student who enrolls in a.ny district school shall be immediately deemed to meet 
all residency requirements for participation in interscholastic sports or other extracurricular 
activities. (Education Code 48850) 

(cf: 6145 - Ektracurrirrrcular and Cocurri-cular Activities) 
(cJ 6145.2 - Athletic Competition) 

Notification and Complaints 

Information regarding the educational rights of homeless students, as specified in Education 
Code 51225.1 and 51225.2, shall be included in the annual uniform complaint procedures 
notification distributed to students, parentsfguardians, employees, and other interested parlies 
pursuant to 5 CCR 4622. (Education Code 5 1225.1,51225.2) 



EDUCATION FOR HOMELESS CHILDREN (continued) 

. . - . . . . . . . - . . . . - . - . - - . . - . . . % 

Note: Education Code 51225.1 and 51225.2 @ provide that 
complaints of noncompliance with specified requkments related to the educational rights of homeless 
students may be filed in accordance with the uniform complaint procedures specified in 5 CCR 4600-4687. 
As with other complaints covered under the unifonn complaint procedures, a complainant may appeal the 
district's decision to the CDE and, if the district or CDE finds any merit in thc complaint, the district must 
provide a remedy to the affected student See BP/AR 13 12.3 - Uniform Complaint Procedures. 

Any complaint that the district has not complied with requirements regarding the education 
of homeless students, as specified in Education Code 51225.1 or 51225.2, may be filed in 
accordance with the district's procedures in AR 13 12.3 - Unifonn Complaint Procedures. 

(cf: 1312.3 - Ungorm Complaint Procedures) 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards hsociatlon, West Sacramento, Cnlifomia 95691 
All rights reserved. 



Center USD 
A dministrative Regulation 

Education For Homeless Children 
- - . . . . - - . . - - 

-1 

AR 6173 
Instruction E 

Homeless students means students who lack a fixed, regular, and adequate nighttime 
residence and inclui I2 USC 11434a) 

1. Students who me sharing the housing of other persons due to loss of housmg, 
economic hardship, or a similar reason; are living in motels, hoteIs, trailer parks, or 
camping grounds due to the lack of alternative adequate accommodations; are living 
in emergency or transitional shelters; are abandoned in hospitals; or are awaiting 
foster care placement 

(cj  61 73.1 - Educationfor Foster Youth) 

2. Students who have a primary nighttime residence that is a public or private place not 
designed for or ordinarily used as regular sleeping accommodations for human beings 

3. Students who are living in cars, parks, public spaces, abandonec kuildings, 
substandard L 

m 
4. Migratory chiIdren who qualify as homeless because they are living in conditions 

described in items #1-3 above - 

- 

5. Unaccompanied youth who are not in the physical custody of a parent or guardian 

School of origin means the school that the student attended when permanently housed or the 
school in which the student was last enrolled. (42 USC 1 1432) 

rt i? .est means, to th rrtent feasible, continui :ntts enrollment in the school of 
origin for the duration of hisha homelessness, except when doing so is contrary to the 
wishes of hidher parentlguardian. (42 USC 1 143 2) 

District Liaison 

The Superintendent designates the following staff person as the district liaison for homeless 
students: (42 USC 1 1432) 

Family E ce Center Program Coordinator 



3401 Scotland Drive 
Antelope, CA 95843 
(9 16) 338-6387 

The districtls liaison for homeless students shall: (Education Code 48852.5; 42 USC 11432) 

1 Ensure that homeless students are idstified by and t: 
. .. 

coordinated activities with other entities& agencies 
# v w y -  

- 
-=@sg$ . -.*a -' wrwm Lh -- -- 

(cJ14W - Relations between Other &nu1 Agench and the Schools) 
(2 3553 - Free and Reduced-Price Meals) - - - 
fcf 5141.6 - School Health Services) 

cI)L8 :J:meE n-. - 2 
Ensure that homeless students enroll in, and have a Ml and equal opportunity to 

--- they are eligible - - m- - 
41. Inform parents/guardians of the educational and related opportunities available to 

their children and ensure that they are provided_vith_meanin@ opportuuities to 
! ?1articipate in the education of their children 

(if: 5145.6 - Parental Nolifcations) 

5 .  Disseminate notice of the educational rights of homeless students in district schools 
that provide services to homeless children and at places where they receive sewices, 
such as schools. farnilv shelters. and hunger relief agencies (sour, Mtchep) 

. .  -... ,. ., 

Mediate enrollment disputes in accordance with law, ~ o a r d  policy, and administrative 

7. Euuy mom parentstguaraians of all tranq 

(ex 3250 - lYansportation Fees) 
(cf: 3541 - Transpottation Routes and Setvices) 

When notified pursuant to Education Code 48918.1, assist, facilitate, or rqresent a 
homeless student who is undergoing a disciplinary proceeding that could -result in 
his/her expulsion 

When notified 
education team meeting to make a manifestation determination regarding the 
behavior of a student with a disability 

2 . - . Suspension .. and ..-- ExpulsiodDue r.. ... ..;r..-- Process . - (Students .. with Disabilities)) 
--- 

F - .  - I - - -  



10. Assist a homeless student to obtain records necessary for hisher enrollment into or 
transfer out of district schools, including immunization, medical, and academic 
records 

The district shall make placement decisions for homeless students based on the student's best 
interest. In determining a student's best interest, a homeless student shall, to the extent 
feasible, be placed in his /hs  school of on&- unless hidher parentfguardian requests 
otherwise, (42 USC 1 1432) 

d 

--,.....- --. ----..--.-. - ..>- - - . , - -A .-an-,-,- .-.- --.--.. 

The student may continue attending histher school of origin for the duration of the 
homelessness or, if the student moves into permanent housing, until the end of any academic 
year in which he/she moves into permanent housing. (42 USC 11432) 

In the case of an unaccompanied youth, the liaison shall assist in placement or enrollment 
decisions, consider the views of the student, and provide notice to the student of hisher 
a ~ ~ e a l  rights. (42 USC 1 14321 

When ma1 cement decision for a homeless student, the Superintendent or designee 
may consider the age of the student, the distance of the commute and the impact it may have 
on the student's education, personal safety issues, the student's need for special instruction, 
the length of anticipated stay in the temporary shelter or other temporary location, likely area 
of future housing, school placement of siblings, and the time remaining in the school year. 

However, placement decisions shall not be based on whether a homeless student lives with 
hisher homeless parent/guardian or has been temporarily placed elsewhere. (42 USC 1 1432) 

Once a placement decision has been mz , th~ incipal or de! lee shall immediately enroll 
the student in the school of choice, even if the parent/guardian is unable to provide the school 
with the records normally required for enrollment. (42 USC 11432) 

(cf: 51 I I. 1 - District Residency) 
(cj  5125 - Student Records) 
(cf: 5141.31 - Immunizations) 

- J 
The p r i n c i p a l p & % m  immediately contact the school last attended by the student to 
obtain the re1 ant records. If the student needs to obtain immunizations or does not possess 
immunization or other medical records, the principal or designee shall re& the 
parentlguardian to the district liaison for homeless students. The district liaison shall assist 
the parentlguardian, or the student if helshe is an unaccompanied youth, in obtaining the 
necessarv immunizations or records for the student. (42 USC 17432) 

If the stud at a school other than hisher schooI of origin or the school requested 
by hisfher parent/guardian, the Superintendent or designee shall provide the parentlguardian 



- .  - --I . -  
v + .  - :  .il - L +5--. - ,-A' 

wth a Atten explanacon of the dens~on along with a statm 
parentiguardian's right to appeal the placement decision (42 USC 11432) 

Resolving Enrollment Disputes 

regarding the 

If a dispute arises over school selection or enrollment in a particular school, the student shall 
be immediately admitted to the_shool in which enrollment is sought pending resolution of 
the dispute. (42 USC 11432) KT=- 

&- .3:iW--T.-X<.y E ~ L ~ L  -,==,=- - 
The parent/guardian shall be provlded with a wntten explanahon of the placemeni y 

which shall be complete, as brief as possible, simply stated, and provided in language that the 
parenttguardian or student can understand, The written explanation shall include: 

The district liaison's contact information 

A description of the district's placement decisic 

Notice of the student's right to enroll in the sck L of choice pending resolution of the 
dispute, including the right Mly participate in all school activitM 

4. Notice of the parenvguaraians ngnt 1.0 appea me aeclsion to the Cmry office rcf 
education and, if the dispute remains unresolved, to the California Department of 
Education 

The district liaison shall work to resolve an enrollment dispute as expeditiously as possible 
after receiving notice of the dispute. (42 USC 1 1432) 

In working with a student's parentdguardians to resolve an enrollment dispute, the district 
liaison shall: 

1. Inform them that they may provide written andfor oral docunlentation to support their 
position 

nform them that they may seek the assistance of social services, advocates, andfor - - - m € 

c I service providers in having the dispute resolved 

Provide them a simple form that they may use and turn in to the school to initiate th- 
I 

dispute resolution process 

I Provide them ~ p y  the dispute fonn they : 

5 - Provide - -  them ou me of the 
i 

- - -- -- -- 2 for th 
-A> -- s I 

I. 

' I . - =*< -- -L-.--- w F - x a - : : m  ma.-y: --TI:- 

If a parmt/guardian disagrees with the liaison's enrollment decision, helshe may appeal the 
decision to the Superintendent. The Superintendent shall make a determination within five 
working days. 



If the parent/guardian chooses to appeal the district's placement decision, the district liason 
shall forward all written documentation and related paperwork to the homeless liaison at the 
countu office of education. 

;nsfer of Coursework and Credits 
, , ---- - ,-. ---- Z . - 3 :  . .- -.= r.. '*--I 

1 - 5  . , 3 .  b . - Em - . - - . m  m . m - 
When a homeless student transfers Into a district school, the djstrictshal accept and 'issue 
111 credit for any coursework that the student has satisfactorily completed while attending 
another public school, a juveniIe court school, or a nonpublic, nonsectarian school or agency 
and shall not require the student to retake the course. (Education Code 51225.2) 

If the homeless student did not complete the entire course, hdshe shall be issued partial 
credit for the coursework completed and shall be required to take the portion of the course 
that hdshe did not complete at hisher previous school. However, the district may require the 
student to retake the portion of the course completed if, in consultation with the holder of 
educational rights for the student, the district finds that the student is reasonably able to 
complete the requirements in time to graduate from high school. Whenever partial credit is 
issued to a homeless student in any particular course, he/she shall be enrolled in the same or 
equivalent course, if applicable, so that hdshe may continue and complete the entire course. 
(Education Code 51225.2) 

In no event shall the district prevent a homeless student fiom taking or retaking a course to 
meet the eligibility requirements for admission to the California State Universitv or the 
UniversityofCi mia. (EducationCode51225.2) 

(cf: 6143 - Courses t 

Exemption from District Graduation Requirements 

To obtain a high school diploma, a homeless student shall pass the high school exit 
examination in English language arts and mathematics, complete all courses required by 
Education Code 5 1225.3, and l lf i l l  any additional graduation requirement prescribed by the 
Govming Board. 

(cf: 6146.1 -High School Graduation Requ~ren; r) 
(cf: 6162.52 - High School Exit Ehaminution) 

However, when a homeless student who has completed his/her second year of high school 
transfers into the district from another school district or transfers between high schools 
within the district, hejshe shall be exempted fiom all district-adopted coursework and other 
district-es tablished graduation requirements, unless the district makes a finding that the 
student is reasonably able to complete the additional requirements in time to graduate fiom 
high school by the end of hisher fourth year of high schooI. Within 30 calendar days of the 
homeless student's transfer, the Superintendent or designee shall notify the student, the 
person holding the right to make educational decisions for himher, and the district liaison for 
homeless students of the availability of the exemption and whether the student qualifies for 
it, (Education Code 51225.1) 



To de nine whether a homeless stud : is in hidher third or fourth year of high school, me 
district shall use either the number of credits hefshe has emed as of the date of the transfer 
or the length of hisher school enrollment, whichever qualifies kinlflier for the exemption. 
(Education Code 5 1225.1) 

The Superintendent or designee shall notify any homeless student who is granted an 
exemption and the person holding the right to make educational decisions for hidher how 
any requirements that are waived will affect the student's ability to gain admission to a 
postsecondary educational institution and shall provide information about transfer 
opportunities available through the California Community Colleges. (Education Code 
51225.1) 

The district shall not require or request a homeless student to transfer schools in order to 
qualify for an exemption and no request for a transfer solely to qualify for an exemption shall n 
be made by a homeless student, the person holding the right to make educational decisions 
for the shdent, or by the district liaison on behalf of the student. (Education Code 5 1225.1) +- 

If the Superintendent or designee determines that a homeless student is reasonably able to 
complete district graduation requirements within his/her fifth year of high school, hdshe 
shall: (Education Code 5 1225.1) 

1. Inform the student and, if under 18 years of age, the person holding the right to make 
educational decisions for himil~er, of the option available to the student to remain in 
school for a fifth year to complete the district's graduation requirements and how that 
will affect hidher ability to gain admission to a postsecondary educational institution 

-smE 
2.E I Provide in mation to the homeless student about transfer opportunities available 

through the California Community Colleges 
.I 

3.J 1 Upon agreement with the homeless student or, the person holding the right to make '' educational decisions for hirn%er if hdshe is under 18 years of age, permit the 
student to stay in school for a fifth year to cam~lete the dishkt 's  eraduation 
reauirements 

EIigibility for Extracurricular Activities - 
A homeless student who enrolls in any district school shall be immediately deemed to meet 
all residency requirements for participation in interscholastic sports or other extracurricular 
activities. (Education Code 48850) 

(cj: 61 45 - Extracummcular and Cocummcular Activities) 
(cJ 61 45.2 - Athletic Competition) - - . - -- . . . . . . . . - . - . F -.- m - W '  

Regulation 
approved: October 21,201 5 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Exhibit 

Instruction 

EDUCATION FOR HOMELESS CEIJLDREN 

DISTRICT EXPLANATION OF : - DECISION 
@ ~ ~ T E D ~ T ~ ~ ~ L ~ G I B I B ~ r r s ~ < ~ ~ ~ O ~ " " L ~ O ~ E - ~ O L L - M E ~  

Note: The following form should be revised to reflect district practice. In its Non-Regulatory Guidance 
Education for Homeless Children and Youths Pmmm, Z T r v  , the U.S. Department of Education 
recommends that the written statement d e c i s i o ~ m c l e s s  student's m h . @ T ; T ]  
seIectfon,pd enrollment include the elements specified below. See the accornpanyiug administrative 
regulation. 

Date: Name of person completing form: 
Title: Phone number: 

In accordance with @ federal %IVEc--t= (42 USC 
=<r&@34, this notification is being provided to eimei: 
Name of pment@guardian@ 

Name of ynaccampanied, student&. 

Wchool requested: 
District's placement decision (name of school): 

. -,-..------ *.-. -T&----7 -A,.- 

n .- regardmgelijbility~hcio1 . selection,.or - <nfoll&e~ was 
based upon the, foilowing evidence. and for the foIIowing.reason~ 



EDUCATION FOR HOMELESS CHILDREN (continued) 

m h e r  opdoni that t h e ~ a n ~ , ~ ~ ~ 1 u d e & t h e ' ~ ~ ~ ~ ~ ~ ~ ~ ~ o n s ~ w ~ ~ c ~  
pere ~eie,ctedfoc~~~followln~,reasons~ 

' Factors' i e l e i &  'his-6s Sinf~r'~don~n'r%~dd'  & ~ I i g i b i l l ~  
best interest determinatioqincIuding.,~~, facts; =witnesses, and evidence relied upon : and 
their sources, if and 

You have the right to appeal this decision to the district Superintendent, 
r c r i  -- --,- -- 
the disk;t7s liomeless 

lor. sen  
ew au t 
avsl- 

days to request a Dispute. Form,You may provide written o r  verbal documentation t 
support yonr position, and may also. seek tha assistance .of social services; advocates 
'and ice pro ispute process;. Th~..Superinte br desig 
revi he evidt ~ ~ ~ . o u , o ~ h ~ ~ e ~ d C c ~ i o n ,  wi Iiqsert 

dad ofd: w .  #- 

1 indent. E 
ithin,.- 

nee wil 
mnumbgi 

If you are not satisfied with the Superintendent's decision, you may appeal to the 
. (insert county name) County Office of Education. If you are not satisfied 

with the county office's decision, you may then appeal to the California Department of 
Education, The district's homeless liaison can assist you with this appeal. 

CONTACT DIFORMATION: 
- ..&*--.. *--+=cI-L) 

~ i s t r i c t  ~i&in: .  Se-ct :iiais'on- is on6 o r  ilieErimary c-4hoh;els 
families and school or  district stafc Heishe is responsible for coordinating services td 
ensure that. homeIess students enroll. in school and have the. opportunity to. gucceerj 
acsdemically,.andmediates enrollment diaputes as needed! 

Name of district's homeless liaison: 
Address: 
Phone number; 



EDUCATION FOR HOMELESS CHILDREN (continued) 

the district-liaison shall' fo0mard all written documentationm and. related paperwork t 
the homeless liaison a t  the county office.-The ,county liaison will review the- 
md determine the eligibility, school selectha, or enrollment. decision wi+in 
prl@ngdays ofre~eivih~the materinlr,~e/shc will ootifjrpqu.oftbpdecisiod 

Name of County Office of Education homeless liaison: 
Address: 
Phone number: 

., the c 
L papen 

--. . . . 
In shall 
~eiess C 

. . 

~biir&ZG:''~f ybK'~lir~Pi~i +the i i e ' : ~ d i i n Z n .  "to 'the'- 
Dep: Iucation homelea I. forward. .all. writte 
docu . related the. Str Ziordinator, The 
coordinator w W . ~ ~ ! V ~ W  the districQ county office, and parent/guar~u.hformation,~ 
cviII , . .. no*- youof th~~decision.~withip.,ten!,woEkingdays_~f,re~ei~g.gtheSmate~a~ 

Pending n t h  resolution of this dispute, ~ c l u d h g ~ t i i e ~ d ~ 0 ~ a l & a p p ~ a ' i ; l  
the s&denf has the right to immediately enroll in-the school 4 requested and to participate 
fullf m school activities at that school. 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Assoetation, West Sacramento, California 95691 
All rights reserved. 



CSBA Sample 
Exhibit 

Instruction E(2) 6173 

EDUCATION FOR HOMELESS CHILDREN 

Instructions: This form is to be completed by a parentlguardian or student when a dispute 
regarding enrollment has arisen. As an alternative to completing this form, the information 
on this form may be shared verbally with the district's liaison for homeless students. 

Date submitted: 

Student's name: 
- ,*.- -r - - . - - . - - -*' ?.- 

Name of-on com&~g.fo:. =I 
Relation to student: 

Address: 
Phone number: 

Name of school requested: 

1 wish to apped the ~ ~ ~ E ; i l i ~ ~ " s ' c l i 0 6 1 ' ' ~ 1 ~ 0 ~  enrollment decision made by: 
-7- - 7-.,- ,--- _ 

District liaison (Distrie{' u a JrJ-  Superintendent County office . -  of + edoc!tiq liaison 

Reason for the appeal: You may include an explanation to support your appeal in this space 
or provide your explanation verbally. 

I have been provided with: 

A written explanation of the district's decision 

Contact information for the district's homeless liaison 

Contact information for the county office of education's homeless liaison -- . - *.* --.--- . .< .. -rry-..  . -- -..r --- ._. *-7 7 . - . . . 

~ . , , ~ ~ n t a c t  informrtiin;for thestate homeless coordinatol 

(7105) 10116 
Poltcy Reference UPDATE Service 
Copyright 2016 by Californta School Boards Association, West Sacnunento, California 95691 
A1 I rights reserved. 





Center USD 
Exhibit 
Education For Homeless Children 

E 6273 
Instruction 

DISTRICT EXPLANATION OF ENROLLMENT DECISION 
172 ..--war- - :-.' 
C, - -, - - . - .. . ,.-,.,... - ,. .,.-I... 

Instructions: The following form is to6e usedwTien the district has denied a 
parentlguardian's enrollment request. 

Date: Name of person completing form: 
TitIe: Phone number: 

In accordance with federal law (42 USC 11432), this notification is being provided to: 
Name of parenttguardian: 
1 ne of student(s): 

, -I 

- 
Name of school requested: 
District's placement decision (name of school): 

After reviewing your request to enroll your child in the school listed above, your enrollment 
request has been denied. This determination was based upon: 

You have the right to appeal this decision to the district Supmendent. If you are not 
satisfied with the Superintendent's decision, you may appeal to the - - (county 
name) County Office of Education. If you are not satisfied with the county 
office's decision, you may then appeal to the California Department of Education. The 
district's homeless liaison can assist you with this appeal. 

Name of district's homeless liaisc 
Address: 
Phone number: 

Name of County Office of Ed n homeless liaison: 
Address: , 

Phone number: 

You also have the folIowing rights: 



* Pending re ution of this dispute, your child has the right to immediate1 
school you requested and to participate in school activities at that school. 

* You may provide written or verbal documentation to support your position. You may use 
the district's dispute resolution form. A copy of the dispute resolution form can be obtained 
f i m d i s t r i c t ' s  liaison for homeless stude~ - ts. 

". 
* You may seek the assistance of advocates or attorneys to help 

- EDUCATION FOR HOMELESS CHILDREN, 

c-- m -  
- 
- ENROLLMENT DISPUTE FORM 

*. . -.- . -q J 
~ns&ctions: This form is to be compIetefiy a parent7guard;an or student when a c lute 
regarding enrollment has arisen. As an alternative to completing this form, the information 
on this form may be shared verbally with the district's liaison for homeless students. 

1 with this appeal. 

Date submitted: 
Name of person completing form: 
Student's name: 
Relation to student: 

-- - 
rn ., + -,..- 

I may be contacrd a t e  vmg: - 5 
Address: 
Phone number: 

Name of school requested: 

I wish to appeal the enrollment decision made by: 
Iuperintendent - County liaison 

!ssEFw :l - 

-L- 

eason for the appeal: You may include an explanation to support your appeal space 
or provide your explaaation verbally. 

I have been ~vided with: 



- A written explanation of the district's decision 
- Contact information for the district's homeless liaison 
- Contact information for the county office of education's homeless liaison 

ExhibitCENTER UNIFIED SCHOOL DISTRICT 
Version: September 21,20OSAntelope, California 



CSBA Sample Add 
Administrative Regulation 

Instruction 

EDUCATION FOR JUVENILE COURT SCHOOL STUDENTS 

Note: The following administrative regulation is for use by districts that maintain secondary schools. 
Juvenile court schools are operated by county offices of education pursuant to Education Code 48645-48646 
and serve students who are under the protection or authority of the county juvenile justice system. Pursuant 
to Education Code 48645.2, such schools may be administered either by the County Superintendent of 
Schools or by the board of the district in which the juvenile court school is located, through a contract 
between the County Board of Education and the district's governing board. 

Education Code 51225.1 and 51225.2, as amended by AB 2306 (Ch. 464, Statutes of 2016), establish 
educational rights of former juvenile court school students who transition into a district school. These 
include rights related to the immediate enrollment of such students, the immediate t m f m  of educational 
records, the transfer of coursework and credits, and exemption f?om district-established graduation 
requirements under certain conditions. 

The following optional paragraph rcflects the intent expressed in Education Code 48647 to encourage 
collaboration between the district and county agencies to ensure effective communication, mllment, and 
placement practices. 

The Superintendent or designee shall collaborate with the County Superintendent of Schools 
and the county probation department to facilitate the transition of students fiom a juvenile 
court school into the regular schools of the district. Such collaboration may include, but not 
be limited to, the development of data-sharing systems, communication strategies, and other 
structures that aid in the enrollment, placement, and continuous educational progress of such 
students. 

Enrollment 

Note: Education Code 48645.5 requires the immediate enrollment of a student who has had contact with the 
juvenile justice system. Pursuant to Education Code 48645.5 and 48853.5, such a student must be enrolled 
even if helshe (1) has outstanding fees, iiues, textbooks, or other items or monies due to the previous school; 
(2) does not have clothing nonoalIy required by the school, such as school uniforms; or (3) is unable to 
produce records normally required for enrollment 

A former juvenile court school student transferring into a regular district school shall be 
immediately enrolled in the school. The Superintendent or designee shall not deny 
enrollment to a student solely on the basis of hisher arrest, adjudication by a juvenile court, 
formal or informal supervision by a probation officer, detention in a juvenile facility, 
enrollment in a juvenile court school, or other contact with the juvenile justice system. 
(Education Code 48645.5) 

(cf: 51 11 - Admission) 
(cJ 511 1.1 - District Residency) 
(cj 5125 - Student Records) 
(cf: 5125.2 - mthholding Grades, Diploma or Transcripts) 



EDUCATION FOR JUVENILE COURT SCHOOL STUDENTS (continued) 

(cf: 5132 -Dress and Grooming) 
(~$5141.26 - Tuberculosis Testing) 
(cf: 5141.31 - Immunizations) 

Transfer of Coursework and Credits 

When a student transfers h r n  a juvenile court school into a district school, the district shall 
accept and issue full credit for any coursework that the student has satisfactorily completed at 
that school and shall not require the student to retake the course. If the student did not 
complete the entire course, helshe shall be issued partial credit for the coursework completed 
and shall not be required to retake the portion of the course completed. (Education Code 
48645.5,51225.2) 

However, a student may be required to retake the portion of the course completed if the 
Superintendent or designee, in consultation with the holder of educational rights for the 
student, finds that the student is reasonably able to complete the requirements in time to 
graduate k m  high school. Whenever partial credit is issued to a former juvenile court school 
student in any particular course, hdshe shall be enrolled in the same or equivalent course, if 
applicable, so that helshe may continue and complete the entire course, (Education Code 
51225.2) 

Note: The following paragraph should be revised to reflect district practice, consistent with district policy 
related to partial credit awarded to homeless students and foster youth. Although Education Code 51225.2, 
as amended by AB 2306 (Ch. 464, Statutes of 2016), require3 districts to award partial credits to former 
juvenile court school students who transfer from school to school, there is no uniform system for calculating 
and awarding partial credits. The following paragraph reflects a recommendation in the California Child 
Welfare Council's Partial Credit Model Policy and Practice Recornmendationg and is consistent with the 
approach provided in AR 6173 - Education for Homeless Children and AR 6173.1 - Education for Foster 
Y 011th. 

Partial credits shall be awarded on the basis of 0.5 credits for every seven class periods 
attended per subject, If the school is on a block schedule, each block schedule class period 
attended shall be equal to two regular class periods per subject. 

In no event shall the district prevent a fomer juvenile court school student from taking or 
retaking a course to meet the eligibility requirements for admission to the California State 
University or the University of California. (Education Code 51225.2) 

(c$ 6143 - Courses of Study) 

Graduation 

If a student completes district graduation requirements while being detained in a juvenile 
facility, the district shall issue the student a diploma fiom the school the student Iast attended, 
unless the County Superintendent issues the diploma. (Education Code 48645.5) 



AR 6173.3(c) 

EDUCATION FOR JUVENILE COURT SCHOOL STUDENTS (continued) 

(cJ 6146.1 - High School Graduation Requirements) 

Note: The remainder of this section addresses the completion of graduation requirements by students who 
transfer h m  a juvenile court school to a district school after completing two years of high school. 
Education Code 51225.1, as amended by AB 2306 (Ch. 464, Statutes of 2016), exempts such students from 
district-established graduation requirements under certain conditions. 

A student who transfers to a district school fiom a juvenile court school shall generally be 
expected to complete all courses required by Education Code 51225.3 and to Mfill any 
additional graduation requirements prescribed by the Governing Board. 

However, when a student who has completed hisher second year of high school transfers 
fkom a juvenile court school into a district school, hdshe shall be exempted h m  all district- 
adopted coursework and other district-established graduation requirements, unless the district 
makes a finding that the student is reasonably able to complete the additional requirements in 
time to graduate fiom high school by the end of hisher fourth year of high school. Within 30 
calendar days of the student's transfer, the Superintendent or designee shall notify the 
student, the person holding the right to make educational decisions for himher, and the 
student's social worker or probation officer of the availability of the exemption rtnd whether 
the student qualifies for it. If the Superintendent or designee fails to provide this notification, 
the student shall be eligible for the exemption once notified, even if the notification occurs 
after the termination of the court's jurisdiction over the student. (Education Code 51225.1) 

(if. 5145.6 - Parental Notifications) 

To determine whether a student is in hislher third or fourth year of high school, the district 
shall use either the number of credits helshe has earned as of the date of the transfer or the 
length of his/her school enrollment, whichever qualifies hirn/her for the exemption. 
(Education Code 5 1225.1) 

The Superintendent or designee shall notify any former juvenile court school student who is 
granted an exemption and the person holding the right to make educational decisions for 
him/her how any requirements that are waived will affect the student's ability to gain 
admission to a postsecondary educational institution and shall provide information about 
transfer opportunities available through the California Community Colleges. (Education 
Code 51225.1) 

The district shall not require or request a former juvenile court school student to transfer 
schools in order to qualify for an exemption, and no request for a transfer solely to qualify for 
an exemption shall be made by a student, the person holding the right to make educational 
decisions for the student, or the student's social worker or probation officer. (Education 
Code 51225.1) 



EDUCATION FOR JUVENILE COURT SCHOOL STUDENTS (continued) 

If a student is exempted from local graduation requirements, the exemption shall continue to 
apply after the termination of the court's jurisdiction over the student or if he/she transfers to 
another school or school district. (Education Code 5 1225.1) 

If the Superintendent or designee determines that a former juvenile court school student is 
reasonably able to complete district graduation requirements within his/her fifth year of high 
school, he/she shall: (Education Code 5 1225.1) 

1. Inform the student and, if the student is under 18 years of age, the person holding the 
right to make educational decisions for himher, of the option available to the student 
to remain in school for a fifth year to complete the district's graduation requirements 
and how that will affect hisher ability to gain admission to a postsecondary 
educational institution 

2. Provide information to the student about transfer opportunities available through the 
California Community Colleges 

3. Upon agreement with the student or with the person holding the right to make 
educational decisions for himher if hdshe is under 18 years of age, permit the 
student to stay in school for a fifth year to complete the district's graduation 
requirements 

Notification and Complaints 

Information regarding the educational rights of former juvenile court school students, as 
specified in Education Code 51225.1 and 51225.2, shall be included in the annual uniform 
complaint procedures notification distributed to students, parentslguardians, employees, and 
other interested parties pursuant to 5 CCR 4622. (Education Code 5 1225.1,5 1225.2) 

Note: Education Code 51225.1 and 51225.2, a3 amended by AB 2306 (Cb 464, Statutes of 2016), provide ~ 
that complaints of noncompliance with specified requirements dated to the educatiod rights of former i 
juvenile court school students may be filed in accordance with the uniform complaint procedures specified 
in 5 CCR 4600-4687. As with other complaints covered uuder the uniform complaint procedures, a 
complainant may appeal the district's decision to the California Department of Education (CDE) and, if the 
district or CDE &ds any merit in the complaint, the district must provide a remedy to the affected student. 
See BPlAR 13 12.3 - Uniform Complaint Procedures. 

Any complaint that the district has not complied with requirements regarding the education 
of former juvenile court school students, as specified in Education Code 51225.1 or 51225.2, 
may he filed in accordance with the district's procedures in AR 13 12.3 - Uniform Complaint 
Procedures, 

(cJ 1312.3 - Uniform Complaint Procedures) 

Legal Reference: (see nerl page) 



EDUCATION FOR JUVENILE COURT SCHOOL STUDENTS (continued) 

Legal Refrence: 
EDUCATION CODE 
48645-48648 Juvenile court schools 
48853.5 Immediate enrollment 
51225.1 Exemption fiom district graduation requirements 
51225.2 Former juvenile court school student dej7ned; acceptance of coursework, credits, retaking of 
course 
51225.3 High school graduation 
60851.5 Suspension of high school erit exomination 
WELFARE AND ITlrSWOm CODE 
602 Minors violating law; ward of court 
880-893 Wards and dependent children; juvenile homes, ranches and camps 
CODE OF REGULA TIONS. TITLE 5 
4600-4687 Uniform complaint procedures 

Management Resources: 
CALIFOM CHILD ~ L F A R E  cowcn 
Partial Credit Model Policy and Practice Recommendations 
YOVTHLA W CENTER PUBLiCQ T7ON8 
Educational Injustice: Barriers to Achievement and Hiaher Education for Youth in California Juvenilg 
Court Schools, 201 6 
WEB SITES 
CSBA: http://kww.csba.org 
California Child Wevare Council: http://www.chhs.ca.gov/Pages/CAChildWelj'areCouncil.aspx 
Calfomia Department of Education, Juvenile Court Schoob: http:/k.cde.ca.gov/spleoljt 
Youth Law Center: http:/hvw.yIc.org 

Policy Reference UPDATE Servlce 
Copyright 2016 by Califomla School Boards Association, West Sacramento, California 95691 
All rights resenred. 



CSBA Sample 
Board Policy 
Instruction 

Note: The following policy may be revised to reflect district practice. State and federal law establish 
requirements for the identification, placement, and education of English learners. 

seleck'a. langu&~ acquisitiin. that. best suits. their(child and repealed ~ d l i c a t i i  Cod&.31 
thereby.ellminating the requirement that parentslguardians request a. waiver from the district if th 
want to enroll thek child in aprogram other. than +. skuctyred English i ~ e r s f ~ n . ~ g r a m . ~ S e - e . , f h  
section q ~ ~ l a n g u a g e ~ c q u l s ! t i ~ ~ . ~ ~ ~ g F a m s t ! ~ e ~ o ~  

d 
20 USC 6801-rn (Title &-1 provide grant funds that may be used to supplement, 

but not supplant, funding from other sources for the purpose of ensuring that English learners attain English 
proficiency and meet the same challenging academic standards that are applicable to all students. During the 
Federal Program M o n i t o ~ g  (FPM) process, California Department of Education (CDE) staff will expect to 
see evidence that the district hss complied with state and federal requirements. See the CDE web site for 
FPM compliance monitoring instruments. 

The Governing Board intends to provide English learners with challenging curricuIum and 
.-+. -.*---.-- --• . - - 

instruction that develop proficiency in English ' .- while 
facilitating student achievement in the district's  re^ 

Note: Pursuant to Education Code 42238.02 and 42238.03, the local control funding formula 
provides additional hding based on the number and concentration of unduplicated counts of students who 
are English leamers, foster youth, andlor eligible for h e  or reduced-price meals. Such funds must be used 
to increase or improve services for unduplicated students at least in proportion to the increase in funds 
apportioned on the basis of the number or concentration of unduplicated students; see BP 3 100 - Budget. 

In addition, Education Code 52060 requires the districts ~ n t f o l ~ ~ ~ ~ n t a b ~ ~ ~ ~ ~ ~  to 
include annual goals and specific actions, aligned to state and focal priorities, for aIl students and for each 
"numerically significant" student subgroup as defined in Education Code 52052, including English learners; 
see BP/AR 0460 - Local Control and Accountability Plan. 

The district shall identi@ in i b  local control and accountability plan (LCAP) w m  
specific actions and services to enhance student engagement, academic achievement, and 
other outcomes for English learners. 

(cf: 0460 - Local Control and Accountabili& Plan) 
(cf: 3100 - Budget) 



EDUCATION FOR ENGLISH -LEARNERS (continued) 

Note: The following 
communiy r -" --- - -v' 
req&ii thi district to solicit input OIL Ianguage- acquisition 
commudty engagement process during, the deydop-meqt of-the,LCAP; see 
A c q ~ i ~ o ~ , E y o ~ ~ ~ q ~ 1 _ b e I _ o w ~  ~addjtion,@ district enrollment includes at least 15 percent Ehglish 
learners, w i t .  at least 50 students who are English learners, Education Code 52063 requires the 
establishment of an English learner parent advisory committee to review and comment on the district's 
LCAP; see the accompanying administrative regulation and BP 0460 - Local Control and Accountability 
Plan, 

The Superintendent shall encourage parentlguardian and community involvement 
C .  .LL in the and evaluation of - 

programs f6rEngliihJearner . 

(~$0420 -School Plam/Site Councils) 
(cf. 1220 - Cirizen Advisory Committees) 
(cf. 6020 -Parent Involvement) 

Notc: Pursuant to Education Code 60811, in November 2012 the Statc Board of Education (SBE) adopted 
state academic content standards for English language development m, aligned with the pdkodq 
Common Core Statt.Stand&rda for English language arts, for students whose primary language is a language 

for mathematics and- thi~ert~eneratfoq~cience- standardsf 

English learners shall be provided English language development instruction targeted to their 
English proficiency level and aligned with the state content standards and curriculum 
framework. The district's program shall be based on sound instructional theory, use 
standards-aligned iustnrctional materials, and assist students in accessing the 111 educational 
program. 

(cf: 601 1 - Academic Siandardr) 
(cf: 6141 - Curriculum Development and Evaluation) 
(cf: 61 61.1 - Selection and Evaluation of I11smctional Materials) 
(cf: 61 61.11 - Supplementary Instructional Ma teriah) 
(cJ 61 71 - Title I Program) 



+r------ EDUCATION FOR ENGLISH -LEARNERS (continued) 

Note: Commission on Teacher Credentialing (CTC) leaflet CL-622, Serving En~lish Learners, describes 
requirements pertaining to the qualifications of teachers of English leaners. A teacher who is assigned to 
provide English language development, specially designed academic instruction in English, andlor primary 
language instruction to English leamen must hold an appropriate authorization h m  the CTC; see AR 
41 12.22 - StaETeaching English Language Learners. 

The Superintendent or designee shall mure that all staff employed to teach English learners 
possess the appropriate authorization from the Commission on Teacher Credentialing. 

(cf: 4112.22 - Staf Teaching English a ~ e a r n e r s )  

- - - 2 -  -- - - - ,  * -  - - - . -  .--- - - -  
Note: t w  

FsfmxkH 
glHdkeZw +-#&I& 

fwi&ef! 
s a , , . . , , n e  loMowglparagrapn ~s toruse by 
receive federaLTitl~IlI funds to improve the education of ETnglish learners, 20 USC6825 Lists th' 
required uses of such funds, hcludlng. the provisron of professional development of sum'cient intensi a and duration: to have iuposltive and lasting impact on teachersv performance in the- classroo- 
Pursuant to 20 USC 6825, such professional development must not include one-day oc short-tern4 
workshops and conferences. ~ i s h i c t s  that do&not; recei~eSltlc-IIL fpds,-may-delete orI:adapl thq 
following paragraph to reflect district practicei 

The ;C shall mvide effeccairc ~ro~~sional'~deve1oD'men~ to 
L I - I.. "- - - +.Fa7 --4-=,- 

. ~ 

teachers .- (including teachers in classrooni- settingsV#at .aree~otttthe settings otianguel 
instruction educational programs), administrators, .-. and - ,  other .w school - or community-based 

7 

~ r ~ a n i z a t i i e r s o m ~  & n - - to 
improve the instruction and a s s e s s r n e x n  learn& to 
understand and use curricula, assessment, and instructional strategies for English learners. 

7 -  I 

~uch~rofessional develdpm<nt shall be &-susukicient hten3ty and d6ra"aon t&pbdu&, d 
positive and-lasting imp~act-onteachers: performance-. the-class roo^ (20 USC 6825) 

(cj 4131 - Staff Development) 
(cj 4231 - Staff DeveIopment) 
(cf: 4331 - StaflDeveloprnent) 

* . . r .  

m y 
Superintendent or designee may provide an adult literacy training program that leads to 
English fluency for parentsfguardians and community members. 



LEARNERS (continued) EDUCATION FOR ENGLISH 

Identification and Assessment 

Note: Education Code 313 requires any district that has one A or P*r+.l more students - who arc ......, English learners .--..., to 
assess the English language proficiency of those students ushg,6_state assessment designated by the S B ~ .  
The s t m t r a k r f S o d n g  from dd -- Califomia+English - - Language -.- Development -? . - - Test - (CE 

-AC), which 
bard aligned - -- with the '2012 -- state standards . - ford+&&-h&wge+d&i&&%-ELd. The ELPAC will . . --. 
include tw&-m4niT-@@ sununative 
assessment, operational iq springZ018, for determining English learners' 
level of English proficiency and their progress in acquiring the skills of liste&g~speaking, rcading, and 
writing in English. f i e  ELPAC?~ initial screinihg test f& i&entif&&@deats~ha may,,lbe~n$sq - .  
learneGs'6dl bco&atioaaI-~uly 1,_201a. The CDE also provides a home language survey to be used to 
identify students who should be tested for English proficiency. See the accompanying administrative 
redation for M w  information about test administration and identification and reclassification criteria. 

The Superintendent or designee shall maintain procedures for the accurate identification of 
English learners and an assessment of their proficiency and needs in the areas of listening, 
speaking, reading, and writing in English. 

Once identified as an English leamer, a student shall be annually assessed for language 
proficiency until hdshe is reclassified based on criteria specified in the accompanying 
administrative regulation. 

Note: In addition to testing the level of English proficiency of English learners, districts an required 
pursuant to Education Code 60640 to administer the California Assessment of Student Performance and 
Progress to English learners; see BPIAR 6162.51 - State Academic Achievement Tests. As needed, English 
learners may be provided with the testing resources . (i.e., -... universal *- . tools, - designated su ports, and 
accommodations) specified in 5 CCR 853.5 and 8 5 3 . 7 7  , V -  , - , wing test 
administration. 

-+ , o authorizes districts to 
-2-1 t f o r  the jui$osex 

assessin~hden~'_fornpetenc~~~rea&g, writing, and Hstenlng h thtif-'piiniary-languagt$-~he 
Standards-Based Test in Spanish may be used for this purpose until a test is available that is aligned with the 

standards. most- recent state - EL- 

expected to be operationalin the 2018-19 s c h o o r  

English learnerst academic achievement in English language arts, mathematics, science, and 
any additional subject required by law shall be assessed using the California Assessment of 
Student Performance and Progress. As necessary, the test shall be administered with 

testing variations in accordance with 5 CCR 853.5 and 853.7. English learners 



EDUCATION FOR ENGLISH -LEARNERS (continued) 

who are in their first 12 months of attending a school in the United States shall be exempted 
fiom taking the English language arts assessment to the extent allowed by federal law. 
(Education Code 60603,60640; 5 CCR 853,5,853.7) 

(cf: 6152.51 - State Academic Achievement Tests) 

&&bwHe 
tfve. July 
ducation .. .. 

1, 2017, 
Code 31: . ...- 

Propositi 
L 'to: authc . .  . .  

on 58 (Novembec 20 
Educatio~Cc 10 and rr 

secfion,ma$ be.revised to-reflect pro@ams,offeredbpthqdlstricd 

~uksuiuit t i .  ~ ~ a ~ o u ~ o d & 3 1 0 ~ , ~ ~ a m e n d i d , ~ w h e ~ e  pa~nel~8rdiad's'of;3~ o& m6ri.studinb:ak'~ 
school. or  20 or more. students'in..any grade; level at. thq .school request a: particular Ianpuage 
acquisition. program, the district. shall offer that. program at the school site. to the.'e,eent 

designee shall consult with paren~&ardkns  and the iommonity d&ng the 
development process. Helshe shall also consult with administrators, teachers, and othe 
personnel with appropriate authorizations and experience-h- establishin~a languag 
a ~ ~ i t i o n  Erogram. Fducatioq C_ode_3051 

~ ~ u i s i t i o n '  >rogi;misr II'aie: edu'ea-ro 
English. acquisition as rapidly and as effectively as. p 
to students on the state-adopted acade 
language development. standards. 
students shall be informed by resl 
academic achievement in bothEnglish md.mothe~lanpage. (Education.~ode30~ 

. The 11 

--- .;. ---wP.+-.- 

~ m i ' s & i c i o f f i i r  E-sh leamirs astructured English : 6 m g g r a k ' d  
ensure that English learners . have-:.aceesr t o  athe -con -academic content ,standnrdsj 
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- 

f G c i u & $ l d  w.&w" 
r- -- English. -In thei%ructured English immersion program, Finearly all of the classroom 

. ' 1  - .  
instruction : A d ,  &afi-b~~~ovJde~ in 
English, b t ~ e  who are learning 4 wmg. (Education Code 305-306) 

Note: Thefollomg-optional paragraph.may be rev&d to.rehect&trfct practicd Thc Education Code 
does - - .  not+defme .- the - term "nearly dl" for purposes of ensuring that nearly dl instruction &theYtr&fed 
English immersion p o g a d  is provided in Englirh pummt to Education Code 30- . . - - . .. - ,-. . A  - . . , . . T > a- 

l. m* & 
a - - 

instruction be conducted in English except for clarification, explanation, and support as needed. The district 
could instead establish a minimum percentage of classroom instructional time to be conducted in English or 
speclfy the types of courses to bc - conducted in English and the courses (e.g., science, algebra) to be taught - Y - - -  .-r 'CrC - - . C f  in thc student's primary language. 1 

'7 . . . -.,,p 

+ ? -or -the purpose of detamiaing ---- -- the amount of instruction to be conducted in 
English i q - ~ e - ~ ~ ~ ~ e d ~ ~ n ~ h ~ i m m e r s ' i ~ ~ ~ r o ~ ~ ~ ~ ~ ~ ~ ~  means that dl 
classroom instruction shall be conducted in English except for clarification, explanation, and 
support as needed. 

...- , . < , ... .. . . . . . . . ..+ - . .- . - - - . - --  1 Note; ~terns #1-2. below areo~tiond and mav be revised ta refIect d i s ~ c t ~ r a ~ t i c k l  I 

not: limited- to,,thefolloqling: _ 1 ~ d u c a t i o n ~ o d e ~ 3 0 ~ ~ 0  

-_  
1 . 1 -  ~ l i & ~ k i c t  may offer a'dud-ladj$age' hheGi6n: pro&aak thaf'pk3dq 

integrated Ianguag ing and academic inst for nal 
English and nativ kers of another lang 4th the of hi 

understandin4 

akers 1 
academic achievement, tirst,and second language prroficiency,,anbcross-culturd 

ruction 
uage, rn - 

tive spe 

lent's nr 
Eciency 
* 

and ac .-- . 
Lguage r 
ademic 
* *. 

- - 

learners that ormA-'-a liCracv and academic instruction. ~IL English. i d  
stud achieve Englis 
pro j id higher- 
thinking skills, . in~luding.~crrticru:tic. tllinrcing,, in -order,- to ,.,- meet state 
content. standards; 

t enable! 
y of sut 
, . - a  - .  

glish lea 
rtter coi 

* .  

- - 
best ,SIX& a theira child.- TO. .thfi.,.exteot g s s i b l ~  , -anr  hagage-  acquisition, prograd 
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F e s t e d  'by 'he.  p a r e " n ~ m ~ i O ~ . ~ s ~ d h n ' t i s  "arthi sciooi:';oi- b s  

_. -._ ... ....__.....& . _ _ .  _.i_.___i" .. .._, _ . _ . r _ 1 7 _  ___.... . I . . ._ . _  .,_._ I I..,.. 

Notet The fdlowfng paragraph i i  foe use by distrkts, that maintain. any of grad& e 3 .  ~ducatio{ 
Code 310,.,as amended by Proposition 58 ;(November 2016), sequlresi that language acquisitio 
programs in grades K-3 comply with chss ske req&ements4spec~ed_-In-Education. Code; 42238,02 
For further,inforrnation; seeBP 6151: - Class SI~=[  

4 

- - - - .  
~ o t e i  -~b;lca&kt Code 310, as amended by ~ r o p o s i t i h  58 (~oGmber20i6),,re~-&es"G~ districttba~ 
implementca lauguagc acquisition program to distribute the following notification when, a studenj 
enrolls in school or as part of the annual notification Issued pursuant to Education code 4 8 9 8 0 1  

-601 o i i i p o ~ d ~ n t i s ' ~ o i r ~ ~  
shall be provided information on the types of language acquisition programs avdabld 
to: studem enrolled~in the d i s ~ ~ ~ L h c l ~ d ~ g & ~ t t n g ~ - ~ @ d d t o . L a _ d e _ s c _ r i p t i o ~ ~ f  eacd 
erogam, ~ d u c a t l o n  code 3l_0i 

. . . . - - - . - -. --  
N&:- AS: ;mended b y ' ~ i i i ~ o ~ i t i 0 ~ 3 S  (November. 2016),~'Educdon ~ o d e  305:'no iorigerr~i'&$& ctba 
enrollment in. a struchrred;%nglish immersion: program is "not normally. intended to exceed: on 
year," nor does it address a. theline for students. to be. transferred ffom any other languag, 
acquisition program Into. ant English language mainstream c l a s s r o o ~ H o w e v e ~  an English Iearne 
may transfer to. an English language mainstream classroom'when hdshe has developed the Englis 

accompanying administrative regulation.. Furthermore; pursuant to.20 ~ ~ ~ 6 3 1 2 ~ 3 4  CFR 1003,an 
. . 

1 
language skills necessary to succeed in an: English-onlyclassroom and, based on criteria established 
pursuant to Education Code 313 and 52164.6,- is reclassified. as. fluent English proficient, Set 

5 CCR 11301,. parentslguardians. have .a. right ,to decline. or-opt: thelr.. child,out. of -a. 
acquisition 

criteria . to . have acquired a reasonable1 level. o f ,  English proficiency.,, pursuant t 
Education Code 313 and 52164.6, or  upon request by the student's parentlguardian, 
student shall be transferred. from a: language- acqoisition program into an ~ n ~ l i s d  
language mainstream classroom] 
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EDUCATION POR ENGLISH -LEARNF,RS (continued) 

Program Evaluation 

Note: The following section may be revised to reflect indicators agreed upon by the Board and 
Supexintendent or designee for measuring the effectiveness of the district's educational program for English 
learnem. 

Education Code 52061 requires that the annual update of the LCAP include a review of progress toward the 
goals included in the LCAP, an assessment of the effectiveness of the specific actions described in the 
LCAP toward achieving the gods, and a description of changes the district will make a9 a result of this 
review and assessment. 

Putsuant to Education Code 313.2, the CDE is required to annually detmniue the number of students in 
each district and school who are, or at risk of becoming, long-term English learners and to report that 
information to districts and schools. Definitions of "long-term English learner" and "English learner at risk 
of becoming a long-term English learner" are contained in Education Code 3 1 3. I .  
.- .. 

Tha - f d e d l ; d : - ' t o -  ' I k ~ ' 6 8 4 2 ;  the'rebg 
eliminating the requirement that districts receiving federal Titie III funding (20 USC"6841-6849: 
reach "annual measurable achievement objectives," including annual increases id the numbel: or 
pert f English learners making progress in, English. proficiency. ~nstead!. 20 USC 6311, 
ame the ESSA, requires the fnclusion o a perfor~c~Lfndi . ca too~pnn~ .En~s~IIangua  
pr~ tc lemc~ dthin the state accountability system under ~ i t l e - ~ i  

To evaluate the effectiveness of the district's educational program for English learners, the 
Superintendent or designee shall report to the Board, at least annually, regarding: 

1. Progress of English learners towards proficiency in English 

2. The number and percentage of English learners reclassified as fluent English 
proficient 

3. The number and percentage of English learners who are or are at risk of being 
classified as long-term English learners in accordance with Education Code 313.1 

4. The achievement of English learners on standards-based tests in core cumculat areas 

5. Progress toward any other goals for English learners identified in the district's LCAP 

6. A comparison of current data with data from at least the previous year 



EDUCATION FOR ENGLISH -LEARNERS (continued) 

The Superintendent or designee also shall provide the Board with regular reports from any 
district or schoolwide English learner advisory committees. 

Legal Reference: 
EDUCATION CODE 
300-340 English language educatiom- . - .. --, . .- - - - -.--.-. 
305-310: ~ a n ~ u a ~ e ~ a c ~ u i s i f f o r i ~ ~ r o ~ r a ~  
313;.313r_~_~ssggm e n t . o ~ ~ n ~ l & ! i  rrro$e&A 
430-446 English Learner and Immigrant Pupil Federal Conformiry Act 
33050 State Board ofEdtication waiver authority 
42238.02-42238.03 Local controlfinding formula 
44253.1 -44253.1 1 Qualflcations for teaching English learners 
4 8 9 8 0 w  e n t d ~ t t j Z & t i o ~  

student subgroups 

52130-52135 Impacted Languages Act of 1984 
52iZI60-52178 Bilingual Biculhrml Act 
5 6 3 0 5 - - ~ ~ . % & t u &  ~?n'~iiih. &&- . . 

- .- .- . ~ 
60605.8 7 Supplemental instructional materials, English language development 
60640 Calijbrnia Assessment of Student Perfonnonce and Progress 
60810-60812 Assessment of language development 
62005.5 Continuation of advisory committee aJerprogmm w e t s  
CODE OF REGULATIOh8. TIlL?% 9 
853.5-853.7 Test administration; universal tools, designated supports, and accommodations 
11300-1131 6 English learner education 
11510-1 151 7 California English Language Development Test 
UNITED STATES CODE. TlTU ZQ 
1412 Individuals w a .  .?kdXties E-P~Z ;figkid 
1701-1 705 Equal Educational Opportunities Act 
'631&-- 
631 2 Tlrle 16local education agency plans 
6 8 0 1 4 W ~ 0 4  Title LCI, language instruction /or -" " " ~ ~ ~ i l i h i i e a q  and 

7801 ~efiitiod 
~ Q D E - O F  F E D E Y T ~ E ~ ~ F  
100.3 Disctimination prohibiteddd 
200.16 Assessment of Engl&h l e a r n 3  
COURT DECISIOh'S 
Valeria G. v. Wilson, (2002) 307 F.3d 1036 
G a l i h i a  Teachers Association v. State Board ofEducation et a/.. (9th Circuit, 2001) 271 F.3d 1141 
McLauahlin v. State Board ofEdtrcation, (1 999) 75 Cal.App.4th 196 
Teresa P. el a1 v. Berkelev Unified School Diciricf et al, (1989) 724 F.Supp. 698 
ATTORNEY GENERAL OPINTOMS 
83 0~s.CalAttv. Gen. 40 (2000) 

Management Resources: (see next page) 
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Management Resourn: 
'CSB~'  PUBCI@ TIONA 
Enalkh Learners in ~ ~ c ~ u ~ ' 1 ; ! ~ ~ o i ; r i i 5 h ~ a A c 6 i c ~ " e ~ d  
Enplikh I;enrners,Giivernance BkA,rev. September 201 4 
En divh Lea-rneq i~fucus, Xws 3: Emnrin F Hi'h4udI1$27&-ff- 
~rief~u"& 201 4 -.- -- 
En~iish Learners i~ F&k -T6m'c:2:. ~ h k  P&ii& o ~ ~ ~ p - . W u p  1m- 
Brie f~e~tern  ber 2014 
-0-3mi DEPARMNT OF EDUCATION P U B L I C ~ ~ O N S  
'hteeratin~ the CA ELD Standards into K-12   at he ma tics aad'Sci"eG TiiiiBin~ ;nil ~e'iirnai 
December 2015 
Academic Criterion ibr Reclassification. CDE Corresvondence. A u w t  11.2014 
English Lanauaae Arts/En~lish Lanmape Develo~ment Framework for California Public Schools; 
Transitional Kindemarten Throunh Grade livelve, 2014 

In Cores 
eneration 

Commc late Shndards for Mathematics, rev. 201 
Nexl G Science Standards fbr California Public Sc ools ~-th>oii l i  ~Gadd 
&&g, 2 0 4  

%-- 
English Lanpuage Devefo~ment Standards for California Public Schools: Kinderparten Throueh 
Grade 7ivelvg 2012 
Matrix o f  Test Variations. Accommodations. and Modifications for Administration o f  California 
Statewide Assessments 
u,$. DEPARTMENT OF EDUCATION- RZrn~1c4 
Accountabilih, for Enalish Learners Under the ESEA,,Non~Regulatory Guidan 
En~Z[qh Learner Tool Kit fpr Stuff and L P C ~  Educmtiv~ltI A~encirg ~ E ; 4 g  gnd 
November 201 4 --.- 
E~alikh Learn~m a ~ d  ~ i t ~ ~ m ~ i f f h i ~ ~ & ~ ~ i i ~ i ~ b ~ e ' ~ ~ i ; d n ~ ~ d ~ ~ ~ h i n " A ~ ~ f f i ~ ,  
A mended b v l& E V E ~  Smdent S ~ c c n d ~  A d  ~ S ~ I I N o n - R e g r c l a t o ~ i d a n C C e L S P ~ ~ ~  
281 

-- 
Assessment and Accountabilitv for Recently Arrived and Fonner Limited English Proficient &!?PI 
Students, May 2007 - - 
WEB SZTES 
CSBAL h t t p ~ / % z z  --.+. - 
~alifornia ~ssociationfor.~~iirgU'bl.~d~cario~~~ ht@it/&:=gd 
California Departmen f of Education: http:/h.cde.ca.gov/sp/el 

-+ 
~ational.Ciearin~houie for ~ng~ishCan&&& dcqu&idon; h t i @ ? ~ n c t ~ a . d  
US. Department ofEdtication: http:/h.ed.gov 

PoUcy Reference UPDATE Service 
Copyright 2017 by Callfomia School Boards Association, West Sacramento, California 95691 
All rights reserved. 



EDUCATION FOR ENGLISH LANGUAGE LEARNERS~ 

The Governing Board intends to provide English learners with challenging curriculum and 
instruction that develop proficiency in English as rapidly and effectively as possible while, . -.-... 

facilitating student achievement in the dish s regular ( rse of study, 
T' [... 3 . &L I* - 

The district shall identify in its local control a accountability plan (LCAP) specific achons 
and sewices to enhance student engagement, academic achievement, and other outcomes for 
English learners. 

bnghsh learners shall i ~ r o v i d e d  English language dey , p e n t  instruction targeted to their 
English proficiency level and aligned with the state content standards and curriculum 
framework. The district's program shall be based on sound instructional theory, use 
standards-aligned instructional materials, and assist students in accessing the full educational 
program. 

(cJ 602 1 - Academic Standards) 
(cJ 6141 - Cum'cuhm Development and Evaluation) 
(cj  6161.1 - Selection and Evaluation of Insbuctional Materials) 
(cJ 61 dl. I I - Supplementary 
(cf: 61 71 - 7 I Programs) 

The aupennrendent or aeslgnePShal1 e n s w k a t  all staff employed to reach English learners 
possess the appropriate authorization from the Commission on Teacher Credentialing. 

The Superintendent or desig shall provide to teachers, administrators, and other school 
staff research-based professional development that is designed to improve the instruction and 
assessment of English learners and enhance staffs ability to understand and use curricula, 
assessment, and instructional strategies for English learners. (20 USC 6825) 

(cj: 413 I - StaffDevelopment) 
(cJ 423 1 - StaffDevelopment) 
(cJ 4331 

. .... I..; . + 
The Supennrendenr or designee shall encourage parent/guardi'& '&; c o ~ ~ t y ' r ; ~ o ~ v e m e n ~  
in the development, implementation, and evaluation of English language development 
programs, In addition, to support students' English language development, the 
Superintendent or designee may provide an aduIt literacy training program that leads to 
English fluency for parentdguardians and community members. 

(cf: 0420 - School Plans/Sile Councils) 
(cf: 1220 - Citizen Advisov Committees) 
(cf: 6020 - Parent Involvement) 



EDUCATION FOR ENGLISH LANGUAGE LEAEWERS (contin 

ification a m e n  t , 
-- , I -. . - .  . .- . - .. 

The Sup itendent or designee shall maintain procedures which provide for the accurate 
identification of English learners and an assessment of their proficiency and needs in the 
areas of listening, speaking, reading, and writing in English. T ' r  -'-TiiiiJF 

1 
- -- 

.a -. - --k A ; 2:- \-- I 
bnce identified as an English learner, a sruaenr; &dl be annuauy assessed for language - - 
proficiency until helshe is reclassified based on criteria specified in the accompanying 
administrative regulation. 

-- - English learners' academic achievement in English language arts, mathematics, science, and - any additional subject required by law shall be assessed using the Califomia Assessment of 

Student Performance and Progress. As necessary, the test shall be administered with 
allowable testing variations in accordance with 5 CCR 853.5 and 853.7. English learners 
who are in their first 12 months of attending a school in the United States shall be exempted 
from taking the English language arts assessment to the extent allowed by federal law. 
(Education Code 60603,60640; 5 CCR 853.5,853.7) 

(cf: 6152.51 - State Academic Achievement Tests) 

Placement of English Learners 

Sruaents wno are English learners snau ue eaucarea r ugn 07srructurea ansrsn Immersionw 
(also known as "sheltered English immersion"), as u ~ l i e d  in law and the accompanying 
administrative regulation, for a temporary transition period not normally intended to exceed 
one year. Nearly all of the classroom instruction in the district's structured English 
immersion program shall be in Endish, but with the cunriculum and presentation designed 
for students who are learning the 1; uage. (Education Code 305-306) 

'Wearly all," for the purpose of determining the amount of instruction to be conducted in 
English, means that aIl classroom instruction shall be conducted in English except for 
clarification, explanation, and support as needed. 

When an EngIish learner has acquired a reasonable level of English proficiency as measured 
by any of the state-designated assessments approved by the California Department of 
Education, any district assessments, andor other criteria adopted by the Board, he/she shall 
be transferred from a structured English immersion classroom to an English language 
mainstream classroom in which the instructio verwhelmingly in English (Education 
Cc 305-306; - 5 CCR 11301) - 

F - Student Assessmenr) 



UCATION FOR ENGLISH LANGUAGE LEARNERS (continued) 

An English learner has pired a "reasonable level of English proficiency" when hdshe has 
i kllowing: 

AC~%~VXX score ot Early :em rate or lugher on CELDT. 
Is passing through and exiting the Emerging Profieciency level 1 the ELD 
continuum of the CCSS-EL standards, 

At any time during the school year, the parent/guardian of an English learner may have 
hisher child moved into an Endish language mainstream program. (5  CCR 11301) 

Parental Exc tion Waivers 

hisher child be exempted from placement in a structured English immersion program and 
instead be placed in a class where hdshe is taught English and other subjects through 
bilingual education techniques or other generally recognized educational methodologies 
permitted by law. (Education Code 3 10-3 1 1) 

Each waiver request shall be considered on its individual merits with deference given to the 
parentlguardian's preference for student placement. 

A waiver request shall be 
staff have determined that an alternative program would not be bet& suited to the student's 
overall educational development. (5 CCR 11 309) 

If the Superintendent or designee denies the waiver request, he/she shall provide a written 
justification to the parentlguardian describing the reasons for the denid. A parenttguardian 
may appeal the decision in writing to the Board. The Board may consider the matter at its 
next regular Board meeting. The Board may decide not to hear the appeal, in which case the 
Superintendent's decision shall be final. If the Board hears the appeal, the Superintendent 
shd the Board's decision to the parent/guardian within seven working days. 

Evaluation 

To evaluate the effectiveness of the district's educational program for English learners, the 
Superintendent or designee shall report to the Board, at least annually, regarding: 

1. Progress of English learn far& p 

2. The number and perce ge of Er sh lea recIassified as fluent English 
proficient 



EDUCATION FOR ENGLISH LANGUAGE LEARNERS (continued) 

3. The number and percentage of English learners who are or are at risk of being 
classified as long-term I Yish learners in accordance with Education Code 3 13.1 
-- - - -  

L b&-r,T 
4. The achievement of ~ & l i s h  learners on standards-based tests in core cw 

I " 

: areas 

5.p: P-9 toward any o t l i i d s  for English 1emer~'idenEed ffie d'istric" LCAP 

6.  re A comparison of current data with data fiom at least the previous year. 
+3 

The Superintendent or designee also shall provide the Boa: 
district or schoolwide English learner advisory committees. ZF ce: 

Legal Refc 

~ r n  any 

- 

300-340 English language education 
430-446 English Learner and Immigrant Pupil Federal Conformity Act 
33050 State Board of Education waiver authority 
42238.02-42238.03 Local control finding formula 
44253.1-44253 11 Qualifcations for teaching English learners 
48985 Notices to parents in language other than English 
52052 Academic Performance Indsc; numerically signifcant student subgroups 
52060-52077 Local control and accountabili~ plan 
52130-52135 Impacted Languagm Act of 1984 
52160-521 78 Bilingual Bicultural Act 
60200.7 Suspension of state instructional materials adoptions 
60605.87 Supplemental instructional materials, English language development 
60640 Cali$ornia Assessment of Student Pe$urrnance and Progress 
60810-60812 Assessment of language development 
62005.5 Continuation of advhry  comrniftee a#er program sunsets 
CODE OF REG&K4 TID.~~Y, TJTZE J 
853.5-853.7 Test administration; universal tools, designated supporn, and accommodations 
11300-1 131 6 English learner education 
11510-1 151 7 California English Language Development Test 
CTITEP sT.4 ITS CODE. n.7XE.j 
1 701-1 705 Equal Educational Opportuniries Act 
631 2 Local education agency plans 
6801-6871 Title I 4  Language instruction for limited English profirient and immigrant students 
701 2 Parental notifcation 

Legal Kejerence conttnued: {see next page) 
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ence continued: 
d U R T  DECISIONS 
Vderia G, v. Wihvn, (2002) 307 F.3d 1036 
Cntifimiu T k c A p t ~  .4~0ciati~rr v. Srute Bogrd.~f Educ~rim rr a!., (9th Circuit, 2001) 271 F.3d 1141 
.iJdurr~hlin v. $lare Board qfEducrrfion, (1999) 75 Cal.App.4th 196 
Tere-~a P. era!  v. Berkeley C;#~Jled Schvvl DLtricf et,o/, (1989) 724 FSupp. 698 

83 O ~ Z ,  CUM tg, Gen. 40 (2000) 

. . 

gatewide AssessmenQ 
Q EPAR WE-W OF ED UCA XOIVREG [:',!A TO4 Y GUIDA-VCB 

& P . T ~ Y ~  ~ n r  and P c c ~ ~ l ~ b i / i ~ y - f p r  Rereniiv A A r ~ , q f i #  Fpmrrpr &mired Enpibh prpficienl {up) 
#&dents. May 2007 
5libmz 
C&J#kwia Ahpanwent #Education;. ~ : / h w w . c d k . c a ~ v / s p k l  
US. Dqartaent of E*: h~tp:/howw;ed.~. 

olicy 
dopted: October 2 1,201 5 

CENTER UNIFIED sc IOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Instruction 

EDUCATION FOR ENGLISH -LEARNERS 

Definitions 

cipate f 
le Unite 
.-A. --.L - 

ome9f"r 
npact 01 

s undersi 
o. meet! .- - 

glish la1 
standar 

~ m r n e r - ' r n e a ~ s ~ a s h i d e h t  6G Li aj$'%zl yiaiscwho is'enrollz& ip prkpa~in$ 
to enroll in an elementary or secondary school* and whose mculties in speakin 
reading, writing, o r  tanding, the En uguage may be 4 nt to deny th 
student the ability ti rtate academic ds, the ability- t ssfully achievl 
in classrooms where the language of instruction, is English, 01 wr opportunity t 
parti ullyins 4n EngIish lear y includ lent whc )t bo 
in th !d State lose natiye lan s a Ian1 lther th 

4 
student wno is. Native ~mer ican  or Alaska N awe; o r  a nanve resident or tne outlyin 
areas, who c om aqenvironrnent where a la other than English has had 
s i w c a n t  i r  n the individual's level of En@ uage proikiency; o t a  
who is migratory, whose native language is %language other, than English, 
comes from an environment where_- a Janguage,other:than. English _I~-iiominan 
(Education Code-306; 20 .USC_~SO!~( 

was .nr 
an Eng 
-. .- 

- Y e -  patibk s p e a k ' e ~ ~ n g ~ i s ' h  :rn-deZ wT~i-ieai.hiid''aiiii' tiied. ~ n g l i s h ' s q  
home from. early childhood and English, has been hislher primary .meansLLof?concep$ 
formation and communiqation. (Education-Code 30d 



EDUCATION FOR ENGLISH -LEARNERS (continued) 

Identification and Assessments 

Upon enrollment in the district, each student's primary language shall be determined through 
.hi use of a home language survey. (Education Code 52164.1; 5 CCR 1 1307) 

. When 1 
ELPAC) 

rational i 
ied for lni - - 

., .----. - - - 4 -- ---- .---- 
ote: When the home~ Ianguagt survey i n d i = ~ ~ r i ~ ~ o " ~ c ~ e ' n c ~  hi ~n&k-;hbdd b 

testes Education Code313 requires the distric tmadddster asfate+assessment of Englishlanguag 
proficiency 'ully ope] In 2018, the English, Language Prl Aswsments f i d  
CaWoda( will be us Itid identification of languageprofid . subseqgently fod 
annual assessment of language proflciend 

Any student who is identified as having a primary language other than English as determined 
by the home language survey, and who has not previously been identified as an English 
learner by a California public school or for whom there is no record of results fkom an 
administration of an English language proficiency test, shall be assessed for English 
proficiency using the state's designated English language proficiency test fo<-initid 
identificatii. - - (Education Code 3 13,52 164.1; 5 CCR 1 1 5 1 1) 

Each year after a student is identified as an English learner and until hdshe is redesignated a s  
English proficient, the summative assessment of h e  stakvs &si&ated~&lish l.ngutigG 
profici&icy- tes shall be administered to the student during a four-month period after 
January 1 as determined by the California Department of Education. (Education Code 3 13) 

Note: 5 CCR 11516-11516.6 specify allowable variations and accommodations in GFiUXj thd 
=--T-- -- - - - administration of" the -'state ~n~llsbqan&a~e~prolirlene assessmend. These variations and 

accommodations are generally the same as those allowed for other state assessments; see AR 6162.51 - State 
Academic Achievement Tests. 



EDUCATION FOR ENGLISH -LEARNERS (continued) 

The state assessment shall be administered in accordance with test nublisher instructions and 
5 CCR 1151 1-1 1 5 1 ~ 6 , ~ u i a t i o n s  aud accommodations in t&t administration may be 
provided @==@h Peaar pursuant to 5 CCR 1 1516-1 151 6.a. 

. . . - - -. . . . , - - - - - - . - . .. ~ - O ~ e ; ~ ~ I ; l d i ~ - ~ U - a ~ s - ~ ~ t ~ ~ ~ ~ s ; ; ~ ~ ~ - e s ,  G, m;b;doGkCtt(iij -U--,-lfijj ;e;l&esi,tli..t. ihtdents. dq 
disabilities. be included in all. statoassessments, hinduding th~annuaLassessmen~of Engllsh languagf 
proficiency as appropriate,. Englfsh i e w e r s  with: disabilities must be. allowed to take. the test wit 
accommodations as specined in their individualized education program or Section 504 plan. Pitrsuan 
to FCCR.lW16.7, .students with the. mosr sigdflcant cogdtlve disabilities who cannoi participate 
'be, assessment, even with appropriate accommodationq must be given audternate, assessment o 
EngUsh proficiency. 34 CFR 200.16, as. amended by 8I;Fed. Reg? fl6076; provides that, iflan Englts 

&-assess_ thqstudent &, s~eaktng~.reading,~~t_ening,-wri~g)~ 

3 
learner with a, disability Is unable to, take the assbsment with 
accountability system must include thestudent's score on any ~art(s)-ofdhe 

. . 

~ ~ o d e e 5 ' 6 3 0 5 , b s f ~ , 2 7 8 5 ( ~ h . ' 5 7 9 ,  ~tatuks ~ ~ ~ , ~ . c D E " ~ o  3evelop 
by July 1,2018, a manual pro~dlnggllid~ce~onn1den~ng~-~sgessingCiuppO~g~~nd9rec1assi@~ 
English 1earners.withdisabilitiesT 

Any student with a disability ~ < n t H e ' l - a s ~ a n ~ ~ E n @ ~  shall be allowed to 
take the assessment with those accommodations for testing that the student has regularly used 
during instruction and classroom assessment as delineated in the student's in&viddalized 

or a portion of the assessment e v e i  with su 
an I-C alternate assessment for English language proficiency shall be administered. A t o f id  
w e n {  as set forth in hisiher IEP. (5 CCR 1 15 16-1 15 16.74 2 0 ~ ~ ~ ~ - 1 4 l $  

(cJ 6152.51 -State Academic Achievement Tests) 
(~$6159 - JndividuaIized Education Program) 
(cJ 61 64.6 - Identification and Education Under Section 504) 

Note: The Mewingremainder octhis] section specifies notifications that must be .. seat . - to -. parentdguardiaus 

sample notification letters, available on its web site in multiple translations, to notify parentdguardians of 
the initial identification of a student as an English learner or as initially fluent English proficient and to 
notify them of the results of an annual assessment. 

Pursuant to Education Code 48985, when I5 percent or more of students emlIed in a school speak a single 
primary language other tban English, all notices and reports sent to their parentstguardians must be written 
in English and in the o h m  lanwne and m w  be answered bv the ~amtlrmardian in either lanrmane. 



EDUCATION FOR ENGLISH -LEARNERS - - &, - - (continued) 

~ ~ u ~ & t ~ n d ' e ~ o ~ d ~ k g i @ e ~  shall notify 
p&ents/guardians of their child's results on the state's English language proficiency 
assessment within 30 calendar days following receipt of the results fkom the test contractor. 
(Education Code 52 164.1 ; 5 CCR 1 15 1 1.5) 

(~$5145.6 - Parental Notifications) 

pardguardian of a student participating in, oridentified 
e instruction program supported by federal Title ~ ~ o r ~ ~ 4  III 

fhds shall receive notification of the assessment of histher child's English proficiency. Such 
notice shall be provided not later than 30 calendar days after the beginning of the school year 
or, if the student is identified for program participation during the school year, within two 
weeks of the student's placement in the program. The notice shall include all of the 
following: (Education Code 440; 20 USC $i%$312) 

' 

The reason for the' , . . 
- +- 

i'dentH'Ecati~~o~th~stuaenf as an English 
leamer and the n e e x a n g u a g e  acquisition progrd 

Note:  he fb~owinp paragraph for use by districts that receive federal 
' h d a  b d e r  es. to ~n&;h Kamek?,sru*ch & ~ c b ~ ~ ~ e < h r e d  t 

provide par 
7 

thek child's identification as an English learner an 
placement h heEvery Student Succeeds-Act R.L 11&_9-5J r e ~ a l e  
20 USC 7012 ana movee me nonueauon requirement to 20 ~ ~ ~ 6 3 1 2 i  

. The level of English proficiency, how the level was assessed, and the stahls of the 
student's academic achievement 

. A description of -the im-ti2 program ' .-, ' ,.%h>..a. 

- - - -x which the student b c ~ =  
a description of all of the following: 

programs, including how such psbams  differ in content, instructionaj 
goals, and the use of ~ n ~ l i s h  and a nativelanguage in. instructlo4 

bj The manner in which the program will meet the educational strengths and 
needs of the student 



EDUCATION FOR ENGLISH -LEARNERS (continued) 

,--" 
The manner in which the program will help the student develop his/her 
English --+ proficiency ----. 
, ., 

and meet age-appropriate academic standards fOm 
-.----=-. 

promotiowand. gIa_duabod 

The specific exit requirements for the program, the expected rate of transition 
h m  the program into classes not tailored for English learners, and the 
expected rate of graduation fiom secondary school if applicable 

P a Where the student has been identified for special education, the manner in 
which the program meets the requirements of the student's IEP 

-n 'abdutthe p a r ~ t t ~ & i b i & ~ ~  
I removed frop-a pl~ogramupon,&e,~arenff~ar~aq~s_requesf 

Information - - regarding a paren/guardiants option to decline to the student - -, . ---- % ..+- k-- y % .. ---a 
in the program or to choose fi - -* - -- - ,- y- 7--- 

- A 

w a n o t h e r  Eo~am-or-method,o€~_9~~ti~nY if_avaiIiabld 

Information desigaed to assist a . parent/guardian .__.% ..- in selecting among available 
programs, if more than one program ormethod is offered 

The district shall continue to provide additional and appropriate educational services to 
English learners for the purposes of overcoming language barriers until they: (5 CCR 11 302) 



EDUCATION FOR ENGLISH &$WGL&$LEARNERS (continued) 

1. Demonstrate English language proficiency comparable to that of the district's average 
native English language speakers 

2. Recoup any academic deficits which may have been incurred in other areas of the 
core curriculum as a result of language barriers 

English learners shall be reclassified as fluent English proficient when they are able to 
comprehend, speak, read, and write English well enough to receive instruction in an English 
language mainstream classroom and make academic progress at a level substantially 
equivalent to that of students of the same age or grade whose primary language is English 
and who are in the regular course of study. (Education Code 52164.6) 

Note: ~duca-tiii  ~ o d e -  313. GhL521_664,6 and 5 CCR 11303 r e q w  that the district's reclassification 
process inch minimud the criteria specified in item #1-4 below. @iL&&i;t !and 
follohigliq ct , a n y . a d ~ o ~ d . c r ~ t e r i d t ~ a s * e ~ b h % ~ ~  The CDE's -- .. - CELDT I jn Guide 
includes rect tions for assessing each of the following . . . - - . . criteria and 
disabilities, the. s tudeerEP "m_or~~~~on~04~t_eam-sho~&d~~~r.min~ 
be usedi 

ide, a t  a.. 
~t,to .reflei 
>mmendai 

The '-measures used to determine whether an English learner shall be 
reclassified as fluent English proficient m ~ ~ * d ~ ~ ~ e ~  (Education 
Code 313,52164.6; 5 CCR 11303) 

I.  Assessment of English language proficiency using an objective assessment 
instrument, inchding, but not limited to, the state's English language proficiency 
assessment 

2. Participation of the student's classroom teacher and any other certificated staff with 
direct responsibility for teaching or placement decisions related to the student 

3. Parentlguardian opinion and consultation 

The Superintendent or designee shall provide the parentlguardian with notice and a 
description of the reclassification process and of his/her opportunity to participate in 
the process and shall encourage hisher involvement in the process. 

Note: Pursuant to Education Code 313, the fourth criterion requires comparison of student performance on 
an objective assessment of basic skills that provides an empirically established range of performance of 
English proficient students of the same age. A letter h m  the CDE to district superintendents (Academic 
Criterion for Reclassification) dated August 11, 2014 clarifies that, when a state test of basic skills is 
unavailable, districts must select another measure which may include a local assessment. The CDE 

( comspondence provides examples of appropriate measures aad is avaiIabb on the CDE web site. 

4. Student performance on an objective assessment of basic skills in English that shows 
whether the student is performing at or near grade level 



EDUCATION FOR ENGLISH -LEARNERS (continued) 

The Superintendent or designee shall monitor the progress of reclassified students to ensure 
their correct classification and placement. (5 CCR 1 1304) 

1 Note: The following optional paragraph may be revised to mflect district practice. I 
The Superintendent or designee shall monitor students for at least two years following their 
reclassification to determine whether the student needs any additional academic support to 
ensure his/her language and academic success. 

Advisory Committee 

Note: The following section should be revised to reflect district practice. Pursuant to 5 CCR 11308, a 
pannt/guardian advisory committee is required for any district with over 50 English leaners and for each 
school with over 20 English learners. Duties of the advisory committee are specified in 5 CCR 11308. 

A parentlguardian advisory committee shall be established at the district level when there are 
more than 50 EngIish learners in the district and at the school level when there are more than 
20 English learners at the school. Parentdguardians of English learners shall constitute 
committee membership in at least the same percentage as English learners represent of the 
total number of students in the school. (Education Code 52176; 5 CCR 11308) 

The district's English language advisory committee shall advise the ' Board on at 
least the following tasks: (5 CCR 1 1308) 

1. The development of a district master plan of education programs and services for 
English learners, taking into consideration the school site plans for English learners 

2. The districtwide needs assessment on a school-by-school basis 

3. Establishment of a district program, goals, and objectives for programs and services 
for English learners 

4. Development of a plan to ensure compliance with applicable teacher or aide 
requirements 

5. Administration of the annual language census 

6. Review of and comment on the district's recIassification procedures 

(cf: 0420 - School Plans/Sife Councils) 
(cf: 1220 - Citizen Advisory Committees) 



EDUCATION FOR ENGLISH LEARNERS (continued) 

(cJ 5020 -Parent Rights and Responsibilities) 
(cj 6020 - Parent Involvement) 

In order to assist the advisory committee in carrying out its responsibilities, the 
Superintendent or designee shall ensure that committee members receive appropriate training 
and materials. This training shall be planned in 111 consultation with the members. (5 CCR 
11308) 

LCAP Advisory Committee 

Note: The following section is applicable if the district's student enrollment includes at least 15 percent 
English lemers, with at least 50 students who are English learnen. Education Code 52063 requires that 
such districts establish an English learner parent advisory committee to review and comment on the district's 
local - -, control - and - accountability plan; see BP 0460 - Local Control and Accountability Plan. 5 CCR 15495i 

requires requires committee to include a majority of parentslguardians of 
English learners. 

When there are at least 15 percent English learners in the district, with at least 50 students 
who are English learners, a district-level English learner parent advisory committee shall be 
established to review and comment on the district's local control and accountability plan 
(LCAP) in accordance with BP 0460 - Local Control and Accountability Plan. The 
committee shall be composed of a majority of parentdguardians of English lemers. 
(Education Code 52063; 5 CCR 15495) 

(cf. 0460 - Local Control and Accountabiliry Plan) 

The advisory committee established pursuant to 5 CCR 11308, as described in the section 
"Advisory Committee" above, could serve as the LCAP English learner advisory committee 
if its composition includes a majority of parents/guardians of English learners. 

Policy Reference UPDATE Service 
Copyright 2017 by Caltforaia School Boards h~ocintion, West Sacramento, California 95691 
All rights reserved 



Instruction 

EDUCATION FOR ENGLISH LANGUAGE LEARNERS 

Definitions 

English learner, also known as a limited English proficient student, means a student who 
does not speak English or whose native language is not English and who is not currently able 
to perform ordinary classroom work in Enghsh. (Education Code 306) 

English language classroom means a classroom in which the language of instruction used by 
the teaching personnel is overwhelmingIy the English language, and in which such teaching 
~ersonnel Dossess a good knowledge of the English language. (Education Code 306) 

1 i la e mainstream classroom means a classroom in which the students either are 
native English language speakers or already have acquired reasonable fluency in English. 
(Ed1 1 Code 306) 

..- -7 -wm - m. 

- -.a Structured English zmmersron (also known as "sheltered English mers ion"  j m* an 
English language acquisition process in which nearly all classroom instruction is in English 
but with the curriculum and presentation designed for students who are learning the 
Janguage. (Education Code 3061 
. . . . 
Bilingual educatiodnative la rage instruction means a language acquisition process for 
students in which much or all instruction, textbooks, and teaching materials are in the 

I student's native language. ation Code 306) 

Identification and Assess 

Upon enrollment in the district, each student's primary language shall be determined through 
use of a home language survey. (Education Code 52164.1 ; 5 CCR 11307) 

Any student who is identified as having a primary language other than English as determined 
by the home language survey, and who has not previously been identified as an English 
learner by a California public school or for whom here is no record of results from an 
admimstration of an English language proficiency test, shall be assessed for English 
proficiency using the state's designated English language proficiency test. (Education Code 
313,52164.1; 5 CCR 11511) 

Each year after a student is identified as an English learner and until helshe is redesignated as 
English proficient, the summative assessment shall be administered to the student during a 
four-month period after 
(Education Code 3 13) 

The state assessment shall be administered in accordance with test publisher instructions and 
5 CCR 1 1 5 1 1 - 1 1 5 1 6.7. Variations and accommodations in test administration may be 
provided pursuant to 5 CCR 1 15 16-1 15 16.7. Any student with a disability shall be allowed to 



EDUCATION FOR ENGLISH LANGUAGE LEARNERS (continued) 

take the assessment with those accommodations for testing that the student has regularly used 
during instruction and classroom assessment as delineated in the student's individualized 
education program (EP) or Section 504 plan that are appropriate and necessary to address 
the student's individual needs. If he/she is unable to participate in the assessment or a portion 
of the assessment with such accommodations, hdshe shall be administered an alternate 
assessment for English language proficiency as set forth in his/her IEP. (5 CCR 11516- 
11516.7) 

- - (cf: 6152.51 - Stufe Academic Achievement Tests) 

v (cJ 6159 - Individualized Education Program) lwL 
- - - - - -- (cJ 6164.6 - Identification and Education Under Section 504) 

- - - - - - - - - -  - 
Parental Notifications 

-1 - 
The Superintendent or designee shalf <'rovide le followine written notifications I 

parenwgmdians of English learnera: 

Assessment Notification: The district shall notify parents/guardians of their child's 
results on the state's English language proficiency assessment within 30 calendar days 
following receipt of the results fiom the test contractor. (Education Code 52 164.1; 5 
CCR 11511.5) 

r45.6 - Parental Nctifications) 

2. Placement No cation: At the beginning of each school year, parentdguardians shall 
be informed of the placement of their child in a structured English immersion 
program and shall be notified of an opportunity to apply for a parental excgption 
waiver. (Education Code 310; 5 CCR 11309) 

3. Title III Notifications: Each pardguardian of a student participating in, or identified 
for participation in, a language instruction program supported by federal Title 111 
funds s h d  receive notification of the assessment of hidher child's English 
proficiency. Such notice shall be provided not later than 30 calendar days after the 
beginning of the school year or, if the student is identified for program participation 
during the school year, within two weeks of the student's placement in the program, 
The notice shall include all of the following: (Education Code 440; 20 USC 701 2) 

a. The reason tor me stuaent's classification as an Enfisli Temer 

b. The level of English proficiency, how the level was assessed, and the status of 
the student's academic achievement 

A description of the program for English language develonment instruction 
including a description of all of the following: 



EDUCATION FOR ENGLISH LANGUAGE LEARNERS (continued) 

(1) The manner in which the program will meet the educational strengths 
and needs of student 

(2) The manner in wmch the program will help the stuaent develop his/her 
English proficiency and meet age-appropriate academic standards 

(3) The specific exit requirements for the program, the expected rate of 
transition fiom the program into classes not tailored for English 
learners, and the expected rate of graduation fiom secondary sch~ol  - if 
applicable 

'-4- ,a-. 

(4) Where the student has been identified r x c a h o n ,  the 
manner in which the program meets the requirements of the student's 
IEP 

d. Information regarding a parent/guardiants option to decline to allow the 
student to be enrolled in the program or to choose to allow the stuw to be 

-. - 
enrolled in an alternative program 

- - - - - - . . . - . . . . . . -. . . - - - - 
e. Information designed to assist a parenttguardian in selecting among available 

programs, if more than one program is offered 

Annual Measurable Objectives Notification: If the district fails to make progress on 
I the annual measurable achievement objectives for English learners established 
I pursuant to 20 USC 6842, the Superintendent or designee shall, within 30 days after 

such failure occurs, send a notification regarding suchgfailure to the parents/&~dians 
of each student identified for a language instruction educatic 

1 program supported by Title I11 fimds. (20 USC 7012) 

Paren Exceptio vers 
'.', I m 

A ~aren-an may, oy personsly wslnng me schooI, request mat the district w m i  
requirements pertaining to the placement of hisher child in a structured English immersion 
program if one of the following circumstances exists: (Education Code 3 10-3 11) 

1. The student already possesses sufficient English language skills, as measured ,, 
standardized tests of English vocabulary comprehension, reading, and writing, in 
which the student scores at or above the state average for histher grade level or at or 
above the fifth-grade average, whichever is lower* - . . - . , . , . . - - - . . - . - - - - - - . - - - 

I U  L - -m,i.--w 1:' i * -. = A + u u . m  

2. The student is age 10 years or older, and it 1s theTZdZed belief of the principal and 
educational staff that an alternate course of study would be better suited- to the 
student's rapid acquisition of basic English skills. 



EDUCATION FOR ENGLISH LANGUAGE LEARNERS (continued) 

3. The student already has been placed, for a period of not less than 30 calendar days 
during that school year, in an English language classroom and it is subsequently the 
informed belief of the principal and educational staff that the student has special 
physical, emotional, psychological, or educational needs and that an alternate course 
of educational study would be better suited to the student's overall educational 
development. 

Upon request for a waiver, the Superintendent or designee shall provide pa.ents/guardians 
with a fidl written description sad, upon request, a spoken description of the intent and 
content of the structured English immersion program, any alternative courses of study, all 
educational opportunities offered by the district and available to the student, and the 
educational materials to be used in the different educational program choices. For a request 
for waiver pursuant to item #3 above, the Superintendent or designee shall notify the 
parent/guardian that the student must be placed for a period of not less than 30 calendar days 
in an English language classroom and that the waiver must be approved by the 
Superintendent pursuant to any guidelines established by the Governing Board. (Education 
Code 310,311; 5 CCR 11309) 

The principal and educational staff may recommend a waiver to a parent/guardian pursuant 
to item #2 or #3 above. Parents/guardians shall be informed in writing of any 
recommendation for an alternative program made by the principal and staff and shall be 
given notice of their ri&t to refuse to accept the recommendation. The notice shall include a 
full description of the recommended alternative program and the educational materials to be 
used for the alternative program as well as a description of all other programs available to the 
student. If the parenvgwrdian elects to request the alternative program recommended by the 
orincipal and educational staff, the parenvguardian shall comply with district procedures and 

h e  uating waiver requests pursuant to item #I above and other waiver requests for 
those students for whom standardized assessment data are not available, other equivalent 
assessment measures may be used. These equivalent measures may include district standards 
and assessment and teacher evaluations of such students. 

Parental exception waivers pursuant to item #2 above shall be granted if it is the informed 
belief of the principal and educational staff that an alternate course of educational study 
would be better suited to the student's rapid acquisition of basic English language skills. 
@ducationQ&3 1 1) 

. , . . . ,  . .  - .  - -  - .. . -  - - , .  .. . - -  . 
Pare ception waivers pursuant to item #3 above shall be granted by &e ~u~er in t endk t  
if it is the informed belief of the principal and educational staff that, due to the student's 
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P I  dm - - -  L m  
special physical, emotional, psychological, or educational needs, an aternate course of 
educational study wodd be better suited to the student's overall educational development. 
(Education Code 3 11) 

All parental exception waivers shall be acted upon within 20 instructional days of submission 
to the principal. However, parental waiver requests pursuant to item #3 above shall not be 
acted upon during the 30-day placement in an English language classroom. Such waivers 
shall be acted upon no later than 10 calendar days after the expiration of that 30-day English 
language classroom placement or within 20 instructional days of submission of the waiver to 
the principal, whichever is later. (5 CCR 1 1309) 

Any mdividual school m which 20 or more students o gven graae level receive a wmver 
shall offer an alternative class where the students art: taught English and other subjects 
through bilingual education techniques or other generally recognized educational 
methodologies permitted by law. Otherwise, the students shall be allowed to transfer to a 
public school in which such a class is of-f ducation Code 

. . .  . - -  1 r .  W mp- I =---I I 1  --- I 
In cases where a parental exception waiver pursuant to item #2 or #3 above is denied, the 
parent'guardian shall be informed in writing of the reason($ for the denial and advised that 
he/she may appeal the decision to the Board if the Board authorizes such an appeal, or to the 
court. (5 CCR 1 1309) 

Waiver requests shall be renewed annually by the parentiguardian. @ducation Code 310) 

.. - .. , . 

The distr 

sig 

shall continue provide additional and appropriate educational services to 
English learners for the purposes of overcoming language beuriers until they: (5 CCR 11302) 

u I.  Demonstrate English language proficiency comparable to that of the district's average 
native English language speakers 

2. Recoup any academic deficits which may have been incurred in other areas of the 
core curriculum as a result of language barriers 

English learners shall be reclassified as fluent English proficient when they are able to 
comprehend, speak, read, and write English well enough to receive instruction in an English 
language mainstream classroom and make academic progress at a Ievel substantially 
equivalent to that of students of the same age or grade whose primary language is English 
and who are in the regular course of study. (Education Code 52164.6) 



EDUCATION FOR ENGLISH LANGUAGE LEARNERS (continued) 

The following measures shall be used to determine whether an English learner shall be 
reclassified as fluent English proficient: (Education Code 3 73; 5 CCR 1 1303) 

P . , . -  - -- !En 
1 .  Assessment *'English language proficiency using an objective assessment 

instrument, including, but not limited to, the state's English language proficiency 
assessment 

2. Participation of the student's classroom teacher and any other certificated staff with 

laredguardian opinion and consultation 

djrect - remonsibilitv for teachine: or   la cement decisions r e l a t e u  th*de@ 
u. . .  - - , . 7. . - -. - - - - .. -. .- 

-- 

The Superintendent or designee 
description of the reclassification process and of hidher opportunity to participate in 
the process and shall encourage hidher involvement in the process. 

Student performance on an objective assessment of basic skills in English that shows 
the student is uerforming at or near made level 

The Superintendent or designee shall monitor progress of reclassified students to ensure 
their correct classification and placement. (5 CCR 11304) F= 

,d I 
The Supamrenaenr or aesignee shall moruror snxaenrs r ~t leas1 two years followmg t h a  ' 
reclassification to determine whether the student needs ~y additional academic support to L 
ensure hisher language and academic success. I 

Advisory Committee 

A pa il guardian advisory committee shall be established at the district level when there are 
more than 50 English learners in the district and at the school level when there are more than 
20 English learners at the school. Parentdguardians of English learners shall constitute 
committee membership in at least the same percentage as English learners represent of the 
total number of students in the school. (Education Code 521 76; 5 CCR 1 1308) 

The district's English language advisory committee shall advise the Board on at least the 
foIlowing tasks: (5 CCR 1 1308) 

1. The development of a district master pIan of education programs and services for 
E lish learners, taking into consideration the - school site plans for English learners 

- - 
-1  x-rrr E6 

2. The districtwide needs assessment on a school-by-school basis 
I2 , . 



EDUCATION . . FOR - .  ---_------._. ENGLISH LANGUAC - .-7.- - -- 

. . - :.' " A .  . ## .  - ---y - -.h> <*# -. - . r 

. ~stabl?shent of a district prograin, goals, and objectives for programs and services 
for English learners 

4. Development of a plan to ensure compliance with applicable teacl - - " 

requirements 

5. Administration of the- . - - -. L ? -  

','S --2 fl 

w of and comment on the distric. assification procedures - - - - 
7. Revlcw of E i C e n l  on %e wntten noiificacon required to %e sent to 

parentslguar&ns pursuant to 5 CCR 11300-1 1316 

(cf: 0420 - School Plansfiite Councils) 
(cf: 1220 - Citizen Advkory Committees) 
(cf: 5020 - Parent Rights and Responsibilities) 
(cf: 6020 - Parent Involvemenl) 

In order to assist the advisory committee in carrying out its responsibilities, the 
Superintendent or designee shdl ensure that committee members receive appropriate training 
and materials. This training shall be planned in full consultation with the members. (5 CCR 
11308) 

LCAP Advisory Committee 

When there are at least 15 percent English learners in the district, with at least 50 students 
who are English learners, a district-level English learner parent advisory committee shall be 
established to review and comment on the district's local control and accountability plan 
(LCAP) in accordance with BP 0460 - Local Control and Accountability Plan. The 
committee shall be composed of a majority of parenaardians of Endish learners. 

- .  . - : - 
(Education Code 52063; 5 CCR 15495) 

(cf: 0460 - Local Control and Accountability Plan) 

The advisory committee established pursuant to 5 CCR 11308, as described in the section 
"Advisory Committee" above, could serve as the LCAP English learner advisory committee 
if its comgo$tior includes a majority of parents/guardians of English learners. 

Regulation 
approved: October 21,201 5 

C R UNIFIED SCHOOL DISTRICT 
Antelope, California 



Exhibit 
Education For English Language Learners 

E 6174 
Instruction 

PARENTAL EXCEPTION WATVlER 
EDUCATION CODE 311 

fib04 to @y for &iz waii~&= 

I understand that I must request that this waiver be reconsidered annually, each school year. 

ParentjGuardian Signature: Date: 

Address: 

City: State: Zip: 

Phone Number:- 



For School Use Only: 

For waivers pursuant to Education Code 3 11 (a), student's English standardized test scores: 
(Scores must be at or above the state average for the child's grade level or above the 5th 
gade - average) v 

Signature: Title; 

Exhibit 
version: April 1 7,20 13 



CSBA Sample 
Board Policy 

Instruction 

WEEKENDfSATUIiDAY CLASSES 

The Governing Board desires to increase educational opportunities outside the regular schooI 
week in order to meet student needs and promote academic achievement. When staffing, 
facifities, and other resources are available, the Board may approve the provision of classes 
on Saturday andlor Sunday that support and are integrated with other learning opportunities. 

Note: Education Code 37223 authorizes weekend classes of any of the types listed in items #1-4 below or 
other classes identified by the district The following list should be revised or expanded to reflect those 
weekend classes approved by the Goveming Board. 

Weekend classes may include, but are not limited to: 

1. Continuation classes (Education Code 37223) 

(cJ 6184 - Continuation Education) 

Note: Pursuant to Education Code 37223, voluntary attendance in special weekend activities for mentalIy 
gifted minors (item #2 below) cannot be included in the district's average daily attendance computation 

2. Special day classes for mentalIy gified minors (Education Code 37223) 

(cJ 61 72 - Gged and Talented Student Program) 

~ot'e:. AB 2659 (Ch. 186, Statutes. of 2b'16) amended   ducat ion C.ode: 37223::t&a~thorhe~~weeken~ 
makeup classes for excused absences as weU as unexcused absencegj 

3. Makeup classes for -absences occuning during the week (Education Code 
3 7223) 



WEEKENDJSATURDAY CLASSES (continued) 

(cJ 51 13 - Absences and Excuses) 
(cf: 51 13.1 - Chronic Absence and Thtancy) 
(cj 61 54 - Homavork/Makeup Work) 

4. The programs of 4 ~ ~ r o r ~ ~ ~ ~ @ ~ ~ / P f  (Education 
Code 37223) 

(cJ 61 78 - Career Technical Education) 
(cf: 61 78.2 - Regional Occupational Center/Program) 

5.  Supplemental instruction for students who need additional assistance to meet 
academic standards or requirements 

(cf: 5123 - PrornotiodAcceleration~Retention) 
(cJ 6146.1 - High School Graduation Requirements) 
(cf: 61 79 - Supplemental Imtmction) 

6. Enrichment classes in core academic subjects 

(cJ 61 42.91 - Reading/Language Ark Inshuction) 
(cf: 61 42.92 - Mathematim Instruction) 

-7 ~ & e ~ t k  ROCff s and q o m m a z f a &  bfleied-d . ' S-mday pursuant to Education code- 37223; shall be one. offered durin 
the. regular- Monday_throu&,- F_riday,L~chooll. .week {Education. Cod 
372231 

3 
Except in ROCIPs, weekend attendance shall not result in crediting any student with more 
than five days of attendance per week. (Education Code 37223) 

Attendance at weekend classes offered pursuant to Education Code 37223 shall be voluntary, 
except that truants, as defined in Education Code 48260, may be required to attend classes on 
one day of a weekend in order to make up lost instructional time. (Education Code 37223) 

Note: Education Code 48205 specifies reasons that students must bc excused from school, including 
observance of a holiday or ceremony of their religion. The reasons specitied in Education Code 48205 are 
also applicable during weekend classes. 



WEEKEND/SATURDAY CLASSES (continued) 

A student shall be excused fmm a weekend class if R Z i t E d i % t F a k d i s : n i  
bi3ikho""oliin' writiGe:~&ad such attendance would be in conflict with hisher r-teligious beliefs. 
such stud& shallbe given priority for enrollment in any other available ~upplnnental 
instruction offered at a time other than during the weekend. 

(cf. 61 41.2 - Recognition of Religious Bell& and Customs) 

tion,. a . 
rend cIa 

; teacht 
dl not b 
...- --L-. 

3r empll 
be requi 
-1' . 

strict pi 
slher co - 4.L- ,- 

A kiihei' shill *?;t '66 ikiwed'~wbik'&'aasa~d~$'6? -d=dk$-if' hd-ii 
writing that the assignment would conflict &th hisher &ligious beliefs or prac&es. 
addi oyed by the di! rior to I 
week red, without hi lnsenf ,t 
180 full days, uurmg a scuuuryear or for more thau rue ~rtmber of full days wat 

schools were maintained during the year preceding imEle-m~ntatioq~of~yeekenddcladses~ 
whicheyerJis;geater. (EducationA~ode_44824~ 

the. imp 
o teach 

lementa 
for moi 
.*.- LZ. -A 

Note: Education Code 49550 requires that districts provide at least one nutritionally adequate meal each 
school day (breakfast andlor lunch) for students who are eligible for free and reduced-price me*, see 
BPlAR 3553 - Free and Reduced-Price Meals. If the school participates in the National School Lunch or 
Breakfast Program, it must make meals available to all students in attendance. 

According to the California Department of Education's (CDE) Management Bulletin NSD-SNP-03-2013, 
this requirement extends to Saturday classes unless the district or school receives a waiver. The CDE will 
consider a waiver when any two of the following criteria exist: (1) serving meals during the Saturday 
session would result in a financial loss to the district equal to one-third of the food service's net cash 
resources; (2) the Saturday session at the school is less than four hours and is completed by noon allowing 
students to go home during the Iunch period; (3) less than 10 percent of the needy students attending the 
Saturday session arc at the school for more than three hours per day; andlod (4) the school does not have 
proper refigeration facilities to enable meals to be prepared on Friday and served on Saturday. 

Unless the requirement is waived by the California Department of Education, the district 
shall provide at least one nutritionally adequate meal during the weekend session in 
accordance with Education Code 49550. 

(cf. 3550 - Food Service/Child Nutrition Program) 
(cJ 3553 - Free and Reduced-Price Meals) 
(~$5030 - Student Wellness) 

Legal Refireme: (see next page) 



WEEKENDISATURDAY CLASSES (continued) 

Legal Reference: 
EDUCATION CORZ 
3 7223 Weekend classes 

41 601 Reports of average daily attendance 
44824 Weekend classes, assignment of certificated employees 
4807048070.5 Promotion and retention, supplemental instmction 
48205 Exwed absence for personal reasons 
48260 Truants, definition 
49550 Meals for needy students 
52060-52077 Local conhol and accountability plan 

Management Resources: 
WIFORNI.4 DEPARTMENT OF EDUCATION PUBLICA ?TON$ 
Requesting a Summer School Meal Waiver and/or a Saturday School Meal Waiver, Nutrition Services 
Division Management Bulletin NSD-SNP-03-2013, February 2013 
KEB SITES 
California Department of Education: http://www/wwwcde.ca.gov 

Policy Reference UPDATE Service 
Copyright 2017 by Califorala School Boards Association, West Sacramento, Cdifornia 95691 
All rights reserved. 



Center USD 
Board Policy 
Weekend/Saturday Classes 

BP 6176 
Instruction 

The Governing Board desires to increase educational opportunities outside the regular school 
week in order to meet student needs and promote academic achievement. When staffing, 
facilities, and other resources are available, the Board may approve the provision of classes 
on Saturday and/or Sunday that support and are integrated with other learning opportunities. 

(cf. 41 1 3 - Assignment) 
(cf 5148.2 - BefordAfler Schol 
(cf: 61 11  - l 101 Calendar) 

Any class orrered on a Saturaay or s w a y  pursuant to Education Code 37223, except m 
regional occupational centers or programs (ROC/Ps), shall be one offered Monday through 
Friday during the regular school week, (Education Code 37223) 

Weekend classes mav include. but are not limited to: 
-. 

. - L .  :- . - , 

1. continuation ckses @duckin Code 37223) 

2. Special day cIasses for mentally gifted minors (Education Code 37223) 

(cf. . - 61 72 - Gged and Talented Student Program) 
r .  ' . T I  _.,m -. . 

. II: '. 
~ t & e u ~  chsesTbr unexcus& dsences occurring during the week (Educa ode 
3 7223) 

(L$ 51 13 - Absences and Excuses) 
(4 51 13.1 - Chronic Absence and Truancy) 
(cf: 61 54 - HomeworWMakeup Work) fl - - 
4. The programs of an ROC/P (~duc-ode 37223) 

(cf: 61 78 - Career Technical Education) 
(cJ: 61 78.2 - Re ional Occupational Center/Program) 

lr!m::a- m 
5. Supplemental instruction for students who need additional assistance to meet 

academic standards or re nents 

(cf. 5123 - Promotion/Acceleration/Re~enrion/ 
(cf 6146, I - High School Graduation Requiremenls) 



lent classr n core aca ~jects 

(cf 61 42. PI - Reading/Language Arts Instruction) 

Except in ROC/P$ weekend attendance shall not result in crediting any student with more 
than five days of attendance per week. (Education Code 37223) 

naenaance at wee~end classes offered pursuant to Education Code 37223 shall be voluntary, 
except that truants, as defined in Education Code 48260, may be required to attend classes on 
one day of a weekend in order to make up Iost instructional time. (Education Code 37223) 

A student shdl be excused from a weekend class if such attendance would be in conflict with 
histher religious beliefs. Such students shalI be given priority for enrollment in any other 
available supplementr lstr ion offered at a time other than during the weekend. 

- 

neliefi and Customs) - - Unless the requirement is waived by the California Department of Education, the district 
shall provide at least one nutritionally adeauate meal during the weekend session in 
accordance with Education Code 49550. 

(~$3550 - Food ServicdChiId Nutrition Program) 
(cf, 3253 - Free and Reduced-Price Meals) 
fcf 5030 - Student W e l l n d  

Legal Reference: 
ED J'CA~JON..COL).E 
37223 Weekend classes 
3 7252-37253 Supplemental instruction 
41505-41508 Pupil Retention Block Grant 
41601 Reports of average daily attendance 
42239 Summer school attendance computation I 

44824 Weekend classes, assignment of certificated employees F 
b y *  

48070-48070.5 Promotion and retention, supplemental instruction 
48205 Excused absence for personal reasons 
48260 %an&, defnition 
49550 Meals for needy students 
52060-52077 Local control and accountability plan 

Management Resources: 
C,4L 1F(3 RJvIA DEPAR TMEhJT OF ED C'CATION PU3WCL4 TIUNS 
Requesting a Summer School Meal Waiver andlor a Saturday School Meal Waiver, Nutrition Services 
Division Management Bulletin NSD-SW-03-2013, Februaty 2013 
FEB S l E S  
Calijbrnia Department of Education: ht!p:/hnvw.cde.ca.go 

Policy 
adopted: April 23,2014 



CSBA Sample 
Board Policy 

Instruction 

COMMUNITY DAY SCHOOL 

(c- 5113 -Absences and Excuses) -- m 

(c~~5l l3 .?-  ~ h r o n 6  ~bsence and.%and 
(i$-S144-~iscipiine~ 
(cJ 5144.1 - Suspension and Expulsion/Due Process) 

. .  . Superintendent or designee shalI collaborate, with -̂'.-*the County 



COlMMUNlTY DAY SCHOOL (continued) 

services. anhgpro 

Note: The following list incorporates concepts fiom Education Code 48660.1, which states the Legislahue's 
intent regarding the operation of community day schools. 

shall. 6 

and human s e ~ c e ~ a ~ e n ~ i e s . ~ f ~ o ~ ~ e ~ ~ w ~ ~ ~ . w o _ ~ . k ~ ~ t h ~ a ~ ~ ~ . ~ o u ~  

not limited to, school counselors an8 ps~hologists,.academir counseiors, 
student disciplirtepersonne~ 

. . 
( i  1020 - Youth Services) 
(cJ 61 64.2 - Guidance/Counseling Services) 

Note: Pursuant to Education Code 48662, boards establishing a community day school am mandated to 
adopt policy that provides procedures for thc involuntary transfer of students to the school. See the 

The Superintendent or designee shall establish procedures for - the -- involuntary .- transfer of 
students to a community day school in accordance with law] -, 

. . : ?? 

(~ducason code 48662j 

Note: The following paragraph is optional. f ursuant td Education Code 48666) &k&&the Board 6 
m$ establish attendance po~icyq  that Permid thecommunity . -  day . school to require students to attend 
school for up to seven days each week, 



COMMUNITY DAY SCHOOL (continued) 

The Superintendent or designee may require community day school students to attend school 
for up to seven days each week in a directed program designed to provide students with the 
skills and attitudes necessary for success when they are returned to a regular school 

-. -- - - -- . 

environment. ~ @ d u c a ~ o n ~ ~ , o d ~ 4 8 6 6 ~  

& . ,  
- - - . -- 

ate: ,Pursuant 6, ~ d ~ ~ ~ t i & ~ ~ & , 4 8 f i 6 1 ,  ~ ~ ~ ~ a t f t j ; @ ~  &K.&fG& ~ o & ~ s i ~ ~ ~ o n c ' & ~  
sib as..a, regular elemenw, middle, juniot:.hi& .comprebensinl i d o r  high, opportunity, or continuatio 
school, However, situating a community day khooi .on;'tht same: scEooL.si~ as. a: regular 
permitted. if the. di3trict.h 2,500 or fewer units of average. daily tittendance (ADA) or if; 
ADA, the district is. organized ta.serve grades K-8 or desires..~estiblisha community day 
only grades: ~6LFo~gy-su&Ldis~~t,  th_e~Board.m~t_first~~e-tht._c~c_ationspecfi_cd~.~~.fo~o~ 
paragraph] 

the- sat 
ve senia 

A communi&'day schoo~shallmotbd 
situated on. e'lementary,. middle,, junior- hi& 
comprehensi; ~r high,. 'opportunity, or continuation school, except. when allowed bJi 
law and when. me Board certifies by a, two-thirds vote. that no satisfactory dternativq 
fa& ; availat: 
certij shall be 
, i r t l b F q u m ~ ~ ~ 0 ~ L ~ t h i r d s ~ y ~ . r . e _ o L _ l n ~ ~ o _ ~ ~ 2 . ~ ~ u ~ a ~ r ( ~ ~ ~ d ~ 4 & ~ ~  

,ties. arc 
tication. 
- - - - - -LL 

- ~ 

:ommun 
nore: tht 
--1 tl7-l- 

ity 'day 
m one 5 

... - . 
Note:*The f d o ~ i n g o ~ t i o n a l .  paragraph may be revised .to reflect district practice,. ~iirsuant- t 
Education Code 52064.5,. the. State Board. of'~ducadou has adopted evaluation rubrics to 
cUstricts in. evaluatingprograrn strengths, weaknesses, and areas. .that require improvement for- th 
purpose of updating. their local control and accountability plad 

, €-+-.... . .  . - * = = -  
~ h ~ & h & & & ' o ~ d ~ ~ i ~ n e e ~ a l l  re&a'rTreport?tb-'&k ~ o a r d  Grdlng thq 
academic ~rforrnance ,and- other-outcomesL of :  students_.enroIled. in. a. community -dsj 
school4 

Legal Reference: (see next page) 



COMMUNITY DAY SCHOOL (continued) 

Legal Reference: 
EDUCATION CODE 
1980-1986 Counry communi& schools 
1 7085-1 7096 Emergenry portable facilities 
f 7280-1 731 6 Field Act. auurovals 
1 l365-I73 74 ~ i e l d  A C ~  fihws of occupancy 
g82 65a82 7 ~ ? m a i i 4  -. 
48660-48666 Community day schools 
48900-48926 Suspension or expulsion 
r - 
5205,% ccountdb'q  %- , , A 

52064.5 Prograrii er r~a t i~~s io" tZS~u~&E~r i ib%~ 
WELFARE AND RVSTTTUi7ONS CODE 
300 Minors subject to jurisdiction 
602 Minors viola tin^ laws deFnin~ crime: ward of court 

1568d07 plrernati~re,schooCs_account~'il~ systed 
UA.'lTED STATES CODE. TITLE 20 
1400-1482 Individuals with Disabilities Education Act 
LNITED STATES CODE. iTKW 29 
794 Rehabilitation Act of 1973, Section 504 
CODE OF'FEDERAL-R@~~~FR ~ONX mmd 
f 04.35 _ ~ ~ d u ~ o ~ ~ m ~ d ~ l a c e m e n t  o,fstuCIdentqyitfudirircib~~ 

C~LIFORNU DEPARTMENT OF EDUCATIONP~~BWG.~TIQN$ 
,Guidclinclsrpr R ~ i ~ b i ~ h h e  u C~mmulrih. DuvSchvd 
WEB SITE$ 

California Departmenuof Education: h ~ ~ . c ~ a g m c / ~ e o / c ~  

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacamento, California 95691 
All rights reserved. 



CSBA Sample 
Administrative Regulation 

Instruction 

COMMUNITY DAY SCHOOL 

Involuntary Transfer 

N6*~-;~-g~uc<ti&n & a = ; , ;  - ,;Gt - di..tricg-: .-&-&;$,& 
prqcedyrea for the invol~n~transfer  ofstudents to the schwli 

C-* - <. 

+Prr~~&-t 'endent . 'or  d e ~ ' a s s ; b . i ~ ~ ~  ---._ shdmf - t- " "  - t o a m  
community day school ~ i t h e e m d e P t l m e @ ~  one or more of the following 
conditions: (Education Code 48662) 

1. The student is expelled for any reason. 

(cj 5144.1 - Suspension and ExpulsiodDue Process) 

. . . . . .  - . .  . . .  - .........-.-. -.. . . \  . 
Note: .. -- .. 'Education. Code 48662'authorizes. thi '~volbtary .transfer 05 students;wh &; probadon4 

of the f uvenue. c o w  and may aecaajuagea. to D 

limited to, minors who. have suffered. o r  are. a t  substan 
neglect; serious emotional damage, sexual abuse,. oaphysical abase.as a. result otthe.conduct o 
parentlguardian, or who liave.beetfreed for adoption by oneoqboth parents; In addifion, proba 
referredstudents Lnclud~students who are within the jurisdiction of the juvenile court and-may; 
adjudged to be wards of the. court for.violating. any state odfederal. law .or any c i l y ~ o ~ , c o u n d  
ordinance deWg.crimqLother than an.ordinance:estabhhing,a curfew, based splelLon,ag& 

2. The student is probation-referred pursuant to Welfare and Institutions Code 300 
&r 602. 

3. The student is referred by a school attendance review b o d  (SARB) or other district- 
level referral process. 

--- 
A & ~ u ~ e r i n T n h e n t  o ~ d ~ ~ h a l l  gifl &st priority for assignment to a community 
day school ddMwgmd to students expelled for mandatory expulsion offense4 pursuant to 
Education Code 48915Cd). Second priority shall be given to students expelled for other 



COMMUNITY DAY SCHOOL (continued) 

reasons, and third priority shall be given to students referred 
or #3 above. These priorities are applicable unless 
the County Superintendent of Schools -4 
(Education Code 48662) 

to be mvoluntarilytransferred to a ~orpmunity~day schooI is a: studen~th~disabilitiesj 
asjilefmeg under the federal Individuals with Disabilities Education Act or Section 504 of 
the federal Rehabilitation Act of 1973, assignment to a community da school shall be 
de&rminz --. by the --.- student's - -- hdividualized - - - -  &ducation - - d d  program (EP) o 

*S - - -  --. - - 
504 team, & applicable ~ * f ~ 3 . L , ~ ~  , - . 

~~-(zo-u~c-l415;-34 -~RR10435j  

N6-t-i:-P--iiU--s- 6-io OriS:-C iiig the~~uc-a~odal~pl-aaC~meII'~~ bfirr stu-deh-t: ;vfthth ;&;b;illt;! 4 

(cj 5144.2 - Suspension and Expulsion (Students with Disabilities)) 
(cj 6159 - Individualized Education Program) 
(~$6164.6 - Identification and Education Under Section 504) 

I 

ucation 4 
dew born * - . .. 

must: Involve the participation of the studener .Individualized. education. program. (IEP) team+ h 
addition, the educational placement of a. student wha is eligible fdr serdces.pursuant to.Section504' 

60-48273 
11 will rer ** 

the fedeyl Re_habilitatlon. Act-of ~ 9 ~ ~ . . 8 ~ ~ ~ S ~ . ~ ~ 9 4 ) L ~ e q ~ . ~ . ~ ~ e : , ~ ~ d d ~ a . t i o n ~ o ~  ~ ~ ~ p ~ d e ~ ~ ~ 0  

.- .'av- 

Studenti ivb6 have-b&m i ~ v 6 l U n ~ ~  haGfemd to-=unity d a Y ~ c h o ~ a ~ d  bd 
an expulsion: order;. probation referral, SARB referral, or other-district-level referr 
process shall be notified in accordance with the applicable laws and/or district poliicy. 
Such process shall include timely. writtemnotiftcation of the. transfer to the student. and 
hishe t prrent/guardian and an. opportunity for- the student and parend guardianitd 
meet with the Superintendent-or designeeto discuss the transfed 



COMMUNITY DAY SCHOOL (continued) 

Instruction 

Academic programs offered in the community day school shall be comparable to those 
available to students of a similar age in the 4 district. (Education Code 48663) 

iay-schoa 
n t  with t ..- - - 

. .. . ... . . . .. . ." - . . .. - 
Note: 1 

9 .. -~ 
corn )Is, The CDEts QI Iishin~ a CommunltvDav School, clarifle 
thal LIsabilIties . m a ~ b f  

1 
mmunity day school for a shorter.. daLd 

accordance with. bis/her IEPJ 

The minimum school day for a m q  community day school -shall . -  be 360 .+ minutes . . 1 of - classroom - instruction - provided by a certificated employee 
-. Independent study shall not be used as a means of 
providing any part of this minimum day. (Education Code 48663) 

(~$-BiZs:Lii~ijj 
(cf. 6158 -Independent Study] 



COMMUNITY DAY SCHOOL (continued) 

eziEzz4 



COMMUNITY DAY SCHOOL (continued) 

Policy Reference UPDATE Service 
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Center USD 
Administrative Regulation 
Community Day School 

AR 61 85 
Instruction 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary Session, 
Statutes of 2009) and ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 2009), 
Education Code 42605 grants districts flexibility in "Tier 3" categorical programs, The 
Center Unified School District has accepted this flexibility and thus is deemed in compliance 
with the statutory or regulatory program and funding requirements for these programs for the 
2008-09 through 2012-13 fiscal years. As a result, the district may temporarily suspend 
certain provisions of the following policy or redation that reflect these requirements. For 
Mie r  information, please contact the Superi: ldent or designee, 

Involuntary Transfer 

A student may be assigned to a community day school only upon meeting one or more of the 
following conditions: (Education Code 48662) 

The student is expelled for any reason. 

. I -  Suspension and ue Process) 

2. The student is probati lursuant to Welfue and Institutions Code 300 and 

:e n board or other district-live1 d 
erral process. 

(cf. 6 159 - Individualized Education Program) 
(cf, 6164.6 - identification and Education under Section 504) 

Instruction 

Academic programs offered in the community day school shall be comparable to those 
available to students of a similar ag e sc 31 district. (Education Coc 

The minimum school day for commmty day scnoo~ students shall be 360 mrnures or 
classroom instruction provided by a certificated employee of the district reporting attendance 
for apportionment purposes. Independent study shall not be used as a means of providing 
any part of this minimum day. (Education Code 48663) 



(cf, 6158 

Facilities 

ldependent Study) 

To house community day school operations, the district shall do one or more of the 
folloying: (Education Code 17292.5) 

I ' 

Use available sch~ facilities conforming with Field Act requirements specified in 
thr -3de of Regulations, Title 24, Part 2 (Section 101 to 2327a.3), Part 3 (Section 089-1 to 
70-848), Part 4 (Section 403 to 1313.13) and Part 5 (Section 102 to 1218.8). 

2. Apply for emergency portable classrooms pursuant to Education Code 17085-17095. 

3. Upon certifying to the State Allocation Board that all reasonable efforts have been 
made to use facilities that conform with the requirements of item #1 above, enter into lease 
agreements for facilities for which a structural engineer - has submitted a report stating that 
substantial s ral ha, 1 not exist 

As needed, the Board shall certity the absence of satisfactory alternative f 'Iities tor 
I community day schools. Such certifications shall be valid for not more than one school y m  

w and may be renewed by a subsequent two-thirds vote of the Board. (Education Code 48661) 

A co~nrnunity day school serving any of grades K-6 shall not be situated on the same site as 
an elementary, middle, junior high, comprehensive senior high, opportunity or continuation 
school except when the Board certifies by a two-thirds vote that no satisfactory alternative 
I facilities are available for a co~munity day school in those grades. (Education Code 4 51) 

-umty day school saving any of g a a n  7-12 shall nor be slmtea on me same s ~ t e  as 
an elementary, middle, junior high, comprehensive senior high, opportunity, or continuation 
school except when the Board certifies by a two-thirds vote that no satisfactory alternative 
facilities are available for a community day school in those grades. (Education Code 48661) 

I 
On or before September 1, 1 996, and every three years thereafter, the Superintendent or 
designee shall report to the State Allocation Board on the facilities used for the district's 
community day programs and efforts to place these programs in facilities that conform with 
the requirements of item $1 above. (Education Code 17292.5) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: May 26, 1 999 Antelope, California 



CSBA Sample 
Board Bylaw 

Board Bylaws 

*- 
BOARD V T ~ T  

-- -- - . 
Note: Thc following optional bylaw may be 'kedeeLrevlse4 to reflect district practice. 

Z%X%'TP~Q ' - G i i y e r = s m  d x p e c t a t i o 6 9 G  
Board mem participate h professional development and  commit h e  time .and enerd 
necessary to formed and effective leader. See CSBAls web site for education opportunitid 
availablelthrough CSBA, including, but not Umtteddo,. CSBA's Institute foc New and First-Terd 
Board Members, Masters in Governance program, Annual Education Conference and Trade Sho 
Legal- Symposium for Experienced Board Members, Board Presidents Workshop, Brown 
Workshop, Back-to-SchooI Webcask other,wor!csbops and weinars on speeiLic todcs, and in-distric 
governance consulting servicesi 

nd  resp 
dis& %~w~l- e ~ v e r n & ~ . ~ o a r d  
belit loard's ability to effectively a lonsibly I the district i' 
essential to promoting student achievemenkbuildmg positive commmry relations, an 
protecting the public interest in district- schools. Board members-shall-be, proyide 

skills. 

1 
sufftcient opportuqities-for  professional^ developmenf that helps them understand their 
responsibilities, stay abreast of new developments in education, and develop boardsmanship 

--a- 

~lie-~osia aiid/or the' ~upk:rintendentbr d t & i g h e e " ~ ~ n t a t i b " n " t d  
eleci appointed. Board members which includes comprehensive 
regs Board roles; policies, and procedures and the- districtts vision and 
operations, and current'challenges. Throughout their first term, Board members shaU 
continue to participate in additional educational opportunities designed to assist them! 
in understanding. the principles of effective governance, including, botnot limited to; 
information ool h a  L budgel !nt achil t and assessment, Iabo 
relations, c ity rela Irogram ition, 01 eting laws (the Bro 4 
Act), conflier 01 loterest laws, -and. ~ther~roples necessary -q govern effeetively.and. in! 
complianceyith lawi 

is, s&dr 
1 evalua 

. 

evernenl 
pen me[ 
-. A- -- 

.-- ---a w n v - , ? - + - . - - v - - - - w , -  *..-p -.--+7.--- -.-.,- >a".--.----- 

Boar'd member3 are encouraged to continu&isly participate in. advancedtrainin~ 
offered by the CaIiforr2* "-"--I "oards. Association in order. to; 
boardsmanship skills anc zdge related. to key education issues.. Suc 
activities may include onli binars,. webcasts, and in-person attendance ad 
workshops and conferences.. Ib addition,.  workshop^ and consuItations may-be held 
within the district on issues that involve the entire.governance teami 



BB 9240(b) 

BOARD -3-T (continued) 

. . . . - - . . , 
Note: CSBA recommends that m b o & d  training and travel expenses be budgeted as separate items. 
While '- traiaing is essential to maintain an effective, well-informed Board, travel expenses are 
incurrcd for a variety of reasons. 

i&g:&& %-= thaf;tbk:~oaid'd~~ei&& tlie maiiGk fG':wrhrci' b6&~aWn~6~fivitie~:~dii~ 
re1 ds will bc o r  approved. Disbicts may allocate funds equally ti 
eat scretion; to. select activities that meet hislher needs, ot 
mm : a. specified cost. be:agproyed-by thgfull,Bo~d.,Thq 
followfng paragraph reflectdis@ictpractictl 

~tt i re  the 
:h Board 
ry requirl 

uscof di! 
member 
e that all 

strict: fun 
and all01 
activities 

Board s 
board tr 

selectin 
rsider a 
.- - 

hall anr 
aining r 

- - - - - - - - 

ember di! 
ities oves 

Funds for Board  w-7 - shall r -  -- be budgeted - annually - -- -- for -- i 6 i ~ 6 r d ~ h d  each 
Board member. 6 - - -- g appropriate activl'ir&, the Board ahd/ofih ~ % i i ~ d  
members sha-con ctivities that are aligned with the district's I od 
and the needs of the Board or individual, member to obtain. specifie ~lvwledge and 
skills* The xudy d r board training calendar in order to, 
and track 1: ictivitie! schedule~opportunities for,Board meplbersj 
report,ogthe acti~s+in~hichltheXPa~ciIlate~ 

evelop r 
3 and to 

rision ru 
1, ,,,.I, 

-4- 

( c ?  0000 - ylm 
'(~$0200 - ~ o & f i ~ t h e . & k ~ ~ ~ ~ ~  
' ( f l g ~ o o  = ~ u d ~ e t j  
(cJ 9250 - Remuneration, Reimbursement, and Other Benefirs) 

- . . . - - . . - . . . . . . . . , . 
Note: Pursuant to G o v m e n t  Code 54952.2, ' .  , 

= - 3 .  .. . I a "meeting" 
subject to Brown Act requiremenla does not o t c 1 ~ m e m b e r s  at 
a conference or similar public gathering, provided that a majority of the members do not discuss among 
thcmscIves business of a specific nature that is within the subject matter jurisdiction of the Board &o'&d 
BB 9320 ;~ee&~s-an"d fi t iced 

or 4 er to dr 
eng ilding el 

It 
9 

not olscuss among, thernsekes, orner man as parror me scneawea.program, DUSlneSS of 
a specified nature that is within the district's jurisdiction, so aspot to violate. the. a rod 
Act open meeting-laws" pursuant to -Government code. 54952.24 

:velop c 
cercises, 
I--_- - 11. 

ommon 
In sucl 

. ... A*. . . 

knowlr 
L cases; 
. - 

d under 
ity of tE . . .  

* 

g o E m  
1 memb 

issue o 

(cf. 9320 - Meetings and Notices) 
- - --%-&:-- 

Board members shall report orally or in writing, ,. 

"1 
. -. -. , - . . .- - . . . -. on the -.- -. 

ktsewiesboard training -activities they attend, foe. the purpose=cquired 
knowledge or skills with the full Board and enlargingthe benefit of the activity to t& 
Board and district! 

Legal Reference: (see nextpage) 



- - .- . i~mx (continued) BOliRD w- ---A 

54950-54963 The Ralph M Brown Act, especially: 
54952.2 Meeting 

~ ~ ~ % t ~ ~ e " ~ % ~ i e s ~  
CSBA PUBUCATI + N 
Professional ~ o ~ ~ e r n a n c ~ ~ t a n 2 ~ & ~ 0 ~ ~ c h o i 1 ~ ~ 0 ~ ~  
JK!% SITE$ 
C m :  http://m;csbZo 
Cdi$ornia County Boards?f Ed~c'~~iloZ h @ / f i K i h $ ~ ~  
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Center USD 
Board Bylaw 
Board Development 

BB 9240 
Board Bylaws 

Citizens elected to the Governing Board are entrusted with the responsibility of governing 
district schools. The Board recognizes that its members need training that helps them 
understand their resvonsibilities. stay abreast of new develouments in education. and de 
boardsmanship ski1 

eas -22: I '% :- 
All Board members and all new Board members must participate k professional 
development activities in order to broaden their unde&tandini of ~ o & d  member 
respo&ibilities, learn new tools and techniques for coping with them and keep abreast of new 
developments in education. Such activities shalI include but not be limited to state, regional 
and national workshops, conferences, conventions and seminars developed by associations 
such as the CaIifornia School Boards Association and the National School Boards 
Association. 

(cf !30 - Orientation) 
(cf. 9320 - Meetings and Notices) 

Board members shall report to the Board, orally mg, as sot: 
inservice activities they attend. 

: on the 

Funds for participation at such meetings shall be budgeted for annually. Reimbursement of 
Board members for their travel and conference/workshop expenses shall be consistent with 

.r . 
policy and regulations governing reimbursement of district personnel. 

(cf. 9250 - Remuneration, Reimbursement, and Other Benefits) 

Legal Reference: 
EDUCATION CODE 
33360 Department of Education and statewide association of school district boards; annual 
workshop 
GOVERWENT CODE 
54950-54963 The Ralph M. Brown Act, esp - 
54952.2 Meeting 

Bylaw 
adopted: April 19,1995 

CENTER UNIFIED SCHOOL DISTKlCl 
Antelope, California 



CSBA Sample 
Board Bylaw 

Board Bylaws 

MXETING CONDUCT 

Note: Education Code 35010 mandates the  GO*&^ Board to "p~scribe and enforce" rules for its own 
governance. These rules must not be inconsistent with law or with regulations prescribed by the State Board 
of Education. The following bylaw provides suggested d e s  and procedures for meeting conduct and 
reflects provisions of law as applicable. 

Meeting Procedures 

All Governing Board meetings shall begin on time and shall be guided by an agenda 
prepared in accordance with Board bylaws and posted and distributed in accordance with the 
Ralph M. Brown Act (open meeting requirements) and other applicable laws. 

(cf: 9322 - AgendaMeeting Materials) 

Note: The law does not specify that a particular set of procedures must govern Board meetings. Although 
Robert's Rules of Order can serve as a useful guide, the Board may adopt any procedure that allows for the 
efficient and consistent conduct of meetings. 

The Board president shall conduct Board meetings in accordance with Board bylaws and 
procedures that enable the Board to efficiently consider issues and carry out the will of the 
majority. 

Note: The foilowing optional paragraph Limits the length of Board meetings and should be revised to 
reflect district practice. 

The Board believes that late night meetings deter public participation, can affect the Board's 
decision-making ability, and can be a burden to staff. Regular Board meetings shall be 
adjourned at 9:00 p.m. unless extended to a specific time determined by a majority of the 
Board, The meeting shall be extended no more than once and subsequently may be 
adjourned to a later date. 

(cJ 9320 - Meetings and Notices) 

Note: In -& an appellate court held that inclusion of "sectarian prayef' at city 
council meetings, which communicated a preference for a particular religious faith and advanced one faith 
over another, was unconstitutional by directing the prayer "in the name of Jesus." The court held that it 
would be constitutional to require the city to advise those people conducting the prayer of this limitation. 
This opinion is consistent with an unpublished 9th circuit federal court opinion which stated that an 
invocation "in the name of Jesus" was unconstitutional in that it displayed allegiance to a particular faith. 



MEETING CONDUCT (continued) 

Some general guidelines for invocations can be found in an Attorney General's opinion (76 
&s.Cal.Attv.Gen. 281 (1993)) which stated that a county board of supervisors could open its sessions with 
an invocation when the invocation is (1) not required by law as a condition to the official proceedings, (2) 
not part of the deliberative agenda, (3) not offered, supervised, or approved as to content by a public officer, 
(4) not officially limited to a particular religion, (5) not disparaging of others, and (6) not directed towards 
proselytizing. However, because this is an unsettled area of law that is subject to frequent litigation, it is 
strongly recommended that districts consult legal counsel if they wish to open meetings with an invocation. 
Note that a different legal analysis applies to student-led or student-initiated prayer; see BP 5127 - 
Graduation Ceremonies and Activities. 

Quorum and Abstentions 

The Board shall act by majority vote of all of the membership constituting the Board. 
(Education Code 35 1 64) 

(~$9323.2 -Actions by the Board) 

Note: According to an Attorney General opinion (61 0~s.Cal.Athr.Gen. 243 (1978)), members of a public 
body have a duty to vote on issues before them so that the public is represented and receives the services 
which the public body was created to provide. Issues arise when a motion is tied and one Board member has 
abstained. The general parliamentary rule is that an abstention is counted as agreeing with the action taken 
by the majority of those who vote, whether afEmativeIy or negatively (66 0us.Cal.AW.Gen. 336 (1983). 
However, a stronger argument could be mnde that the parliamentary rule is in conflict with Education Code 
35164 which requires a majority vote of all of the membership of the Board in order for the Board to act 
(i.e., a majority of all of the membership of the Board must vote affirmatively in order to approve any 
action). In 55 Oos.Cal.Attv.Gen, 26 (1972j, tbe Attorney General opined that, when a statutory requirement 
exists that requires an affirmative action of at least a majority of the members of the Board, the general rule 
that members not voting were deemed to have agreed with the action taken by the majority of those that 
voted is not applicable. 

The following optional paragraph is consistent with CSBA's opinion that a majority of the Board must vote 
a£hnatively for a motion to carry, but the law is not settled and contrary legal opinions may exist It is 
strongly recommended that the district consult with legal counsel and modify the following qd&d 
paragraph to ensure consistency with district practice. 

The Board believes that when no conflict of interest requires abstention, its members have a 
duty to vote on issues before them. When a member abstains, hidher abstention shall not be 
counted for purposes of determining whether a majority of the membership of the Board has 
taken action. 

(cJ 92 70 - Conflict of Interest) 

Note: The following paragraph applies only to districts with seven member boards and should be deleted 
by dlstrfcta wlth a three or five member board. 

- -- TI. , . ' . .  



MEETING CONDUCT (continued) 

Public Participation 

Note: Pursuant to Government Code 54953.3, a member of the public cannot be required to register hisher 
name, complete a questionnaire, or provide other information as a condition of attending a Board meeting. 
If an attendance list or similar document is posted near the entrance or circulated during the meeting, it must 
clearly state that signing or completing the document is voluntary. 

Members of the public are encouraged to attend Board meetings and to address the Board 
concerning any item on the agenda or within the Board's jurisdiction. So as not to inhibit 
public participation, persons attending Board meetings shall not be requested to sign in, 
complete a questionnaire, or otherwise provide their name or other information as a condition 
of attending the meeting. 

In order to conduct district business in an orderly and efficient manner, the Board requires 
that public presentations to the Board comply with the folIowing procedures: 

Noh: Education Code 35145.5 mandates the Board to adopt regulations which ensure that the public can 
address the Board regatding agcnda items, as specified below. 

--7 7-w---------Fc-y 

~istric-yees ha% thesamedght as membersof the to address the ~oard&&g a publj 
Board meeting. In 90 0~s.Cal.Attv.Gen. 47 (2007), the Attorney Ceneral opined that, under the Ralp 
M. Brown Act, an administrative district employee cannot be prohibited from attending %Boar 

4 
meetfng o r  from speaklng during the ~ c c o m m e a t  period, including,,comments on-an em&oyment 
related issue1 

1 
1. The Board shall give members of the public an opportunity to address the Board on 

any item of interest to the public that is within the subject matter jurisdiction of the 
Board, either before or during the Board's consideration of the item. (Education Code 
3 5 145.5~4 Government Code 54954.3) 

2. At a lime so designated on the agenda at a regular meeting, members of the public 
may bring before the Board matters that are not listed on the agenda. The Board shall 
take no action or discussion on any item not appearing on the posted agenda, except 
as authorized by law. (Education Code 35145.54 Government Code 54954.2) 



M'EETING CONDUCT (continued) 

3. Without taking action, Board members or district staff members may briefly respond 
to statements made or questions posed by the public about items not appearing on the 
agenda. Additionally, on their own initiative or in response to questions posed by the 
public, a Board or staff member may ask a question for clarification, make a brief 
announcement, or make a brief report on his/her own activities. (Government Code 
54954.2) 

Furthermore, the Board or a Board member may provide a reference to staff or other 
resources for factual information, ask staff to report back to the Board at a subsequent 
meeting concerning any matter, or take action directing staff to place a matter of 
business on a future agenda (Government Code 54954.2) 

4. The Board need not allow the public to speak on any item that has already been 
considered by a committee composed exclusively of Board members at a public 
meeting where the public had the opportunity to address the committee on that item. 
However, if the Board determines that the item has been substantially changed since 
the committee heard the item, the Board shall provide an opportunity for the public to 
speak. (Government Code 54954.3) 

(~$9130 - Board Committees) 

5. A person wishing to be heard by the Board shall k t  be recognized by the president 
and shall then proceed to comment as briefly as the subject permits. 

Note: Government Code 54954.3 aulhorizw regulations limiting the totaI amount of time allocated for 
public testimony on particular issues and for each individual speaker. The following paragraph should be 
revised to reflect district practice. 

*--,-------. --e @be' ~oard'lhlta'thti &me ibr- public comment, Govekment '~&I2549543,-178 
(Ch. 507, Statutes of 2016), requires the Board. to provide at least twice the allotted-he tqa,membe 
of the publicwho utilizes a translator, as provided be104 

7 
Individual speakers shall be allowed three minutes to address the Board on each 
agenda or nonagenda item. The Board shall limit the total time for public input on 
each item to 20 minutes. With Board consent, the ~ o ? r d  president may increase or 
decrease the time allowed for public presentation, depending on the topic and the 
number of persons wishing to be heard. The president may take a poll of speakers for 
or against a particular issue and may ask that additional persons speak only if they 
have something new to add. 

1s trans 
tublic te 

18. same 
- . . . . . *lr--.*~*,,-----* a-- 7.p- * ,. 

In order tonensure that non-Engtish speakers re opportunity td 
directly address, the Board, any member of the g zes a translato i shall be provided at least twice the allotted time to aaaress me Board, unlesg 
sirnultaneo~  lat ti on equipment is used to sllow the Board to hear thi 
translatear tstimony simultaneously, (Government Code 54954.31 



MEETING CONDUCT (continued) 

6. nK Board president may rule on the appropriateness of a t o p i c m E M  
f3 l i i"%i i~c"oa~~  

If a topic would be suitably addressed at a later time, the Board president may 
indicate the time and place when it should be presented. 

The Board shall not prohibit public criticism of its policies, procedures, 

:ommend 
strict; em - . . 

-.x--r- . . T ' ~ o & d ~ ~ i ~ @ ~ ; n o f ~ & ~ b i t  ' E b ~ ~ = & ~ ~ : ~ f ~  

-everpwffaenever - a -- member .. of the public initiates specific 
complaints or charges against an individual employee, the Board president 

(cf. 131 2.1 - Complaints Concerning District Employees) 
(cf. 9321 - Closed Session Purposes and Agendas) 



MEETING CONDUCT (continued) 

Note: As provided in item #7 below, Government Code 54957.9 authorizes the Board to remove persons 
who willfuUy d i s ~ p t  or disturb a meeting. Examples of disruptive conduct might include conduct that is 
extremely loud, disturbing, or creates a health or safety risk In McMahon v. Albanv Unified School 

were not violated when he was removed h m  a 

-P- ' Because &the speak4 was not removed 
based on t h e ~ t i o n  -. for a willful disruption of a public 
meeting. In Citv of San'~ose v. ~hbe'tt, c o w  held that a le&Ia~ve  body may e-xclud; from 
meednga person who has expressed a credible threatof violence that would place a reasonable perso 

~ ! 0 4  

in fear for-hisber-safekor_ the_ safeiydof his/her_immediate family- and that_ serves no_ 

-__.. v.- 
However, t h e c o h  havefoiuid that'kper-hi'&rupt themeetin- 
warrant ejection, In T g w t  v. Citv of Santl C r q  the court held that the city councilfimp~perl 
ejected a member of the publle who gave the council a silent Nazi salute, on the groundst that-th 
action did not interfere with the proceedings of themeetind 

7. The Board president shall not permit any disturbance or willful interruption of Board 
r---- - ------ - 

meetings. -* Pasistent --.- -- disruption . -- by an individual or group or any conduetAo~ 
ktatements that-threaten ~ t h ~ ~ a f ~ ~ ~ f  ~ ~ ~ - * p e r ~ @ ) ~ a t ~ e - r n e e t i n $  shall be 
grounds for the president to terminate the privilege of addressing the Board. 

The Board may remove disruptive individuals and order the room cleared if 
necessary. In this case, members of the media not participating in the disturbance 
shall be allowed to remain, and individuals not participating in such disturbances may 
be allowed to remain at the discretion of the Board. When the room is ordered cleared 
due to a disturbance, further Board proceedings shall concern only matters appearing 
on the agenda. (Government Code 54957.9) 

When such disruptive conduct occurs, the Superintendent or designee shall contact 
local law enforcement 3ssw. 

Recording by the Public 

Note: Government Code 54953.5 provides that-any. person attending an open meeting may record it with an 
audio or video =recorder or a still or &motion camera unless the Board makes a reasonable 
finding that the recording cannot continue without noise, illumination, or obstruction of view which would 
persistently disrupt the meeting. Government Code 54953.6 requires a similar finding before the Board can 
prohibit or restrict a broadcast of its meetings. 
, 7-,----- ------------ .-----.. 
The following p a r ~ ~ & t ~ t h ~ ~ g h t . t o O r e c O ' r d d &  open. nikiihglto include recordings made b j  
other devices such as a cell phonei 



MEETING CONDUCT (continued) 

- ~ e m b x f .  the public, may$ieoid i n  o p e & . ~ o a r d ~ -  n: audid ok-sde 
recorder, s t i l l  or motion picture camera,. cell phone; or other .device, provided. that 
noise, illumination,, orpbstruction of view does not persistently disruEt ,the4meetingi The 
Superintendent - or - designee - %  &ti4 mad - designate -. locations . from which members of the public 

t t  
. T- 

may - P - 9 -- % mi&; such-re~or&.~i without 
causing a distraction. 

(cf: 9324 - Board Minutes and Recordings) 

If the Board finds that noise, illumination, or obstruction of view related to these activities 
would persistently disrupt the proceedings, these activities shall be discontinued or restricted 
as determined by the Board. (Government Code 54953.5,54953.6) 

Legal Reference: (see next page) 



MEETJNG CONDUCT (continued) 

Legal Refrence: 
EDUCATION CODE 
5095 Powers of remaining board members and new appointees 
32210 IEllfitl dishrrbance ofpublic school or meeting a misdemeanor 
35010 Prescription and enforcement of rules 
35145.5 Agenda; pubIicpa~c@ation; regulations 
35263 Oflcial actions, minutes and journal 
35164 Vote requirements 
351 65 Efect ofvacancies upon majority and unanimous votes by seven member board 
CODIFOF CIIM7, P R O C ~ D ~  
&? 7,8 Workplace Violence ~ufetvm 
GOVERNMENT CODE 

+ -- + 
54953.3 Prohibition against cpnditior;s foPpu&nding b o a r F r i n 3  
54953.5 Audio or video 4 recording ofproceedings 
54953.6 Broadcasting ofproceedings 
54954.2 Agenda; posting; action on other matters 
54954.3 Opportunity for public to address legislative body; regulations 
5495 7 Closed sessions 
54957.9 Disorderly conduct of general public during meeting; clearing of room 
PENAL CODE 
403 Disruption of assembly or meeting 
COURT DECISIOhQ 
ciw P f Sam J O ~ - V ~ . G ~ ~ ~ U ~ ~ $ J ~ O - C ~ ~ ~ ~ ~  4th 327 
Norse vdCitv o f  Santn C r ~ p t h  CUUI.12UX0J,629 F3d 964 
McMahon v. AIbanv UnifiedSchool District, (2002) 104 CalApp.4th 1275 
Rubin v. Citv ofBurbank, (2002) 101 CalApp.4th 1194 
Baca v. Moreno Vallev Unified School District, (1996) 936 F.Supp. 719 
AiTORNEY GEhERAL. OPINIONS 
90 ODS c a ~ ~ h v .  Ge-. $7(2004 
76 Ops. Cal.Atrv, Gen. 281 (1993) 
66 Ops. CaI.Attv. Gen. 336 (1 983) 
63 Oos. Cal.Attv. Gen. 215 (1980) 
61 Qus.Cal.Attv.Gen. 243, 253 (1978) 
59 Q&Cal,Athr.Gen. 532 (1976) 
55 Qus, CaI.Attv.Gen, 26 (1972) 

Management Resources: 
CSBA PI%BLTCATIOIQ w-7 -----+-- Cnli to Order: A Bluevruat for Great Board MMnps. 2013 
The Brown Ad: School Boards ~ n d  O ~ e n  Meeting Laws rev. a-10Td 

- -- 

The Brown Act: Oven Meetin~s /or ~ ~ c a d  Lenislative Bodiq 2003 
WEB SITES 

- -~ - 

CSBA: http://www.csba.org 
- 7  - - - - - . -  

Calijomia Attorney General's Oflee: ~ ' k . h t t p s : h ' o a ~ c a ~ o ~  

Policy Reference UPDATE Service 
Copyright 2016 by California School Board3 Association, West Sacramento, California 95691 
All rights reserved 



Center USD 
Board Bylaw 
Meeting Conduct 

BB 9323 
Board Bylaws 

n Procedu 
- .- .-A 

All Governing Board meetings shall begin on time and shall be guided by an agenda 
prepared in accordance with Board bylaws and posted and distributed in accordance the 
Ralph M. Brown Act (open meeting requirements) and other applicable laws. 

(cf, 9322 - Agendaeeting Materials) 

The Board president shall conduct Board meetings in accordance with Board bylaws and 
procedures that enable the Board to efficiently consider issues and carry out the will of the 
majority. 

(cf, 9121 - Presidenl 
.. .. . -- -- - - 

The Board believes mat late night m e e ~ l i c ~ o ' n ' , ~ B n  'affect the Board's 
decision-making ability, and can be a burden to staff. Regular Board meetings shall be 
adjourned at 9:00 p.m. unless extended to a specific time determined by a majority of the 
Board. School site administrators shall not be required to stay beyond the conclusion of 
Public Comments u n l e s s , r ~ , ~ g  agenda items nertain to their school. . . . - h . - 

(cf. 9320 - Meetings and Notices) 

The Board shall act by majority vote of all of the membership cor: ng the Board. 
(Education Code 35 164) 

(cf. 9323.2 - Actions by the ~ o a r d )  

The Board believes that when no conflict of interest requires abstention, its members have a 
duty to vote on issues before them. When a member abstains, hisher abstention shall not be 
counted for purposes of determining whether a majority of the membership of the Board has 
taken action, 

(cf. 9270 - Confl' 
' nte 

If a Board consists of seven members and not more than two vacancies occur on the Board, 
the vacant posi tion(s) shall not be counted for purposes of determining how many members 
of the Board constitute a majority. In addition, if a vacancy exists on the Board, whenever 
any provisions of the Education Code require unanimous action of all or a specific number of 



the members, the vacant position(s) shall be not be counted for purposes of d 
total membership constituting the Board. (Education Code 35165) 

PubHc Participation 

Members of the public are encouraged to attend Board meetings and to address the Board 
concerning any item on the agenda or within the Board's jurisdiction. So as not to inhibit 
public participation, persons attending Board meetings shall not be requested to ni m in, 
complete a questionnaire. or otherwise provide their name or other information i condition 
of attending the meeting. 

Lo order to conduct district business in an orderly and efficient manner, the Board requires 
that public presentations to the Board comply with the following procedures: 

1,  The Board shall give members of the public an opportunity to address the Board on 
-1 any item of interest to the public that is within the subject matter jurisdiction of the Board, 

either before or during the Board's consideration of the item. (Education Code 35145.5, 
Government Code 54954.31 

2., A At a time so designated on the agenda at a regular meeting, members of the public 
5 may bring before the Board matters that are not listed on the agenda The Board shall take no 

action or discussion on any item not appearing on the posted agenda, except as authorized by 3 law. (Education Code 35 145.5, Government Code 54954.2) 

Without taking action, Board members or district statrmcmbers may briefly respond 

I 
to statements made or questions posed by the public about items not appearing on the agenda 
Additionally, on their own initiative or in response to questions posed by the public, a Board. ' or staff member may ask a queshon for cianficahon. make a bnef announcement. or make a 
brief report on hi& own activities. (Government code 54954.2) 

d 

. . 

Furthermore, fie Board or a B!!!!m&?ier may provi~e a reference to staff or other 
resources for factual information, ask staff to report back to the Board at a subsequent 
meeting concerning any matter, or take action directing staff to place a matter of business on 
a future agenda (Government Code 54954.2) 

4. The Board need not allow the public to speak on any item that has already been 
considered by a committee composed exclusively of Board members at a public meeting m 
where the public had the opportunity to address the committee on that item. However, if the 
Board determines that the i tern has been substantially changed since the committee heard the 
item, the Board shall provide an opportunity for the public to speak. (Government Code 
54954.3) 

(cf 91 30 - Board Committees) 

5. A person wishing to be heard by the Board shall first be recognized by the president 
and shall then proceed to comment as briefly as the subject permits, 

Individual speakers shall be allowed three minutes to address the Board on each 
agenda or nonagenda item. The Board shall limit the total time for public in1 on each item 



to 20 minutes. With Board consent, the president may increase or decrease the time allowed 
for public presentation, depending on the topic and the number of persons wishing to be 
heard. The president may take a poll of speakers for or against a particular issue and may ask 
that additional persons speak only if they have something new to add. 

6 The Board president may rule on the appropriateness of a topic. If the topic would be 
more suitably addressed at a later time, the president may indicate the time and place when it 
should be presented. 

The Board shall not prohibit public criticism of its policies, procedures, programs, 
services, acts, or omissions. (Government Code 54954.3) In addition, the Board may not 
prohibit public criticism of district employees. 

Whenever a member of the public initiates specific complaints or charges agam n 
employee, the Board president shall inform the complainant that in order to protect the 
employee's right to adequate notice before a hearing of such complaints and charges, and also 
to preserve the ability of the Board to legally consider the complaints or charges in any 
subsequent evaluation of the employee, it is the policy of the Board to hear such complaints 
or charges in closed session unless otherwise requested by the employee pursuant to 
Government Code 54957. The Board president shall also encourage the complainant to file a 
complaint using the appropriate district complaint procedure. 

(cf. 1 3 12.1 - Complaints Concerning District Employees) 
(cf. 9321 - CIosed Session Purposes and Agendas) 

7. The Board president shall not permit any disturbance or willfhl interruption of Board 
meetings. Persistent disruption by an individual or 
terminate the privilege of addressing the Board. 

h7K m ' - - - -  

4- 7 1,-bl  

The Board may remove d~sruphve m d i ~ d < d s ' ~ d  order the room cleared'if necessary. In this 
case, memben of the media not participating in the disturbance shall be allowed to remain, 
and individuals not participating in such disturbances may be allowed to remain at the 
discretion of the Board. When the room is ordered cleared due to a disturbance, M e r  Board 
proceedings shall concern only matters appearing on the agenda (Government Code 
54957.91 

When such disruptive conduct occurs, the Superintendent or designee shall contact local law 
enforcement. 

Recording by the Pubi 

The Superintendent or designee shall designate iocarions mom which members of the public 
may broadcast, photograph, or tape record open meetings without causing a distraction. 

(cf. 9324 - Board Minutes and Recordings) 

If the Board finds that noise, illumination, or obstruction of view related to these activities 
would persistently disrupt the proceedings, these activities shall be discontinued or restricted 
as determined by the Board. (Government Code 54953.5,54953.6) 



Legal Reference: 
EDUCATION CODE 
5095 Powers of remaining ooara rnernners and new appointees 
3221 0 Willl l  disturbance of public school or meeting a misdemeanor 
350 10 Prescription and enforcement of rules 
35 145.5 Agenda; public participation; regulatio 
35163 Official actions, minutes and journal 
3 5 164 Vote requirements 
35 165 Effect of vacancies upon majority and unanimous votes by seven member board 
GOVERVXlENT CODE H!! 
54953.5 Audio or video tape recordhg of proceedings 
54953.6 Broadcasting of proceedings 

A 54954.2 Agenda; posting; action on other matters - 54954.3 Opportunity for public to address legislative body; regulations 
- -  - 54957 Closed sessions - - 

- - 
I 

54957.9 Disorderly conduct of general public dunnmreting 
PENAL CODE zi%ib- 

I 403 Disruption of assembly or meeting . I m- - 
COURT DECISIONS 
McMahon v. Albany Unified School District, (2002) I04 Cal.App.4th 1275 
Rubin v, City of Burbank, (2002) 101 Cal.App.4th 1 194 
Baca v. Moreno Valley Unified School District, (1996) 936 F.Supp. 719 
ATTORNEY GENERAL OPINIONS 
76 Ops.Cal.Atty.Gen, 28 1 (1993) 
66 0ps.Cal.Atty.Gen. 336 (1983) . 63 Ops.Cal,Atty.Gen. 2 1 5 (1 980) 
61 Ops.Cal,Atty.Gen. 243,253 (1978) 

1 55 0ps.Cal.Atty.Gea. 26 (1972) 

I 59 Ops,Cal.Atty.Gm. 532 (1976) 

I Management Resources: 
- -  - CSBA PUBLICATIONS - The Brown Act: School Boards and Open Meetine Laws. rev. 2005 

Board Presidents' Handbook, rev. 2002 
Maximizing School Board Governance: I mansh 
ATTOKNEY GENERAL PUBLICATIONS 
The Brown Act: Open Meetings for Legislative Bodies, 2003 
WEB SITES 
CSBA: http:!.:'www.csba.org 
California Attorney General's Office: http://www.caag.state.caus 

Bylaw 
ado~ted: 2,2007 

CENTER UNIFE KHOOL DISTRICT 
itell alifomia 



CSBA Sample 
Exhibit 

Board Bylaws 

ACTIONS BY TEIE BOARD 

ACTIONS REQUIRING A SUPER MAJORITY VOTE 

Note: The following exhibit Lists some of the Governing Board actions that require more than a simple 
majority vote. Other such actions may exist and may be identified in the future. 

Actions Requiring a Two-Thirds Vote of the Board: 

1. Resolution declaring intention to sell or lease real property (Education Code 17466) 

(cf: 3280 - Sale or Lease of District-Owned Real Properg) 

2. Resolution declaring intent of Governing Board to convey or dedicate property to the 
state or any political subdivision for the purposes specified in Education Code 17556 
(Education Code 17557) 

3. Resolution authorizing and directing the Board president, or any other presiding 
officer, secretary, or member, to execute a deed of dedication or conveyance of 
property to the state or a political subdivision (Education Code 17559) 

4. Lease, for up to three months, of school property which has a residence on it and 
which cannot be developed for district purposes because funds are unavailable 
(Education Code 1748 1) 

Note: Item #5 below is different h r n  temporary bornwing pursuant to Government Code 53850-53858 
which requires only a majority vote of the Board. 

5 ,  Request for temporary borrowing pursuant to Government Code 53 820-53 833, to pay 
district obligations incurred before the receipt of district income for the fiscal year 
sufficient to meet the payrnent(s) (Government Code 53821) 

6. Upon complying with Govenunent Code 65352.2 and Public Resources Code 
21 15 1.2, action to render city or county zoning ordinances inapplicable to a proposed 
use of the property by the district (Government Code 53094) 

(cj: 71 31 - Relations with Local Agencies) 
(cJ 7150 - Site Selection and Developmenl) 
(cj 7160 - Charter School Facilities.) 

--.- 7 ----;- - T).+.-----.---.*.-..- "- .I. > ;-r---"<i. -r-- -.---7ii.i ----..-. 
7, . ., \itbe'n.the dutrictis organized to serve only grades K-8and desires to establish1 

community dapchool for any. ofgrades K-8 .@ducation Code 48660i 



ACTIONS BY THE BOARD (continued) 

When the district has an average daily attendance (ADA) of 2,500 or less and seeks to 
situate a community day school on an existing school site, certification that 
satisfactory alternative facilities are not available for a community day school 
(Education Code 48661) 

When the district is organized to save only grades K-8 and seeks to situate a 
community day school on an existing school site, certification that satisfactory 
alternative facilities are not available for a community day school (Education Code 
48661) 

When the district desires to operate a community day school to serve any of grades 
K-6 (and no higher grades) on an existing school site, certification that satisfactory 
alternative facilities are not available for a community day school (Education Code 
48661) 

Resolution of intent to issue general obligation bonds with the approval of 55 percent 
of the voters of the distdct (Education Code 15266) 

(cf: 7214 - General Obligation Bonds) 

fM.-4 Resolution of intent to issue bonds within a school facilities improvement district 
with the approval of 55 percent of the voters of the school facilities improvement 
district (Education Code 15266) 

(cf. 7213 - School Facilities Improvement Districts) 

&a Resolution to place a parcel tax on the ballot (Government Code 53724) 

Note: Code of Civil Procedure 1245.240 requires that, prior to commencing an cminent domain action, the 
Board adopt a resolution of necessity approved by a two-thirds vote of the Board unless a greater vote is 
required by statute, charter, or ordinance. In addition, if the Board desires to use the property for a different 
purpose than stated in tho resolution of necessity, then pursuant to Code of Civil Procedure 1245.245, the 
Board must adopt, by two-thirds vote, another resolution authorizing the different use unless a greater vote 
is required by statute, charter, or ordinance. 

&q Resolution of necessity to proceed with an eminent domain action and, if the Board 
subsequently desires to use the property for a different use than stated in the 



ACTIONS BY THE BOARD (continued) 

resolution of necessity, a subsequent resolution so authorizing the different use 
(Code of Civil Procedure 1245.240, 1245.245) 

Actions Requiring a Two-Thirds Vote of the Board Members Present at the Meeting: 

1. Determination that there is a need to take immediate action and that the need for 
action came to the district's attention after the posting of the agenda If less than two- 
thirds of the Board members are present at the meeting, a unanimous vote of all 
members present is required. (Government Code 54954.2) 

2. Determination that a closed session is necessary during an emergency meeting. If 
less than two-thirds of the Board members are present, a unanimous vote of all 
members present is required. (Government Code 54956.5) 

(cJ 9320 - Meetings and Notices) 
(cf: 9321 - Closed Session Purposes and Agendas) 

Actions Requiring a Four-Fifths Vote of the Board: 

1. Expenditure and transfer of necessary funds and use of district property or personnel 
to meet a national or local emergency created by war, military, naval, or air attack, or 
sabotage, or to provide for adequate national or local defense (Government Code 
53790-53792) 

(cJ 3110 - Tramfir of finds) 

2. Resolution for district borrowing based on issuance of notes, tax anticipation 
warrants, or other evidences of indebtedness, in an mount up to 50 percent of the 
district's estimated income and revenue for the fiscal year or the portion not yet 
collected at the time of the borrowing (Government Code 53822,53824) 

3, Resolution for district borrowing, between July 15 and August 30 of any fiscal year, 
of up to 25 percent of the estimated income and revenue to be received by the district 
during that fiscal year .from apportionments based on ADA for the preceding school 
year (Government Code 53823-53824) 

4. Declaration of an emergency in order to authorize the district to include a particular 
brand name or product in a bid specification (Public Contract Code 3400) 

(cJ 33 1 1 - Bids) 

5. Resolution to award a contract for a public works project at 5187,500 or less to the 
lowest responsible bidder, when the district is using the informal process authorized 



ACTIONS BY TEE BOARD (continued) 

under the Uniform Public Construction Cost Accounting Act for projects of $175,000 
or less, all bids received are in excess of $175,000, and the Board determines that the 
district's cost estimate was reasonable (Public Contract Code 22034) 

Actions Requiring a Unanimous Vote of the Board: 

1. Resolution authorizing and prescribing the terns of a community lease for extraction 
of gas (Education Code 175 10-1751 1) 

2. Waiver of the competitive bid process pursuant to Public Contract Code 201 1 1 when 
the Board determines that an emergency exists and upon approval of the County 
Superintendent of Schools (Public Contract Code 201 13) 

Action Requiring a Unanimous Vote of the Board Members Present at the Meeting: 

1. Private sale of surplus property without advertisement in order to establish that such 
property is not worth more than $2,500. Disposal of surplus property in the local 
dump or donation to a charitable organization requires the unanimous vote of the 
Board members present to establish that the value of such property would not defiay 
the cost of arranging its sale. (Education Code 17546) 

($32 70 - Sale and Disposal of Book Equipment and Supplies) 

Policy Reference UPDATE Service 
Copyright 2016 by Califoroir School Boarda Assmiation, West Sacramento, California 95691 
All rights resewed. 



Center USD 
Exhibit 
Actions By The Board 

E(2) 9323.2 
Board Bylaws 

UNCONDITIONAL COMMITMENT LETTER 

To: 1 e 

The Govermng mars of Center Joint Unified School District has received your cease and 
desist letter dated (&eJ alleging that the following described past aation taken by the b a r d  
violates h e  Ralph M. Brown Act: (Describe alkgedpast action as setJorth in the cease and 
desist letter.) 

In o r b  to avoid unnecessary litigation and without admitting any violation of the Rdph M. 
Brown Act, ke B o d  hereby meenditionally cermadts that it d l  cease, desist fkom, end not 
repxt  the cMlmged past d o n  b s c r i b d  abrove. The Board may rescind this w k - e n t  
only by a majoriiy vote of its mmbe~ship taken in open session at a regular meeting and 
noticed on its posted agenda as Ylkeseission of Brown Act ColMnitment." You will 1R 
--vi&d with written notice, sent by any means or media you pro* in respnse to this 
.,wage, to whatever &ess(es) you spercify, of any intention to consider rescinding this 
comraItment at 1-t 30 days Wore any such regular meeting. In the event that 
commitment is re9ciaded, a notice will be delivered to you by the same means aa .this 
condiment, or by mai4 to an address hat you have designated in writing and you will have 
the right to commence bgal action pwsuant to Government Code W60(a). 

oard President or other desimee) 

Exhibit 
version: April 17,2013 

CENTER LJNEIED SCHOOL DISTRICT 
Antelope, California 
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